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PART 1 - GENERAL INFORMATION

1. Introduction
The Request for Standing Offers (RFSO) template is divided into six parts:

Part 1, General Information: provides a general description of the requirement;

Part 2, Offeror Instructions: provides the instructions  applicable to the clauses and conditions of
the RFSO and states that the Offeror agrees to be bound by the clauses and conditions
contained in all parts of the RFSO;

Part 3, Offer Preparation Instructions: provides offerors with instructions on how to prepare their
offer to address the evaluation criteria specified;

Part 4, Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the offer, the security
requirement, if applicable, and the basis of selection;

Part 5, Certifications: includes the certifications to be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by bidders; and

Part 7: 7A, Standing Offer, and 7B, Resulting Contract Clauses:

7A:  includes the Standing Offer containing the offer from the Offeror and the applicable
clauses and conditions;

7B:  includes the clauses and conditions which will apply to any contract resulting from a
call-up made pursuant to the Standing Offer. 

The Annexes include :

Annex A - Statement of Work 
Annex B - Basis of Payment
Annex C Rate Table 
Annex D Information on Suppliers and Outlets
Annex E List of Federal Departments and Agencies
Annex F - Security Requirements Check List
Annex G - Aboriginal Business
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2. Summary
As and when call-ups against the Standing Offer are made to provide computer training services.
This does not include technology-assisted training, such as computer- or video-aided training and
self-instruction. The objective is to establish an inventory of computer training suppliers by sector
for various types of training, such as those listed in Annex A, Statement of Work. All qualified
suppliers who have submitted offers will be listed in the inventory. 

Multiple Standing Offers

In order to meet the needs of client departments, Canada plans to issue multiple Standing Offers
to computer training service providers who meet the evaluation criteria and method of selection
set out in detail in this document. 

An undetermined number of Standing Offers may be established subsequent to this Request for
Standing Offers. To make administration of the Standing Offers easier, all Standing Offers issued
subsequent to this solicitation will reflect a dollar value of “NIL”. This in no way limits the
volume of business the Offeror may do with the federal government.

The computer training services will be available to all federal departments and agencies in the
Province of Quebec. For the purposes of standing offers, Quebec is divided into six (6) sectors: 1.
Quebec City (including Donnacona, Valcartier and Lévis); 2. Rimouski, Lower St. Lawrence,
Gaspé; 3. Saguenay/Lac St-Jean (including Bagotville and Jonquière) and North Shore;
4. Montreal (including Montreal Island, Laval, Longueuil, St-Jean-sur-Richelieu and
Montreal’s surrounding suburbs); 5. Trois-Rivières and Shawinigan; and 6. Sherbrooke. The
inventory will be accessible to all of the federal departments and agencies identified in Annex E

The period of the standing offer is from the award of the standing offer to June 30, 2014,
inclusive.

There is a security requirement associated with this requirement.  For additional information,
consult Part 6 - Security and Financial Requirements, and Part 7 - Resulting Contract Clauses.
Bidders should consult the "Security Requirements for PWGSC Bid Solicitations - Instructions
for Bidders" (http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the
Departmental Standard Procurement Documents Web site.

The requirement is subject to the provisions of the World Trade Organization Agreement on
Government Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA),
and the Agreement on Internal Trade (AIT).

Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

E6QUE-110008/A qcl026

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME

E6QUE-11-0008 QCL-1-34699

Page 5 of -  de 46



Though this contract has not been set aside under the federal government's Procurement Strategy
for Aboriginal Business, enterprises are invited to identify themselves in the Annex D - 
Information on Suppliers and Outlets and to complete Annex G. A list of Aboriginal enterprises
will be included in the directory manual to enable users to identify Aboriginal businesses that
responded to the call for standing offers.

3. Security Requirement 
There is a security requirement associated with the requirement of the Standing Offer. For
additional information, see Part 6 - Security and Financial Requirements, and Part 7 - Standing
Offer and Resulting Contract Clauses.

4. Debriefings
After issuance of a standing offer, offerors may request a debriefing on the results of the request
for standing offers.  Offerors should make the request to the Standing Offer Authority within 15
working days of receipt of notification that their offer was unsuccessful. The debriefing may be
provided in writing, by telephone or in person.
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PART 2 - OFFEROR INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions
All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
issued by Public Works and Government Services Canada. 

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the
RFSO and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2011-05-16) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Subsection 12.1. (a) and (b) of 2006, Standard Instructions - Request for Standing Offers - Goods
or Services - Competitive Requirements, is amended as follows:

1.     Canada may reject an offer where any of the following circumstances is present:

(a) the Offeror is subject to a Vendor Performance Corrective Measure, under the
Vendor Performance Corrective Measure Policy, which renders the Offeror
ineligible to submit an offer for the requirement;

(b) an employee, or subcontractor included as part of the offer, is subject to a
Vendor Performance Corrective Measure, under the Vendor Performance
Corrective Measure Policy, which would render that employee or
subcontractor ineligible to submit an offer for the requirement, or the portion
of the requirement the employee or subcontractor is to perform;

Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services
- Competitive Requirements, is amended as follows: 

Delete: sixty (60) days
Insert: one hundred twenty (120) days

2. Submission of Offers

Offers must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the Request for Standing Offers.

3. Enquiries - Request for Standing Offers
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All enquiries must be submitted in writing to the Standing Offer Authority at
julie.gallant@tpsgc-pwgsc.gc.ca no later than five (5) calendar days before the Request for
Standing Offers (RFSO) closing date.  Enquiries received after that time may not be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the
enquiry relates.  Care should be taken by offerors to explain each question in sufficient detail in
order to enable Canada to provide an accurate answer.  Technical enquiries that are of a
proprietary nature must be clearly marked "proprietary" at each relevant item.  Items identified as
"proprietary" will be treated as such except where Canada determines that the enquiry is not of a
proprietary nature.  Canada may edit the questions or may request that offerors do so, so that the
proprietary nature of the question is eliminated, and the enquiry can be answered with copies to
all offerors.  Enquiries not submitted in a form that can be distributed to all offerors may not be
answered by Canada.

4. Applicable Laws
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Quebec. 

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory
of their choice without affecting the validity of their offer, by deleting the name of the Canadian
province or territory specified and inserting the name of the Canadian province or territory of
their choice.  If no change is made, it acknowledges that the applicable laws specified are
acceptable to the offerors.
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PART 3 - OFFER PREPARATION INSTRUCTIONS

1. Offer Preparation Instructions
Canada requests that offerors provide their offer in separately bound sections as follows:

Section I : Technical offer: 1 hard copy and one electronic copy of the Information on
Suppliers and Branch Offices Table in Annex D in Excel format to the
following e-mail address: 
                    
QueReceptionSoumissionsQc.QueSupplyTendersReceptionQc@tpsgc-pwgsc.gc.ca

Section II : Financial offer: 1 hard copy and one electronic copy of the Rate Table in Annex
C in Excel format to the following e-mail address: 

      QueReceptionSoumissionsQc.QueSupplyTendersReceptionQc@tpsgc-pwgsc.gc.ca

Section III: Certifications  (1 hard copy)

Hard copy required : A hard copy must be submitted or faxed.
If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of
the hard copy will have priority over the wording of the soft copy.

Prices must appear in the financial offer only.  No prices must be indicated in any other section of
the offer.

Canada requests that offerors follow the format instructions described below in the preparation of
their offer.

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to that of the Request for Standing Offers.

Section I: Technical Offer
In their technical offer, offerors should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Offer
Offerors must submit their financial offer in Canadian dollars in accordance with the Annex B
Basis of Payment and the Annex C Rate Table.  The total amount of Goods and Services Tax
or Harmonized Sales Tax must  be shown separately, if applicable.
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Payment by Credit Card

Canada requests that offerors complete one of the following:

(a) (   ) Government of Canada Acquisition Cards (credit cards) will be accepted for
payment of call-ups against the standing offer.

