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This requirement contains a security requirement - See Part 6.

PART
1.

The bid

1 - GENERAL INFORMATION

Introduction

solicitation and resulting contract document is divided into seven parts plus attachments and

annexes, as follows:

Part 1

Part 2

Part 3

Part4

Part5
Part6

Part 7

General Information: provides general description of the requirement;

Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid solicitation
and states that the Bidder agrees to be bound by the clauses and conditions contained in all parts of
the bid solicitation;

Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, the
evaluation criteria that must be addressed in the bid, if applicable, and the basis of selection;

Certifications: includes the certifications to be provided;

Security, Financial and Other Requirements: includes specific requirements that must be addressed
by bidders; and

Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Attachments include:

List of Suppliers

Pricing Schedule

Technical and Financial Criteria
Certifications Required with the Bid

The Annexes include the:

Annex “A” Statement of Work

Annex "B” Basis of Payment

Annex “C" Insurance Requirements

Annex “D" Security Requirements Check List

The list of suppliers heing invited to bid on this bid solicitation is provided as Attachment 1 to Part 1.

2,
21

Summary

Canada is seeking to establish a contract for one (1) Project Manager (Senior) and one (1) Financial
Specialist {Intermediate) as defined in Annex "A", Statement of Work, for the Canadian Food Inspection

Agency
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PART 2 — BIDDER INSTRUCTIONS
1. Standard Instructions, Clauses and Conditions
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in

the Standard Acquisition Clauses and Conditions (htip:/fccua-sacc.tpsge-pwgsc.ge.ca/pub/acho-eng.js
Manual issued by Public Works and Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation
and accept the clauses and conditions of the resulting contract..

The 2003 (2012-03-02) Standard Instructions - Goods or Services, are incorporated by reference into and
form part of the bid saolicitation.

2. Submission of Bids

Bids must be submitted only to The Canadian Food Inspection Agency by the date, time and place indicated
on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.

3. Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 3 calendar days before the
bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by bidders to explain each question in sufficient detaif in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a "proprietary” nature must be
clearly marked "proprietary" at each relevant item. Items identified as proprietary will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
guestions or may request that the Bidder do so, so that the proprietary nature of the question is eliminated,
and the enquiry can be answered with copies to all bidders. Enquiries not submitted in a form that can be
distributed to all bidders may not be answered by Canada.

4. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties determined,
by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is made, it
acknowledges that the applicable laws specified are acceptable to the hidders.
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1.2

1.3

1.4

1.5

1.6

Bidders must submit their rate, FOB destination, as applicable, Canadian customs duties and excise
taxes included, as applicable, and GST or HST excluded.

The Bidder’s per diem rates must not exceed the ceiling per diem rates identified in the
bidder’s Supply Arrangement authorized under SA (E60ZN-090002/A) for the consultant
category for Task Based Professional Services requirements

When preparing their financial bid, bidders should review the basis of payment in Annex B and clause
1.2, Financial and Section 2 of Attachment 1 to Part 4.

Bidders must provide in their financial bid a price breakdown as follows for the firm price quoted in
response to the pricing schedule detailed in Attachment 1 to Part 3

1- Professional fees: For each individual, bidders must indicate: a) the quoted daily rate, inclusive of
overhead and profit, if any; and b} the estimated corresponding time (i.e., days). If daily rates are
proposed, bidders must specify the number of hours included in a working day, exclusive of meal breaks.

2- Travel and Living Expense, if applicable; For individual, bidders must indicate the number and cost of
journeys, together with the basis of these costs, which must not exceed the limits of the Treasury Board
(TB) Travel Directive. With respect to the TB Directive, only the meal, private vehicle and incidental
allowances specified in Appendices B, C and D of the Directive http:.//www.tbs-
sct.ge.calpubs polfhrpubs/TBM  11.3/menu-travel-voyage-eng.as

and the other provisions of the Directive referring to “travelers”, rather than those referring to
"employees”, are applicable.

3- GST/HST, if applicable: any applicable GST and (or} HST is (are) to be shown separately.

[

Bidders should include the following information in their financial bid:

Their legal name;
Their Procurement Business Number (PBN); and
The name of the contact person (including this person's mailing address, phoneand  facsimile
numbers and email address) authorized by the Bidder to enter into communications with Canada with
regards to:

a) their bid; and

b) any contract that may resuit from their bid.

