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PART 1 - GENERAL INFORMATION
1. Security Requirement

There is a security requirement associated with the requirement. For additional information, consult Part
4 - Evaluation Procedures and Basis of Selection, and Part 6 - Resulting Contract Clauses.

2. Statement of Work

This contract is for the dismantle of systems furniture as identified on drawings Al through A8 attached
and the installation of the same furniture in different configurations and locations as indicated on the
drawings. The majority of the current product is Artwright, with the exception of 5 Steelcase stations on
Level 800 and 16 Herman Miller stations located on Level 1000. A detailed inventory has already been
undertaken to ensure that there is sufficient quantity for the new configurations. This contract does not

include the supply of any new components with the exception of connectors as per Annex A.

3. Debriefings

After contract award, bidders may request a debriefing on the results of the bid solicitation process.
Bidders should make the request to the Contracting Authority within 15 working days of receipt of the
results of the bid solicitation process. The debriefing may be in writing, by telephone or in person.
PART 2 - BIDDER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set

out in the Standard Acquisition Clauses and Conditions Manual
(http://sacc.pwgsc.gc.ca/sacc/index-e.jsp) issued by Public Works and Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2012-11-19) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 4.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: sixty (60) days
Insert: ninety (90) days

2. Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the bid solicitation.

Bids transmitted by facsimile to PWGSC will be accepted.

Part - Partie 2 of - de 2 / Page 2 of - de 17



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

E0225-133299/A hal220
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME
E0225-13-3299 HAL-2-69379

3. Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary " will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the questions or may request that the Bidder do so, so that the proprietary nature of the question is
eliminated, and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a
form that can be distributed to all bidders may not be answered by Canada.

4. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Nova Scotia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

1. Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound sections as follows:

Section I Technical Bid ( two hard copies)
Section I Financial Bid ( one hard copy)
Section I Certifications (one hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:

) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation;

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement
(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html). To
assist Canada in reaching its objectives, bidders should:
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1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Technical Bid
In their technical bid, bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section Il: Financial Bid

Bidders must submit their financial bid (LUMP SUM - ALL INCLUSIVE) in accordance with the Basis of
Payment in Part 6 Para 6.1, as per Annex A, Statement of Work and eight (8) Drawings. The total
amount of Goods and Services Tax (GST) or Harmonized Sales Tax (HST) is to be shown separately, if
applicable.

Section lll: Certifications
Bidders must submit the certifications required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION
1. Evaluation Procedures

) Bids will be assessed in accordance with the entire requirement of the bid solicitation
including the financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
(© The evaluation team will determine first if there are three (3) or more bids with a valid

Canadian Content certification. In that event, the evaluation process will be limited to the
bids with the certification; otherwise, all bids will be evaluated. If some of the

bids with a valid certification are declared non-responsive, or are withdrawn, and
less than three responsive bids with a valid certification remain, the evaluation will
continue among those bids with a valid certification. If all bids with a valid certification
are subsequently declared non-responsive, or are withdrawn, then all the other bids

received will be evaluated.
1.1 Mandatory Technical Criteria

The bidder is to be manufacturer certified from two systems furniture manufacturers. Documentation of
these qualifications is to be provided as part of the tender submission.

1.2 Financial Evaluation

The price of the bid will be evaluated in Canadian dollars, the Goods and Services Tax or the
Harmonized Sales Tax excluded, FOB destination, Canadian customs duties and excise taxes included.

2. Basis of Selection

A bid must comply with all requirements of the bid solicitation to be declared responsive. The responsive
bid with the lowest evaluated price will be recommended for award of a contract.
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3. Security Requirement

1. Before award of a contract, the following conditions must be met:

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - Resulting
Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information, assets or
sensitive work site(s) must meet the security requirement as indicated in Part 6 - Resulting Contract
Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or protected
information, assets or sensitive work sites;. (if the requirement implies work to be performed or document
safeguarding at the Bidder’s location, add the following)

(d) the Bidder’s proposed location of work performance or document safeguarding must meet the
security requirement as indicated in Part 6 - Resulting Contract Clauses;

(e) the Bidder must provide the address(es) of proposed location(s) of work performance or document
safeguarding.

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award of a
contract to allow the successful bidder to obtain the required clearance will be at the entire discretion of
the Contracting Authority.

3. For additional information on security requirements, bidders should consult the “Security
Requirements for PWGSC Bid Solicitations - Instructions for Bidders”
(http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental

Standard Procurement Documents Website.

