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Proposal to: Royal Canadian Mounted Police 
 
We hereby offer to sell to Her Majesty the Queen in 
right of Canada, in accordance with the terms and 
conditions set out herein, referred to herein or 
attached hereto, the goods, services, and 
construction listed herein and on any attached 
sheets at the price(s) set out therefor. 
 
Proposition aux : Gendarmerie royale du Canada 
 
Nous offrons par la présente de vendre à Sa 
Majesté la Reine du chef du Canada, aux 
conditions énoncées ou incluses par référence 
dans la présente et aux appendices ci-jointes, 
les biens, services et construction énumérés 
ici sur toute feuille ci-annexée, au(x) prix 
indiqué(s). 
 
 
Comments: - Commentaries : 
 
THIS DOCUMENT CONTAINS A SECURITY 
REQUIREMENT  

Title – Sujet:  Supply and Install Lecture 
Hall Desks and Seating, Regina, SK 
 

Date 

03 January 2014 

Solicitation No. – Nº de l’invitation 

M5000-4-4549/A 

Client Reference No. - No. De Référence du Client 

PW-14-00555116 

Solicitation Closes – L’invitation prend fin 

At /à : 2 :00 pm 
Central Standard Time (CST)  

 

On / le : 12 February 2014 

F.O.B. – F.A.B 

Destination 

GST – TPS 

See herein — Voir aux 
présentes 

Duty – Droits 

See herein — Voir aux 
présentes 

Destination of Goods and Services – Destinations des biens et 
services 
See herein — Voir aux présentes 

Instructions 

See herein — Voir aux présentes 

Address Inquiries to – 
Adresser toute demande de renseignements  à 

Teresa Hengen 

Telephone No. – No. de téléphone 

306-780-8179 

Facsimile No. – No. de télécopieur 

306-780-3466 

  

Delivery Required – 
Livraison exigée 
See herein — Voir aux présentes 

Delivery Offered – 
Livraison proposée 
See Herein  Voir aux présentes 

Vendor/Firm Name, Address and Representative – Raison sociale, 
adresse et représentant du fournisseur/de l’entrepreneur: 

 
 
 
 
 
 

Telephone No. – No. de téléphone 

 

Facsimile No. – No. de télécopieur 

 

Name and title of person authorized to sign on behalf of Vendor/Firm 
(type or print) – Nom et titre de la personne autorisée à signer au nom 
du fournisseur/de l’entrepreneur (taper ou écrire en caractères 
d’imprimerie) 
 
 

Signature 
 

Date 
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PART 1 - GENERAL INFORMATION 
 
1. Security Requirement 
 
There is a security requirement associated with the requirement. For additional information, consult Part 4 - 
Evaluation Procedures and Basis of Selection, and Part 6 - Resulting Contract Clauses. 
 
2. Requirement 
 

The requirement is detailed under Annex A of the resulting contract clauses.  

 
3. Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the request to 
the Contracting Authority within 15 working days of receipt of the results of the bid solicitation process. The 
debriefing may be in writing, by telephone or in person. 
 
4. Procurement Ombudsman 
 
The Office of the Procurement Ombudsman (OPO) was established by the Government of Canada to provide an 
independent avenue for suppliers to raise complaints regarding the award of contracts under $25,000 for goods 
and under $100,000 for services. You have the option of raising issues or concerns regarding the solicitation, or 
the award resulting from it, with the OPO by contacting them by telephone at 1-866-734-5169 or by e-mail at 
boa.opo@boa.opo.gc.ca. You can also obtain more information on the OPO services available to you at their 
website at www.opo-boa.gc.ca.  
 
 
PART 2 - BIDDER INSTRUCTIONS 
 
1. Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in the 

Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-

acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
Revision to Departmental Name:  As this solicitation is issued by Royal Canadian Mounted Police (RCMP), any 
reference to Public Works and Government Services Canada or PWGSC or its Minister contained in any term, 
condition or clause of this solicitation, including any individual SACC clauses incorporated by reference, will be 
interpreted as reference to RCMP or its Minister. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation and 
accept the clauses and conditions of the resulting contract. 
 
The 2003 (2013-06-01) Standard Instructions - Goods or Services - Competitive Requirements, are incorporated 
by reference into and form part of the bid solicitation. 
 
Section 01 – Code of Conduct and Certification – Bid of 2003 referenced above is amended as follows: 
 
Delete subsection 1.4 and 1.5 in their entirety. 
 
1.1 SACC Manual Clauses  
B1000T (2007-11-30) Condition of Materials 
 

mailto:boa.opo@boa.opo.gc.ca
http://www.opo-boa.gc.ca/
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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2. Submission of Bids 
Bids must be submitted only to RCMP Bid Receiving Unit by the date, time and place indicated on page 1 of the 
bid solicitation. 
 
