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REQUEST FOR PROPOSAL NUMBER:  RNCan-119122 
TITLE: 

 ENVIRONMENTAL UPGRADING OF MEDIUM GROWTH CHAMBERS  

DATE OF SOLICITATION: July 14, 2014 (Daylight Savings Time EDT) 

SOLICITATION CLOSING DATE AND 

TIME:  
August 25, 2014 at 2:00 P.M. (Daylight Savings Time EDT) 

ADDRESS INQUIRIES TO 

CONTRACTING AUTHORITY: 
 
 
 

France Bolduc 
Natural Resources Canada 
Procurement Officer 
email : france.bolduc@RNCan.gc.ca 

SECURITY: 
There is security requirement associated with this solicitation. 

SEND PROPOSAL TO: 
 

RNCan_Quebec_bid_soumission@RNCan-NRCan.gc.ca 

VENDOR/FIRM NAME AND FULL POSTAL ADDRESS (PLEASE PRINT): 
 
 
 
 
 
CONTACT/TELEPHONE/FAX/EMAIL ADDRESS: 
 

NAME AND TITLE OF PERSON AUTHORIZED TO SIGN ON BEHALF OF BIDDER (PLEASE PRINT):  
 
 
 

PROPOSAL TO:  NATURAL RESOURCES CANADA 
 
We hereby offer to sell to Her Majesty the Queen in right of Canada, in accordance with the terms and 
conditions set out herein, referred to herein or attached hereto and on any attached sheets at the price(s) 
set out therefore. 
 
Signature of  Person Authorized to Sign on behalf of Vendor/Firm: 
 
 
_______________________________________Date_____________ 
 

 
 
 
 



Request for Proposal: RNCan-119122 
Page 2 of 38 

 

 
REQUEST FOR PROPOSAL (RFP) 

 
FOR  

 

ENVIRONMENTAL UPGRADING OF MEDIUM GROWTH CHAMBERS 

 
FOR 

 
NATURAL RESOURCES CANADA (NRCAN) 

 
 
A “Request for Proposal” (RFP) is the solicitation document used to seek proposals or bids from suppliers.  
The term “Bidder”, also called the “Offeror”, refers to the potential supplier submitting a proposal or a bid.  The 
Bidder submitting a proposal may, however, consist of several firms putting one proposal together as 
a joint venture.  In the case of a joint venture, the combined experience of the firms forming the joint 
venture will be considered for the purposes of determining the Bidders’ compliance to the Mandatory 
and Rated Requirements. 
 
Wherever the words “Proposal” or ‘Bid’ appear in this document”, each shall be taken to mean the same as 
the other.     
 
The MANDATORY REQUIREMENTS of this RFP are identified specifically with the words “MANDATORY”, 
“MUST”, “ESSENTIAL”, SHALL”, “WILL”, “IT IS REQUIRED”, AND “REQUIRED”.   IF a MANDATORY 
REQUIREMENT is not complied with, the proposal will be considered NON-RESPONSIVE and will not 
receive any further consideration.  In the context of this RFP, Non-Responsive, Non-Compliant and Non-Valid 
shall each be taken to mean the same as the other. 
 
 
NOTICE TO BIDDERS:  The following documents are enclosed and form part of this bid package: 
 
RFP # RNCan-119122, including all Parts, Appendices and Annexes as listed in the Table of Contents below.  
 
The Bidder acknowledges that all of the aforementioned documents were received in its bid package.  It is the 
responsibility of the Bidder to verify the inclusion of all documents, and to obtain copies of any missing items 
by contacting the Contracting Authority (CA) as identified on Page 1 of this RFP.  Failure to obtain any 
missing document(s) shall not relieve the Bidder from compliance with any obligation imposed by the RFP, 
nor excuse the Bidder from the guidelines set out therein. 
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PART I: GENERAL INFORMATION 

1. INTRODUCTION 
 
The bid solicitation is divided into four (4) parts plus Annexes as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 
solicitation; 
 
Part 3 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, the 
evaluation criteria that must be addressed in the bid, if applicable, and the basis of selection; 
 
Part 4 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 
contract. 
 
The Annexes include the Statement of Work, the Financial Proposal, Technical Evaluation Criteria, 
Certifications and any other annexes. 

2. SUMMARY 
 
By means of this RFP, NRCan is seeking proposals from bidders to upgrade the refrigeration system in 13 
growth chambers in order to comply with the Ozone-depleting Substances Regulations (ODSR) and the 
Federal Halocarbon Regulations. The work will involve replacing the current refrigeration system with a new 
unit. 
 
The objective of the contract is complete the upgrade of 13 growth chambers by March 31, 2016, subject to 
the budget’s availability. 
 
The first growth chamber will be done at contract award and the other 12 growth chambers are optional and 
conditional to the success of the first upgrade. They will be completed as soon as the budget becomes 
available. 
 
There is a security requirement associated with this requirement.  For additional information, consult Part 2 – 
Bidder Instructions, and Part 4 - Resulting Contract Clauses.  Bidders should consult the “Security 
Requirements for PWGSC bid Solicitations – Instructions for Bidders (http://www.tpsgc-pwgsc.gc.ca/app-
acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental Standard Procurement Documents Web site. 
 
This requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA), the 
Agreement on Internal Trade (AIT), the Canada - Chile Free Trade Agreement (CCFTA) and the Canada-
Peru Free Trade Agreement (CPFTA). 

PART 2 – BIDDER INSTRUCTIONS 

1. STANDARD INSTRUCTIONS, CLAUSES AND CONDITIONS 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in 
the Standard Acquisition Clauses and Conditions (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) Manual issued by Public Works and 
Government Services Canada. 
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Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation 
and accept the clauses and conditions of the resulting contract. 
 
Standard Instructions - Goods or Services - Competitive Requirements 2003 (2014-06-26) are 
incorporated by reference into and form part of the bid solicitation with the modifications to the text below. If 
there is a conflict between the provisions of 2003 and this document, this document prevails. 
 

- In the complete text content (except subsection 3.0): delete “Public Works and Government 
Services Canada” and insert “Natural Resources Canada”. Delete “PWGSC” and insert 
“NRCan”. 

- In subsection 2: delete “Canadian suppliers are required to” and insert “It is suggested that 
Canadian suppliers” 

- In subsection 5.4: delete “sixty (60) days” and insert “ninety (90) days”  
- In subsection 8.1: not applicable 
- In subsection 20.2: not applicable. 

2. SUBMISSION OF BIDS/ BID RECEIVING UNIT ADDRESS 
 
It is the Bidders responsibility to ensure that proposals are delivered to the following location, by the time and 
date indicated on page 1 of this RFP document: 
 

RNCan_Quebec_bid_soumission@RNCan-NRCan.gc.ca 
 
Due to the nature of the bid solicitation, bids transmitted by facsimile to NRCan will not be accepted. 
 
The above address is reserved for the submission of bids only.  
 
NRCan will not assume responsibility for proposals directed to any other address.  
 
The onus is on the Bidder to ensure that the proposal is delivered to the email address above.  Not complying 
with the above instructions may result in NRCan’s inability to ascertain reception date and/or to consider the 
bid prior to contract award.  Therefore, NRCan reserves the right to reject any proposal not complying with 
these instructions. 

3. ENQUIRIES - BID SOLICITATION 
 
All enquiries must be submitted in writing to the Contracting Authority no later than ten (10) calendar days 
before the bid closing date.  Enquiries received after that time may not be answered. 

 
Please note that the Contracting Authority will be absent from 14 July to 8 August inclusive. 

During this period, please send any questions to 
 Danie.Juneau@RNCan.gc.ca   or   Diana.Toomey@RNCan.gc.ca 

 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates.  Care should be taken by bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer.  Technical enquiries that are of a "proprietary" nature must be 
clearly marked "proprietary" at each relevant item.  Items identified as proprietary will be treated as such 
except where Canada determines that the enquiry is not of a proprietary nature.  Canada may edit the 
questions or may request that the Bidder do so, so that the proprietary nature of the question is eliminated, 
and the enquiry can be answered with copies to all bidders.  Enquiries not submitted in a form that can be 
distributed to all bidders may not be answered by Canada. 
 
To comply with the Code of Conduct for Procurement, bidders are obliged to alert the contracting authority to 
any factual errors that they discover in bid solicitations. 
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4. SECURITY REQUIREMENT 
 
There is a security requirement associated with this solicitation.  Bidders are requested to provide the full 
name and date of birth or security clearance certificate number for each proposed resource or indicate that 
sponsorship is required.  
 

Bidders that currently do not meet any of the security requirements identified in this bid solicitation 
MUST initiate the security screening process immediately as indicated in Annex F. 

