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Telephone No. - N° de téléphone
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FAX No. - N° de FAX
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VANCOUVER

British Columbia

V6Z2V8

Canada

DEPARTMENT OF PUBLIC WORKS AND GOVERNMENT SERVICES CANADA

Instructions: See Herein

Instructions: Voir aux présentes

Delivery Required - Livraison exigée
See Herein

Delivery Offered - Livraison proposée

Vendor/Firm Name and Address
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Date
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PART 1 - GENERAL INFORMATION

1. Security Requirement

There is no security requirement associated with the requirement.

2. Statement of Work

The requirement is detailed under Article 2 of the resulting contract clauses.

3. Debriefings

After contract award, bidders may request a debriefing on the results of the bid solicitation process.
Bidders should make the request to the Contracting Authority within 15 working days of receipt of the
results of the bid solicitation process. The debriefing may be in writing, by telephone or in person.
PART 2 - BIDDER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by nhumber, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2012-11-19) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 days

2. Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be accepted.

3. Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 10 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the

enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
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be clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the questions or may request that the Bidder do so, so that the proprietary nature of the question is
eliminated, and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a form
that can be distributed to all bidders may not be answered by Canada.

4. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in British Columbia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

1. Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound sections as follows:

Section I Technical Bid (3 hard copies)
Section I Financial Bid (1 hard copy)
Section I Certifications (1 hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:

€) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process_Policy on Green
Procurement
(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html). To
assist Canada in reaching its objectives, bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I Technical Bid
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In their technical bid, bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section Il Financial Bid
Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of
Goods and Services Tax (GST) or Harmonized Sales Tax (HST) must be shown separately, if

applicable.

Section Il Certifications
Bidders must submit the certifications required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION
1. Evaluation Procedures

@ Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
11 Technical Evaluation
1.1.1 Mandatory Technical Criteria

Completion of Request for Proposal including provision of pricing in Annex B - Basis of
Payment.

Three letters of reference from clients must be provided and submitted with the bid.
Letter must be recent and within the last two years.

Proof of Commercial General Liability Insurance must be submitted prior to Contract
Award

1.2 Financial Evaluation
Evaluation of Price

The price of the bid will be evaluated in Canadian dollars, the Goods and Services Tax or the
Harmonized Sales Tax excluded, FOB destination, Canadian customs duties and excise taxes included.

2. Basis of Selection
2.1 Basis of Selection - Mandatory Technical Criteria
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical

evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.

PART 5 - CERTIFICATIONS
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Bidders must provide the required certifications and related documentation to be awarded a contract.
Canada will declare a bid non-responsive if the required certifications and related documentation are not
completed and submitted as requested.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada during
the bid evaluation period (before award of a contract) and after award of a contract. The Contracting
Authority will have the right to ask for additional information to verify bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification
made by the Bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the
certifications, to provide the related documentation or to comply with the request of the Contracting
Authority for additional information will also render the bid non-responsive.

1. Mandatory Certifications Required Precedent to Contract Award
1.1 Code of Conduct and Certifications - Related documentation

1.1.1 By submitting a bid, the Bidder certifies, for himself and his affiliates, to be in compliance with
the Code of Conduct and Certifications clause of the Standard instructions. The related
documentation hereinafter mentioned will help Canada in confirming that the certifications are
true. By submitting a bid, the Bidder certifies that it is aware, and that its affiliates are aware, that
Canada may request additional information, certifications, consent forms and other evidentiary
elements proving identity or eligibility. Canada may also verify the information provided by the
Bidder, including the information relating to the acts or convictions specified herein, through
independent research, use of any government resources or by contacting third parties. Canada

will declare non-responsive any bid in respect of which the information requested is missing or
inaccurate, or in respect of which the information contained in the certifications is found to be
untrue, in any respect, by Canada. The Bidder and any of the Bidder's affiliates, will also be

required to remain free and clear of any acts or convictions specified herein during the period of
any contract arising from this bid solicitation.

