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PART 1 - GENERAL INFORMATION 
 
1. Introduction 
 
The Request for Standing Offers (RFSO) is divided into six parts plus attachments and annexes, 
as follows: 
 
Part 1  General Information:  provides a general description of the requirement; 
 
Part 2 Offeror Instructions:  provides the instructions applicable to the clauses and 

conditions of the RFSO; 
 
Part 3 Offer Preparation Instructions:  provides offerors with instructions on how to 

prepare their offer to address the evaluation criteria specified; 
 
Part 4 Evaluation Procedures and Basis of Selection:  indicates how the evaluation will 

be conducted, the evaluation criteria which must be addressed in the offer, and 
the basis of selection; 

 
Part 5  Certifications:  includes the certifications to be provided; 
 
Part 6  6A, Standing Offer, and 6B, Resulting Contract Clauses: 
 

6A, includes the Standing Offer containing the offer from the Offeror and the 
applicable clauses and conditions;  
 
6B, includes the clauses and conditions which will apply to any contract resulting 
from a call-up made pursuant to the Standing Offer. 

 
The Annexes include: 
 
Annex “A” - Requirement 
Annex “B” - Basis of Payment 
Annex “C”-  Security Requirements Checklist 
Annex “D” -  Insurance Requirements 
Annex “E” -  Standing Offer Reporting Requirements 
Annex “F”- Offeror’s General Information 
 
The Attachments include: 
 
Attachment 1 to Annex “B” – Basis of Payment Form 
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2. Summary 
Regional Master Standing Offer (RMSO) is required for the provision of all labour, materials, 
tools, transportation, equipment and supervision required to carry out Substance Testing of 
building materials (either onsite or off-site in the company laboratory) on an “as and when 
required” basis for any Government of Canada building in the Ontario Region except at 4 DCSG 
Garrison Petawawa, Ontario.  This will include testing for: Asbestos, lead in paint, mold and other 
substances that could pose a hazard to occupants and construction personnel.   It is anticipated 
that one (1) firm will be issued a standing offer for each of the four geographic areas listed in 
ANNEX "B". 
 
Should one Offeror provide the lowest evaluated price for multiple locations, PWGSC will issue 
one (1) Standing Offer including all applicable locations. 
 
The period of the Standing Offer is for three (3) years inclusive. 
 
Offerors must submit a list of names, or other related information as needed, pursuant to section 
01 of Standard Instructions 2006. 
 
The requirement is subject to the provisions of the North American Free Trade Agreement 
(NAFTA) and the Agreement on Internal Trade (AIT). 
 
3.     Security Requirement 
There is a security requirement associated with this requirement.   For additional information 
consult Part 4 - Evaluation Procedures and Basis of Selection and Part 6A - Standing Offer.  
Offerors should consult the “Security Requirements for PWGSC Bid Soliciations - Instructions for 
Bidders” (http://www.tpsgc-pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the 
Departmental Standard Procurement Documents web site. 
 
4. Debriefings 
Offerors may request a debriefing on the results of the request for standing offers process. 
Offerors should make the request to the Standing Offer Authority within 15 working days of 
receipt of the results of the request for standing offers process. The debriefing may be in writing, 
by telephone or in person. 
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PART 2 - OFFEROR INSTRUCTIONS 
 
1. Standard Instructions, Clauses and Conditions 
All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by 
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada. 
 
Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the 
RFSO and accept the clauses and conditions of the Standing Offer and resulting contract(s). 
 
The 2006 (2014-03-01) Standard Instructions - Request for Standing Offers - Goods or Services - 
Competitive Requirements, are incorporated by reference into and form part of the RFSO. 
 
Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services 
- Competitive Requirements, is amended as follows: 
 

Delete: sixty (60) days 
Insert:  ninety (90) days 

 
2. Submission of Offers 
Offers must be submitted only to Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit by the date, time and place indicated on page 1 of the Request for Standing 
Offers. 
 
3. Enquiries - Request for Standing Offers 
All enquiries must be submitted in writing to the Standing Offer Authority no later than ten (10) 
calendar days before the Request for Standing Offers (RFSO) closing date.  Enquiries received 
after that time may not be answered. 
 
Offerors should reference as accurately as possible the numbered item of the RFSO to which the 
enquiry relates. Care should be taken by offerors to explain each question in sufficient detail in 
order to enable Canada to provide an accurate answer. Technical enquiries that are of a 
proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as 
"proprietary" will be treated as such except where Canada determines that the enquiry is not of a 
proprietary nature. Canada may edit the questions or may request that offerors do so, so that the 
proprietary nature of the question(s) is eliminated, and the enquiry can be answered to all 
offerors. Enquiries not submitted in a form that can be distributed to all offerors may not be 
answered by Canada. 
 
4.  Applicable Laws 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and 
governed, and the relations between the parties determined, by the laws in force in Ontario.  
 
Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory 
of their choice without affecting the validity of their offer, by deleting the name of the Canadian 
province or territory specified and inserting the name of the Canadian province or territory of their 
choice. If no change is made, it acknowledges that the applicable laws specified are acceptable 
to the offerors.  

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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PART 3 - OFFER PREPARATION INSTRUCTIONS 
 
1. Offer Preparation Instructions 
Canada requests that offerors provide their offer in separately bound sections as follows: 
 
Section I:  Financial Offer (one (1) hard copy and one (1) soft copy)  
Section II: Certifications (one (1) hard copy) 
 
If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of 
the hard copy will have priority over the wording of the soft copy. 
 
Prices must appear in the financial offer only.  No prices must be indicated in any other section of 
the offer. 
 
Canada requests that offerors follow the format instructions described below in the preparation of 
their offer. 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to that of the Request for Standing Offers. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the 
necessary steps to incorporate environmental considerations into the procurement process Policy 
on Green Procurement    (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-
procurement/politique-policy-eng.html).  To assist Canada in reaching its objectives, offerors 
should: 
 
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from 

a sustainably-managed forest and containing minimum 30% recycled content; and  
 
2) use an environmentally-preferable format including black and white printing instead of 

colour printing, printing double sided/duplex, using staples or clips instead of cerlox, 
duotangs or binders. 

 
Section I: Financial Offer 
 
Offerors must submit their financial offer in accordance with Annex B – Basis of Payment.  The 
total amount of Applicable Taxes must be shown separately. 
 
1.  Hard (Paper) Copy: One (1) hard copy must be submitted by the date, time and place 
indicated on page 1 of the Request for Standing Offers. 
 
2. Soft (Electronic) Copy: In addition to the hard copy, PWGSC is requesting that offerors send 
in an electronic copy of Excel file(s), by courier or by e-mail by the date, time and place 
indicated on page 1 of the Request for Standing Offers to the following address: 
Kingston.procurement@pwgsc.gc.ca 
 
 
 
 
  

http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html
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Payment by Credit Card 
Canada requests that offerors complete one of the following: 
 
(a) (   ) Government of Canada Acquisition Cards (credit cards) will be accepted 

for payment of call-ups against the standing offer. 
 

The following credit card(s) are accepted: 
VISA _______ 
Master Card _______ 

 
(b) (   ) Government of Canada Acquisition Cards (credit cards) will not be 

accepted for payment of call-ups against the standing offer. 
 
The Offeror is not obligated to accept payment by credit card. 
 
Acceptance of credit cards for payment of call-ups will not be considered as an evaluation 
criterion. 
 
Section II:  Certifications 
 
Offerors must submit the certifications required under Part 5. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION  
 
1. Evaluation Procedures 
(a) Offers will be assessed in accordance with the entire requirement of the Request for 

Standing Offers including the technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the offers. 
 