The following credit card(s) are accepted:
VISA _______
Master Card _______

(b) (   ) Government of Canada Acquisition Cards (credit cards) will not be accepted for
payment of call-ups against the standing offer.

The Offeror is not obligated to accept payment by credit card.

Acceptance of credit cards for payment of call-ups will not be considered as an evaluation
criterion.

Section III:  Certifications
Offerors must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

1. Evaluation Procedures
(a) Offers will be assessed in accordance with the entire requirement of the Request for

Standing Offers including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the offers.

1.1 Technical Evaluation

1.1.1 Mandatory Technical criterion 
At bid closing time, the Bidder must comply with the following mandatory technical criteria and
provide the necessary documentation to support compliance. Any bid which fails to meet the
following mandatory technical criteria will be declared non-responsive.  Each criterion should be
addressed separately.

(A) The Offeror must provide a current list of course offerings by submitting its course
catalogue or providing its Internet address:

- Internet address: _________________________

- Course catalogue: _________________________

The following information should appear in the catalogue or at the Internet address
indicated above:
- Title of course;
- Description of the course in the language in which it will be delivered (eg: for
training given in French, the description given in the catalogue or at the Internet
address should be written in French);
- Duration of the course.

(B) The Offeror must demonstrate that it has quality control procedures in place to ensure the
quality of training and performance of instructors. Details must be given (use additional
sheets as needed):
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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(C) The Offeror must provide a copy of a contract or invoice that shows that it had executed
five (5) training contracts, in any category identified in the present standing offer,  in each
sector for which he has indicated rates. These trainings must have taken place in the past
six months from the request for proposal closing date .

For each contract, you must indicate:
- the name of the training course;
- the date of the training course;
- the length of the training course;
- the location of the training course.

Example:  You indicated rates for Quebec City, Montreal and Sherbrooke.

This means that you must provide the following: a  copy of a contract or invoice that shows that
you had five (5) training contracts in any category in the past six months in the Quebec City
sector, a  copy of a contract or invoice that shows that you had five (5) training contracts in any
category in the past six months in the Montreal sector, and a  copy of a contract or invoice that
shows that you had five (5) training contracts in any category in the past six months in the
Sherbrooke sector.

1.2 Financial Evaluation
The offer price will be evaluated in Canadian dollars, Goods and Services Tax or Harmonized
Sales Tax excluded, FOB destination, including Canada customs duties and excise taxes.

2. Basis of Selection

2.1 Basis of Selection - Mandatory Technical Criteria Only
An offer must comply with the requirements of the Request for Standing Offers and meet all
mandatory technical evaluation criteria to be declared responsive.  All responsive offers will be
recommended for issuance of a standing offer.
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PART 5 - CERTIFICATIONS

Offerors must provide the required certifications to be issued a standing offer.  Canada will
declare an offer non-responsive if the required certifications are not completed and submitted as
requested.

Compliance with the certifications offerors provide to Canada is subject to verification by Canada
during the offer evaluation period (before issuance of a standing offer) and after issuance of a
standing offer. The Standing Offer Authority will have the right to ask for additional information
to verify  offerors’ compliance with the certifications before issuance of a standing offer.  The
offer will be declared non-responsive if any certification made by the Offeror is untrue, whether
made knowingly or unknowingly.  Failure to comply with the certifications or to comply with the
request of the Standing Offer Authority for additional information will also render the offer
non-responsive.

1. Certifications Precedent to Issuance of a Standing Offer
The certifications listed below should be completed and submitted with the offer, but may be
submitted afterwards.  If any of these required certifications is not completed and submitted as
requested, the Standing Offer Authority will so inform the Offeror and provide the Offeror with a
time frame within which to meet the requirement.  Failure to comply with the request of the
Standing Offer Authority and meet the requirement within that time period will render the offer
non-responsive.

1.1 Federal Contractors Program - $200,000 or more
1. The Federal Contractors Program (FCP) requires that some suppliers, including a supplier

who is a member of a joint venture, bidding for federal government contracts, valued at
$200,000 or more (including all applicable taxes), make a formal commitment to
implement employment equity.  This is a condition precedent to the issuance of a standing
offer.  If the Offeror, or, if the Offeror is a joint venture and if any member of the joint
venture, is subject to the FCP, evidence of its commitment must be provided before the
issuance of a standing offer.

Suppliers who have been declared ineligible contractors by Human Resources and Skills
Development Canada (HRSDC) are no longer eligible to receive government contracts
over the threshold for solicitation of bids as set out in the Government Contracts
Regulations.  Suppliers may be declared ineligible contractors either as a result of a
finding of non-compliance by HRSDC, or following their voluntary withdrawal from the
FCP for a reason other than the reduction of their workforce to less than 100 employees.
Any offers from ineligible contractors, including an offer from a joint venture that has a
member who is an ineligible contractor, will be declared non-responsive.
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2. If the Offeror does not fall within the exceptions enumerated in 3.(a) or (b) below,
or does not have a valid certificate number confirming its adherence to the FCP, the
Offeror must fax (819-953-8768) a copy of the signed form LAB 1168, Certificate of
Commitment to Implement Employment Equity, to the Labour Branch of HRSDC.

3. The Offeror, or, if the Offeror is a joint venture the member of the joint venture,
certifies its status with the FCP, as follows:

The Offeror or the member of the joint venture

(a) (    ) is not subject to the FCP, having a workforce of less than 100
full-time or part-time permanent employees, or temporary employees
having worked 12 weeks or more in Canada;

(b) (    ) is not subject to the FCP, being a regulated employer under the 
Employment Equity Act, S.C. 1995, c. 44;

(c) (    ) is subject to the requirements of the FCP, having a workforce of
100 or more full- time or part-time permanent employees, or temporary
employees having worked 12 weeks or more in Canada, but has not
previously obtained a certificate number from HRSDC (having not bid on
requirements of $200,000 or more), in which case a duly signed certificate
of commitment is attached;

(d) (    ) is subject to FCP, and has a valid certificate number as follows:
_______ (e.g. has not been declared an ineligible contractor by HRSDC).

Further information on the FCP is available on the HRSDC Web site.

1.2 Former Public Servant Certification
Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order
to comply with Treasury Board policies and directives on contracts with FPS, offerors must
provide the information required below. 

Definitions
 
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial
Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a
former member of the Royal Canadian Mounted Police.  A former public servant may be:
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(a)    an individual;
(b)    an individual who has incorporated;
(c)    a partnership made of former public servants; or
(d)    a sole proprietorship or entity where the affected individual has a 
       controlling or major interest in the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service.  The lump sum
payment period does not include the period of severance pay, which is measured in a like manner.

"pension" means, in the context of the fee abatement formula, a pension or annual allowance paid
under the Public Service Superannuation Act (PSSA), R.S., 1985, c. P-36, and any increases paid
pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c. S-24 as it affects the
PSSA.  It does not include pensions payable pursuant to the Canadian Forces Superannuation
Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation Act, 1970, c. D-3, the Royal
Canadian Mounted Police Pension 
Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act,
R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act , R.S. 1985, c. M-5, and
that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

Is the Offeror a FPS in receipt of a pension as defined above? YES (    ) NO (    )

If so, the Offeror must provide the following information:

(a)    name of former public servant;
(b)    date of termination of employment or retirement from the Public Service.

Work Force Reduction Program

Is the Offeror a FPS who received a lump sum payment pursuant to the terms 
of a work force reduction program? YES (    )    NO (    )

If so, the Offeror must provide the following information:

(a)    name of former public servant;
(b)    conditions of the lump sum payment incentive;
(c)    date of termination of employment;
(d)    amount of lump sum payment;
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(e)    rate of pay on which lump sum payment is based;
(f)    period of lump sum payment including start date, end date and number of weeks;
(g)    number and amount (professional fees) of other contracts subject to the restrictions of a
work force reduction program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may
be paid to a FPS who received a lump sum payment is $5,000, including the Goods and Services
Tax or Harmonized Sales Tax.