3.  Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than ten (10) calendar days before 
the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the enquiry 
relates. Care should be taken by bidders to explain each question in sufficient detail in order to enable Canada to 
provide an accurate answer. Technical enquiries that are of a proprietary nature must be clearly marked 
"proprietary" at each relevant item. Items identified as "proprietary" will be treated as such except where Canada 
determines that the enquiry is not of a proprietary nature. Canada may edit the questions or may request that the 
Bidder do so, so that the proprietary nature of the question is eliminated, and the enquiry can be answered with 
copies to all bidders. Enquiries not submitted in a form that can be distributed to all bidders may not be answered 
by Canada. 
 
4. Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties determined, by 
the laws in force in Saskatchewan.  
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their choice 
without affecting the validity of their bid, by deleting the name of the Canadian province or territory specified and 
inserting the name of the Canadian province or territory of their choice. If no change is made, it acknowledges 
that the applicable laws specified are acceptable to the bidders. 
 
 
PART 3 - BID PREPARATION INSTRUCTIONS 
 
1. Bid Preparation Instructions 
 
Canada requests that bidders provide their bid in separately bound sections as follows: 
 
Type or legibly print the Bidder’s full business name, address, telephone number, fax number and sign and date 
the offer form in the space provided for that purpose on page 1 of the Request for Proposal and submit along with 
the Technical Bid and Financial Bid. 
 
Section I: Technical Bid ( one hard copy)  
Section II: Financial Bid ( one hard copy)  
Section III: Certifications (one hard copy) 
 
Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 
 
Canada requests that bidders follow the format instructions described below in the preparation of their bid: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the bid solicitation. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary steps to 
incorporate environmental considerations into the procurement process Policy on Green Procurement  
(http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html). To assist 
Canada in reaching its objectives, bidders should: 

http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html
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1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a sustainably-

managed forest and containing minimum 30% recycled content; and 
 
2) use an environmentally-preferable format including black and white printing instead of colour printing, 

printing double sided/duplex, using staples or clips instead of cerlox, duotangs or binders. 
 
Section I: Technical Bid 
In their technical bid, bidders should explain and demonstrate how they propose to meet the requirements and 
how they will carry out the Work.  Refer to Annex D, Mandatory Technical Criteria. 
 
Section II: Financial Bid 
 
Bidders must submit their financial bid in accordance with Annex B, Basis of Payment. The total amount of 
Applicable Taxes must be shown separately. 
 
1.1 Exchange Rate Fluctuation 
 

C3011T (2013-11-06), Exchange Rate Fluctuation 
 

Section III: Certifications 
Bidders must submit the certifications required under Part 5. 
 
 
PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 
 
1. Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the 

technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
1.1 Technical Evaluation 
 

1.1.1 Mandatory Technical Criteria 
Refer to Annex D, Mandatory Technical Criteria 
 

1.2 Financial Evaluation 
SACC Manual Clause A0220T (2013-04-25), Evaluation of Price  
The price of the bid will be evaluated in Canadian dollars, the Goods and Services Tax or the Harmonized 
Sales Tax excluded, FOB destination, Canadian customs duties and excise taxes included. 

 
2. Basis of Selection 

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical 
evaluation criteria to be declared responsive.  The responsive bid with the lowest evaluated price will be 
recommended for award of a contract.  Bids will be assessed as per Annex B, Basis of Payment.   

 
3. Security Requirement 
 
Before award of a contract, the proposed Resource(s) must hold a valid Facility Access with Escort Security 
Clearance, issued by the Royal Canadian Mounted Police (RCMP). 
  
The Bidder recommended for award must:  
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a)     Provide personal data including the full name, date of birth, present address and other data as requested by 
the RCMP representative, for each person working on this project if requested. This information will be used for 
security clearance purposes. Fingerprinting may be required. This information is required to be provided within 3 
days of request. 
  
b)    Ensure that all persons working onsite hold a valid Facility Access with Escort Security Clearance issued by 
RCMP Departmental Security. 
  
NOTE:  The proposed resource must be able to obtain an RCMP security clearance at the level of Facility Access 
with Escort issued by the Personnel Security Unit (PSU) in order to be awarded a contract. 
 
 
PART 5 - CERTIFICATIONS 
 
Bidders must provide the required certifications and documentation to be awarded a contract.  
 
The certifications provided by bidders to Canada are subject to verification by Canada at all times.  Canada will 
declare a bid non-responsive, or will declare a contractor in default, if any certification made by the Bidder is 
found to be untrue whether during the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s certifications.  
Failure to comply with this request will also render the bid non-responsive or will constitute a default under the 
Contract. 
 
