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on-le 6 May 2014
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REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Proposal To: Department of National Defence

We hereby offer to sell to Her Majesty the Queen in right
of Canada, in accordance with the terms and conditions
set out herein, referred to herein or attached hereto, the
goods, services, and construction listed herein and on any
attached sheets at the price(s) set out therefor.

Proposition aux: Ministére de la Défense
nationale (MDN)

Nous offrons par la présente de vendre a Sa Majesté la
Reine du chef du Canada, aux conditions énoncées ou
incluses par référence dans la présente et aux annexes
ci-jointes, les biens, services et construction énumérés
ici sur toute feuille ci-annexée, au(x) prix indiqué(s).

Comments — Commentaires
INSTRUCTIONS:

THIS DOCUMENT CONTAINS A SECURITY
REQUIREMENT -

LE PRESENT DOCUMENT COMPORTE UNE
EXIGENCE RELATIVE A LA SECURITE.

Issuing Office - Bureau de distribution

Director Services Contracting (D Svcs C 4)/
Direction des contrats de service (DC Svc 4)

Title — Sujet

Special Advisory Services for Commander of the Royal Canadian Air Force
- Services consultatifs spéciaux pour le commandant de I'Aviation royale
canadienne

Solicitation No. - N°de l'invitation
DND-MND 13/0018975

Date

21 March — mars 2014

Reference No. — N° de référence du client

RETURN BIDS TO:
RETOURNER LES SOUMISSIONS A:

By Email/par courriel a :

DSvcsC4Contracting-DCSves4Contrats@forces.gc.ca

Director Services Contracting/
Direction des contrats de service
Attention : D Svcs C 4-2/DC Svc 4-2

Address Enquiries to: -

Adresser toutes questions a: D. Wouters

Telephone No. - N°de téléphone 819-997-3327

Email Address : Diane.Wouters@forces.gc.ca

FOB - FAB
See Herein - Voir ci-inclus

Destination

See Herein - Voir ci-inclus

Vendor/Firm Name and Address
Raison sociale et adresse du fournisseur/de I'entre  preneur

Telephone No. - N°de téléphone

Name and title of person authorized to sign on beha  If of Vendor/Firm
(type or print)

Nom et titre de la personne autorisée a signeraun  om du fournisseur/
de I'entrepreneur (taper ou écrire en caracteres d' imprimerie)

Signature Date
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PART 1 — GENERAL INFORMATION

1.

11

1.2

13

2.1

2.2

3.1

3.2

3.3

INTRODUCTION

The Department of National Defence (DND) has airegquent for “as-and-when-requested”
special advisory services for the Commander oRbgal Canadian Air Force (RCAF) which
includes support services for the RCAF Honorarieggfam. Details of the requirement are
outlined in Annex A — Statement of Work.

It is intended to award a single contract to prevédrvices through March 31st, 2015 with three
(3) option periods, each to extend by an additidngdar at the Crown’s discretion.

This document contains a security requirement.
OTHER INFORMATION

These services are currently being provided by tlawse Technologies Inc. of Ottawa, Ontario
as a result of a competitive contract awarded ylieWorks and Government Services Canada

DND has determined that any intellectual propedits arising from the performance of the
Work under the resulting Contract will belong ton@da, on the following grounds: where the
material developed or produced consists of matsubject to copyright, with the exception of
computer software and all documentation pertaininpat software.

STANDARD INSTRUCTIONS, CLAUSES AND CONDITIONS

All instructions, clauses and conditions identifindhe bid solicitation by number, date and title
are set out in the Standard Acquisition ClausesComtlitions (SACC) Manual issued by Public
Works and Government Services Canada (PWGSC). Tdraub is available on the PWGSC
Website:https://buyandsell.gc.ca/policy-and-guidelines/dtad-acquisition-clauses-and-
conditions-manual

Bidders who submit a bid agree to be bound byriklctions, clauses and conditions of this bid
solicitation and accept the clauses and conditdiise resulting contract.

Pursuant to th®epartment of Public Works and Government Services Act (S.C. 1996, ¢.16), the
instructions, clauses and conditions identifiethim bid solicitation and resulting contract by
number, date, and title are incorporated by reteento and form part of the bid solicitation and
resulting contract as though expressly set outérbid solicitation and resulting contract.
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PART 2 — INSTRUCTIONS FOR SUBMITTING PROPOSALS

1.

11

2.1

3.1

3.2

4.1

5.1

5.2

PROPOSAL FORMAT

Bidders are requested to submit one (1) copy of teehnical proposal, one (1) copy of their
financial proposal and one (1) copy of their cardifions. The technical proposal, financial
proposal and certifications should be submittesegmrate documents and no financial
information should appear in the technical proposaertifications. All documents should be in
either Microsoft Word or PDF format.

MULTIPLE BIDS

Multiple bids from the same bidder are not permdifteresponse to this bid solicitation. Each
bidder must submit only a single bid. If more tleare bid is submitted by the same bidder,
Canada will accept only the first bid presented ekt all other bids.

APPLICABLE LAWS

Any resulting contract will be interpreted and gawexd, and the relations between the parties
determined, by the laws in force in the Provinc®afario, Canada.

Bidders may, at their discretion, substitute theligable laws of a Canadian province or territory
of their choice. In order to do so, bidders araiested to indicate the change in their bid. This
change will not affect the validity of the bid.Hb change is made, it acknowledges that the
applicable laws specified are acceptable to thel@id

IDENTIFICATION OF THE BIDDER’S POINT OF CONTACT

The Bidder’s point of contact information (includiname, address, telephone number and e-mail
address) should be included and clearly identifigithe proposal response to facilitate any
communication during the evaluation process.

DELIVERY INSTRUCTIONS FOR PROPOSALS

Proposals are to be submitted by e-mail or fakéoGontracting Authority and must be received
by the closing date and time. Both the e-mail asklod the Contracting Authority Representative
and the closing date and time appear on the fageé pf the Request for Proposal (RFP). To
obtain a fax number, an e-mail may be sent to t&r@cting Authority.

Individual e-mails exceeding five (5) megabytes, dhat include other factors such as
embedded macros and/or links, may be rejected by 6hDND e-mail system and/or

firewall(s) without notice to the Bidder or Contracting Authority. Larger proposals may be
submitted through more than one e-mail. The Cotitrg@uthority will confirm receipt of
documents. It is the Bidder’s responsibility to @nmesthat the Contracting Authority has received
the entire submission. Bidders must not assumeathdbcuments have been received unless the
Contracting Authority confirms receipt of each do@nt. In order to minimize the potential for
technical issues, bidders are requested to alldficismt time before the closing date and time to
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confirm receipt. Technical and financial documeaetsived after the closing date and time will
not be accepted.

5.3 Bidders are requested to ensure that the DND matereaumber and closing date and time
appearing on the first page of the RFP are cleadigated in the e-mail or fax submission.

5.4 Proposals may be submitted in either English oné¢hre
5.5 Proposals will not be returned.

5.6 No payment will be made for costs incurred in theparation and submission of a proposal in
response to the RFP.

6. COMMUNICATIONS REGARDING THE BID SOLICITATION

6.1 To ensure the integrity of the competitive bid @e&, enquiries and other communications
regarding this solicitation are to be directed dolyhe Contracting Authority, i.e. Director
Services Contracting (D Svcs C), at the e-mail esslappearing on the first page of the RFP.

6.2 Enquiries and other communications are not to kextéd to any other government official(s) or
person(s) having access to government buildingsformation. Enquiries and other
communications are to be directed only as detailélde above paragraph. Failure to comply
with this requirement may result, for that reaslome, in the bid being declared non-responsive.

6.3 Enquiries should be submitted by e-mail and recebsethe Contracting Authority no later than
fourteen (14) calendar days prior to the closing da allow DND sufficient time to provide a
response. Enquiries received after that time maype@nswered.

6.4 It is the Bidder’s responsibility to obtain cladéition of any terms, conditions or technical
requirements contained in the RFP. During the Ré®Rimg period, potential bidders are
encouraged to submit questions or requests faficiion regarding the content of the RFP.
This is the only opportunity prior to the closinate for bidders to address issues or raise any
concerns related to the RFP content.

6.5 To ensure consistency and quality of informatioovpied to bidders, relevant enquiries received,
and the replies to such enquiries, will be publisbe the Government Electronic Tendering
System (GETS) available https://buyandsell.gc.ca/tendevdthout revealing the source(s) of
the enquiries. It is the Bidder’s responsibilityetasure that they are aware of any updates and/or
amendments to the RFP published on GETS, includileyant enquiries received and the replies
to such enquiries.
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7.1

7.2

8.1

9.1

9.2

VALIDITY OF BIDS

Any proposal submitted must remain open for accegtaf a period of not less than ninety (90)
calendar days after the closing date. Amendmerttset@idder’s bid/proposal response will not
be accepted after the closing date and time.