 
1.1 Financial Evaluation 

 
1.1.1 Mandatory Financial Criteria 
Any offer which fails to meet the following mandatory requirements will be deemed non-
responsive and will receive no further consideration. 
 

a) Offers must be submitted on Attachment 1 to Annex “B” - Basis of Payment Form. Offers 
must not contain any alteration to the preprinted or pre-typed sections of the Basis of 
Payment Form, other than the addition of Applicable Location(s), Unit Pricing, and 
Discount Percentage Pricing. 
 

b)  Offers must not contain any condition or qualification placed upon the offer.  
 

c) Pricing must be firm in Canadian currency and must not be indexed or tied to an 
escalation factor.   

 
d) In Attachment 1 to Annex "B" – Basis of Payment Form, the Offer must indicate which 

location(s) the offer applies to. 
 

e) Offerors must provide prices for all items listed in Attachment 1 to Annex B  
 

 
1.1.2  Financial Evaluation Criteria 
Offers for each location listed in Annex "B" will be evaluated individually. The extended price for 
the location will be calculated by multiplying the estimated usage values by the Offeror's 
corresponding unit price or discount or markup percentage. The evaluated price for a location is 
the aggregate of all the extended prices for all pricing periods for the location. 
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2. Basis of Selection 
2.1 An offer must comply with the requirements of the Request for Standing Offer to be 

declared responsive.  The responsive offer with the lowest evaluated price will be 
recommended for issuance of a standing offer for the corresponding area. 

 
2.2 It is the intention of the Crown to issue One (1) Standing Offer for each location listed in 

Annex “B” to satisfy this requirement.  Should one (1) Offeror provide the lowest 
evaluated price for multiple locations, PWGSC will issue one (1) Standing Offer indicating 
all applicable locations. 

 
3.    Security Requirement 
3.1 Before issuance of a standing offer, the following conditions must be met: 
 
 (a)  the Offeror must hold a valid organization security clearance as indicated in Part 6A - 

Standing Offer; 
  
3.2  Offerors are reminded to obtain the required security clearance promptly.  Any delay in 
the issuance of a standing offer to allow the successful offeror to obtain the required clearance 
will be at the entire discretion of the Standing Offer Authority. 
 
3.3  For additional information on security requirements, offerors should consult the “Security 
Requirements for PWGSC Bid Solicitations - Instructions for Bidders” (http://www.tpsgc-
pwgsc.gc.ca/app-acq/lc-pl/lc-pl-eng.html#a31) document on the Departmental Standard 
Procurement Documents Web site. 
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PART 5 - CERTIFICATIONS 
 
Offerors must provide the required certifications and documentation to be issued a standing offer.   
 
The certifications provided by offerors to Canada are subject to verification by Canada at all 
times.  Canada will declare an offer non-responsive, will have the right to set-aside a standing 
offer, or will declare a contractor in default in carrying out any of its obligations under any 
resulting contract, if any certification made by the Offeror is found to be untrue whether made 
knowingly or unknowingly during the offer evaluation period, during the Standing Offer period, or 
during the contract period. 
 
The Standing Offer Authority will have the right to ask for additional information to verify the 
Offeror’s certifications.  Failure to comply and to cooperate with any request or requirement 
imposed by the Standing Offer Authority may render the Offer non-responsive, may result in the 
setting aside of the Standing Offer or constitute a default under the Contract. 
 
1. Certifications Required Precedent to Issuance of a Standing Offer and 

Certifications Required with the Offer 
 
1.1 Certifications Required Precedent to Issuance of a Standing Offer 

 
1.1.1 Integrity Provisions - Associated Information 
 

By submitting an offer, the Offeror certifies that the Offeror and its Affiliates are in 
compliance with the provisions as stated in Section 01 Integrity Provisions - Offer of 
Standard Instructions 2006. The associated information required within the Integrity 
Provisions will assist Canada in confirming that the certifications are true. 

 
1.1.2 Federal Contractors Program for Employment Equity - Standing Offer Certification 
 

By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's 
members if the Offeror is a Joint Venture, is not named on the Federal Contractors 

Program (FCP) for employment equity "FCP Limited Eligibility to Bid" list 

(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) available from 
Employment and Social Development Canada-Labour's website. 
 
Canada will have the right to declare an offer non-responsive, or to set-aside a Standing 
Offer, if the Offeror, or any member of the Offeror if the Offeror is a Joint Venture, 

appears on the “FCP Limited Eligibility to Bid” list at the time of issuing of a Standing 

Offer or during the period of the Standing Offer. 
 
 
 
 
 
 
 
 
 
  

http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/index.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
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1.1.3     Former Public Servant Certification 

Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order 
to comply with Treasury Board policies and directives on contracts with FPS, offerors must 
provide the information required below. 

Definitions 

For the purposes of this clause, 

"former public servant" is any former member of a department as defined in the Financial 
Administration Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a 
former member of the Royal Canadian Mounted Police. A former public servant may be:  

an individual; 

an individual who has incorporated; 

a partnership made of former public servants; or 

a sole proprietorship or entity where the affected individual has a controlling or major interest 
in the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment 
has been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum 
payment period does not include the period of severance pay, which is measured in a like 
manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation 
Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary 
Retirement Benefits Act, R.S., 1985, c. S-24 as it affects the FPS . It does not include pensions 
payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence 
Services Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension 
Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, 
R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act , R.S. 1985, c. M-5, and 
that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Offeror a FPS in receipt of a pension? YES (     ) NO (     ) 

If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as 
applicable:  

name of former public servant; 

date of termination of employment or retirement from the Public Service. 

By providing this information, Offerors agree that the successful Offeror's status, with respect to 
being a former public servant in receipt of a pension, will be reported on departmental websites 
as part of the published proactive disclosure reports in accordance with Contracting Policy 
Notice: 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.  

http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5.01/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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Work Force Reduction Program 

Is the Offeror a FPS who received a lump sum payment pursuant to the terms of a work force 
reduction program? YES (    ) NO (    ) 

If so, the Offeror must provide the following information: 

Name of former public servant; 

conditions of the lump sum payment incentive; 

date of termination of employment; 

amount of lump sum payment; 

rate of pay on which lump sum payment is based; 

period of lump sum payment including start date, end date and number of weeks; 

number and amount (professional fees) of other contracts subject to the restrictions of a work 
force reduction program. 

For all contracts awarded during the lump sum payment period, the total amount of fees 
that may be paid to a FPS who received a lump sum payment is $5,000, including the 
Goods and Services Tax or Harmonized Sales Tax. 
 
1.1.4 Documents Required 
 (a) a copy of the company’s or their subcontractor’s certification by the Canadian 

Association for Laboratory Accreditation Inc. (CALA), NVLAP, or Institut de recherche 
Robert-Sauve en santé et en sécurité du travail (IRSST); 

 
 (b)  a copy of the company’s insurance certificate which meets or exceeds the coverage 

specified herein; 
 
 (c)  a copy of the company’s Worker’s Compensation certificate for all applicable 

employees 
   
 (d)  a copy of the company’s most recent, signed Health and Safety Policy as it relates to 

this work. 
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PART 6 - STANDING OFFER AND RESULTING CONTRACT CLAUSES 
 
A. STANDING OFFER 
 
1. Offer 
1.1 The Offeror will provide service in accordance with the Requirement at Annex A of 

Regional Master Standing Offer (RMSO) for the provision of all labour, materials, tools, 
transportation, equipment and supervision required to carry out Substance Testing of 
building materials (either onsite or off-site in the company laboratory) on an “as and when 
required” basis for any Government of Canada building in the Ontario Region except at 4 
DCSG Garrison Petawawa, Ontario.  This will include testing for: Asbestos, lead in paint, 
mold and other substances that could pose a hazard to occupants and construction 
personnel. 

 
2. Security Requirement 

1.     The Contractor/Offeror must, at all times during the performance of the 
Contract/Standing Offer, hold a valid Designated Organization Screening (DOS), 
issued by the Canadian Industrial Security Directorate (CISD), Public Works and 
Government Services Canada (PWGSC). 

 
2.      The Contractor/Offeror personnel requiring access to sensitive work site(s) must 

EACH hold a valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. 
 

Until the security screening of the Contractor personnel required by this Contract has 
been completed satisfactorily by the CISD, PWGSC, the Contractor personnel MAY 
NOT ENTER sites without an escort. 

 
3.   Subcontracts which contain security requirements are NOT to be awarded                            

without the prior written permission of CISD/PWGSC. 
 
