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RETOURNER LE‘S N13-Exec Search 2013-12-20
SOUMISSIONS A: Client Reference No. — N° référence du client
N13-Exec Search
Natural Sciences and Engineering GETS Reference No. — N° de reference de SEAG

Research Council of Canada

(NSERC)/Social Sciences and Humanities | File No.—~N° de dossier:

N13-Exec Search
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350 Albert Street at—a 02:00PM Enstorn Standard

Ottawa, ON, K1A 1H5 oh-le 2014-02-04 Time EST
F.O.B. - F.AB.

REQUEST FOR SUPPLY Plant-Usine: [1  Destination: M  Other-Autre: [

ARRANGEMENT Address Inquiries to : - Adresser toutes questions a: | Buyer Id - Id de Pacheteur
tenders@nserc-crsng.gc.ca Stan Tereshyn

DEMANDE POUR UN Telephone No. — N° de téléphone : 613-944-4014

ARRANGEMENT EN MATIRE Destination — of Goods, Services, and Construction:
D’APPROVISIONMENT Destination — des biens, services et construction :

Proposal To: NSERCISSHRC Natural Sciences and Engineering Research Council of Canada (NSERC)

Social Sciences and Humanities Research Council of Canada (SSHRC)
We hereby offer to sell o Her Majesty the Queen | 350 Albert Street, Ottawa, ON, K1A 1H5
in right of Canada, in accordance with the terms

and conditions set out herein, referred to herein
or attached hereto, the goods, services, and

construction listed herein and on any attached
sheets at the price(s) set out thereof.

Proposition aux: CRSNG/CRSH

Nous offrons par la présente de vendre 8 Sa Majesté

la Reine du chef du Canada, aux conditions énoncées Instructions : See Herein

ou incluses par référence dans la présente et aux

annexes ci-jointes, les biens, services et construction Instructions: Voir aux présentes
énumérés ici sur toute feuille ci-annexées, au(x) prix

indiqué(s)

Delivery required - Livraison exigée Delivered Offered ~ Livraison proposée
See Herein

Comments - Commentaires Vendor/firm Name and address
Raison sociale et adresse du fournisseur/de I’'entrepreneur

This document contains a Security
Requirement
Cette document comprend des

dispositions en matiére de sécurité
Telephone No. ~ N° de téléphone

Vendor/Firm Name and address Name and title of person authorized to sign on behalf of Vendor/firm
Raison sociale et adresse du (type or print)
fournisseur/de I'entrepreneur Nom et titre de la personne autorisée a signer au nom du fournisseur/de

Pentrepreneur {taper ou écrire en caractéres d’imprimerie)

Issuing Office — Bureau de distribution Signature Date

Procurement, Contracting and Material
Management
Natural Sciences and Engineering Research

Council of Canada
350 Albert Street, 16™ Floor

Ottawa, ON, K1A 1H5
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PART 1 - GENERAL INFORMATION

1. Introduction

The Request for Supply Arrangements (RFSA) is divided into six parts plus attachments and
annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Supplier Instructions: provides the instructions applicable to the clauses and conditions
of the RFSA,

Part 3 Arrangement Preparation Instructions: provides suppliers with instructions on how to
prepare the arrangement to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection; indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the arrangement, the
security requirement, and the basis of selection;

Part 5 Certifications: includes the certifications to be provided; and

Part 6 6A, Supply Arrangement, 6B, Bid Solicitation, and 6C, Resulting Contract Clauses:
BA, includes the Supply Arrangement (SA) with the applicable clauses and conditions;

6B, includes the instructions for the bid solicitation process within the scope of the SA,

6C, includes general information for the conditions which will apply to any contract
entered into pursuant to the SA.

The Annexes include the Statement of Work, the Basis of Payment and the Security
Regquirements Check List (SRCL). The attachments include Attachment 1 to Part 4: Evaluation
Criteria.

2. Summary

The Natural Sciences and Engineering Research Council of Canada (NSERC) and the Social
Sciences and Humanities Research Council of Canada (SSHRC) are seeking fo identify a short
list of service providers available on an as needed basis to provide search services for executives
and high risk / specialization positions in the Agencies.

There is a security requirement associated with this requirement. For additional information,
consult Part 4 - Evaluation Procedures and Basis of Selection, and Part 6A - Supply
Arrangement.

For services requirements, Suppliers in receipt of a pension or a lump sum
payment must provide the required information as detailed in article 3 of Part 2 of
the Request for Supply Arrangements (RFSA).

The requirement is subject to the provisions of the Agreement on Internal Trade
(AIT)

The requirement covered by the bid solicitation of any resulting supply arrangement may be
subject to a preference for Canadian goods and/or services or may be limited to Canadian goods

Page 4 of 29




n*l 'h_lazura! Sciences and  Conseil de rechorches I*E ‘Soc!alSden;es aﬁdL Consell da recherches

g g Re en at en
Counci of Canada en génig du Canada Caunci of Canada du Canada
gen RFSA N13-Exec Search

Canadi Canadi DAMA N13-Exec Search

and/or services.

3. Security Requirement

There is a security requirement associated with the requirement of the Supply Arrangement. For
additional information, see Part 4 - Evaluation Procedures and Basis of Selection, and Part 6 -
Supply Arrangement and Resulting Contract Clauses.

4, Canadian Content

The goods and/or services covered by the Supply Arrangement may be limited to Canadian
goods and/or services as defined in clause A3050T.

SACC Manual clause A3050T (2010-01-11) Canadian Content Definition

5. Debriefings

Suppliers may request a debriefing on the results of the request for supply arrangements
process. Suppliers should make the request to the Supply Arrangement Authority within 10
working days of receipt of the results of the request for supply arrangements process. The
debriefing may be in writing, by telephone or in person.
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PART 2 - SUPPLIER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Supply Arrangements (RFSA)
by number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

Suppliers who submit an arrangement agree to be bound by the instructions, clauses and
conditions of the RFSA and accept the clauses and conditions of the Supply Arrangement and
resulting contract(s).