 
4.1 Before award of a contract, the following conditions must be met: 

 
(a)   the Bidder must hold a valid organization security clearance as indicated in Part 4 – Resulting 

Contract Clauses;  
 

(b)  the Bidder's proposed individuals requiring access to classified or protected information, assets or 
sensitive work site(s) must meet the security requirement as indicated in Part 4 - Resulting 
Contract Clauses; 

 
(c)  the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites.  
 
4.2 Canada will not delay the award of any contract to allow bidders to obtain the required clearance. 
 
4.3 For additional information on security requirements, bidders should consult the “Security Requirements 

for PWGSC Bid Solicitations - Instructions for Bidders” document on the Departmental Standard 
Procurement Documents Web site. 

5. BIDDER FINANCIAL CAPABILITY 
 
The Bidder may be required to provide, prior to contract award, specific information with respect to their legal 
and financial status, and their technical and financial capability to satisfy the requirements as stipulated in this 
RFP.  If requested, financial information to be provided shall include, but not be limited to, the Bidder’s most 
recent audited financial statements or financial statements certified by the Bidder’s chief financial officer.  
Information requested by NRCan is to be provided by the Bidder as stipulated in the request by the 
Contracting Authority. 
Should the Bidder provide the requested information to Canada in confidence, while indicating that the 
disclosed information is confidential, Canada will then treat the information in a confidential manner as 
provided in the Access to Information Act. 
 
In the event that a proposal is found to be non-responsive on the basis that the Bidder is considered not to be 
financially capable of performing the subject requirements, official notification shall be provided to the Bidder 
by NRCan. 

6. APPLICABLE LAWS 
 
Any resulting contract must be interpreted and governed, and the relations between the parties determined, 
by the laws in force in Quebec.  
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice.  If no change is made, it 
acknowledges that the applicable laws specified are acceptable to the bidders. 
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7. DISCLOSURE OF INFORMATION 
 
Any information, data and/or Intellectual Property which is provided in a proposal and is demonstrably 
proprietary to a Bidder, shall be so identified specifically (by paragraph, table, figure) in the proposal, and 
Natural Resources Canada will endeavor to protect such proprietary information, data and/or Intellectual 
Property in accordance with the laws of Canada and its normal policies, regulations and procedures.  Any 
financial data and information provided by Bidders for the purpose of this RFP will be treated as 
"Commercially Confidential" and kept in confidence by Natural Resources Canada unless expressly stated 
otherwise in this RFP.  Such information will not be disclosed, in whole or in part, except on a need-to-know 
basis for the specific purpose of proposal evaluation and for the activities related to the process of contract 
award, as applicable.  Unless it is required to do so by law, NRCan will not divulge such data and/or 
information to any third party. 

8. CONFLICT OF INTEREST 
 
If NRCan determines the successful Bidder to be in a possible conflict of interest situation, the Bidder will be 
required, prior to entering into a contractual relationship with NRCan, to disclose any and all holdings and 
activities that could possibly be in a conflict, real or perceivable, with the mandate and objectives of NRCan.  
In the event that NRCan decides that action is necessary in order to remove such a conflict, the successful 
Bidder will be required to take such action (which may include divestiture of certain assets or ceasing to 
perform certain activities) prior to entering into a contractual relationship with NRCan. 

9. MANDATORY SITE VISIT   
 
It is mandatory that the Bidder or a representative of the Bidder visit the work site.  Arrangements have been 
made for site visit to be held on August 11, 2014 at 10h00 at 1055, P.E.P.S. Street, Quebec G1V 4C7.  
 
Confirm attendance: Bidders must communicate with Diana Toomey at 418-648-5654 or 
diana.toomey@RNCan.gc.ca no later than one (1) day before the scheduled visit to confirm attendance and 
provide the names of the person(s) who will attend.   
 
Bidders will be required to sign an attendance form.  Bidders should confirm in their bids that they have 
attended the site visit.  Bidders who do not attend or send a representative will not be given an alternative 
appointment and their bids will be rejected as non-compliant.  Any clarifications or changes to the bid 
solicitation resulting from the site visit will be included as an amendment to the bid solicitation. 

10. BASIS FOR CANADA'S OWNERSHIP OF INTELLECTUAL PROPERTY 
 
The contract will not result in the development of any intellectual property. 

11. BID PREPARATION INSTRUCTIONS 
 
Canada requests that bidders provide their bid as follows: 
 
Section I: Technical Bid - (1 electronic copy) 
 
Section II: Financial Bid - (1 electronic copy), distinct file 
 
Section III: Certifications - (1 electronic copy) 
 
No payment shall be made for costs incurred by the Bidder in the preparation and submission of a proposal in 
response to this RFP. 
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All fees, associated with the transfer of data or of all documents as may be required by NRCan as part of the 
solicitation process, are the responsibility of the Bidder. No costs incurred by the Bidder before receipt of a 
signed contract or specified written authorization from the Contracting Authority can be charged to any 
resulting contract. 
 
Canada requests that bidders follow the format instructions described below in the preparation of their bid: 
 
(a)    use 8.5 x 11 inch (216 mm x 279 mm) format; 
(b)    use a numbering system that corresponds to the bid solicitation. 
 
11.1 Section I:    Technical Bid 
 
In their technical bid, bidders should demonstrate their understanding of the requirements contained in the bid 
solicitation and explain how they will meet these requirements.  Bidders must demonstrate their capability and 
describe the approach they will take such thorough, concise and clear manner for successfully carrying out 
the work as described in the Annex “A” – Statement of Work”. 
 
Bidders must respond to government bid solicitations in an honest, fair and comprehensive manner, 
accurately reflect their capacity to satisfy the requirements stipulated in the bid or contract documents, and 
submit bids and enter into contracts only if they will fulfill all obligations of the contract. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the evaluation 
criteria against which the bid will be evaluated.  Simply repeating the statement contained in the bid 
solicitation is not sufficient and may result in a loss of points.  In order to facilitate the evaluation of the bid, 
Canada requests that bidders address and present topics in the order of the evaluation criteria under the 
same headings.  To avoid duplication, bidders may refer to different sections of their bids by identifying the 
specific paragraph and page number where the subject topic has already been addressed. 
 
It is the responsibility of the Bidder to obtain clarification of the requirements contained in the RFP, if 
necessary, prior to submitting a proposal.  The Bidder must provide sufficient details in its proposal to 
substantiate compliance with what is required; all professional experience must be fully documented and 
substantiated in the proposal(s). 
 
In the event of a proposal submitted through contractual joint venture, the proposal shall either be signed by 
all members of the joint venture or a statement shall be provided to the effect that the signatory represents all 
parties of the joint venture.  (All members of the joint venture shall be jointly and severally or solidarity liable 
for the performance of any resulting contract awarded as a result of a joint venture.) 
 
 
11.2 Page 1 of the RFP Document  
 
It is mandatory that all bidders sign their submitted proposal.  It is requested that all bidders complete, sign 
and date Page 1 of this RFP (including the name of the submitting organization, the name of the authorized 
signing person, appropriate addresses, telephone and facsimile numbers and business contact) prior to 
submitting their proposal.  As the signature indicates a clear acceptance of the terms and conditions set out in 
the RFP, it is the Bidder’s responsibility to ensure that the signatory has the authority within its organization to 
commit the Bidder by making such a contractual offer. 
 
As per article 1 of Part 2, the Bidder hereby agrees, by submitting his/her proposal in response to this RFP, to 
all the instructions, terms, conditions and clauses detailed herein.   
 
11.3 Section II:   Financial Bid    
 
Bidders must submit their financial bid in accordance with Annex "C"- Financial Proposal.  The total amount of 
Goods and Services Tax or Harmonized Sales Tax must be shown separately, if applicable.  
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All bids are evaluated in Canadian currency.  Therefore, for evaluation purposes, the noon rate quoted by the 
Bank of Canada as being in effect on date of bid closing will be applied as the initial conversion factor for the 
specified currency.  
 
Canada will pay the exchange rate adjustment amount in Canadian currency using the prevailing noon rate 
on the date of payment by Canada. 
 
11.4 Section III:  Certifications 
 
Bidders must submit the certifications as per Annex “D”. 
 

PART 3 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

1. EVALUATION PROCEDURES  
 
(a) Bids will be evaluated in accordance with the entire requirement of the bid solicitation including the 

technical and financial evaluation criteria and in conjunction with Annex “A” - Statement of Work; 
 
(b) If the Bidder is deemed non-responsive as a result of evaluation, the bid will be set aside and not 

considered for contract award. 
 
(c) The proposed successful bidder will be determined in accordance with the contractor selection method 

stated in this Part.  
 