1. Mandatory Certifications Required Precedent to Contract Award 
 
1.1 Code of Conduct and Certifications - Related documentation 
 

By submitting a bid, the Bidder certifies that the Bidder and its affiliates are in compliance with the 
provisions as stated in the Standard Instructions identified in this solicitation. The related documentation 
therein required will assist Canada in confirming that the certifications are true. 

 
1.2 Federal Contractors Program for Employment Equity - Bid Certification 
 

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list (http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) 
available from Human Resources and Skills Development Canada (HRSDC) - Labour's website. 
 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “ list at the time of contract 
award. 

 
2. Additional Certifications Precedent to Contract Award 
 
The certifications listed below should be completed and submitted with the bid, but may be submitted afterwards. 
If any of these required certifications is not completed and submitted as requested, the Contracting Authority will 
so inform the Bidder and provide the Bidder with a time frame within which to meet the requirement. Failure to 
comply with the request of the Contracting Authority and meet the requirement within that time period will render 
the bid non-responsive. 
 
2.1 Former Public Servant Certification 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must bear 
the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with Treasury 

http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
http://www.hrsdc.gc.ca/eng/labour/index.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/index.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
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Board policies and directives on contracts with FPS, bidders must provide the information required below before 
contract award. 

Definitions 

For the purposes of this clause,"former public servant" is any former member of a department as defined in the 
Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former 
member of the Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been made to 
facilitate the transition to retirement or to other employment as a result of the implementation of various programs 
to reduce the size of the Public Service. The lump sum payment period does not include the period of severance 
pay, which is measured in a like manner. 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act (PSSA), R.S., 
1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c.S-24 
as it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces Superannuation 
Act, R.S., 1985, c.C-17, the Defence Services Pension Continuation Act, 1970, c.D-3, the Royal Canadian 
Mounted Police Pension Continuation Act , 1970, c.R-10, and the Royal Canadian Mounted Police 
Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances Act , R.S., 1985, c.M-5, 
and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c.C-8. 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes (  ) No (  ) 
If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as applicable: 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a former 
public servant in receipt of a pension, will be reported on departmental websites as part of the published proactive 
disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the Guidelines on the Proactive 
Disclosure of Contracts.  

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force Adjustment 
Directive? Yes (  ) No (  ) 
If so, the Bidder must provide the following information: 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5.01/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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g. number and amount (professional fees) of other contracts subject to the restrictions of a work force 
adjustment program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid to a 
FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 
 
PART 6 - RESULTING CONTRACT CLAUSES 
 
1. Security Requirement 
 
1.1 The following security requirement (SRCL located at Annex C and related clauses) applies and form part 

of the Contract. 
 

The contractor is required to have all persons working on site to be security cleared at the level of Facility 
Access with Escort as verified by the Personal Security Unit (PSU) of the Royal Canadian Mounted Police 
(RCMP). 
  
The contractor SHALL NOT remove or make copies of any DESIGNATED or CLASSIFIED information or  
assets from the identified work site(s). 
 

2. Requirement 
 
The Contractor must provide the items detailed under the "Statement of Requirement" at Annex A. 
 
3. Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 

Acquisition Clauses and Conditions Manual(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-

clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
Revision to Departmental Name:  As this contract is issued by Royal Canadian Mounted Police (RCMP), any 
reference to Public Works and Government Services Canada or PWGSC or its Minister contained in any term, 
condition or clause of this contract, including any individual SACC clauses incorporated by reference, will be 
interpreted as reference to RCMP or its Minister. 
 
3.1 General Conditions 
 
2010A (2013-04-25), General Conditions - Goods (Medium Complexity), apply to and form part of the Contract.  
 
Section 09 – Warranty – Contract of 2010A referenced above is amended as follows:   
 
Delete:  Twelve (12) months 
Insert:  thirty-six (36) months 
 
All other provisions of the warranty section remain in effect. 

 

Section 29 - Code of Conduct and Certifications - Contract of 2010A referenced above is amended as follows: 
 
Delete subsection 29.4 in its entirety. 
 
4. Term of Contract 
 
4.1 Delivery Date 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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All desks and seating must be received on or before 31 March 2014. 
 
While installation is requested to be completed by 31 March 2014, the best installation that could be offered is 
________.   
 
5. Authorities 
 
5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Teresa Hengen 
Procurement Officer 
Royal Canadian Mounted Police 
Corporate Management Branch 
5600 - 11th Ave 
Regina, SK   S4P 3K7 
Telephone: 306-780-8179/Facsimile: 306-780-3466 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the Contract 
must be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or 
outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the 
Contracting Authority. 
 