The 2008 (2013-06-01) Standard Instructions - Request for Supply Arrangements - Goods or
Services, are incorporated by reference into and form part of the RFSA.

In all instructions, clauses and conditions identified in the RFSA, all reference to the Minister of
Public Works and Government Services should be deleted and replaced with the President of
Natural Sciences and Engineering Research Council of Canada (NSERC) or the President of
Social Sciences and Humanities Research Council of Canada (SSHRC), as applicable. Also ali
reference to the Department of Public Works and Government Services should be deleted and
replaced with the Natural Sciences and Engineering Research Council of Canada or Social
Sciences and Humanities Research Council of Canada, as applicable.

Subsection 5.4 of 2008, Standard Instructions - Request for Supply Arrangements - Goods or
Services, is amended as follows:

Delete: sixty (60) days
Insert: ninety (90) days

2 Submission of Arrangements

Arrangements must be submitted only to Natural Sciences and Engineering Research Council of
Canada (NSERC) by the date, time and place indicated on page 1 of the Request for Supply
Arrangements.

Due to the nature of the Request for Supply Arrangements, transmission of arrangements by
facsimile to PWGSC will not be accepted.

3. Former Public Servant - Notification

Service contracts awarded to former public servants in receipt of a pension or a lump sum
payment must bear the closest public scrutiny and reflect fairness in the spending of public funds.
Therefore, the bid solicitation will require that you provide information that, were you to be the
successful bidder, your status with respect to being a former public servant in receipt of a pension
or a lump sum payment, will be required to report this information on the departmental websites
as part of the published proactive disclosure reports generated in accordance with Treasury
Board policies and directives on contracts with former public servants, Contracting Policy Notice
2012-2 and the Guidelines on the Proactive Disclosure of Contracts.
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4, Federal Contractors Program for Employment Equity - Notification

The Federal Contractors Program (FCP) for employment equity requires that some contractors
make a formal commitment to Human Resources and Skills Development Canada (HRSDC) -
Labour to implement employment equity. In the event that this Supply Arrangement would lead to
a contract subject to the Federal Contractors Program (FCP) for employment equity, the bid
solicitation and resulting contract templates would include such specific requirements. Further
information on the Federal Contractors Program (FCP) for employment equity can be found on
HRDCS-Labour's website.

5. Enquiries - Request for Supply Arrangements

All enquiries must be submitted in writing to the Supply Arrangement Authority no later than five
(5) calendar days before the Request for Supply Arrangements (RFSA) closing date. Enquiries
received after that time may not be answered.

Suppliers should reference as accurately as possible the numbered item of the RFSA to which
the enquiry relates. Care should be taken by suppliers to explain each question in sufficient detail
in order to enable Canada to provide an accurate answer. Technical enquiries that are of a
proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as
"proprietary” will be treated as such except where Canada determines that the enquiry is not of a
proprietary nature. Canada may edit the questions or may request that suppliers do so, so that
the proprietary nature of the question is eliminated, and the enquiry can be answered with copies
to all suppliers. Enquiries not submitted in a form that can be distributed to all suppliers may not
be answered by Canada.

6. Applicable Laws

The Supply Arrangement (SA) and any contract awarded under the SA must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Ontario.

Suppliers may, at their discretion, substitute the applicable laws of a Canadian province or
territory of their choice without affecting the validity of the arrangement, by deleting the name of
the Canadian province or territory specified and inserting the name of the Canadian province or
territory of their choice. If no change is made, it acknowledges that the applicable laws specified
are acceptable to the suppliers.
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PART 3 - ARRANGEMENT PREPARATION INSTRUCTIONS

1. Arrangement Preparation Instructions

Canada requests that suppliers provide the arrangement in separately bound sections as follows:
Section I Technical Arrangement - 2 hard copies and 1 soft copy on USB stick; and
Section II: Certifications - 1 hard copy and 1 soft copy on USB stick

If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of
the hard copy will have priority over the wording of the soft copy.

Canada requests that suppliers follow the format instructions described below in the preparation
of the arrangement.

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to that of the Request for Supply
~ Arrangements.

In April 2006, Canada issued a policy directing federal departments and agencies to take the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-
procurement/politique-policy-eng.html). To assist Canada in reaching its objectives, suppliers
should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I: Technical Arrangement

In the technical arrangement, suppliers should explain and demonstrate how they propose to
meet the requirements and how they will carry out the Work.

Section lI: Certifications

Suppliers must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1.

(@)

(b)

1.1.

2.1

22

Evaluation Procedures

Arrangements will be assessed in accordance with the entire requirement of the Request
for Supply Arrangements including the technical criteria.

An evaluation team composed of representatives of Canada will evaluate the
arrangements.

Technical Evaluation
1.1.1  Mandatory Technical Criteria - see Attachment 1 to Part 4

1.1.2 Point Rated Technical Criteria - see Attachment 1 to Part 4

Basis of Selection - Minimum Point Rating
To be declared responsive, an arrangement must:

a. comply with all the requirements of the Request for Supply Arrangements; and

b. meet all mandatory technical evaluation criteria; and

¢. obtain the required minimum number of points identified in each point rated
technical criterion.

Arrangements not meeting (a) or (b) or (c) above will be declared non-responsive.