All bidders submitting proposals will receive weitt notification of the results of the evaluation
as soon as the process is complete. Bidders shiiold at least forty-five (45) calendar days
after the closing date for the results to be kndResponses to requests for information on the
status of the evaluation will not normally be pard until all evaluations are complete.

RIGHTS
Canada reserves the right to:

reject any or all proposals received in responsbadrFP;

cancel the RFP at any time;

reissue the RFP;

seek clarification and verify any or all informatiprovided with respect to the RFP; and
negotiate with the sole responsive Bidder to enbast value to Canada.

PoooTE

PRICING SUPPORT/REVIEW

In the event that the Bidder’'s proposal is the seéponsive proposal received, the Bidder must
provide, upon DND’s request, acceptable forms @fepsupport.

Bidders are advised that a review of the proposiethg may be required. Detailed supporting
documentation may be requested by DND to validegeates and other charges proposed.
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PART 3 — EVALUATION CRITERIA AND SELECTION METHODOL OGY

1.

11

2.1

2.2

2.3

24

2.5

2.6

2.7

ACCEPTANCE OF REQUEST FOR PROPOSAL TERMS AND CONDITIONS

By submitting a proposal in response to the Redqeefroposal (RFP), the Bidder agrees that it
has read, understood and accepted all of the tenohsonditions of the RFP, including the SOW,
Evaluation Criteria and Selection Methodology, atfyer annexes and any appendices or
attachments.

EVALUATION OF PROPOSALS

Proposals must clearly demonstrate that the Bidwasats all of the mandatory criteria to be
deemed compliant. Failure to demonstrate thisregllt in the proposal being declared non-
responsive and given no further consideration.

The Bidder must clearly demonstrate relevant egpeg and qualifications. Bidders are advised
that only listing experience without providing asypporting data to describe where and how
such experience was obtained will not constituenidnstrated” for the purpose of evaluation.
Supporting data must describe responsibilitiededwnd relevance to the requirements herein.
This may include résumés (if applicable) and/or atijer documentation necessary to
demonstrate the experience and knowledge atta8iethly repeating the statements contained in
the SOW is not sufficient. The Bidder must provadenplete details as to where, when (month
and year) and how (through which activities/respuliies) the stated qualifications and
experience were obtained.

In order to evaluate the number of months or yehexperience attained, the bid must, as a
minimum, identify the month and year when the eigmere commenced and the month and year
when the experience was completed. Failure to geothis information will be to the
disadvantage of the Bidder. Failure to provide thisrmation in response to a mandatory
criterion, wherein the number of months or yearexgferience is required in order to calculate
number of months or years experience attainedreslllt in the proposal being declared non-
responsive.

Failure to provide detailed supporting informattordemonstrate how the Bidder meets the
mandatory criteria will result in the proposal lgpoeclared non-responsive.

In the case where the timelines of experience gaimévo or more projects overlap, the duration
of time common to each project/experience will b@tcounted more than once. Experience and
knowledge must be relevant to the requirement.

Each proposal will be evaluated solely on its conénd the documentation provided as part of
the Bidder’s proposal, except as otherwise speatifiprovided in this solicitation. Any
information or proposed options or additions toWerk will not be evaluated.

It is recommended that bidders include a grid @irtproposals, cross-referencing the items of the
SOW and evaluation criteria to statements of ccemgke with reference to supporting
data/evidence contained in their proposals. Anyepigsentation either made knowingly or
unknowingly, may result in the proposal being destlanon-responsive.
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2.8

3.1

3.2

Information to BiddersThe compliance grid, by and of itself, does mmstitute demonstrated
evidence. As stated in the paragraphs above, oplyasting documentation will be accepted as
evidence.

An evaluation team composed of government emplofreasthe DND Technical/Project
Authority will evaluate the technical proposalstmhalf of Canada. In addition, Canada reserves
the right to include as evaluation members, noregawent employees who are not in conflict of
interest by participating.

MANDATORY CRITERIA

Responses that clearly demonstrate that all ofmidwedatory criteria have been met will be
evaluated further. It is the Bidder’s responsibitih clearly demonstrate that all of the mandatory
criteria are met. Responses failing to do so valdeemed non-compliant and will not be
considered further.

The proposal must demonstrate that the Bidder neaets and all of the following mandatory
criteria:

Additional Bid Preparation

Mandatory Criterion Instructions

M1

The Bidder must demonstrate that the proposed resou
has achieved a minimum rank of Lieutenant-Colonel i
the RCAF and has retired no earlier than Dec 3Q720
with a minimum of 20 years of service in the Canadi
Armed Forces.

BOTH OF THE FOLLOWING:

The Bidder must demonstrate that the proposed resou
has achieved a minimum rank of Lieutenant-Colonel i
the RCAF, having retired no earlier than Dec 313720

AND

The Bidder must demonstrate that the proposed resou
also possesses a minimum of 36 months of demoedtrat
experience working within the Canadian Armed Forces
within the last 7 years from the date of bid clgsin
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Additional Bid Preparation

# Mandatory Criterion Instructions
M2 | The Bidder must demonstrate that the proposed resou
has at least 60 months of demonstrated experience None
working at the Strategic Level within the RCAF.
“Strategic Level” is defined as working at the off$ of
NDHQ, 1 CAD, 2 CAD or the HQs of Canada’s Allies.
M3 | The Bidder must demonstrate that the proposed resou
possesses a minimum of one Command appointment {Hdbne
took place during the course of his/lher RCAF career
M4 | The Bidder must provide proof that it (the Biddeo)ds a | For organizational security screening
valid Facility Security Clearanceat the level of status: At a minimum, one (1) of the
SECRET, issued by the Canadian Industrial Security | following must be provided:
Directorate (CISD), Public Works and Government
Services Canada (PWGS@j,the time of bid closing » Copy of the clearance letter
issued to the firm; or
AND + Organization screening number,
The Bidder must demonstrate that any proposed For personnel security screening
resource(s) musEACH hold a valid personnel security | status: At a minimum, the following
screening at the level &ECRET, granted or approved | must be provided:
by CISD/PWGSC)at the time of bid closing
* Name of the individual;
* Level of security clearance
obtained;
» Expiry date; and
» Security Screening Certificate and
Briefing Form file number
4. FINANCIAL PROPOSAL
4.1 For evaluation purposes only, bids that are madefareign currency will be converted to
Canadian dollars, Goods and Services Tax or Haadrbales Tax (GST/HST) excluded. The
noon rate given by the Bank of Canada in effethatlosing date and time will be applied as a
conversion factor to bids made in foreign currency.
4.2 In the financial proposal, bidders must includenfall-inclusive per diem rates, including

customs duties, but excluding taxes, for the prowisf services as described in the SOW, for the
initial contract period and for each option perid@&ny. When calculating the per diem rates,
bidders must consider all costs and all poteniifibecosts, as no additional claims may be made.
A separate figure should be included for any applie taxes.
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5. SELECTION METHODOLOGY
51 To be declared responsive, a bid must:

a. comply with all the requirements of the RFP; and
b. meet all the mandatory evaluation criteria.

Bids not meeting (a) or (b) will be declared nosprensive.
5.2 Only one (1) contract, if awarded, will be awardedhe responsive Bidder that offers quality
services and experience at the best value to CaBagdavalue to Canada is defined as the

responsive proposal with the lowest total evalugiéck.

5.3 For evaluation purposes, the total evaluated pritde calculated as follows:

A Level of
All-Inclusive Services Total
Period Per Diem (Estimated) (CAD)
Rate (CAD)
A B C=AxB

Initial Contract Period:
(date of the Contract to 31 March 2015) $ 156 Days $
Option Period 1 (one [1] year) $ 156 Days $
Option Period 2 (one [1] year) $ 156 Days $
Option Period 3 (one [1] year) $ 156 Days
Total Evaluated Price, inclusive of all periods (G$/HST excluded) $
GST/HST $

54 If two (2) or more responsive proposals offer aantital total evaluated price, the proposal that
demonstrates the proposed resource has the greabaiser of months of experience working at
the Strategic Level within the RCAF (see M2 abouéh tie still exists, the proposal that
demonstrates the proposed resource has the greabaiser of months working in the Canadian
Armed Forces (see M1 above) will be awarded a aottif awarded.
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PART 4 — RESULTING CONTRACT CLAUSES

The following clauses and conditions will applyaiad form part of any contract resulting from the bi
solicitation.

1. REQUIREMENT

11 The Department of National Defence (DND) has airegquent for “as-and-when-requested”
special advisory services for the Commander oRbgal Canadian Air Force (RCAF) which
includes support services for the RCAF Honorariegyfam. Details of the requirement are
outlined in Annex A — Statement of Work.