Section llI: Certifications

Bidders must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1. Evaluation Procedures

{a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical evaluation criteria.

{b) An evaiuation team composed of representatives of Canada will evaluate the bids.

(c) The evaluation team will determine first if there are three (3) or more bids with a valid Canadian

Content certification. In that event, the evaluation process will be limited to the bids with the
certification; otherwise, all bids will be evaluated. If some of the bids with a valid certification are
deciared non-responsive, or are withdrawn, and less than three responsive bids with a valid
certification remain, the evaluation will continue among those bids which contain a valid certification.
if all bids with a valid certification are subsequently declared non-responsive, or are withdrawn, then
all the other bids received will be evaluated.

11 Technical Evaluation

1.1.1  Mandatory Technical Criteria

Refer to Attachment 1 to Part 4.

1.1.2 Point Rated Technical Criteria

Refer to Attachment 1 to Part 4. Point-rated technical criteria not addressed will be given a score of zero.
1.2 Financial Evaluation

1.21 The volumetric data included in the pricing schedule detailed in Attachment 1 to Part 3 are
provided for bid evaluated price determination purposes only. They are not to be considered as a contract

guarantee.”

1.2.2  For bid evaluation and contractor(s) selection purposes only, the evaluated price of a bid will be
determined in accordance with the Pricing Schedule detailed in Attachment 1 to Part 3.

2. Basis of Selection
21 Basis of Selection - Highest Combined Rating of Technical Merit 70 % and Price 30 %
211  To be declared responsive, a bid must;

(a) comply with all the reguirements of the bid solicitation;

(b) meet all the mandatory evaluation criteria; and

(c} obtain the required minimum number of points specified in Attachment 1 to Part 4 for the point
rated technical criteria.

2.1.2 Bids not meeting (2} or (b) or (c} will be declared non-responsive. Neither the responsive bid
obtaining the highest number of points nor the one with the lowest evaluated price will necessarily be
accepted.

21.3 The lowest evaluated price {LP) of all responsive bids will be identified and a pricing score (PS),
determined as follows, will be allocated to each responsive bid {i) : PSi=LP/Pix 30 . Piis the
evaluated price {P) of each responsive bid (i).
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ATTACHMENT 1 TO PART 4
TECHNICAL CRITERIA

1.1.1 Mandatory Technical Criteria

The bid must meet the mandatory technical criteria specified below. The Bidder must provide the necessary

documentation to support compliance with this requirement.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory

technical criterion should be addressed separately.

Mandatory Technical Criteria (MT)

Far the purpose of the mandatory technical criteria specified belowl], the experience of the Bidder's proposed resource will be

considered.

The bidder shouid clearly Cross Reference each Mandatory Technical Criterion to Proposal.

Resource proposed to perform Technical Writer services must demonstrate the following Experience

m%»-:»ao.. Mandatory Criteria Required mzw.—::.e:_m YES NO
umber Information
M1 The Bidder must have completed three Provide examples of projects
(3) projects within the last five (5) years, for which the proposed
analyzing, reviewing and developing resource provided analyzing,
investment planning / project reviewing and developing
management processes for federal investment planning /
departments or agencies within the project management
. context of the Treasury Board Policy processes for federal )
requirements on Investment Planning am.vm.ﬂnamnﬁm or agencies
and Project Management. within the context of the
Treasury Board Policy
requirements on Investment
Planning and Project
Management.
Each project cited must be
supported by client contact
information for validation
purposes.
M2 The Bidder and/or proposed lead resource | Provide examples of contract
{project manager) must have completed for which the proposed
one previous contract of similar size, provided lead resource
scope and complexity and valued at $500K | (project manager) must
or greater for the Federal Government. have completed one
previous contract of similar
size, scope and complexity
and valued at $500K or
greater for the Federal
Government completed.
Each example cited must be
supported by client contact
information for validation
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M7. The proposed resource(s} will require access
to CLASSIFIED assets or sensitive work sites | A copy of the security
and must hold a valid SECRET screening, clearance certificate or file
granted or approved by CIISD at the date and | number issued by PWGSC
time of proposal submission. If the required | Canadian and International
resource’s clearance is not held by the Industrial Security
Contractor, the Contractor must ensure that | Directorate (C{ISD) is
a valid DUPLICATE security clearance for required
the proposed resource is obtained. The file
number and expiration date must be
included in the proposal.