Certification

By submitting an offer, the Offeror certifies that the information submitted by the Offeror in
response to the above requirements is accurate and complete.
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PART 6 -SECURITY AND FINANCIAL REQUIREMENTS

1. Security Requirement
1. Before award of a contract, the following conditions must be met:

(a) the Bidder must hold a valid organization security clearance as indicated in Part
7 - Resulting Contract Clauses; 

(b) the Bidder's proposed individuals requiring access to classified or protected
information, assets or sensitive work site(s) must meet the security requirement as
indicated in Part 7 - Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites. 

2.     Bidders are reminded to obtain the required security clearance promptly. Any delay in the
award of a contract to allow the successful bidder to obtain the required clearance will be
at the entire discretion of the Contracting Authority.

2. For additional information on security requirements, bidders should consult the “Security
Requirements for PWGSC Bid Solicitations - Instructions for Bidders”
(http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the
Departmental Standard Procurement Documents Web site.

2. Financial Capability
SACC Manual clause A9033T (2011-05-16), Financial Capability
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PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER

1. Offer

1.1 The Offeror offers to perform the Work in accordance with the Statement of Work at
Annex "A".

2. Security Requirement
1. The Contractor must, at all times during the performance of the Contract, hold a valid
Designated Organization Screening (DOS), issued by the Canadian Industrial Security Directorate
(CISD), Public Works and Government Services Canada (PWGSC).

2. The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by CISD/PWGSC.  Until the security screening of
the Contractor personnel required by this Contract has been completed satisfactorily by the CISD,
PWGSC, the Contractor personnel MAY NOT ENTER sites without an escort.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4. The Contractor must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex F;

(b) Industrial Security Manual (Latest Edition).

3. Standard Clauses and Conditions
All clauses and conditions identified in the Standing Offer and resulting contract(s) by number,
date and title are set out in the Standard Acquisition Clauses and Conditions Manual issued by
Public Works and Government Services Canada.

3.1 General Conditions
2005 (2011-05-16) General Conditions - Standing Offers - Goods or Services, apply to and form
part of the Standing Offer.
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3.2 Standing Offers Reporting

3.2.1 Periodic Usage Reports - Standing Offer
The Offeror must compile and maintain records on its provision of goods, services or both to the
federal government under contracts resulting from the Standing Offer.  This data must include all
purchases paid for by a Government of Canada Acquisition Card.

If some data is not available, the reason must be indicated.  If no goods or services are provided
during a given period, the Offeror must still provide a "NIL" report.

The data must be submitted each semester to the Standing Offer Authority at
julie.gallant@tpsgc-pwgsc.gc.ca. 

The semester reporting periods are defined as follows:

1st semester : July l  to December 31;
2nd semester : January 1 to June 30.

The data must be submitted to the Standing Offer Authority no later than fifteen (15) calendar
days after the end of the reporting period.

Hereunder is an example of informations required in the reports:

$_____________________Transport Canada

$_____________________Fisheries and Oceans Canada

$_____________________National Defence

Total amount for the semester
from ______________ to _______________

Client Department

4. Term of Standing Offer

4.1 Period of  the Standing Offer
The period for making call-ups and providing services against the Standing Offer is is from the
award of the standing offer to June 30, 2014  inclusive.
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5. Authorities

5.1 Standing Offer Authority
The Standing Offer Authority is:

Julie Gallant
Public Works and Government Services Canada
Acquisitions Branch
Quebec Region
1550, D’Estimauville avenue
Quebec, Quebec, G1J 0C7
CANADA

Telephone: 418-649-2931
Facsimile: 418-648-2209
E-mail address: julie.gallant@tpsgc-pwgsc.gc.ca

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its
administration and its revision, if applicable.  Upon the making of a call-up, as Contracting
Authority, he is responsible for any contractual issues relating to individual call-ups made against
the Standing Offer by any Identified User.

5.2 Project Authority
The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer.
The Project Authority is the representative of the department or agency for whom the Work will
be carried out pursuant to a call-up against the Standing Offer and is responsible for all the
technical content of the Work under the resulting Contract.

5.3 Offeror Contacts
See the instructions and complete the Information on Suppliers and Outlets shown in Annex D.

6. Identified Users
Designated users authorized to issue call-ups against the Standing Offer are the persons so
designated by federal departments and agencies. A list of these federal departments and agencies
is shown in Annex E of this Request for Standing Offers.

7. Call-up Procedures
Call-ups will be given to the lowest bidder who meets the requirement of the client department,
with right of first refusal. If the lowest bidder cannot meet the client’s requirement, an offer will
be made to the next-lowest bidder and so on until a supplier is able to meet the requirement. Note
that the onus is on the client department to determine the nature of its requirement, select the
lowest bidder from the list of suppliers provided in the index of standing offers on the PWGSC
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Web site http://soi.pwgsc.gc.ca and proceed on a first-refusal basis. The list is available to all
users in federal departments and agencies listed in Annex E.

To determine the lowest bidder, the client must:

First Determine the sector among the six sectors;
Second Determine the type of training among the nine types;
Third Determine the category;
Fourth Determine the training site (client’s or supplier’s premises);
Fifth Determine the number of students;
Sixth Select the supplier with the lowest firm per-day rate for the desired training.

Example:  You need Excel training on the supplier’s premises for a group of six students in
Quebec City:

1. Sector: Quebec City
2. Type of training: Basic/intermediate business software training
3. Category: Spreadsheets
4. Training site: Supplier’s premises
5. Number of students: “4-6 students” column rate
6. Selection of supplier: Select the supplier with the lowest firm per-day rate

You will obtain the firm per-day rate for Excel training from the supplier with the lowest price.   
 
Training in the client’s office in another sector

Where the person in charge of computer training (project officer) in the client department
determines that there are no suppliers for the category of training required in the geographic area
where the services are to be provided, the officer may use a supplier from the nearest sector to
meet the requirement, provided the lowest bidder rule referred to above is applied. In such cases,
travel costs will be applicable based on Annex B of this document - Basis of Payment, travel and
living costs in special circumstances.

8. Call-up Instrument
The Work will be authorized or confirmed by the Identified User(s) using form PWGSC-TPSGC
942, Call-up Against a Standing Offer or electronic document.

9. Limitation of Call-ups
Individual call-ups against the Standing Offer must not exceed 40 000 $ (Goods and Services Tax
or Harmonized Sales Tax included).
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10. Priority of Documents
If there is a discrepancy between the wording of any documents that appear on the list, the
wording of the document that first appears on the list has priority over the wording of any
document that subsequently appears on the list.

a) the call up against the Standing Offer, including any annexes;
b) the articles of the Standing Offer;
c) the general conditions 2005 (2011-05-16), General Conditions - Standing Offers - Goods

or Services
d) the general conditions 2010C (2011-05-16), General Conditions - Services (Medium

Complexity); 
e) Annex A Statement of Work; 
f) Annex B   Basis of Payment;
g) Annex C  Rate Table; 
h) Annex D  Information on Suppliers and Outlets;
i) Annex E List of Federal Departments and Agencies
j) Annex F Security Requirements Check List
k) Annex G Aboriginal Business
l) the Offeror's offer ____________ (insert date of offer).

11. Certifications

11.1 Compliance
Compliance with the certifications provided by the Offeror is a condition of authorization of the
Standing Offer and subject to verification by Canada during the term of the Standing Offer and of
any resulting contract that would continue beyond the period of the Standing Offer.  In the event
that the Offeror does not comply with any certification or  it is determined that any certification
made by the Offeror in its offer is untrue, whether made knowingly or unknowingly, Canada has
the right to terminate any resulting contract for default and set aside the Standing Offer.

