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AMENDMENT 005

Upon review of the sample evaluation criteria for subsequent solicitations, a few potential bidders have
voiced concerns regarding M2 of Annex "E" - Proposed Resources requirements. Some bidders have
enterpreted this requirement as being overly restrictive. Therefore, upon further review, PWGSC has
decided to remove that requirement from the sample evaluation criteria.

Therefore, at Annex "E" the sample evaluation criteria is revised as follows:

The purpose of this amendment is to:

Part A) Revise the following:

1) Delete Part 2 Supplier Instructions - Section 2. Submission of Arrangements in its entirety and replace
with:

2. Submission of Arrangements

Arrangements must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the Request for Supply Arrangements.

Bids must be submitted by 2:00 pm Eastern Daylight Savings Time on Friday
October 25, 2013 to:

Bid Receiving (HQ)
Department of Public Works and Government Services 
Bid Receiving Unit 
Portage III, 0A1 
11 Laurier Street 
Gatineau, Quebec  
For couriers: J8X 4A6       For regular mail: K1A 0S5   
Telephone (819) 956-3370    
Fax No.:  (819) 997-9776 

Due to the nature of the Request for Supply Arrangements, transmission of arrangements by facsimile to
PWGSC will not be accepted.

2) At Annex “E” Sample Criteria for RFPS issued under the Supply Arrangements, Delete M.2 Proposed
Resources in its entirety and replace with:

M.2 Proposed Resources

The Bidder must identify at least one (1) but no more than three (3) individuals for each of the following
categories of personnel.  All of the individuals proposed must be employees or sub-contractors of the
Bidder.  Subcontracting does not relieve the Contractor from any of its obligations under the Contract or
impose any liability upon Canada to a subcontractor.
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The same resource may be proposed for more than one category of personnel, however the resource
must meet all of the criteria for each category (as per the definitions below) and the rates proposed in
Appendix “1” for all categories for that resource must be identical.  

For example, if three (3) different individuals are proposed for the Senior Event Manager position, and
three (3) individuals (one (1) of which was also proposed for the Senior Event Manager position) have also
been proposed for the Event Manager position, the resource proposed for both positions must meet the
criteria below for both the Senior Event Manager and the Event Manager, and the rates proposed in
Appendix “2” for both the Senior Event Manager and the Event Manager positions must be the same.  

The Senior Event Manager must meet all of the following:

� at least three (3) years experience in leading the development and execution of events, particularly
high profile events (an event which is highly publicized, politically sensitive, or involving well-known or
high-ranking delegates);

� has managed events where the firm’s assigned portion of the overall budget was at least $200,000
(including professional fees, direct expenses, sub-contracting expenses, travel and living expenses,
and any other project-related revenues, as applicable);

� has managed events with delegates from either: more than one (1) province or territory; or more than
one (1) country; or both;

� has managed events that require one (1) or more of the firm’s personnel to be on-site for three (3)
days or more; 

� has managed events with a minimum of one hundred (100) delegates; and
� has provided or overseen the provision of all of the following:  accommodations, hospitality,

transportation, registration and printing or publications.

The Event Manager must meet all of the following:

� at least two (2) years experience in leading the development and execution of events, particularly high
profile events (an event which is highly publicized, politically sensitive, or involving well-known or
high-ranking delegates);

� has managed events where the firm’s assigned portion of the overall budget was at least $200,000
(including professional fees, direct expenses, sub-contracting expenses, travel and living expenses,
and any other project-related revenues, as applicable);

� has managed events with delegates from either: more than one (1) province or territory; or more than
one (1) country; or both;

� has managed events that require one (1) or more of the firm’s personnel to be on-site for three (3)
days or more; 

� has managed events with a minimum of one hundred (100) delegates; and
� has provided or overseen the provision of all of the following: accommodations, hospitality,

transportation, registration and printing or publications.

The Event Coordinator must meet all of the following:

� at least one (1) year of experience in coordinating the execution of events;
� has coordinated events where their firm’s assigned portion of the overall budget was at least $100,000

(including professional fees, direct expenses, sub-contracting expenses, travel and living expenses,
and any other project-related revenues, as applicable);

� has coordinated events with delegates from either: more than one (1) province or territory; or more
than one (1) country; or both;

� has coordinated events that require one or more of the firm’s personnel to be on-site for two (2) days
or more; 

� has coordinated events with a minimum of fifty (50) delegates; and
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� has coordinated the provision of two (2) or more of the following:  accommodations, hospitality,
transportation, registration and printing or publications.

The Financial Manager must meet the following: 

� at least three (3) years of experience providing financial management in Special Events, Hospitality
Management, Hotel Management or Tourism fields for projects where the firm was responsible for the
receipt, management and disbursement of funds received from the client, from delegate registration
revenues, and from any other source for projects with a total cost of $100,000 or more.

The Event Assistant must meet all of the following:

� at least six (6) months of experience in assisting with the coordination and execution of events: 
� has assisted in the coordination of events where their firm’s assigned portion of the overall budget

was at least $50,000 (including professional fees, direct expenses, sub-contracting expenses, travel
and living expenses, and any other project-related revenues, as applicable);

� has assisted in the coordination of events with delegates from either: more than one (1) province or
territory; or more than one (1) country; or both;

� has assisted in the coordination of events that require one (1) or more of the firm’s personnel to be
on-site for two (2) days or more; 

� has assisted in the coordination of events with a minimum of fifty (50) delegates; and
� has assisted in the provision of one (1) or more of the following:  accommodations, hospitality,

transportation, registration and printing or publications.

The Supplier must clearly demonstrate how each proposed resource meets the applicable category
definition above.

This Mandatory Requirement will be rated in R.1.

3) At Annex “E” Sample Criteria for RFPS issued under the Supply Arrangements, in Appendix “1” Sample
Evaluation Grid for Rated Technical Criteria, Delete M.2 Proposed Resources in its entirety and replace
with:

Comments:

The Bidder must identify at least one (1) but no more than three (3) individuals for
each of the following categories of personnel.  All of the individuals proposed must
be employees or sub-contractors of the Bidder.  Subcontracting does not relieve the
Contractor from any of its obligations under the Contract or impose any liability upon
Canada to a subcontractor.

The same resource may be proposed for more than one category of personnel,
however the resource must meet all of the criteria for each category (as per the
definitions below) and the rates proposed in Appendix “1” for all categories for that
resource must be identical.

M.2 PROPOSED RESOURCES

Not
met

MetEvaluation Criteria
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4) At Annex “E” Sample Criteria for RFPS issued under the Supply Arrangements, in Appendix “1” Sample
Evaluation Grid for Rated Technical Criteria delete the section title in its entirety and replace with:

APPENDIX “1”
SAMPLE EVALUATION GRID FOR TECHNICAL CRITERIA

(for RFPs issued under the Supply Arrangment)
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