PART 5 - CERTIFICATIONS

Bidders must provide the required certifications to be awarded a contract. Canada will declare a bid non-
responsive if the required certifications are not completed and submitted as requested.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada during
the bid evaluation period (before award of a contract) and after award of a contract. The Contracting
Authority will have the right to ask for additional information to verify the bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification
made by the Bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the
certifications or to comply with the request of the Contracting Authority for additional information will also
render the bid non-responsive.

1. Mandatory Certifications Required Precedent to Contract Award

1.1 Code of Conduct and Certifications - Related documentation (FILL IN ANNEX B)
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By submitting a bid, the Bidder certifies as per section 01 of Standard Instructions 2003, for himself and
his affiliates, to be in compliance with the Code of Conduct and Certifications clause of the Standard
instructions. The related documentation therehereinafter required mentioned will help Canada in
confirming that the certifications are true.

2. Additional Certifications Precedent to Contract Award

The certifications listed below should be completed and submitted with the bid, but may be submitted
afterwards. If any of these required certifications is not completed and submitted as requested, the
Contracting Authority will so inform the Bidder and provide the Bidder with a time frame within which to
meet the requirement. Failure to comply with the request of the Contracting Authority and meet the
requirement within that time period will render the bid non-responsive.

2.1 Federal Contractors Program for Employment Equity - over $25,000 and below $200,000

Suppliers who are subject to the Federal Contractors Program for Employment Equity (FCP-EE) and
have been declared ineligible contractors by Human Resources and Social Development Canada
(HRSDC) are no longer eligible to receive federal government contracts over the threshold for
solicitation of bids as set out in the Government Contract Regulations. Suppliers may be declared
ineligible contractors either as a result of a finding of non-compliance by HRSDC, or following their
voluntary withdrawal from the FCP-

EE for a reason other than the reduction of their workforce to less than 100 employees. Any bids from
ineligible contractors will be declared non-responsive.

The Bidder certifies its status with the FCP-EE, as follows:

The Bidder
@ () is not subject to the FCP-EE, having a workforce of less than 100 permanent full
time, part-time or temporary employees in Canada,
by () is not subject to the FCP-EE, being a regulated employer under the Employment
Equity Act, S.C. 1995, c. 44;
© () is subject to the requirements of the FCP-EE, having a workforce of 100 or more
permanent full time, part-time or temporary employees in Canada, but has not
previously obtained a certificate number from HRSDC, having not bid on
requirements of $200,000 or more;
da () has not been declared an ineligible contractor by HRSDC, and has a valid
certificate number as follows:
Signature: Date:

Further information on the FCP-EE is available on the following HRSDC Web

site: http://www.hrsdc.gc.ca/en/labour/equality/fcp/index.shtml.

2.2 Former Public Servant Certification
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Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment must bear
the closest public scrutiny and reflect fairness in spending public funds. In order to comply with Treasury
Board policies and directives on contracts with FPS, bidders must provide the information required
below.

Definitions
For the purposes of this clause,
"former public servant” means a former member of a department as defined in the Financial

Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former
member of the Royal Canadian Mounted Police and includes:

) an individual;

(b) an individual who has incorporated,

(© a partnership made up of former public servants; or

(d) sole proprietorship or entity where the affected individual has a controlling or major

interest in the entity.
"lump sum payment period” means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the Public Service.

"pension” means a pension payable pursuant to the Public Service Superannuation Act, R.S., 1985, c.
P-36, as indexed pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c. S-24.

Former Public Servant in Receipt of a Pension

Is the Bidder a FPS in receipt of a pension as defined above?
YES () NO ( )

If so, the Bidder must provide the following information:

€) name of former public servant;
(b) date of termination of employment or retirement from the Public Service.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction
program?

YES( ) NO ()
If so, the Bidder must provide the following information:

) name of former public servant;
(b) conditions of the lump sum payment incentive;
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(c) date of termination of employment;

(d) amount of lump sum payment;

(e) rate of pay on which lump sum payment is based,

()] period of lump sum payment including start date, end date and number of weeks;

(9) number and amount (professional fees) of other contracts subject to the restrictions of a

work force reduction program.
For all contracts awarded during the lump sum payment period, the total amount of fee that may be paid
to a FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or
Harmonized Sales Tax.
2.3 A3055T- Canadian Content Certification
This procurement is limited to Canadian services.
The Bidder certifies that:
() the service offered is a Canadian service as defined in paragraph 2 of clause A3050T.
2.4 Qualifications
For all persons working on the dismantle or installations of the systems furniture, they are to have a
minimum of five years documented experience in working with systems furniture. They are also to be
manufacturer certified from two systems furniture manufacturers. Documentation of these
qualifications is to be provided as part of the tender submission.

