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PART 1 - GENERAL INFORMATION

1.     Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5   Certifications: includes the certifications to be provided;

Part 6   Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work, the Basis of Payment, the Insurance Requirements, the
Security Requirements Checklist, the Task Authorization Form DND 626, and the Periodic Usage
Reports - Contracts with Task Authorizations.

2.     Summary 

Supply all labour, supervision, tools, materials, equipment and transportation required to repair and
maintain gas and oil fired boilers (up to 8700 KW) and connected ancillary equipment for regular
scheduled inspections and maintenance as well as Emergency Requirements at various sites for the
Department of National Defence, Base Construction Engineering Branch, CFB Esquimalt, Victoria BC
Canada.  

The principal trade required to perform the work specified in this requirement is Boiler Contractors.

The period of the contract is two (2) years from date of award with the irrevocable option to extend the
term of the contract by one (1) additional year period under the same conditions.

The Work to be performed under the Contract will be on an “as and when requested basis” under
Task-Authorization (TA)

The cumulative value for all Task Authorizations is estimated to $55,000.00 including tax per year.  

All work must be carried out by a qualified Contractor and qualified personnel in possession of  the
following mandatory trade certifications.  Bidders must provide proof of certification and experience with
their bid:

At company Level: 
Valid Class A Boiler License for alterations and repairs from the British Columbia Safety  Authority
(BCSA).

At personnel Level:
Steamfitter: Valid Steamfitter/Pipefitter Certificate from the Industry Training Authority (ITA) 
Welder: Valid Pressure Welder Class A Certificate from the ITA;
Gas Fitter: Valid Gas Fitter Class A Certificate from the BCSA.

Repair services may be required outside of the normal working hours, including weekends and statutory
Holidays.
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A bid must comply with the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria  and financial evaluation criteria to be declared responsive. The responsive bid with
the lowest evaluated total bid price will be recommended for award of a contract.  Canada intends to
issue only one (1) contract award.

There is a SECURITY REQUIREMENT associated with this requirement. For additional information,
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses.
Bidders should consult the "Security Requirements for PWGSC Bid Solicitations - Instructions for Bidders
" (http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental
Standard Procurement Documents Web site.

Pursuant to section 01 of Standard Instructions 2003, Bidders must submit a complete list of names of all
individuals who are currently directors of the Bidder.  Furthermore, as determined by the Special
Investigations Directorate, Departmental Oversight Branch, each individual named on the list may be
requested to complete a Consent to a Criminal Record Verification form and related documentation.

The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA), and
the Agreement on Internal Trade (AIT).

3.     Debriefings
After contract award, bidders may request a debriefing on the results of the bid solicitation process.
Bidders should make the request to the Contracting Authority within fifteen (15) days of receipt of the
results of the bid solicitation process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

1.     Standard Instructions, Clauses and Conditions
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada. 

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2012-11-19) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:   

Delete: sixty (60) days 
Insert:   two hundred and eighty (280) days

2.     Submission of Bids
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the bid solicitation.

3.     Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than fifteen (15)
calendar days before the bid closing date.  Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
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enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the questions or may request that the Bidder do so, so that the proprietary nature of the question is
eliminated, and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a form
that can be distributed to all bidders may not be answered by Canada.

4.    Applicable Laws
Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in British Columbia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

1.     Bid Preparation Instructions
Canada requests that bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid - One (1) hard copy
Section II: Financial Bid -  One (1) hard copy
Section III:        Certifications - One (1) hard copy

Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement  
(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html).  

To assist Canada in reaching its objectives, bidders should:
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a

sustainably-managed forest and containing minimum 30% recycled content; and
2) use an environmentally-preferable format including black and white printing instead of colour

printing, printing double sided/duplex, using staples or clips instead of cerlox, duo tangs or
binders.

Section I:     Technical Bid
In their technical bid, bidders must demonstrate how they meet all requirements detailed in the
Statement of Work at Annex A and address clearly and in sufficient depth all points that are subject to
the mandatory evaluation criteria listed in Annex A - Appendix A.1 against which the bid will be
evaluated. 

Simply repeating the statement contained in the bid solicitation is not sufficient. In order to facilitate the
evaluation of the bid, Canada requests that bidders address and present topics in the order of the
evaluation criteria under the same headings. To avoid duplication, bidders may refer to different sections
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of their bids by identifying the specific paragraph and page number where the subject topic has already
been addressed.

Section II:     Financial Bid

II.1   Financial Evaluation Tables
Bidders must submit their financial bid using the financial evaluation tables B.1 through B.4
provided under Annex B - Basis of Payment.  The total amount of Goods and Services Tax or
Harmonized Sales Tax must be shown separately, if applicable.  

A submitted financial bid using a format other than that specified in Annex B will be declared
non-responsive.

II.2   Exchange Rate Fluctuation
C3011T (2010-01-11), Exchange Rate Fluctuation 

II.3   Payment of Invoices by Credit Card 
Canada requests that bidders complete one of the following:

(a)    (    )  Government of Canada Acquisition Cards (credit cards) will be accepted for payment of
invoices.

The following credit card(s) are accepted:

(   )   VISA _______

(   )   Master Card _______

OR

(b)    (    )  Government of Canada Acquisition Cards (credit cards) will not be accepted for payment
of invoices.

The Bidder is not obligated to accept payment by credit card.

Acceptance of credit cards for payment of invoices will not be considered as an evaluation criterion

   
Section III:    Certifications
Bidders must submit the certifications required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1.    Evaluation Procedures

(a)    Bids will be assessed in accordance with the entire requirement of the bid solicitation, including the
technical and financial evaluation criteria.

(b)   An evaluation team composed of representatives of Canada will evaluate the bids.

1.1   Technical Evaluation

1.1.1.  Mandatory Technical Evaluation Criteria

a. Bidders must be capable of meeting all requirements listed in the Annex A - Statement of
Work. Bidders must demonstrate in their technical bid compliance with all mandatory
evaluation technical evaluation criteria listed at Annex A - Appendix A1.
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b. Bidders must sign and return a copy of page 1 of the bid solicitation document and related
amendments to confirm their agreement with all the terms and conditions of the bid
solicitation.

Failure to meet any of the above mandatory technical evaluation criteria will result in the
Bidder’s bid being declared non-responsive and given no further consideration.

1.2   Financial Evaluation

1.2.1 Mandatory Financial Evaluation Criteria 

a. Bidders must submit their financial bid using the financial evaluation tables B.1 through B.4
provided at Annex B - Basis of Payment . The total amount of Goods and Services Tax or
Harmonized Sales Tax must be shown separately, if applicable.

b. Bidders must submit firm prices and/or rates for all services detailed in each of the
financial evaluation tables B.1 through B.4 . A financial bid addressing only a portion of the
services listed will be declared non-responsive.

Failure to meet any of the above mandatory financial evaluation criteria will result in the
Bidder’s bid being declared non-responsive and given no further consideration.