Security Requirement

At the Request for Supply Arrangements closing date, the following conditions must be
met:

(a) the Supplier must hold a valid organization security clearance as indicated in Part
BA - Supply Arrangement;

(b) the Supplier's proposed individuals requiring access to classified or protected
information, assets or sensitive work site(s) must meet the security requirement
as indicated in Part 8A - Supply Arrangement;

(c) the Supplier must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites’;

For additional information on security requirements, suppliers should consult the
“Security Requirements for PWGSC Bid Solicitation - Instructions for Bidders*®
(http:/lwww .tpsgc-pwgsc.gc.calapp-acyg/lc-pl/ic-pl-eng.html#a31) document on the
Departmental Standard Procurement Documents Web site.
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ATTACHMENT 1 to PART 4
EVALUATION CRITERIA
1. MANDATORY REQUIREMENTS
At bid closing, the Bidder must comply with the following Mandatory Requirements and provide
the necessary documentation to support compliance. Any proposal failing to meet the following

Mandatory Requirements will be deemed non-responsive and will be given no further
consideration. Each requirement should be addressed separately.

BIDDER — EXECUTIVE SEARCH EXPERIENCE

The Bidder MUST provide a Corporate Summary detailing their
experience providing Executive Search Services in both official
languages of Canada. The Bidder MUST demonstrate at least
five (5) years of consecutive experience providing Executive
Search Services in Canada.

The Bidder's Summary MUST include as a minimum:

e The corporate profile of the enterprise

* Primary office location and number of employees

¢ Description of the nature and scope of service provided
o Clear evidence of five years of consecutive experience

M2 | PROPOSED RESOURCE (ACCOUNT MANAGER) —

EDUCATION AND EXPERIENCE

The Bidder MUST include the current curriculum vitae (CV) for
the Proposed Resource named in their Proposal.

The Bidder MUST demonstrate that the Proposed Resource has
at a minimum the following:

a) Attestation of ability to communicate effectively in both official
languages; and,

b) Be located in the NCR or be able to travel to the NCR without
incurring travel and relocation expenses.

In addition, the Account Manager MUST.:

a) Possess an undergraduate degree from a Canadian post-
secondary institution or Canadian recognized post-secondary
institution. The post-secondary degree must be from a
recognized Canadian post-secondary institution, or if obtained
outside of Canada, be approved by a recognized Canadian
academic credentials assessment service.
http://www.cicic.ca/1/accueil.canada
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Search Account Manager within the past 20 years.
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M3

The Bidder must certify its agreement to the following “Non-
Performance Guarantee”:

If a recruited candidate does not accept nomination to the
position, resigns within twelve (12) months of the effective date of
the appointment to the position, or is terminated for cause by the
organization within twelve (12) months of the effective date of the
appointment to the position, the Contractor must provide one or
more alternate candidates at no additional cost.

M4

The Bidder must certify its agreement to the following
“Candidates Hands-Off Policy”:

The Contractor must maintain a two-year "candidate hands-off"
policy. This means that the Contractor cannot approach
candidates appointed to another position, for other employment
and opportunities for a twenty-four (24) month period after the
effective date of the appointment to the position.
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2. Point Rated Criteria

R1 | BIDDER EXPERIENCE ~ (5) points
per project
The Bidder SHOULD demonstrate that it has successfully for up to /50
completed ten (10) executive searches for senior leadership ten (10)

positions, from the period of December 1, 2011 to Nov 30, 2013 | project
of which, at a minimum, five (5) should be executive searches for | references.
senior leadership positions for Canadian public sector

organizations. (25 points will be allocated for work in the Minimum
Canadian public sector; the rest may be executive searches from | score of
this or other sectors). 35.

In order to demonstrate this experience, the Bidder MUST
include as a minimum:
a) The name of the client
b) The search period (i.e. start and end dates)
c) Description of the position
d) The services provided by the Bidder
e) The role and responsibilities of the client
fy Reference contact name, email address and telephone
number of the client*
* Canada reserves the right to contact the named
references contact for the purpose of verifying the
information provided in the Bidders’ technical reference.

R2 | SPECIFIC BIDDER EXPERIENCE - Overall

minimum score
The Bidder SHOULD demonstrate that it has experience in of 15/25

the public and/or private sector to successfully deliver the
requirements detailed in Annex A, Statement of Work.

In order to demonstrate this experience, the Bidder should
include a description of:

R 21 The Bidder’s expertise and executive search 1 point will be /10
experience in the area of senior public sector awarded for
leadership role recruitment, expressed as number each year of
of years. (The bidder may reference projects experience up
supplied in response to other requirements within to a maximum
this RFP). of 10 points.
/5
R 2.2 | The Bidder's expertise and executive search 1 point will be
experience in recruiting senior talent for research awarded for
and research-granting-based, public sector each project in
organizations. (The bidder may reference projects this sector up
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this RFSA). of 5.
/10
R 2.3 | The Bidder’s information sources and network of 10:
contacts across Canada with a particular emphasis | comprehensive
on those useful for sourcing leadership talent for 5: acceptable

research granting-based public sector organizations. | 0: basic

This may be demonstrated through the size and
scope of the organization (national, global). Also
may be demonstrated through the organizations and
networks of which the proponent is an active
member.

R3 | PROPOSED RESOURCE (ACCOUNT MANAGER) - (5) points
EXPERIENCE per project
for up to /25

The Bidder SHOULD demonstrate that the proposed account five (5)
manager has successfully completed five (5) executive searches | project
for senior leadership positions in public sector organizations, references.
for the period from December 1, 2011 to Nov 30, 2013.