2.5 Certification

By submitting a bid, the Bidder certifies that the information submitted by the Bidder in response to the
above requirements is accurate and complete.

PART 6 - RESULTING CONTRACT CLAUSES
1. Security Requirement

SECURITY REQUIREMENT FOR CANADIAN SUPPLIER:
PWGSC FILE # E0225-133299

1. The Contractor must, at all times during the performance of the Contract, hold a valid Designated
Or-ganization Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public
Works and Government Services Canada (PWGSC).

2. The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by CISD/PWGSC. Until the security screening of the
Contractor personnel required by this Contract has been completed satisfactorily by the CISD, PWGSC,
the Contractor personnel MAY NOT ENTER sites without an escort.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4. The Contractor must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex B;
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(b) Industrial Security Manual (Latest Edition).
2. Statement of Work

The scope of work under this contract is for the dismantle of systems furniture as indicated on attached
eight (8) drawings and the installation of the same furniture in different configurations and locations as
indicated on the drawings. The majority of the current product is Artwright, with the exception of 5
Steelcase stations on Level 800 and 16 Herman Miller stations located on Level 1000. A detailed
inventory has already been undertaken to ensure that there is sufficient quantity for the new
configurations. The Contractor must perform the work in accordance with the statement of work at
Annex "A".

3. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (http://sacc.pwgsc.gc.ca/sacc/index-e.jsp) issued by Public
Works and Government Services Canada

3.1 General Conditions

2010C (2012-11-19), General Conditions - Services (Medium Complexity) apply to and form part of the
Contract.

4. Term of Contract

4.1 Period of Contract

The period of the Contract is from award of Contract for sixteen (16) weeks.
5. Authorities

5.1 Contracting Authority :

The Contracting Authority for the Contract is:
Name: Nancy Dunphy
Title: Supply Offier

Public Works and Government Services Canada
1713 Bedford Row, Halifax, NS B3J 3C9

Telephone: 902-496-5481
Facsimile: 902- 496-5016
E-mail address: nancy.dunphy@pwgsc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

5.2 Project Authority

The Project Authority for the Contract is: To be determined at contract award
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Name:

Title:
Organization:
Address:

Telephone :
Facsimile: _
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

5.3 Contractor's Representative: ( To be filled in by Bidder)

Name:

Telephone Number:
Cellular Number:
Facsimile Number:

E-Mail:
6. Payment
6.1 Basis of Payment

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of
the Work, as determined in accordance with the Basis of Payment in “Annex C” , to a ceiling price of

$ (amount to be determined at contract award). Customs duties are excluded and Goods
and Services Tax or Harmonized Sales Tax is extra, if applicable. The ceiling price is subject to
downward adjustment so as not to exceed the actual costs reasonably incurred in the performance of the

Work and computed in accordance with the Basis of Payment.

BIDDER’s OFFER

The Bidder offers to Canada to perform and complete the Work for the above named project in
accordance with the Bid Documents for the Total Bid Amount of:

$ excluding GST/HST.
(amount in numbers)

6.2 Limitation of Price
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Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work
unless they have been approved, in writing, by the Contracting Authority before their incorporation into

the Work.

6.3 Terms of Payment
6.3.1 Progress Payments

1. Canada will make progress payments in accordance with the payment provisions of the Contract, no
more than once a month, for cost incurred in the performance of the Work, up to 100 percent of the
amount claimed and approved by Canada if:

a. an accurate and complete claim for payment using form PWGSC-TPSGC 1111, Claim
for Progress Payment, and any other document required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract;

b. the amount claimed is in accordance with the basis of payment;

C. the total amount for all progress payments paid by Canada does not exceed 100 percent
of the total amount to be paid under the Contract;

d. all certificates appearing on form PWGSC-TPSGC 1111 have been signed by the
respective authorized representatives.

2. Progress payments are interim payments only. Canada may conduct a government audit and interim
time and cost verifications and reserves the rights to make adjustments to the Contract from time to time
during the performance of the Work. Any overpayment resulting from progress payments or otherwise
must be refunded promptly to Canada.

7. Invoicing Instructions - Progress Payment Claim

1.The Contractor must submit a claim for payment using form PWGSC-TPSGC 1111, Claim for
Progress Payment.

Each claim must show:

a.all information required on form PWGSC-TPSGC 1111,

b.all applicable information detailed under the section entitled "Invoice Submission” of the general
conditions;

c.the description and value of the milestone claimed as detailed in the Contract.