MS.
The Bidder must describe the proposed Please provide summary of
approach and methodology, including work | approach, methodology, and
plan to meet the requirements outlined in work plan.
the Statement of Work.

M9,

The Bidder must provide resume for each
resource which demonstrates experience.

1.1.2 Point Rated Technical Criteria

Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the tables
inserted below.

Bids which fail to obtain the required minimum number of points (70) will be declared non

responsive.

Point Rated Technical Criteria (RT) and Scores

For the purpose of the point rated technical criteria specified below, the experience of the Bidder and its subcontractors
and affiliates will be considered.

Number of Cross
Technical Criteria Rating Scale Points Reference to
Received Proposal
Quality of the Bidder’s proposed personnel’s
RT1 aggregate experience in analyzing, reviewing and points
developing/redesigning investment planning and
project management processes, procedures and
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g. Develop and propose a recommended
action plan for a department to
implement prior to the completion of the
OPMCA to achieve desired project
management maturity levels.

h. Development of Communication materials
to be used to enable sustainable
investment planning and project
management processes.

i. Develop Training/Coaching materials
designed to train/coach the organization
on project management principles and
processes.

}. Facilitate working sessions with senior
level resources regarding investment
planning and project management
processes, procedures and tools.

RT3

The Bidder must provide an essay {max 1-2 pages)
outlining their understanding of the CFIA
requirement as it relates to the two Treasury
Board Policies - the Policy on the Management of
Projects and the Policy on Investment Planning -

- Assets and Acquired Services.

Points will be given on demonstration of the proven
understanding of the CFIA requirement as it relates to
the TBS Policies

5 points for a poor understanding

10 points for a good understanding

15 points for a very good understanding
20 points for an excellent understanding

Minimum 10 pts
Mazximum 20 pts

points

RT4

The Bidder must provide a comprehensive work-
plan including the level of effort for the work to
be carried cut and the role to be played by each of
the Bidder's proposed team members that
establishes how the objectives are to be achieved.
Maximum twenty (20) points - five (5) points
awarded for each element that is included in the
work-plan.

1. All engagement objectives are attained;

2. Approach to attain desired outcomes;

3. Projectscope statement (milestones,
critical path, resources and allocation);

Minimum 15 pts
Maximum 20 pts

points
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PART 5 - CERTIFICATIONS

Bidders must provide the required certifications to be awarded a contract. Canada will declare a bid non-
responsive if the required certifications are not completed and submitted as requested. Bidders should
provide the required certifications in Section Il of their bid.

Compliance with the certifications bidders provide to Canada is subject to verification by Canada during the
bid evaluation period (before award of a contract) and after award of a contract. The Contracting Authority
will have the right to ask for additional information to verify the bidders' compliance with the certifications
before award of a contract. The bid will be declared non-responsive if any certification made by the Bidder is
untrue, whether made knowingly or unknowingly. Failure to comply with the certifications or to comply with
the request of the Contracting Authority for additional information will also render the bid non-responsive.

1. Certifications Required with the Bid

Bidders must submit as part of their bid the certifications included in Attachment 1 to Part 5, Certifications
required with the Bid, duly completed.
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¢) a partnership made up of former public servants; or
d) a sole proprietorship or entity where the affected individual has a controliing or major interest in the entity.

"Lump sum payment period” means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the Public Service.

"Pension” means a pension payable pursuant to the Public Service Superannuation Act, R.S., 1985, c. P-36
as indexed pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, ¢. $-24.

Former Public Servant in Receipt of a Pension
Is the Bidder a FPS in receipt of a pension as defined above? YES( ) NO{ )

if so, the Bidder must provide the following information:

a} name of former public servant,; and
b} date of termination of employment or retirement from the Public Service.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction
program? YES{ ) NO( )

If so, the Bidder must provide the following information:

a) name of former public servant,;

b) conditions of the lump sum payment incentive,;

c) date of termination of employment,;

d) amount of lump sum payment,;

e) rate of pay on which lump sum payment is based,;

f} period of lump sum payment including start date, end date and number of weeks;, and

g) number and amount {professional fees} of other contracts subject to the restrictions of a work force
reduction program.