4.   The Contractor/Offeror must comply with the provisions of the: 
 

 (a) Security Requirements Check List and security guide (if applicable), attached 

at Annex C; 
 (b) Industrial Security Manual (Latest Edition). 

 
3. Standard Clauses and Conditions 
All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, 
date and title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada. 
 
3.1 General Conditions 
2005 (2014-03-01) General Conditions - Standing Offers - Goods or Services, apply to and form 
part of the Standing Offer. 
 
  

http://sacc.pwgsc.gc.ca/sacc/index-e.jsp
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3.2 Standing Offers Reporting 
The Offeror must compile and maintain records on its provision of goods, services or both to the 
federal government under contracts resulting from the Standing Offer.  This data must include all 
purchases, including those paid for by a Government of Canada Acquisition Card.   
 
The Offeror must provide this data in accordance with the reporting requirements detailed in 
Annex “E”.  If some data is not available, the reason must be indicated.  If no goods or services 
are provided during a given period, the Offeror must still provide a “nil” report. 
 
The data must be submitted on a quarterly basis to the Standing Offer Authority. 
 
The quarterly reporting periods are defined as follows: 
 
1st quarter:  April 1 to June 30; 
2nd quarter:  July 1 to September 30; 
3rd quarter: October 1 to December 31; 
4th quarter: January 1 to March 31. 

 
The data must be submitted to the Standing Offer Authority no later than 15 calendar days after 
the end of the reporting period. 
 
4. Term of Standing Offer 
 
4.1 Period of the Standing Offer 
The period for making call-ups against the Standing Offer is for three (3) years from the date of 
issuance of the Standing Offer, from                         to                          inclusive.  (Canada will 
insert information at time of issuance). 
 
5. Authorities 
 
5.1 Standing Offer Authority 
The Standing Offer Authority is: 
 
Name: Herb Choquette 
Title: Supply Team Leader 
 
Public Works and Government Services Canada 
Acquisitions Branch 
Directorate: Acquisitions Kingston 
86 Clarence Street, 2nd Floor 
Kingston, Ontario K7L 1X3 
 
Telephone: (613) 536 - 4874 
Facsimile: (613) 545 - 8067 
E-mail address: herb.choquette@pwgsc.gc.ca 
 
The Standing Offer Authority is responsible for the establishment of the Standing Offer, its 
administration and its revision, if applicable.  Upon the making of a call-up, as Contracting 
Authority, he is responsible for any contractual issues relating to individual call-ups made against 
the Standing Offer by any Identified User. 
 

mailto:herb.choquette@pwgsc.gc.ca
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5.2 Project Authority 
The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer. 
 
The Project Authority is the representative of the department or agency for whom the Work will be 
carried out pursuant to a call-up against the Standing Offer and is responsible for all the technical 
content of the Work under the resulting Contract. 
 
5.3  Offeror’s Representative (Canada will insert information at time of issuance) 
 
6. Identified Users 
The Identified Users authorized to make call-ups against the Standing Offer include any 
government department, agency or Crown corporation listed in Schedules I, I.1, II, III, of the 
Financial Administration Act, R.S., 1985, c. F-11, except 4 DCSG Garrison Petawawa, Ontario. 
 
7. Call-up Procedures 
The Identified User may only place call-ups with the Standing Offer holder for the applicable 
location, as specified in Annex “B”.  There is only one Standing Offer holder for each location.  
 
7.1   For each call-up issued to the offeror, the Identified user will provide a specific scope of work 
in accordance with para 4 “Technical Requirements” of the Specification.  The scope of work may 
be included in the text of the call-up document or as an attachment. 
 
8. Call-up Instrument 
The Work will be authorized or confirmed by the Identified User(s) using form PWGSC-TPSGC 
942 - Call-Up Against a Standing Offer, or equivalent Departmental Call-Up Document. 
 
9. Limitation of Call-ups 
Individual call-ups against the Standing Offer must not exceed $60,000.00 (Applicable Taxes 
included). 
 
10. Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the 
wording of the document that first appears on the list has priority over the wording of any 
document that subsequently appears on the list. 
 
a) the call up against the Standing Offer, including any annexes; 
b) the articles of the Standing Offer; 
c) the general conditions 2005 (2014-03-01), General Conditions - Standing Offers - Goods 

or Services; 
d) 2010C (2014-06-26) General Conditions - Services (Medium Complexity; 
e) Annex A, Requirement; 
f) Annex B, Basis of Payment; 
g) Annex C, Security Requirements Check List (SRCL) ; 
h) Annex D, Insurance Requirements 
I) Annex E, Standing Offer Reporting Requirements 
j) Annex F, Offeror’s General Information  
k) the Offeror's offer dated                   (Canada will insert information at time of issuance of 

the offer) 
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11. Certifications 
 
11.1 Compliance 
The continuous compliance with the certifications provided by the Offeror with its offer and the 
ongoing cooperation in providing associated information are conditions of issuance of the 
Standing Offer (SO). Certifications are subject to verification by Canada during the entire period 
of the SO and of any resulting contract that would continue beyond the period of the SO. If the 
Offeror does not comply with any certification, fails to provide the associated information, or if it is 
determined that any certification made by the Offeror in its offer is untrue, whether made 
knowingly or unknowingly, Canada has the right to terminate any resulting contract for default and 
set aside the Standing Offer. 
 
12. Applicable Laws 
The Standing Offer and any contract resulting from the Standing Offer must be interpreted and 
governed, and the relations between the parties determined, by the laws in force in Ontario. 
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B. RESULTING CONTRACT CLAUSES 
 
The following clauses and conditions apply to and form part of any contract resulting from a call-
up against the Standing Offer. 
 
1. Requirement 
The Contractor must perform the work described in the call-up against the Standing Offer. 
 
2. Standard Clauses and Conditions 
 
2.1 General Conditions 
2010C (2014-06-26) General Conditions - Services (Medium Complexity) apply to and form part 
of the Contract. 
 
Section 13 - Interest on Overdue Accounts, of 2010C (2014-06-26) General Conditions - Services 
(Medium Complexity, will not apply to payments made by credit cards. 
 
3. Term of Contract 
 
3.1     Period of the Contract 
The work must be completed in accordance with the call-up against the Standing Offer. 
 
4. Proactive Disclosure of Contracts with Former Public Servants 
By providing information on its status, with respect to being a former public servant in receipt of a 
Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this 
information will be reported on departmental websites as part of the published proactive 
disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board 
Secretariat of Canada. 
 
5. Payment 
 
5.1 Basis of Payment 
In consideration of the Contractor satisfactorily completing all of its obligations under the Call-up, 
the Contractor will be paid a firm price, as stipulated in the call-up, calculated in accordance with 
Annex B – Basis of Payment. Customs duties are included, and Applicable Taxes are extra. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the 
Work, unless they have been approved, in writing, by the Contracting Authority before their 
incorporation into the Work. 
 
5.2  Canada will reimburse the Contractor for its pre-authorized travel and living expenses 
reasonably and properly incurred in the performance of the Work in accordance with Treasury 

Board Travel Directive for “Travellers” which is available at: http://www.njc-

cnm.gc.ca/directive/travel-voyage/s-td-dv-a3-eng.php 

Additional information is available at:  http://www.tbs-

sct.gc.ca/pubs_pol/hrpubs/tbm_113/statb-eng.asp 

 
5.3  SACC Clauses Incorporated by Reference 
Travel and Living Expenses C4001C dated 2010-01-11  
 

http://www.njc-cnm.gc.ca/directive/travel-voyage/s-td-dv-a3-eng.php
http://www.njc-cnm.gc.ca/directive/travel-voyage/s-td-dv-a3-eng.php
http://www.tbs-sct.gc.ca/pubs_pol/hrpubs/tbm_113/statb-eng.asp
http://www.tbs-sct.gc.ca/pubs_pol/hrpubs/tbm_113/statb-eng.asp


 Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
  E6TOR-12RM19/A  kin519 
  Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
 E6TOR-12RM19 KIN-2-38256  

 

 

  

Part – Partie 2 of de 2/ Page 18 of – de 37 

 

 

5.4 Limitation of Price 
SACC Manual clause C6000C (2011-05-16) Limitation of Price 
 
5.5 Method of Payment  

SACC Manual clause H1008C (2008-05-12), Monthly Payments 
 
5.6 Payment by Credit Card (if Offeror has accepted payment by credit card(s), otherwise 
remove) 
 
The following credit card is accepted: ______________________________ (Canada will insert 
information at time of issuance)    
 
OR 
 
The following credit cards are accepted: ______________________________ (Canada will insert 
information at time of issuance) 
 
6. Invoicing Instructions 
The Contractor must submit invoices in accordance with the section entitled “Invoice Submission” 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 
 
Only one (1) copy of the invoices is required and must show: 
 a) the date; 
 b) name and address of the Consignee 
 c) purchase order number and the Standing Offer number; 
 d) description of the services. 
 