2.The Goods and Services Tax or Harmonized Sales Tax (GST/HST), as applicable, must be calculated
on the total amount of the claim before the holdback is applied. At the time the holdback is claimed,
there will be no GST/HST payable as it was claimed and payable under the previous claims for progress
payments.

3.The Contractor must prepare and certify one original and two (2) copies of the claim on form
PWGSC-TPSGC 1111, and forward it to the Project Authority identified under the section entitled
"Authorities” of the Contract for appropriate certification after inspection and acceptance of the Work
takes place.
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The Project Authority will then forward the original and two (2) copies of the claim to the Contracting
Authority for certification and onward submission to the Payment Office for the remaining certification
and payment action.

4.The Contractor must not submit claims until all work identified in the claim is completed.

8. Certifications

8.1 Compliance

Compliance with the certifications provided by the Contractor in its bid is a condition of the
Contract and subject to verification by Canada during the term of the Contract. If the Contractor does not

comply with any certification or it is determined that any certification made by the Contractor in its bid is

untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision
of

the Contract, to terminate the Contract for default.

8.2 SACC Manual Clauses

A3060C (2008-05-12), Canadian Content Certification

9. Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by
the laws in force in Nova Scotia.

10. Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.

€) the Articles of Agreement;
(b) 2010C (2012-11-19), General Conditions - Services (Medium Complexity);
(© Annex “A” Statement of Work;

(d) Annex”B” Basis of Payment
(e) the Contractor's bid dated , as clarified on
11. Insurance Requirements

11.1  Insurance Requirements

The Contractor must comply with the insurance requirements specified in the following article 11.2
Commercial General Liability Insurance.The Contractor must maintain the required insurance
coverage for the duration of the Contract. Compliance with the insurance requirements does not release
the Contractor from or reduce its liability under the Contract.

Part - Partie 2 of - de 2 / Page 12 of - de 17



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

E0225-133299/A hal220
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No/ N° VME
E0225-13-3299 HAL-2-69379

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. Coverage must be placed with an Insurer
licensed to carry out business in Canada. The Contractor must, if requested by the Contracting
Authority, forward to Canada a certified true copy of all applicable insurance policies.

11.2 Commercial General Liability Insurance

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout

the duration of the Contract, in an amount usual for a contract of this nature, but for not less than

$2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

(&) Additional Insured: Canada is added as an additional insured, but only with respect to liability
arising out of the Contractor's performance of the Contract. The interest of Canada should read
as follows: Canada, as represented by Public Works and Government Services Canada.

(b) Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

(c) Products and Completed Operations: Coverage for bodily injury or property damage arising out
of goods or products manufactured, sold, handled, or distributed by the Contractor
and/or arising out of operations that have been completed by the Contractor.

(d) Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and
Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

(e) Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must
protect all insured parties to the full extent of coverage provided. Further, the policy must apply
to each Insured in the same manner and to the same extent as if a separate policy had been
issued to each.

(f) Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the
Contract, extend to assumed liabilities with respect to contractual provisions.

(g) Employees and, if applicable, Volunteers must be included as Additional Insured.

(h) Employers' Liability (or confirmation that all employees are covered by Worker's compensation
(WSIB) or similar program)

(i) Broad Form Property Damage including Completed Operations: Expands the Property Damage
coverage to include certain losses that would otherwise be excluded by the standard care,
custody or control exclusion found in a standard policy.

(i) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty
(30) days written notice of policy cancellation.
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(k) If the policy is written on a claims-made basis, coverage must be in place for a period of at
least 12 months after the completion or termination of the Contract.

()  Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from the
use of hired or non-owned vehicles.

(m) Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from the
use of hired or non-owned vehicles.

(r) Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c.
J-2, s.1, if a suit is instituted for or against Canada which the Insurer would,
but for this clause, have the right to pursue or defend on behalf of Canada as an Additional Named
Insured under the insurance policy, the Insurer must promptly contact the Attorney General of Canada to
agree on the legal strategies by sending a letter, by registered mail or by courier, with an
acknowledgement of receipt.

For the province of Quebec, send to:
Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:
Senior General Counsel,

Civil Litigation Section,

Department of Justice

234 Wellington Street, East Tower

Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend
any action brought against Canada. All expenses incurred by Canada to co-defend such actions will be
at Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does
not agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would
result in the settlement or dismissal of the action

against Canada, then Canada will be responsible to the Contractor's insurer for any difference between
the proposed settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive of
costs and interest) on behalf of Canada.

12. Workers' Compensation

It is mandatory that all persons performing the work be covered under the applicable workers'
compensation legislation provided for the benefit of injured employees.

