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PART 1 - GENERAL INFORMATION

1. Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, the
evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications: includes the certifications to be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work, the Basis of Payment, the Insurance Requirements, the
Task Authorization DND 626 Task Authorization Form and any other annexes. 

2. Summary
(i) Contract is required to provide all labour, materials and equipment for removal  of snow and

application of sand for  Belleville Armoury, Point Petre TX Site, Mountain View Detachment,
Carrying Place RX Site, CFB Trenton and various satellite sites as per Statement of Work in
Annex “A” attached

(iii) Period of contract will be from date of award to the 15 April 2013.

(iv) There will be a mandatory site visit as outlined in Part 2 Bidders Instructions, Section 6.

(vi) pursuant to section 01 of Standard Instructions 2003 and 2004, Bidders must submit a complete
list of names of all individuals who are currently directors of the Bidder.  Furthermore, as
determined by the Special Investigations Directorate, Departmental Oversight Branch, each
individual named on the list may be requested to complete a Consent to a Criminal Record
Verification form.

"There is a security requirement associated with this requirement. For additional information, consult 
Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses. Bidders
should consult the "Security Requirements for PWGSC Bid Solicitations - Instructions for Bidders"
(http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental Standard
Procurement Documents Web site.”

"The requirement is subject to a preference for Canadian goods and/or
services."

3. Debriefings
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After contract award, bidders may request a debriefing on the results of the bid solicitation process.
Bidders should make the request to the Contracting Authority within 15 working days of receipt of the
results of the bid solicitation process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out
in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2012-07-11) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

The text under Subsection 4 of Section 01 - Code of Conduct and Certifications - Bid of 2003 referenced
above is replaced by:

Bidders should provide, with their bid or promptly thereafter, a complete list of names of all individuals who
are currently directors of the Bidder.  If such a list has not been received by the time the evaluation of bids
is completed, Canada will inform the Bidder of a time frame within which to provide the information.
Failure to provide such a list within the required time frame will render the bid non-responsive.  Bidders
must always submit the list of directors before contract award.

Canada may, at any time, request that a Bidder provide properly completed and Signed Consent Forms (
Consent to a Criminal Record Verification form - PWGSC-TPSGC 229)
(http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/formulaire-forms-eng.html) for any or all individuals named
in the aforementioned list within a specified delay.  Failure to provide such Consent Forms within the delay
will result in the bid being declared non-responsive.

The text under Subsection 5 of Section 01 - Code of Conduct and Certifications - Bid of 2003 referenced
above is replaced by:

The Bidder must diligently maintain the list up-to-date by informing Canada in writing of any change
occurring during the validity period of the bid, and must also provide Canada, when requested, with the
corresponding Consent Forms.  The Bidder will also be required to diligently maintain the list and when
requested, provide Consent Forms during the period of any contract arising from this bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows: 

Delete: sixty (60) days
Insert: one hundred and twenty (120) days

2. Submission of Bids
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Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit by the date, time and place indicated on page 1 of the bid solicitation.

3. Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than ten (10) calendar days
before the bid closing date.  Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
questions or may request that the Bidder do so, so that the proprietary nature of the question is
eliminated, and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a form
that can be distributed to all bidders may not be answered by Canada.

4. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the bidders.

5. Mandatory Site Visit

It is mandatory that the Bidder or a representative of the Bidder visit the work site. Arrangements have
been made for site visit to be held on 22 November 2012 at 10:00am, Bldg 155, 14 Alert Blvd, WCE
Conference Room 208. Bidders must communicate with the Contracting Authority no later than  2
day(s) before the scheduled visit to confirm attendance and provide the names of the person(s) who will
attend. Bidders will be required to sign an attendance form. Bidders should confirm in their bids that they
have attended the site visit. Bidders who do not attend or send a representative will not be given an
alternative appointment and their bids will be rejected as non-compliant. Any clarifications or changes to
the bid solicitation resulting from the site visit will be included as an amendment to the bid solicitation.

PART 3 - BID PREPARATION INSTRUCTIONS

1. Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid (2 hard copies)

Section II: Financial Bid (1 hard copy)

Section III: Certifications (1 hard copies)

Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid.
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Canada requests that bidders follow the format instructions described below in the preparation of their bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement
(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html). To
assist Canada in reaching its objectives, bidders are encouraged to :

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and/or containing minimum 30% recycled content; and 

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or binders.

Section I: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained in the
bid solicitation and explain how they will meet these requirements.  Bidders should demonstrate their
capability and describe their approach in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in the
bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that bidders
address and present topics in the order of the evaluation criteria under the same headings. To avoid
duplication, bidders may refer to different sections of their bids by identifying the specific paragraph and
page number where the subject topic has already been addressed.

Section II: Financial Bid

1.1 Bidders must submit their financial bid in accordance with the in Annex "B". The total amount of
Goods and Services Tax or Harmonized Sales Tax must be shown separately, if applicable.