(d) All proposals shall be treated as CONFIDENTIAL and will be made available only to those individuals 

authorized to participate in the evaluation process.  All bidders will be subject to the terms of the Access 
to Information Act and to other applicable law or orders of courts or other tribunals having jurisdiction. 

 
(e) An evaluation team will evaluate the proposals on behalf of NRCan.  While the evaluation team will 

normally be comprised of representatives of NRCan, it may also include representatives from other 
Government Departments and Agencies or third party participants as selected by NRCan. 

2. RIGHTS OF NRCAN  
 
NRCan reserves the right to: 

 
 seek clarification or obtain verification of statements made in a proposal; 
 reject any or all proposals received in response the bid solicitation;  
 enter into negotiations with bidders on any or all aspects of their proposal; 
 accept any proposal in whole or in part without prior negotiation; 
 cancel the bid solicitation at any time; 
 reissue the bid solicitation; 
 verify any or all information provided by the Bidder with respect to the solicitation including 

references; 
 retain all proposals submitted in response to the solicitation; 
 declare a proposal non-responsive if NRCan determines during the evaluation phase that the Bidder 

does not have the legal status, the facilities or the technical, financial and/or managerial capabilities 
to fulfill the requirements stated herein; 

 discontinue the evaluation of any proposal which is determined, at any stage of the evaluation 
process, to be non-responsive. 
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3. BASIS OF SELECTION  
 
Only those bids that are deemed to be responsive (compliant) will be evaluated under the basis of selection: 
 
Lowest Firm Price 
 
The successful bidder (to be recommended for contract award) will be selected on the basis of the responsive 
(compliant) proposal that offers the lowest firm price to perform the work. 
 
For the purpose of the evaluation, we shall take into account the total firm price for the modification of the 13 
growth chambers. However, the contract will be awarded as firm contract for the upgrade of one (1) growth 
chamber with the option of upgrading the remaining 12 growth chambers, subject to acceptance of the work 
made on the first chamber. 

4. SOLE BID – PRICE SUPPORT  
 
In the event that the Bidder’s proposal is the sole bid received and is deemed responsive, NRCan may 
request one or more of the following as acceptable price support: 
 
a) Current published price list indicating the percentage discount available to the federal government; 

and/or 
b) Paid invoices for like services sold to other customers; and/or 
c) A price certification statement; and/or 
d) Any other supporting documentation as requested. 

5. CONTRACT AWARD NOTICE/ BIDDER PROPOSAL EVALUATION DEBRIEFING 
 
A Contract Award Notice (CAN) will be prepared and published on the Government Electronic Tendering 
Service (GETS) hosted through buyandsell.gc.ca within seventy-two (72) days after award of any contract   
Bidders may request and receive a de-briefing provided that a written request is received by e-mail at 
france.bolduc@NRCan.gc.ca no later than thirty (30) calendar days from the published date of the CAN.  
 
Bidders are requested to direct any additional questions they may have respecting this competitive bid 
process to the Contracting Authority detailed herein. 

PART 4 - RESULTING CONTRACT CLAUSES 
 
The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation. 

1. STATEMENT OF WORK  
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A" and the 
Contractor's technical bid entitled ______, dated _______. (To be completed at contract award) 

2. PRIORITY OF DOCUMENTS  
 
If there is a discrepancy between the wordings of any document that appears on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
(a) The Articles of Agreement; 
(b) General Conditions - Professional Services - Medium Complexity 2010B (2014-06-26);  
(c) Intellectual Property 



Request for Proposal: RNCan-119122 
Page 11 of 38 

 

(d) The supplemental general conditions identified herein; 
(e)     Annex “A”, Statement of Work; 
(f)     Annex “B”, Basis of Payment; (to be included at contract award) 
(g)     Annex “C”, Security Requirements Check List   
(h) The Contractor's bid dated ______ (insert date of bid)  

3. TERM OF CONTRACT 
 
3.1     Period of the Contract  
 
The period of the Contract is from date of Contract award to March 31, 2016 inclusive. 
 
Note to suppliers: The contract will be to upgrade one (1) growth chamber with the option of upgrading the 
remaining 12 growth chambers, subject to the budget’s availability. 
 
The objective of the contract is complete the upgrade of 13 growth chambers by March 31, 2016,  
 

4. Standard Clauses and Conditions  
 
Notwithstanding that they have not been expressly articulated, all clauses and conditions identified in the 
Contract by number, date and title are applicable and are set out in the Standard Acquisition Clauses and 
Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-
conditions-manual) issued by Public Works and Government Services Canada. 
 
4.1     General Conditions 
 
General Conditions - Professional Services - Medium Complexity 2010B (2014-06-26) apply to and form 
part of the Contract.  As applicable, replace references to Public Works and Government Services Canada 
(PWGSC) with Natural Resources Canada (NRCan). 
 

- As applicable, replace references to Public Works and Government Services Canada (PWGSC) 
with Natural Resources Canada (NRCan). 

 
4.2  Insurance 
 
The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under the 
Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by the 
Contractor is at its own expense and for its own benefit and protection. It does not release the Contractor from 
or reduce its liability under the Contract. 
 
4.3 Intellectual Property 
 
The contract will not result in the development of any intellectual property. 
 
4.4     Supplemental General Conditions  
 
The following clauses apply to this contract: 
 
4.4.1 Dispute Resolution 
 
Mediation 
 
If a dispute arising from this contract cannot be settled amicably through negotiation, then the parties agree in 
good faith to submit the dispute to mediation as administered by the Arbitration and Mediation Institute of 



Request for Proposal: RNCan-119122 
Page 12 of 38 

 

Canada Inc. (AMIC).  The parties acknowledge receipt of the rules of AMIC.  The cost of mediation shall be 
borne equally by the parties. 
 
Arbitration 
 
If the parties cannot resolve the dispute through mediation within sixty (60) days, the parties agree to submit 
the dispute to arbitration pursuant to the Commercial Arbitration Act (Canada).  The party requesting such 
arbitration shall do so by written notice to the other party/parties.  The cost of the arbitration and fees of the 
arbitrator shall be borne equally by the parties.  The arbitration shall take place in the city where the 
contractor carries on business before a single arbitrator to be chosen jointly by the parties.  If the parties 
cannot agree on the choice of arbitrator within thirty (30) days of written notice to submit the dispute to 
arbitration, each party will choose a representative who will select the arbitrator.  
The parties may determine the procedure to be followed by the arbitrator in conducting the proceedings, or 
may ask the arbitrator to do so.  The arbitrator shall issue a written award within thirty (30) days of hearing the 
parties.  The award may be entered in any court having jurisdiction and enforced as a judgment of that court. 
 
Meaning of “Dispute" 
 
The parties agree that the word "dispute" in this clause refers to a dispute of fact or of law, other than a 
dispute of public law. 
 
4.4.2 Withholding Tax of 15 Percent  
 
The Contractor agrees that, pursuant to the provisions of the Income Tax Act, Canada is empowered to 
withhold an amount of 15% of the price to be paid to the Contractor, if the Contractor is a non-resident 
Contractor as defined in said Act.  This amount will be held on account with respect to any liability for taxes 
which may be owed to Canada. 
 
4.4.3 Foreign Nationals (Canadian Contractor) (To be completed at contract award) 
 
SACC Manual clause A2000C (2006-06-16) Foreign Nationals (Canadian Contractor) 
 
OR 
 
4.4.3 Foreign Nationals (Foreign Contractor) (To be completed at contract award) 
 
SACC Manual clause A2001C (2006-06-16) Foreign Nationals (Foreign Contractor) 
 
4.4.4 Values and Ethics Code 
 
In carrying out the Work under the terms and conditions of this Contract, the Contractor shall adhere to the 
provisions and practices of the Values and Ethics Code for the Public service (2003), namely, but not 
restricted to, the provisions pertaining to Respect for Diversity, Human Dignity and People Values.  The 
following link provides the policy reference.  http://www.tbs-sct.gc.ca/pubs_pol/hrpubs/tb_851/vec-cve-
eng.asp  
 
4.4.5 Closure of Government Offices 
 
Contractor employees are personnel of the Contractor and are paid by the Contractor on the basis of services 
rendered.  Where Contractor’s employees are providing services on government premises pursuant to this 
contract and the said premises become non-accessible due to evacuation or closure of government offices 
and consequently no work is being performed as a result of the closure, Canada will not be liable for payment 
to the Contractor for the period of the closure. 
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5. Security Requirement 
 
1. The Contractor must, at all times during the performance of the Contract, hold a valid Designated 

Organization Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public 
Works and Government Services Canada (PWGSC). 

 
2. The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid 

RELIABILITY STATUS, granted or approved by CISD/PWGSC. 
 