13. Safety Regulations & Labour Codes

The Contractor must adhere to all safety rules, regulations and labour codes in force in all jurisdictions
where the Work is to be performed.

14. SACC clauses
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D5328C Inspection and Acceptance (2007-11-30)
A1009C Work Site Access (2008-05-12)
A9117C T1204 - Direct Request by Customer Department (2007-11-30)
Annex “A”

Statement of Work.

See attached
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ANNEX B

Security Requirements Check List (SRCL)

See attached.
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ANNEX C

BOARD OF DIRECTORS

PROVIDE A COMPLETE LIST OF INDIVIDUALS WHO ARE CURRENTLY ON THE BOARD OF
DIRECTORS.

NOTE TO BIDDERS
WRITE DIRECTOR'S SURNAMES AND GIVEN NAMES IN BLOCK LETTERS
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SYSTEMS FURNITURE RECONFIGURATIONS
CRA - SPACE OPTIMIZATION PROJECT
Ralston Building, Halifax, NS

Overview

This contract is for the dismantle of systems furniture as indicated on attached drawings
and the installation of the same furniture in different configurations and locations as
indicated on the drawings. The majority of the current product is Artwright, with the
exception of 5 Steelcase stations on Level 800 and 16 Herman Miller stations located on
Level 1000. A detailed inventory has already been undertaken to ensure that there is
sufficient quantity for the new configurations. This contract does not include the supply
of any new components with the exception of connectors as noted below.

Scope of Work

1. Dismantle all systems furniture work stations, as identified on drawings Al through A8,
(eight drawings total). The following is an approximate quantity of systems furniture work
stations to be dismantled per floor;

Level 200 - 5 work stations

Level 300 - 5 work stations plus panels as indicated in drawings.
Level 400 - 19 work stations

Level 500 - 8 work stations

Level 600 - 2 work stations plus panels as indicated in drawings.
Level 700 - 46 work stations plus panels as indicated in drawings.
Level 800 - 42 work stations

Level 900 - 57 work stations

Level 1000- 42 work stations

2. The scope of work includes to dismantle all systems furniture indicated on drawings,
including panels, surfaces, peds, keyboard trays, overhead shelves and bins, power poles,
base feeds, cantilevers, gables and all other related supports, gables and accessories.

3. The disconnection of electrical, voice and data is not included in this contract.

4. Install all systems furniture work stations, as identified on drawings Al through A8,
(eight drawings total). The following is an approximate quantity of systems work stations
per floor;

Level 200 - 6 work stations plus panels as indicated in drawings.
Level 300 - 15 work stations
Level 400 - 26 work stations
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Level 500 - 17 work stations
Level 600 - 22 work stations
Level 800 - 54 work stations plus panels as indicated in drawings.
Level 1000- 45 work stations plus panels as indicated in drawings.

5. The scope of work includes to install all systems furniture as indicated on drawings for
a complete and finished installation. This includes installing all cantilevers, rail supports,
end glables, finished top caps, end caps, base covers, etfc.

6. A typical work station is to include both powered and non-powered panels, work
surfaces, one mobile ped, one fixed ped, keyboard tray, two overhead shelves, lights
mounted on underside of shelves and power pole.

7. Included in this scope of services is;
.1 To supply all connector inserts and bolts as required for the connection of all
posts and panels.
.2 To supply all labour required to relocate three work stations on Level 800 (#8-
029, #8-030 and #8-031) without fully dismantling. Stations are to be relocated
approximately 610mm as indicated on drawings. This will require the removal of
several work surfaces and the full heigh connector posts/power poles.

8. The connection of electrical, voice and data is not included in this contract.
9. The cutting and /or relocation of ceiling tiles is not included in this contract.

10. For each phase of work, additional product will may be required from Levels 700 and
900. The contractor will be provided with a listing of the product required and will be
responsible to move the required product to the floor of the current phase.

11. At the completion of each phase, in all areas where work was completed, all panels and
surfaces are to be cleaned and wiped down and the floor area to be vacuumed.

12. At the completion of each phase, the contractor will be responsible to move all surplus
product from that floor and store in an organized system on Level 900. The contractor
will also be responsible to confirm the inventory listing provided at the completion of each
phase.
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13. At the completion of all phases, any surplus product on Level 700 is to be relocated to
Level 900 and the contractor is to review and confirm the detailed listing of all surplus
system furniture products.

14. Upon award of this contract, detailed large scale drawings will be supplied to the
successful bidder.

15. Prior to commencement of the work, the contractor is responsible to provide a site
specific hazzard assessment plan and a health and safety plan to the PWGSC project
manager.