1.2.2   Calculation of Evaluated Total Bid Price
See Annex B - Basis of Payment - Table B.5

1.2.3   Evaluation of Price 
The price of the bid will be evaluated in Canadian dollars, the Goods and Services Tax or the
Harmonized Sales Tax excluded, FOB Destination, Canadian customs duties and excise taxes
included.

2.     Basis of Selection

2.1   Basis of Selection - Mandatory Technical and Financial Criteria 
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria  and financial evaluation criteria to be declared responsive. The responsive bid
with the lowest evaluated total bid price will be recommended for award of a contract. 

2.2   Number of Contract Awards
Canada intends to issue only one (1) contract award.

PART 5 - CERTIFICATIONS

Bidders must provide the required certifications to be awarded a contract. Canada will declare a bid
non-responsive if the required certifications are not completed and submitted as requested.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada during
the bid evaluation period (before award of a contract) and after award of a contract. The Contracting
Authority will have the right to ask for additional information to verify bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification
made by the Bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the
certifications or to comply with the request of the Contracting Authority for additional information will also
render the bid non-responsive.

1.     Mandatory Certifications Precedent to Contract Award
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1.1  Code of Conduct and Certifications – Related Documentation

By submitting a bid, the Bidder certifies, for himself and his affiliates, to be in compliance with the
Code of Conduct and Certifications clause of the Standard instructions.  The related documentation
hereinafter mentioned will help Canada in confirming that the certifications are true. By submitting a
bid, the Bidder certifies that it is aware, and that its affiliates are aware, that Canada may request
additional information, certifications, consent forms and other evidentiary elements proving identity
or eligibility.  Canada may also verify the information provided by the Bidder, including the
information relating to the acts or convictions specified herein, through independent research, use of
any government resources or by contacting third parties.  Canada will declare non-responsive any
bid in respect of which the information requested is missing or inaccurate, or in respect of which the
information contained in the certifications is found to be untrue, in any respect, by Canada.  The
Bidder and any of the Bidder's affiliates, will also be required to remain free and clear of any acts or
convictions specified herein during the period of any contract arising from this bid solicitation.

Bidders who are incorporated, including those bidding as a joint venture, must provide with their bid
or promptly thereafter a complete list of names of all individuals who are currently directors of the
Bidder.  Bidders bidding as sole proprietorship, including those bidding as a joint venture, must
provide the name of the owner with their bid or promptly thereafter.  Bidders bidding as societies,
firms, partnerships or associations of persons do not need to provide lists of names.  If the required
names have not been received by the time the evaluation of bids is completed, Canada will inform
the Bidder of a time frame within which to provide the information.  Failure to comply will render the
bid non-responsive.  Providing the required names is a mandatory requirement for contract award.

Canada may, at any time, request that a Bidder provide properly completed and Signed Consent
Forms (Consent to a Criminal Record Verification form- PWGSC-TPSGC 229)
(http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/formulaires-forms-eng.html) for any or all individuals
aforementioned within the time specified.  Failure to provide such Consent Forms within the time
period provided will result in the bid being declared non-responsive.

2.     Additional Certifications Precedent to Contract Award and Certifications Required with the
Bid

Bidders must submit the certifications as provided below:

2.1    Additional Certifications Precedent to Contract Award
The certifications listed below should be completed and submitted with the bid but may be
submitted afterwards. If any of these required certifications is not completed and submitted as
requested, the Contracting Authority will so inform the Bidder and provide the Bidder with a time
frame within which to meet the requirement. Failure to comply with the request of the Contracting
Authority and meet the requirement within that time period will render the bid non-responsive.

2.1.1    Federal Contractors Program - Certification (Canadian Contractors Only)

Suppliers who are subject to the Federal Contractors Program for Employment Equity
(FCP-EE) and have been declared ineligible contractors by Human Resources and Social
Development Canada (HRSDC) are no longer eligible to receive federal government contracts
over the threshold for solicitation of bids as set out in the Government Contract Regulations.
Suppliers may be declared ineligible contractors either as a result of a finding of non-
compliance by HRSDC, or following their voluntary withdrawal from the FCP-EE for a reason
other than the reduction of their workforce to less than 100 employees. Any bids from ineligible
contractors will be declared non- responsive. 
The Bidder certifies its status with the FCP-EE, as follows: 
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The Bidder, or, if the Bidder is a joint venture the member of the joint venture, certifies its
status with the FCP, as follows:

(a) (    ) is not subject to the FCP-EE, having a workforce of less than 100 permanent full-time
or part-time permanent employees, and/or temporary employees having worked 12
weeks or more in Canada; 

(b) (    ) is not subject to the FCP-EE, being a regulated employer under the Employment
Equity Act, S.C. 1995, c. 44; 

(c) (    ) is subject to the requirements of the FCP-EE, having a workforce of 100 or more
full-time or part-time permanent full time, and/or temporary employees having worked
12 weeks or more in Canada, but has not previously obtained a certificate number from
HRSDC, having not bid on requirements of $200,000 or more; 

(d) (    ) has not been declared an ineligible contractor by HRSDC, and has a valid certificate
number as follows: _______ 

Further information on the FCP is available on the following HRSDC Web site.

2.1.2    Workers Compensation Certification - Letter of Good Standing  
The Bidder must have an account in good standing with the applicable provincial or territorial
Worker’s Compensation Board.  

The Bidder must provide, within ten (10) calendar days following a request from the
Contracting Authority, a certificate or letter from the applicable Worker’s Compensation Board
confirming the Bidder’s good standing account.  Failure to comply with the request may result
in the bid being declared non-responsive.

2.1.3    Former Public Servant - Competitive Requirements 
Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In
order to comply with Treasury Board policies and directives on contracts with FPS, bidders
must provide the information required below.

Definitions

For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial
Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a
former member of the Royal Canadian Mounted 
Police.  A former public servant may be:
(a)   an individual;
(b)   an individual who has incorporated;
(c)   a partnership made of former public servants; or
(d)   a sole proprietorship or entity where the affected individual has a controlling or major

interest in the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment
has been made to facilitate the transition to retirement or to other employment as a result of
the implementation of various programs to reduce the size of the Public Service.  The lump
sum payment period does not include the period of severance pay, which is measured in a like
manner.

"pension" means, a pension or annual allowance paid under the Public Service Superannuation
Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary
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Retirement Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA.  It does not include
pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17,
the Defence Services Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted
Police Pension Continuation Act, 1970, c. R-10, and the Royal Canadian Mounted Police
Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances  Act ,
R.S., 1985, c. M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S.,
1985, c.C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder 
a FPS in receipt of a pension as defined above?  YES (    )  NO (    )

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as
applicable:
(a)    name of former public servant;
(b)    date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to
being a former public servant in receipt of a pension, will be reported on departmental web
sites as part of the published proactive disclosure reports in accordance with Contracting Policy
Notice: 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms 
of a work force reduction program? YES (    )    NO (    )

If so, the Bidder must provide the following information:
(a)    name of former public servant;
(b)    conditions of the lump sum payment incentive;
(c)    date of termination of employment;
(d)    amount of lump sum payment;
(e)    rate of pay on which lump sum payment is based;
(f)    period of lump sum payment including start date, end date and number of weeks;
(g)   number and amount (professional fees) of other contracts subject to the restrictions of a

work force reduction program.