Bidders who are incorporated, including those bidding as a joint venture, must provide with their
bid or promptly thereafter a complete list of names of all individuals who are currently directors
of the Bidder. Bidders bidding as sole proprietorship, including those bidding as a joint venture,
must provide the name of the owner with their bid or promptly thereafter. Bidders bidding as
societies, firms, partnerships or associations of persons do not need to provide lists of names. If
the required names have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to
comply will render the bid non-responsive. Providing the required names is a mandatory
requirement for contract award.

Canada may, at any time, request that a Bidder provide properly completed and Signed Consent
Forms (Consent to a Criminal Record Verification form- PWGSC-TPSGC 229)
(http://www.tpsgc-pwgsc.gc.ca/app-acqg/forms/formulaires-forms-eng.html) for any or all
individuals aforementioned within the time specified. Failure to provide such Consent Forms
within the time period provided will result in the bid being declared non-responsive.

2. Additional Certifications Precedent to Contract Award

The certifications listed below should be completed and submitted with the bid, but may be submitted
afterwards. If any of these required certifications is hot completed and submitted as requested, the
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Contracting Authority will so inform the Bidder and provide the Bidder with a time frame within which to
meet the requirement. Failure to comply with the request of the Contracting Authority and meet the
requirement within that time period will render the bid non-responsive.

2.1 Federal Contractors Program - Certification
Federal Contractors Program - over $25,000 and below $200,000

Suppliers who are subject to the Federal Contractors Program (FCP) and have been declared ineligible
contractors by Human Resources and Skills Development Canada (HRSDC) are no longer eligible to
receive federal government contracts over the threshold for solicitation of bids as set out in the
Government Contracts Regulations. Suppliers may be declared ineligible contractors either as a result of
a finding of non-compliance by HRSDC, or following their voluntary withdrawal from the FCP for a
reason other than the reduction of their workforce to less than 100 employees. Any bids from ineligible
contractors, including a bid from a joint venture that has a member who is an ineligible contractor, will be
declared non-responsive.

The Bidder, or, if the Bidder is a joint venture the member of the joint venture, certifies its status with the
FCP, as follows:

The Bidder or the member of the joint venture

a.() is not subject to the FCP, having a workforce of less than 100 full-time or part-time permanent
employees, and/or temporary employees having worked 12 weeks or more in Canada;

b.() is not subject to the FCP, being a regulated employer under the Employment Equity Act, S.C. 1995,
c. 44;

c.() is subject to the requirements of the FCP, having a workforce of 100 or more full-time or part-time
permanent employees, and/or temporary employees having worked 12 weeks or more in Canada, but
has not previously obtained a certificate number from HRSDC, having not bid on requirements of
$200,000 or more;

d.() has not been declared an ineligible contractor by HRSDC, and has a valid certificate number as
follows:

Further information on the FCP is available on the HRSDC Web site.

2.2 Former Public Servant Certification

Former Public Servant - Competitive Requirements

Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment must bear
the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with
Treasury Board policies and directives on contracts with FPS, bidders must provide the information
required below.

Definitions

For the purposes of this clause,"former public servant” is any former member of a department as defined
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

a.an individual;
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b.an individual who has incorporated;
c.a partnership made of former public servants; or

d.a sole proprietorship or entity where the affected individual has a controlling or major interest in the
entity.

"lump sum payment period” means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension” means, a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, ¢.S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c.C-17, the Defence Services Pension Continuation
Act, 1970, c.D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c.R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament
Retiring Allowances Act , R.S., 1985, c¢.M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as applicable:
a.name of former public servant;

b.date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction
program? Yes () No ()

If so, the Bidder must provide the following information:
a.name of former public servant;

b.conditions of the lump sum payment incentive;

c.date of termination of employment;

d.amount of lump sum payment;

e.rate of pay on which lump sum payment is based;
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f.period of lump sum payment including start date, end date and number of weeks;

g.number and amount (professional fees) of other contracts subject to the restrictions of a work force
reduction program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or

Harmonized Sales Tax.