Schedule

All work must be competed within the hours as noted:
- Monday through Friday - between 6:00 pm - 12:00 midnight.
- Friday and Saturdays - between 8:00 am - 4:00 pm

The following is the schedule for the work on each level and it is listed in the order that
the work will be completed. The exact dates for each phase will be determine by PWGSC
and will tentatively take place between late March through to the end of July, 2013. The
contractor must have sufficient resources available to be able to dismantle and install the
number of work stations noted within the time frames indicated. Commissioners will be
required to supervise all workers and these services will be provided by Government of
Canada at no charge to the contractor.

Phase A-1: Level 600 - Start Friday evening at 6pm, dismantle 2 work stations plus panels
as indicated in drawings and obtain inventory required from Level 900 (dismantle stations
on Level 900 for inventory as required). Start installation of 22 work stations. Work to
be completed by Sunday at noon. All surplus product to be moved to Level 900.

Phase A-2: Level 500 - Start Friday evening at 6pm, dismantle 8 work stations as
indicated in drawings and obtain inventory required from Level 900 (dismantle stations on
Level 900 for inventory as required). Start installation of 17 work stations. Work to be
completed by Sunday at noon. All surplus product to be moved to Level 900.
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Phase B-2: Level 200 - Start Friday evening at 6pm, dismantle 5 work stations as indicated
in drawings and obtain inventory required from Level 900. Start installation of 6 work
stations plus panels as indicated in drawings. Work to be completed by Saturday at 4pm.
All surplus product to be moved to Level 900.

Phase B-1(a): Level 300 - Start Friday evening at 6pm, dismantle 5 work stations plus

panels as indicated in drawings and obtain inventory required from Level 900 (dismantle
stations on Level 900 for inventory as required). Start installation of 15 work stations.
Work to be completed by Sunday at noon. All surplus product to be moved to Level 900.

Phase B-1(b): Level 400 - Start Friday evening at 6pm, dismantle 19 work stations as
indicated in drawings and obtain inventory required from Level 900 (dismantle stations on
Level 900 for inventory as required). Start installation of 26 work stations. Work to be
completed by Sunday at 4pm. All surplus product to be moved to Level 900.

Phase C-2: Level 800 (west & south) - Start Friday evening at 6pm, dismantle 25 work
stations as indicated in drawings and obtain inventory required from Levels 700 and 900
(dismantle stations on Levels 700 and 900 for inventory as required). Start installation of
34 work stations. Work to be completed by Sunday at 4pm. All surplus product to be
moved to Level 900.

Phase D-1: Level 800 (east) - Start Friday evening at 6pm, dismantle 17 work stations as
indicated in drawings and obtain inventory required from Levels 700 and 900 (dismantle
stations on Levels 700 and 900 for inventory as required). Start installation of 20 work
stations. Work to be completed by Sunday at 4pm. All surplus product to be moved to
Level 900.

Phase D-2(a): Level 1000 (south/west) - Start Friday evening at 6pm, dismantle 15 work
stations as indicated in drawings and obtain inventory required from Levels 700 and 900
(dismantle stations on Levels 700 and 900 for inventory as required). Start installation of
19 work stations plus panels as indicated on drawings. Work to be completed by Sunday at
noon. All surplus product to be moved to Level 900.
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Phase D-2(b): Level 1000 (south/east) - Start Friday evening at 6pm, dismantle 11 work
stations as indicated in drawings and obtain inventory required from Levels 700 and 900
(dismantle stations on Levels 700 and 900 for inventory as required). Start installation of
17 work stations plus panels. Work to be completed by Sunday at noon. All surplus product
to be moved to Level 900.

Phase E-1: Level 1000 (south/east) - Start Friday evening at 6pm, dismantle 16 work
stations as indicated in drawings. Note this product is all Herman Miller and is to be
relocated to Level 900. Obtain inventory required from Levels 700 and 900 (dismantle
stations on Levels 700 and 900 for inventory as required) and start installation of 9 work
stations. Work to be completed by Sunday at noon. All surplus product to be moved to
Level 900.