2. STANDARD CLAUSES AND CONDITIONS

2.1 All clauses and conditions identified in the Cootday number, date and title are set out in the
Standard Acquisition Clauses and Conditions (SAM@&hual issued by Public Works and
Government Services Canada (PWGSC). The Manusghitable on the PWGSC Website:
https://buyandsell.gc.ca/policy-and-guidelines/dead-acquisition-clauses-and-conditions-
manual

2.2 General Conditions

2.2.1 The 2010B (2013-06-27) General Conditions — Pridess Services (Medium Complexity),
apply to and form part of the Contract, with thiékdwing modifications:

a. the definition of “Minister” will be the MinisterfoNational Defence; and

b. the section entitled “2010B 31 (2012-11-09) Cod€ohduct and Certifications — Contract”
is hereby deleted and replaced with the following:

Code of Conduct for Procurement

The Contractor certifies that it has read @uele of Conduct for Procurement
(http://www.tpsgc-pwgsc.gc.ca/app-acqg/cndt-cndceikrdng.htmil and agrees to be bound
by its terms.

2.2.2 The Contract is a defence contract within the magaof theDefence Production Act, R.S.C.
1985, c. D-1, and must be governed accordingly.
Title to the Work or to any materials, parts, wankprocess or finished work must belong to
Canada free and clear of all claims, liens, attagits) charges or encumbrances. Canada is
entitled, at any time, to remove, sell or dispasthe Work or any part of the Work in accordance
with section 20 of th®efence Production Act.

2.2.3 As the Contract requires production of or acces®tdrolled goods that are subject to the
Defence Production Act R.S. 1985, c. D-1, the Contractor and any subaotudr are advised that,
within Canada, only persons who are registeredneker excluded under the Controlled Goods
Program (CGP) are lawfully entitled to examine,g@ss or transfer controlled goods. Details on
how to register under the CGP are availabl€antrolled Goods Program
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2.3

2.3.1

When the Contractor and any subcontractor proptwsegamine, possess or transfer controlled
goods are not registered, exempt or excluded uhddEGP at time of contract award, the
Contractor and any subcontractor must, within s€v@mvorking days from receipt of written
notification of the contract award, ensure thatrrgpiired application(s) for registration or
exemption are submitted to the CGP. No examinagiossession or transfer of controlled goods
must be performed until the Contractor has provigtedf, satisfactory to the Contracting
Authority, that the Contractor and any subcontnaate registered, exempt or excluded under the
CGP.

Failure of the Contractor to provide proof, satisfay to the Contracting Authority, that the
Contractor and any subcontractor are registerezmpkor excluded under the CGP, within thirty
(30) days from receipt of written notification afrtract award, will be considered a default under
the Contract except to the extent that Canadasjgoresible for the failure due to delay in
processing the application.

The Contractor and any subcontractor must maimegjistration, exemption or exclusion from
the CGP for the duration of the Contract and in evsnt for so long as they will examine,
possess or transfer controlled goods

Basis for Canada's Ownership of Intellectual Priyper

a. DND has determined that any intellectual propegdits arising from the performance of the
Work under the resulting Contract will belong ton@da, on the following grounds: the
material developed or produced consists of matsuabject to copyright.

b. The following SACC Manual clause applies to anarfepart of the Contract:

SACC Manual Clause 4007 (2010/08/16) - Canada ta ®wellectual Property Rights in
Foreground Information.

Non-Disclosure Agreement

The Contractor must obtain from its employee(sjudycontractor(s) the completed and signed
non-disclosure agreement, attached at Annex Bpemdde it to the Procurement Authority
before they are given access to information byrobehalf of Canada in connection with the
Work.
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3.1

3.2

3.3

3.4

3.5

3.6

4.1

4.2

4.3

5.1

SECURITY REQUIREMENT FOR CANADIAN SUPPLIER

The Contractor must, at all times during the perfance of the Contract, hold a valid Facility
Security Clearance at the level SECRET, issued by the Canadian Industrial Security
Directorate (CISD), Public Works and Governmentvi®eis Canada (PWGSC).

This contract includes access to controlled goBdsr to access, the contractor must be
registered in the Controlled Goods Program of RuMorks and Government Services Canada.

In order to gain access to Controlled Goods, treractor personnel, who DND would deem to
be embedded contractors, pursuant to the 2007 Bgehaf Letters between DND and the U.S.
Department of Statenust EACH hold a validSECRET clearance, granted or approved by
CISD/PWGSC.

The Contractor personnel requiring accesStASSIFIED information, assets or sensitive work
site(s) must EACH hold a valid personnel securtesning at the level SECRET, granted or
approved by CISD/PWGSC.

The ContractoMUST NOT remove anyCLASSIFIED information from the identified work
site(s), and the Contractor must ensure that itsopgel are made aware of and comply with this
restriction.

Subcontracts which contain security requiremergdN@T to be awarded without the prior
written permission of CISD/PWGSC.

The Contractor must comply with the provisionstu:t

a. Security Requirements Check List and security g(ifdepplicable), attached at Annex C;

b. Industrial Security Manual (Latest Edition).

CONTROLLED GOODS

SACC Manual Clause A9131C (2011-05-16), Controlkembds Program

SACC Manual Clause B4060C (2011-05-16), ControBeabds

The Contractor must obtain from its employee(sjudycontractor(s) the completed and signed
Access to Controlled Goods — Embedded Contractindwledgement Letter, attached at Annex
D, and provide it to the Procurement Authority vefthey are given access to Controlled Goods
by or on behalf of Canada in connection with therkVo

FOREIGN NATIONALS

SACC Manual Clause A2000C (2006-06-16), Foreigridwials (Canadian Contractor) or
A2001C (2006-06-16), Foreign Nationals (Foreign tCactor), as applicable
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6. INSURANCE
6.1 SACC Manual Clause G1005C (2008-05-12), Insurance
7. TERM OF CONTRACT

7.1 Period of the Contract

7.1.1 The period of the Contract is from the date of@oatract t Iting

7.2 Option Periods

7.2.1 The Contractor grants to Canada the irrevocabliempd extend the term of the Contract by up
to three (3) one-year additional periods understrae conditions. The Contractor agrees that,
during the extended period of the Contract, it Wélpaid in accordance with the applicable
provisions as set out in the Basis of Payment.

7.2.2 Canada may exercise this option at any time byiegradwritten notice to the Contractor at least
thirty (30) calendar days before the expiry datthefContract. The option may only be exercised
by the Contracting Authority, and will be evidendedadministrative purposes only, through a
contract amendment.

8. CONTRACT AMOUNT

8.1 Canada'’s total liability to the Contractor undest@ontract must not excee

ct] (consistindb ing
-

duties are included.

T}twese services). If applicable, customs

8.2 No increase in the total liability of Canada otlie price of the Work resulting from any design
changes, madifications or interpretations of therkVwill be authorized or paid to the Contractor
unless these design changes, modifications ompirgttions have been approved, in writing, by
the Contracting Authority before their incorporatinto the Work. The Contractor must not
perform any work or provide any service that wagult in Canada's total liability being
exceeded before obtaining the written approvahefContracting Authority. The Contractor
must notify the Contracting Authority in writing &sthe adequacy of this sum, as soon as the
Contractor considers that the contract funds pexviare inadequate for the completion of the
Work.
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9.1

9.2

9.3

9.4

9.5

9.6

10.

10.1

10.1.1

10.1.2

10.1.3

10.1.4

TRAVEL AND LIVING
Contractor personnel may be required to travelidathe National Capital Region (NCR).

The Contractor personnel must not make any traugngements prior to receiving written
approval from the TA.

The requirement for any travel and trip report eohand format) will be identified by the TA. If
required by the TA, the Contractor must preparei@report in accordance with the current
applicable AF9000+ procedures and provide it toTAe for review and approval, no later than
eight working days after return from the trip.

Canada will not accept any travel and living exgsnscurred by the Contractor resource as a
consequence of any relocation required to satisfytérms of the Contract.

The Contractor will be paid its authorized travalldiving expenses, reasonably and properly
incurred in the performance of the Work, at costheut any allowance for overhead or profit, in
accordance with the negotiated meal, private vehaid incidental allowances specified in
Appendices B, C and D of the National Joint Countihvel Directive, http://www.njc-
cnm.gc.ca/directive/travel-voyage/index-eng.phapd with the other provisions of the directive
referring to “travelers”, rather than those refegrio “employees”. All payments are subject to
Government Audit. All travel must have the priatlaorization of the TA. All travel within the
NCR will be at the Contractor’'s expense.

Estimated Travel Costs: $5,000 Annually
TASK AUTHORIZATION

The Work to be performed under the Contract wilbbean "as and when requested basis" using
a Task Authorization. The Work described in thekrAuthorization must be in accordance with
the scope of the Contract.

Task Authorization Process

The Procurement Authority will provide the Contiaotvith a description of the task using the
DND 626, Task Authorization Form (copy to be praddn the contract).