7.  Inspection of Contractors Work and Safety Procedure 
The Project Authority must inspect the Contractor's Work throughout the duration of the project 
for compliance with the call-up and the safety procedures in the Contractor's safety plan.   
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8.  Documentation required on Project Files 
The Standing Offer Authority may randomly review the project files that have been completed 
using this Standing Offer.  If the appropriate documents are not included in the project file the 
Standing Offer Authority may revoke its delegated authority for the Project Authority to use this 
Standing Offer.  The Project Authority must keep on the project file the following information: 
 

       Original Call up with scope of work; 

  Contractor's estimate of value of the Call up, with cost breakdown in accordance  
 with Basis of Payment; 

  Minutes from pre-commencement meeting between the Project Authority and the 
 Contractor;  

  Contractor's Site Specific Safety Plan; 

  Log of Daily Inspections of Work; 

  Deficiency Reports; 

  Final Inspection Report; 

  Amendments to scope of work and call-up; and 

 All documents related to claims for additional payments, requested by the 
Contractor. 
 

9. Insurance Requirements 
The Contractor must comply with the insurance requirements specified in Annex “D”. The 
Contractor must maintain the required insurance coverage for the duration of the Contract. 
Compliance with the insurance requirements does not release the Contractor from or reduce its 
liability under the Contract. 

 
The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill 
its obligation under the Contract and to ensure compliance with any applicable law. Any 
additional insurance coverage is at the Contractor's expense, and for its own benefit and 
protection. 

 
The Contractor must forward to the Contracting Authority within ten (10) days after the date of 
award of the Contract, a Certificate of Insurance evidencing the insurance coverage and 
confirming that the insurance policy complying with the requirements is in force. For Canadian-
based Contractors, coverage must be placed with an Insurer licensed to carry out business in 
Canada, however, for Foreign-based Contractors, coverage must be placed with an Insurer with 
an A.M. Best Rating no less than “A-”. The Contractor must, if requested by the Contracting 
Authority, forward to Canada a certified true copy of all applicable insurance policies. 
 
10. SACC Manual Clauses 
A9049C Vehicle Safety     2011-05-16 
A9062C Canadian Forces Site Regulations  2011-05-16 
A9068C Government Site Regulations    2010-01-11 
A9039C Salvage     2008-05-12 
M3800C,  Estimates,      2006-08-15 
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Annex “A”, Statement of Work 
 
1) Identification 
The requirement is to supply all labour, materials supervision, transportation and equipment 
required to carry out Substance Testing (either onsite or off site in company lab) for and any 
Federal Government building or property. On an "as requested" basis. The primary use of this 
service will be to provide hazardous substance reports and air monitoring services relating to 
building renovations.  
 
2) Standards  
 A)  Perform work in accordance with the latest edition of the applicable Federal and 

Provincial codes and regulations including but not limited to:   
i. National Building Code of Canada, "Regulation Respecting Asbestos on 

Construction Projects and in Building and Repair Operations" made under the 
Occupational Health and Safety Act, Ontario Regulation 278/05 (O. Reg 
278/05) including all amendments to date.  

ii. Ontario Regulation 837 including all amendments to date for designated 
substance-asbestos. 

iii. Ontario Regulation 490/09 including all amendments to date for designated 
substances. 

iv. Ontario Regulation 558/00 including all amendments to date for environmental 
protection act. 

v. Ontario Regulation 347 including all amendments to date for waste 
management ref designated substance and environmental protection. 

vi. Adoption of Standard; For the purpose of the above Regulation , the method 
and procedures for establishing whether material is asbestos-containing 
material and for establishing asbestos content and the type of asbestos shall 
be in accordance with the following standard: US Environmental Protection 
Agency. Test Method EPA/600/R-93/116: Method for the determination of 
Asbestos in Bulk Building Materials. June 1993. 

vii. Bulk samples are to be analyzed according to methods accepted by the 
Ontario Ministry of Labour, Occupational Health and Safety Division, using 
their "Code" to the determination of asbestos or mould from bulk samples. 

viii. Samples analysis shall be undertaken according to the "Code for the 
Determination of Asbestos from Bulk Samples", included in O. Reg 278/05 
including all amendments to date. 

ix. Samples analysis for Lead shall be in accordance with Ontario Ministry of 
Labour's maximum allowable limits. 

x. Air monitoring for lead will follow Ontario Ministry of Labour Code for 
Measuring Airborne Lead Mar.1981 

xi. Mould guidelines: Canadian Construction Association (CCA 82-2004) 
xii. Mould guidelines: Environmental Abatement Council of Ontario  (EACO) 
   

When there is a conflict between the codes and regulations the strictest requirement shall be 
applied.  
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 B)  Lead Sampling Standards 
i. Collect and analyze surface contamination samples (wipe samples) according 

to US HUD Guidelines for Evaluation and Control of Lead-Based Paint Hazards 
in Housing, June, 1995. Collect a minimum area of 100 cm2. 

ii. Submit blind field blanks with each group of samples; minimum of 1 blank per 
10 or fewer samples. Samples will be analyzed in laboratories deemed 
proficient for lead analysis under the quality control program of the Canadian 
Association of Environmental Analytical Laboratories (CAEAL). 

iii. Collect and analyze lead in paint samples. Samples shall be taken of a known 
area, minimum of 4 cm2, and analyzed for total lead. The results shall be 
expressed in units of milligrams per square centimetre. Samples shall be 
analyzed in laboratories proficient for lead analysis under the quality control 
program of the Canadian Association of Environmental Analytical Laboratories 
(CAEAL). 

iv. Perform on-site measurement of lead in paint by the use of a spectrum-based 
X-Ray Fluorescence (XRF) analyzer. 

 
3) Qualifications of Personnel and Laboratories  
Personnel and Laboratories performing Work under this Standing Offer shall meet or exceed the 
following requirements: 
 

A. National Voluntary Laboratory Accreditation Program (NVLAP) certification numbers for 
all laboratories to be utilized by the Contractor for all analysis except for Phase Contrast 
Microscopy (PCM) air samples. 
 

B. Phase Contrast Microscope (PCM) or TEM analysis must be performed by personnel 
and laboratory included in American Industrial Hygiene Association (AIHA), Asbestos 
Analyst Register (AAR), or Canadian Association for Laboratory Accreditation Inc. 
(CALA) or by Institut de recherche Robert-Sauvé en santé et en sécurité du travail 
(IRSST),or participation in the Proficiency Aptitude Testing (PAT) Programme. 

   
C. Inspector Qualifications: The Inspector (for on-site work) must have attended, as a 

minimum, a three (3) day training course on asbestos control (AC), a three (3) day 
training course on mould control (MC), a three (3) day training course on lead paint 
hazards and abatement (LPHA) and have inspected five (5) asbestos removal projects. 
Individuals who have obtained a Certified Industrial Hygienist (CIH) or a registered 
Occupational Hygienists (ROH) will be considered as having met AC and LPHA, the 
CIH or ROH will still have to meet the requirement for inspection of five (5) asbestos 
projects and inspection of five (5) mould projects. The inspector must provide proof of 
their qualifications to the Technical Authority each time they commence a project. 
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4) Foreseeable Safety Hazards  
 

A. Ontario Occupational Health and Safety Act R.S.O. 1990 Part III articles 29 and 
30 identifies legislated compliance requirements for Canada (the Owner or 
Project Owner) dealing directly and indirectly with person(s), other than 
employees, in the workplace.  The Contractor must comply with all of its 
responsibilities under the Ontario Occupational Health and Safety Act R.S.O. 
1990. 