For all contracts awarded during the lump sum payment period, the total amount of fee that may be paid to a
www who received a lump sum payment is $5,000, including Goods and Services Tax or Harmonized Sales
1.3 Canadian Content Certification

1.3.1. SACC Manual clause A3050T {2010-01-11), Canadian Content Definition.

1.3.2 Canadian Content Certification

This procurement is limited to Canadian services.

The Bidder certifies that:

() the service offered is a Canadian service as defined in paragraph 2 of clause A3050T(2010-01-11).
14 Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual
proposed in its bid will be available to perform the Wark as required by Canada's representatives and at the

time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond its
control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may propose
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation.
{at contract award , delete this senfence}

1. Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".

2. Standard Clauses and Conditions
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada

{PWGSC). The Manual is available on the PWGSC Website: https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual.

2.1 General Conditions
2035 (2012-03-02), General Conditions - Services, apply to and form part of the Contract.
22 Supplemental General Conditions

4008 (2008-12-12) Personal Information apply to and form part of the coniract.

2.3 Specific Person(s)

The Contractor must provide the services of the following person(s) to perform the Work as stated in the
Contract: [insert name(s) of person(s)l.

3. Security Requirement

COMMON PS SRCL No: 2

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET, issued by
the Canadian Industrial Security Directorate (CISD), Public Works and Government Services Canada
{PWGSC).

2. The Coniractor/Offeror personnel requiring access to sensitive work site(s)} must EACH hold a valid
personnel security screening at the level of SECRET, granted or approved by CISD/PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior written
permission of CISD/PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:

a)Security Requirements Check List and security guide (if applicable), attached at Annex D;
bM

ndustrial Security Manual (L.atest Edition).
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6. Payment
6.1 Basis of Payment

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of the
Work, as determined in accordance with the Basis of Payment in Annex B, to a limitation of expenditure of
$43,500. Customs duty are excluded and Goods and Services Tax or Harmonized Sales Tax is extra , if
applicable.

Travel and Living Expenses
“Canada will not accept any travel and living expenses for:

a) Work performed within the National Capital Region {(NCR). The NCR is defined in the National
Capital Act, R.S.C. 1985, ¢. N-4, S.2. The National Capital Act is available on the Justice
Website: hitp:/laws.justice.gc.ca/engfacts/N-4/ ;

b}  Any travel between the Contractor's place of business and the NCR; and

c) Anyrelocation of resources required to satisfy the terms of the Contract.

These expenses are included in the firm price for professional fees specified above.”

For services to be provided outside of the NCR:

The Contractor will be reimbursed for the authorized travel and living expenses reasonably and properly
incurred in the performance of the Work at cost, without any allowance for overhead or profit, in accordance
with the meal, private vehicle and incidental expense allowances specified in Appendices B, C and D of the
Treasury Board Travel Directive (hitp://www.tbs-sct.gc.ca/pubs_pol/hrpubs/TBM_113/menu-travel-
voyage_e.asp), and with the other provisions of the directive referring to "travelers”, rather than those
referring to "employees”, to a limitation of expenditure of $0.00. Customs duty are excluded and Goods and
Services Tax or Harmonized Sales Tax is extra, if applicable. Ali travel must have the prior authorization of
the Project Authority. These expenses will be paid upon submission of an itemized statement supported by
receipt vouchers. All payments are subject to government audit.

6.2 Canada’s Total Responsibility
6.2.1

1. Canada's total liability to the Contractor under the contract, must not exceed $200,000.00. Customs
duties are excluded and Goods and Services Tax or Harmonized Sales Tax is extra, if applicable.