The Task Authorization will contain the detailstbé& services to be provided in accordance with
the Statement of Work, the total estimated cosp@&forming the task and a breakdown of that
cost, established in accordance with the Basisagfient specified in the Contract.

The Contractor must provide the Procurement Authorithin seven (7) calendar days of its
receipt, with a proposal with confirmation of thetails and cost in the Task Authorization.

The Contractor must not commence work until a TAasthorization authorized by the
Procurement Authority or Contracting Authority,asplicable, has been received by the
Contractor. The Contractor acknowledges that armkwerformed before a Task Authorization
has been received will be done at the Contractensrisk.
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10.1.5 The administration of the Task Authorization pracesl| be carried out by the Procurement
Authority. This process includes monitoring, cotitng and reporting on expenditures of the
contract with task authorizations to the Contrag#uthority.

10.2  Task Authorization Limit :

10.2.1 The Procurement Authority may authorize individizek authorizations up to a limit of
$lamount to be specified in the resulting Contraapplicable taxes included, inclusive of any
revisions.

10.2.2 Any task authorization to be issued in excess aff limit must be authorized by the Contracting
Authority before issuance.

10.3  Minimum Work Guarantee - All the Work - Task Author izations:
10.3.1 In this clause,

"Maximum Contract Value" means the amount specifietthe "Limitation of Expenditure"
clause set out in the Contract; and

"Minimum Contract Value" mear$10,000.00

10.3.2 Canada's obligation under the Contract is to ragiesk in the amount of the Minimum
Contract Value or, at Canada's option, to pay thet@ctor at the end of the Contract in
accordance with paragraph 10.3.1. In considerati@uch obligation, the Contractor agrees to
stand in readiness throughout the Contract pedgubtform the Work described in the Contract.
Canada's maximum liability for work performed unthes Contract must not exceed the
Maximum Contract Value, unless an increase is aiztha in writing by the Contracting
Authority.

10.3.3 In the event that Canada does not request wotleimtnount of the Minimum Contract Value
during the period of the Contract, Canada musttpayContractor the difference between the
Minimum Contract Value and the total cost of therWi@quested.

10.3.4 Canada will have no obligation to the Contractadenthis clause if Canada terminates the
Contract in whole or in part for default.
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11.

111

1111

11.1.2

11.2

11.2.1

11.2.2

DEPARTMENTAL AND CONTRACTOR REPRESENTATIVES
Contracting Authority

The Contracting Authority for the Contract is:

Organization: Director Services Contracting (D $@)

Representative: Diane Wouters, Senior Contracdifiger, D Svcs C 4-2-3
Telephone: 819-997-3327

Fax: 819-997-3211

E-mail: Diane.Wouters@forces.gc.ca

The Contracting Authority is responsible for thenagement of the Contract and any changes to
the Contract must be authorized in writing by tlent€acting Authority. The Contractor must not
perform work in excess of or outside the scopdef@ontract based on verbal or written requests
or instructions from anybody other than the CoringcAuthority.

Procurement Authority
The Procurement Authority for the Contract is:

Organization:
Representative:
Telephone:
Fax:

E-mail:

Mailing Address: National Defence Headquarters

]
Attention: ]

101 Colonel By Drive
Ottawa, Ontario
K1A 0K2

The Procurement Authority is responsible for thelementation of tools and processes required
for the administration of the Contract, includimgaincial management, maintaining supply
records and certifying invoices for payment. Thenttactor may discuss administrative matters
identified in the Contract with the Procurementiarity however the Procurement Authority has
no authority to authorize changes to the scopbeif¥ork. Changes to the scope of Work can
only be made through a contract amendment issuéigeb@ontracting Authority.
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11.3 Technical/Project Authority

11.3.1 The Technical/Project Authority for the Contract is

Organization: t]
Representative: ng

Contract]

Telephone: ]
Fax:
E-mail: ]

11.3.2 The Technical/Project Authority is responsible dtirmatters concerning the technical content of
the Work under the Contract. Technical matters beaygiscussed with the Technical/Project
Authority; however the Technical/Project Authoritggis no authority to authorize changes to the
scope of the Work. Changes to the scope of the Wamkonly be made through a contract
amendment issued by the Contracting Authority.

11.3.3 The Technical/Project Authority will be the Inspect Authority. All reports, deliverables,
documents, goods and all services rendered undeCtmtract will be subject to inspection by
the Inspection Authority or its designated représt@re. Should any report, document, good or
service not be in accordance with the requiremeifntise Statement of Work and to the
satisfaction of the Inspection Authority, as subedit the Inspection Authority will have the right
to reject it or require its correction at the sedpense of the Contractor before recommending
payment. Any communication with a Contractor regagdhe quality of Work performed
pursuant to this Contract will be undertaken bycdf correspondence through the Contracting
Authority.

11.4 Contractor's Representative

11.4.1 The Contractor has identified the following indival as its representative for administrative
matters relating to the Contract.

Name and Title:
Address:

Telephone:
Fax:
E-mail:
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12.

12.1

12.11

PAYMENT
Basis of Payment

For Work performed in accordance with the Contrdmt, Contractor will be paid firm all-

inclusive per diem rates to a limitation of expead, as specified below and a maximum amount
of $5,000.00 (taxes extra) for travel and livingperses on a cost-reimbursable basis only, in the
event that travel (restricted to Canadian locatimmly) is required. Customs duties, where
applicable, are included and Goods and Service®m adarmonized Sales Tax (GST/HST) is
extra.

Firm Level of Total
All-Inclusive . (CAD)
; : Services LN
Period Per Diem (Estimated) Limitation of
Rate (CAD) Expenditure
A B C=AxB
Initial Contract Period
(date of the Contract [{0'81'March'2015) 156 days
Option Period 1 the 156 days
9))
Option Period 2 the 156 days
3))
Option Period 3 o the 156 days

12.1.2 For the purpose of this Contract, a day is defaed.5 hours of work, exclusive of meal breaks.

Payment will be made for days actually worked, withprovision for annual leave, statutory
holidays and sick leave. If time worked is mordemss than a day, the fixed daily rate must be
prorated to reflect the actual time worked.

a. All proposed personnel must be available to wortside normal office hours during the
duration of the Contract.

b. No overtime charges will be authorized under that@at. All time worked will be
compensated according to paragraph above.
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12.2

1221

13.

13.1

13.2

13.3

13.4

135

13.6

Method of Payment

Canada will pay the Contractor on a monthly bamisvork performed during the month covered
by the invoice in accordance with the payment wiowis of the Contract if:

a. an accurate and complete invoice and any othermdents required by the Contract have
been submitted in accordance with the invoicingrutsions provided in the Contract;

b. all such documents have been verified by Canadh; an

c. the Work performed has been accepted by Canada.

INVOICE SUBMISSION

The Contractor must submit invoices in accordanitle thie section entitled “Invoice
Submission” of the general conditions. Invoicesntarbe submitted until all work identified in
the invoice is completed.

Invoices must show:

the Contractor’s address;

the name and mailing address of the Procuremertodity;

a description of the Work delivered; and
the total amount invoiced.

coop

Any invoices where items or group of items canrethsily identified will be sent back to the
Contractor for clarification with no interest otdgpayment charges applicable to Canada.

If Canada disputes an invoice for any reason, Caagdees to pay the Contractor the portion of
the invoice that is not disputed provided that gean services not in dispute form separate line
items of the invoice and are otherwise due andlgayander the Contract.

Notwithstanding the foregoing, the provisions af gection entitled “Interest on Overdue
Accounts” of the general conditions of the Contrautt not apply to any such invoices until such
time that the dispute is resolved at which timeitiveice will be deemed as “received” for the
purpose of the “Method of Payment” clause of thetGxrt.

The Contractor must e-mail a PDF copy of the ogfinvoice along with any required
supporting documentation to the Procurement AutjrdBy doing so the Contractor certifies that
the PDF copy of each invoice will be considerethasoriginal invoice. In addition, the
Contractor must indicate the contract number amdenaf the Procurement Authority in its
covering e-mail. On request, the Contractor musvide a copy of any invoices requested by the
Contracting Authority.
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14. SUPPLEMENTAL INVOICING INSTRUCTIONS

14.1 Pursuant to paragraph 221 (1)(d) of theome Tax Act, R.S. 1985, c.1 {5Supp.), payments
made by departments and agencies to contractoes apglicable services contracts (including
contracts involving a mix of goods and servicesytnie reported on a T1204 Government
Service Contract Payments slip.

