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RETURN BIDS TO: Title - Sujet
Executive Search Services
Solicitation No. — N° de Pinvitation Date
RETOURNER LE‘S N13-Exec Search/A 2013-03-27
SOUMISSIONS A: Client Reference No. — N° référence du client

N13-Exec Search/A

Natural Sciences and Engineering GETS Reference No. — N° de reference de SEAG

Research Council of Canada

(NSERC)/Social Sciences and Humanities | File No.—N° de dossier:

N13-Exec Search/A

Research Council of Canada (SSHRC) — — - -

Mailroom, 16" Floor Solicitation Closes — L'invitation prend fin ;'me 20;1‘9 )

350 Albert Street at—-a 02:00 PM Enctarm Stardard

Ottawa, ON, K1A 1H5 on-le 2014-05-28 Time EST
F.0.B. - F.AB.

REQUEST FOR SUPPLY Plant-Usine: [1  Destination: M Other-Autre: [

ARRANGEMENT Address Inquiries to : - Adresser toutes questions a: | Buyer Id —Id de Pacheteur
tenders@nserc-crsng.gc.ca Stan Tereshyn

DEMANDE POUR UN Telephone No. ~ N° de téléphone : 613-944-4014

ARRANGEMENT EN MAT|ERE Destination — of Goods, Services, and Construction:
D’APPROVISIONNEMENT Destination — des biens, services et construction :

Proposal To: NSERC/SSHRC Natural Sciences and Engineering Research Council of Canada (NSERC)

Social Sciences and Humanities Research Council of Canada (SSHRC})
We hereby offer to sell to Her Majesty the Queen | 350 Albert Street, Ottawa, ON, K1A 1H5
in right of Canada, in accordance with the terms

and conditions set out herein, referred to herein
or attached hereto, the goods, services, and

construction listed herein and on any attached
sheets at the price(s) set out thereof.

Proposition aux: CRSNG/CRSH

Nous offrons par la présente de vendre @ Sa Majesté

la Reine du chef du Canada, aux conditions énoncées Instructions : See Herein

ou incluses par référence dans la présente et aux

annexes ci-jointes, les biens, services et construction Instructions: Voir aux présentes
énumérés ici sur toute feuille ci-annexées, au(x) prix

indiqué(s)

Delivery required - Livraison exigée Delivered Offered — Livraison proposée
See Herein

Comments - Commentaires Vendor/firm Name and address
Raison sociale et adresse du fournisseur/de 'entrepreneur

This document contains a Security
Requirement
Cette document comprend des

dispositions en matiére de sécurité
Telephone No. — N° de téléphone

Vendor/Firm Name and address : Name and title of person authorized to sign on behalf of Vendor/firm
Raison sociale et adresse du (type or print)
fournisseur/de I’entrepreneur Nom et titre de la personne autorisée a signer au nom du fournisseur/de

Pentrepreneur (taper ou écrire en caractéres d'imprimerie)

Issuing Office — Bureau de distribution Signature Date

Procurement, Contracting and Material
Management

Natural Sciences and Engineering Research
Council of Canada
350 Albert Street, 16" Floor

Ottawa, ON, K1A 1H5
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This Request For Supply Arrangement (RFSA) is a follow up to RFSA N13-Exec Search
and is issued for the purpose of qualifying additional suppliers. Please note that
Arrangements will be accepted and evaluated as soon as they are received, up to the
closing date indicated on page 1 of the Request for Supply Arrangements.

TABLE OF CONTENTS
PART 1 - GENERAL INFORMATION

Introduction
Summary

Security Requirement
Canadian Content
Debriefings
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PART 2 - SUPPLIER INSTRUCTIONS

Standard Instructions, Clauses and Conditions
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Applicable Laws

oohwh -

PART 3 - ARRANGEMENT PREPARATION INSTRUCTIONS

1. Arrangement Preparation Instructions
PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1 Evaluation Procedures
2. Basis of Selection
3 Security Requirement

PART 5 - CERTIFICATIONS

1. Mandatory Certifications Required Precedent to Issuance of a Supply Arrangement
2. Additional Certifications Precedent to Issuance of a Supply Arrangement

PART 6 - SUPPLY ARRANGEMENT AND RESULTING CONTRACT CLAUSES
A. SUPPLY ARRANGEMENT

Arrangement
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Applicable Laws

Insurance
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B. BID SOLICITATION