Minimum
In order to demonstrate this experience, the Bidder MUST score of
include as a minimum: 20.

a) The name of the account manager

b) The name of the client

c) The search period (i.e. start and end dates)

d) The title, role and responsibilities of the position

e) The services provided by the account manager

f) Reference contact name, email address and telephone
number of the client*
* Canada reserves the right to contact the named
references contact for the purpose of verifying the
information provided in the Bidders’ technical reference.
thorough
(The bidder may reference projects supplied in response
to other requirements within this RFP provided the
reference includes sufficient detail as outlined by this
requirement).
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R4 | SUPPLIER’S UNDERSTANDING OF THE REQUIREMENT Overall
minimum score
The Bidder should demonstrate their understanding of the of 27/45
requirements as outlined in Annex A: Statement of Work.
The Bidder should describe in detail:
R 4.1 | The Bidder's understanding of the constraints and 9-10: In-depth /10
challenges in conducting an executive search fora | 7-8: Seasoned
senior leadership position in a research granting- 5-8: Sound
based, public sector organization and how these 3-4: Broad
challenges will be addressed. 0-2: Basic
R 4.2 | The Bidder's standard methodology and approach Point allocation /10
to conduct a full search for a senior, public sector (up to):
leadership position providing sufficient detail 4: Thoroughness
regarding roles and responsibilities in carrying out | of method in
the tasks alignment with
) SOW
. . . . 2: reasonable
* Note the supplier should provide sufficient detail to | rojes and
allow for complete and full understanding of how responsibilities
the tasks would be carried out. 2: sufficient client
reporting
2: logic of plan
and timeframe
R 4.3 | The Bidder's approach should an executive search | 5: Comprehensive /5
for a senior leadership position be unsuccessful. 3: Acceptable
1: Basic
R 4.4 | Any creative or innovative approaches to ensure 5: Thorough /5
executive searches for senior leadership positions 4: Some
are cost effective and efficient. innovation
3: Sound
* Note the supplier should provide sufficient detail to ?I ,I_;)Ime-) innovation
. . basic
allow for complete and full understanding of how
the tasks would be carried out.
R 4.5 | A description of methods or processes that would 5: In-depth /5
be used to attract candidates whose credentials 4: Seasoned
meet the official language requirements for the 3: Sound
position and those that would be used to identify 2: Broad
members of employment equity designated groups. | 1: Basic
* Note the supplier should provide sufficient detail to
allow for complete and full understanding of how
the tasks would be carried out.
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R4.6

What other services and benefits the Bidder's
organization offers and what makes the Bidder
stand out from others.

7-10: Many
additions
5-6: More
additions
2-4: Some
additions
1-2: Few
additions

RFSA N13-Exec Search
DAMA N13-Exec Search

/10
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PART 5 - CERTIFICATIONS

Suppliers must provide the required certifications and documentation to be issued a supply
arrangement (SA).

The certifications provided by suppliers to Canada are subject to verification by Canada at all
times. Canada will declare an arrangement non-responsive, or will declare a contractor in
default, if any certification made by the Supplier is found to be untrue whether during the
arrangement evaluation period, or during the period of any supply arrangement arising from this
RFSA and any resulting contracts.

The Supply Arrangement Authority will have the right to ask for additional information to verify the
Supplier's certifications. Failure to comply with this request will also render the arrangement
non-responsive, or will constitute a default under the Contract.
1. Mandatory Certifications Required Precedent to Issuance of a Supply Arrangement
1.1 Code of Conduct and Certifications - Related documentation
By submitting an arrangement, the Supplier certifies that the Supplier and its affiliates are
in compliance with the Code of Conduct and Certifications - Arrangement in Section 01 of

Standard Instructions 2008. The related documentation therein required will assist
Canada in confirming that the certifications are true.

2, Additional Certifications Precedent to Issuance of a Supply Arrangement

The certifications listed below should be completed and submitted with the arrangement, but may
be submitted afterwards. If any of these required certifications is not completed and submitted as
requested, the Supply Arrangement Authority will so inform the Supplier and provide the Supplier

with a time frame within which to meet the requirement. Failure to comply with the request of the
Supply Arrangement Authority and meet the requirements within that time period will render the

arrangement non-responsive.

2.1 Status and Availability of Resources
2.1.1  SACC Manual clause S3005T (2008-12-12) Status and Availability of Resources.

2.2 Education and Experience

2.2.1  SACC Manual clause S1010T (2008-12-12) Education and Experience

Page 16 of 29




2 * B ya&gval Sclences andL Conseil de recherches

gl R en iles et A en
Councif of Canada en génig du Canada Councd of Canada du Canada
RFSA N13-Exec Search

Canadi Canadi DAMA N13-Exec Search

PART 6 - SUPPLY ARRANGEMENT AND RESULTING CONTRACT CLAUSES

A. SUPPLY ARRANGEMENT

1. Arrangement

The Supply Arrangement covers the Work described in the Statement of Work at Annex A.

2 Security Requirement (SRCL N13-Exec Search)
2.1 The following security requirement applies to and forms part of the Supply Arrangement.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer, hold a valid Designated Organization Screening (DOS), issued by the Canadian
Industrial Security Directorate (CISD), Public Works and Government Services Canada
(PWGSC).

2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets
or sensitive work site(s) must EACH hold a valid RELIABILITY STATUS, granted or
approved by CISD/PWGSC.

Until the security screening of the Contractor/Offeror personnel required by this
Contract/Standing Offer has been completed satisfactorily by the Canadian Industrial
Security Directorate, Public Works and Government Services Canada, the
Contractor/Offeror personnel MAY NOT HAVE ACCESS to (CLASSIFIED/PROTECTED)
information or assets, and MAY NOT ENTER sites where such information or assets are
kept, without an escort.

3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from
the identified work site(s), and the Contractor/Offeror must ensure that its personnel are
made aware of and comply with this restriction.

4. Subcontracts which contain security requirements are NOT to be awarded without the
prior written permission of CISD/PWGSC.

5. The Contractor/Offeror must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at
Annex B; and
(b) Industrial Security Manual (Latest Edition).