For all contracts awarded during the lump sum payment period, the total amount of fees that
may be paid to a FPS who received a lump sum payment is $5,000, including the Goods and
Services Tax or Harmonized Sales Tax.

2.1.4    Status and Availability of Resources 

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation,
every individual proposed in its bid will be available to perform the Work as required by
Canada's representatives and at the time specified in the bid solicitation or agreed to with
Canada's representatives. If for reasons beyond its control, the Bidder is unable to provide the
services of an individual named in its bid, the Bidder may propose a substitute with similar
qualifications and experience. The Bidder must advise the Contracting Authority of the reason
for the substitution and provide the name, qualifications and experience of the proposed
replacement. For the purposes of this clause, only the following reasons will be considered as
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement,
resignation, dismissal for cause or termination of an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder
certifies that it has the permission from that individual to propose his/her services in relation to
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the Work to be performed and to submit his/her résumé to Canada. The Bidder must, upon
request from the Contracting Authority, provide a written confirmation, signed by the individual,
of the permission given to the Bidder and of his/her availability. 

2.2   Additional Certifications required with the Bid

2.2.1   Trade Certifications

All work referred to in this Contract must be carried out by a qualified Contractor and qualified
personnel in possession of certifications detailed in Annex A.  

Bidders must submit proof of these certifications with their bid.  Failure to comply with this
requirement will result in the bid being declared non-responsive.  

PART 6 - SECURITY, FINANCIAL, AND INSURANCE REQUIREMENTS

1.     Security Requirement 

1.    Before award of a contract, the following conditions must be met:

(a)   the Bidder must hold a valid organization security clearance as indicated in Part
7 - Resulting Contract Clauses;

(b)   the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work site(s) must meet the security requirement as indicated in Part 7 -
Resulting Contract Clauses;

(c)   the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites.

2.    Bidders are reminded to obtain the required security clearance promptly. Any delay in the
award of a contract to allow the successful bidder to obtain the required clearance will be at the
entire discretion of the Contracting Authority. 

3.    For additional information on security requirements, bidders should consult the “Security
Requirements for PWGSC Bid Solicitations - Instructions for Bidders”
(http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the 
Departmental Standard Procurement Documents Web site.

2.     Financial Capability
SACC Manual clause A9033T (2012-07-16) Financial Capability

3.     Insurance Requirements 

The Bidder must provide a letter from an insurance broker or an insurance company licensed to operate
in Canada stating that the Bidder, if awarded a contract as a result of the bid solicitation, can be insured
in accordance with the Insurance Requirements specified in Annex C.

If the information is not provided in the bid, the Contracting Authority will so inform the Bidder and
provide the Bidder with a time frame within which to meet the requirement.  Failure to comply with the
request of the Contracting Authority and meet the requirement within that time period will render the bid
non-responsive.

3.1   Insurance Requirements (Foreign suppliers)
For foreign suppliers, the insurance broker or insurance company must possess a current A.M.
Best’s rating of no less than “A-” and confirm their rating in this letter.
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

1.     Statement of Work 
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.

1.1    Task Authorization (TA)

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in
accordance with the scope of the Contract.

1.1.1 Task Authorization Process 

1. The Project Authority will provide the Contractor with a description of the task using the
DND 626, Task Authorization Form specified in Annex E. 

2. The Task Authorization (TA) will contain the details of the activities to be performed, a
description of the deliverables, and a schedule indicating completion dates for the major
activities or submission dates for the deliverables.  The TA will also include the applicable
basis(bases) and methods of payment as specified in the Contract.

3. The Contractor must provide the Project Authority, within seven (7) calendar days of
response, the proposed total estimated cost for performing the task and a breakdown of
that cost, established in accordance with the Basis of Payment specified in the Contract.

4. The Contractor must not commence work until a TA authorized by the Project Authority has
been received by the Contractor.  The Contractor acknowledges that any work performed
before a TA has been received will be done at the Contractor's own risk.

1.1.2 Task Authorization Limit  *

The Project Authority may authorize individual task authorizations up to a limit of $25,000.00,
Goods and Services Tax or Harmonized Sales Tax included, inclusive of any revisions. 

Any task authorization to be issued in excess of that limit must be authorized by the
Contracting Authority before issuance.

1.1.3 Periodic Usage Reports - Contracts with Task Authorizations     

The Contractor must compile and maintain records on its provision of services to the federal
government under authorized Task Authorizations issued under the Contract.  

In addition to the the reporting requirements detailed below,  the Contractor must provide
usage data in accordance with the reporting requirements detailed  in Annex F. If some data is
not available, the reason must be indicated. If services are not provided during a given period,
the Contractor must still provide a "NIL" report.

The data must be submitted on a quarterly basis to the Contracting Authority.  

The quarterly periods are defined as follows:   (Periods inserted at time of contract award)

1st quarter:   _______________
2nd quarter:  _______________
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3rd quarter:   _______________
4th quarter:   _______________

The data must be submitted to the Contracting Authority no later than thirty (30) calendar days
after the end of the reporting period.

Reporting Requirement - Details
A detailed and current record of all authorized tasks must be kept for each contract with a task
authorization process.  This record must contain:

For each authorized task:
(i)     the authorized task number or task revision number(s);
(ii)    a title or a brief description of each authorized task;
(iii)   the total estimated cost specified in the authorized Task Authorization (TA) of each

task, GST or HST extra;
(iv)   the total amount, GST or HST extra, expended to date against each authorized task;
(v)    the start and completion date for each authorized task; and
(vi)   the active status of each authorized task, as applicable. 

For all authorized tasks:
(i)     the amount (GST or HST extra) specified in the contract (as last amended, as

applicable) as Canada's total liability to the contractor for all authorized TAs; and
(ii)    the total amount, GST or HST extra, expended to date against all authorized TAs.

1.1.4 Task Authorization - Department of National Defence 
The administration of the Task Authorization process will be carried out by the Department of
National Defence, CFB Esquimalt, Base Construction and Engineering, Victoria BC. This
process includes monitoring, controlling and reporting on expenditures of the contract with task
authorizations to the Contracting Authority.

2.     Standard Clauses and Conditions
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual  
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)  
issued by Public Works and Government Services Canada.

2.1   General Conditions
2035 (2012-11-19), General Conditions - Higher Complexity - Services, apply to and form part of
the Contract.

3.     Security Requirement  

1.    The Contractor must, at all times during the performance of the Contract, hold a valid
Designated Organization Screening (DOS), issued by the Canadian Industrial Security
Directorate (CISD), Public Works and Government Services Canada (PWGSC).

2.    The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by CISD/PWGSC.

3.    Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4.    The Contractor must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex D;
(b) Industrial Security Manual (Latest Edition).