12. Applicable Laws
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Quebec. 
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13. Publication of Standing Offers
Every authorized Regional Master Standing Offer will be listed on PWGSC’s Standing Offer
Index Web site (http://soi.tpsgc.gc.ca), which be available to all materiel managers in the Quebec
Region. The index includes all the terms and conditions and each supplier’s profile, which includes
the following information: geographic sector, type of training and category in which training is
offered, and per-day rates.

The Web site is subject to the Access to Information Act. Consequently, PWGSC cannot protect
or preserve the confidentiality of the information.

14. SACC Manual Clauses
M3800C(2006-08-15), Estimates
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B. RESULTING CONTRACT CLAUSES
The following clauses and conditions apply to and form part of any contract resulting from a
call-up against the Standing Offer.

1. Statement of Work 
The Contractor must perform the Work described in the call-up against the Standing Offer.

2. Standard Clauses and Conditions

2.1 General Conditions
2010C (2011-05-16), General Conditions - Services (Medium Complexity) apply to and form part
of the Contract.

Section 13 Interest on Overdue Accounts, of 2010C (2011-05-16) will not apply to payments
made by credit cards at point of sale.

3. Term of Contract

3.1 Period of the Contract
The Work must be completed in accordance with the call-up against the Standing Offer.

4. Payment

4.1 Basis of Payment
Provided that all contract conditions are met, the contractor will be paid a firm price in
accordance with Annex B, Basis of Payment and with the rates in Annex C, Rate table by
Category. Customs duties are included, but any applicable Goods and Services Tax or
Harmonized Sales Tax is not.

4.2 SACC Manual Clauses
A9117C(2007-11-30), T1204 - Direct Request by Customer Department
C6000C (2011-05-16), Limitation of Price
H1000C (2008-05-12), Single Payment

4.3 Payment by Credit Card
The following credit card is accepted: _____________.
OR
The following credit cards are accepted: __________ and _________.
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5. Invoicing Instructions
Invoices shall be submitted on a "per call-up" basis on the Contractor's own invoice form and  
shall be prepared to show:
(a) Supplier's name, address, etc.
(b) "Ship to" (Address from call-up)
(c) Consignee code from call-up (only required where available from call-up)
(d) Supplier Standing offer number (e.g. E6MON-110008/00X/QCL)
(e) Customer department's requisition number from call-up
(f) Financial codes as shown on page 1 of this Standing Offer or in the call-up
(g) Period in which courses were provided
(h) Courses provided
(i) Total payable, based on the Basis of Payment
(j) Client Reference Number (CRN)
(k) The Procurement Business Number.

The original and two (2) copies shall be sent to the designated addressee for certification of
services rendered.

6. SACC Manual Clauses
G1005C(2008-05-12), Insurance
A9006C(2008-05-12), Defence Contract  
A9062C(2011-05-16), Canadian Forces Site Regulations
A9068C (2010-01-11), Government Site Regulations

7. Cancellation of Courses
Without limiting the scope of any other condition, all or part of a call-up may be cancelled
by the project officer by giving written notice 10 business days before the course begins.
No costs will be charged to the client for this type of cancellation.

0 to 9 days’ notice:

Where 0 to 9 days’ notice is given, the project officer may replace one student with
another at no cost.

Where 0 to 9 days’ notice is given and a medical note is provided, a call-up may be
cancelled for a student at no cost.

Where 0 to 9 days’ notice is given and a medical note is not provided, the supplier will
charge the client department the full cost of the course.
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ANNEX A

STATEMENT OF WORK

DESCRIPTION  :

As and when call-ups against the Standing Offer are made, to provide computer training services
to all federal departments and agencies in the Province of Quebec (except the Gatineau region).
For the purposes of standing offers, Quebec is divided into six (6) sectors: 1. Quebec City
(including Donnacona, Valcartier and Lévis); 2. Rimouski, Lower St. Lawrence, Gaspé;
3. Saguenay/Lac St-Jean (including Bagotville and Jonquière) and North Shore; 4. Montreal
(including Montreal Island, Laval, Longueuil, St-Jean-sur-Richelieu and Montreal’s
surrounding suburbs); 5. Trois-Rivières and Shawinigan; and 6. Sherbrooke. This does not
include technology-assisted training, such as computer- or video-aided training and
self-instruction. The objective is to establish an inventory of computer training suppliers by sector
for various types of training, such as those listed in Annex A, Statement of Work. The inventory
will be in place for two full years, and all qualified suppliers who have submitted offers will be
listed. The inventory will be accessible to all of the federal departments and agencies identified in
Annex E.

SERVICES :

The supplier will provide computer training services at the request of the designated users
authorized to use the Regional Master Standing Offer. The training will be classified by type, i.e.,
1, 2, 3, 4, 5, 6, 7, 8 or 9, as described hereafter and shall fall into one of the following categories:

TYPE OF TRAINING

Type 1 Basic/intermediate business software training 
Type 2 Advanced/specialized business software training
Type 3 Basic Web training
Type 4 Advanced Web training 
Type 5 Standard IT training
Type 6 Specialized IT training
Type 7 Advanced Specialized IT training
Type 8 Oracle training
Type 9 Advanced Specialized Oracle training
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CATEGORIES :

Windows, Linux, Mac OS, etc.Operating system (use)

Internet Explorer, Firefox, Opera, etc.Web browser

Access, Filemaker, etc.Databases

Outlook, Lotus notes, Groupwise, etc.Messaging

Powerpoint, Impress, etc.Presentation

Excel, Quattro, Calc, etc.Spreadsheets

Word,  Word Perfect, Writer, Open Office,
Antidote, etc.

Word processing

 CATEGORIES

Type 1

Basic/intermediate business software training

Windows, Linux, Mac OS, etc.Operating system (troubleshooting)

Access, Filemaker, etc.Databases

Outlook, Lotus notes, Groupwise, etc.Messaging

Powerpoint, Impress, etc.Presentation

Excel, Quattro, Calc, etc.Spreadsheets

Word,  Word Perfect, Writer, etc.Word processing

 CATEGORIES

Type 2

Advanced/specialized business software training
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Dreamweaver, Expression web, etc.Web design

Adobe, Articulate, etc.Multimedia

Quark, Adobe, Publisher, etc.Graphics/Desktop publishing

Ms Project, etc.Project management  (Ms project)

 CATEGORIES

Type 3

Basic Web training

Dreamweaver, Expression web, etc.Web design

Adobe, Articulate, etc.Multimedia

Quark, Adobe, Publisher, etc.Graphics/Desktop publishing

Ms Project, etc.Project management  (Ms project)

 CATEGORIES

Type 4

Advanced Web training

 Computer security training (user
awareness

A+, CTT+, Network Plus, etc.ComptIA

Transact-SQL, Oracle, Mysql, Postgresql,
SQL, etc.

SQL and SQL server

ASP.NET, C#, VB, C++, Php, Java,  etc.Programming languages

Microsoft, etc.Virtualisation

AD, NDS, Open LDAP), etc.Directory service

Windows, Exchange, Novell, etc.Operating system/servers

Linux, Red Hat, Apache, etc.Open systems

 CATEGORIES

Type 5

Standard IT training
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 IT security

Transact-SQL, SQL, MySQL,
PostGreSQL,
Date warehousing,  etc.

Business intelligence training

Autocad, DAO, etc.Technical drawing

Itil – Foundation, Agile – Introduction,
etc.

Systems analysis and design

Vmware, Citrix, etc.Virtualisation

Cisco, Call Pilot Application Builder, etc.Telecommunications

 CATEGORIES

Type 6

Specialized IT training

 Mainframe training

OSSI, etc.Specialized security

Transact-SQL, SQL, MySQL,
PostGreSQL,
Date warehousing,  etc.