Section III: Certifications
Bidders must submit the certifications required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1. Evaluation Procedures

(a)) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical" and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

(c) The evaluation team will determine first if there are three (3) or more bids with a valid Canadian
Content certification. In that event, the evaluation process will be limited to the bids with the
certification; otherwise, all bids will be evaluated. If some of the bids with a valid certification are
declared non-responsive, or are withdrawn, and less than three responsive bids with a valid
certification remain, the evaluation will continue among those bids with a valid certification. If all
bids with a valid certification are subsequently declared non-responsive, or are withdrawn, then all
the other bids received will be evaluated.
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1.1 Technical Evaluation

1.1.1. Mandatory Technical Criteria 

1.1.1.1 The Bidder must submit proof, by way of written references, of having held a minimum of 
1 (one) and a maximum of five (5) previous contracts, running simultaneously, 
demonstrating the Contractor’s snow removal and sanding experience for an aggregate 
comparably-sized area as that of the total area specified in this RFP.  The purpose of this 
is for the validation of the Bidder's  ability to meet the requirements of this RFP.  The 
Bidder’s written reference(s) must include the reference author's name, name of the 
reference's business, the reference's address and phone and fax numbers, and the size 
in the area of the contracted work,  and the time frame the work was conducted in under 
the reference's contract.  All references of previous work provided, must be for work 
conducted in the past five years.

1.1.1.2 The Bidder must submit a fully completed and unaltered copy of Annex B - Basis of 
Payment. 

1.1.1.3 Bidders must provide proof, in the form of an equipment list and photographs, that they 
possess the proposed equipment that is capable of meeting or exceeding the 
requirements specified in Annex B - Statement of Work..  The equipment list must include
all equipment, indicating the year, make and model that they will be using to complete the 
work in the contract.  The equipment must not be more than 10 years old.

1.2 Financial Evaluation

1.2.1 Mandatory Financial Criteria 

SACC Manual Clause A0220T (2007-05-25), Evaluation of Price 

1.2.2 Calculation of Evaluated Price

The Extended Pricing for Pricing Basis A in Annex B is the sum of the bidder’s lot prices for the 
period.

The Extended Pricing for Pricing Basis B in Annex B is and the product of the bidder’s unit prices 
multiplied by the estimated usage for the pricing period.

The Evaluated Price is the sum of the extended pricing for Pricing Basis A & B in Annex B

2. Basis of Selection

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.
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PART 5 - CERTIFICATIONS

Bidders must provide the required certifications to be awarded a contract. Canada will declare a bid
non-responsive if the required certifications are not completed and submitted as requested.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada during
the bid evaluation period (before award of a contract) and after award of a contract. The Contracting
Authority will have the right to ask for additional information to verify bidders' compliance with the
certifications before award of a contract. The bid will be declared non-responsive if any certification made
by the Bidder is untrue, whether made knowingly or unknowingly. Failure to comply with the certifications
or to comply with the request of the Contracting Authority for additional information will also render the bid
non-responsive.

1. Code of Conduct Certifications - Certifications Required Precedent to Contract Award

1.1 Bidders should provide, with their bid or promptly thereafter, a complete list of names of all
individuals who are currently directors of the Bidder.  If such a list has not been received by the
time the evaluation of bids is completed, the Contracting Authority will inform the Bidder of a time
frame within which to provide the information.  Bidders must submit the list of directors before
contract award, failure to provide such a list within the required time frame will render the bid
non-responsive.

The Contracting Authority may, at any time, request that a Bidder provide properly completed and
Signed Consent Forms (Consent to a Criminal Record Verification form - PWGSC-TPSGC 229)
(http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/formulaires-forms-eng.html) for any or all
individuals named in the aforementioned list within a specified delay.  Failure to provide such
Consent Forms within the delay will result in the bid being declared non-responsive.

2. Certifications Precedent to Contract Award

The certifications listed below should be completed and submitted with the bid but may be submitted
afterwards. If any of these required certifications is not completed and submitted as requested, the
Contracting Authority will so inform the Bidder and provide the Bidder with a time frame within which to
meet the requirement. Failure to comply with the request of the Contracting Authority and meet the
requirement within that time period will render the bid non-responsive.

2.1 Federal Contractors Program - Over $25,000 and below $200,000

Suppliers who are subject to the Federal Contractors Program (FCP) and have been declared ineligible
contractors by Human Resources and Skills Development Canada (HRSDC) are no longer eligible to
receive federal government contracts over the threshold for solicitation of bids as set out in the 
Government Contracts Regulations. Suppliers may be declared ineligible contractors either as a result of a
finding of non-compliance by HRSDC, or following their voluntary withdrawal from the FCP for a reason
other than the reduction of their workforce to less than 100 employees. Any bids from ineligible
contractors, including a bid from a joint venture that has a member who is an ineligible contractor, will be
declared non-responsive.

The Bidder, or, if the Bidder is a joint venture the member of the joint venture, certifies its status with the
FCP, as follows:

The Bidder or the member of the joint venture
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( ) is not subject to the FCP, having a workforce of less than 100 full-time or part-time permanent
employees, and/or temporary employees having worked 12 weeks or more in Canada;

( ) is not subject to the FCP, being a regulated employer under the Employment Equity Act, S.C. 1995,
c. 44;

( ) is subject to the requirements of the FCP, having a workforce of 100 or more full-time or part-time
permanent employees, and/or temporary employees having worked 12 weeks or more in Canada,
but has not previously obtained a certificate number from HRSDC, having not bid on requirements
of $200,000 or more;

( ) has not been declared an ineligible contractor by HRSDC, and has a valid certificate number as
follows: _______ .