1. Bid Solicitation Documents

2. Bid Solicitation Process

C. RESULTING CONTRACT CLAUSES

1. General

List of Annexes:

Annex A Statement of Work

Annex B Security Requirements Check List
List of Attachments:

Attachment 1 to Part 4: Evaluation Criteria

RFSA N13-Exec Search/A
DAMA N13-Exec Search/A
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PART 1 - GENERAL INFORMATION

1. Introduction

The Request for Supply Arrangements (RFSA) is divided into six parts plus attachments and
annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Supplier Instructions; provides the instructions applicable to the clauses and conditions
of the RFSA;

Part 3 Arrangement Preparation Instructions: provides suppliers with instructions on how to
prepare the arrangement to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the arrangement, the
security requirement, and the basis of selection;

Part 5 Certifications: includes the certifications to be provided; and

Part 6 6A, Supply Arrangement, 6B, Bid Solicitation, and 6C, Resulting Contract Clauses:
BA, includes the Supply Arrangement (SA) with the applicable clauses and conditions;
6B, includes the instructions for the bid solicitation process within the scope of the SA,

6C, includes general information for the conditions which will apply to any contract
entered into pursuant to the SA.

The Annexes include the Statement of Work, the Basis of Payment and the Security
Requirements Check List (SRCL). The attachments include Attachment 1 to Part 4: Evaluation

Criteria.

2. Summary

The Natural Sciences and Engineering Research Council of Canada (NSERC) and the Social
Sciences and Humanities Research Council of Canada (SSHRC) are seeking to identify a short
list of service providers available on an as needed basis to provide search services for executives
and high risk / specialization positions in the Agencies.

There is a security requirement associated with this requirement. For additional information,
consult Part 4 - Evaluation Procedures and Basis of Selection, and Part 6A - Supply
Arrangement.

For services requirements, Suppliers in receipt of a pension or a lump sum
payment must provide the required information as detailed in article 3 of Part 2 of
the Request for Supply Arrangements (RFSA).

The requirement is subject to the provisions of the Agreement on Internal Trade
(AIT)

The requirement covered by the bid solicitation of any resulting supply arrangement may be
subject to a preference for Canadian goods and/or services or may be limited to Canadian goods
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and/or services.

3. Security Requirement
There is a security requirement associated with the requirement of the Supply Arrangement. For

additional information, see Part 4 - Evaluation Procedures and Basis of Selection, and Part 6 -
Supply Arrangement and Resulting Contract Clauses.

4, Canadian Content

The goods and/or services covered by the Supply Arrangement may be limited to Canadian
goods and/or services as defined in clause A3050T.

SACC Manual clause A3050T (2010-01-11) Canadian Content Definition

5. Debriefings

Suppliers may request a debriefing on the results of the request for supply arrangements
process. Suppliers should make the request to the Supply Arrangement Authority within 10
working days of receipt of the results of the request for supply arrangements process. The
debriefing may be in writing, by telephone or in person.
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PART 2 - SUPPLIER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Supply Arrangements (RFSA)
by number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

Suppliers who submit an arrangement agree to be bound by the instructions, clauses and
conditions of the RFSA and accept the clauses and conditions of the Supply Arrangement and
resulting contract(s).

The 2008 (2013-06-01) Standard Instructions - Request for Supply Arrangements - Goods or
Services, are incorporated by reference into and form part of the RFSA.

In all instructions, clauses and conditions identified in the RFSA, all reference to the Minister of
Public Works and Government Services should be deleted and replaced with the President of
Natural Sciences and Engineering Research Council of Canada (NSERC) or the President of
Social Sciences and Humanities Research Council of Canada (SSHRC), as applicable. Also all
reference to the Department of Public Works and Government Services should be deleted and
replaced with the Natural Sciences and Engineering Research Council of Canada or Social
Sciences and Humanities Research Council of Canada, as applicable.

Subsection 5.4 of 2008, Standard Instructions - Request for Supply Arrangements - Goods or
Services, is amended as follows:

Delete: sixty (60) days
Insert: ninety (90) days

2. Submission of Arrangements

Arrangements must be submitted only to Natural Sciences and Engineering Research Council of
Canada (NSERC) by the date, time and place indicated on page 1 of the Request for Supply
Arrangements.