Business intelligence training

Itil, Agile, UML, Rup, etc.Systems analysis and design

Cisco ICN D1, Cisco ICN D2, etc.Telecommunications

 CATEGORIES

Type 7

Advanced Specialized IT training
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SQL, PL/SQL, Développement, Java, etc.Oracle

 CATEGORIES

Type 8 

Oracle training

Portals, administration avancée, Siebels,
Enterprise Manager, etc.

Oracle

 CATEGORIES

Type 9

Advanced Specialized Oracle training

Suppliers will be responsible for determining the type and category of training that will be offered,
and must keep a list of their courses on a WEB site or provide a catalogue of their courses at the
user’s request. At the user’s request, the supplier shall provide the following information for each
course: 

� Type of training
� Course category
� Title and description of the course (English, French or both)
� Language of instruction (English, French or both)
� Language of the software program (English, French or both)
� Length of course (number of days)

Clients may request slight changes to the courses offered by the supplier without the course
content departing significantly from the course content initially proposed. The teaching staff must
have a full command of the language in which they teach (English or French).
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COURSE CANCELLATION

See the terms and conditions in section 7, Part 6B, Clauses of the Subsequent Contract.

MANDATORY REPORTS

The supplier shall provide for the Crown, at no additional charge, the deliverables, such as
documents or reports (such as participants’ course evaluation reports) required by the client
departments and by the standing offer administrative authority.

The supplier shall submit to the PWGSC standing offer administrative authority reports on the
amount of business with each client that indicate the total sales (total amount billed) transacted
with the federal government separately from the offers. The reports shall include the reporting
period, the name of the supplier, the name of the department or agency, and the total amount
billed (see Part  6A section 3.2, Standing Offers - Drafting of Reports). 

Failure to comply with these requirements may result in termination of use of the standing offer by
Canada.

CONTACT PERSONS

The contact persons indicated in the List of Suppliers and Outlets Table in Annex D who are
authorized to received the orders of designated users must be able to speak French. 

These contact persons must answer customers' questions Monday through Friday from 9:00 to
17:00 (email and phone). A return call or email must be made within a maximum of 4 hours. 

TRAINING SITE

The supplier shall provide premises and the necessary equipment (one computer per student, work
tables, chairs, projector, or other equipment for providing the training) in the sector in which the
supplier offers its services, ie, 1. Quebec City (including Donnacona, Valcartier and Lévis);
2. Rimouski, Lower St. Lawrence, and Gaspé; 3. Saguenay/Lac St-Jean (including Bagotville
and Jonquière) and the North Shore; 4. Montreal (including Montreal Island, Laval,
Longueuil, St-Jean-sur-Richelieu and Montreal’s surrounding suburbs); 5. Trois-Rivières and
Shawinigan; and 6. Sherbrooke.

Each training room must be sufficiently large to accommodate the numbers of students in the
groups for which the supplier indicate rates in Annex C: Rate Table.
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Training on the client’s premises:

The supplier provides the trainer and standard teaching materials, but the client provides space
and equipment.  At the client’s request, however, the supplier may be required to comply with
specific directives regarding the use of equipment, such as restrictions on laptop computers, discs
or external storage devices (USB keys, DVDs, CD ROMs) on security grounds.

SUPPLIERS AND OUTLETS

- Annex D: List of Suppliers and Outlets Table

NB: The Head Office in the List of Suppliers and Outlets Table in Annex D is
responsible for notifying all of its outlets of the rates that will be indicated in the standing
offer and of the official contact person at PWGSC who handles all complaints. 
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ANNEX B

BASIS  OF PAYMENT

RATES :

The supplier shall submit in Annex C: Rate Table, all-inclusive firm rates in Canadian dollars,
with GST/HST charged in addition, that are valid for the term of the standing offer. 

The supplier shall provide premises and the necessary equipment (one computer per student, work
tables, chairs, projector, or other equipment for providing the training) in the sector in which the
supplier offers its services, ie, 1. Quebec City (including Donnacona, Valcartier and Lévis);
2. Rimouski, Lower St. Lawrence, and Gaspé; 3. Saguenay/Lac St-Jean (including Bagotville
and Jonquière) and the North Shore; 4. Montreal (including Montreal Island, Laval,
Longueuil, St-Jean-sur-Richelieu and Montreal’s surrounding suburbs); 5. Trois-Rivières and
Shawinigan; and 6. Sherbrooke.

Each training room must be sufficiently large to accommodate the numbers of students in the
groups for which the supplier is submitting an offer in Annex C: Rate Table.

RATE FOR EACH COURSE IN EACH SECTOR FOR WHICH AN OFFER IS
SUBMITTED :

For each course in each sector for which an offer is submitted and that is given in the client’s
offices or in the supplier’s offices, the rate per group and per student includes the instructor,
standard teaching materials, all standard expenses associated with the delivery of services,
including, but not limited to, the following:  local travel, word processing, reports, photocopies,
courier services, evaluations and telephone calls.
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- Firm daily rate

A firm daily rate includes a course lasting six to seven hours, depending on the type and
category of training for the industry standard. 

- Training in the client’s offices

The supplier will provide the instructor and standard teaching materials, but the client will
provide rooms and equipment. At the client’s request, however, the supplier may be
required to comply with specific directives regarding the use of equipment, such as
restrictions on laptop computers, discs or external storage devices (USB keys, DVDs, CD
ROMs) on security grounds.

- Training in the supplier’s offices

The supplier will provide the instructor, standard teaching materials, rooms and
equipment.

- Firm rate for certified teaching materials per day and per student

The rates indicated in this column are in addition to the firm daily rate per student or per
group. It is possible that a group may take a course in order to be certified, but only wants
one copy of the certified teaching materials for the group. 

Students may take a course without necessarily becoming certified students, in which case
the firm daily rate applies and the students will receive the standard teaching materials.

- Hourly rate for customizing a course to be given in the client’s offices or in the
supplier’s offices

This rate applies when a client requests changes to a course and would like a few hours
with an instructor to answer questions. This rate applies when the client has a nonstandard
requirement indicated in a course.

The supplier will be reimbursed in accordance with the firm rates shown in Annex C: Rate
Table.
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Travel and living expenses in special circumstances

As indicated in the procedures for call-ups in Part 7A, section 6, “Training in the client’s offices in
another geographic area”, the supplier may be required to travel to other areas of the province of
Quebec. The supplier will be paid for authorized, reasonable and suitable travel and living
expenses incurred while carrying out the work, with no markup allowed for overhead or profit.
These costs will also be reimbursed in accordance with Treasury Board guidelines in effect at the
time of travel. There will be no compensation for travel time.

All payments will be subject to government auditing.

All travel must be authorized in advance by the project leader.

The following is the Web site address for the Treasury Board travel policy:
http://www.tbs-sct.gc.ca/travel/travel_e.html
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ANNEX C

RATE TABLE

The rate table appended to the bid solicitation package is to be inserted at this point and forms
part of this document.

.
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ANNEX D

LIST OF SUPPLIERS AND OUTLETS

The list of suppliers and outlets appended to the bid solicitation package is to be inserted at this
point and forms part of this document.
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ANNEX E

LIST OF FEDERAL DEPARTMENTS AND AGENCIES THAT USE THE STANDING
OFFER

List of identified users

The identified users authorized to make call-ups against the Standing Offer are persons designated
by the federal departments and agencies listed at the following address:

http://www.gc.ca/depts/major/depind-eng.html
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ANNEX F

SECURITY REQUIREMENTS CHECK LIST

The Security Requirements Check List (SRCL) appended to the bid solicitation package is to be
inserted at this point and forms part of this document.
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ANNEX G

ABORIGINAL BUSINESS

Outlet operating name:______________________

Contact:_________________________

Address:______________________________________________________________________
______________________________________________________________________________

Telephone number:_________________________

Fax number:________________________

If several outlets are Aboriginal businesses, please complete this annex for
each outlet concerned with the information for each business.