Qualifications

For all persons working on the dismantle or installations of the systems furniture, they
are to have a minimum of five years documented experience in working with systems
furniture. They are also to be manufacturer certified from fwo systems furniture
manufacturers. Documentation of these qualifications is to be provided as part of the
tender submission.
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Security Classification / Classification de sécurité

_ SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A ~CONTRACT:INFORMATION///PARTIE'A - INFORMATION CONTRACTUELLE
1. Originating Government Department or Organization / 2. Branch or Directorate / Direction générale ou Direction
Ministére ou organisme gouvernemental d'origine CRA Finance and Administration
3. a) Subcontract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

4. Brief Description of Work / Bréve description du travail
Ralston building - optimization of space resulting in the release of floors 7 and 9,

5. a) Will the supplier require access to Controlled Goods? }V No Yes
Le fournisseur aura-t-il accés a des marchandises contrdlées? < Non Oui

5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control }V No Yes
Regulations? 2 Non Oui
Le fournisseur aura-t-il accés a des données techniques militaires non classifiées qui sont assujetties aux dispositions du
Réglement sur le contréle des données techniques?

6. Indicate the type of access required / Indiquer le type d'accés requis

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? No Yes
Le fournisseur ainsi que les employés auront-ils accds a des renseignements ou a des biens PROTEGES et/ou CLASSIFIES? Non Oui
(Specify the level of access using the chart in Question 7. c)
(Préciser le niveau d'accés en utilisant le tableau qui se trouve a la question 7. c)

6. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricted access areas? No access No Yes
to PROTECTED and/or CLASSIFIED information or assets is permitted. Non QOui

Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils accés a des zones d'accés restreintes? L'accés

a des renseignements ou & des biens PROTEGES et/ou CLASSIFIES n'est pas autorisé.

6. c) Is this a commercial courier or delivery requirement with no overnight storage? No Yes
N

S'agit-il d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Non Oul
7. a) Indicate the type of information that the supplier will be required to access / Indiquer le type d'information auquel le fournisseur devra avoir accés
Canada NATO / OTAN Foreign / Etranger [
7. b) Release restrictions / Restrictions relatives a la diffusion
No release restrictions N All NATO countries I:l No release restrictions D
Aucune restriction relative /N | Tous les pays de I'OTAN Aucune restriction relative
a la diffusion a la diffusion
Not releasable .
A ne pas diffuser D
Restricted to: / Limité & : D Restricted to: / Limité a D Restricted to: / Limité & : |:|
Specify country(ies): / Préciser le(s) Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s)
pays : pays :
7. ¢) Level of information / Niveau d'information
PROTECTED A I:l NATO UNCLASSIFIED D PROTECTED A I:I
PROTEGE A NATO NON CLASSIFIE PROTEGE A
PROTECTED B D NATO RESTRICTED PROTECTED B D
PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B
PROTECTED C E NATO CONFIDENTIAL I:' PROTECTED C D
PROTEGE C NATO CONFIDENTIEL PROTEGE C
CONFIDENTIAL D NATO SECRET D CONFIDENTIAL |:
CONFIDENTIEL NATO SECRET CONFIDENTIEL
SECRET D COSMIC TOP SECRET ,:l SECRET ':
SECRET COSMIC TRES SECRET SECRET
TOP SECRET L__' TOP SECRET D
TRES SECRET TRES SECRET
TOP SECRET (SIGINT) TOP SECRET (SIGINT) I:l
TRES SECRET (SIGINT) TRES SECRET (SIGINT)

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécur]j Canada
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.* Government  Gouvernement E o0L)LS . ’3 22 .;] qi

f Canada du Canada
¢ @ Security Classification / Classification de sécurité

PART A (continued)!/PARTIE'A (suite)

8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets? ‘»v No Yes
Le fournisseur aura-t-il accés 4 des renseignements ou & des biens COMSEC désignés PROTEGES et/ou CLASSIFIES? 2> Non Ouj
If Yes, indicate the level of sensitivity:
Dans ['affirmative, indiquer le niveau de sensibilité :

9. Will the supplier require access to extremely sensitive INFOSEC information or assets? m No Yes

Le fournisseur aura-t-il accés & des renseignements ou & des biens INFOSEC de nature extrémement délicate? /| Non Oui
Short Title(s) of material / Titre(s) abrégé(s) du matériel :
Document Number / Numéro du document : -
PART B - PERSONNEL (SUPPLIER)// PARTIE B - PERSONNEL (FOURNISSEUR)
10. a) Personnel security screening level required / Niveau de contréle de la sécurité du personnel requis
N RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
/| COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET
D TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET COSMIC TOP SECRET
TRES SECRET ~ SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET
Ij SITE ACCESS
ACCES AUX EMPLACEMENTS
Special comments: /‘) '
Commentaires spéciaux :See attachement ~— /J CZJU?LS Kﬁ’a uesT
/
NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE : Si plusieurs niveaux de contrble de sécurité sont requis, un guide de classification de la sécurité doit &tre fourni.
10. b) May unscreened personnel be used for portions of the work? No Yes
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? Non Oui
If Yes, will unscreened personnel be escorted? . No }V’ Yes
Dans I'affirmative, le personnel en question sera-t-il escorté? Non KN Oui