3. Standard Clauses and Conditions

All clauses and conditions identified in the Supply Arrangement and resulting contract(s) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

3.1 General Conditions

2020 (2013-04-25) General Conditions - Supply Arrangement - Goods or Services, apply to and
form part of the Supply Arrangement.
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4, Term of Supply Arrangement

4.1 Period of the Supply Arrangement

The Supply Arrangement has no defined end-date and will remain valid until such time as
NSERC and SSHRC no longer considers it to be advantageous to use.

The period for awarding contracts under the Supply Arrangement begins (to be completed on
issuance)

5. Authorities
5.1 Supply Arrangement Authority
The Supply Arrangement Authority is:

Maureen Gupta

Team Leader, Procurement and Contracting

350 Albert Street, 16™ Floor, Room 16-213

Ottawa, ON, K1A 1H5

Telephone: 613-947-3737

E-mail address: Maureen.gupta@nserc-crsng.gc.ca

The Supply Arrangement Authority is responsible for the issuance of the Supply Arrangement, its
administration and its revision, if applicable.

5.2 Supplier's Representative (to be completed on issuance)

6. Identified Users

The ldentified Users are NSERC and SSHRC.

7. On-going Opportunity for Qualification

A Notice will be posted once a year on the Government Electronic Tendering Service (GETS) to
allow new suppliers to become qualified. Existing qualified suppliers, who have been issued a
supply arrangement, will not be required to submit a new arrangement.

8. Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the
wording of the document that first appears on the list has priority over the wording of any
document that subsequently appears on the list.

(a) the articles of the Supply Arrangement;

(b) the general conditions 2020 (2013-04-25), General Conditions - Supply Arrangement -
Goods or Services

(c) Annex A, Statement of Work;

(d) Annex B, Security Requirements Check List (SRCL); and

(e) the Supplier's arrangement dated (to be completed on issuance).
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9. Certifications
9.1 Compliance

Compliance with the certifications and related documentation provided by the Supplier in the
arrangement is a condition of the Supply Arrangement (SA) and subject to verification by Canada
during the term of the SA and of any resulting contract that would continue beyond the period of
the SA. If the Supplier does not comply with any certification, provide the related documentation
or if it is determined that any certification made by the Supplier in the arrangement is untrue,
whether made knowingly or unknowingly, Canada has the right to terminate any resulting contract
for default and suspend or cancel the SA.

10. Applicable Laws
The Supply Arrangement (SA) and any contract resulting from the SA must be interpreted and

governed, and the relations between the parties determined, by the laws in force in Ontario.

1. Insurance

SACC Manual Clause G1005C (2008-05-12) Insurance
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B.

1.

BID SOLICITATION

Bid Solicitation Documents

Canada will use the bid solicitation template MC for medium complexity requirements, available in
the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.cal/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual).

The bid solicitation will contain as a minimum the following:

(@)
(b)
(©)
(d)
(€)

®
(9)
(h)

2

21

2.2

security requirements;

a complete description of the Work to be performed;

2003, Standard Instructions - Goods or Services - Competitive Requirements;
bid preparation instructions;

instructions for the submission of bids (address for submission of bids, bid closing date
and time);

evaluation procedures and basis of selection;
certifications; and

conditions of the resulting contract.

Bid Solicitation Process

Bids will be solicited for specific requirements within the scope of the Supply
Arrangement (SA) from suppliers who have been issued a SA.

The bid solicitation will be sent directly to suppliers.

Note: The bid salicitation will be sent via e-mail to all pre-qualified suppliers with a bidding period

of not less than 5 working days.

In regards to the above, the bidding period of “not less than 5 working days” could be
extended.
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C. RESULTING CONTRACT CLAUSES
1. General

The conditions of any contract awarded under the Supply Arrangement will be in accordance with
the resulting contract clauses of the template used for the bid solicitation.

For any contract to be awarded using the template MC (for medium complexity requirements),
2010C, General Conditions - Services (Medium Complexity) will apply to the resulting contract;

The above template is set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual issued by Public Works and Government Services Canada.
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ANNEX "A"
STATEMENT OF WORK
1. Title

Provision of senior executive and specialized position search services for NSERC and SSHRC.

1.1 Purpose

NSERC and SSHRC are seeking to identify a short list of service providers available on an as
needed basis to provide search services for executive and high risk/specialization positions in the
Agencies.

The Identified Users are the Natural Sciences and Engineering Research Council (NSERC) and
the Social Sciences and Humanities Research Council (SSHRC).

2. Description of Requirement

From time to time, NSERC or SSHRC find themselves in need of executives and/or highly
specialized individual contributors to fill positions of key importance for the organization. The
Agencies are seeking to identify bilingual, experienced search firms (Firm) with the capacity to
lead the search process on behalf of the respective organizations.

By establishing a short list of pre-qualified candidates, the Agencies will have the ability to move
quickly, as demanded, to issue contacts expediting the requirement to identify high quality
candidates for these positions.

3. Scope of Work
The following general tasks will form part of potential future contracts:

3.1 Clarify the project mandate, roles and responsibilities
s Clarify scope of work, role of search firm, role of internal search committee and degree of
internal support required for the project.

3.2 Establish the project plan and timelines
e Establish a detailed work plan which will include key deliverables, timelines and clarity about
the scope and process for stakeholder consultation.

3.3 Consult with selected stakeholders
+ Consult with stakeholders, gathering their input in order to develop an in-depth understanding
of the requirements, essential qualifications and competencies of the position to be staffed.

3.4 Finalize the position description & candidate profile

¢ Once the stakeholder feedback is gathered, facilitate a discussion with the search committee
to confirm a finalized position description for the role, highlighting the position’s core
mandates and deliverables. Work with internal resources to update the existing job profile
and statement of qualifications.
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3.5 Develop the search strategy and assessment framework

* Develop a search strategy that identifies potential candidates and sources. This strategy
should include details and timing regarding the conduct of an outreach campaign, advertising
the position and the content of the information package for candidates. It must also include
the assessment framework to be adopted for the search and interview process and a
description of methods or processes that would be used to identify members of employment
equity designhated groups.