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

W0103-115066/A vic246

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME

W0103-115066 VIC-1-34349

Page 13 of -  de 41



4.     Term of Contract

4.1    Period of the Contract 
The period of the Contract is two (2) years from date of contract award (Commencing date and
ending date of period will be inserted at time of contract award).

4.2   Option to Extend the Contract 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to
one (1) additional one (1) year period from _____ to ______ (Period inserted at time of contract
award)  under the same conditions.  The Contractor agrees that, during the extended period of the
Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of
Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least
thirty (30) calendar days before the expiry date of the Contract.  The option may only be exercised
by the Contracting Authority, and will be evidenced for administrative purposes only, through a
contract amendment.

5.     Authorities

5.1   Contracting Authority
The Contracting Authority for the Contract is:

Hélène Kobenter
Procurement Officer
Public Works and Government Services Canada
1230 Government Street, Suite 401
Victoria, British Columbia Canada V8W 3X4
Telephone : (250) 363-3404
E-mail: Helene.Kobenter@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not
perform work in excess of or outside the scope of the Contract based on verbal or written requests
or instructions from anybody other than the Contracting Authority.

5.2   Project Authority
The Project Authority for the Contract is: (Inserted at time of contract award)

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of
the Work under the Contract. Technical matters may be discussed with the Project Authority;
however, the Project Authority has no authority to authorize changes to the scope of the Work.
Changes to the scope of the Work can only be made through a contract amendment issued by the
Contracting Authority.

5.3   Contractor's Representative  (As specified in the Bidder’s bid)

Name:  ______________________ 

Title: ________________________ 

Organization: _________________

Address: _____________________

Telephone: ___-___-____ 
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Facsimile:  ___-___-____ 

E-mail address: ______________________

6.     Payment

6.1   Minimum Work Guarantee - All the Work - Task Authorizations 

1. In this clause, 

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure"
clause set out in the Contract; and

"Minimum Contract Value" means 10%.

2. Canada's obligation under the Contract is to request Work in the amount of the Minimum
Contract Value or, at Canada's option, to pay the Contractor at the end of the Contract in
accordance with paragraph 3. In consideration of such obligation, the Contractor agrees to stand
in readiness throughout the Contract period to perform the Work described in the Contract.
Canada's maximum liability for work performed under the Contract must not exceed the
Maximum Contract Value, unless an increase is authorized in writing by the Contracting
Authority.

3. In the event that Canada does not request work in the amount of the Minimum Contract Value
during the period of the Contract, Canada must pay the Contractor the difference between the
Minimum Contract Value and the total cost of the Work requested.

4. Canada will have no obligation to the Contractor under this clause if Canada terminates the
Contract in whole or in part for default.

6.2   Basis of Payment - Limitation of Expenditure - Task Authorizations       

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance
of the Work specified in the authorized Task Authorization (TA), as determined in accordance with
the Basis of Payment in Annex B, to the limitation of expenditure specified in the TA. 

Canada’s liability to the Contractor under the authorized TA must not exceed the limitation of
expenditure specified in the TA.  Customs duties are included and Goods and Services Tax or
Harmonized Sales Tax is extra, if applicable.

No increase in the liability of Canada or in the price of the Work specified in the authorized TA
resulting from any design changes, modifications or interpretations of the Work will be authorized or
paid to the Contractor unless these design changes, modifications or interpretations have been
authorized, in writing, by the Contracting Authority before their incorporation into the Work.

6.3   Limitation of Expenditure - Cumulative Total of all Task Authorizations  

1.     Canada's total liability to the Contractor under the Contract for all authorized Task
Authorizations (TAs), inclusive of any revisions, must not exceed the sum of $____________
(amount inserted at Contract award).  Customs duties are included and Goods and Services
Tax or Harmonized Sales Tax is extra, if applicable.

2.     No increase in the total liability of Canada will be authorized or paid to the Contractor unless an
increase has been approved, in writing, by the Contracting Authority.

3.     The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum: 

a.  when it is 75 percent committed, or
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b.  Four (4) months before the contract expiry date, or
c.  As soon as the Contractor considers that the contract funds provided are inadequate for the

completion of the Work,

whichever comes first.

4.     If the notification is for inadequate contract funds, the Contractor must provide to the
Contracting Authority a written estimate for the additional funds required. Provision of such
information by the Contractor does not increase Canada's liability.

6.4   SACC Manual Clauses 
A9117C (2007-11-30) T1204 - Direct Request by Customer Department
C0710C (2007-11-30) Time and Contract Price Verification
H1000C (2008-05-12) Single Payment

7.     Invoicing Instructions  

1.     The Contractor must submit invoices in accordance with the section entitled "Invoice
Submission" of the general conditions.  Invoices cannot be submitted until all work identified in
the invoice is Completed.

The Contractor must submit a separate invoice for each individual Task Authorization. Each
invoice must be supported by
a. A copy of time sheets and overtime approved by the Project Authority;
b. A copy of invoices and receipts for all reimbursable materials;
c. A copy of the approved Task-Authorization form DND 626 

2.    Invoices must be distributed as follows: 
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the

Contract for certification and payment.
b. A copy must be forwarded to the PWGSC Contracting Authority identified under the section

entitled “Authorities” of the Contract.

8.     Certifications

8.1   Certifications 
Compliance with the certifications and related documentation provided by the Contractor in its bid is
a condition of the Contract and subject to verification by Canada during the term of the Contract. If
the Contractor does not comply with any certification, provide the related documentation or if it is
determined that any certification made by the Contractor in its bid is untrue, whether made
knowingly or unknowingly, Canada has the right, pursuant to the default provision of the Contract, to
terminate the Contract for default.

8.2   SACC Manual Clauses
A0285C (2007-05-25)  Workers Compensation

9.     Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by
the laws in force in __________ (insert the name of the province or territory as specified by the bidder in
its bid, if applicable).

10.    Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.
(a)  the Articles of Agreement;
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(b)  the general conditions 2035 (2012-11-19), General Conditions - Higher Complexity - Services;
(c)  Annex A, Statement of Work;
(d)  Annex B, Basis of Payment;
(e)  Annex C, Insurance Requirements;
(f)   Annex D, DND 626 Task Authorization Form;
(g)  Annex E, Security Requirement Check List;
(h)  the signed Task Authorizations (including all of its annexes, if any);
(i)   the Contractor's bid dated ____________ (inserted at contract award)

11.   Insurance Requirements

11.1   Insurance Requirements (Canadian Suppliers) 
The Contractor must comply with the insurance requirements specified in Annex C.  The Contractor
must maintain the required insurance coverage for the duration of the Contract.  Compliance with
the insurance requirements does not release the Contractor from or reduce its liability under the
Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfil its
obligation under the Contract and to ensure compliance with any applicable law.  Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) calendar days after the
date of award of the Contract, a Certificate of Insurance evidencing the insurance coverage and
confirming that the insurance policy complying with the requirements is in force.  Coverage must be
placed with an Insurer licensed to carry out business in Canada.  The Contractor must, if requested
by the Contracting Authority, forward to Canada a certified true copy of all applicable insurance
policies.