2. No increase in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unltess these design changes, modifications or interpretations have been approved, in writing, by the
Contracting Authority before their incorporation into the Waork. The Contractor must not perform any
work or provide any service that would result in Canada's total liability being exceeded before
obtaining the written approval of the Contracting Authority. The Contractor must notify the
Contracting Authority in writing as to the adequacy of this sum:

(a) when it is 75 percent committed, or
(b) four (4) months before the Contract expiry date, or
(c) As soon as the Contractor considers that the contract funds provided are inadequate for the

completion of the Work, whichever comes first.
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(2} the Articles of Agreement;

(b) the supplemental general conditions;

(c) the General Conditions 2035 —Services (2012-03-02);
(d) Annex “A’, Statement of Work

(e} Annex “B", Basis of Payment;

{f) Annex“C” Insurance Requirements

(g) Annex “D” Security Requirements Checklist

(h) the Contractor’s bid dated . as clarified on * ‘and”, as amended on
11. Foreign Nationals {Canadian Contractor)

SACC Manual clause A2000C (2006-06-16), Foreign Nationals {(Canadian Contractor)
12. Insurance Requirements

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under the
Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by the
Contractor is at its own expense and for its own benefit and protection. It does not reiease the Contractor from
or reduce its liability under the Contract.

13. Conflict of Interest- Other Work

The Contractor, during and after the period of performance of the Contract agrees that:

a) it must not bid on any other wark stream of this project for the Work performed under its Contract, to be
let as a result of a solicitation where any work performed by the Contractor under this Contract creates
a real or apparent conflict of interest or unfair advantage over other potential suppliers for any resulting
contract(s), and must not participate as a subcontractor or consultant in the preparation of any other
Bidder's bid for such a resulting contract;

b) if its work under the subject Contract involved access to information that would for any reason create a
real or apparent conflict of interest or unfair advantage over other potential suppliers for any resuiting
contract(s), on any other work stream for the Work performed under its Contract , the Contractor must
not bid for any of that resulting contract(s} or participate as a subcontractor or consultant in the
preparation of any other Bidder's Bid for any resulting contract; and

c) it must not act as an advisor or provide any third party with privileged information obtained in the
performance of its work, for any real estate transaction related to the Work performed under its
Contract.

Canada will disqualify any bid from the Contractor {or any entity that either controls or is controfled by the
Contractor or, together with the Contractor, is under the common control of a third party, as well as such third
party) for contracts, on any other work stream of this project for the Work performed under its Contract, as
described in this clause, in respect to which Canada determines, at its sole discretion, that the Bidder's
involvement in this Contract, whether direct or indirect, has resulted in a real or apparent conflict of interest or
unfair advantage over other suppliers for the work subject to the solicitation.

Canada will disqualify any bid from the Contractor {(or any entity that either controls or is controlled by the
Contractor or, together with the Contractor, is under the common control of a third party, as well as such third
party) for contracts as described in this clause, in respect to which Canada determines, at its sole discretion,
that the bidder's involvement in this Contract, whether direct or indirect, has resulted in a real or apparent
conflict of interest or unfair advantage over other suppliers for the work subject to the solicitation.
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internal practices, that are under the stewardship of and managed by the Agency's Enterprise Project
Management Office (ePM0) while increasing the capacity and capability of Agency project managers. A
key requirement of this process is the need to continue to drive this sought after change to strengthen
internal management over the long term through working with internal CFIA resources to ensure the
effective transfer of knowledge and competencies and promote the organizational uptake of
portfolio/investment, program project management best practices.

Objectives

The objectives of this engagement are as follows:

a. Recommend improvements to portfolio, program and project management processes,
procedures and practices commensurate to the risk and complexity of Agency projects.

b. Evolve the maturity of the Agency’s project management practices with respect to its
capacity/ability to repeatedly undertake projects to measurably successful completion

¢. Obtain project management coaching and mentorship to the Agency project managers to
further support the continued evolution of project management capacity at CFIA and to ensure
projects are initiated, planned and executed efficiently and effectively.

d. Ensure alignment with Treasury Board policies and standards relating to project management
practices, including:

i.  Policy on the Management of Projects and Policy on Investment Planning - Assets and
Acquired Services;

if.  Standard for Organizational Project Management Capacity and Standard for Project
Complexity and Risk;

Scope of work

Project Scope

The project scope encompasses the review and analysis of documentation that outlines the CFIA’s
current portfolio/investment, program and project management processes in addition to targeted
interviews with key representatives to supplement the information gathering. The assessment will
resultin a recommended action plan for the CFIA to implement prior to the completion of the
Agency’s next formal OPMCA assessment which will commence in FY 14/15 while proactively
supporting the growth of project managers responsible for specific Agency projects at key points in
their life cycle in order to achieve the level of project management maturity commensurate to the
risk and complexity of Agency projects.