Further information on the FCP is available on the HRSDC Web site.
2.2 Former Public Servant Certification

For the purposes of this clause,"former public servant" is any former member of a department as defined
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

an individual; 

an individual who has incorporated; 

a partnership made of former public servants; or 

a sole proprietorship or entity where the affected individual has a controlling or major interest in the
entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not include
the period of severance pay, which is measured in a like manner.

"pension" means, in the context of the fee abatement formula, a pension or annual allowance paid under
the Public Service Superannuation Act (PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to
the Supplementary Retirement Benefits Act, R.S., 1985, c.S-24 as it affects the PSSA. It does not include
pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c.C-17, the Defence
Services Pension Continuation Act, 1970, c.D-3, the Royal Canadian Mounted Police Pension
Continuation Act , 1970, c.R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985,
c.R-11, the Members of Parliament Retiring Allowances Act , R.S., 1985, c.M-5, and that portion of
pension payable to the Canada Pension Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension

Is the Bidder a FPS in receipt of a pension as defined above? Yes ( ) No ( )

If so, the Bidder must provide the following information:

name of former public servant; 

date of termination of employment or retirement from the Public Service. 
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Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction
program? Yes ( ) No ( )

If so, the Bidder must provide the following information:

name of former public servant; 

conditions of the lump sum payment incentive; 

date of termination of employment; 

amount of lump sum payment; 

rate of pay on which lump sum payment is based; 

period of lump sum payment including start date, end date and number of weeks; 

number and amount (professional fees) of other contracts subject to the restrictions of a work force
reduction program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or
Harmonized Sales Tax.

Certification

By submitting a bid, the Bidder certifies that the information submitted by the Bidder in response to the
above requirements is accurate and complete.
2.1 Canadian Content Certification

This procurement is conditionally limited to Canadian services.

Subject to the evaluation procedures contained in the bid solicitation, bidders acknowledge that only bids
with a certification that the services offered are Canadian services, as defined in clause A3050T, may be
considered.

Failure to provide this certification completed with the bid will result in the services offered being treated as
non-Canadian services.

The Bidder certifies that:

( ) the services offered are Canadian services as defined in paragraph 4 of clause A3050T.

For more information on how to determine the Canadian content for a mix of goods, a mix of services or a
mix of goods and services, consult Annex 3.6.(9), Example 2, of the Supply Manual

2.2 SACC Manual clause A3050T (2010-01-11) Canadian Content Definition
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PART 6 - SECURITY AND INSURANCE REQUIREMENTS

1. At the date of bid closing, the following conditions must be met:

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work site(s) must meet the security requirement as indicated in Part 7
- Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites.

2. For additional information on security requirements, bidders should consult the "Security
Requirements for PWGSC Bid Solicitations - Instructions for Bidders"
(http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental
Standard Procurement Documents Web site.

2. Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex “C”. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. Coverage must be placed with an Insurer
licensed to carry out business in Canada. The Contractor must, if requested by the Contracting Authority,
forward to Canada a certified true copy of all applicable insurance policies.
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

1. Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".

1.2 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA).  The Work described in the TA must be in accordance
with the scope of the Contract.

1.2.1 Task Authorization Process

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance
with the scope of the Contract.

Task Authorization Process:

The Technical" Authority will provide the Contractor with a description of the task using the "Task
Authorization Form DND 626, Task Authorization Form" or "Task Authorization" form specified in
Annex “D” . 

The Task Authorization (TA) will contain the details of the activities to be performed, a description of
the deliverables, and a schedule indicating completion dates for the major activities or submission
dates for the deliverables. The TA will also include the applicable basis(bases) and methods of
payment as specified in the Contract. 

The Contractor must provide the Technical" Authority, within twelve (12) hours of its
receipt, the proposed total estimated cost for performing the task and a breakdown of that cost,
established in accordance with the Basis of Payment specified in the Contract. 

The Contractor must not commence work until a TA authorized by the Technical" Authority has been
received by the Contractor. The Contractor acknowledges that any work performed before a TA has
been received will be done at the Contractor's own risk. 

1.2.2 Task Authorization Limit

The Technical" Authority may authorize individual task authorizations up to a limit of $10,000.00, Goods
and Services Tax or Harmonized Sales Tax included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Contracting Authority
before issuance.

1.2.3 Canada's Obligation - Portion of the Work - Task Authorizations
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Canada's obligation with respect to the portion of the Work under the Contract that is performed through
task authorizations is limited to the total amount of the actual tasks performed by the Contractor.

1.2.4Task Authorization - Department of National Defence

The administration of the Task Authorization process will be carried out by Department of National
Defence, 8 Wing Trenton, Astra, Ontario. This process includes monitoring, controlling and reporting on
expenditures of the contract with task authorizations to the Contracting Authority.