3.6. Identify a full list of candidates

e Build a list of qualified candidates to present to the search committee for consideration. This
would include: pre-screening candidates, reviewing and providing documentation for a list of
candidates with the Search Committee and selecting a short list to interview.

3.7. Facilitate the interview of short list candidates and the selection of a finalist

o Assist in scheduling candidates and lead the design and preparation of an interview guide
and questionnaire. The Firm may be asked to conduct a first round of assessments using
tools gauge competencies or other behavioural criteria. The Firm will facilitate the search
committee deliberations in arriving at a final ranking of candidates.

3.8. Design referencing tools
+ Design the reference tool to be used by the Search Committee or conduct reference checks.

3. 9. Inform unsuccessful candidates.
 Working with internal resources, coordinate informing unsuccessful candidates of their status.

4. CLIENT SUPPORT

In general, the process will be directed by a search committee composed of senior executives.
Under the guidance of the Committee Lead and assisted by the Director General, Human
Resources they will oversee internal resources who will support the search firm during the
process.

In general, the Search Committee will;
¢ Provide relevant background information, a job profile and a thorough briefing on the
position to be filled,;
Approve all plans and reports from the Firm;
Develop and approve selection criteria for the position;
Conduct the final interviews; and,
Negotiate the offer of employment

In general, internal HR resources will:
e Provide support in preparing the job profile and statement of qualifications;
e Arrange to advertise the vacancy through appropriate internal channels; and,
¢ Provide translation services, as required.

5. DELIVERABLES and ASSOCIATED SCHEDULE

The timeline for the search should be approximately 12 weeks from the date of the clarifying and
project planning phase to arriving at a short list of candidates for the interview process. This
timeline may be negotiated as part of the contracting process.

Major milestones include:

a. Delivery of a project plan with clear deadlines, roles and responsibilities
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b. Confirmation of the position description and statement of qualifications
C. Delivery of search strategy and assessment framework
d. Delivery of an interim report including a list of candidates
e. Facilitation of the long-list review
f. Delivery of a report synthesizing the background and qualifications of short list of
candidates
g. Facilitation of the short-list interviews
h. Delivery of a reference tool and reference checks feedback
i. Appointment of candidate
I Delivery of final report by the Firm.
6. Additional Deliverables

The Contractor MUST:

¢ Provide the services (written and oral) in both official languages, as required, throughout the
project; and

* Provide the Project Authority with a final report of the search process, outlining the
recruitment strategy, copies of media advertisements, including the publication schedules,
the number of individuals contacted, the number of applicants and referrals, and other
information relevant to the search process.

7. Resourcing

To ensure efficient and effective services, NSERC/SSHRC is looking for the Contractor to provide
the services of an Account Manager. The Account Manager is the individual responsible for direct
communication with the Project Authority and will serve as the key point of contact throughout the
Executive Search process.

As the NSERC is based primarily in the NCR, NSERC/SSHRC has specified that the Account
Manager be based in the NCR. This will improve communication and minimize expenses related
to travel.

NSERC will make contact with the Contractor through the Account Manager, with the Account
Manager then responsible for identifying the expertise within their organization (e.g., Search
Specialist, Recruiting Coordinator), to fill the requirements.

NOTE:

The categories described above, i.e., Account Manager, Search Specialist and Recruiting
Coordinator are not intended to correspond to any one contractor's definition or categorization as
such definitions or categorizations may vary between contractors.

Canada reserves the right to change/alter the statement of work in keeping with the specific
requirements of each individual contract.

8. Travel and Living

Travel and Living for the services to be provided will be addressed in each specific solicitation.
Travel outside the NCR may be required.
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ANNEX "B"

SECURITY REQUIREMENTS CHECK LIST (SRCL)
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RECEIVED
DEC 13 2013

|

1

‘ Conlract Number / Numéro du contrat
N13-Exec Search

Securily Classificaflon / Classification de sécurité
UNCLASSIFIED

nt

[}

I,*, Government  Gouvernen
. of Canada du Canada

SECURITY REQUIREMENTS CHECK LIST (SRCL) ,
LISTE DE VERIFICATION DES EXIGENGES RELATIVES A LA SECURITE (LVERS)
AR = CONTRACT.INFORMATION / PARTIE A - INFORMATION CONTRACTUELLE N— ; ‘ 3 :
, Ortginating Government Depariment or Organlzatlon/ ; 2. Branch or Direciorate / Directlon générale ou Direction
Ministére ou organisme gouvememental d'origine “R'SL‘;';‘JC?,%;‘L?:;f&"éf,ﬁ'g‘: ering CASD
3. a) Subcontract Number / Numéro.du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-raitant

4. Brief Dascription of Work / Brave description du travalil
Execuliva Search Services

5. a) Will the suppller requlre access lo Conlrolled Goods? No Yes
Le fournlsseur aura-t-il accés 4 des marchandises controlées? Non oul
ks. b) Will the supplier require access to unclassified military technlcal data subject to the provislons of the Technloal Data Control v No Yes
Regulations? . Non oul

Le fournisseur aura-t-If accds & des données technlques milltaires non classifiées qui sont assujelties aux dispositions du Réglement

sur le contrdle des donndes techniques?