The required services include the following:

a. Attend initial meeting at CF14, facilitated by the contractor, and arranged through the Project
Authority (PA), within ten {10) days of contract award;

b. Provide bi-weekly regular updates with the PA;

¢. Produce recommendations for the completion of an action plan to close assessed gaps;
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Phasel:

s Analysis of CFIA's existing portfolio/investment, program and project management materials,
processes, procedures and tools including anticipated maturity levels.

Phase II:

» (ap assessment of the current state against the requirements of the Treasury Board Policy on
the Management of Projects.

* Assessment of the anticipated OMPCA score based on current state findings.

Phase HI:

¢ Recommended improvements to investment and project governance and decision making
processes.

¢ Recommended project governance processes.

* Recommended action plan for the CFIA to implement prior to the completion of the OPMCA for
the subsequent cycle to achieve desired maturity levels.

¢ Development of Communication materials (English) to be used to enable sustainable
portfolio/investment, program and project management processes.

¢ Training/Coaching materials (English) designed to train/coach the organization project
management principles and processes.

Format and Delivery

Requirement Software

All Narrative decuments in English | MS Word

All Project Plans MS Project

All Spreadsheets MS Excel

All Process Flow Diagrams MS Visio

All Presentations MS PowerPoint

Duration of Contract

General

The contractor shall ensure that all activities are fully integrated such that the schedule, cost and risk
elements associated with the preparation and delivery of required work products are managed and
controlied.

Monitoring
The contractor shall conduct informal reviews and meetings as required.
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ANNEX “B”
BASIS OF PAYMENT

A- Contract Period (From Date of Award - March 31, 2014)

During the period of the Contract, the Coniractor will be paid as specified below, for Work performed in
accordance with the Contract.

1.0 Labour

The Contractor will be paid all inclusive fixed time rates as follows:

Category Name All Inclusive Fixed Daily
Project Manager (SR) $
Financial Specialist {INT) $

For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. Payment
will be made for days actually warked, with no provision for annual leave, statutory holidays and sick leave. if
time worked is more or less than a day, the fixed daily rate must be prorated to reflect the actual time worked.

Total Estimated Labour Cost: § Insert amount at contract award]

1.1 Definition of a Day/Proration:

A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no
provision for annual leave, statutory holidays and sick leave. Time worked which is more or less than a day
will be prorated to reflect actual time worked in accordance with the following formula:

Hours worked X applicable firm per diem rate
7.5 hours

(i) All proposed personnel must be available to work outside normal office hours during the
duration of the Contract.
(i) No overtime charges will be authorized under the Confract. All time worked will be
compensated according to paragraph above,

1.2 Travel Time:
The Contractor will not be paid any firm per diem rates for travel time.

*Travel Status Time wifl be limited to 50% of the hourly rate calculated by dividing the proposed firm
all inclusive per diem divided by 7.5.

Time spent by a contracted individual travelling to and from specific pre-authorized work assignments
{not commuting) that are more than 100 kilometers from the individual's work location may be billed at
50% of the firm per diem rate. Time for travel which is more or less than a day shall be prorated to
reflect actual time for travel in accordance with the following formula:

Hours of travel X 50% of firm all-inclusive per diem rate
7.5 hours.

The firm all inclusive rates specified are inclusive of overhead expenses such as administrative
support, facsimile, courier, photocopying, mail, word processing, other operating costs and any time
spent travelling from the specified individual's work location to a specific pre- authorized work
assignment that is less than 100 kiiometres. Accordingly, separate billing of any items related to the
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(a)

(b)

ANNEX “C”
INSURANCE REQUIREMENTS

Contractor's Responsibility

i)

(i)

(iii)

It will be the sole responsibility of the Contractor to decide whether or not any
insurance coverage is necessary for its own pretection or to fulfill its obligations under
the Contract. Any such insurance will be provided and maintained by the Contractor
at its own expense.

The insurance stipulation provisions contained herein will not limit any insurance
required by federal, provincial or municipal law. The required insurance is to the
benefit and protection of the Contractor and will not be deemed to release or diminish
its liability in any manner including as may be referenced elsewhere by the provision
of the Contract.