3. Subcontracts, which contain security requirements, are NOT to be awarded without the prior written 

permission of CISD/PWGSC. 
 
4. The Contractor must comply with the provisions of: 

a) the Security Requirements Check List (if applicable), attached at Annex E 
b) the Industrial Security Manual (Latest Edition) http://ssi-iss.tpsgc-pwgsc.gc.ca/index-eng.html   

 

6. AUTHORITIES 
 
6.1    Contracting Authority  
 
The Contracting Authority for the Contract is: 
 
France Bolduc 
Procurement Officer 
Telephone: 418-648-5043 
Email: france.bolduc@NRCan.gc.ca 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the Contract 
must be authorized in writing by the Contracting Authority.  The Contractor must not perform work in excess 
of or outside the scope of the Contract based on verbal or written requests or instructions from anybody other 
than the Contracting Authority. 
 
6.2    Project Authority (To be completed at contract award) 
 
The Project Authority for the Contract is: 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
Telephone:    ___-___-_____ 
E-mail address:      ____________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being carried 
out under the Contract and is responsible for all matters concerning the technical content of the Work under 
the Contract.  Technical matters may be discussed with the Project Authority; however, the Project Authority 
has no authority to authorize changes to the scope of the Work.  Changes to the scope of the Work can only 
be made through a contract amendment issued by the Contracting Authority. 
 
6.3 Supplier’s representative (To be completed at contract award) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
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Address: __________ 
Telephone:    ___-___-_____ 
E-mail address:      ____________ 
 

7. PAYMENT 
 
7.1    Basis of Payment - Firm Price  
 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified in the contract for a cost of $ ___________ (To be completed 
at contract award), Goods and Services Tax or Quebec Sales Tax (GST/QST) is extra, if applicable. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into the 
Work. 
 
 
7.2    Method of Payment - multiple 
 
Canada will pay the Contractor when the growth chambers will have been complying with the provisions of 
the contract if: 

a. the work is delivered in satisfactory and have been accepted by the project manager 
b. all documents have been verified by NRCan 
c. accurate and complete invoice, any other documents required by the contract is submitted in 

accordance with the invoicing instructions provided in the contract; 
 

 
Payment by Her Majesty, to the contractor, for the work shall be made within thirty (30) days following the 
delivery and acceptance of all deliverables specified in the contract or the date of receipt of a duly completed 
invoice, whichever date is the later.   
 

8. INVOICING INSTRUCTIONS 
 
Invoices shall be submitted using one of the following methods: 
 
E-mail:  
 
Invoicing@NRCan.gc.ca  
 
Note:  
Attach “PDF” file. No other formats will be 
accepted 
 

OR 

Fax:  
 
Local NCR region: 613-947-0987 
Toll-free: 1-877-947-0987 
 
Note:  
Use highest quality settings available. 

  

 
Please do not submit invoices using more than one method as this will not expedite payment.  
 
Invoices and all documents relating to a contract must be submitted on the Contractor’s own form and shall 
bear the following reference numbers:   
 
Contract number: (To be completed at contract award) 
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8.1 Supplemental Invoicing Instructions 
 
Pursuant to paragraph 221 (1) (d) of the Income Tax Act, payments made by departments and agencies to 
Contractors under applicable services contracts (including contracts involving a mix of goods and services) 
must be reported on a T1204 Supplementary Slip.  To enable departments and agencies to comply with this 
requirement, Contractors are required to provide information as to their legal name and status, business 
number, and/or Social Insurance Number or other identifying supplier information as applicable, along with a 
certification as to the completeness and accuracy of the information.  To this end, the form entitled “T1204 
Information Reporting by Contractor” and attached hereto as Appendix “B1" must be completed and returned 
within seven (7) days of the award of a contract. 

9. CERTIFICATIONS 
 
Compliance with the certifications provided by the Contractor in its bid is a condition of the Contract and 
subject to verification by Canada during the term of the Contract.  If the Contractor does not comply with any 
certification or it is determined that any certification made by the Contractor in its bid is untrue, whether made 
knowingly or unknowingly, Canada has the right, pursuant to the default provision of the Contract, to 
terminate the Contract for default. 

10. APPLICABLE LAWS 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Quebec. 
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ANNEX A - STATEMENT OF WORK 
 

ENVIRONMENTAL UPGRADING OF MEDIUM GROWTH CHAMBERS 

AT THE LAURENTIAN FORESTRY CENTRE 

 

The Canadian Forest Service (CFS), one of the sectors of Natural Resources Canada (NRCan), conducts 
regional and national forestry research activities in various locations in Canada. Located in Quebec City, the 
Laurentian Forestry Centre (LFC) is involved in acquisition and dissemination of forest knowledge, among 
other activities. Employees use cutting-edge infrastructure, including molecular biology and remote sensing 
labs, to carry out research in fields such as climate change, forest ecology, forest parasite biology, 
ecogenomics and forest ecosystem dynamics and productivity. 

The LFC has several growth chambers used to grow plants and raise insects, as well as for other purposes. 
The LFC must upgrade the refrigeration system in 13 growth chambers in order to comply with the 
Ozone-Depleting Substances Regulations (ODSR) and the Federal Halocarbon Regulations. These 13 EGC 
growth chambers, model GC-15, currently have an air-cooled condenser that uses R22 refrigerant.  

OBJECTIVE 

The contract objective is to modify and upgrade 13 growth chambers. The work will involve replacing the 
current refrigeration system with a new unit. After the upgrading work, the growth chambers must have the 
same air-conditioning and heating capacities as they had before. Regardless of the light level, the 
temperature at floor level (grating) must be kept as low as 4 °C over a week and may rise to a maximum 
temperature of 36 °C. 
 
 
TASKS, MATERIALS, STEPS, DELIVERABLES AND SCHEDULE 

The supplier must upgrade 13 growth chambers while complying with certain assembly instructions provided 
by the technical adviser (LFC refrigeration technician) during the mandatory visit. As soon as possible, the 
supplier must submit to the project manager a detailed plan of the refrigeration system to be installed and a 
detailed list of parts. The supplier may expect to review his/her parts list if some of them fail to meet a certain 
quality standard required for this type of appliance. At the LFC refrigeration technician’s suggestion, the 
project manager may also require the supplier to modify the refrigeration system plan to improve its 
performance or to make it simpler to maintain. 

Labour for the upgrading and start-up work must also be included. 
 

Unless otherwise indicated, a maximum of two (2) growth chambers may be shut down at the same time for 
the upgrading to be carried out. Chambers that have been modified must be operational and accepted by the 
project manager before other chambers can be modified. 
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Materials to be used for growth chamber upgrading and steps to be completed: 

- 1 condensation unit (refrigerant type to be determined by the supplier); 
- 1 Sporlan expansion valve (model to be determined by the supplier); 
- 1 3/8-inch Sporlan welded liquid level indicator; 
- 1 3/8-inch Sporlan welded dryer filter, model C-082-S; 
- 1 Sporlan crankcase regulator (model to be determined by the supplier); 
- 1 Penn low-pressure regulator, model P70AB-2; 
- 2 3/8-inch Sporlan solenoid valves, model XRN-1; 
- 2 Sporlan coils, model OMKC-2; 
- 1 customized evaporator; 
- 1 DPDT 8-pin control relay (round) 24 volts + base, e.g. Potter & Brumpfield model # KRPA11AN24 

or equivalent; 
- Various Armaflex for insulating the suction pipes and expansion valve; 
- Installation, refrigeration, electrical materials, etc.; 
- Recovery of the old refrigerant and its disposal in accordance with recognized environmental 

standards;  
- Installation of new refrigerant (refrigerant type to be determined by the supplier). 

Special notes 

- Suppliers may take photographs during the mandatory visit; 
- All welding must be done with nitrogen circulating; 
- The chambers must be tested at a minimum of two different temperatures (7 °C and 30 °C) for at 

least three days for each temperature; 
- A written statement certifying that the chambers have been tested at two temperatures (7 °C and 30 

°C) must be issued for each chamber upon delivery. 
 

Materials for the lighting system and steps to be completed 

 
- The fluorescent tube brackets must be replaced by a simpler (non-adjustable), energy-efficient 

system while keeping the three brightness levels; 
- Remove the old wiring of the lighting system and install new wiring; 
- Remove the old lighting fixtures and replace them with new ones with the same power;  
- Install daylight-type fluorescent tubes. 

Humidity control system 

No changes are to be made to the humidity control system. 
 
The upgrading work does not include the control and programming system or the structure of the chambers, 
except for the fluorescent tube brackets. 