14.2 To enable DND to comply with this requirement, @antractor must provide the following
information on each invoice:

a. the legal name of the Contractor, i.e. the legat@associated with its business number or
Social Insurance Number (SIN), as well as its askleand postal code;

b. the status of the Contractor, i.e. an individuapke proprietorship, a corporation, or a
partnership;

c. the business number of the Contractor if the Catdrds a corporation or a partnership and
the SIN if the Contractor is an individual or aesproprietorship. In the case of a partnership,
if the partnership does not have a business nuniiepartner who has signed the Contract
must provide its SIN; and

d. inthe case of a joint venture, the business nurobalt parties to the joint venture who have
a business number or their SIN if they do not rebeisiness number.

15. CERTIFICATIONS

15.2 Compliance

15.2.1 Compliance with the certifications and related doeatation provided by the Contractor in its
bid is a condition of the Contract and subjectedfication by Canada during the term of the
Contract. If the Contractor does not comply witly aartification, provide the related
documentation or if it is determined that any éedtion made by the Contractor in its bid is
untrue, whether made knowingly or unknowingly, G#maas the right, pursuant to the default
provision of the Contract, to terminate the Contfacdefault.
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16. APPLICABLE LAWS

Fd

16.1 The Contract must be interpreted and governedttantelations between the parties determined,
by the laws in force i .

17. PRIORITY OF DOCUMENTS

17.1 If there is a discrepancy between the wording gfdacuments that appear on the list, the
wording of the document that first appears willyaiéover the wording of any document that
subsequently appears on the list.

a. these Articles of Agreement;
b. Supplemental General Conditions 4007 (2010-08-16);
the 2010B (2013-06-27) General Conditions — Pradess Services (Medium Complexity),
with modifications;
Annex A — Statement of Work;
Annex B — Non-Disclosure Agreement;
Annex C — Security Requirements Check List;
Annex D — Access to Controlled Goods — Embeddedr@ctor Acknowledgement Letter;
and
the Contractor’s bid dat on
o be

124

= @~oo

ed].
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PART 5 — REQUIREMENTS AND CONDITIONS OF CONTRACT AW ARD

1.

11

2.1

2.2

3.1

3.1.1

3.1.2

3.1.3

3.2

3.21

SECURITY REQUIREMENT
At the date of bid closing, the following condit®must be met:

a. the Bidder must hold a valid organization securlgarance as indicated in the Resulting
Contract Clauses;

b. the Bidder's proposed individuals requiring acd¢esdassified or protected information,
assets or sensitive work site(s) must meet theriggcequirement as indicated in the
Resulting Contract Clauses; and

c. the Bidder must provide the name of all individualso will require access to classified or
protected information, assets or sensitive workssit

CONTROLLED GOODS REQUIREMENT
SACC Manual Clause A9130T (2011-05-16), ControfBmbds Program

In the case of a joint venture bidder, each merob#re joint venture must meet the requirements
of the Controlled Goods Program.

CERTIFICATIONS
Mandatory Certifications Required Precedent to Contact Award
Bidders must provide the required certificationd documentation to be awarded a contract.

The certifications provided by bidders to Canadasaibject to verification by Canada at all
times. Canada will declare a bid non-responsiveyilbideclare a contractor in default, if any
certification made by the Bidder is found to beruatwhether during the bid evaluation period or
during the contract period.

The Contracting Authority will have the right tokafer additional information to verify the
Bidder’s certifications. Failure to comply with shiequest will also render the bid non-responsive
or will constitute a default under the Contract.

Federal Contractors Program for Employment Equity —Bid Certification

By submitting a bid, the Bidder certifies that Bielder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Fddeontractors Program (FCP) for
employment equityECP Limited Eligibility to Bid list
(http://www.labour.gc.ca/eng/standards_equity/eq/&pfist/inelig.shtm]) available from
Human Resources and Skills Development Canada (MRS abour'svebsite.
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3.2.2 Canada will have the right to declare a bid nopoesive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appearstan‘FCP Limited Eligibility to Bid list at the
time of contract award.

3.3 Additional Certifications Precedent to Contract Award

3.3.1 The certifications listed below should be compledad submitted with the bid, but may be
submitted afterwards. If any of these requiredifteations is not completed or submitted as
requested, the Contracting Authority will so infotine Bidder and provide the Bidder with a time
frame within which to meet the requirement. Failtoreomply with the request of the
Contracting Authority and meet the requirement imithat time period will render the bid non-
responsive.

Annex E — Consent and Availability Certification

Annex F — Former Public Servant Certification
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ANNEX A — STATEMENT OF WORK (SOW)
FOR THE PROVISION OF SPECIAL ADVISORY SERVICES TO
THE COMMANDER OF THE ROYAL CANADIAN AIR FORCE

Al

Al.l

Al.2

Al.2.1

AL3

GENERAL

Purpose The purpose of this SOW is to define the scajgdiverables and some contractual
conditions that apply to the requirement for spemitvisory services required by the C Air Force.

Background Within the DND, C Air Force is responsible fargerating and sustaining a
combat-capable, multi-purpose air force to meeta@als defence requirements, and for the
development of RCAF doctrine and force structure pArt of this function, the C Air Force
requires special advisory services from variougscasito provide sound and timely advice on
defence and other issues at a strategic level.

The SA must provide advisory and administeaservices on an “as-and-when-requested” basis.
The SA must provide an independent source of irtégpion and insightful judgements to the

C Air Force based on extensive experience in thigamyi air environment, including operational
experience, as well as a familiarity with the stowe and operation of Headquarters, Commands
and Wings. In that capacity, the SA must also fedgitate forums for the presentation and
discussion of issues of interest to the RCAF andtrhalp to communicate ideas, strategic
priorities and operational concerns to the widditany and civilian communities.

Abbreviations and acronym$he following abbreviations and acronyms may bedum this
Statement of Work:

C Air Force Commander Air Force

CAF Canadian Armed Forces

CEO Chief Executive Officer

CIsD Canadian Industrial Security Directorate

DND Department of National Defence

NCR National Capital Region

NDHQ National Defence Headquarters

PWGSC Public Works and Government Services Canada
RCAF Royal Canadian Air Force

RCAFCAC Royal Canadian Air Force Commander’s Adigstouncil
SA Special Advisor

SOR Statement of Requirement

SOwW Statement of Work

TA Technical Authority
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A2. SCOPE OF WORK

A2.1 C Air Force requires a SA to provide stratdgmel advice and provide administrative and
planning support to C Air Force and other senigelenanagers and decision makers on RCAF
issues. The SA must also provide advice and se@edgsistance to various committees
involved in the strategic guidance of the RCAF. BAemust work closely with C Air Force
and/or his delegate and must make recommendabddshir Force before DND resources are
committed. There may be a requirement to travidide of the National Capital Region (NCR).

A2.2 The SA must communicate effectively in Englisbth orally and written. Knowledge of French
is beneficial but not essential.

A 3. TASKS
A3.1 The Contractor must provide one SA resource toigeoservices that include:

a. Liaising with stakeholders, such as Senataisodimer Members of Parliament, Honorary
Colonels, CEOs of various air force- and aerospalzed industry organizations, etc.;

b. Administering the RCAF Honoraries Program, Whiecludes co-ordinating meetings,
providing administrative support, making recommeiutes, and processing the
nomination of new members;

C. Providing the appropriate information to thei@as stakeholders on the issue at hand to
help facilitate the decision-making process;

d. When requested by the TA, providing an assessaig¢he issue at hand and making
strategic-level, comprehensive recommendations;

e. Preparing and updating the C Air Force stratkgyiel engagement strategy;

f. Researching and proposing agenda items forleiggl committees;

g. Co-ordinating RCAFCAC meetings and providing adstrative support;

h. Co-ordinating special events between the RCARanious defence and military

associations, colleges, aerospace industries &ilidiassociations;

i. Researching and providing advice to C Air Faooestrategies for outreach to non-
military stakeholders;

j- Providing secretarial support to the various outtees, which includes organizing and
co-ordinating meetings, and preparing and publghieeting agendas and minutes;

k. Attendance at meetings as and when requestdtebyA (see 5.0 below); and
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A4,

A4.1

A4.2

AS5.

A5.1

A5.2

A5.3

Performing other SA support services relateth&services above, when requested by
the TA.

DELIVERABLES

Deliverables must be in the form of servicesvjed to the TA per this SOW, any subsequent
taskings and of the deliverables generated ther@efiverables required include reports, briefing
packages, discussions, working groups and othensnefaknowledge management to acquire
information, analyze it, and provide options anisons to current RCAF issues at hand. The
schedule of deliverables must be in accordancethlipriorities established by the TA.

The Contractor must prepare monthly statusntedor work performed by the supplied resource
in a format acceptable to the TA. Each monthlyustaeport must document the following
information and any additional information requitedthe TA:

a. All significant activities performed by the resce during the period covered by the
invoice;

b. Status of all action/decision items as welhdist of outstanding activities;

C. A description of any problems encountered whichlikely to require attention by the
TA;

d. Any recommendations relating to the condu¢hefWork;

e. Total number of days charged by the resourdegithe covered period; and

f. Cumulative number of days charged by the resmamnce the start of the contract.