Piease note that Arrangements will be accepted and evaluated as soon as they are
received, up to the closing date indicated on page 1 of the Request for Supply
Arrangements.

Due to the nature of the Request for Supply Arrangements, transmission of arrangements by
facsimile to PWGSC will not be accepted.

3. Former Public Servant - Notification

Service contracts awarded to former public servants in receipt of a pension or a lump sum
payment must bear the closest public scrutiny and reflect fairness in the spending of public funds.
Therefore, the bid solicitation will require that you provide information that, were you to be the
successful bidder, your status with respect to being a former public servant in receipt of a pension
or a lump sum payment, will be required to report this information on the departmental websites
as part of the published proactive disclosure reports generated in accordance with Treasury
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Board policies and directives on contracts with former public servants, Contracting Policy Notice
2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

4. Federal Contractors Program for Employment Equity - Notification

The Federal Contractors Program (FCP) for employment equity requires that some contractors
make a formal commitment to Human Resources and Skills Development Canada (HRSDC) -
Labour to implement employment equity. In the event that this Supply Arrangement would lead to
a contract subject to the Federal Contractors Program (FCP) for employment equity, the bid
solicitation and resulting contract templates would include such specific requirements. Further
information on the Federal Contractors Program (FCP) for employment equity can be found on
HRDCS-Labour's website.

5. Enquiries - Request for Supply Arrangements

All enquiries must be submitted in writing to the Supply Arrangement Authority no later than five
(5) calendar days before the Request for Supply Arrangements (RFSA) closing date. Enquiries
received after that time may not be answered.

Suppliers should reference as accurately as possible the numbered item of the RFSA to which
the enquiry relates. Care should be taken by suppliers to explain each question in sufficient detail
in order to enable Canada to provide an accurate answer. Technical enquiries that are of a
proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as
"proprietary" will be treated as such except where Canada determines that the enquiry is not of a
proprietary nature. Canada may edit the questions or may request that suppliers do so, so that
the proprietary nature of the question is eliminated, and the enquiry can be answered with copies
to all suppliers. Enquiries not submitted in a form that can be distributed to all suppliers may not
be answered by Canada.

6. Applicable Laws

The Supply Arrangement (SA) and any contract awarded under the SA must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Ontario.

Suppliers may, at their discretion, substitute the applicable laws of a Canadian province or
territory of their choice without affecting the validity of the arrangement, by deleting the name of
the Canadian province or territory specified and inserting the name of the Canadian province or
territory of their choice. If no change is made, it acknowledges that the applicable laws specified
are acceptable to the suppliers.
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PART 3 - ARRANGEMENT PREPARATION INSTRUCTIONS

1. Arrangement Preparation Instructions

Canada requests that suppliers provide the arrangement in separately bound sections as follows:
Section I Technical Arrangement - 2 hard copies and 1 soft copy on USB stick; and
Section [I: Certifications - 1 hard copy and 1 soft copy on USB stick

If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of
the hard copy will have priority over the wording of the soft copy.

Canada requests that suppliers follow the format instructions described below in the preparation
of the arrangement.

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper,;
(b) use a numbering system that corresponds to that of the Request for Supply
Arrangements.

In April 2006, Canada issued a policy directing federal departments and agencies to take the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement(http://www.tpsgc-pwgsc.gc.calecologisation-greening/achats-
procurement/politique-policy-eng.html). To assist Canada in reaching its objectives, suppliers
should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I: Technical Arrangement

In the technical arrangement, suppliers should explain and demonstrate how they propose to
meet the requirements and how they will carry out the Work.

Section II: Certifications

Suppliers must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1.

(a)

(b)

1.1.

2.1

2.2

Evaluation Procedures

Arrangements will be assessed in accordance with the entire requirement of the Request
for Supply Arrangements including the technical criteria.

An evaluation team composed of representatives of Canada will evaluate the
arrangements.

Technical Evaluation
1.1.1  Mandatory Technical Criteria - see Attachment 1 to Part 4

1.1.2 Point Rated Technical Criteria - see Attachment 1 to Part 4

Basis of Selection - Minimum Point Rating
To be declared responsive, an arrangement must:

a. comply with all the requirements of the Request for Supply Arrangements; and

b. meet all mandatory technical evaluation criteria; and

c. obtain the required minimum number of points identified in each point rated
technical criterion.

Arrangements not meeting (a) or (b) or (c) above will be declared non-responsive.