PART 6 - RESULTING CONTRACT CLAUSES

1. Security Requirement

There is no security requirement associated with the requirement.

2. Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex A.
3. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

3.1 General Conditions

2010B (2012-11-19), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract.

4, Term of Contract

4.1 Period of the Contract
The period of the Contract is from March 1, 2013 to February 28, 2016 inclusive.

4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to one
additional year under the same conditions. The Contractor agrees that, during the extended period of the
Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least three

calendar days before the expiry date of the Contract. The option may only be exercised by the
Contracting Authority, and will be evidenced for administrative purposes only, through a contract

amendment.

5. Authorities

Page 9 of - de 18



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

EZ155-131218/A van524
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME
EZ155-131218 VAN-2-35182

5.1 Contracting Authority
The Contracting Authority for the Contract is:

Albert Yamamoto

Supply Specialist

Public Works and Government Services Canada
Acquisitions, Vancouver

800 Burrard Street, Room 641

Vancouver, British Columbia V6Z 2V8

Canada

Telephone : 604-775-7549
Fax : 604-775-7526

E-mail : albert.yamamoto@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

5.2 Project Authority
The Project Authority for the Contract is:

Name:

Title:
Organization:
Address:

Telephone :
Facsimile: o
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

5.3 Contractor's Representative

(Fill in or delete as applicable)

6. Payment
6.1 Basis of Payment - Limitation of Expenditure

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of
the Work, as determined in accordance with the Basis of Payment in Annex B , to a limitation of
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expenditure of $ ((insert the amount at contract award). Customs duties are included, and

Goods and Services Tax or Harmonized Sales Tax is extra, if applicable.
6.2 Limitation of Price

SACC Manual clause C6000C (2011-05-16) Limitation of Price

6.3 Monthly Payment

Canada will pay the Contractor on a monthly basis for work performed during the month covered by the
invoice in accordance with the payment provisions of the Contract if:

a.an accurate and complete invoice and any other documents required by the Contract have been

submitted in accordance with the invoicing instructions provided in the Contract;
b.all such documents have been verified by Canada;

c.the Work performed has been accepted by Canada.
7. Invoicing Instructions

1.The Contractor must submit invoices in accordance with the section entitled "Invoice Submission” of
the general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.

2.Invoices must be distributed as follows:

a.The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for
certification and payment.

8. Certifications

8.1 Compliance

Compliance with the certifications and related documentation provided by the Contractor in its bid is a
condition of the Contract and subject to verification by Canada during the term of the Contract. If the
Contractor does not comply with any certification, provide the related documentation or if it is determined
that any certification made by the Contractor in its bid is untrue, whether made knowingly or
unknowingly, Canada has the right, pursuant to the default provision of the Contract, to terminate the
Contract for default.

9. Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by
the laws in force in British Columbia.

10. Priority of Documents
If there is a discrepancy between the wording of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that

subsequently appears on the list.

(a) the Articles of Agreement;
(b) the general conditions Professional Services (Medium Complexity) 2010B (2012-11-19);
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(c) Annex A, Statement of Work;

(d) Annex B, Basis of Payment;
(e) the Contractor's bid dated (insert date of bid) (If the bid was clarified or amended, insert
at the time of contract award: “, as clarified on " or*“, as amended on " and

insert date(s) of clarification(s) or amendment(s))

11. SACC Manual Clauses

A9068C (2010-01-11) Government Site Regulations

G1005C (2008-05-12) Insurance

G2020C (2008-05-12) Automobile Liability Insurance

1.The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout
the duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence.

2.The policy must include the following:

a.Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence

b.Accident Benefits - adl jurisdictional statutes

c.Uninsured Motorist Protection

d.Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty
(30) days written notice of cancellation.
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ANNEX A

STATEMENT OF WORK

Title: Courier Services for Public Works and Government Services Canada (PWGSC)

|. Objective
To provide daily routine courier services runs between Federal Government offices within Metro
Vancouver areafrom Monday to Friday, excluding statutory holidays.