1.2.5  Periodic Usage Reports - Contracts with Task Authorizations.

The Contractor must compile and maintain records on its provision of services to the federal government
under authorized Task Authorizations issued under the Contract.

The Contractor must provide this data in accordance with the reporting requirements detailed below or in
Annex "B ". If some data is not available, the reason must be indicated. If services are not provided during
a given period, the Contractor must still provide a "nil" report.

The data must be submitted  to the Contracting Authority.

The data must be submitted to the Contracting Authority no later than 30 calendar days after the end of
the reporting period.

Reporting Requirement- Details

For each authorized task:

the authorized task number or task revision number(s);

a title or a brief description of each authorized task;

the total estimated cost specified in the authorized Task Authorization (TA) of each task, GST or HST
extra;

the total amount, GST or HST extra, expended to date against each authorized task;

the start and completion date for each authorized task; and

the active status of each authorized task, as applicable.

For all authorized tasks:

HST 

the amount (GST or HST extra) specified in the contract (as last amended, as applicable) as
Canada's total liability to the contractor for all authorized TAs; and

the total amount, GST or HST extra, expended to date against all authorized TAs.

2. Standard Clauses and Conditions
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual
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(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

2.1 General Conditions

2010C (2012-07-16) General Conditions - Services (Medium Complexity) apply to and form part of the
Contract.

The text under Subsection 04 of Section 27- Code of Conduct and Certifications - Contract of 2010C
referenced above is replaced by:

During the entire period of the Contract, the Contractor must diligently update, by written notice to the
Contracting Authority, the list of names of all individuals who are directors of the Contractor whenever
there is a change.  As well, whenever requested by Canada, the Contractor must provide the
corresponding Consent Forms.

3.  Security Requirement

1.     The Contractor must, at all times during the performance of the Contract, hold a valid Desig-nated
Organization Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public
Works and Government Services Canada (PWGSC).

2.      The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by CISD/PWGSC. Until the security screen-ing of the
Contractor personnel required by this Contract has been completed satisfactorily by the CISD, PWGSC,
the Contractor personnel MAY NOT ENTER sites without an escort.

3.  Subcontracts which contain security requirements are NOT to be awarded                            
without the prior written permission of CISD/PWGSC.

4.  The Contractor must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex _____;
(b) Industrial Security Manual (Latest Edition).

4. Term of Contract

4.1 Period of the Contract

The period of the Contract is from date of Contract to 15 April 2013 inclusive 

5. Authorities

5.1 Contracting Authority

The Contracting Authority for the Contract is:
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Kim Rider
Supply Officer
Public Works and Government Services Canada
Acquisitions Branch
86 Clarence St., 2nd Floor
Kingston, Ontairo
K7L 1X3

Telephone: 613-545-8739
Facsimile: 613-545-8067
E-mail address: kim.rider@pwgsc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work
in excess of or outside the scope of the Contract based on verbal or written requests or instructions from
anybody other than the Contracting Authority.

5.2 Technical Authority

The Technical Authority for the Contract is:

Name: ______

Title: ______

Organization: ______

Address: ______

Telephone: ___-___-____

Facsimile: ___-___-____

E-mail: ________________.

The Technical Authority named above is the representative of the department or agency for whom the
Work is being carried out under the Contract and is responsible for all matters concerning the technical
content of the Work under the Contract. Technical matters may be discussed with the Technical Authority,
however the Technical Authority has no authority to authorize changes to the scope of the Work. Changes
to the scope of the Work can only be made through a contract amendment issued by the Contracting
Authority.

5.3 Contractor's Representative

Name: _________________________

Telephone: _____________________
Fax: ___________________________
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Email: _________________________

Cell Phone: _____________________

6. Payment
6.1 Basis of Payment

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of
the Work specified in the authorized Task Authorization (TA), as determined in accordance with the Basis
of Payment Annex “B”, to the limitation of expenditure specified in the authorized TA.

Canada's liability to the Contractor under the authorized TA must not exceed the limitation of expenditure
specified in the authorized TA. Customs duties are included" and Goods and Services Tax or Harmonized
Sales Tax is extra, if applicable.

No increase in the liability of Canada or in the price of the Work specified in the authorized TA resulting
from any design changes, modifications or interpretations of the Work will be authorized or paid to the
Contractor unless these design changes, modifications or interpretations have been authorized, in writing,
by the Contracting Authority before their incorporation into the Work.

6.2 Limitation of Expenditure
Canada's total liability to the Contractor under the Contract must not exceed $ _______ . Customs
duties are"included", and Goods and Services Tax or Harmonized Sales Tax is extra, if applicable. 

No increase in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by the
Contracting Authority before their incorporation into the Work. The Contractor must not perform any
work or provide any service that would result in Canada's total liability being exceeded before
obtaining the written approval of the Contracting Authority. The Contractor must notify the Contracting 
Authority in writing as to the adequacy of this sum: 

A. when it is 75 percent committed, or 
B. four (4) months before the contract expiry date, or 
C. as soon as the Contractor considers that the contract funds provided are inadequate for

the completion of the Work, 

whichever comes first.
If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability. 