Requirements for the Set-aside Program for Aboriginal Business
(2010-01-11)

Who is eligible?

� An Aboriginal business, which can be: 
� a band as defined by the Indian Act
� a sole proprietorship
� a limited company
� a co-operative
� a partnership
� a not-for-profit organization in which Aboriginal persons have at least 51 percent ownership

and control,

OR

A joint venture consisting of two or more Aboriginal businesses or an Aboriginal business and a
non-Aboriginal business(es), provided that the Aboriginal business(es) has at least 51 percent
ownership and control of the joint venture.

When an Aboriginal business has six or more full-time employees at the date of submitting the bid,
at least thirty-three percent of them must be Aboriginal persons, and this ratio must be maintained
throughout the duration of the contract.
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The supplier must certify in its submitted bid that it is an Aboriginal business or a joint venture
constituted as described above.

Are there any other requirements attached to suppliers in the Set-Aside Program for Aboriginal
Business? Yes

In respect of a contract, (goods, service or construction), on which a supplier is making a
proposal which involves subcontracting, the supplier must certify in its bid that at least thirty-three
percent of the value of the work performed under the contract will be performed by an Aboriginal
business. Value of the work performed is considered to be the total value of the contract less any
materials directly purchased by the contractor for the performance of the contract. Therefore, the
supplier must notify and, where applicable, bind the subcontractor in writing with respect to the
requirements that the Aboriginal Set-Aside Program (the Program) may impose on the
subcontractor or subcontractors.

The supplier's contract with a subcontractor must also, where applicable, include a provision in
which the subcontractor agrees to provide the supplier with information, substantiating its
compliance with the Program, and authorize the supplier to have an audit performed by Canada to
examine the subcontractor's records to verify the information provided. Failure by the supplier to
exact or enforce such a provision will be deemed to be a breach of contract and subject to the civil
consequences referred to in this document.

As part of its bid, the supplier must complete the Certification of Requirements for the Set-Aside
Program for Aboriginal Business (certification) stating that it: 
� meets the requirements for the Program and will continue to do so throughout the duration of

the contract;
� will, upon request, provide evidence that it meets the eligibility criteria;
� is willing to be audited regarding the certification; and
� acknowledges that if it is found NOT to meet the eligibility criteria, the supplier shall be

subject to one or more of the civil consequences set out in the certification and the contract.

How must the business prove that it meets the requirements?

It is not necessary to provide evidence of eligibility at the time the bid is submitted. However, the
business should have evidence of eligibility ready in case it is audited.

The civil consequences of making an untrue statement in the bid documents, or of not complying
with the requirements of the Program or failing to produce satisfactory evidence to Canada
regarding the requirements of the Program, may include: forfeiture of the bid deposit; retention of
the holdback; disqualification of the business from participating in future contracts under the
program; and/or termination of the contract. In the event that the contract is terminated because
of an untrue statement or non-compliance with the requirements of the Program, Canada may
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engage another contractor to complete the performance of the contract and any additional costs
incurred by Canada shall, upon the request of Canada, be borne by the business.

What evidence may be required from the business?

Ownership and control 

Evidence of ownership and control of an Aboriginal business or joint venture may include
incorporation documents, shareholders' or members' register; partnership agreements; joint
venture agreements; business name registration; banking arrangements; governance documents;
minutes of meetings of Board of Directors and Management Committees; or other legal
documents.

Ownership of an Aboriginal business refers to "beneficial ownership" i.e., who is the real owner of
the business. Canada may consider a variety of factors to satisfy whether Aboriginal persons have
true and effective control of an Aboriginal business. (See Appendix A Set-aside Program for
Aboriginal Business for a list of the factors, which may be considered by Canada.)

Employment and employees 

Where an Aboriginal business has six or more full-time employees at the date of submitting the
certification and is required by Canada to substantiate that at least 33 percent of the full-time
employees are Aboriginal, the business must, upon request by Canada, immediately provide a
completed Owner/Employee Certification form for each full-time employee who is Aboriginal.
See SACC Manualclauses A3001T, M3030T or S3036T, as appropriate.

Evidence as to whether an employee is or is not full-time and evidence as to the number of
full-time employees may include payroll records, written offers for employment, and remittance
and payroll information maintained for Canada Revenue Agency purposes as well as information
related to pension and other benefit plans.

A full-time employee, for the purpose of this program, is one who is on the payroll, is entitled to
all benefits that other full-time employees of the business receive, such as pension plan, vacation
pay and sick leave allowance, and works at least 30 hours a week. It is the number of full-time
employees on the payroll of the business at the date of bid submission that determines the ratio of
Aboriginal to total employees of the business for the purpose of establishing eligibility under the
Program.

Owners who are Aboriginal and full-time employees who are Aboriginal must be ready to provide
evidence in support of such status. The Owner/Employee Certification to be completed by each
owner and full-time employee who is Aboriginal shall state that the person meets the eligibility
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criteria and that the information supplied is true and complete. This certification shall provide the
person's consent to the verification of the information submitted.

Subcontracts

Evidence of the proportion of work done by subcontractors may include contracts between the
contractor and subcontractors, invoices, and paid cheques.

Evidence that a subcontractor is an Aboriginal business (where this is required to meet the
minimum Aboriginal content of the contract) is the same as evidence that a prime contractor is an
Aboriginal business.

Who is an Aboriginal Person for Purposes of the Set-Aside Program for Aboriginal
Business?

An Aboriginal person is an Indian, Metis or Inuit who is ordinarily resident in Canada.

Evidence of being an Aboriginal person will consist of such proof as: 

� Indian registration in Canada;
� membership in an affiliate of the Metis National Council or the Congress of Aboriginal

Peoples, or other recognized Aboriginal organizations in Canada;
� acceptance as an Aboriginal person by an established Aboriginal community in Canada;
� enrolment or entitlement to be enrolled pursuant to a comprehensive land claim agreement;
� membership or entitlement to membership in a group with an accepted comprehensive claim;

evidence of being resident in Canada includes a provincial or territorial driver's licence, a lease or
other appropriate document.

Set-aside for Aboriginal Business

The Offeror:

� certifies that it meets, and will continue to meet throughout the duration of the Offer, the
requirements described in the above-mentioned annex.

� agrees that any subcontractor it engages under the Offer must satisfy the requirements
described in the above-mentioned annex.

� agrees to provide to Canada, immediately upon request, evidence supporting any
subcontractor's compliance with the requirements described in the above-mentioned annex.
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The Offeror must check the applicable box below:

(  )   The Offeror is an Aboriginal business that is a sole proprietorship, band, limited company,
co-operative, partnership or not-for-profit organization.

       OR

(  )   The Offeror is either a joint venture consisting of two or more Aboriginal businesses or a
joint venture between an Aboriginal business and a non-Aboriginal business.

The Offeror must check the applicable box below:

(  )   The Aboriginal business has fewer than six full-time employees.

       OR

(  )   The Aboriginal business has six or more full-time employees. 

The Offeror must, upon request by Canada, provide all information and evidence supporting this
certification.  The Offeror must ensure that this evidence will be available for audit during normal
business hours by a representative of Canada, who may make copies and take extracts from the
evidence.  The Offeror must provide all reasonably required facilities for any audits.

By submitting an offer, the Offeror certifies that the information submitted by the Offeror in
response to the above requirements is accurate and complete. 