MEETINGS

The Contractor will be required to attend gratticipate in the planning and organization of
meetings related to the Work. The Contractor muskarall necessary preparations in order to
actively participate in any meeting convened byTihAe

All meetings will be conducted at facilities be provided by DND or any third party, unless
otherwise requested by the TA.

If requested by the TA, the Contractor mustpare minutes of all discussions and/or records of
decisions of meetings and must provide them toT#hefor review and approval, no later than
five working days after each meeting.
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AG.

A6.1

AG.2

A6.3

A6.4

AT.

A7.1

A7.2

A7.3

LOCATION FOR PROVISION OF SERVICES

Services must be provided on-site in the NCRhe location is the Major-General Pearkes
Building, 101 Colonel By Drive, Ottawa, ON. DND liyprovide sufficient office space, general-
purpose office furniture and information technolaguipment/services (computer and access to
divisional networks subject to normal security riegqments) for the Contractor and its resource.

All of the above provisions are subject to &évailability of suitable DND office facilities ithe
NCR.

Due to the uncertain future availability of DMffice facilities in the NCR, the Contractor must
be prepared to provide, at no additional cost toada, continuous flow of contracted service
from their own offices or place of business, tdude adequate work space and office equipment,
if, for any reason, suitable DND office facilitiase unavailable.

After Contract award, Canada will not considry requests to amend the Contract basis of
payment to allow the Contractor to recover anysassociated with a change in the location
where the required services are provided.

DND SUPPORT TO CONTRACTOR

To aid the Contractor in the provision of theguired services, the following information,
materials, and assistance will be provided if adé and deemed appropriate by the TA:

a. All available data and documents such as policyudwmnts, directives, instructions,
performance data, technical documents, project aladaother data deemed necessary by
the TA for the provision of services under this SOW

b. Consultation with the TA and other departmentakcsiists as may be arranged by the
TA; and
C. Other information, data and assistance availabld eguested by the Contractor

resource, subject to concurrence by the TA.

DND will provide, subject to normal securigquirements and only to the specified Contractor
resource, access to identified data bases or afipls resident on DND computers or networks
for the sole purpose of executing the work assediatith this Contract. DND, at its sole
discretion, will identify the nature and charactéids of such access.

To aid the Contractor in the provision of tiequired services, Canada may, at its sole discreti
provide special training on new software/tools whare implemented during the term of the
contract on an “as and when requested basis” t€tmtractor resource for DND-unique systems
and procedures. Canada will not inper diem charges from the Contractor for time while the
Contractor resource is being trained. Upon conmpiedf the special training provided by
Canada to the incumbent Contractor resource, shibeldrained incumbent resource leave or
need to be replaced during the life of the Contridiet Contractor must pay all expenses to train
the replacement resource.
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A7.4

A 8.

A8.1

A8.2

A8.3

A8.4

A8.5

A8.6

A8.7

A8.8

A8.9

The Contractor is advised that the above dotsepresent a commitment by Canada and that it
is the Contractor’'s sole responsibility to proviak services required to perform the Contract.
The Contractor resource must be able to work indegetly on all aspects of the required
services.

LIMITATIONS AND CONSTRAINTS

There will be a requirement for the Contractesource to access information available
exclusively at DND'’s facility located at 101 Coldrigy Drive, Ottawaand, on occasion, at other
DND and Government of Canada buildings situatedutjinout the NCR.

The Contractor resource providing the servioest be independent of direct control by servants
of Canada and are not in any respect employee=reargs of Canada.

During the performance of the Contract, thent@axtor or its resource(s) must not direct any
departmental organizations, or any personnel of taimg parties with whom Canada has or
intends to contract, to perform any action.

Contractor resource(s) must not contact pemsionf departmental organizations external to
DND, or third parties with whom Canada has or id&eto contract, without approval of the TA.

At all times during the provision of the remd services, the Contractor resource(s) must not
have access to any proprietary information inclgdiout not limited to, financial information
(including unit prices or rates) or technical imf@tion concerning any third parties with whom
Canada has contracted or intends to contract, ttherinformation that is in the public domain,
(e.g. total value of contract(s) awarded) unlesgalid “Non-Disclosure Agreement” exists.
Proprietary technical information may be providedontractor personnel in the performance of
the Work but is subject to the Contractor executifnthe “Non-Disclosure Agreement”
contained in the Request for Proposal.

All drawings, software codes, reports, data;uients, or materials, provided to the Contractor
by Canada or produced by the Contractor resourgaramiding services under the Contract,

remains the property of Canada and must be usetly dal support of this requirement. The

Contractor is required to safeguard the precedmgrmation and materials from unauthorized

use and must not release them to any third paengom or agency external to DND without the

express written permission of the TA. Such infaioraand material must be returned to the TA
upon completion of the work or when requested leyTA.

All correspondence, either initiated by or mitted to the Contractor resource by any section of
DND, must be submitted to the TA. Correspondescdefined as records of conversation or
decisions as well as any written correspondeneayrformat.

The TA or other authorized departmental gorent representative will have access at all times
to the Work and to the facility where any partlod tWork is being performed.

The Contractor must ensure that its resoumes chot use Government of Canada or DND
designations, logos or insignia on any businesdscaubicle/office signs or written/electronic
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A9.

A9.1

A9.2

A9.3

A9.4

A 10.

A10.1

A10.2

A10.3

correspondence that in any manner lead otherseimgiéxternal to DND to perceive Contractor
personnel as being employees of Canada.

TECHNICAL AUTHORITY

The TA for this requirement will be the priggpoint of contact for Contractor personnel and
will be stated in the Contract award document.

All reports, deliverables, documentation ardviees rendered will be subject to inspection and
signature (where required) by the TA or designatgalesentatives. All deliverables will be

evaluated on the basis of suitability, quality aatherence to this SOW. All evaluations will be
done within a reasonable time frame, as determibgdthe TA, based on the particular

deliverable.

Should any report, document, good or servimebe in accordance with the requirements of this
SOW and to the satisfaction of the TA or designagguiesentatives as submitted, the TA has the
right to reject it or require its correction at tlemle expense of the Contractor before
recommending payment.

Any communication with a Contractor regardthg quality of work performed pursuant to this
Contract must be undertaken by official corresporddhrough the Contracting Authority.

CONTRACTOR MANAGEMENT OF THE CONTRACT

The Contractor is required to actively paptite in the overall management of all activities
related to this SOW and is directly responsibletfar effective supervision and coordination of
the activities of its resource under this Contract.

The Contractor is responsible for all the rigroduced under this Contract, including
completeness, accuracy and adherence to all relesafety and environmental legislation,
regulations, policy, procedures and good practices.

The Contractor is responsible for the pickamgl delivery to the TA of all correspondence, data
and taskings.
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ANNEX B — NON-DISCLOSURE AGREEMENT |

NOTE TO BIDDERS: This annex is to be completed after contract awadlis not required in the bid.

l, , recognizarthilae course of my work as an employee or

subcontractor of | may be given access to information by or on
behalf of Canada in connection with the Work, parguoContract Serial No. DND-13/0018975

between Her Majesty the Queen in right of Canaglaresented by the Minister of National Defence and

, including doynration that is confidential or proprietary to

third parties, and information conceived, developegroduced by the Contractor as part of the Work.
For the purposes of this agreement, informatiotugtes but not limited to: any documents, instructio
guidelines, data, material, advice or any othesrimfation whether received orally, in printed form,
recorded electronically, or otherwise and whethierat labelled as proprietary or sensitive, that is

disclosed to a person or that a person become®a#during the performance of the Contract.

| agree that | will not reproduce, copy, use, di@jlrelease or disclose, in whole or in part, i@teler

way or form any information described above to pagson other than a person employed by Canada on a
need to know basis. | undertake to safeguard time sand take all necessary and appropriate measures,
including those set out in any written or oral fnstions issued by Canada, to prevent the disatostior

access to such information in contravention of Hggeement.

| also acknowledge that any information providedthi Contractor by or on behalf of Canada must be
used solely for the purpose of the Contract and mamsain the property of Canada or a third pasytha

case may be.

| agree that the obligation of this agreement galivive the completion afontract Serial No. DND-
13/0018975

Signature

Date
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ANNEX C — SECURITY REQUIREMENTS CHECK LIST

l * l Government  Gouvernament Confrac Number [ Numéro du conirat
T of Canada du Canada DNDT3/0018575 Amendment 42

Sectriy Clssslﬁcatilsn { Clagsification de securitd
nc

SECURITY REQUIREMENTS CHECK LIST (SRCL)

LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRACT INFORMATION | PARTIE A - INFORMATION CONTRACTUELLE
1. Originating CFovernment Depadment or Organization / 2..Branch or Diregtorate ( Direction géndrale wu Direction

Ministére oy orgenisme govvernemental d'erigine OND | ADM{MalNCAS Exec
3. a) Subgontract Number / Numéro du contrat de sous-iraiance iﬁ: b) Mame and Adoregs of Subconieactar ¢ Mom @ adresse du sous-raiant

. Brief Description of Work ! Bréve description du travad
The supphar will provide spacial advisory and adminietration sarvices te the Commander Air Forca

5. a) WIill the suppler requive access to Controlled Goods? E‘ Mo Yes
Le fournisseur sura-t-i accde & des marchandises conirdléss? Mon Oui
5. b1 Wil the supoliar require access o unclassifisd miiliary technical data subject lo the provisians of the Technical Data Gontrol Mo Yes
Regutations? 4 Mon Oui

Le fournisseur aura-t-il acces & des donndes lechnigues millaires nen classifides qul sonl 3ssujetlies aux dispositions du Raglemeant

sur le contrdle des données lechniques?