 
B. Though it is not Canada's responsibility to enforce the Ontario Occupational 

Health and Safety Act R.S.O. 1990, Canada intends to proactively exercise its 
obligation to due diligence for Health and Safety of its employees and 
Contractors. Prior to commencement of work, Canada will require the service 
provider to provide a task and site specific safety plan regardless of the service 
provider's obligation under the Ontario Health and Safety Act. 

 
i. The means small service providers who are not required Provincially to 

complete an annual Health and Safety Program will be required to provide one 
as part of this requirement; 

   
ii. Canada will identify the common medium to high risk tasks. Each requirement 

should be considered on an individual basis to establish appropriate safety 
requirements and due diligence. The Service provider's review and subsequent 
safety plan must be communicated to Canada and their employees should not 
be relegated to a simple "one size fits all format. Each situation must be 
tailored specifically in writing to the project at hand. 

   
iii. Canada will require task specific safety plans with proof of attendance of all 

the service providers employees, sub contracted employees and if required 
Canada's effected employees having been briefed. This task specific safety 
plan will be based on the hazard assessment of the requirement / task. 

 
C Canada's due diligence will be exercised by the Project Authority by verifying that 

the service provider: 
 

i. has an established and current safety program in force for all employees under 
contract for this requirement; 

   
ii. has complied with all applicable WSIB legislation; 
   
iii. has completed task/requirement specific safety plans and that all employees 

that will be on site have been briefed; 
   
iv. is providing their own supervision for safety aspects of the project. 
   
v. is performing the work in a safe manor using the correct protective equipment. 

 
D If the Project Authority observes that the work is being performed in a manner that 

is contrary to the applicable safety legislation. 
i. The Project Authority will identify the hazard to the service provider's 

responsible person, who is identified in their safety plan.  
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ii. If the unsafe work practice continues the Project Authority may stop work until 
the service provider can rectify the unsafe practice.  No compensation will be 
paid to the service provider for work stoppages due to their personnel's unsafe 
work practices. 

   
iii. Canada may require that the service provider replace their personnel if those 

personnel are repeatedly performing unsafe work. 
  

E Common Medium to High Risk Hazards 
  This is not an all inclusive list but these are the most commonly occurring hazards. 

The service provider must identify all known hazards and communicate them in 
writing to their employees and other effected people before work commences. 
Under no circumstances will work proceed without an approved task specific safety 
plan on a project with the following hazards: 

 
i. Exposure to unexploded ordinance (UXO). When work on this requirement is 

on a military establishment there is a UXO risk. CFB Borden has known UXO 
risks.  Each base has a written procedure for access to known areas with UXO 
hazards. Even in areas that do not require special UXO training, service 
providers must ensure they inform staff that if for any reason they see what 
may be a UXO, they must not investigate closer, leave the area and inform the 
appropriate authorities. 

 
ii. Excavation -Extreme care and planning for all excavations (manual and 

machine) before commencing. 
 
iii. Exposures to high voltage / arc flash - many of Canada's facilities operate their 

own electrical distribution system which is a combination of above and below 
ground high voltage power distribution.  Extreme care and planning must be 
completed not only when working directly on, or near, electrical equipment but 
when completing tasks that may cause planned or unplanned exposure to live 
electrical systems. 

 
iv. Working at heights - Canada maintains various types of structures such as 

buildings, towers, manholes, and training facilities that require persons to be at 
risk of falling. Extreme care and planning must be completed on all work where 
there is risk of a fall. This must include not only elevated work but work at 
ground level (such as over a manhole or on a bridge). 

   
v. Working in confined space - DND Canada has many different types of 

confined spaces. Extreme care and planning must be completed on all projects 
where there is risk associated with entering a confined space. Service 
providers must comply with Canada's confined space access policy including 
entry permit process. 

  
vi. Hot work - Canada's facilities require a hot work permit for all activities listed in 

their Fire Hall's hot work permit process. Extreme care and planning must be 
completed on all projects where there is risk of personal injury or fire due to hot 
work. Many of Canada's facilities use a high pressure and low pressure steam 
for central heating purposes. Extreme care and planning must be completed on 
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all projects where there is risk of working on steam lines or coming in close 
proximity. 

  
vii. Working with chemicals- Many projects require the use of chemicals to 

complete them. Extreme care and planning must be completed on all projects 
where there is risk associated with the use of chemicals. Material Safety Data 
Sheets must be maintained on site for all chemicals. In addition to the safety 
issues to persons, care must be taken with regards to the chemical reaction 
with the surfaces it will come in contact with. Under no circumstances will 
service provider's chemicals be disposed of in any location or system on 
Canada's property. 
 

viii. Traffic control - In many facilities, Canada maintains its own road system and 
emergency services responders. Under no circumstances shall the service 
provider close or inhibit traffic without the appropriate approvals. This allows 
emergency service responders to adjust routes for emergency responses. In 
addition to the road networks, Canada has many high traffic parking areas and 
institution vehicle areas. Extreme care and planning must be completed on all 
projects where there is risk associated with traffic coming in contact with 
service provider's employees. 

 
ix. Exposure to pressure vessels - many of Canada's facilities contain regulated 

pressure vessels in areas such as heating systems, boilers and ice making 
plants. The service provider must ensure that a qualified person is in 
attendance at all times when installing or maintaining pressure vessels. 
Extreme care and planning must be completed on all projects where there is 
risk associated with planned or close proximity work on pressure vessels 

   
x. Requirement to lock out potential energy sources - Canada's facilities contain 

many potential electrical and mechanical energy sources. It is critical that the 
service provider investigate all potential energy sources for each project and 
ensures they have a process for lock out in place. Turning off a device without 
locking it out is unacceptable. Extreme care and planning must be used on all 
projects where there is risk associated with electro-mechanical energy 
sources. 

 
xi. Other - at the time of work, if there is other, and there are many known 

hazards, the Technical Authority and the service provider will agree on what 
they are and ensure the hazard are covered in the work site specific safety 
plan.  

 
5) Technical Requirements 

A. A company representative must complete the fire safety Construction/Demolition 
Sites Appendix A and return it to the Technical Authority. 

B. A drawing and / or a clear description of requirement will be provided to the 
contractor by the technical authority for onsite testing. 

C. All work layouts will be approved by Technical Authority prior to work begins. 
D. All work layouts must allow for protection of the public and/or government 

personnel working in and around testing areas. Arrangements will be made through 
the technical authority to provide adequate notice if required, in advance of starting 
date to enable occupants to be removed, to relocate or to be advised as to 
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protection for contents of the building. The contractor assumes all risk of loss, 
damage or injury to person(s) or property caused by the contractor, his servants, 
agents or employees. 

E. Observe and enforce construction safety measures required by Canadian Safety 
Code, Provincial Government, Workmen's Compensation Board and Municipal 
statutes and authorities. 

F. Technician working in contaminated areas shall follow the set regulation to ensure 
their safety.  

G. Contractor shall be responsible for shipping of samples from work site to testing 
lab via courier providing delivery within 24 hrs. 

H. For samples that will be taken by Canada’s Personnel, the contractor shall provide 
required equipment and adequate training on proper sampling methods / chain of 
custody. On site visits by the contractor or his representative may be necessary 
from time to time to provide sample analysis.  

I. Lead results shall be reported in a unit of measure that indicates the amount of 
lead present. Percentage type results are not acceptable. 

J. Lab results will be returned to the technical authority by facsimile within 24 hrs for 
asbestos and one week for lead and mould. Alternate response times will be 
specified at the time of call up.  

K. Phase Contrast Microscopy (PCM) shall be taken on regular intervals as per the 
regulation and samples to be analysis on site and results to be included in report 
provided to the technical authority. 

L. Operation of air monitoring equipment to be performed by qualified technicians. 
(Timings for air monitoring could include weekend and evening hours of work. 