Appendix A
 Set-aside Program for Aboriginal Business

Factors that may be considered in determining whether Aboriginal persons have at least 51%
ownership and control of an Aboriginal business include:

� capital stock and equity accounts, i.e., preferred stock, convertible securities, classes of
common stock, warrants, options;

� dividend policy and payments;

� existence of stock options to employees;

� different treatment of equity transactions for corporations, partnerships, joint ventures,
community organizations, cooperatives, etc.;
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� examination of charter documents, i.e., corporate charter, partnership agreement, financial
structure;

� concentration of ownership or managerial control in partners, stockholders, officers trustees
and directors-based definition of duties;

� principal occupations and employer of the officers and directors to determine who they
represent, i.e., banker, vested ownerships;

� minutes of directors meetings and stockholders meetings for significant decisions that affect
operations and direction;

� executive and employee compensation records for indication of level of efforts associated with
position;

� nature of the business in comparison with the type of contract being negotiated;

� cash management practices, i.e., payment of dividends - preferred dividends in arrears;

� tax returns to identify ownership and business history;

� goodwill contribution/contributed asset valuation to examine and ascertain the fair market
value of non-cash capital contributions;

� contracts with owners, officers and employees to be fair and reasonable;

� stockholder authority, i.e., appointments of officers, directors, auditors;

� trust agreements made between parties to influence ownership and control decisions;

� partnership - allocation and distribution of net income, i.e., provision for salaries, interest on
capital and distribution share ratios;

� litigation proceedings over ownership;

� transfer pricing from non-Aboriginal joint venture;

� payment of management or administrative fees;

� guarantees made by the Aboriginal business;

� collateral agreements.

Owner/Employee Certification
Set-aside for Aboriginal Business

1. I am ____________ (insert "an owner" and/or "a full-time employee") of ____________
(insert name of business), and an Aboriginal person, as defined in Annex 9.4 of the Supply            
Manual entitled "Requirements for the Set-Aside Program for Aboriginal Business".
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2.  I certify that the above statement is true and consent to its verification upon request by
Canada.

       ______________________________
       Printed name of owner and/or employee

       ____________________________
       Signature of owner and/or employee

       ___________________  
       Date" 
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Gouvernemenl

du Canada.+ Government

of Canada
Contract Number I Numero du conlral

E6QUE-110008

Security Classification / C.lasslficatlon de securite

sans classiflcation

SECURITY REQUIREMENTS CHECK LIST (SRCL)

L1SrE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS)

PART A. CONTRACT INFORMATION / PARTIE A -INFORMATION CONTRACTUELLE
1. Originating Governmenl Department or Organization

Mln/slere au organlsme gouvernemenlal d'orlglne

TPSGC/PWGSC

3. al Subconlract Number / Numero du conlral de sous.trallance

4. Brief Description of Work. Breve description du travail

Offre a commandes en formallon micro-.informalique

/

2. Branch or Dlreclorate / DI~ectlon. generale ou DlrecUon'

ApprovisionnemenVSupply "

3. bl Name and Address of Subcontractor / Nom et adresse du sous-lrallant

5. a) Willlhe supplier requIre access to Conlrolled Goods?

I.e fournfsseur aura-t-f1 accas a des marchandlses controllles?

5. b) Will the supplier require access 10 unclassified military technical data subject to the provisions of the Technical Data Control

Regulations?
le fournlsseur aura-I-II accas a des donnees techniques mflitalres non classlnees qui sont essuJellles awe dispositions du

Reglement sur Ie contr61e des donnees technIques?

r:1 No
~ Non

r:1 No
~ Non

O Yes

Oul

O Yes
Oul

D No r:1 Yes
Non'~ Oul

6. Indlcale the type of aecess required - Indlquer Ie type d'acces requls

6. a) Wililhe supplier and Us employees require access to PROTECTED and/or CLASSIFIED Information or pssels? . r:1 No 0 Yes

le fournisseur alnsl que les employes auronl-ils aecas a des renselgnements ou a des biens PROTEGES eUou CLASSIFIES? ~. Non Oul

(Specify the level of access usIng Ihe chart In Question 7. c) .

(Preclser Ie nlveau d'acces en utilisant Ie tableau qui se Irouve a la question 7. c) .

6. b) Will the supplier and lis employees (e.g. cleaners, maintenance personnel) require access to restrIcted aecess areas?

No access to PROTECTED and/or CLASSIFIED Informalfon or assels Is permilled. .

La fournlsseur el ses employes (p.ex. neltoyeurs, personnel d'enlrelfen) auronl.ils aceas a des zones d'aecas reslreinles?

l'aeces a des renselgnements ou a des biens PROTEGES eUou CLASSIFIES n'est pas aulorlse.

6. c) Is this a commercial courier or delivery requirement with no overnight slorage? r:1 No '0 Yes
S'aglt-II d'.un contrat de messagerle au de IIvralson commerclales sailS entreposage de nult? ~ Non Oul

7. a) IndIcate the type of Information thai Ihe supplier will be required 10 access /Ipdiquer Ie type d'information auquel Ie fournlsseur devra avolr aecas

Canada 0 5/0 NATO/OTAN 0 Sh Forelgn/Etranger 0 S/'d

Reslricted 10: I Limite a : 0
Specify country(ies): / Preclser le(s) pays:

Restricted to: / limite a : 0
Specify coulltry(ies): / Preclser lets) pays:

7. b) Release restdctions / Restrlclfons relallves a la diffuston

No release reslrlel/ons 0 All NATO countries
Aucune restriction relative Taus les pays de ,'OTAN

ilia diffusion

Nol releasable 0
A ne pas diffuser

Restrlcled to: / limite a : 0
Specify country(ies): / Preciser le(s) pays:

o No release restrlcl/ons

Aucune restriction relative

a la diffusion
D

.
7. c) level cf Information / Nlveau d'information S /0

~~g+~gIEf A 0 ;::r!IT~~iI::;H:ji.., ~~+g ~~~~~J~II~?E 0 ri;~!~jii;~m!:

!;~;~~:BJ~~ifl,~;!;!~~!:i);E::TREINTEB ii~!;,i'[
SECRET D ;.,.;:.."..,:li:" COSMIC TRES SECRET D :...:.:.,'.':

;i~:~~~~~1b~B:ll~~~:~~~r;:jl~~i:~'~!";~~ll~~~i';:!'!~:,:~f!"ii';~:,i!:~i~:~~~ltl:'

PROTECTED A

PROTEGEA .

PROTECTED B

PROTEGE B

PROTECTED C

PROTEGEC

CONFIDENTIAL

CONFIDEN'rIEL

SECRET

SECRET

TOP SECRET
TRES SECRET

TOP SECRET ISIGINTl
TRES SECRET (SIGINn

0'
o
o
D
D
o
o
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1+
Government

of Canada
Gouvernemenl

du Canada
Contract Number I Numero du contrat

E6QUE-110008 .

Security Classification I ClassJncatlon de securite

sans classification

PART A (contlnuedJl PARTIE A (suito). .

8. Willlhe supplier require access (0 PROTECTED andlor CLASSIFIED COMSEC Information or assels?
Le fournlsseur aura-t.il acces a des rellselgneme'nls ou a des bIens COMSEC deslgnes PROTEGES eVou CLASSIFIES?
If Yes, Indicate lhe level of sensltlvily:
Dans I'affirmative, Indiquer Ie nlveau de senslblllte :

9, Will the supplier require access to extremely sensillve INFOSEC Information or assets:
Le fournlsseur aura-t-II acres a des renselgnements ou a des biens INFOSEC de nature extrAmemenl delicate?

Short Tille(s) of material I Tilre(s) abrege(s) du malerlel :

Do.cumenl Number I Numero du document:

Q No 0 Yes
~ Non Oul

r::l No 0 Yes
~ Non Oul

PART B • PERSONNEL (SUPPLIER) I PARTIE a -PERSONNEL (FOURNISSEUR) '. ' :

10, a) Personnel securily screening level required I Nlveau de conlr61e de.la sacurilli du personnel requis

r./l RELIABILITY STATUS D CONFIDENTIAL D SECRET
~ COTE DE FIABllITE CONFIOENTIEl SECRET

DTOP SECRET - SIGINT
TRES SECRET. SIGINT

O
SITE ACCESS

ACCES AUX EMPLACEMENTS

D NATO CONFIDENTIAL

NATO CONFIOENTIEl D NATO SECRET
NATO SECRET

DTOP SECRET

TRES SECRET

D COSMIC TOP SECRET

COSMIC TRES SECRET

Special comments:
Commentalres speclaux: _

NOTE: If multiple levels of screenIng are' identified, a Security Classification Guide musl be provIded. .
REMARQUE : SI plusleurs niveaux de contr61e de securite sonl requls, un guIde de classlflcatlon de la securite dolt ~tre fournl.