5.2 Project Authority (to be completed upon award) 
 
The Project Authority for the Contract is: 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being carried out 
under the Contract and is responsible for all matters concerning the technical content of the Work under the 
Contract. Technical matters may be discussed with the Project Authority, however the Project Authority has no 
authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 
 
5.3 Contractor's Representative (to be completed upon award) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 
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6. Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public Service 
Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be reported on 
departmental websites as part of the published proactive disclosure reports, in accordance with Contracting Policy 
Notice: 2012-2 of the Treasury Board Secretariat of Canada. 
 
7. Payment 
 
7.1 Basis of Payment 
 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the Contractor 
will be paid a firm unit price, as specified in Annex B, Basis of Payment for a cost of $ _________ (insert the 
amount at contract award). Customs duties are included and Goods and Services Tax or Harmonized Sales Tax 
is extra, if applicable. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, unless 
they have been approved, in writing, by the Contracting Authority before their incorporation into the Work. 
 
7.2 Terms of Payment  
 
SACC Manual clause H1001C (2008-05-12) Multiple Payment 
 

The Contractor must submit invoices in accordance with Annex B, Basis of Payment.  

 
8. Invoicing Instructions 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
conditions.  Invoices cannot be submitted until all work identified in the invoice is completed. 

Invoices must be distributed as follows:  

a. The original must be forwarded to the Project Authority identified under the section entitled 
“Authorities” of the Contract. 

9. Certifications 
 
9.1 Compliance 

 
Compliance with the certifications and related documentation provided by the Contractor in its bid is a condition of 
the Contract and subject to verification by Canada during the term of the Contract. If the Contractor does not 
comply with any certification, provide the related documentation or if it is determined that any certification made 
by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to 
the default provision of the Contract, to terminate the Contract for default. 
 
10. Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in Saskatchewan.  
 
11. Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently appears 
on the list.   
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(a) the Articles of Agreement; 
(b) the general conditions 2010A (2013-04-25), General Conditions - Goods (Medium Complexity); 
(c) Annex A, Statement of Requirement; 
(d) Annex B, Basis of Payment; 
(e) Annex C, Security Requirements Check List; 
(f) the Contractor's bid dated _______ (to be completed upon award) 
 
12. Procurement Ombudsman 
 
12.1 Dispute Resolution Services 
 
The parties understand that the Procurement Ombudsman appointed pursuant to Subsection 22.1(1) of the 
Department of Public Works and Government Services Act will, on request, and consent of the parties, to 
participate in an alternative dispute resolution process to resolve any dispute between the parties respecting the 
interpretation or application of a term or condition of this contract and their consent to bear the cost of such 
process, provide to the parties a proposal for an alternative dispute resolution process to resolve their dispute. 
 
The Office of the Procurement Ombudsman may be contacted by telephone at 1-866-734-5169 or by e-mail at 
boa.opo@boa.opo.gc.ca.  
 
12.2 Contract Administration 
 
The parties understand that the Procurement Ombudsman appointed pursuant to Subsection 22.1(1) of the 
Department of Public Works and Government Services Act will review a complaint filed by [the supplier or the 
contractor or the name of the entity awarded this contract] respecting administration of this contract if the 
requirements of Subsection 22.2(1) of the Department of Public Works and Government Services Act and 
Sections 15 and 16 of the Procurement Ombudsman Regulations have been met, and the interpretation and 
application of the terms and conditions and the scope of the work of this contract are not in dispute. 
 
The Office of the Procurement Ombudsman may be contacted by telephone at 1-866-734-5169 or by e-mail at 
boa.opo@boa.opo.gc.ca.  
 
13.  Delivery and Unloading 
 
1.      Delivery trucks must be equipped with an unloading device which will permit unloading at sites with no 

hydraulic, stationary or other type of unloading facility. 
  
2.      When making deliveries, sufficient personnel must be provided to permit unloading of any type of vehicle 

without the assistance of federal government personnel. 
 

14.  Shipping Instructions - Free on Board Destination  
Goods must be consigned and delivered to the destination specified in the contract: 
 
FOB Destination 5600 – 11

th
 Ave, Regina, Saskatchewan including all delivery charges and customs duties and 

applicable taxes. 
 
Delivery and installation must be coordinated with the Project Authority. 

15.  SACC Manual Clauses 
 
B7500C (2006-06-16) Excess Goods 
G1005C (2008-05-12) Insurance 
 
 

mailto:boa.opo@boa.opo.gc.ca
mailto:boa.opo@boa.opo.gc.ca
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Annex A 
Statement of Requirement 

 
The Contractor must supply, deliver, offload and install lecture hall desks and seating with a warranty 
period of thirty-six (36) months at the Royal Canadian Mounted Police Academy, Depot Division, 
located in Regina, Saskatchewan, in accordance with the requirements specifications, terms and 
conditions detailed herein.   