6. Indicale the iype of access required / Indiguer |e fype d'accés requis

6. &} Wil the supplier and lls employees require access to FROTECTED andfor CLASSIFIED indermation or 2ssela7 D No e
Le faurnisseur ainsi que les employés suront-ds scods 4 dos renseignemants ou § des blens PROTEGES slsu CLASSIFIES? Nan Oui

(Spacify the level of acess using the chart in Question 7. ¢)

(Précizer s nivesu d'accés en ubilisant le teblesy qui se frouve 3 1a question 7. c)

6. b} Will the suppiier and iis amployees (e.9. cheaners, maintenance personnel) require Aacorss fo reslcled access areas? Mo access o Na Ya5
PROTECTED andior CLASSIFIED information or sssets s permilled, Men Gl
Le fournisseur el ses empioyas (p. ax. nettoveurs, personnel d'entretien} avront-ils acoés &{des zones o' scsts resireintes? L'acods
4 des rensei nts au & des biens PROTEGES stiou CLASSIFIES n'est pas aulorisd,
15. ) Is this a commercial courier or defivery requiremant with ne overnight slorege? m e | Yes
Fion Qui

S'agit-il d'un contral de messagerie ou de livraison commentiale sans enfreposage de nuild
-8} Indicaie the type of information that the suppliar will be required 1o access | Indiquer Is type d_'ﬂf})rmalSqn auguel le lournisseur devia avoir acces

Canada ],/ NATO ! OTAN i Fareign / Eranger f__[
[7. b} Refesse resirclions f Resiriclions ralalives & la difusion
| Mo releass restrictions All MATD countries Mo release restrictions
| Aucune restriction relative Tous les pays de FOTAN Aucune restriction relative E]
| & la diffusian # la diffusion
Mot refeasabie [
A ne pas diffuser
Reslricted to:{ Limité 4 - D Restricted fo:/ Limilg & - D Restricted 16: / Limitd 4 : D
Bpetify counlry(ies): / Préciser lo(s) pays Spacify countrylias): | Préciser le(s) pays Specify country(ias): / Priciser la(s) pavs
7.} Leval of infarmation f Niveau d'inlormation
PROTECTED A ' NATO UNCLASSIFIED ! PROTECTED A ]
PROTEGE A NATO NON CLASSIFIE |:] PROTEGE A el
PROTECTED B i '{ NATG RESTRICTER PROTECTED B i
PROTEGER JL NATO DIFFUSION RESTREINTE PROTEGE B L
PROTECTED C D NATO CONFIDENTIAL D PROTECTER © D
FROTEGEC NATO CONFIDENTIEL PROTEGE C© J|
CONFIDENTIAL NATO SECRET CONFIDENTIAL
CONFIDENTIEL NATO SECRET D CONFIDENTIEL D
SECRET GOSMIC TOP SECRET SECRET 1
SECRET ., COSMIC TRES SECRET D SECRET D
TOP SECRET ‘:‘ | TOP SECRET l:l
TRES SECRET TRES SECRET
TOP SECRET {SIGINT) D s : TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) & ki TRES SECRET (SIBINT) =i
TBS/SCT 350=103{2004/12) Securtty Classification ! Classifitalion de g8curith &
Sl Canadd
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Securily Classification ( Classification de sécurlé
nclassifled

PART A (continued] | PARTIE A {suife)
d. Wil the supplier require acoess to PROTE

Ii Yag, indicate tha level of sensithity:
Dans lafirmative, indiquer Ie nhveau de sensibifits ;

Le fournisseur aura-t-f accés & des renselgnements ou 4 des biens COMSEC désignés PROTEGES etiou CLASSIFIES?

5. Will 1he supplier require access to extremely sensitive INFOSEC information or asssts?
Le fournisseur atra-t-il accds & des renseignements ou & des biens INFOSEC de nalure exird

Shcet Title{s) of material | Titre(s) abeéps(s) du matérel
Document Mumber / Numéro du documert ©

SITE ACCESS
ACCES ALY EMPLACEMENTS

[

Special commanis;

D andlor CLASSIFIED COMSEC information dr sssts? |Yes
Qui

I /| e [ ¥es

mament délicala? Hon Ol

PART B - PERSONNEL (SUPPLIER) | PARTIE B - PERSONNEL (FOURNISSEUR)

10, @) Personnel sacurity scresning |evel required | Niveau de conirdle de la sécurild du parsonnal reguis
D RELIABILITY STATUS CONFIDENTIAL | SECRET TOF_’ SECRET
COTE DE FIABILITE CONFIDENTIEL o SECRET i TRES SECRET
D TOP SECRET= SIGINT f—l MATO CONFIDENTIAL MATO SECRET I:I COSMIC TOP SECRET
TRES SECRET — SIGINT | MNATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

Commentalres spdciaux

NOTE: If multiphe fevets of screening are identified, a Secunty Classificalion Guide
REMARQUE . Si plusleurs niveaux de contrdle de séourit sont raguis, un guide

must e pravided

10, b) May unscraened parsonnel be used for poriisng of the work?

D personnel sans avionisalion séourlsire peut-i se voir canfler des parties du travall?
If*¥es, will unscreened personnel be escorted?

Dians Faffirmalive, le personnal en guestion sesa--il escorts?

PART G - SAFEGUARDS (SUPPLIER) f PARTIE C - MESURES DE PROTECTION (FOURNIS:
INFORMATION [ ASSETS | REMNSEIGNEMENTS ( BIENS

de daaa[ﬁcaﬁ:on' oe |a securité dofl Birs fournl.
MNo Yes

E Non |__Joui
Non_Jo

Yas

11. a} Will iha supplier be required to receive and slore PROTECTED andfor CLASSIFIED informiation or assets an is site or Mg
premises? MNor Oui
Le fournisseur sera--il tenu da recevoir et d'entreposer sur place des renseignements ou des biens PROTEGES elfou
CLASSIFIEST

11, b) Wil the supplier be required to safeguard COMSEC Information or assets? Mo Yas
Le fournisseur sera-tH lenu de protéger des renseignemants cu des biens COMSEG? Non Qi

PRODUCTION

11, ef Will the procicton (manufaciure, andior repair and/or modfication}of PROTECTED andior CUASSIFIED materisl or squipmant Mo Yes
ocoyr at the supplier's sile or premisas? i MNen Ol
Les installztions du foumnisseur servirent-glles & ia producton (fabrication etiou réparation etiol modification) de matériel PROTEGE
stiou CLASSIFIE?

| INFORMATION TECHNOLOGY {IT) MEDIA | SUPPORT RELATIF A LATECHNOLOGIE DE L'INFORMATICN {TH)

1. d) Will the supplier be required to vse lis |T systems to eleckanically process, produce or stare PROTECTED andior CLASSIFIER Mo Yes
information or data? Man Cui
Le fourrsssaur sera-kil fenu o utilizer ses propres systémes informatiques pour frafter, produire|ou stocker dledromquement des
renssignements ou des données PROTEGES eliou CLASSIFIES?

11, &) Will Ihere De an electronic ink befween the suppliers IT ayslems and the govemmant departiment or agerdy? Mo E Yes
Disposéra-t-on d'un lien éléctrenique enine e systéme informatique du foumisseus of celui du minksidne ou de Fagunce Nan Cul

fouvermemaniala?

TBSSCT 3590-103{2004/12) Segurity Classification / Classification de

Unclassified

sacunte

Canad?
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Govarnment  Gouvernement
of Canada du Canada

B

Contraci Number [ Numére du conlrat

DNOH 30018875 Amendment #2

Security Classification / Classliication ge shourle
Unclassified

PART C - (continued) | PARTIE C - {suite)
Far-users completing the farm manually use the summary chart below Lo indicate 1he categol
site(s) or premises,
Les ullisateurs qui remplissent ks formulaire manuslisment doivent utiliser is tableau récapit
niveauy de sauvegarde requis aux inslallations du fownizseur.