6. Indicate the type of aceess required / Indiquer le type d'accés requis )

8. a) Will the supplier and its employees requlre access to PROTECTED and/or CLASSIFIED Informatlon or assets? No Yes
Le fournizseur alns! que les employés auront-lis accds & des renselgnements ou & des blens PROTEGES et/ou CLASSIFIES? Non Oul
(Specliy the level of access using the chart in Question 7. ¢)

(Préclser le niveau d'accés en ulllisant le tableau qul se {rouve & la question 7, ¢)
6. b) Wil the supplier and its employees (e.g. cleaners, maintenance personnel) require access to reslrictod access areas? No access to No Yas

PROTECTED andfor CLASSIFIED information or assets Is permitted. Non Oul
Le fournisseur et ses employés (p. ex. nettoysurs, personnel d'entretien) auront-lls accés & des zones d’accés reslrelntes? L'accés

3 des renselgnements ou 4 des biens PROTEGES et/ou CLASSIFIES n'est pas autorisé.

6. c) Is this a commerclal courler or delivety requirement with no overnight slorage? No Yes
S'agit-ll d’un conlrat de messagerie ou de llvralson commerclale sans entreposage de nult? Non Oul

7. a) Indicate the type of Informallon that the suppller will be required to access / indlguer le type d'information auquel e fournisseur devra avolr accés
Canada m I NATO | OTAN D ‘ I Forelgn / Etranger D
7. b) Release restrictions / Restrictions relailves 4 la diffusion

No release restricllons Al NATO countries No release restriclions

Aucune restriction relative Tous les pays de FOTAN Aucune restrgtion relative [:I

a la diffuslon 4 la diffusion

Not releasable T kl s%

Ane pas diffuser e .

Restrlctad to: / Limité 4 ; ’ M Restricted to; / Limlté & : D Restricted to: / Limité & ; l:'

Speclfy country(les): / Préclser la(s) pays ; Spacify countiy(ies): / Préolser le(s) pays : Spacify country(jes): / Préclser la(s) pays :
CANADA,
7. ¢) Level of Information / Niveau d'informaflon

PROTECTED A NATO UNCLASSIFIED l:l PROTECTED A

PROTEGE A NATO NON CLASSIFIE PROTEGE A

PROTECTED B D NATO RESTRICTED PROTECTED B

PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B

PROTEGTED G D NATO CONFIDENTIAL I:I PROTECGTED C

PROTEGE ¢ NATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL [:I ; NATO SECRET D CONFIDENTIAL

CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET D COSMIC TOP SECRET D SEGRET

SECRET COSMIC TRES SECRET SECRET

TOP SEGRET D TOP SECRET

TRES SECRET | TRES SECRET

TOP SECRET (SIGINT) [:I TOP SECRET (SIGINT)

TRES SECRET (SIGINT) TRES SECRET (SIGINT)

TBS/SCT 350-103(2004/12) Securily Classlfication / Classlification de sécurité

UNGLASSIFIED Cana
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Securily Classificafion / Classlfication de sécurlté
" UNCLASSIFIED

PART A (continued) | PARTIE A (suite) : : il : ; :
8. WIll the suppller require access to PROTECTED and/or CLASSIFIED COMSEC !nforma(lon or assets? No Yes

Le fournisseur aura-t-l accds & des renselgnements ou 4 das blens COMSEC déslgnés PROTEGES etlott CLASSIFIES? Non oul

If Yes, indicate the level of sensilivily:
Dans l'affirmative, indlquer le niveau de senslbllité :

9, Will the suppller require access {o exiremely sensilive INFOSEC informatlon or assels? No Yes
Le foumisseur aura-t-il accds & des renselgnements ou & des blens INFOSEC de nature exlrémement délicate? Non Oul

Short Title(s) of material / Tilre(s) abrégé(s) du matériet ;
Document Number / Numéro du document :

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)
10, a) Personnel securily scraening level required / Niveau de contrle de la séourité du personnel requls

RELIABILITY STATUS GONFIDENTIAL SECRET D TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET -

D TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SEGRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

SITE ACCESS

D ACGES AUX EMPLACEMENTS
Spaclal commants:
Commentaires spéclaux ;

NOTE: Ifmultiple levels of screening are Identlfied, a Security Classification Gulde must be provided,
REMARQUE : 8l plusleurs niveaux de controle de sécurllé sont requis, un gulde de classificalion de la sécutité dolt &tre fourni.

10. b) May unscreened personnel ba usad for portions of the work? D No Yes
Du personnel sans autorlsation sécuritalre peut-ll se volr confler des pariles du travall? ) Nan Oul
If Yes, will unscreened personnel be escorlad? I:I No Yes
Dans I'affirmative, le personnel en questlon sera-t-ll escorté? Non Ooui

PART C - SAFEGUARDS {SUPPLIER) / PARTIE € - MESURES DE PROTECTION (FOURNISSEUR)
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11. a) Will the supplier be requirad fo recelve and store PROTECTED and/or CLASSIFIED Information or assets on its slte or No Yes
premises? Non Oul
Le fournisseur sera-tl tenu de recevolr et d'entreposer sur place des renseignements ou des biens PROTEGES elfou
CLASSIFIES?
11. by Will the supplier be required to safeguard COMSEC Information or assets? No Yes
Le fournlsseur sera-t-if tenu de protéger des renselgnements ou des biens COMSEC? Non Oul
PRODUGTION
1. c) Will the praduction (manufacture, and/or repalr and/or modification) of PROTECTED and/or CLASSIFIED material or equipment No Yes
ocour at the supplier's slle or premises? Non oul
Les Installations du fournlsseur serviront-slies a la production (fabricaion et/ou réparation e/ou modification) de matérie! PROTEGE
ellou CLASSIFIE?
INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L’INFORMATION (Ti)
1. d) Will the supplier be required to tse Its IT systerns lo elsctronlcally process, produce or store PROTECTED andlor CLASSIFIED No Yes
Information or dala? Non oul
Le foumissaur sera-tl tenu d'utiliser ses propres systémes Informatiques pour traiter, produlre ou stocker éleclronlquement des
renselgnaments ou des donndes PROTEGES etlou CLASSIFIES?
11, &) Will there be an elecironic link between the supplier's IT systems and the govemmant department or agency? EO ge?
on u

Disposera-t-on d’un lien électronique entre le systéme informatique du fourmnisseur et celul du minlstére ou de l'agence
gouvemementals?