The Contracting Authority reserves the right {o request at any time, evidence that the
insurance requirements, stipulated herein, are met.

The evidence of insurance, if requested, is to be provided in the following manner:

() Certificate(s) of insurance signed by the insurer's underwriter containing reasonable
detail of the insurance coverage, exclusions, deductibles and conditions
applying to such policies and confirming that the insurance is in force to meet
these requirements; or

(i A certified true copy of the policy.

Commercial General Liability (CGL)

Commercial General Liability insurance will be effected by the Contractor and maintained in
force throughout the duration of the Contract, in an amount usual for a contract of this nature,
but, in any case, for a limit of liabilty NOT LESS THAN $1,000,000 per accident or
occurrence and in the annual aggregate.

CGL Endorsements
The following endorsements must be incorporated into the conditions of the Coniractor's
Commercial General Liability insurance policy:

(i)

(ii)

(iii)

(iv)

v)

(vi)

(vii)

Additional Insured Endorsement: Canada is included as an additional insured, but
only with respect to liabilities that may arise from the contractor's own negligence, in
the performance of the contract.

The interest of Canada as additional insured should read as follows: Canada,
represented by Public Works and Government Services Canada.
Notice of Cancellation Endorsement: The Insurer agrees to provide the SA Authority
thirty (30) days written notice of policy cancellation;
Cross Liability Endorsement: Without increasing the limit of liability, the policy will
protect all insured parties to the full extent of coverage provided. Further, the policy
will apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each;
Contractual Liability Endorsement: The policy will, on a blanket basis or by specific
reference to threshold limits of the SO, extend to assumed liabilities with respect to
contractual insurance provisions;
Contingent Employer's Liability Endorsement”: To protect Contractor for liabilities
arising in the management and administration of statutory and coniractual entitlements
of their employees;
Employees and (where applicable) Volunteers as Additional Insured: All employees
and (where applicable) volunteers, on behalf of the Contractor, will be included as
additional insured.
Voluntary Medical Payments, $5,000 per person, $25,000 per accident: To provide,
without contestation, for expenses incurred in instances of minor accidental bodily
injuries.
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BRFART B . PERSONNEL {SUPPLIERITPARTIE 8 - PERSONNEL (FOURKISSELRY

{ {

Govermment  Couvernemsnt Confract Number / Numéro du contrat
-*- of Canada < Canada, Common PS SRCL#23
Security Classificalion TClagsiication de securie
UNCLASSIFED

SART & (continped; i PARTIE A (seite) .
8. WHi e suppler require access o PROTECTED andfor CLASSIFIED COMSEC mformation or assats? No Yes
Le foumisseur awra-t4 acces A des renselgnements cu 3 des biens COMSEC désignés PROTEGES elfou CLASSIFIES? H Non Ol
i Yes, indicate the level of sensifivity:
Dans Paffirmativa, indiquer ie niveau de sensibliitd :
9. WH the supplier require access to extrernaly sensiive INFOSEC Informatlon or assets? H Ne Yas
La foumisseur aura-t-il zccés & des ranselgnemants ou & des bieps INFOSEC de nafure exdrémarment dilicata? Mon Cut

Short Titleds) of meteriat / Titre(s) abrége(s) du matdrisl :
Document Nurnber / Nurnéro du document ©

110, a) Personnel security screening ievel reqidred / Niveau de confrdle de ia sécurité du personne! qEEm

H REUIABILITY STATUS B CONFIDENTIAL E SECRET 1O SECRET
COTE DE FiABILITE CONFIDENTIEL SECRET _TRES SECRET
D TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET COSMIC TOP SECRET
TRES SECRET — SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET
SITE ACCESS
D . ACCES ALIX EMPLACEMENTS

Specigl commets:
Commentaires spechaux :

NOTE: i mullipla levels of screening are idertified, a2 Security Classification Guide must be provided,
REMARQUE : Si plusieurs nivesux de controle de sécurité sont requis, un gulde de ciassification de Ia sécuritd doit 8fre fourni,

10. &) May unscreenad parsonnal be used for portions of the wark? . D<@m
Du personnel sans autorlsation sécucitaire peut-ll se voir confler des partles du travail? Non
If Yes, will unscreenad persanne! be escorted? E No a5
Dans Paffimative, e personnel en queston sera-t- escorks? Non O

PART C - SAFEGUARDS (SUPPLIER} / PARTHE T - MESURES DE PROTECTION (FOURNISSELR)

INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11, 3} Will the supplier be required to recsive and siore PROTECTED andfor CLASSIFIED Information or assels on is site or D .<
promises? Non Ong
Le fournisseur sera-bil tenu de recevolr et d’entreposer sur place des rensaignements cu des blens PROTEGES stiou
CLASSIFIES?