M. Contractor to provide sampling protocol to the technical authority for unknown 
substances to include the following: 
i. diagnosis to include chemical breakdown of substance. 
ii. a full written report to technical authority on substance being tested (if 

substance is a hazardous material or not and suggestions on disposal or 
removal of substance).  

iii. will be required to work with emergency services agencies. 
iv. no media (public release of info) on substance being tested. 
v. strict chain of custody on substance and on a positive result on a hazardous 

substance security of sample for possible criminal investigations 
N Unless otherwise specified the Contractor will be responsible for the restoration of 

the surfaces and areas after they have completed the testing. 
O Cleaning will consist of daily policing and clean-up for the duration of the work 

period. On completion of the work requirement, all tools, equipment, surplus 
materials and debris will be removed from the work area and the site left in a clean 
and tidy condition. At no time will the Contract use Canada’s dumpsters inside or 
outside buildings. All debris is to be removed off site and disposed of according to 
Federal, Provincial and Municipal guidelines, by-laws, regulations and laws. 
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ANNEX "B" 
BASIS OF PAYMENT 

 
Estimated Usages 
The estimated usages provided are for the sole purpose of establishing an evaluation tool and 
are based only on best estimate and in no way reflect the actual usages expected or any 
commitment on the part of the Crown.  The quantities as stated herein reflect the expected usage 
for one year and are an estimate of the requirement made in good faith.  The Standing Offer will 
be limited to the actual goods ordered. 
 
OFFERORS SUBMITTING DIFFERENT OFFER PRICES FOR MORE THAN ONE LOCATION 
MUST COMPLETE A BASIS OF PAYMENT FORM FOR EACH LOCATION.  IF PRICING 
PROVIDED IS TO REMAIN THE SAME FOR ALL SPECIFIED LOCATIONS THEN ONLY ONE 
BASIS OF PAYMENT FORM IS REQUIRED.  THE FINANCIAL OFFER MUST INDICATE THE 
APPLICABLE LOCATION(S). 
 
Area of Standing Offer 
The Offeror must indicate which of the following geographic areas their pricing by inserting the 
number(s) and or the names of the areas in the space below. The Offeror may copy these pages 
as required if they are submitting offers with different pricing for different areas. 
 
Area 1 boundaries:  Clarington to Hamilton to Guelph to Barrie to Halliburton 
 
Area 2 boundaries:  North of Barrie to Sudbury to Owen Sound to Meaford (including North Bay 
area) 
 
Area 3 boundaries:  Clarington to Cornwall to Smiths Falls to east of North Bay  
 
Area 4 boundaries:  Brantford south to Lake Erie to east shore of Lake Huron to Kitchener. 
 
The National Capital Region is not included in any of the areas listed in this document. 
 
Pricing Periods: 
Year 1 – Issuance of Standing Offer to One Year later (Canada will insert dates at time of 
award); 
Year 2 – (Canada will insert dates at time of award); 
Year 3 - (Canada will insert dates at time of award). 
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Call in Rates for Work on-site in Item “A” is an all inclusive fee which includes travel expenses 
(both ways), overhead, direct labour, and profit to provide the first hour of on-site sampling and 
analysis for all personnel required to perform the tasks as described in Annex “A”.   This rate 
does not include rates stated in items B, C or D.  The call in rate is not applicable if the 
contractor’s personnel are already on site.  The call in rate is applicable only once per call up. 
 
Meals and Accommodations are not included in the all inclusive rates and will be paid in 
accordance with Treasury Board Travel Guidelines.  
 
Labour Rate is an all inclusive fee for additional labour after the first hour onsite for all personnel 
required to perform the tasks as described in Annex “A”. 
 
Regular Hours:  From 8:00 a.m. to 4:00 p.m. Monday to Friday except Federal Statutory 
Holidays 
Outside of Regular Hours:  All other times not included in regular hours. 
 
Sampling Equipment Usage Fee or Rental Fee is an all inclusive fee for the actual time that the 
equipment is being used to perform the work described in Annex “A”. 
 
Expendable Materials for Testing is an all inclusive fee for the actual materials consumed 
during the sampling. 
 
Off-site Laboratory Testing Fees is an all inclusive fee for off-site analysis of the samples 
collected. 
 
Samples collected by User will be either sent via courier or delivered by User to the lab 
designated by the Contractor.  Samples collected by the Contractor are to be delivered by the 
Contractor to his lab or sent via courier (paid for by the Contractor). 
 
 
 
SEE ELECTRONIC ATTACHMENT FOR ATTACHMENT 1 to ANNEX “B” – BASIS OF 
PAYMENT FORM 
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• SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE. .- ' ... - .- .....

1. ~~g.int~tlngGovem~ent Department or Or~a~i~ation I PublicWorksandGovernmentServices 2. Branch or Directorate I Direction generale ou Direction
Ims de ou orgamsme gouvememental d onglne Canada Ontario Region/Acquisitions

. a) Subcontract Number I Numero du contrat de sous-traitance 3. b) Name and Address of Subcontractor 1 Nom et adresse du sous-traitant

4. Brief Description of Work I Breve description du travail
SamplingandTestingof BuildingMaterialfor lead,molcl,asbestos,PCBsor othertoxins

Yes
Oui

Yes
Oui

No DYes
Non Oui

Foreign / Etranger

Restricted to: 1 limite A : 0
Specify countryOes): I Preciser le(s) pays :

No release restrictions 0
Aucune restriction relative
A la diffusionD

NATOIOTAN

Restricted to: / Limite A : 0
Specify country(ies): / Preciser le(s) pays :

Restricted to: / Limite A :
Specify country(ies): 1 Preciser le(s) pays:

Not releasable
A ne pas diffuser

Canada

7. b Release restrictions / Restrictions relatives A la diffusion
No release restrictions D All NATO countries
Aucune restriction relative Tous les pays de I'OTAN
A la diffusion

o
o

5. a) Will the supplier require access to Controlled Goods?
le foumisseur aura-t-il acres A des marchandises contrOlees?

5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control
Regulations?
le foumisseur aura-t-i1acres A des donnees techniques mllitaires non classifiees qui sont assujetties aux dispositions du Reglement
sur Ie contrOie des donnees techni ues?

Indicate the type of access required Ilndiquer Ie type d'acres requis

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets?
le foumisseur ainsi que les employes auront-i1s acres A des renseignements ou A des biens PROTEGES eUou CLASSIFIES?
(Specify the level of access using the chart in Question 7. c)
Preciser Ie niveau d'acres en utilisant Ie tableau ui se trouve A la uestion 7. c

6. b) Will the supplier and Its employees (e.g. deaners, maintenance personnel) require access to restricted access areas? No access to 0 No ,f
PROTECTED and/or CLASSIFIED information or assets is permitted. Non
Le foumisseur et ses employes (p. ex. nettoyeurs, personnel d'entretien) auront-i1s acres A des zones d'acres restreintes? l'acres
A des rensei nements ou A des biens PROTEGES eUou CLASSIFIES n'est as autorise.

6. c) Is this a commercial courier or delivery requirement with no ovemight storage?
S'agit-il d'un contrat de messagerie ou de Iivraison commercia Ie sans entreposage de nuit?

7. a Indicate the e of information that the su Iier will be re uired to access Iindi uer Ie e d'information au uelle foumisseur devra avoir acres

NATO UNCLASSIFIED
NATO NON CLASSIFIE
NATO RESTRICTED
NATO DIFFUSION RESTREINTE
NATO CONFIDENTIAL
NATO CONFIDENTIEL
NATO SECRET
NATO SECRET
COSMIC TOP SECRET
COSMIC TRES SECRET

PROTECTED A
.• PROTEGEA

PROTECTEDB
PROTEGEB
PROTECTEDC
PROTEGEC
CONFIDENTIAL
CONFIDENTIEL
SECRET
SECRET
TOP SECRET
TRESSECRET
TOP SECRET (SIGINn
TRES SECRET SIGINT

D
D
o
o
D
o
o
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8. Will the ~upplJer reqUl~eaccess to PROTECTED and/or CLASSIFIED COMSEC information or assets?
Le fou,"!,!lsseuraura-t-II acces fI des renseignements ou fI des biens COMSEC designes PROTEGES etlou ClASSIFIES?
If Yes, Indicate the level of sensitivity: .
Dans "affirmative, indi uer Ie niveau de sensibilite :

9. Will the supplier require access to extremely sensitive INFOSEC information or assets?
Le foumisseur aura-t-il acees c!l des renseignements ou c!l des biens INFOSEC de nature ext~mement delicate?