11.2   Insurance Requirements (Foreign Suppliers) 
The Contractor must comply with the insurance requirements specified in Annex C.  The Contractor
must maintain the required insurance coverage for the duration of the Contract.  Compliance with
the insurance requirements does not release the Contractor from or reduce its liability under the
Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfil its
obligation under the Contract and to ensure compliance with any applicable law.  Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) calendar days after the
date of award of the Contract, a Certificate of Insurance evidencing the insurance coverage and
confirming that the insurance policy complying with the requirements is in force.  Coverage must be
placed with an Insurer with a current A.M. Best’s rating of no less than “A-”.  The Contractor must, if
requested by the Contracting Authority, forward to Canada a certified true copy of all applicable
insurance policies.

12.   SACC Manual Clauses
A2000C (2006-06-16) Foreign Nationals (Canadian Contractor)
A2001C (2006-06-16) Foreign Nationals (Foreign Contractor)
A9062C (2011-05-16) Canadian Forces Site Regulations
A9019C (2011-05-16) Hazardous Waste Disposal
B7500C (2006-06-16) Excess Goods
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ANNEX A - STATEMENT OF WORK

REPAIR AND MAINTENANCE OF GAS & OIL FIRED BOILERS (UP TO 8700 KW)

DEPARTMENT OF NATIONAL DEFENCE, CFB ESQUIMALT, VICTORIA BC

All work referred to in this Contract must be carried out by a qualified Contractor and qualified
personnel in possession of the following trade certifications:

All work must be carried out by a qualified Contractor and qualified personnel in possession of  the
following mandatory trade certifications

� Company: Valid Class A Boiler License for alterations and repairs from the British Columbia Safety
Authority (BCSA) 

� Steamfitter: Valid Steamfitter/Pipefitter Certificate from the Industry Training Authority (ITA). 

� Welder: Valid Pressure Welder Class A Certificate from the ITA.

� Gas Fitter: Valid Gas Fitter Class A Certificate from the BCSA. 

SCOPE OF WORK: 
To provide all labour, material, tools, equipment, supervision and transportation required to repair and
maintain gas & oil fired boilers (up to 8700kw) and connected ancillary equipment for regular scheduled
inspections and maintenance as well as Emergency Requirements at various locations for Department of
National Defence (DND) Base Construction Engineering Branch, at CFB  Esquimalt, Victoria, BC on an
“as and when requested basis”.

TRADE: The principal trade required to perform the work specified in this agreement is:

BOILER CONTRACTORS

No subcontracting of the principal trade under this agreement shall be permitted without the
express written permission of the Contracting Authority (PWGSC). Permission to subcontract the
principal work shall only be considered under exceptional circumstances on a case by case basis .

The Contractor shall not be authorized to subcontract to any contractor holding any part of the same
Contract.

PRINCIPAL PERIOD OF MAINTENANCE: 
The principal period of maintenance is the period  between 0800 and 1600 hours, Monday through
Friday, excluding federal government holidays in the city in which the specified equipment is located.

SCHEDULING & COMMENCEMENT OF WORK: 
All work must: 
a. Be identified and scheduled by the Project Authority.
b. Be performed when scheduled.
c. Receive prior approval 

COMPLETION OF WORK: 
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The Contractor shall advise the Project Authority on completion of the work within twenty-four (24) hours.

WORK INCLUDED: 
Work covered in this contract includes, but is not necessarily confined to, the following:
a. Steamfitting;
b. gas fitting;
c. welding on pressure vessels; and piping;
d. boiler repairs/cleaning;
e. replacing boiler sections;
f. refractory repairs;
g. minor lagging; and
h. miscellaneous repairs as required.

STANDARD OF WORK: 
All work referred to in this contract must be carried out in a first class manner to the complete
satisfaction of the Project Authority by qualified personnel and must comply with all Provincial and
Federal codes and regulations. The Project Authority reserve the right to require proof of journeymen
status or statement of qualifications from any person(s) performing work under this Contract any time
during the period of the Contract.

MAINTENANCE SERVICES: 

Maintenance service provided must be such that boilers are kept in good working Condition at all times
and repairs, when necessary, are completed within the shortest possible period of time to ensure
continuous operation.

Preventative maintenance includes period checks at which time the Contractor must make any
necessary adjustments in the mechanisms and replace unserviceable parts.

Remedial maintenance and emergency repair services including replacement of unserviceable parts and
labour, during the principal period of maintenance, must respond within 2 hours of notification by DND
Project Authority and must be completed within 24 hours from time of notification.

MAINTENANCE PERSONNEL: 
The contractor must provide the necessary personnel to perform the above services. The Contractor
must provide to the Project Authority, the name and telephone number of the Contractor's maintenance
service depot manager who must have full authority to act on behalf of the Contractor in connection with
any matter relating to the maintenance services .

REPLACEMENT PARTS: 
All parts supplied by the Contractor in performing the maintenance services will be new and of
substantially equal quality.  The Contractor is responsible for the disposal of all removed parts in
accordance with any applicable laws, unless the Project Authority requests to retain the removed parts.

ACCEPTABILITY OF MATERIALS:  
The acceptance of materials other than those specified  in the Task-Authorization shall be determined by
the Project Authority. Requests for acceptance of non-specified materials shall  be submitted in writing to
the Project Authority.  The request must be supported with sufficient product information to enable the
Engineer to make an assessment.
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SITE OF WORK:  
Sites of work include but are not limited to the following areas of CFB Esquimalt, Victoria BC:

West of Victoria, approx. 5 K via Esquimalt Rd and Head St.  South on
Head St. approx. 1 K to the gates of Work Point Barracks - Head St. at
Lyall.

Work Point Barracks10

West of the Victoria approx. 8 K at the western terminus of Esquimalt Rd.Signal Hill9

south and west of Victoria via highway 1 and 1A to Sooke Rd. then left at
Happy Valley Rd. to Rocky Point Rd. then right to East Sooke Rd. and left
to controlled gate.

Rocky Point8

North of Victoria via the Pat Bay Highway to McTavish Rd. west to
Willingdon Rd.;  follow approx. 3 K to Kitty Hawk Rd

Patricia Bay7

At Admiral's Rd. approx. 1 K north of the junction of Esquimalt Rd. &
Admirals Rd.

Naden6

20 Huron St. which is west of corner of Dallas Rd. & Huron St. in James
Bay.

HMCS Malahat 5

West of the Victoria approx. 8 K at the western terminus of Esquimalt Rd.Dockyard4

West of Victoria via Highway 1 and 1A to Wilfert Rd. Then go left for
approx. 1/2 K to a controlled gate

Colwood 3

715 Bay St. on the corner of Bay and Douglas St., Victoria, B.CBay Street Armouries2

724 Vanalman St. which is east of the junction of Glanford St. And
Vanalman Avenue, Victoria, B.C.

Ashton Armouries1

DirectionsCall Out (CO)
Points

#

TELEPHONE: 
Contractor must maintain a telephone (manned continuously) during ordinary working hours (0800 to
1600 hours), Monday to Friday, and must also provide an emergency telephone number (or numbers) to
ensure Twenty four (24) hour service.  Use of paging devices is acceptable, however, if undue delays
develop in response time to calls, the use of paging devices must be discontinued.