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)

INFORMATION / ASSETS [/ RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or No Yes
premises? Non Oui
Le fournisseur sera-t-il tenu de recevoir et d’entreposer sur place des renseignements ou des biens PROTEGES et/ou
CLASSIFIES?
11. b) Will the supplier be required to safeguard COMSEC information or assets? No Yes
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC? Non Oui
PRODUCTION
11. c) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment occur ’V‘ No Yes
/Non Oui

at the supplier’s site or premises?
Les Installations du fournisseur serviront-elles & la production (fabrication et/ou réparation et/ou modification) de matériel PROTEGE

et/ou CLASSIFIE?

INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI)

11. d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED No Yes
information or data? . Non Oui
Le fournisseur sera-t-il tenu d'utiliser ses propres systémes informatiques pour traiter, produire ou stocker électroniquement des
renselgnements ou des données PROTEGES et/ou CLASSIFIES?

11. e) Will there be an electronic link between the supplier's IT systems and the government department or agency? No Yes
Disposera-t-on d'un lien électronique entre le systéme informatique du fournisseur et celui du ministere ou de 'agence Non QOui
gouvernementale? TN
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Security Classification / Classification de sécurité

PART C - (continued)/ PARTIE C - (suite)
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's
site(s) or premises.
Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau recapitulatif ci-dessous pour indiquer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur.

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont automatiquement saisies
dans le tableau récapitulatif. .

SUMMARY CHART [/ TABLEAU RECAPITULATIF

Calegory PROTECTED CLASSIFIED NATO COMSEC
Calégorie PROTEGE CLASSIFIE
Tor NATO NATO NATO cosMic PROTECTED ToP
A |B |C |[CONFIDENTIAL SECRET | SECRET | RESTRICTED | CONFIDENTIAL | SECRET . Top PROTEGE CONFIDENTIAL | SECRET | SECRET
SECRET
CONFIDENTIEL TREs NATO NATO COSMIC A B C CONFIDENTIEL TRES
SECRET | DIFFUSION CONFIDENTIEL TrES BECRET
RESTREINTE SECRET
Information / Assel — — —_— - —
Reun;?gg::men?:?‘ ;Iens D l: D - | L ]; E | L. I:I | | |
Produclion :] :l 1 l: I_ — —
T Viedia 7 ] — | = ] 1T ] 1.
Support T :I I: | | | | | | E L)L)l L] _l ]
IT Link / =i =
Lfanllsc!ron_lgge L_| L :' j L | E sj L_| D J
12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? . V No Yes
La description du fravail visé par la présente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE? /N Non oui
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”.
Dans I'affirmative, classifier le présent formulaire en Indiquant le niveau de sécurité dans la case intitulée
« Classification de sécurité » au haut et au bas du formulaire.
12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? ’v No Yes
La documentation associée a la présente LVERS sera-t-elle PROTEGEE et/ou CLASSIFIEE? /N Non oui

If Yes, classify this form by annotating the top and hottom in the area entitled “Security Classification” and indicate with
attachments (e.g. SECRET with Attachments). ,

Dans I'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée

« Classification de sécurité » au haut et au bas du formulaire et indiquer qu'il y a des piéces jointes (p. ex. SECRET avec
des piéces jointes).

i+l
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Ralston Building Space Optimization

SECURITY REQUIREMENTS CHECKLIST (SRCL)

Questions 10 a) and 10 b)

Security
Initials

1

Any personnel without a reliability status will be escorted at all times by CRA personnel
or an authorized Corp of Commissionaires employee paid by the contractor.

2 | The contractor will be responsible to have all cleaning staff assigned to the CRA facility
or other contractor or subcontractor personnel that will require regular access to the CRA
facility, security cleared through PWGSC and will be responsible for any cost associated
with this process. This is required before CRA occupation of the site.

3 | Personnel without a reliability status will be allowed to perform work under escort
however will not be allowed to access any protected A or B information.

4 | The contractor will need to get a Designated Organization Screening (DOS) in order for
him to be able to have his own staff security cleared.

5 | CRA Security requires hard copy confirmation of proof of personnel screening reliability
status.

6 | Personnel requiring access to Enforcement area/space (with or without reliability status)

will require an escort by a CRA Enforcement employee.