11. b} Wil the supplier be requdred to safeguard COMSEC informalfon or assets? 7 No Yes
Le fournisseur sera-i tenu de protéger des renseignements ou des biens COMSEC? . MNon O

| PRODUCTION

1. ¢) Vil the production {manufacture, and’er repalr andfor modiflcation) of PROTECTED andfior CLASSIFIED material or equlpment H No Yas
oceur at the suppiiers site or premizes? Non Qui
Les Instaliations du foumisseur serviront-efles A ka production (fabrication etfou réparation etfou modification) de matéried PROTEGE
atfou CLASSIFIE?

INFORMATION TECHNOLOGY (T} MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION m

H+. d) Wil the suppéer be required to uss its IT sysiems fo electronitally process, produce or stare PROTECTED andfor CLASSIFIED D No H«&
informatior: or data? Nan [o:F
La foumisseur sera-t leni: Sutliser ses propmes systémes informatiques powr traiter, produire ou stocker dlecironiquement des
renselgnemants ou des dontes PROTEGES etiou CLASSIFIES?

11. &) WAl there be an electronic link between the supplier's IT systems and the govemment departient or agency? H No Yes
Digposera--on d'un fen dactronique entra fe systéme informatique du foumisseur e calul du rreinisiére ou de Vagence Mon O
gouvemementsie?

TBSISCT 350-103(2004112} Secuxity Classificafion / Classificafion de sécurilé

UNCLASSIFIED g&m
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Government
of Canada

Ly |

MName (prinl} ~ Nam {en letlres moulées)

Centrafized Profeasional Services System, GPSS

(

Gouvernement
du Canada

PART D - AUTHORIZATION ! PARTIE D - AUTORISATION
13, Qrganization Project Authardty / Chargé de projet de Forganisme

Title - THre

Prafessional Savices - Methods of Supply

Contract Numbar / Numére du contrat
Comman FS SRCLEZS

Security Classification 7 Ciassifleation da sécurité
UNCLASSIFIED

Telephone No. - N” de 1élaphone
000-000-0008

FacsimBe No. - N° de elécopieur
002-000-0000

E-mvaf address - Adresse coaried
SSPC CPSSHpsge-pwasc.geca

Charrory, Annick

50

Tite—Tite— —— . — —— — —— |

4, Crganization Securily Authoritly / Responsable de la sécurlté de Forganisme
Mame-(pring—Mem-{en-ielien moulgee)- -

Tk CHhari7?

Telephone No. - N* de feléphone
£19-956-0615

Facsimile No. - N° de W6lécopiour
B18-934-1448

E-mall address - Adresse cowriet
annick ChaTenERPSEC- PG, 5000

PVt h Y,390/3

=

15. Are there addifional instructions {e.g. Securily Guide, Security Classification Guide) sitached?
Des instnuctions suppldémentaires (p ex. Guide de 1écurité, Guide de classifoation de fa stouritd) sont-elles folntos?

[he LIS

[16. Procurement Officer / Agent d’approvisionnement
plarne (print) - Nom {en letirag mouides)

Tithe - Tibre:

Slgnatusa

[Tetephone No. - N° de téiéphone

Facslmile Mo. - §° de télécopiewr

E-mail address - Adressa courrie]

Date

117. Contracling Secusity Authority / Autorite condraclants en
Name (prinf) ~ Nom {en letires moli¢es)

Title - Tire

matigre de sécurité

Signature

Telephone No. - N de télephone

Facsimile No. - N7 de Hiécopieur

E-tmai] address - Adresse sourriel

Eavm\»%n\\ -39/ %

TBS/SCT 350-103(2004/12)

Security Classification / Classification de sécurilé
UNCLASSIFED

Canadi