6.3 Limitation of Expenditure - Cumulative Total of all Task Authorizations

Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations
(TAs), inclusive of any revisions, must not exceed the sum of $________. Customs duties
Are included and the Goods and Services Tax or Harmonized Sales Tax is extra, if applicable.
No increase in the total liability of Canada will be authorized or paid to the Contractor unless an
increase has been approved, in writing, by the Contracting Authority. The Contractor must notify 
the Contracting Authority in writing as to the adequacy of this sum: 
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A. when it is 75 percent committed, or 
B. four (4) months before the contract expiry date, or 
C. as soon as the Contractor considers that the sum is inadequate for the completion of the 

Work required in all authorized TAs, inclusive of any revisions, 

whichever comes first.

If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority, a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability.

6.4 Method of  Payment

Canada will pay the Contractor on a monthly basis for work performed during the month covered by the
invoice in accordance with the payment provisions of the Contract if:

A, an accurate and complete invoice and any other documents required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract; 

B. all such documents have been verified by Canada; 
C. the Work performed has been accepted by Canada.

6.5 SACC Manual Clauses

T1204 - Direct Request by Customer Department A9117C 2007-11-30.
6.6 Time Verification

C0710C  2007-11-30 Time and Contract Verification

7. Invoicing Instructions
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of
the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:

A. a copy of time sheets to support the time claimed; 
B. a copy of the Task Authorization document and any other documents as specified in the

Contract; 

Invoices must be distributed as follows: 
• The original and one (1) copy must be forwarded to the address shown on page 1

of the Contract for certification and payment. 

one (1) copy must be forwarded to the Technical Authority. 
8. Certifications

8.1 Compliance with the certifications provided by the Contractor in its bid is a condition of the
Contract and subject to verification by Canada during the term of the Contract. If the Contractor
does not comply with any certification or it is determined that any certification made by the
Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right,
pursuant to the default provision of the Contract, to terminate the Contract for default.
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9. Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

10. Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;
(c) 2010C (2012-07-16) General Conditions - Services (Medium Complexity) apply to and form part

of the Contract
(d) Annex A, Statement of Work;
(e) Annex B, Basis of Payment;
(g) Annex C, Insurance Requirements;
(h) Annex D   the signed Task Authorizations (including all of its annexes, if any) ;
(i) Annex E   Security Requirement

J)  the Contractor's bid dated ______,

11. Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex C. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. Coverage must be placed with an Insurer
licensed to carry out business in Canada. The Contractor must, if requested by the Contracting Authority,
forward to Canada a certified true copy of all applicable insurance policies.
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ANNEX A

STATEMENT OF WORK

DEPARTMENT OF NATIONAL DEFENCE

SPECIFICATION

CANADIAN FORCES BASE TRENTON

8 WING TRENTON

TRENTON, ONTARIO

SNOW REMOVAL AND DISPOSAL

CFB TRENTON AND SATELLITE AREAS

SECTION A
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GENERAL SCOPE OF WORK

GENERAL DESCRIPTION

1. The work under this Contract comprises the furnishing of all labour, materials and equipment
required for the removal of snow and application of sand at the Belleville Armoury, Point Petre TX Site,
Mountain View Detachment, Carrying Place RX Site, CFB Trenton and various satellite sites.

WORK TO INCLUDE

2. Work covered in this Contract includes, but is not necessarily confined to the following:

a. Snow removal. Note: On site removal of snow as directed by the technical Authority;

b. Supply and application of sand; and

c. Clearing of snow from around fire hydrants, exit and entrance doors and sidewalks as
requested and identified by Technical Authority.

SITE ACCESS

3. The movement of men, material and equipment within the Wing shall be subject to the approval of
the Wing Construction Engineering Officer (WCEO) or his representative hereafter referred to as the
Technical Authority (TA).

SCHEDULE OF WORK

4. Work shall be carried out between regular working hours of 0600 and 1630, Monday to Friday,
outside regular work hours including nights, weekends and holidays as authorized by the Technical
Authority.

a. The Contractor shall arrange his work in such a manner as to cause the least inconvenience
to the building occupants;

b. The Contractor shall work in cooperation with other organizations, should this condition
present itself; and

CONTRACTOR'S EXPERIENCE

5. The Contractor shall provide to the requesting authority sufficient documentation demonstrating
business experience for a minimum of 5 years experience in snow removal.

SITE VISIT

6. Upon award of the contract and prior to commencing any work, the Contractor must report to the
"Technical Authority" in this specification.  This initial post award visit will serve to permit the contractor to
acquaint himself with all conditions and routes that may affect his work prior to the start of the snow fall
season.

RESPONSIBILITY

8. The responsibility for the requirement and work included in these documents rests solely with the
contractor. Furthermore no portion of the work is to be performed by a sub-contractor.
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9. The responsibility for measurements and quantities rests solely with the Contractor.

DAMAGE TO EXISTING FACILITIES

10. The Contractor shall take all necessary precautions to protect and prevent damage to any
structure and all surrounding property and installations.  Damage caused shall be made good without
undue delay and at no expense to Canada.