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNGLASSIFIED CaIladﬁ
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PART.C - (continued) | PARTIE C = (Suffe) =7 5ol it et i 00 e i i b o L e ok 5 I R
FFor users completing the form manually use the summary chart below to Indicate the category(ies) and level(s) of safeguarding required at the supplier's

slte(s) or premises,
Les ulllisateurs qul remplissent le formulalre manuellement doivent uliliser le lableau récapltulatif cl-dessous pour Indiquer, pour chaque catégorie, les

niveaux de sauvegarde requls aux installatlons du fournisseur,

For users complating the form online (via the Internet), the summary chart Is automatically populated by your responses to previous questions,
Dans la cas des utllisateurs qui remplissent le formulaire en ligne (par internet), les réponses aux quastions précédentes sont automatiquement salsles

dans le tableau récapitulatif,
SUMMARY GHART | TABLEAU REGAPITULATIF

Category PROTEGTEQ CLASSIFIED NATO COMSEC
Caldgario PROTEGE CLASSIFIE
Tap NATO NATO CogMic PROTEGTED Top
A | B C | CoNFIDENTIAL | SECRET | SECRET | RESTRIOTED | CONMIDENTIAL | SECRET Top PROTEGE CONFIGENTIAL | SECRET | SEGRET
SEORET
CONFIDENTIEL. Tés NATO NATO cosMic | A | B | G | CONFIDENTIEL TrEs
SEORET | DIFFUSION | CoNFiDENTIEL TRES SEGRET
RESTREINTE SECRET
Informatlon / Assets
Renselpnsmants / Blens
Produclion
T Modla /
[Support Tt
T Link 7
Uen Slecironique
12, a) Is the description of the work contalned within this SRCL PROTECTED and/or CLASSIFIED? No Yes
Non GCul

La description du travall visé par la présente LVERS est-alle de nature PROTEGEE otfou CLASSIFIEE?

If Yos, classify this form by annotating the top and bottom in the area entitied “Security Glassiflcation”.
Dans Faffirmative, classifter le présent formulaire en indlquant le nlveau de sécurlté dans la cage Intitulée « Classlflcatlon

de sécurité » au haut et au bas du formulalre,

12. b} Will the documentation attached to this SROL be PROTECTED andfor CLASSIFIED? No Yes
La documentation assoclée & |a présente LVERS sera-t-clle PROTEGEE et/ou CLASSIFIEE? Non Oul

If Yes, classlfy this form by annotating the top and bottom In the area entitted “Securlty Classiflcatlon” and indicate with

attachments (e.4, SECRET with Attachnients).
Dans Pafflrmative, classifler le présent formulalre en Indigquant le niveau de séourlté dans la case Intitulée « Classifioation

de séourité » au haut et au bas du formulalre et Indiguer qu'il y a des pleces Jolites (p. ex. SEGRET avec des pldces
jolntes),

TBS/SCT 360-103(2004/12) Securily Classifleation / Classificafion de sécurilé "

UNGCLASSIFIED Cana.da.
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Sacuiily Classification / Classification de séeurité
nclasslfie

PART.D - AUTHORIZATION /| PARTIE D <AUTORISATION. .
13, Organization Project Authorily / Chargé de projet de Forgahisme

Nama (print) - Nom (en [eltres moulées) Tltle - Titre Signature

T
Shellagh Stronach Maneger, Human Resources Operations (K W A
Telephone No. - N° de taléphone | Facsimile No, - N° de télécopleur | E-mall address - Adresse courrlel Date
613-995-3664 shellagh.stronach@nserc-orshg.go.ca 2013-12-13
14. Organizalion Sscurity Authority / Responsable de la séourité de organisme
Name (print) - Nom (en lettres moulées) Title - Titra
Marie Faulkner Manager, Corp Sas (DSO) & Real Prop
Telephone No. « N° de téléphone Facslmile No. - N° de télécopleur | E-mail address - Adresse courfiel___—"| Dale
613-943-0123 marle.faulkner@nserc-crsng.gc.ca 20131213
16. Are there additional Instructions (e.g. Securily Guide, Securlly Classification Guide) altached? No Yes
Non Oul

Des fnstructions supplémentalres (p. ex, Guide de sécuritd, Guide de classification de la séourité) sont-elles Jointes?

16, Procurement Officer / Agent d'approvisionnement

Narne (print) - Nom (en leltres moulées) Tille - Titre SlgnaluW
STHN  TERESHYN PROCUREIMEVT OFFICER |/ fete,
Telephone No, - N° de téléphone Facslmlle No. - N de tétécopleur E-mgll address - Adresse courrlel Dale
CI3 =R ¢ ~qprd w0 Jreshyrp VsEre-csiit soe | 22/3 7 2.7 7
17, Confracting Securily Authorily / Aulorité contractante en matldre de séeurlté 7
[Name (print) - Nom (en leltres moulses) Title - Titre Signature

Telsphone No, - N° de lléphone Facsimile No. - N° de télécopleur | E-mall address - Adresse courrlel

Anna Kulycka

Contract Security Officer, Contract Security Divislon
Anna Kulycka@tpsge-pwgse.go.ca

TellTél - 613-057-1258 | Fax(Téléc - 813-954-4171

TBSISCT 350-103(2004/12) Sacuiity Classification / Classlfication de sécurité

Unclassified . Canadla‘{