Security Requirement
Before issuance of a supply arrangement, the following conditions must be met:

(a) the Supplier must hold a valid organization security clearance as indicated in Part
BA - Supply Arrangement;

(b) the Supplier's proposed individuals requiring access to classified or protected
information, assets or sensitive work site(s) must meet the security requirement
as indicated in Part 8A - Supply Arrangement;

(c) the Supplier must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites’;

For additional information on security requirements, suppliers should consult the
“Security Requirements for PWGSC Bid Solicitation - Instructions for Bidders®
(hitp:/iwww.tpsgc-pwgsc.ge.calapp-acg/lc-pl/lc-pl-eng.htmi#a31) document on the
Departmental Standard Procurement Documents Web site.

Where indicated as such below, the following information should be provided by the
Offeror for each proposed resource:

Name of individual as it appears on security clearance application form:

Date of birth — OPTIONAL
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Level of security clearance obtained:

Validity period of security clearance obtained:

Security Screening Certificate and Briefing Form file number:

Name of the entity under which the security clearance was obtained:

Name of the entity under which the security clearance duplication was obtained:

If the security clearance is in the process, the date the application was submitted to
CISD with the level of security clearance requested:

In order to be considered valid, the Offeror must hold a copy of the clearance for the

resource(s) proposed. Clearances held by firms other than the Offeror, or duplications
in process will not be accepted.

Page 10 of 32




I*E Natural Sciences and  Conseil de recherches . E&E Soda!Sdea:esand Conseil da recherches
Engingering R h en sci [ : He i h en sch !
Councit of Canada en génie du Canada Councd of Canatia du Canada
RFSA N13-Exec Search/A

Canadi Canadid DAMA N13-Exec Search/A

ATTACHMENT 1 to PART 4
EVALUATION CRITERIA
1. MANDATORY REQUIREMENTS
At bid closing, the Bidder must comply with the following Mandatory Requirements and provide
the necessary documentation to support compliance. Any proposal failing to meet the following

Mandatory Requirements will be deemed non-responsive and will be given no further
consideration. Each requirement should be addressed separately.

M1 | BIDDER — EXECUTIVE SEARCH EXPERIENCE

The Bidder MUST provide a Corporate Summary detailing their
expetrience providing Executive Search Services in both official
languages of Canada. The Bidder MUST demonstrate at least
five (5) years of consecutive experience providing Executive
Search Services in Canada.

The Bidder's Summary MUST include as a minimum:

e The corporate profile of the enterprise

e Primary office location and number of employees

¢ Description of the nature and scope of service provided
o Clear evidence of five years of consecutive experience

M2 | PROPOSED RESOURCE (ACCOUNT MANAGER) —
EDUCATION AND EXPERIENCE

The Bidder MUST include the current curriculum vitae (CV) for
the Proposed Resource named in their Proposal.

The Bidder MUST demonstrate that the Proposed Resource has
at a minimum the following:

a) Attestation of ability to communicate effectively in both official
languages; and,

b) Be located in the NCR or be able to travel to the NCR without
incurring travel and relocation expenses.

In addition, the Account Manager MUST:

a) Possess an undergraduate degree from a Canadian post-
secondary institution or Canadian recognized post-secondary
institution. The post-secondary degree must be from a
recoghized Canadian post-secondary institution, or if obtained
outside of Canada, be approved by a recognized Canadian
academic credentials assessment service.
http://www.cicic.ca/1/accueil.canada
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AND

b) Have 5 years of related work experience as an Executive
Search Account Manager within the past 10 years;

OR

c) Have 10 years of related work experience as an Executive
Search Account Manager within the past 20 years.

M3

The Bidder must certify its agreement to the following “Non-
Performance Guarantee”:

If a recruited candidate does not accept nomination to the
position, resigns within twelve (12) months of the effective date of
the appointment to the position, or is terminated for cause by the
organization within twelve (12) months of the effective date of the
appointment to the position, the Contractor must provide one or
more alternate candidates at no additional cost.