PLANS AND SPECIFICATIONS

11. The Contractor shall have at all times on the site, a complete, up to date set of specifications and
drawings of the area the contractor is operating within.. 

CLEAN UP

12. The Contractor shall affect a daily clean up of the debris resulting from his work, and all
hazardous impediments shall be removed from the site at the end of each days work, subject to the
satisfaction of the Technical Authority.

FIRE SAFETY REQUIREMENTS

13. Fire Safety Plan.  Contractors and their personnel shall be familiar with this section and its
requirements.

14.  Reporting Fires.  Report immediately all fire incidents to the Fire Department as follows:

a. Activate nearest fire alarm box;

b. Telephone 965-3333; and

c. When reporting a fire by telephone, give location of fire, name or number of building and
be prepared to verify the location.

15. Interior/Exterior Fire Protection and Alarm Systems

a. Fire protection and alarm systems shall not be obstructed; and

b. Fire hydrants, standpipes and hose systems shall not be used for other than fire fighting
purposes unless authorized by the Fire Chief.

16. Fire Extinguishers.  The Contractor is to ensure all vehicles performing work are equipped with an
approved fire extinguisher.

17. Blockage of Roadways.  The contractor will not impede fire apparatus response. This includes
moving and stock piling snow before removal.

18. Smoking Precautions.   Smoking is not permitted in any base building or facility. Smoking shall
only occur in designated smoking areas. 

19. Flammable Liquids

a. The handling, storage and use of flammable liquids are to be governed by the current
National Fire Code of Canada;
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b. Flammable liquids such as gasoline, kerosene and naphtha may be kept for ready use in
quantities not exceeding 45 litres provided they are stored in approved safety cans
bearing the Underwriters' Laboratory of Canada or Factory Mutual seal of approval.
Storage of quantities of flammable liquids exceeding 45 litres for work purposes requires
the permission of the Fire Chief;

 
c. Transfer of flammable liquids is prohibited within buildings or on jetties;

d. Transfer of flammable liquids shall not be carried out in the vicinity of open flames or any
type of heat-producing devices; and

e. Flammable liquids having a flash point below 38oC such as naphtha or gasoline shall not
be used as solvents or cleaning agents.

20. Questions and/or Clarification.   Any questions or clarification on Fire Safety in addition to the
above requirements shall be directed to and cleared through the Fire Chief.

SAFETY AND SECURITY

21. All work will be done in compliance with construction safety measures of National Building Code
Part 8, Province of Ontario Occupational Health and Safety Act and Regulations for Construction Projects,
Worker's Compensation Act including Regulation 950 and 951, Ontario Traffic Manual Book Seven,   
C-02-040-009/AG-000 DND General Safety Standards, CFB Trenton Construction Engineering Orders to
Provincial Contractors Working on DND Property and Municipal authority provided that in any case of
conflict or discrepancy, the more stringent shall apply.

22. 8 Wing, Construction Engineering, CFB Trenton Orders to Provincial Contractors working on DND
Property shall be issued to the Contractor by the Construction Engineering Contract Officer, as applicable,
at the first pre-commencement meeting, post award.

23. The Contractor shall observe and maintain all safety requirements necessary for the protection of
personnel and property and shall be responsible for any injuries or damage incurred by the Contractor or
employees in the performance of work.

24. Security access to work site will be restricted to authorized personnel. To obtain authorization the
Contractor must provide to the Technical Authority the name(s) address(es) and contact number(s) of all
employees who require access to base facilities for the performance of their duties. 

WHMIS

25. Comply with requirements of Workplace Hazardous Materials Information System (WHMIS)
regarding use, handling, storage, and disposal of hazardous materials; and regarding labelling and
provision of material safety data sheets acceptable to Labour Canada and Health and Welfare Canada.

26. Deliver copies of WHMIS data sheets to Engineer on delivery of materials.
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27. Keep copies of Material Safety Data sheets for all hazardous materials on site and make available
to anyone "working with" and/or "in proximity to" the hazardous material.

28. All contractor supplied mobile equipment shall carry an emergency response kit capable of
containing fluid spills of fuels, oils and fluids including but not limited to diesel fuel, gasoline, hydraulic
fluid, transmission fluid, engine coolant.

NONCOMPLIANCE WITH DND REGULATIONS

29. In the event contract personnel are found to be in noncompliance with the health and safety
regulations while on DND property, the following action will be taken by the General Safety Officer and/or
designated DND officials:

a. FIRST INCIDENT; supervisor will be told to remove person from DND property until the
next work day;

b. SECOND INCIDENT; person will no longer be permitted on DND property for the duration
of that project;

c. The incidents noted above need not be a repeat of a previous occurrence, but may take
the form of unrelated instances of noncompliance with the health and safety regulations by
the same individual;

d. In circumstances where repetition of incidents indicates lack of adherence to the health
and safety regulations by the supervisor, the contractor will be instructed to remove the
supervisor from the property; and

e. Should the contractor be responsible for a delay in the progress of the work due to an
infraction of the legislated requirements, or the safety requirements contained in the Orders to
Provincial Contractors Working on DND Property, the contractor will, at its own expense, 
work such overtime, acquire and use manpower and/or equipment for the execution of the
contract work, as deemed to be necessary, in the opinion of the Construction Engineering
Officer, to avoid delay in the final completion of the work or any operations thereof.