The Desks and Seating must have the following specifications: 

 

1. Twenty desks with four seats attached to each desk, as per sample drawing at Annex 
E. 

2. Each seat is to swivel from side to side and to also swivel to allow user to swing in 
and out of position, and automatically return to a front facing position 

3. Each seat is to have a seat pan and back but no arms 

4. Each seat back to be cushioned and have lumbar support  

5. Each seat pan to be cushioned and the front of the seat pan to have waterfall edge to 
reduce pressure at back of the leg 

6. Seating material: 100% Polyurethane coated polyvinyl face/100% polyester backing, 
standard weight 29.25 ± 1.5 ounces/yard, 100,000 double rubs-#8 cotton duck using 

Wyzenbeek Method 

7. Seating shall meet the Upholstered Furniture Action Council Class 1, California 
Flammability Regulation (Bulletin 117, Section E), International Furniture 
Manufacturers Association (BIFMA International) Class A and  American National 
Standards Institute/International Furniture Manufacturers Association ANSI/BIFMA 
X5.1 standards 

8. Offer a minimum of twelve (12) standard colors of seating material. Colour to be 
chosen by the Project Authority. 

9. Each desk is to be 18 inches deep x 96 inches wide (one straight piece) with 12 
inches deep front modesty panel 

10. Desk is to be overlaid top and bottom with the same laminate   

11. Desk edges to be covered with 3 mm moulded PVC and have radius corners 

12. Offer a minimum of ten (10) standard colors of laminate for desk.  Colour to be 
chosen by the Project Authority. 

13. Desk to meet or exceed the American National Standards Institute (ANSI)/Business 
and International Furniture Manufacturers Association (BIFMA International) 
standards, ANSI/BIFMA X5.5 Desk Products and the American National Standards 
Institute (ANSI)/National Electrical Manufacturers Association (NEMA), ANSI/NEMA 
LD3 – High Pressure Decorative Laminates standards. 

14. Bases/Pedestals of desk to be constructed of steel; all welds shall be structurally 
sound free from cracks and surface voids.  They must be clean, smooth and uniform 
in appearance and free from scale, flux, trapped foreign matter or any other inclusions 
that may be detrimental to the application of the primer or final finish.  

15. All bolts and anchors required to attach desks to concrete floor to be provided  

16. All metal parts are to have an epoxy powder coat finish 

17. The warranty period will be 36 (thirty-six) months after delivery and acceptance, or the  
Contractor’s or manufacturer’s standard warranty period, whichever is longer. 
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Annex B 
Basis of Payment 

 

Firm prices, in Canadian dollars, the Goods and Services Tax or the Harmonized Sales Tax is excluded, FOB 
destination, off-loading charges, Canadian customs duties and excise taxes included. 
 
 
 

Description Unit of Issue 
 
 

Price Quantity 

a) Supply, deliver 
and offload lecture 
hall desks and 
seating, in 
accordance 
with Annex A 
   

 
Lot 

 
$___________/lot 

 

 
1 

a) Install lecture 
hall desks and 
seating, in 
accordance 
with Annex A 
   

 
Lot 

 
$___________/lot 

 

 
1 

 
 
 
 
Manufacturer:_______________ 
 
Model:_____________________ 
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Annex D 
Mandatory Technical Criteria 

 
Bidders are required to indicate whether or not they comply with the mandatory specifications.  Bidders must 
include one (1) copy of descriptive literature, and detailed pictures or drawings of the items offered in sufficient 
detail to clearly indicate compliance with each of the individual requirements in the specifications.  The following 
information must be submitted with bid: 
 
Where weight, dimensions or other characteristics are shown as approximate, minimum or maximum, the bidder 
must indicate the manufacturer’s figures. 
 
The Royal Canadian Mounted Police is under no obligation to seek clarification of the bid(s) or the supporting 
technical documentation provided. 
 
Failure to meet any of the following specifications will render your proposal non-complaint and will be given no 
further consideration. 
 
Size of lecture hall is fifty-eight (58) feet six (6) inches by thirty-four (34) feet three (3) inches, floor has horizontal 
steps. 
 