FIRE AND SAFETY:  
Movement around the various sites is subject to the following:
a. Strict observance of posted speed limits;
b. Security and safety regulations as laid down by DND. It shall be the responsibility of the Contractor to

ensure that all such regulations are strictly adhered to;
c. CFB Esquimalt is a NON-SMOKING AREA.  Smoking restrictions and all other posted signs must be

strictly adhered to;
d. Damage caused through lack of care or observation of fire and safety measures by the Contractor's

employees will be assessed against the Contractor;
e. Parking of vehicles shall be as directed by Base Traffic Control.
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FIRE PREVENTION WELDING AND CUTTING OPERATIONS : 
a. Whenever welding or cutting is to be carried out, the Base Fire Department is to be notified;
b. All combustible construction within 10 m (35') of the worksite shall be protected by approved "flame

retardant" coverings, so arranged that sparks cannot get under them or pass through openings
between them.  Where it is not practicable to protect combustible floors in this manner, they may be
kept wet or covered with damp sand;

c. Wall or floor openings within 10m (35') of the worksite shall be tightly sealed off to prevent the
passage of sparks to adjacent areas;

d. Welding or cutting of pipes or other metal in contact with combustible walls, partitions, ceilings or
roofs, shall not be permitted if the work is close enough to cause ignition by conduction;

e. Welding or cutting operations shall not be permitted in the presence or explosive atmospheres
(mixtures of flammable gases, vapour, liquids or dusts with air).

CONSTRUCTION SAFETY MEASURES : 
Observe and enforce construction safety measures required by latest National Building Code.

The Contractor must ensure compliance on his part and on the part of all his subcontractors with the
standards of Part II Canada Labour Code and the Occupational Health and Safety Regulations as well as
compliance with the Workers' Compensation Act and any regulations thereunder the said Act having to
do with the prevention of accidents, the prevention of diseases and the provision of safe working
conditions including proper personal protection equipment and ventilation.  In the event of conflict
between the Workers' Compensation Act and regulations and Canada Labour Code Part II, and
Occupational Health and Safety Regulations, the most stringent provision applies.

CONFINED SPACE ENTRY:  
All confined space entry must conform to the following:
a. Canadian Labour Code Part XI. 
b. Part 9 Confined Spaces of WCB of B.C. OSH Regulations
 
DIG PERMITS: 
All work requiring excavation will require the contractor to obtain dig permits prior to digging.  Permits
require three (3) days for processing. Contractor must schedule work accordingly.

SECURITY:   
The Contractor must present a list of all employees on this contract to the Base Security Officer, CFB
Esquimalt.  All employees must complete security forms and obtain DND passes to work on DND
property.
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ANNEX A - APPENDIX A.1 - MANDATORY TECHNICAL EVALUATION CRITERIA:

A bid must comply with the requirements of the Solicitation and meet all mandatory technical evaluation
criteria listed below to be declared responsive and given further consideration in the evaluation process.

If the spaces provided below are insufficient for your remarks, please use a separate sheet, and attach it
to your bid.

Contract Reference No.1 

� Contract description:

� Start Date:  

� End date:  

� Number of individuals involved in each of the following trades:

- Steamfitter/Pipefitter(s) ___

- Pressure Welder(s) (ClassA)  __

- Gas Fitter(s) (Class A) __

� Contract value, amount in dollars ($):

� Contact name(s) (client personnel) at contract site:

  

1.1

Company Experience

Bidders must provide proof of experience by providing  three (3)
contracts performed within the last three (3) years, which are
similar in scope and value to the services described in Annex A.

* Bidders must complete and return this information with their
bid.

Note: This is the firm experience, not the invidual’s experience.

Each Contract Reference must include at a minimum the contract
information listed below:

1

Does not 
comply

CompliesA.1  Mandatory Technical Evaluation Criteria
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Contract Reference No.3

� Contract description:

� Start Date:

� End Date:

� Number of individuals involved in each of the following trades:

- Steamfitter/Pipefitter(s) ___

- Pressure Welder(s) (Class A)__

- Gas Fitter(s) (Class A)__

� Contract value, amount in dollars ($): 

� Contact name(s) (client personnel) at contract site:

1.3

Contract Reference No.2

� Contract description:

� Start Date:

� End Date:

� Number of individuals involved in each of the following trades:

- Steamfitter/Pipefitter(s) ___

- Pressure Welder(s) (Class A) __

- Gas Fitter(s) (Class A)__

� Contract value, amount in dollars ($):

� Contact name(s) (client personnel) at contract site:

1.2

Does not 
comply

CompliesA.1  Mandatory Technical Evaluation Criteria

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

W0103-115066/A vic246

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME

W0103-115066 VIC-1-34349

Page 23 of -  de 41



� Valid pressure Gas Fitter Class A Certificate from the BCSA.

Name of proposed staff member(s) (*Minimum of 1 name required
and include copy of trade certificate):

1. 

2. 

3.3

� Valid Pressure  Welder Class A Certificate from the ITA.

Name of proposed staff member(s) (*Minimum of 1 name required
and include copy of trade certificate):

1.

2. 

3.2

� Valid Steamfitter/Pipefitter Certificate from the Industry Training
Authority (ITA)

Name of proposed staff member(s) (*Minimum of 1 name required
and include copy of trade certificate): 

1. 

2. 

3.1

Individual Personnel Certifications

* Bidders must provide proof of trade certification with their bid
for each staff member proposed to perform the work described
in Annex A.

* Bidders must complete and return this information with their
bid.

3

� Valid Company Class A Boiler License for alterations and repair
from the British Columbia Safety Authority (BCSA).

2.1

Company Certifications

* Bidders must provide proof of the following licenses with their
bid:

2

Does not 
comply

CompliesA.1  Mandatory Technical Evaluation Criteria
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ANNEX C - INSURANCE REQUIREMENTS 

C.1 Commercial General Liability Insurance 

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for not
less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

(a)  Additional Insured: Canada is added as an additional insured, but only with respect to liability
arising out of the Contractor's performance of the Contract. The interest of Canada should read
as follows:  Canada, as represented by Public Works and Government Services Canada.

(b) Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.

(c) Products and Completed Operations: Coverage for bodily injury or property damage arising out
of goods or products manufactured, sold, handled, or distributed by the Contractor and/or arising
out of operations that have been completed by the Contractor.

(d) Personal Injury:  While not limited to, the coverage must include Violation of Privacy, Libel and
Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

(e) Cross Liability/Separation of Insureds:  Without increasing the limit of liability, the policy must
protect all insured parties to the full extent of coverage provided.  Further, the policy must apply
to each Insured in the same manner and to the same extent as if a separate policy had been
issued to each.