For users completing the form online (via the Internet), tne summary chart is automaticaily pg
Dans le cas des utiisateurs qui remplissent ke farmulaire en ligne (par Inlemeat), les réponses
dans fa tableau récapitulatf.

SUMMARY CHART [/ TABLEAU REC

ulaili ci-dessous pour Indiquer, pour chagque calégonie

nputated by your responses 1o previous questions,

APITULATIF

rytims] and lewvel{s) of safeguanding reguired &f the supplier's

L les

aux gquestions précédentes sont aulematiguement saistes

Sl PROTESTED CLASSIFIED HATE COMSES -1
Calbgaris PROTEGE CLASSIFIE
Toe HATE MATO NATO GO PROTECTEQ Tap
A B L= COMFOENTINL ‘SecagT SECRET ResTReTen COMFRIENT AL SEbmEY Tar PROYEQE CoaritEnTAL SecRET BECRET
FECRET
ConnoENTEL Trts HATO MATO l.‘ou.:let A - £ CONFIDENTIEL. TRES
Sfcher | DEFUSION | ConmoBstun TRES ZechET
RESTREWTE SECRET
finlonmalon ! Assals {
i 1 Bians| g ]
Froduction !
T tedia |
uppor T
tﬁm ]
i Bliekorie |
12. &) Is the description of the work confained within this SRCL PROTECTED andier CLASSIFIED? Mo Yes
La description du travail visé par fa présente LVERS est-elle de nature PROTEGEE etiou CLASSIFIEET Men Oui
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”.
Dans Faffimative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée
« Classification de séouritd » au haut et au bas du farmulaire.
1Z. b} Will the docurmeniation attached (o this SRCL be PROTECTED andfor GLASSIFIED? ez
La documentation associée 4 la présente LVERS sera-t-elle PROTEGEE eticu CLASSIFIEE? Ol

If Yes, classify this form by annotating the top and bottom in the area entitled "Secul
attachments (e.g, SECRET with Attachments)

Dans Paffirmative, classifier e présent formulaire en indiquant le niveau de sécurité

« Classification de séourité » au haut ot au bas du formalaire et Indiquer qu'll y a des
des pidces jointas),

ity Classification™ and indicate with

dans la case intitulde
pigces jointes (p. ex. SECRET avec

TBS/ECT 350-103(20041 2) Securify Classification | Classification d=

Unclassified

Bouite

Canadd
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[SRCL signature page (page 4) to be inserted ineeiting Contract]
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ANNEX D — ACCESS TO CONTROLLED GOODS -
EMBEDDED CONTRACTOR ACKNOWLEDGEMENT LETTER

The Contractor is required to sign this form as a_ondition of contract award.

Name of Person (contractor):

Name of Company:
DND Contract NumberDND-13/0018975

You have been identified by the Canadian DepartragN@ational Defence (DND) as an
“embedded contractor” with a need to examine, Esseetransfer controlled goods and/or
controlled technical data as defined in the DAOD30 regarding controlled goods.
“Embedded contractors” are specifically identifiadividuals under contract to DND working
under the day-to-day direction and control of thelD) within a DND establishment.

In accordance with the DAOD 3003-1, ManagementuBigcand Access Requirements
Relating to Controlled Goods, “embedded contrattanrs permitted to have access to controlled
goods and/or controlled technical data on the daases as DND personnel on the condition that
certain criteria are met. Your initials are reqdireext to each of the following items to confirm
that you, as an individual, meet these criteria:

a. You, or your parent company, is registered, or exefnom registration, with the
Controlled Goods Directorate at Public Works and€oment Services Canada
(PWGSC - CGD);

i) Company Name:

i) Registration #:

iii) Registration Expiry Date:

b. You have a specific need to know; and
c. You maintain a Level Il (Secret) clearance issugthle Government of Canada.

By receiving this permission to access controlledamal within DND when such access is
required, you are under an obligation to comphhvaili elements of the DAOD 3003-1 with
respect to the handling and safeguarding of cdeti@oods. You are also required to complete
all applicable training on controlled goods.
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As an “embedded contractor” in DND, you are nohp#ed to disclose controlled goods or
technical data to anyone other than authorized PRiBonnel who have a need to know, and
have a minimum SECRET level clearance. This inetuother individuals who have been
identified as embedded contractors. You MUST NGsEldise or transfer controlled goods
including controlled technical data to any outdidied parties, including the company employing
you or contracting for your services, unless autiear by the CTAT Office.

Non-compliance with the terms of the DAOD 3003-1l &éms letter may result in the denial to
access controlled goods/technical data and/or reayhsidered a default under your current
contract and may be subject to violations undeDifence Production Act (DPA).

By signing below, you acknowledge your obligatiamsl responsibilities as an embedded
contractor in DND with respect to controlled goods.

Signature

Name of CO/Manager (Print)

Unit

Date

l, the undersigned, hereby agree to abide by tinestef this letter and the DAOD 3003.

Signature

Name of Contractor (Print)

Date




REQUEST FOR PROPOSAL
I* National Défense Special Advisory Services for Commander RCAF
Defence nationale DND-13/0018975
ANNEX E — CONSENT AND AVAILABILITY CERTIFICATION

Page 1 of 1

ANNEX E — CONSENT AND AVAILABILITY CERTIFICATION

l, , herein certify the following:
Name of Proposed Resource

| have given consent to

Name of Bidder

to submit my name and résumé f8pecial Advisory Services for Commander RCAF
as perRequest for Proposal, DND-13/0018975

and

| am available to begin working on or about

Day Month Year

if the Contract is awarded to the aforementionestBr.

Sgnature Date

_________________________________________________ OR e

The Bidder (resource) represents a sole-propririsiness.

Name of Resource

Sgnature Date



REQUEST FOR PROPOSAL
I* National Défense Special Advisory Services for Commander RCAF
Defence nationale DND-13/0018975
ANNEX F — FORMER PUBLIC SERVANT CERTIFICATION

Page 1 of 2

ANNEX F — FORMER PUBLIC SERVANT CERTIFICATION

FORMER PUBLIC SERVANT — COMPETITIVE REQUIREMENTS

Contracts awarded to former public servants (FR®@deipt of a pension or of a lump sum paymentmus
bear the closest public scrutiny, and reflect f&sin the spending of public funds. In order tmply

with Treasury Board policies and directives on cacts with FPS, bidders must provide the infornratio
required below before contract award.

Definitions

For the purposes of this clause, “former publivaet’ is any former member of a department as @elfin
in theFinancial Administration Act, R.S., 1985, c. F-11, a former member of the Camafirmed Forces
or a former member of the Royal Canadian Mountd@®o0A former public servant may be:

a. an individual;
b. anindividual who has incorporated;
c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affedtetividual has a controlling or major interest in
the entity.

“lump sum payment period” means the period measimregkeks of salary, for which payment has been
made to facilitate the transition to retirement@mother employment as a result of the implemematif
various programs to reduce the size of the Pulgiei€e. The lump sum payment period does not irelud
the period of severance pay, which is measuredike ananner.

“pension” means a pension or annual allowance yadtkr thePublic Service Superannuation Act
(PSSA), R.S., 1985, c.P-36, and any increasespuagiiant to th&upplementary Retirement Benefits
Act, R.S., 1985, c.S-24 as it affects the PSSA. Isda include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, ¢.C-17, thHgefence Services Pension Continuation
Act, 1970, ¢.D-3, th&oyal Canadian Mounted Police Pension Continuation Act, 1970, c.R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c.R-11, thdembers of Parliament
Retiring Allowances Act, R.S., 1985, ¢.M-5, and that portion of pensioyafide to theCanada Pension
Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FP&ceipt of a pensiori?es() No ()

If so, the Bidder must provide the following infaation, for all FPS in receipt of a pension, as @pple:
a. name of former public servant;
b. date of termination of employment or retirementrirthe Public Service.

By providing this information, Bidders agree tha successful Bidder’s status, with respect togain
former public servant in receipt of a pension, Wwélreported on departmental websites as pareof th
published proactive disclosure reports in accordamth Contracting Policy Notice: 2012-&hd the
Guidelines on the Proactive Disclosure of Contracts
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Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum paymarsuant to the terms of the Work Force
Adjustment Directive¥es()No ()

If so, the Bidder must provide the following infoation:
a. name of former public servant;
b. conditions of the lump sum payment incentive;
c. date of termination of employment;
d. amount of lump sum payment;
e. rate of pay on which lump sum payment is based,;
f. period of lump sum payment including start datel @ate and number of weeks;

g. number and amount (professional fees) of otheraot# subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum pantrperiod, the total amount of fees that may bd pai
to a FPS who received a lump sum payment is $5j00lQiding Applicable Taxes.

Name of Authorized Representative Sgnature Date