Short Tille(s) of material/ Titre(s) abrege(s) du materiel:
Document Number 1 Numero du document:

- NNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)
O.a) Personnel security screening level required 1Niveau de contrOle de la securite du personnel requis

~NO DYes
l...!.J Non Oui

f7l No DYes
l...!.J Non Oui

[(]
D
D

RELIABILITY STATUS
COTE DE FIABILITE

TOP SECRET - SIGINT
TRES SECRET - SIGINT

SITE ACCESS
ACCES AUX EMPLACEMENTS

Special comments:
Commentaires speciaux :

o
D

CONFIDENTIAL
CONFIDENTIEL

NATO CONFIDENTIAL
NATO CONFIDENTIEL

D SECRET
SECRET

D NATO SECRET
NATO SECRET

D
D

TOP SECRET
TRESSECRET

COSMIC TOP SECRET
COSMIC TRES SECRET

NOTE: If multiple levels of screening are identified, a security Oassification Guide must be provided.
REMARQUE : Si lusieurs niveaux de contrOle de securite sont re uis, un uide de classification de la securite doil etre fourni.

10. b) May unscreened personnel be used for portions of the work? D No f7lYes
Du personnel sans autorisation securitaire peut-il se voir confier des parties du travail? Non L:.JOui
If Yes, will unscreened personnel be escorted? D No f7lYes
Dans I'affirmative, Ie personnel en question sera-t-il escorte? Non l...!.JOui

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSI FlED information or assets on its site or
premises?
Le foumlsseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTEGES etlou
CLASSIFIES?

11. b) Will the supplier be required to safeguard COMSEC information or assets?
Le foumisseur sera-t-il tenu de proteger des renseignements ou des biens COMSEC?

PRODUCTION

11.c) Will the production (manufacture. and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment
occur at the supplier's site or premises?
Les installations du foumisseur serviront-elles fila production (fabrication etlou reparation etlou modification) de materiel PROTEGE
etlou CLASSIFIE?

INFORMATION TECHNOLOGY (11) MEDIA I SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI)

11.d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED
information or data? .
Le foumisseur sera-HI tenu d'utiliser ses propres systemes informatiques pour trailer. produire ou stocker eleetroniquenient des
renseignements ou des donnees PROTEGES etlou CLASSIFIES?

11.e) Will there be an electronic link between the supplier's IT systems and the government department or agency?
Disposera-t-on d'un lien electronique entre Ie systeme informatique du foumisseur et celui du ministere ou de I'agence
gouvemementale?

f7l No DYes
l...!.J Non Oul

~ No DYes
L!..J Non Oui

f7l No DYes
l...!.J Non Oui

~ No DYes
l...!.J Non Oui

~NO DYes
l...!.J Non Oul
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Security Classific~J~Otl~~~~~rJ~cationde secUrite

SUMMARY CHART / TABLEAURECAPITULATIF

• (continued) / PARTIE C • (suite)
F~r users com~leling the form manually use the summary chart below to indicate the category{ies) and level{s) of safeguarding required at the supplier's
slte(s) or premises.
L~Sulilisateurs qui remplissent Ie formulaire manuellement doivent utiliser Ie tableau recapltulatif ci-dessous pour indiquer, pour chaque categorie les
mveauxde sauv~arde requis aux installations du foumisseur. . . '

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans Ie cas des utilisateurs qui remplissent Ie formula ire en ligne (par Internet), les reponses auxquestions precedentes sont automatiquement saisies
dans Ie tableau recapitulatif.

Category PROTECTED CLASSIFIED NATO I COMSEC

Catagorie PROTEGE CLASSIFIE

ToP NATO NATO NATO COSMIC PROTECTED Top

A B C CONAOENTlAl. SECRET SECRET RESTRICTED CONAOENT~ SECRET Top PROT~G~ CONFIOENTIAl. SECRET . SECRET
SECRET

,
CONFIDENTIe. TR~S NATO NATO COSMIC A B C CONFlDENTIEl TR~S

SECRET DIFFUSION CONFIDENTlEl TR~$ SECRET
RESTRElNTE SECRET

Information I Assets
Renseianements I Biens
Production

~"Media I
uDoortTI

iT Link I
\

Lien 61ectronioue

. . )
12. a) Is the description of the wort<contained within this SRCL PROTECTED and/or CLASSIFIED?

La description du travail vise par la presente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom in the area entitled ~'Securlty Classification".
Dans I'affirmative, classifier Ie present formulalre en indiquant Ie nlveau de s6curite dans la case intitulee ( Classification
de securlte » au haut et au bas du formulalre.

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLAS~FIED?
La documentation associee a la presente LVERSsera-t-elie PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom In the area entitled "Security Classification" and indicate with
attachments (e.g. SECRET with Attachments).
Dans I'afflrmatlve, classifier Ie pr6sent formulaire en Indiquant Ie niveau de securlte dans la caseJntitulee « Cla~slficatlon
de securite IIau haut et au bas du formulaire et indlquer qu'it y a des pieces jolntes (p. ex. SECRET avec des pieces
ointes.

r7J NoD' Yes
L!.J Non Oui

f7l No "0 Yes
L!.J Non'. Oui
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PART 0 - AUTHORIZATION / PARTIE 0 • AUTORISATION
3. Organization Project Authority / Charge de projet de j'organisrne
ame (print) - Nom (en lettres moulees) Title - Titre Signaiure

DYes
Oui

2014-07-09

~No
~Non

f Digitally signed by VonZuben,

J.L.l!-?L-- '~::=C.A.O=GC.OU=PWGSC-
~ - .:rPSGC~cn=VonZuben. John

{/ D~te: 2014.07.0910:07:06-04'00'

Date

Date
2014/07/07

Si~

E-mail address - Adresse courriel
John.vonZuben@pwgsc.gc.ca

SO

Title - Titre Signatu

SUPfLY Kr;f1~tAD~
E-mail address - Adresse courriel

Facsimile No .• N de telecopieur

Facsimile NO.• N° de telecopieur
416-952-6481

Choquette, Herb Supply Specialist

elephone No.• N° de telephone Facsimile No.- N° de telecopieur E-mail address. Adressecourriel
613-536-4874 613-545-8067 hert>.choquette@pwgsc.gc.ca

4. Organization Security Authority / Responsable de la securite de I'organisme

ame (print) - Nom (en lettres moulees) Title - Titre Signature

~~
elephone No.• N° de telephone
U2/3-~SV-02SB .

15. Are there additional instructions (e.g. Security Guide. Security Classification Guide) attached?
Des instructions supplementaires (p. ex. Guide de securite, Guide de classification de la securite) sont-elles jointes?

./
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Annex D, Insurance Requirements 

 
1. Commercial General Liability Insurance 
 
The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 

not less than $2,000,000 per accident or occurrence and in the annual aggregate.  For work at 

CFB Trenton the CGL must be no less than $5,000,000 per accident or occurrence and in the 
annual aggregate. 