(f) Blanket Contractual Liability:  The policy must, on a blanket basis or by specific reference to the
Contract, extend to assumed liabilities with respect to contractual provisions. 

(g) Employees and, if applicable, Volunteers must be included as Additional Insured.

(h) Employers' Liability (or confirmation that all employees are covered by Worker's compensation
(SIB) or similar program).

(i) Broad Form Property Damage including Completed Operations: Expands the Property Damage
coverage to include certain losses that would otherwise be excluded by the standard care,
custody or control exclusion found in a standard policy.

(j) Notice of Cancellation:  The Insurer will endeavour to provide the Contracting Authority thirty
(30) days written notice of policy cancellation.

(k) If the policy is written on a claims-made basis, coverage must be in place for a period of at least
12 months after the completion or termination of the Contract.

(l) Owners’ or Contractors’ Protective Liability: Covers the damages that the Contractor becomes
legally obligated to pay arising out of the operations of a subcontractor.

(m) Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from the
use of hired or non-owned vehicles.

(n) Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor for
liabilities arising from damages caused by accidental pollution incidents.

(o) Litigation Rights:  Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c.
J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this clause,
have the right to pursue or defend on behalf of Canada as an Additional Named Insured under
the insurance policy, the Insurer must promptly contact the Attorney General of Canada to agree
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on the legal strategies by sending a letter, by registered mail or by courier, with an
acknowledgement of receipt.

For other provinces and territories, send to:
Senior General Counsel,
Civil Litigation Section
Department of Justice,
284 Wellington Street, East Tower,
Ottawa, Ontario, K1A 0H8

For the province of Quebec, send to:
Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,
284 Wellington Street, Room SAT-6042
Ottawa, Ontario, K1A 0H8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to
co-defend any action brought against Canada.  All expenses incurred by Canada to co-defend
such actions will be at Canada's expense. If Canada decides to co-defend any action brought
against it, and Canada does not agree to a proposed settlement agreed to by the Contractor's
insurer and the plaintiff(s) that would result in the settlement or dismissal of the action against
Canada, then Canada will be responsible to the Contractor's insurer for any difference between
the proposed settlement amount  and the amount finally awarded or paid to the plaintiffs
(inclusive of costs and interest) on behalf of Canada.

C.2 Automobile Liability Insurance     

1. The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the
duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence. 

2. The policy must include the following: 
a.  Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence
b.  Accident Benefits - all jurisdictional statutes
c.  Uninsured Motorist Protection
d.  Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30)

days written notice of cancellation.
e. OPCF/SEF/QEF #6a - Permission to Carry Passengers for Compensation or Hire

C.3 Errors and Omissions Liability Insurance 

1. The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance,
and maintain it in force throughout the duration of the Contract, in an amount usual for a contract of
this nature but for not less than $1,000,000 per loss and in the annual aggregate, inclusive of
defence costs.

2. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12
months after the completion or termination of the Contract.

3. The following endorsement must be included: 

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30)
days written notice of cancellation.

C.4  Boiler and Machinery Insurance

Boiler and machinery insurance should provide coverage for testing and commissioning purposes.

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

W0103-115066/A vic246

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME

W0103-115066 VIC-1-34349

Page 36 of -  de 41



ANNEX D - SECURITY REQUIREMENT CHECK LIST
(attached at end of solicitation document)

ANNEX E - DND 626 TASK AUTHORIZATION FORM
(attached at end of solicitation document)
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$

������������������������������
������������������������������
������������������������������$

����������������������������
����������������������������
����������������������������Subtotal F.2 

$$$$Work Point Barracks10

$$$$Signal Hill9

$$$$Rocky Point8

$$$$Patricia Bay7

$$$$Naden6

$$$$HMCS Malahat 5

$$$$Dockyard4

$$$$Colwood 3

$$$$Bay Street Armouries2

$$$$Ashton Armouries1

Ext. PriceRateQtyExt. PriceRateQtyCALL OUT (C/O)
POINTS

OVERTIMEREGULAR TIME

TABLE F.2 - CALL-OUT CHARGES (GST/HST Extra)
(per Annex B - Tables B.1 and B.2)

$

����������������������������
����������������������������$

��������������������������
��������������������������Subtotal F.3

$$$$Gas Fitter Helper6

$$$$Gas Fitter (Class A)5

$$$$Welder Helper4

$$$$Welder (Class A)3

$$$$Steamfitter Helper2

$$$$Steamfitter/Piperfitter1

Ext. PriceRate/hr
(b)

Qty
(hrs)

Ext. PriceRate/hr
(a)

Qty
(hrs)

Trade

OVERTIMEREGULAR TIME

TABLE F.3 - DIRECT LABOUR CHARGES (GST/HST Extra) - REGULAR SERVICE
(per Annex B - Table B.3)
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$

����������������������������
����������������������������
����������������������������$

��������������������������
��������������������������
��������������������������Subtotal F.4

$$$$Gas Fitter Helper6

$$$$Gas Fitter (Class A)5

$$$$Welder Helper4

$$$$Welder (Class A)3

$$$$Steamfitter Helper2

$$$$Steamfitter/Piperfitter1

Ext. PriceRate/hr
(d)

Qty
(hrs)

Ext. PriceRate/hr
(c)

Qty
(hrs)

Trade

OVERTIME RATEREGULAR TIME

TABLE F.4 - DIRECT LABOUR CHARGES (GST/HST Extra) - EMERGENCY SERVICE 
(per Annex B - Table B.3)

$+                              %$Subtotal F.5

Extended TotalFirm Mark-UpCost of before
Mark-up (CAN$)

TABLE F.5 - MATERIAL & REPLACEMENT PARTS  (GST/HST Extra if applicable)
(per Annex B - Table B.4)

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

W0103-115066/A vic246

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME

W0103-115066 VIC-1-34349

Page 41 of -  de 41











Contract no. –  N° du contrat

Task no. –  N° de la tâche

Amendment no. – N° de la modification

To – À

TASK AUTHORIZATION
AUTORISATION DES TÂCHES

Increase/Decrease –  Augmentation/Réduction

TO THE CONTRACTOR

You are requested to supply the following services in accordance with the terms of the above
reference contract.  Only services included in the contract shall be supplied against this task.

Please advise the undersigned if the completion date cannot be met.  Invoices/progress claims
shall be prepared in accordance with the instructions set out in the contract.

À L'ENTREPRENEUR

Vous êtes prié de fournir les services suivants en conformité des termes du contrat mentionné
ci-dessus.  Seuls les services mentionnés dans le contrat doivent être fournis à l'appui de cette
demande.

Prière d'aviser le signataire si la livraison ne peut se faire dans les délais prescrits.  Les factures
doivent être établies selon les instructions énoncées dans le contrat.

DND 626 (01-05) Design:  Forms Management 993-4050
Conception : Gestion des formulaires 993-4062

National
Defence

Défense
nationale

All invoices/progress claims must show the reference Contract and Task numbers.
Toutes les factures doivent indiquer les numéros du contrat et de la tâche.