The lecture hall seating and desks must have the following specifications: 

 Compliant Non-
Compliant 

Cross Reference to Technical 
Proposal 

1. Twenty desks with four seats 
attached to each desk, as per 
drawing at Annex E. 

   

2. Each seat is to swivel from side 
to side and to also swivel to allow 
user to swing in and out of 
position, and automatically return 
to a front facing position 

   

3. Each seat is to have a seat pan 
and back but no arms 

   

4. Each seat back to be cushioned 
and have lumbar support 

   

5. Each seat pan to be cushioned 
and the front of the seat pan to 
have waterfall edge to reduce 
pressure at back of the leg 

   

6. Seating material: 100% 
Polyurethane coated polyvinyl 
face/100% polyester backing, 
standard weight 29.25 ± 1.5 

ounces/yard, 100,000 double 

rubs-#8 cotton duck using 
Wyzenbeek Method 

   

7. Seating shall meet the 
Upholstered Furniture Action 
Council Class 1, California 
Flammability Regulation (Bulletin 
117, Section E), International 
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Furniture Manufacturers 
Association (BIFMA International) 
Class A and  American National 
Standards Institute/International 
Furniture Manufacturers 
Association ANSI/BIFMA X5.1 
standards 

8. Offer a minimum of twelve (12) 
standard colors of seating 
material.  Colour to be chosen by 
the Project Authority. 

   

9. Each desk is to be 18 inches 
deep x 96 inches wide (one 
straight piece) with 12 inches 
deep front modesty panel 

   

10. Desk is to be overlaid top and 
bottom with the same laminate   

   

11. Desk edges to be covered with 3 
mm moulded PVC and have 
radius corners 

   

12. Offer a minimum of ten (10) 
standard colors of laminate for 
desk.  Colour to be chosen by the 
Project Authority. 

   

13. Desk to meet or exceed the 
American National Standards 
Institute (ANSI)/Business and 
International Furniture 
Manufacturers Association 
(BIFMA International) standards, 
ANSI/BIFMA X5.5 Desk Products 
and the American National 
Standards Institute 
(ANSI)/National Electrical 
Manufacturers Association 
(NEMA), ANSI/NEMA LD3 – High 
Pressure Decorative Laminates 
standards. 

   

14. Bases/Pedestals of desk to be 
constructed of steel; all welds 
shall be structurally sound free 
from cracks and surface voids.  
They must be clean, smooth and 
uniform in appearance and free 
from scale, flux, trapped foreign 
matter or any other inclusions 
that may be detrimental to the 
application of the primer or final 
finish. 
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15. All bolts and anchors required to 
attach desks to concrete floor to 
be provided  

   

16. All metal parts are to have an 
epoxy powder coat finish 
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SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE ILVERSl 

IJ ~ l• !'• • •--• l• 1 :t: t1 !'• 111 • • •••I . ., ...... ll ::fl ·~111 •Wlllrt1 _-, •-t• ,,•••Y• 1- 11111 ... ... 

1. Originating Government Department or Organization I 2. Branch or Directorate I Direction genera le ou Direction 
Ministere ou organisme gouvernemental d'origine RCMP 

13 . a) Subcontract Number I Numero du contra! de sous-traitance 13 b) Name and Address of Subcontractor I Norn et adresse du sous-traitant 

4. Brief Description of Work I Breve description du travail 
To supply, deliver and install lecture hall seating and desks 

5. a) Will the supplier require access to Controlled Goods? 0 No oYes 
Le fournisseur aura-t-il acces a des marchandises contrOlees? Non Oui 

5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control 0 No oYes 
Regulations? Non Oui 
Le fournisseur aura-t-il acces a des donnees techniques militaires non classifiees qui sont assujetties aux dispositions du Reglement 
sur le contrOle des donnees techniaues? 

~ . Indicate the type of access required / lndiquer le type d'acces requis 

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? 0 No DYes 
Le fournisseur ainsi que les employes auront-ils acces a des renseignements ou a des biens PROTEGES eVou CLASSIFIES? Non Oui 
(Specify the level of access using the chart in Question 7. c) 
I Preciser le niveau d'acces en utilisant le tableau aui se trouve a la auestion 7. cl 

6. b) Will the supplier and its employees (e.g . cleaners , maintenance personnel) require access to restricted access areas? No access to 0 No DYes 
PROTECTED and/or CLASSIFIED information or assets is permitted . Non Oui 
Le fournisseur et ses employes (p . ex. nettoyeurs, personnel d'entretien) auront-ils acces a des zones d'acces restreintes? L'acces 
a des renseianements ou a des biens PROTEGES eVou CLASSIFIES n'est oas autorise. 

6. c) Is this a commercial courier or delivery requirement with no overnight storage? [{]No LJYes 
S'agit-il d'un contra! de messagerie ou de livraison commerciale sans entreposage de nuit? Non Oui 

7. a) Indicate the type of information that the supplier will be required to access/ lndiquer le type d'information auauel le fournisseur devra avoir acces 

Canada r NATO/OTAN n Foreign I Etranger n 
7. b) Release restrictions I Restrictions relatives a la diffusion 

No release restrictions 

D 

All NATO countries 

D 

No release restrictions 

D Aucune restriction relative Tousles pays de l'OTAN Aucune restriction relative 
a la diffusion a la diffusion 