There will be atotal of one mail run commencing at 08:00 hours.

A full schedule for the courier service run, including the location and time, is provided at part I11.
Schedule, of this document.

Il. Tasksand Requirements

1)
2)

3)

4)

5)

6)

7)

8)

9)

Contractor will supply the appropriate transportation for the each of the specific service
points listed at part I11. Schedule.
Contractor will pickup and deliver items at each of the service points listed at part 111.
Schedule.
The contractor will provide control and security for itemsin transit. Materials must not be
kept in vehicles overnight. Non-deliveries must be returned the same day to point of
pickup.
Mail bags must be picked up at each service point. Mail bag dimensions will be
approximately 14” x 16” x 4” and their weight will be from arange of 1 to 5 pounds each
—typically 1 pound.
Couriers must carry a company personal identification card and present the card when
asked to do so, at any of the service pointslisted at part 111. Schedule.
Contractors must provide backup personnel in case of emergencies. Backup personnel
must be familiar with the runs.
The contractor must ensure that each courier and replacement courier is equipped with a
cellular phone at the Contractor’ s expense. The cellular phone must be turned on at all
times during working hours. A list of couriers and their respective cellular numbers must
be provided to the Project Authority prior to the commencement of the Contract.
Vehicles used must:

e Havearedtricted lock and key system;

* Belocked when the driver is not in the vehicle;

* Not have any unauthorized passengers,
The Contractor must provide aternate (backup) courier arrangements in compliance with
the following time frames:

*  Courier no show; within thirty (30) minutes of schedule run starting time;
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« Vehicle/Bicycle breakdown: within thirty (30) minutes of occurrence;
* Courier unable to complete run for any reason: within thirty (30) minutes of
occurrence;

10) The Contractor will be responsible for the safety of its employees whileon  departmental
premises and for the security of departmental property while in its possession.

11) The Contractor will be responsible for gas, oil, insurance, parking charges and/or
parking tickets, traffic violations and all other costs related the service of its vehicle and/or
bicycle. The contractor must make themselves familiar with the local parking conditions
and their requirements for parking based on the methods they select for transportation.

12) No limit isto be placed on the number of separate itemsto be carried at any one time,
other than that it is not to exceed the normal carrying capacity of the vehicle and/or
bicycle.

13) All material must be picked up and delivered (and scanned where instructed) from/to every
location, on each scheduled run as specified in the schedule attached at part 111. Schedule.

14) Upon request, the courier will sign and/or obtain legible signatures for pickups and
deliveries. If asignature is not legible, the courier must ask for and print the recipient’s
name on the delivery dlip and indicate the time of delivery.

15) Couriers must show up at each specified location even when there is no mail/material for
delivery. Couriers must advise the named Contact Person, when it isimpossible for them
to show up at adelivery point or if they are any delays to the schedule.

16) The pickup and delivery schedule may be subject to change. The selected Contractor will
be informed, in writing, of any major change to be made to the schedule of runs, at least
three (3) days prior to the effective change date. Any anticipated changes will be
forwarded to the Contractor’ s representative named in the Contract. All changes will
require the prior approval of the Contracting Authority.

17) The Contractor must be in compliance with all Federal, Provincial and Municipal
regulations and/or by-laws governing the transportation. The Contractor shall be
responsible for any charges assessed as a result of such regulation and/or by-law.

18) The Contractor will name a contract individual for problem reporting, inquiries, or other
contract related issues. The Contractor will notify the name Contract Person immediately
of any problems/issues in relation to the services requested under the Contract. The
Contractor will be available to attend a service review meeting on a minimum quarterly
basis, if required.

19) The Contractor will be responsible for any costs incurred by the Crown for delivery made
by athird party as aresult of missed stops. A missed stop is defined as a delivery point
specified in the schedule of runs not receiving service as per the terms and conditions of
the Contract.