Previous value –  Valeur précédente

Delivery location – Expédiez à

Delivery/Completion date – Date de livraison/d'achèvement
Date for the Department of National Defence

pour le ministère de la Défense nationale

Contract item no.
Nº d'article
du contrat

 Services Cost
Prix

APPLICABLE ONLY TO PWGSC CONTRACTS:  The Contract Authority signature is required when the total value of the DND 626 exceeds the threshold
specified in the contract.

NE S'APPLIQUE QU'AUX CONTRATS DE TPSGC :  La signature de l'autorité contractante est requise lorsque la valeur totale du formulaire DND 626 est
supérieure au seuil précisé dans le contrat.

for the Department of Public Works and Government Services
pour le ministère des Travaux publics et services gouvernementaux

GST/HST
TPS/TVH

Total



Instructions for completing
DND 626 - Task Authorization

Instructions pour compléter le formulaire
DND 626 - Autorisation des tâches

Contract no.
Enter the PWGSC contract number in full.

Nº du contrat
Inscrivez le numéro du contrat de TPSGC en entier.

Task no.
Enter the sequential Task number.

Nº de la tâche
Inscrivez le numéro de tâche séquentiel.

Amendment no.
Enter the amendment number.when the original Task is amended to change
the scope or the value.

Nº de la modification
Inscrivez le numéro de modification lorsque la tâche originale est modifiée
pour en changer la portée.

Increase/Decrease
Enter the increase or decrease total dollar amount including taxes.

Augmentation/Réduction
Inscrivez le montant total de l'augmentation ou de la diminution, y compris
les taxes.

Previous value
Enter the previous total dollar amount including taxes.

Valeur précédente
Inscrivez le montant total précédent, y compris les taxes.

To
Name of the contractor.

À
Nom de l'entrepreneur.

Delivery location
Location where the work will be completed, if other than the contractor's
location.

Expédiez à
Endroit où le travail sera effectué, si celui-ci diffère du lieu d'affaires de
l'entrepreneur.

Delivery/Completion date
Completion date for the task.

Date de livraison/d'achèvement
Date d'achèvement de la tâche.

for the Department of National Defence
Signature of the DND person who has delegated Authority for signing DND
626 (level of authority based on the dollar value of the task and the
equivalent signing authority in the PAM 1.4). Note: the person signing in
this block ensures that the work is within the scope of the contract, that
sufficient funds remain in the contract to cover this task and that the task is
affordable within the Project/Unit budget.

pour le ministère de la Défense nationale
Signature du représentant du MDN auquel on a délégué le pouvoir
d'approbation en ce qui a trait à la signature du formulaire DND 626
(niveau d'autorité basé sur la valeur de la tâche et le signataire autorisé
équivalent mentionné dans le MAA 1.4). Nota : la personne qui signe cette
attache de signature confirme que les travaux respectent la portée du
contrat, que suffisamment de fonds sont prévus au contrat pour couvrir
cette tâche et que le budget alloué à l'unité ou pour le projet le permet.

Services
Define the requirement briefly (attach the SOW) and identify the cost of the
task using the contractor's quote on the level of effort. The Task must use
the basis of payment stipulated in the contract. If there are several basis of
payment then list here the one(s) that will apply to the task quote (e.g.
milestone payments; per diem rates/labour category hourly rates; travel and
living rates; firm price/ceiling price, etc.). All the terms and conditions of the
contract apply to this Task Authorization and cannot be ignored or amended
for this task.  Therefore it is not necessary to restate these general contract
terms and conditions on the DND 626 Task form.

Services
Définissez brièvement le besoin (joignez l'ET) et établissez le coût de la
tâche à l'aide de la soumission de l'entrepreneur selon le niveau de difficulté
de celle-ci. Les modalités de paiement stipulées dans le contrat s'appliquent
à la tâche. Si plusieurs d'entre elles sont prévues, énumérez ici celle/celles
qui s'appliquera/ront à la soumission pour la tâche à accomplir (p.ex.
acompte fondé sur les étapes franchies; taux quotidien ou taux horaire
établi selon la catégorie de main-d'œuvre; frais de déplacement et de
séjour; prix fixe ou prix plafond; etc.).  Toutes les modalités du contrat
s'appliquent à cette autorisation de tâche et ne peuvent être négligées ou
modifiées quant à la tâche en question.  Il n'est donc pas nécessaire de
répéter ces modalités générales afférentes au contrat sur le formulaire DND
626.

Cost
The cost of the Task broken out into the individual costed items in Services.

Prix
Mentionnez le coût de la tâche en le répartissant selon les frais afférents à
chaque item mentionné dans la rubrique Services.

GST/HST
The GST/HST cost as appropriate.

TPS/TVH
Mentionnez le montant de la TPS/TVH, s'il y lieu.

Total
The total cost of the task.  The contractor may not exceed this amount
without the approval of DND indicated on an amended DND 626.  The
amendment value may not exceed 50% (or the percentage for amendments
established in the contract) of the original value of the task authorization.
The total cost of a DND 626, including all amendments, may not exceed the
funding limit identified in the contract.

Total
Mentionnez le coût total de la tâche.  L'entrepreneur ne peut dépasser ce
montant sans l'approbation du MDN, formulaire DND 626 modifié à l'appui.
Le coût de la modification ne peut pas être supérieur à 50 p. 100 du
montant initial prévu dans l'autorisation de tâche (ou au pourcentage prévu
dans le contrat pour les modifications).  Le coût total spécifié dans le
formulaire DND 626, y compris toutes les modifications, ne peut dépasser le
plafond de financement mentionné dans le contrat.

Applicable only to PWGSC contracts
This block only applies to those Task Authorization contracts awarded by
PWGSC.  The contract will include a specified threshold for DND sole
approval of the DND 626 and a percentage for DND to approve
amendments to the original DND 626.  Tasks that will exceed these
thresholds must be passed to the PWGSC Contracting Authority for review
and signature prior to authorizing the contractor to begin work.

Ne s'applique qu'aux contrats de TPSGC
Le présent paragraphe s'applique uniquement aux autorisations de tâche
accordées par TPSGC.  On inscrira dans le formulaire DND 626 un plafond
précis qui ne pourra être approuvé que par le MDN et un pourcentage selon
lequel le MDN pourra approuver des modifications au formulaire DND 626
original.  Les tâches dont le coût dépasse ces plafonds doivent être
soumises à l'autorité contractante de TPSGC pour examen et signature
avant qu'on autorise l'entrepreneur à débuter les travaux.

Note:
Work on the task may not commence prior to the date this form is signed by
the DA Authority - for tasks within the DND threshold; and by both DND and
PWGSC for those tasks over the DND threshold.

Nota :
Les travaux ne peuvent commencer avant la date de signature de ce
formulaire par le responsable du MDN, pour les tâches dont le coût est
inférieur au plafond établi par le MDN, et par le MDN et TPSGC pour les
tâches dont le coût dépasse le plafond établi par le MDN.