Not releasable 
D A ne pas diffuser 

Restricted to: I Limite a : 
D 

Restricted to: I Limite a : D Restricted to: I Limite a : D 
Specify country(ies): I Preciser le(s) pays : Specify country(ies): I Preciser le(s) pays : Specify country(ies): I Preciser le(s) pays : 

7. c) Level of information I Niveau d'information 
PROTECTED A 

D 
NATO UNCLASSIFIED 

D 
PROTECTED A 

D PROTEGEA NATO NON CLASSIFIE PROTEGEA 
PROTECTED B 

D 
NATO RESTRICTED 

D 
PROTECTED B 

D PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B 
PROTECTED C 

D 
NATO CONFIDENTIAL 

D 
PROTECTED C 

D PROTEGE C NATO CONFIDENTIEL PROTEGE C 
CONFIDENTIAL 

D 
NATO SECRET 

D 
CONFIDENTIAL 

D CONFIDENTIEL NATO SECRET CONFIDENTIEL 
SECRET 

D 
COSMIC TOP SECRET D SECRET 

D SECRET COSMIC TRES SECRET SECRET 
TOP SECRET 

D 
TOP SECRET D TRES SECRET TRES SECRET 

TOP SECRET (SIGINT) 
D 

TOP SECRET (S IGINT) 
D TRES SECRET (SIGINT) TRES SECRET (SIGINT) 

TBS/SGT 350-103(2004/12) Security Classification I Classification de securite 
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Security Classification I Classification de securite 

8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets? 
Le fournisseur aura-t-il acces a des renseignements ou a des biens COMSEC designes PROTEGES et/ou CLASSIFIES? 
If Yes, indicate the level of sensitivity: 
Dans !'affirmative, indiquer le niveau de sensibilite : 

9. Will the supplier require access to extremely sensitive INFOSEC information or assets? 
Le fournisseur aura-I-ii acces a des renseignements ou a des biens INFOSEC de nature extremement delicate? 

Short Title(s) of material I Titre(s) abrege(s) du materiel : 
Document Number I Numero du document : 

PART B - PERSONNEL (SUPPLIER) I PARTIE B - PERSONNEL (FOURNISSEUR) 
1 O. a) Personnel security screening level required I Niveau de contrOle de la securite du personnel requis 

171 No LJYes 
L!:.J Non Oui 

1.71 No LJYes 
L:J Non Oui 

D 
D 
[{] 

RELIABILITY STATUS 
COTE DE FIABILITE D 

D 

CONFIDENTIAL 
CONFIDENTIEL D 

D 

SECRET 
SECRET D 

D 

TOP SECRET 
TRES SECRET 

TOP SECRET- SIGINT 
TRES SECRET - SIGINT 

NATO CONFIDENTIAL 
NATO CONFIDENTIEL 

NATO SECRET 
NATO SECRET 

COSMIC TOP SECRET 
COSMIC TRES SECRET 

SITE ACCESS 
ACCES AUX EMPLACEMENTS 

Special comments: . . . 
Commentaires speciaux : _F_a_c1_111 ... y_A_c_c_e_ss_w_1t_h_E_s_c_ort _ _ ___________________________ _ 

NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided . 
REMARQUE : Si lusieurs niveaux de contrOle de securite sent re uis, un uide de classification de la securite doit etre fourni. 

10. b) May unscreened personnel be used for portions of the work? f7l No DY es 
Du personnel sans autorisation securitaire peut-il se voir confier des parties du travail? L..!..J Non Oui 

If Yes, will unscreened personnel be escorted? 
Dans !'affirmative, le personnel en question sera-t-il escorte? 

PART C - SAFEGUARDS (SUPPLIER) I PARTIE C • MESURES DE PROTECTION (FOURNISSEUR) 
INFORMATION I ASSETS I RENSEIGNEMENTS I BIENS 

11 . a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or 
premises? 
Le fournisseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTEGES et/ou 
CLASSIFIES? 

11 . b) Will the supplier be required to safeguard COMSEC information or assets? 
Le fournisseur sera-t-il tenu de proteger des renseignements ou des biens COMSEC? 

PRODUCTION 

11 . c) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment 
occur at the supplier's site or premises? 
Les installations du fournisseur serviront-elles a la production (fabrication et/ou reparation et/ou modification) de materiel PROTEGE 
et/ou CLASSIFIE? 

INFORMATION TECHNOLOGY (IT) MEDIA I SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (Tl) 

11 . d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED 
infonnation or data? 
Le foumisseur sera-t-il tenu d'utiliser ses propres systemes informatiques pour trailer, produire ou stocker electroniquement des 
renseignements ou des donnees PROTEGES et/ou CLASSIFIES? 