Work method and acceptance 

After the first growth chamber has been upgraded, the project manager will inspect the changes that were 
made. The project manager may then inspect the growth chambers on a regular basis to ensure that they are 
operating properly and have been modified in accordance with the requested specifications. 
 
The growth chambers are to be upgraded in the basement of the building at 1055 du PEPS Street, Quebec 
City, in rooms SS35, SS72 and SS74. 



Request for Proposal: RNCan-119122 
Page 18 of 38 

 

The upgrading of the 13 growth chambers must be carried out by a company employee who is certified for 
refrigeration work and has a contractor security clearance. 

All products delivered and services rendered under this contract are subject to inspection by the project 
manager, who has the right to refuse any deliverable that is not deemed satisfactory and to require that 
corrections be made before payment is authorized 
 
The project manager will be available to co-ordinate activities and ensure compliance with the proposed 
schedule.  

 

OTHER TERMS AND CONDITIONS 

Supplier’s Obligations 

The Contractor has the following obligations in addition those described above in this Statement of Work:  
 
 Perform the upgrade work in the LFC facilities; 
 Have the growth chambers at the LFC upgraded by a company employee who is certified to carry out 

refrigeration work (append a copy of the employee’s competency card); 
 Have the work carried out by one or more employees who have contractor security clearance; 
 Keep all documents and exclusive information confidential; 
 Return all documents belonging to NRCan once the contract has been completed; 
 Submit all written reports in hard copy and electronic versions in Microsoft Office Word; 
 Attend all meetings with the parties concerned, as required; 
 Participate in conference calls, as required; 
 Attend meetings at NRCan offices, as required;  
 Provide a one-year warranty on parts and labour. 
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ANNEX B – TECHNICAL EVALUATION CRITERIA 
 
B1   MANDATORY TECHNICAL CRITERIA  
 
The Mandatory Criteria listed below will be evaluated on a simple pass/fail basis.  Proposals which fail to 
meet the mandatory criteria will be deemed non-responsive. 
 
Bidders are advised to address each criterion in sufficient depth to permit a complete requisite analysis and 
assessment by the evaluation team.  Proposals failing to adequately respond to the mandatory criteria may 
be excluded from further considerations.  The technical proposal should address each of the criteria in the 
order in which they appear. 
 

Criterion 
ID 

Mandatory Criteria 
Proposal 

Page # 
Pass/Fail

M1 Must attend the mandatory site visit N/A  

M2 The growth chambers upgraded must be done by an employee who is 
certified to carry out refrigeration work (attach a copy of the 
employee’s competency card) 

  

M3 The Contractor must hold a valid Designated Organization Screening 
(DOS), issued by the Canadian Industrial Security Directorate (CISD) 
and MUST provide a proof that the employees hired for this project 
hold a valid RELIABILITY STATUS, granted or approved by 
CISD/PWGSC. (attach copies of certificate) 
 

OR 
 
The Contractor must submit a proof that the Private Sector 
Organization Screening (PSOS) form has been completed and sent to 
the Contracting Authority before the Solicitation Closing Date. 
(see Annex F) 
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ANNEX C – FINANCIAL PROPOSAL 
 
C1 TAXES AS RELATED TO BIDS RECEIVED 
 
For Canadian-based bidders, prices/rates, as applicable, are requested to be firm (in Canadian funds) with 
Canadian customs duties and excise taxes as applicable included, and Goods and Services Tax (GST) or 
Quebec Sales Tax (QST) as applicable, excluded; 
 
For foreign-based bidders, prices/rates, as applicable, are requested to be firm (in Canadian funds) and 
exclude Canadian customs duties, excise taxes and GST or QST, as applicable.  Canadian customs duties 
and excise taxes payable by the consignee will be added, for evaluation purposes only, to the prices 
submitted by foreign-based bidders.  If the prices submitted in the financial proposal are not in Canadian 
Funds the exchange rate in effect on the date of bid closing will be applied for evaluation purposes only.  
 
C2 FINANCIAL PROPOSAL – FIRM PRICE 
 
The all-inclusive fixed price proposed by the tenderer for the execution of the work (Upgrading of 13 Growth 
Chambers) is $ _____________ in Canadian dollars, GST and QST not included.  In accordance with the 
guidelines of the Treasury Board, all travel and subsistence fees and other miscellaneous expenses must be 
included in the fixed price. The invoices will be payable as when the work is done in accordance with the 
basis of payment, with certificate of satisfactory and acceptable nature of the work by the project manager.   
 
Bidders must provide financial details as requested in this Annex.  Proposals which do not contain pricing 
details as requested below shall be considered incomplete and non-responsive.   
 
 
C2.1 Firm Price  
 
Provide a firm price (all inclusive)  who included all necessary expertise, supervision, materials, equipment 
and other items necessary to performing the work (GST and QST not included) as described in the statement 
of work. 
 

Quantity Description Unit price  
(GST/QST excluded) *

Total Firm Price 
(GST/QST excluded)

13 Growth chambers $ $ 
 
    
C3 HOURLY RATES (ON DEMAND) 
 
If necessary, some tasks not included in the statement of works could be required by the technical authority. 
When necessity, the technical authority will provide to the supplier a description of the required work so that 
he can quote on the required amount of work. All changes to the contract must be authorized in writing by the 
Contracting Authority before the supplier starts the tasks. 
 

Hourly rate for additional work 
Firm hourly rates 

(GST/QST extra) ** 

Hourly rate _________$ / hour 

 
* IF THERE IS AN ERROR IN CALCULATING THE TOTAL PRICE, THE UNIT PRICE WILL BE SELECTED. 
 
** THE HOURLY RATE IS NOT PRESENTED AS AN EVALUATION PURPOSE AND DOES NOT REPRESENT A COMMITMENT ON 

BEHALF OF CANADA. 
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ANNEX D - CERTIFICATIONS 

 
Bidders must provide the required certifications to be awarded a contract. Canada will declare a bid non-
responsive if the required certifications are not completed and submitted as requested. 
 
Compliance with the certifications bidders provide to Canada is subject to verification by Canada during the 
bid evaluation period (before award of a contract) and after award of a contract.  The Contracting Authority 
will have the right to ask for additional information to verify bidders' compliance with the certifications before 
award of a contract.  The bid will be declared non-responsive if any certification made by the Bidder is untrue, 
whether made knowingly or unknowingly.  Failure to comply with the certifications or to comply with the 
request of the Contracting Authority for additional information will also render the bid non-responsive. 
 
Certifications Precedent to Contract Award 
 
The certifications listed below should be completed and submitted with the bid but may be submitted 
afterwards.  If any of these required certifications is not completed and submitted as requested, the 
Contracting Authority will so inform the Bidder and provide the Bidder with a time frame within which to meet 
the requirement.  Failure to comply with the request of the Contracting Authority and meet the requirement 
within that time period will render the bid non-responsive. 
 
1. Federal Contractors Program – Certification  

 
Federal Contractors Program for Employment Equity - over $25,000 and below $200,000  
 
Suppliers who are subject to the Federal Contractors Program (FCP) and have been declared ineligible 
contractors by Human Resources and Skills Development Canada (HRSDC) are no longer eligible to receive 
federal government contracts over the threshold for solicitation of bids as set out in the Government Contracts 
Regulations. Suppliers may be declared ineligible contractors either as a result of a finding of non-compliance 
by HRSDC, or following their voluntary withdrawal from the FCP for a reason other than the reduction of their 
workforce to less than 100 employees. Any bids from ineligible contractors, including a bid from a joint 
venture that has a member who is an ineligible contractor, will be declared non-responsive. 
 
The Bidder, or, if the Bidder is a joint venture the member of the joint venture, certifies its status with the FCP, 
as follows: 
 
The Bidder or the member of the joint venture 
 

(a)    (    ) is not subject to the FCP, having a workforce of less than 100 full-time or part-time permanent 
employees, and/or temporary employees having worked 12 weeks or more in Canada; 

(b)    (    ) is not subject to the FCP, being a regulated employer under the Employment Equity Act, S.C. 
1995, c. 44; 

(c)    (    ) is subject to the requirements of the FCP, having a workforce of 100 or more full-time or part-
time permanent employees, and/or temporary employees having worked 12 weeks or more in 
Canada, but has not previously obtained a certificate number from HRSDC, having not bid on 
requirements of $200,000 or more; 

(d)    (    ) has not been declared an ineligible contractor by HRSDC, and has a valid certificate number as 
follows: _______. 

 
Further information on the FCP is available on the HRSDC Web site. 
 
 
 
 
 
__________________________________    ________________________ 
Signature of Authorized Company Official   Date 
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2. Former Public Servant Certification  
 
Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment must bear the 
closest public scrutiny and reflect fairness in spending public funds. In order to comply with Treasury Board 
policies and directives on contracts with FPS, bidders must provide the information required below.  
 