M4

The Bidder must certify its agreement to the following
“Candidates Hands-Off Policy™:

The Contractor must maintain a two-year "candidate hands-off"
policy. This means that the Contractor cannot approach
candidates appointed to another position, for other employment
and opportunities for a twenty-four (24) month period after the
effective date of the appointment to the position.
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2. Point Rated Criteria

R1 | BIDDER EXPERIENCE — (5) points per
project for up
The Bidder SHOULD demonstrate that it has successfully to ten (10) /50
completed ten (10) executive searches for senior leadership project
positions, from the period of December 1, 2011 to Nov 30, references.
2013 of which, at a minimum, five (5) should be executive
searches for senior leadership positions for Canadian public Minimum score

sector organizations. (25 points will be allocated for work in the | of 35.
Canadian public sector; the rest may be executive searches
from this or other sectors).

In order to demonstrate this experience, the Bidder MUST
include as a minimum:
a) The name of the client
b) The search period (i.e. start and end dates)
. ¢) Description of the position
d) The services provided by the Bidder
e) The role and responsibilities of the client
f) Reference contact name, email address and telephone
number of the client*
* Canada reserves the right to contact the named
references contact for the purpose of verifying the
information provided in the Bidders’ technical
reference.

R2 | SPECIFIC BIDDER EXPERIENCE - Overall
minimum score

The Bidder SHOULD demonstrate that it has experience in of 15/25
the public and/or private sector to successfully deliver the
requirements detailed in Annex A, Statement of Work.

[n order to demonstrate this experience, the Bidder should
include a description of:

R 2.1 The Bidder’s expertise and executive search 1 point will be /10
experience in the area of senior public sector awarded for
leadership role recruitment, expressed as number each year of
of years. (The bidder may reference projects experience up
supplied in response to other requirements within to a maximum
this RFP). of 10 points.
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R 2.2 | The Bidder's expertise and executive search 1 point will be
experience in recruiting senior talent for research awarded for
and research-granting-based, public sector each project in
organizations. (The bidder may reference projects this sector up
supplied in response to other requirements within to a maximum
this RFSA). of 5.
/10
R 2.3 | The Bidder's information sources and network of 10:

contacts across Canada with a particular emphasis
on those useful for sourcing leadership talent for

comprehensive
5: acceptable

research granting-based public sector organizations. | O: basic
This may be demonstrated through the size and
scope of the organization (national, global). Also
may be demonstrated through the organizations and
networks of which the proponent is an active
member.

R3 | PROPOSED RESOURCE (ACCOUNT MANAGER) —

(5) points per

EXPERIENCE project for up
to five (5) /25
The Bidder SHOULD demonstrate that the proposed account project
manager has successfully completed five (5) executive references.
searches for senior leadership positions in public sector
organizations, for the period from December 1, 2011 to Nov Minimum
30, 2013. score of 20.

In order to demonstrate this experience, the Bidder MUST
include as a minimum:
a) The name of the account manager
b) The name of the client
c) The search period (i.e. start and end dates)
d) The title, role and responsibilities of the position
e) The services provided by the account manager
f) Reference contact name, email address and telephone
number of the client®
* Canada reserves the right to contact the named
references contact for the purpose of verifying the
information provided in the Bidders’ technical
reference.
thorough
(The bidder may reference projects supplied in
response to other requirements within this RFP
provided the reference includes sufficient detail as
outlined by this requirement).
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R4 | SUPPLIER’S UNDERSTANDING OF THE REQUIREMENT Overall
minimum
The Bidder should demonstrate their understanding of the score of 27/45
requirements as outlined in Annex A: Statement of Work.
The Bidder should describe in detail:
R 4.1 | The Bidder's understanding of the constraints and 9-10: In-depth /10
challenges in conducting an executive search for a 7-8: Seasoned
senior leadership position in a research granting- 5-6: Sound
based, public sector organization and how these 3-4: Broad
challenges will be addressed. 0-2: Basic
R 4.2 | The Bidder's standard methodology and approach to | Point allocation /10
conduct a full search for a senior, public sector (up to):
leadership position providing sufficient detail 4
regarding roles and responsibilities in carrying out the | horoughness
tasks. of method in
alignment with
. . - . Sow
* Note the supplier should provide sufficient detail to | 2: reasonable
allow for complete and full understanding of how the | roles and
tasks would be carried out. responsibilities
2: sufficient
client reporting
2; logic of plan
and timeframe
R 4.3 | The Bidder's approach should an executive search 5 /5
for a senior leadership position be unsuccessful. Comprehensive
3: Acceptable
1: Basic
R 4.4 | Any creative or innovative approaches to ensure 5: Thorough 15
executive searches for senior leadership positions 4: Sound
are cost effective and efficient. 3: Some
innovation
* Note the supplier should provide sufficient detail to 2 Litlle
. innovation
allow for complete and full understanding of how the | 4. g5sic
tasks would be carried out.
R 4.5 | A description of methods or processes that would be | 5: In-depth /5
used to attract candidates whose credentials meet 4; Seasoned
the official language requirements for the position 3: Sound
and those that would be used to identify members of | 2: Broad
employment equity designated groups. 1. Basic
* Note the supplier should provide sufficient detail to
allow for complete and full understanding of how the
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tasks would bé carried out. B