11 . e) Will there be an electronic link between the supplier's IT systems and the government department or agency? 
Disposera-t-on d'un lien electronique entre le systeme infonnatique du fournisseur et celui du ministere ou de l'agence 
gouvemementale? 

TBS/SGT 350-103(2004/12) Security Classification I Classification de securite 

D 
No oYes 
Non Oui 

171 No DYes 
L!:.J Non Oui 

171 No DYes 
L..!..J Non Oui 

171 No DYes 
L..!..J Non Oui 

1.71 No DYes 
~Non Oui 

r/l No DYes 
~Non Oui 

Canada 



l+I Government 
of Canada 

Gouvernement 
du Canada 

PART C - (continued) I PARTIE C - (suite) 

Contract Number I Numero du contra! 

Security Classification I Classification de securite 

For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's 
site(s) or premises. 
Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau recapitulatif ci-dessous pour indiquer, pour chaque categorie, les 
niveaux de sauvegarde requis aux installations du fournisseur. 

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions. 
Dans le cas des utilisateurs qui remplissent le formulalre en ligne (par Internet) , les reponses aux questions precedentes sont automatiquement saisies 
dans le tableau recapitulatif. 

SUMMARY CHART I TABLEAU RECAPITULATIF 

Category PROTECTED CLASSIFIED NATO COMSEC 
Cat6gorie PROTEGE CLASSIFIE 

TOP NATO NATO NATO COSMIC PROTECTED 
A B c CONFIDENTIAL SECRET SECRET RESTRICTED CONFIDENTIAL SECRET TOP PROT~G~ 

SECRET 
CONFlOENTIEL TR~S NATO NATO COSMIC A B 

SECRET DIFFUSION CONFIDENTIEL TR~S 
RESTREINTE SECRET 

lnfonnetion I Assets 
Renseianements I Biens 
Production 

IT Media I 
Support Tl 

l~i.~~~e~tronique 

12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 
La description du travail vise par la presente LVERS est-elle de nature PROTEGEE eVou CLASSIFIEE? 

If Yes , classify this form by annotating the top and bottom in the area entitled " Security Classification". 
Dans !'affirmative, classifier le present formulaire en indiquant le niveau de securite dans la case intitulee 
« Classification de securite » au haut et au bas du formula Ire. 

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? 
La documentation associee a la presente LVERS sera-t-elle PROTEGEE eVou CLASSIFIEE? 

c 

CONFIDENTIAL 

CONFIDENTIEL 

If Yes, classify this form by annotating the top and bottom In the area entitled " Security Classification" and Indicate with 
attachments (e.g. SECRET with Attachments). 
Dans I' affirmative, classifier le present formulalre en indiquant le niveau de securite dans la case intitulee 
" Classification de securite » au haut et au bas du formula Ire et indiquer qu' ll ya des pieces jointes (p. ex. SECRET avec 
des pieces jolntes). 

SECRET 

1:/1 No 
L.l Non 

TOP 
SECRET 

TRES 
SECRET 

D Yes 
Oui 

D Yes 
Oui 

TBS/SCT 350-103(2004/12) Security Classification I Classification de securite Canada 



l+I Government 
of Canada 

Gouvernement 
du Canada 

Contract Number I Numero du contra! 

Security Classification I Classification de securite 

PART D - AUTHORIZATION I PARTIE D - AUTORISATION 
13. Organization Project Authority I Charge de projet de l'organisme 

ame (print) - Norn (en lettres moulees) Title - Titre Signature 

Carol Spence Site Manager 

elephone No. - N° de telephone Facsimile No. - N° de telecopieur E-mail address - Adresse courriel Date 
306-780-6979 306-780-7022 carol.spence@rcmp-grc.gc.ca 

14. Organization Security Authority I Responsable de la securite de l'organisme 

ame (print) - Norn (en lettres moulees) Title - Titre Signature 

Sgt. Stephane Lapointe Supervisor, Security Administration 

elephone No. - N de telephone Facsimi le No. - N de telecopieur E-mail address - Adresse courriel 
306-780-6118 306-780-6472 stephane.lapointe@rcmp-grc.gc.ca 

15. Are there additional instructions (e .g. Security Guide, Security Classification Guide) attached? 
Des instructions supplementaires (p. ex. Guide de securite, Guide de classification de la securite) sont-elles jointes? 

16. Procurement Officer I Agent d'approvisionnement 

ame (print) - Norn (en lettres moulees) Title - Titre 

elephone No. - N de telephone Facsimile No. - N de telecopieur 

Signature 

E-mail address - Adresse courriel 

17. Contracting Security Authority I Autorite contractante en matiere de securite 

Date 

ame (print) - Norn (en lettres moulees) 

kco Ye. 
s;~ Title - Titre 

Facsimile No. - N '° .. 

Yes 
Oui 
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