Definitions 
  
For the purposes of this clause, 
 
"Former public servant" means a former member of a department as defined in the Financial Administration 
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the Royal 
Canadian Mounted Police and includes: 
 
(a)     An individual; 
(b) An individual who has incorporated; 
(c) A partnership made up of former public servants; or 
(d) Sole proprietorship or entity where the affected individual has a controlling or major interest in the 

entity. 
 
"Lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the Public Service. 
 
"pension" means, in the context of the fee abatement formula, a pension or annual allowance paid under the 
Public Service Superannuation Act (PSSA), R. 
S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, 
c. S-24 as it affects the PSSA.  It does not include pensions payable pursuant to the Canadian Forces 
Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation Act, 1970, c. D-3, the 
Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted 
Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act , R.S., 
1985, c. M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 
 
Former Public Servant (FPS) in Receipt of a Pension 
 
Is the Bidder a FPS in receipt of a pension as defined above?  YES (    )           NO (    ) 
 
If so, the Bidder must provide the following information: 
 
(a) Name of former public servant; 
(b)     Date of termination of employment or retirement from the Public Service. 
 
Work Force Reduction Program 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction 
program? YES (    )    NO (    ) 
 
If so, the Bidder must provide the following information: 
 
(a)     Name of former public servant; 
(b)     Conditions of the lump sum payment incentive; 
(c)     Date of termination of employment; 
(d)     Amount of lump sum payment; 
(e)     Rate of pay on which lump sum payment is based; 
(f)     Period of lump sum payment including start date, end date and number of weeks; 
(g)     Number and amount (professional fees) of other contracts subject to the restrictions of a work force 

reduction program. 
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For all contracts awarded during the lump sum payment period, the total amount of fee that may be paid to a 
FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or Harmonized 
Sales Tax. 
 
Certification 
 
By submitting a bid, the Bidder certifies that the information submitted by the Bidder in response to the above 
requirements is accurate and complete. 
 
3. STATUS AND AVAILABILITY OF RESOURCES  
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at the 
time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond its 
control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may propose 
a substitute with similar qualifications and experience. The Bidder must advise the Contracting Authority of 
the reason for the substitution and provide the name, qualifications and experience of the proposed 
replacement. For the purposes of this clause, only the following reasons will be considered as beyond the 
control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, dismissal for 
cause or termination of an agreement for default. 
 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it has 
the permission from that individual to propose his/her services in relation to the Work to be performed and to 
submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, provide a 
written confirmation, signed by the individual, of the permission given to the Bidder and of his/her availability. 
Failure to comply with the request may result in the bid being declared non-responsive. 
 
 
 
__________________________________    ________________________ 
Signature of Authorized Company Official   Date 
 
4. EDUCATION AND EXPERIENCE 
 
The Bidder certifies that all the information provided in the résumés and supporting material submitted with its 
bid, particularly the information pertaining to education, achievements, experience and work history, has been 
verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that every individual 
proposed by the Bidder for the requirement is capable of performing the Work described in the resulting 
contract. 
 
 
__________________________________    ________________________ 
Signature of Authorized Company Official   Date 
 
5. CONTRACTUAL CAPACITY AND JOINT VENTURE CONTRACTUAL CAPACITY 
 
The Bidder shall have the legal capacity to contract.  If the Bidder is a sole proprietorship, a partnership or a 
corporate body, the Bidder shall provide a statement indicating the laws under which it is registered or 
incorporated together with the registered or corporate name and place of business. 
 
Joint Venture - a joint venture is an association of two or more parties who temporarily combine their money, 
property, knowledge, or other resources in a joint business enterprise.  There are two types of joint ventures, 
the incorporated joint venture and the contractual joint venture, i.e., formed through a contractual agreement 
between the parties.  The following information should be provided with the proposal: type of joint venture 
(incorporated or contractual), the names and addresses of the members of the joint venture. 
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If a Contract is awarded to a contractual joint venture all members of the joint venture shall be jointly and 
severally or solidarity liable for the performance of the contract. 
 
Certification 
 
By submitting a bid, the Bidder certifies that the information submitted by the Bidder in response to the above 
requirements is accurate and complete. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



1+1 Government
or Canada

Gouvemement
du Canada RNCan-119122

Security Classifi(",ation / C~$slficahon de seeunte

SECURITY REQUIREMENTS CHECK LIS! (SRCH
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURIT (LVERS)- .. • .. .- • - .. .- • • - .

Originating Government Df!partment or Organi-:ation I . Branch Of Dlulctorate I Drrectlon generale OU Direction
M,"lstl!re au organlsll1C;goul/crnemental d'origlOe ftCS$Durcecnalurollea Canad~ SCF-Centre de forestene des Laurentides

:l ai Subcontract Number I Numero du contrat de sou$-traitance P b) Name and Address of Subcontractor I Nom et adresse du sous-traitant

4 Bnef Description of Work 1Breve desCt'pt'on du travBl1
ML$O b niveaudtt 13chllmbrc&de crOlSSancespourchanger10Ilyslemede refngi;ratlOnannd''''lre confirmeBU Reglementsur les substancesappsUVI,.;\ant!acouched'ozone
(SACO) el au Reglomonl t6dinal sU' 'es halOCllrbu'os

5. a) Willihe supplier require access to Controlled Good$? [{] No DYes
Le foumissaur aura.t-tl acces a des marchandises contrOllles? Non OUi

5 b} Will the suppl.er require illC:;ceSlSto unclassified military technical data subject to the provisions ol the TechnK;<lI Data Control [(] No DYes
Regulalions? Non OUI
Le foumlsseur aura-t-II acctls tJ des donnees techniques milrtaires non dasslfiees Quisonl assujetlies aux dispositions du Reglement
sur Ie contrOIe des donnees technIQUes?

B~ Indicate the type of acc:ess required / lndlquer fc type d'ac~s requis

6. 8) WI~ the suppher ;lnd Its employees require access to PROTECTED and/or CLASSIFIED information or asSels? [{] No Dyes
Le tournis&eur alOs; que les employes suronl-lls a~s a des renselgnements au a des biens PROTEGES et/ou CLASSIFIES? ./ Non Oui
(Specify the level of access using the chart in Qu!"..slion7 C)
iPreclser 10 nweau d'acces en utWs.<l.nt..1eJil~~eau qUt SEI trouve i\ la question 7. c) D No [2]Yes6. b) WI,I lhe supplier and Its employees (e.g cleaners. maintenance personnel) require access to restncted access areas? No access to
PROTECTED andlor CLASSIFIED ,nformatlon or allsets IS permllted Non ./ OUI
le lournisseur et ses employes (p. ex nettoyeurs, personnel d'cntreticn) autont.ils acees II des zones d'acces restrOlntes? L'acc6s
a des renseronemenls ou a des biens PROTEGES eVou CLASSIFIt:S n'esl Das llulons6

6. c) Is thIS a commerCial courier or delivery requiremenl with no overnight storage? [{] No DYesS'aglt.il d'un conlrat de messagerie au de livraison commercmle sans entreposage de null? Non Oui
~ndicate the hiDe of Information that the suoolier will be reQuired 10access / Indiauer Ie tYee d'inrormation auauel Ie foumlsseur devra avoir acces

. ~anada r v' NATO I DTAN r 1 _______J Foreign I Etranger r
. bl Relellse restrictions I Rcstnetions relatives a Ie diffUSIon
No rciease restrictions 0 All NATO countries 0 No release restrictions

D
Aucune restric.tion relative Tous!es pays de I'OTAN Aucune reslrictloo relatiVe
ala drffusion (l ~ diffusion

Not releasable
DA ne pas diffuser

Restricted 10./ Limite a D RestrICted to: I Urrute a 0 RestrIcted to. I Llmrte a 0
SpeCIfy country(les} I PreCiSer Ie(S) pays SpeCify country(les). I Preciser le{s) pays' SpeCIfy ccuntry(ies): I PreCiser Ie(!) pays

I,
7. cl Level of information I Nlvcau d'jnformallon

PROTECTED A 0 NATO UNCLASSIFIED D PROTECTED A DPROTI:G(:A NATO NON CLASSIFlt: PROTEGE A
PROTECTEDB

D
NATO RESTRICTED [ ] PROTECTEDB [ 1 IPROTEGEB NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTEDC 0 NATO CONFIOENTIAL D PROTECTEDC D I
PROTEGEC NATO CONFIDENTIEL PROTEGEC
CONFIDENTIAL 0 NATO SECRET LJ CONFIDENTIAL D