R 4.6 | What other services and benefits the Bidder's 7-10; Many /10
organization offers and what makes the Bidder stand | additions
out from others. 5-6: More
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PART 5 - CERTIFICATIONS

Suppliers must provide the required certifications and documentation to be issued a supply
arrangement (SA).

The certifications provided by suppliers to Canada are subject to verification by Canada at all
times. Canada will declare an arrangement non-responsive, or will declare a contractor in
default, if any certification made by the Supplier is found to be untrue whether during the
arrangement evaluation period, or during the period of any supply arrangement arising from this
RFSA and any resulting contracts.

The Supply Arrangement Authority will have the right to ask for additional information to verify the
Supplier’s certifications. Failure to comply with this request will also render the arrangement
non-responsive, or will constitute a default under the Contract.

1. Mandatory Certifications Required Precedent to Issuance of a Supply Arrangement
1.1 Code of Conduct and Certifications - Related documentation

By submitting an arrangement, the Supplier certifies that the Supplier and its affiliates are
in compliance with the Code of Conduct and Certifications - Arrangement in Section 01 of
Standard Instructions 2008. The related documentation therein required will assist
Canada in confirming that the certifications are true.

2. Additional Certifications Precedent to Issuance of a Supply Arrangement

The certifications listed below should be completed and submitted with the arrangement, but may
be submitted afterwards. If any of these required certifications is not completed and submitted as
requested, the Supply Arrangement Authority will so inform the Supplier and provide the Supplier
with a time frame within which to meet the requirement. Failure to comply with the request of the
Supply Arrangement Authority and meet the requirements within that time period will render the
arrangement non-responsive.

2.1 Status and Availability of Resources

2.1.1  SACC Manual clause S3005T (2008-12-12) Status and Availability of Resources.
2.2 Education and Experience

2.2.1  SACC Manual clause S1010T (2008-12-12) Education and Experience

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum
payment must bear the closest public scrutiny, and reflect fairness in the spending of public
funds. In order to comply with Treasury Board policies and directives on contracts awarded to
FPS, bidders must provide the information required below before contract award. If the
answer to the questions and, as applicable the information required have not been received
by the time the evaluation of bids is completed, Canada will inform the Bidder of a time frame
within which to provide the information. Failure to comply with Canada’s request and meet the
requirement within the prescribed time frame will render the bid non-responsive.

Definitions

For the purposes of this clause,"former public servant" is any former member of a department
as defined in the Financial Administration Act, R.S., 1985, ¢. F-11, a former member of the
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Canadian Armed Forces or a former member of the Royal Canadian Mounted Police. A former
public servant may be:

a. an individual,
b. an individual who has incorporated,;
c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major
interest in the entity.

"lump sum payment period" means the period measured in weeks of salary, for which
payment has been made to facilitate the transition to retirement or to other employment as a
result of the implementation of various programs to reduce the size of the Public Service. The
lump sum payment period does not include the period of severance pay, which is measured in
a like manner.,

"pension" means a pension or annual allowance paid under the Public Service
Superannuation Act (PSSA), R.S., 1985, ¢.P-36, and any increases paid pursuant to the
Supplementary Retirement Benefits Act, R.S., 1985, ¢.5-24 as it affects the PSSA. It does not
include pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985,
¢.C-17, theDefence Services Pension Continuation Act, 1970, c.D-3, the Royal Canadian
Mounted Police Pension Continuation Act, 1970, ¢.R-10, and the Royal Canadian Mounted
Police Superannuation Act, R.S., 1985, c.R-11, theMembers of Parliament Retiring
Allowances Act, R.S., 1985, c.M-5, and that portion of pension payable to theCanada
Pension Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ()
If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder's status, with respect
to being a former public servant in receipt of a pension, will be reported on departmental
websites as part of the published proactive disclosure reports in accordance with Contracting
Policy Notice: 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work
Force Adjustment Directive? Yes ( ) No ()