1. The Commercial General Liability policy must include the following:  

a. Additional Insured: Canada is added as an additional insured, but only with 
respect to liability arising out of the Contractor's performance of the Contract. The 
interest of Canada should read as follows: Canada, as represented by Public 
Works and Government Services Canada. 

b. Bodily Injury and Property Damage to third parties arising out of the operations of 
the Contractor. 

c. Products and Completed Operations: Coverage for bodily injury or property 
damage arising out of goods or products manufactured, sold, handled, or 
distributed by the Contractor and/or arising out of operations that have been 
completed by the Contractor. 

d. Personal Injury: While not limited to, the coverage must include Violation of 
Privacy, Libel and Slander, False Arrest, Detention or Imprisonment and 
Defamation of Character. 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the 
policy must protect all insured parties to the full extent of coverage provided. 
Further, the policy must apply to each Insured in the same manner and to the 
same extent as if a separate policy had been issued to each. 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific 
reference to the Contract, extend to assumed liabilities with respect to 
contractual provisions. 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 

h. Employers' Liability (or confirmation that all employees are covered by Worker's 
compensation (WSIB) or similar program) 

i. Broad Form Property Damage including Completed Operations: Expands the 
Property Damage coverage to include certain losses that would otherwise be 
excluded by the standard care, custody or control exclusion found in a standard 
policy. 
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j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting 
Authority thirty (30) days written notice of policy cancellation. 

k. If the policy is written on a claims-made basis, coverage must be in place for a 
period of at least 12 months after the completion or termination of the Contract. 

l.  Owners' or Contractors' Protective Liability: Covers the damages that the 
Contractor becomes legally obligated to pay arising out of the operations of a 
subcontractor. 

m. Non-Owned Automobile Liability - Coverage for suits against the Contractor 
resulting from the use of hired or non-owned vehicles. 

n. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, 
S.C. 1993, c. J-2, s.1, if a suit is instituted for or against Canada which the 
Insurer would, but for this clause, have the right to pursue or defend on behalf of 
Canada as an Additional Named Insured under the insurance policy, the Insurer 
must promptly contact the Attorney General of Canada to agree on the legal 
strategies by sending a letter, by registered mail or by courier, with an 
acknowledgement of receipt. 

For the province of Quebec, send to: 

Director Business Law Directorate, 
Quebec Regional Office (Ottawa), 
Department of Justice, 
284 Wellington Street, Room SAT-6042, 
Ottawa, Ontario, K1A 0H8 

For other provinces and territories, send to: 

Senior General Counsel, 
Civil Litigation Section, 
Department of Justice 
234 Wellington Street, East Tower 
Ottawa, Ontario K1A 0H8 

A copy of the letter must be sent to the Contracting Authority. Canada reserves the 
right to co-defend any action brought against Canada. All expenses incurred by 
Canada to co-defend such actions will be at Canada's expense. If Canada decides to 
co-defend any action brought against it, and Canada does not agree to a proposed 
settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result in 
the settlement or dismissal of the action against Canada, then Canada will be 
responsible to the Contractor's insurer for any difference between the proposed 
settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive of 
costs and interest) on behalf of Canada. 

  

http://laws-lois.justice.gc.ca/eng/acts/J-2/
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2.0 Automobile Liability Insurance 

1.   The Contractor must obtain Automobile Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, 
but for not less than $2,000,000 per accident or occurrence. 

2.   The policy must include the following:  

(a) Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence 

(b) Accident Benefits - all jurisdictional statutes 

(c) Uninsured Motorist Protection 

(d) Notice of Cancellation: The Insurer will endeavour to provide the Contracting 
Authority thirty (30) days written notice of cancellation. 

(e) Liability for Physical Damage to Non-owned Automobiles: Ontario OPCF 27 or 
27B / Quebec: QEF #27 / Other Provinces: SEF#27 

 
3.0 Environmental Impairment Liability Insurance 

1 The Contractor must obtain “Contractors Professional Liability” insurance, and 
maintain it in force throughout the duration of the Contract, in an amount usual for a 
contract of this nature, but for not less than $1,000,000 per accident or occurrence and in 
the annual aggregate. 
 
2 If the policy is written on a claims-made basis, coverage must be in place for a 
period of at least 12 months after the completion or termination of the Contract. 
 
3 The “Contractors Professional Liability policy must include the following:  
 
    (a)  Additional Insured: Canada is added as an additional insured, but only with respect 

to liability arising out of the Contractor's performance of the Contract. The interest 
of Canadaas additional insured should read as follows: Canada, represented by 
Public Works and Government Services Canada. 

(b)  Notice of Cancellation: The Insurer will endeavour to provide the Contracting 
Authority thirty (30) days written notice of policy cancellation. 

(c)  Separation of Insureds: The policy must apply to each Insured in the same 
manner and to the same extent as if a separate policy had been issued to each. 

(d)  Contractual Liability: The policy must, on a blanket basis or by specific reference 
to the Contract, extend to assumed liabilities with respect to contractual 
provisions. 

(e)  Incidental Transit Extension: The policy must extend to losses arising from any 
waste, products or materials transported, shipped, or delivered via any 
transportation mode to a location beyond the boundaries of a site at which the 
Contractor or any entity for which the Contractor is legally liable is performing or 
has performed the operations described in the contract.  

 
(f) Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, 

S.C. 1993, c. J-2, s.1, if a suit is instituted for or against Canada which the 
Insurer would, but for this clause, have the right to pursue or defend on behalf of 
Canada as an Additional Named Insured under the insurance policy, the Insurer 
must promptly contact the Attorney General of Canada to agree on the legal 
strategies by sending a letter, by registered mail or by courier, with an 
acknowledgement of receipt.  

http://laws-lois.justice.gc.ca/eng/acts/J-2/
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For the province of Quebec, send to: 
 

Director Business Law Directorate, 
Quebec Regional Office (Ottawa), 
Department of Justice, 
284 Wellington Street, Room SAT-6042, 
Ottawa, Ontario, K1A 0H8 

 
For other provinces and territories, send to: 

Senior General Counsel, 
Civil Litigation Section, 
Department of Justice 
234 Wellington Street, East Tower 
Ottawa, Ontario K1A 0H8 

 
A copy of the letter must be sent to the Contracting Authority. Canada reserves the 

right to co-defend any action brought against Canada. All expenses incurred by 
Canada to co-defend such actions will be at Canada's expense. If Canada 
decides to co-defend any action brought against it, and Canada does not agree 
to a proposed settlement agreed to by the Contractor's insurer and the 
plaintiff(s) that would result in the settlement or dismissal of the action against 
Canada, then Canada will be responsible to the Contractor's insurer for any 
difference between the proposed settlement amount and the amount finally 
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of 
Canada. 

  
4.0  Errors and Omissions Liability Insurance 
 

4.1 The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) 
insurance, and maintain it in force throughout the duration of the Contract, in an amount 
usual for a contract of this nature but for not less than $1,000,000 per loss and in the 
annual aggregate, inclusive of defence costs. 

   
4.2 If the policy is written on a claims-made basis, coverage must be in place for a period of 

at least 12 months after the completion or termination of the Contract. 
   
4.3 The following endorsement must be included: 
   
  Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority 

thirty (30) days written notice of cancellation. 
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ANNEX “E” 
 

Standing Offer Reporting Form 
 

Please send to the Standing Offer authority named herein. 
 
Please use the Standing Offer number in the Subject line and clearly indicate: 
- The standing offer number for which the data is submitted; 
- The period for which the data has been accumulated (start date to end date); 
- The Department with whom the standing offer was arranged; 
- The start date and end date for the standing offer; and 
- The total spend to date, by government department. 
 
Standing Offer (Insert Standing Offer #) Start Date of 

SO 
(DD/MM/YYYY) 
 

End Date of SO 
(DD/MM/YYYY) 

Total Value to Date ($) Total Value for Reporting 
Period ($) 

Start Reporting 
Period 
(DD/MM/YYYY) 
 

End Reporting Period 
(DD/MM/YYYY) 

Department  
Requesting 
 
 
 
 
 
 
 

Order 
Number 

Work 
Description 

Item 
Quantity 

Date of 
Order 
 

Date of 
Delivery 
 

Value of 
Order  
(not 
including 
HST) 
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Annex “F” 
Offeror’s General Information 

 
Supplier Contacts 
 
Name and telephone number of the person responsible for: 
 
 
General Enquiries    Delivery Follow-up 
 
Name: ___________________________  Name: ___________________________ 
 
Telephone No.: _____________________  Telephone No.: _____________________ 
 
Facsimile No.: ______________________ Facsimile No.: ______________________ 
 
E-mail address: _____________________ E-mail address: _____________________ 
 
After Hours / Emergency Contact: 
 
Name: ____________________________ 
 
Telephone No.:  ____________________ 
 
Cell Phone / Pager No.:  ________________________ 
 

 