SECTION B

SNOW REMOVAL

SITE OF WORK

1. The work outlined in this specification pertains to the performance of snow removal  from the
following areas:

a. driveway and parking areas at the Belleville Armouries;
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b. Point Petre TX site and roads;

c. parking and ramp areas at Mountain View detachment;

d. roads, parking areas, sidewalks, fire hydrants and exit and entrance doors at CFB
Trenton; and

e. various satellite sites when required and directed by the Technical Authority.
 

WORK INCLUDED

2. The work under this Contract comprises the furnishings of all labour, materials and equipment
required to provide the service described hereunder.

a. removal of snow; and

b. supply and application of sand.

PRIORITY OF WORK

3. Areas of work will be divided into 3 priorities 1, 2 and 3. Description of work and areas are
approximate only and may be added or deleted as directed by WCE. The areas required for each priority
are as follows:

4. PRIORITY ONE.  These areas will be cleared when 10cm (Minimum) of snow has accumulated.
This must be completed within eight (8) hours of, or during a snow fall necessitating removal.

a. Mountainview detachment.  The following areas require snow removal. Sand and salt are
NOT to be applied on ramp areas;

(1) Silver star Rd;
(2) Tiger Moth Rd;
(3) Well Rd;
(4) Old Fuel Depot Rd;
(5) Driveway to Bldg 45;
(6) Roadway around perimeter of Bldg 82;
(7) Ramp area North of Bldg 82;
(8) Ramp area North of Bldg 81;
(9) Ramp area West of Bldg 80;
(10) Ramp area West of Bldg 78;
(11) Ramp area West of Bldg 77; and
(12) Ramp area running East, West and North of Hanger 1-4.

b. Belleville Armories;

c. Carrying Place Receiver Site; and

d. Point Petre Transmitter Site.

5. PRIORITY TWO.  To be completed upon completion of Priority one area. These areas will be
cleared when 10cm (Minimum) of snow has accumulated. This must be completed within eight (8) hours
of, or during a snow fall necessitating removal.
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a. Mountainview detachment.  The following areas require snow removal.  Sand and salt are
NOT to be applied on ramp areas.

(1) Pumphouse Rd.

6. PRIORITY THREE.  To be completed on a “as and when requested” basis only.

a. Spitfire Dr from Hwy 62 to CPC drop zone building; and

b. CFB Trenton and various satellite sites;

SERVICE

7. The Contractor shall provide service to CFB Trenton and area:

a. during regular working hours form 0600 to 1630, Monday to Friday. 
Outside regular working hours including nights, weekends and holidays;

b. the contractor shall advise the Technical Authority of a contact 
number at which the Contractor or representative can be contacted at any time;

c. sanding and salting shall be done during and/or after each snow fall, 
as required to maintain a safe level of traction for both vehicles and pedestrians movements;

d. sand shall be a mixture of sand/salt at a maximum ratio of 10 to 1;

e. transportation of employees, tools and equipment on and off site shall be responsibility of
the contractor; and

f. supply of all tools, skilled operators, fuel, oil, lubricants and equipment  required to fulfill
the contract is the responsibility of the Contractor;

CFB TRENTON ACCESS

8. To enable the contractor access after regular working hours, weekends and holidays, 708
Communications Squadron will provide the Contractor with keys to required areas. The Contractor shall
sign for and be responsible for these keys for the duration of the contract. Upon completion of the contract
the Contractor will return all keys to WCE. The Contractor shall be responsible for any loss or damage to
DND property that resulted from a failure to re-secure any gates upon completion of work. 

COMPLETION OF WORK

9. Once work has started, completion shall not be unduly delayed. Any unforeseen circumstances
shall be immediately reported to the Technical Authority. All work shall be completed to the satisfaction of
the Technical Authority. The Contractor must notify the Technical Authority of any vehicles which are not
being moved and present an obstacle to the completion of work.

Equipment List required for the Contract:

(i)    truck, 4 x 4, with snowplow, including operator
(ii)  single or tandem dump truck with plow, including operator
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(iii)  loader, 4 x 4, with operator
(iv)  tractor, 4 x 4, with 12 ft blade and snow blower, including operator
(v)  compact sidewalk tractor, with snowplow or snowblower
(vi)  dual-stage self-propelled snow blower with operator
(vii)  labourer for manual snow removal and de-icing operations
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ANNEX “B”

BASIS OF PAYMENT

 (1a)     Pricing Basis A 
   
Priority  One and Two Areas - As detailed areas as per Section “B” Snow Removal .

Fixed Price

All inclusive 
Fixed,  all inclusive price, for snow removal for the Snow and Ice Control (SNIC) for each season, based
on a maximum precipitation of 250.0 cm of normal snow for all areas during the entire period of the
Contract.  If total yearly precipitation does exceed 250.0 cm, the fixed price sum will be paid and the
services for clearing the snow in addition to the 250.0 cm will be paid under Pricing Basis B.   If total
precipitation does not exceed 250.0 cm, only the fixed price sum will be paid.  