If so, the Bidder must provide the following information:
a. name of former public servant;

b. conditions of the lump sum payment incentive;
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c. date of termination of employment;
d. amount of lump sum payment;

e. rate of pay on which lump sum payment is based,;
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f.  period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a

work force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that
may be paid to a FPS who received a lump sum payment is $5,000, including Applicable

Taxes.
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PART 6 - SUPPLY ARRANGEMENT AND RESULTING CONTRACT CLAUSES

A. SUPPLY ARRANGEMENT

1. Arrangement

The Supply Arrangement covers the Work described in the Statement of Work at Annex A.

2, Security Requirement (SRCL N13-Exec Search)
2.1 The following security requirement applies to and forms part of the Supply Arrangement.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer, hold a valid Designated Organization Screening (DOS), issued by the Canadian
Industrial Security Directorate (CISD), Public Works and Government Services Canada
(PWGSC).

2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets
or sensitive work site(s) must EACH hold a valid RELIABILITY STATUS, granted or
approved by CISD/PWGSC.

Until the security screening of the Contractor/Offeror personnel required by this
Contract/Standing Offer has been completed satisfactorily by the Canadian Industrial
Security Directorate, Public Works and Government Services Canada, the
Contractor/Offeror personnel MAY NOT HAVE ACCESS to (CLASSIFIED/PROTECTED)
information or assets, and MAY NOT ENTER sites where such information or assets are
kept, without an escort.

3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from
the identified work site(s), and the Contractor/Offeror must ensure that its personnel are
made aware of and comply with this restriction.

4. Subcontracts which contain security requirements are NOT to be awarded without the
prior written permission of CISD/PWGSC.

5. The Contractor/Offeror must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at
Annex B; and
(b) Industrial Security Manual (Latest Edition).

3. Standard Clauses and Conditions

All clauses and conditions identified in the Supply Arrangement and resulting contract(s) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.calpolicy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

3.1 General Conditions

2020 (2013-04-25) General Conditions - Supply Arrangement - Goods or Services, apply to and
form part of the Supply Arrangement.
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4, Term of Supply Arrangement

4.1 Period of the Supply Arrangement

The Supply Arrangement has no defined end-date and will remain valid until such time as
NSERC and SSHRC no longer considers it to be advantageous to use.

The period for awarding contracts under the Supply Arrangement begins (to be completed on
issuance)

5. Authorities
5.1 Supply Arrangement Authority
The Supply Arrangement Authority is:

Maureen Gupta

Team Leader, Procurement and Contracting

350 Albert Street, 16" Floor, Room 16-213

Ottawa, ON, K1A 1H5

Telephone: 613-947-3737

E-mail address: Maureen.gupta@nserc-crsng.gc.ca

The Supply Arrangement Authority is responsible for the issuance of the Supply Arrangement, its
administration and its revision, if applicable.

5.2 Supplier's Representative (to be completed on issuance)

6. Identified Users

The Identified Users are NSERC and SSHRC.

7. On-going Opportunity for Qualification

A Notice will be posted once a year on the Government Electronic Tendering Service (GETS) to
allow new suppliers to become qualified. Existing qualified suppliers, who have been issued a
supply arrangement, will not be required to submit a new arrangement.

8. Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the
wording of the document that first appears on the list has priority over the wording of any
document that subsequently appears on the list.

(a) the articles of the Supply Arrangement;

(b) the general conditions 2020 (2013-04-25), General Conditions - Supply Arrangement -
Goods or Services

(c) Annex A, Statement of Work;

(d) Annex B, Security Requirements Check List (SRCL); and

(e) the Supplier's arrangement dated (to be completed on issuance).
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9. Certifications

9.1 Compliance

Compliance with the certifications and related documentation provided by the Supplier in the
arrangement is a condition of the Supply Arrangement (SA) and subject to verification by Canada
during the term of the SA and of any resulting contract that would continue beyond the period of
the SA. If the Supplier does not comply with any certification, provide the related documentation
or if it is determined that any certification made by the Supplier in the arrangement is untrue,

whether made knowingly or unknowingly, Canada has the right to terminate any resulting contract
for default and suspend or cancel the SA.

10. Applica