I

CONFIDENTlEL NATO SECRET CONflOENTIEL ISECRET 0 COSMIC TOP SECRET 0 SECRET 0 ISECRET COSMIC TRES SECRET SECRET
TOP SECRET D rOPSECRET DTRES SECRET TRES SECRET
TOP SECRET (SlGINT) D TOP SECRET (SIGINT) 0 I

jiRES SECRET (SIGINn TRES SECRET (SIGINT) I

TBS/SCT 350-103(2004112) Security ClassrficatlOn I Classificaboo"de s~curlte

Canada
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ANNEX E – SECURITY REQUIREMENTS CHECK LIST (SRCL)



1+1 Government
of Canada

Gouvernement
du Canada

Contract Number I Numero du contrat

RNCan-119122

Security ClassIfication I Classification de securile

B. Win the supplter require access to PROTECTED and/or CLASSIFIED COM SEC Information or assets?
La foumi&Seur aura-t-il ecces a des renseignemcnts 01.1 A des biens COMSEC des.gnes PROTtGES eVou CLASSIFIES?
If Yes, Indicate the level of sensitivity'
Dans "affirmative. indiauer 10 nrveau do sensibiUte ;

9, Wiilthe supplier reqUIre access to ex/remely scnsillve INI'OSEC informalion or assets?
Le foumlsseur aura-t-il aceei 1I des renselgnements 011 tl des biens INFOSEC de nature elCtrememen/ dehcate?

Short Tdle{s} of material I 1Itre(5) abrege(s) au materiel'
Document Number (Numero du document

r7l No I 'IYes
t.LJ Non L....JOUI

f7l No I . IYes
L:.J Non L....JOU!

TOP SECRET
TRES SECRET

COSMIC TOP SECRET
COSMIC TRES SECRET

o
o

O SECRET
SECRET

O NATO SECREl
NATO SECRET

CONFIDENTIAL
CONFIDENTIEL

NA TO CONFIDENTIAL
NATO CONFIDENTlEL

o
o

RELIABILITY STATUS
COTE DE FIABILITE

TOP SECRET- SIGINT
TRES SECRET - SIGlNT

SITE ACCESS
ACCES AUX EMPLACEMENTS

[(]
o
o

10 iii) Personnel securrty screeOlng level required I Niveau de contrOle de Is secunte du personnel requis
PART B - PERSONNEl. SUPPLIER I PARTIE. B - PERSONNEL (FOURNISSEUR\

Speoal comments'
Commentalres speciaux' Un commissionnalle acco,"pagners I'entrepreneur si Is oole de SeCO"t€! n'est pas ohlen •.•avant octroI du contral

NOTE If multiple levels of screening are ldentrfied, a Security ClasSIfICation Guide must be provided.
REMARQUE 51 lusieurs niveaux de contrOle de securrte sont re UIS, un uide de classifIcation de la s!curl!l! doit eIre fourm.

10. b) May u"'screened personnel be used for portions of the work? . D No f"7lYe~
Du per!\Onnel sans aulorisalron securitalre peul.,1 se voir contier des porties du travail? Non l2:.J OUi

If Yes, WIll unscreened personnel b. escorted? D No f7l Yes
Dans l'affirmative, Ie personnel en question sera-t.il escorte? Non l..!-jOUI

PART C • SAFEGUARDS SUPPLIER I PARTIE C • MESURES DE PROTECTION (FQURNISSEUR
INFORMATION (ASSETS I RENSE1GNEMENTS I BIENS

11 a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED Informatlon or assets on its slle or
premises?

Le fourn.ss,eur sera-I.illenu de recevoir et d'entreposer SUI place des renseIgnements au des biens PROTEGES et/ou
CLASSIFIES?

f71 No DYes
~ Non OUi

11 b) Will tile supplier be required 10 safeguQrd COMSEC Information or assets?
Le fournisseur sera-t-II tenu de proteger des renselgnements 01.1 des biens COMSEC?

f/l No DYesL,{j Non Oui

PRODUCTION

11 c) W~lthe production (manl.lfacture, and/or repair andlor modifIcation) of PROTECTED andlor CLASSIFIED material or equipmenl
occur 9t the supplier's SIle or premisell?
las IIlslal:atlons du foumisseur servll'onl-ePes a Ia productIOn (fabricatIOn et/ou reparation et/OlJ modification) de materrel PROTEGE
at/au ClASSlF1E?

171 No DYesL!:J Non OUI

INFORMATION TECHNOLOGY (IT) MEDIA f SUPPORT RElATIF A LA TfCHNOLQGIE DE L'INFQRMATION (TI)

11 d) Win the supplier be required to use lls IT syslems to electronically process. produce or slore PROTECTED analor CLASSIFIED
information or datil?

Le fournisseur sera.t-ll (enu d'utlliser ses propros systcmes Inrormallques pour tralter. produire au siocker eleetronlQooment des
renseignemen1:s ou des dOllnees PROTECES et/ou CLASSIFIES?

f7l No DYes
L!J Non Oui

11 e) Win there be an electronic link bellNeen the supplier's IT sYSlerns and the Qovemment department or agency?
D!sposera+on d'un ben electronique enlre Ie systeme InformatJQue du fournisseur et oelu: du minis\2fe au de I'ogence
gowemementale?

171 No DYesL6 Non QUI

T8SISCT 350-103(2004112) Socurity Classification I ClsssiflCabon de securite

Can d'.'a a



1+1 Government
of Canada

u
Gouvemement
du Canada

Contract Number 1 Numero du contmt

RNCan-119122
security Classification l Classification de securile

pARTC. continued J PARTIE C • (suite)
pplier's

Ie.les

saisies

TOP
S~CReT

TFll!S
SECRET

DYes
Qui

DYes
Oui

--

For users completing the form manually use the surrunary chart below to indicate the category(ies) ,and level(s)of safeguarding required at thesu
sile(s) or premises. .
tes utUisateurs qui remplissent Ie formu!aire marwallement doivent utiliSE" Ie tableau rei:apilulllllf cl.dessous pour in<liQuer, pourchaque catego(
niveault de sauI/egarde requis 'aux installations du fournisSElur.

For u!;ers compleiinglhe form online (via the Intemel). the summary chart is automatically populated by your responses to previous questions.
Dans Ie cas des ulilisateurs qulremplissenl ,feformufair& en Iigne (par Internet), les reponsesaux questions pr6cedentes sont aulomatiquemen!
dans Ie tableau rflcaptlUlalif.

SUMMARY C.'ART I TABLEAU RECAPITULATIF

Cal&g<ltY PR01ECTa> CLASSIFIEO IlATO COMsec
CS'Cll'Jne PROTEGE CLASSIFU:

Tep NATO lUll a NATO cosr.t!C PI=f\)TECTEO

A B C CO""'ID~NTW. Se""e.T S~ClIE'r nE$TR'Ctlill C~i'il>ENTiAL SEClIET TOP PROrEG£ COtd'lbEt.Jflt.l, SECRET
SEd'il:Et

Ce.w:iOENT1ElCa:-:FI.OE~nEl TRES NATO NAro COSMI\: .11 B C
SEalET DI~FustON (;OIlI'ICENT:lll. TRes

RES=~<TE SEo>e.r
rr1(ontklbon I Assets
iRon.o;onoments I B""",

rcduo.cn

rr IlIe<f,a I -
SuoPO/1 TI
'Tb>k I
LfOTl erectfOn!'CNC

12. a) Is the descriplion ofthe work conlained within this SRCL PROTECTEO and/O! CLASSiFIED? [Z]~~nLa description du travail vjs~ pat la presente LVERS est.e.lle de natllre PROTEGEE ellOu-CLASSlfIEE?

lfYes. classify this form by annotating the tOp and bottom In the area entitled "Security Classification". \.Dans I'affirmative, classifier Ie present formutalre en lndiquant Ie niveau de securilil ,dans la caselntitulee
« Classification de securit6 II au haul et au ba.•• du formulalre.

,

12. b) Win the documenlation attached to this SRCl be PROTECTED and/or CtASSIFIEO? E)NO
La docu;nentahonassocfee oil 13 presente lVERS sera.t.elle PROTEGI:E etJou CLASSIFIEE? Non

It Yes, 'classify this form byannowtlng the top and bottom In tile area entitled "Security Classification" and indicate with
attachments (e.g. SECRET with Attachments},
Dans "affirmative, classifier Ie present fonrnulaite en indlquant Ie nlveau desecurltll dans lac:ase inlitulee
« Classitication de securlte» au haul et au bas du formulaire et lndiquer qu'il y 8 dos pil~ccs jointes (p. 0)(. SECRET avec
des pieces jointcsJ. .