10. b) May unscreened personnel be used for portions of the work?
Du personnel sans aulorlsatlon securilalre peul-ll se voir confier des parties du lravall?

If Yes, will unscreened parsonnel be escorted:
Dans I'afflrmatlve, Ie personnel en quaslion sara-t-i1 escorte?

O No ~ Yes
Non ~ Oul

D No r;/l Yes
Non ~ Oul

PART C - SAFEGUARDS (SUPPI-JER) I PARTIE C • MESURES DE PROTECTION (FOURNISSEUR) '. '.'

INFORMATION I.ASSETS I RENSE)GNEMENTS I BIENS

11. a) Will tha supplIer be required to receive and slore PROTECTED andlor CLASSIFIED Information or assels on lis site or
premises? ..-
Le fournlsseur sera-t-It tenu de recevolr et d'enlreposer sur place des renselgnements ou des biens PROTEGES eUou
CLASSIFIES? .

r:l No 0 Yes
~ Non Oui

11. b) Will the supplier be required to safeguard COMSEC Information or assels?
Le fournlsseur sera.l.1I tenu de proteger des renselgnemenls ou des biens COMSEC?

PRODUCTION

r::l No
~ Non DYes

Oul

11. c) Will the production (manufacture, andlor repair andlor modification) of PROTECTED andlor CLASSIFIED material or

equlpmenl occur at lhe supplier's site or premises? .
Les Inslallatlons du fournlsseur servlront.el!es a la production (fabrlcatlon eVou reparatlon eUou modification) de material

PROTEGE eVou CLASSIFIE?

INFORMATION TECHNOLOGY (IT) MEDIA I SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI)

11. d) Will the supplier be required 10use 115IT systems 10electronically process, produce or store PROTECTED andior
CLASSIFIED information or data?
Le fournlsseur sera-t-II tenu d'utlllssr ses propres systemes Informatlques pour tralter, produlre ou stocker electronlquemenl

des renselgnements ou des donnees PROTI:GES eVou CLASSIFIES? .

r:l No DYes
~ Non Oui

r::l No 0 Yes
~ Non Oul

11. e) Wilt lhere be an electronic link between the supplier's IT systems and the government department or agency?

Disposera-t-on d'un lien eleclronique entre Ie systeme Informatlque du fournlsseur el celul du minlstera oU de I'agence

gouvernemenlale?

QNo
~ Non DYes

Oul
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• Government Gouvernement
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Conlract Number / Numero du contral
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Security Classification / Classlneatlon de securHe

s'ans classification'

PART C (contlnued)"l P.ARTlI: C (suite) "
F.orusers completing the form manually use the summary chart below to IndIcate Ihe calegory(les) and leve/(s) of safeguarding required at the supplier's
slle(s) or premises. ".
Les ulilisaleurs qui remplissent Ie (ormulalre manuellement dolvent utillser Ie lableau recapllulatlf ci.dessous pour indlquer, pour chaque cah~gorle, les
niveaux de sauvegarde requls aux Installatlons du (ournisseur. .

For users completing the form online (via lhe fntenell, the summary chart Is automatlcally populaled by your responses to prevIous questions.
Dans Ie cas des utllisaleurs qui remplfssent Ie formu/alre en IIgne (par Internet), les reponses aux quesUons precedenles sonl aulomatlquement saisies
dans Ie tablaau recapilulalf.

SUMMARY CHART / TABLEAU RECAPITULATIF

Category PROTECTED CLASSIFIED NATO COMSEC
Cah!gorfe PROTEGE CLASSIFIE

A B 'C Confidential Secrel Top NATO NATO NATO COSMIC Prolected Confidential Secret Top
Secrel Restricted Confidential Secrel Top Proh!ge Secrel

Conndenlfel Secrel Confidentlel
Tres NATO NATO COSMIC A B C . Tres

Secret Dlrruslon Confidentlel Tras Secret
Restrelnte Secret

InformationIAssets
RenselgnemenlsI B/ens

Production

ITMedia
SupportTI

ITUnk
Ueneleclronlque

12. a) Is lhe descrIption of the work contained within" this SRCL PROTECTED and/or CLASSIFIED?
La description du travail vise par la presenle LVERS est-elle de nalure PROTEGE eUouCLASSIFIEE?

If Yes, classify this (orm by annotaling"the top and bollom In the area enlilied "Security Classification".
Dans I'afflrrnatlve, classifier Ie prllsent formulalre on Indlquant Ie nlveau de securlte dans la case Intltuh~e.

r:1 NCl' DYes
~ Non Oul

12. b) Will the document allached to thIs SRCL be PROTECTED andlor CLASSIFIED? I;/l No DYes
La documentation assoclee ilia presente LVERS sera-t-elle PROTEGEE eUouCLASSIFIEE? ~ Non Oui

If Yes, classify this form by annotating the top and bottom In the area entllied "Security Classlffcatlon" and Indicate wllh

aUachmenls (e.g. SECRET with AUachments). . .
Dans I'afflrmatlve, classifier Ie present formulalra on indlquant Ie nlvoau de sllcurlte dans la case Intlluille « ClassifIcation
da securlte l> au haul et au bas du formulalre at Indlquer qu'll y a de~ places jolntes (p. ex. SECRET avec des pieces jolntes).
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PARTD-AUTHORIZATION/PARTIEID.AUTORISA'TION - .,'. , ' . .

13. Organization ProJeclAulhority I Charge de proJetde I'organlsme ,

Name (print) - Nom (en leUres moulees) Tille _TUre Signature

Agent d'app'rovisionnementJulie Gallant

Telephone no. - N° de telephone

(418) 649-2931

Facsimile - Te/ecopleur

(418) 648-2209

E-mail address - Adresse courrlel

julie. gallanl@tpsgc-pwgSG.gc.Gel 2011-12-21

SignalureTilfe - Tilre

14. Organization Securilv Authorily I Responssble de la secur/te de I'organlsme

Name (print) - Nom (en /eUresmoulees) Title - Titre

A;.
l l~/le Ll;r((c-z/~ COOc<Od.u

Telephone no. - N° de telephone Facsimile. Ie/ecopleur

(~)ili -1.7'/0 ~) 1.r9- 19l.2. (e. e\lf\t' <!£<.)< C.

15. Are Ihere addlllonallnslrucUons (e.g. Security Guide, Securily Classlflcatl n Guide) aUached?
Des Instructions ~upplemenlalres (p. ex. GuIde de securlte, GuIde de classIfication de la securllli) sont-eUesJolnles?

16. Procurement Officer I Agenl d'approvlslonnemenl

Name (prInt) - Nom (en Jellres moulees)

Julie Gallant Agent d'approvlsionnement

Telephone no. - N° de telephone Facsimile - Telecopieur E-mail address. Adresse courrlel Dale

(418) 649-2931 (418) 648-2209 Julie.gallant@tpsgc-pwgSG.gc.ca

17. Contracting Securily Authority I Autorls6 contraclanie en matiere de securlte

Name (prin'kd'l8WlWa :a:Mlnfeou'ees) Tilfe - Tilre

Contract Security Officer, Contract Security ivislon
Roxanne.Antille@tpsgc. w sc. C.ca

Telephone ~81 F JlJY~l'i~~ffl,

<_l_-_ W---
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