[11. Schedule
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Routine courier Services shall be performed as referenced herein, locations and times as indicated,
Monday to Friday, excluding statutory holidays. The numbers of courier bags indicated are
typical.

Service will entail pickup of mail at each delivery point, plusthereturn of the mailbag as
specified.

Mail Picked Up at:

08:00 Public Works and Government Services Canada (PWGSC)
641-800 Burrard Street, Vancouver
Parking- meter on the street if a vehicle is used. Bicycle stand is available at the front of the
building.
Number of bag(s)= 3

Delivery points:

Monday to Friday

08:30 Justice Canada
900-840 Howe Street, Vancouver
Parking — meter on the street if a vehicle is used. Bicycle stand is available at the front of the
building.
Number of bag(s)= 1
Suggested mode of transportation= Bike courier

10:30 Public Works and Government Services Canada
(Pacific Highway Border Crossing)
2-28" 176 Street, Surrey

Parking- free on site vehicle parking.

Number of bag(s)=1

Suggested mode of transportation: Vehicle courier

Wednesday Only (in addition to Monday-Friday locations)

Public Works and Government Services Canada
3rd Floor, Ste 390, 351 Abbott Street, S.W.
Vancouver, B.C., V6B OG6

Number of bag(s)=1

Public Works and Government Services Canada
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2-100 Annacis Parkway, New Westminster
Parking — free on site vehicle parking.

Number of bag(s)= 1

Suggested mode of transportation= Vehicle courier

Returned to:

11:30 Public Works and Government Services Canada (PWGSC)
641-800 Burrard Street, Vancouver
Parking- meter on the street if a vehicle is used. Bicycle stand is available at the front of the
building.
Number of bag(s)=3

Routine courier Services shall be performed as referenced herein, locations and times as indicated.
The numbers of courier bags indicated are typical.

Please note that mailbags might be empty upon pickup and/or delivery, as mail quantities
fluctuate, but the bag must be delivered as per schedule for use on the following day.
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Annex B - Financial Bid and Basis of Payment

BASIS OF PAYMENT:

To be in accordance with Annex A herein. Price quoted below shall not include any taxes
including GST, PST, and HST.

Three year period of Contract
Monthly Price:

$ /monthx36=$ (a)

Additional One Year Option Period
Monthly Price:

$ /monthx12=$ (b)

Total = (a) + (b) = $
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NOTE TO BIDDERS: Please use ONE of the two mailing labels below and affix it
securely to the outside of the envelope or package containing your bid submitted by mail
or courier. For bids submitted by facsimile (Bid receiving fax (604) 775-7526), use this
sheet as the cover sheet. Always ensure your company name, return address, open
bidding solicitation number and closing date appear legibly on the outside of your bid
submission.

AVIS AUX FOURNISSEURS: Pour le retour par la poste ou par messager, veuillez utiliser
UNE des étiquettes d'envoi ci-dessous et apposez-la a I'extérieur de votre enveloppe ou
du colis contenant votre offre. Pour les offres soumises par télécopieur (n° du
télécopieur pour la réception des offres: (604) 775-7526), utilisez cette page comme
bordereau de télécopie. Assurez-vous que le nom de votre compagnie, I'adresse de
retour, le numéro de l'invitation ouverte a soumissionner et la date de cléture soient
lisibles a I'extérieur de votre offre.

Bid Receiving
Public Works & Government Services Canada
12TH FLOOR - 800 BURRARD STREET
VANCOUVER BC V6Z 2V8

Solicitation No. : EzZ155-131218/A SD U000

Solicitation Closes at: 2:00 PM Pacfic Time
on: 2013-02-25

Réception des soumissions

Travaux publics et services gouvernementaux Canada
800 rue Burrard, 12° étage
Vancouver (C.-B) V6Z 278

N° de l'invitation : EZ155-131218/A SD U000

La réception des soumissions prend fin le : 2013-02-25
a: 1l4h HP
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