The reported snow accumulations from 8 Wing Trenton's Meteorological Section for each area will be
used to determine if additional payment is required. 

If the Snow and Ice Control Co-ordinator requests snow clearing for areas not specified on drawing, an
additional payment will be made based on 100 square meters of area cleared per cm of precipitation.  The
Contractor will only clear these designated areas when authorized by the Technical Authority using a DND
626 form.

Price Basis A – Fixed price per season rate for Priority One and Two areas

The total price will be divided into equal payments submitted at the end of each month starting from date
of award  and ending 15 April of the contract year.

The season is twenty-four (24) hours per day, seven (7) days per week from date of award to  15 April of  
contract year.

Firm Lot Prices for snow ploughing, removal and spreading of abrasives for the snow season from date of  
award to 15 April, 2013:

(1a) Priority One and Two Areas $  __________________

TOTAL LOT PRICE FOR Priority One and Two areas (HST Excluded)$ ___________________ 

 (1b)          Pricing Basis B 

Priority Three Areas,  -  Additional Services, both on an "as and when requested" basis ONLY,  
over and above routine work for Priority One and Two Areas:

All work performed under Pricing B requires prior authorization in writing from the Technical Authority
using a form DND 626, Call-up against a Contract being received by the Contractor. 

The payments for extra costs incurred under Pricing B will be limited to the actual services provided, and  
that have been authorized in writing by the Technical Authority.  All charges for labour for extra service
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must be verified by a time log signed by the Technical Authority.  The log will be kept in the Technical
Authority's office or at a prearranged location.

Unit Price:  $______ per 100 sq meters per centimetre   (Est. Usage (15,000 sq meters per 
        cm. 

      

(1c) Additional Requirements 

If the total precipitation exceeds the normal 250 cm,  an additional payment will be made based on 100 sq. meters of
area cleared per cm. of precipitation. 

Unit Price $______per 100 sq. meters per centimetre   Est. Usage  2500/ sq Metre  per cm.

(1cii) The Technical Authority  requests snow clearing for areas not specified in the drawings (provided at the site
visit),

The Contractor will only clear these designated areas when authorized by the Technical Authority.

Unit Price:  $_____  per 100 sq. meters per centimetre  Est. Usage 2000 sq /Metre per cm.

(1d) Spreading of Abrasives.

Spreading of Abrasives includes all labour, materials and equipment on an "as and when requested" basis by the
Technical Authority.

Unit Price:      $______          per Metric Tonne (estimated at 75 metric tonnes )          

                                                      .
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ANNEX C

INSURANCE REQUIREMENTS

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $5,000,000 per accident or occurrence and in the annual aggregate. 

The Commercial General Liability policy must include the following: 

A. Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of
Canada should read as follows: Canada, as represented by Public Works and
Government Services Canada. 

B. Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor. 

C. Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor. 

D. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 

E. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy
must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each. 

F. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions. 

G. Employees and, if applicable, Volunteers must be included as Additional Insured. 
H. Employers' Liability (or confirmation that all employees are covered by Worker's

compensation (WSIB) or similar program) 
I Broad Form Property Damage including Completed Operations: Expands the Property

Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy. 

J. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority
thirty (30) days written notice of policy cancellation. 

K. If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract. 

L. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor
becomes legally obligated to pay arising out of the operations of a subcontractor. 

M. Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from
the use of hired or non-owned vehicles. 

        Q. Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor 
for liabilities arising from damages caused by accidental pollution incidents.

N. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993,
c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this
clause, have the right to pursue or defend on behalf of Canada as an Additional Named
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Insured under the insurance policy, the Insurer must promptly contact the Attorney
General of Canada to agree on the legal strategies by sending a letter, by registered mail
or by courier, with an acknowledgement of receipt.
For the province of Quebec, send to:
Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,
284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A 0H8

For other provinces and territories, send to:
Senior General Counsel,
Civil Litigation Section,
Department of Justice
234 Wellington Street, East Tower
Ottawa, Ontario K1A 0H8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to
co-defend any action brought against Canada. All expenses incurred by Canada to co-defend
such actions will be at Canada's expense. If Canada decides to co-defend any action brought
against it, and Canada does not agree to a proposed settlement agreed to by the Contractor's
insurer and the plaintiff(s) that would result in the settlement or dismissal of the action against
Canada, then Canada will be responsible to the Contractor's insurer for any difference between
the proposed settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive
of costs and interest) on behalf of Canada.

2. Automobile Liability Insurance

The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the duration
of the Contract, in an amount usual for a contract of this nature, but for not less than $5,000,000 per
accident or occurrence. The policy must include the following: 

Third Party Liability - $5,000,000 Minimum Limit per Accident or Occurrence 

Accident Benefits - all jurisdictional statutes 

Uninsured Motorist Protection 

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days
written notice of cancellation. 
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ANNEX “D”

DND 626 TASK AUTHORIZATION FORM 
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Annex “E”

Security
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Annex “F”
 Drawings
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