TSS/SCT 350.103(2004/12) Security Classification I Classification deseeurlte Can d'..... aa



1+1 Government
of Canada

Gouvernemenl
du Canada

~M~I~
Contract Number I Numero du contrat

'. RNCan.11;9122

Security Classification f Classification de securite

PART D. AUTHORIZATION I PARTIE D. AUTORISATION

3" Of-Ii'Date

Signature

3. Organization Project Authority f Charge de proiet de I'organisme
arne (print) • Nom (en !ettres mouleeS) Title. Titre

Vincent Roy Dlrecteur de rechel"(",he.ecosystemes too
elcphone No. -N de telepl10ne Facsimile No, - N° de telecopieur E-maTfilddress.c Adresse courrlet
(418)648.3770 vincent.roy@RNCan.gc.ca

14. Organization Seeunty Authority I Respansable de la ~curlte de I'organisme

arne (print) - Npm (en tettres moulees) Irtle - Tilre

ligen'!
Facsimile No .- N de tC!f:copieur

Yes
Oui

Title - Titre'

5. Are there addiltonal instructions (e.g. Security Guide. Security Classification Guide) atiached?
Des instructions supplemenlaires (p. ex. Guide de securile, Guide de classlticatlon de la .securlte) sont-elles jolntes?

Julie Murphy for Wolf Schmueck
elephone No..' N dehHephone Facsimile No." N° de telecopieur E-mail address - AdressecOurrilll

16. Procurement Officer IAgenl d'app(()visionnement
ame (print) • Nom (en lettresmoulees)

Wolf Schmueck, CPP
. Head, Asset Protection
Wolf.Schmueck@tiRCa!,.gc,ca
Securityl Safety & Emergency Mgmt Div..
Div. de la gestion de la spcuritp. de !~sante et des urgences
Natural R+?oouices Canada./ Ressources naturelles Canada
Tel J Tel 613.944 ..5127

l1BSfSCT 350-103(2004/12) Security Classification 1Classification de secutili!"

Canada

mailto:vincent.roy@RNCan.gc.ca
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ANNEX F - PRIVATE SECTOR ORGANIZATION SCREENING (PSOS) 
 
 
 
Bidders who do not meet the security requirements specified in this solicitation MUST initiate the security 
screening process immediately by completing the form on the next page.  
 
It is mandatory to send the completed and signed form to the Contracting Authority before the solicitation 
closing date. The Contracting Authority will be the sponsor for the Organization Screening request from the 
Industrial Security Sector (ISS).  
 
Submissions that do not comply with this request will be declared non-responsive and will not be considered 
for evaluation.  
 
 
Additional information on the process: http://ssi-iss.tpsgc-pwgsc.gc.ca/pdf/so-os-sheets-eng.pdf 
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PSOS 3/2005 

 
Page 1 of 2

Canadian and International Industrial Security Directorate 
 
REQUEST FOR PRIVATE SECTOR ORGANIZATION SCREENING (PSOS) 
 
. 

A - Type of Application (check one) 
             

New    Upgrade  
                                      

B - Information on Proposed Organization 

1 - Legal name 
      

2 - Business name (if different from legal name) 
 

3 - Mailing address 4 - Civic address 
       

5 - Organization telephone number        6 - Organization facsimile number                                       

7 - Surname and given name of contact person (Canadian Official) 
      

8 - Title of contact person 
      

9 - Telephone number of contact person 
      

 

10 - E-mail address of contact person 
      

 
11 - Preferred language of correspondence (check one) English    French  

                                

C - Information on Registered or Head Office in Canada (if different from above) 

1 - Legal name 
      

2 - Business name (if different from legal name)  
 

3 - Civic address  
      

D - Reason(s) for PSOS Request (check those that apply and provide details in space provided) 
 

 Contract/RFP, provide number         
 Sub-contract, provide number         
 Program/Project, provide name         
 Major Crown Project, provide name         
 Other, provide details         

  

E - Information on Security Requirements 

1 - Indicate level(s) of personnel security screening required (check those that apply) 
 

RELIABILITY STATUS * CONFIDENTIAL NATO CONFIDENTIAL 
  SECRET NATO SECRET 
  TOP SECRET COSMIC TOP SECRET 

 
* This level is required for access to PROTECTED A, PROTECTED B AND PROTECTED C information or assets 

2 - Will the proposed organization be required to store PROTECTED/CLASSIFIED information/assets? 
Yes  No  

 



 

PSOS 3/2005 

 
Page 2 of 

 
A - If yes, indicate security level(s) of information/ assets to be stored (check those that apply) * 
     Also, provide address(es) where information/assets will be stored in sections B and C below . 
 

PROTECTED A                                      CONFIDENTIAL            NATO CONFIDENTIAL  
PROTECTED B  SECRET  NATO SECRET  
PROTECTED C TOP SECRET                 COSMIC TOP SECRET  

 
*  Please attach a completed Security Requirements Check List 

B - Civic address C - Civic address 
      

 
 

3 - Will the proposed organization be required to store PROTECTED/CLASSIFIED COMSEC information/assets? 
Yes  No  

 

A - If yes, indicate level(s) of PROTECTED/CLASSIFIED COMSEC information/assets to be stored (check those that apply) 
      

 PROTECTED A                                      CONFIDENTIAL               
 PROTECTED B  SECRET    
 PROTECTED C TOP SECRET                   

 

4 - Additional information  
      

F - Information on Procurement Officer/Project Manager Requesting PSOS (if different from G)  

1 - Surname, given name 
      

2 - Title/Rank 
      

3 - Department/Agency/Organization 4 - Branch/Directorate 
            

5 - Mailing address 6 - E-mail address     
      7 - Telephone number       

8 - Facsimile number        

9 - Signature of Approved Source 
 

_______________________________________________        
Signature  Date (YYYY-MM-DD)

                                                                                                                                                           

G - Information on Approved Source proposing PSOS 

1 - Surname, given name 
      

2 - Title/Rank 
      

3 - Department/Agency/Organization 4 - Branch/Directorate 
            

5 - Mailing address 6 - E-mail address     
      7 - Telephone number     

8 - Facsimile number        

9 - Signature of Approved Source 
_______________________________________________        

Signature  Date (YYYY-MM-DD)
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T1204 Information Reporting by Contractor / Information T1204 à transmettre par l’entrepreneur 

 
 
 
Legal name of entity or individual / 
Appellation légale de l’entité ou du particulier: _________________________________________________________ 

 
Address and postal code of legal entity or individual /  
Adresse et code postal de l’entité légale ou du particulier: 

  

 
 

 
Tel/Tél: (          ) _______ - _____________  Facsimile/FAX:  (          ) _______ - ___________ 
 
 
Status of Contractor/  �   Individual/  �    Partnership/    �  Corporation/ 
Statut de l’entrepreneur:    Particulier    Société de personnes        Société incorporée 
 
Revenue Canada Identifier : 

 
 for individuals, the Contractor’s SIN and, if available, the BN, or 
the Goods and Services Tax (GST)/Harmonized Sales Tax (HST) 
number; 

 dans le cas d’un particulier, le NAS de l’entrepreneur, et si 
disponible, le numéro d’entreprise, ou le numéro de taxe sur les 
produits et services (TPS)/taxe de vente harmonisée (TVH); 

 
 for partnerships and corporations, the BN, or if this is not 
available, the GST/HST number.  If a partnerships does not have a 
BN or GST/HST number, the SIN of the partner who has signed 
the contract must be provided. 

 dans le cas d’une société de personnes et d’une société, le 
numéro d’entreprise, ou si ce dernier n’est pas disponible, le 
numéro de TPS/TVH.  Une société de personnes qui ne détient 
pas de numéro d’entreprise ou de TPS/TVH devra fournir le NAS 
de l’associé qui a signé le contrat. 

 
 
Social Insurance Number (SIN) 9 digits/ 
Numéro d’assurance sociale (NAS) 9 chiffres: ____ ___ ___  ___ ___ ___ ___ ___ ___ 
 
Business Number (BN) 15 digits/ 
Numéro d’entreprise (NE) 15 chiffres:  ___ ___ ___ ___ ___ ___ ___ ___ ___  R C  ___ ___ ___ ___ 

 
GST/HST number 9 digits/ 
Numéro TPS/TVH 9 chiffres:   ___ ___ ___ ___ ___ ___ ___ ___ ___ 
 
 
 

 
"I certify that I have examined the information provided 
above, that it is correct and complete, and fully disclose the 
identification of this Contractor. 

"Je certifie par la présente que j’ai examiné tous les 
renseignements fournis ci-dessus, qu’ils sont corrects et 
complets  et qu’ils divulguent clairement l’identité du présent." 

 
 
 
 

  

 
  

 
      Contractor’s Signature/Signature de l’entrepreneur          Date 
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