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CANADIAN HERITAGE

REQUEST FOR STANDING OFFER

REQUEST NUMBER: 10140697

TITLE OF PROJECT: Rental of Equipment and Tools
REQUEST DATE: October 2™, 2014

CLOSING DATE AND TIME: November 13™ 2014, 2:00 p.m., EDT
ADDRESS ALL ENQUIRIES: Darquise LeBrun

Head, Procurement and Contracting, Special Projects
Contracting and Materiel Management Directorate
Canadian Heritage

Tel: (819) 994-5122

Fax:  (819) 953-4133

E-mail: darquise.lebrun@pch.gc.ca

The Department of Canadian Heritage has a requirement for the above services to be carried out
in accordance with the Statement of Work attached hereto as Annex "A". The services are to
be performed during the period commencing upon the date of award of the contract and are to be
completed one (1) year after the Standing Offer award as detailed in the Statement of Work.

If you are interested in undertaking this project, your sealed proposal, clearly indicating the title of
the work and addressed to the undersigned will be received up to 14:00 hours, (2 p.m.) EDT:
November 13", 2014, at 15 Eddy Street, 2" Floor (15.2.C), Gatineau, Quebec, K1A OMS5.

It is the Offeror’s responsibility to ensure that their proposals are delivered to the above noted
tender address no later than the time and date specified.

Offerors submitting a proposal are also requested to complete the Offer of Services attached at
Annex “E”. By signing and submitting this form, Offerors are confirming that they have read the
entire Offer solicitation including the documents incorporated by reference into the Request for
Standing Offer and that:
1. They consider themselves and their products able to meet all the mandatory requirements
in the Request for Standing Offer;
2. Their offer is valid for the period requested in the Request for Standing Offer;
3. All the information provided in the Request for Standing Offer is complete, true and
accurate; and
4. If they are awarded a Standing Offer, they will accept all the terms and conditions set out
in the Standing Offer and resulting contract clauses included in the Request for Standing
Offer in Part 6 — Standing offer and Resulting Contract Clauses.
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PART 1 - GENERAL INFORMATION
1. INTRODUCTION

The Request for Standing Offer (RFSO) is divided into six parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and
conditions of the RFSO;

Part 3 Offer Preparation Instructions: provides offerors with instructions on how to
prepare their offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will
be conducted, the evaluation criteria which must be addressed in the offer, and
the basis of selection;

Part 5 Certifications: includes the certifications to be provided;

Part 6 6A, Standing Offer, and 6B, Resulting Contract Clauses:

6A, includes the Standing Offer containing the offer from the Offeror and the
applicable clauses and conditions;

6B, includes the clauses and conditions which will apply to any contract resulting
from a call-up made pursuant to the Standing Offer.

List of Annexes:

Annex “A” Statement of Work

Annex “B” Mandatory evaluation Criteria

Annex “C” Basis of Payment

Annex “D” Example Requirements for purpose of the Financial Evaluation
Annex “E” Offer of Services Form

Annex “F” Security Requirements Checklist

Annex “G” Insurance Requirements

Annex “H” Form 942 Call-up against a Standing Offer

2. SUMMARY

The Department of Canadian Heritage (PCH) is seeking to establish a Standing Offer for the
following period: one (1) year from contract award with three (3) option years.

The objective of this Standing Offer is to find an Offeror that will be able to supply equipment and
tools for various events in the National Capital Region (NCR) as well well as PCH operations, as
per Annex “A”, Statement of Work.

Offerors are informed that PCH is currently planning the celebrations surrounding the
Celebrations of the 150th anniversary of Confederation in the National Capital Region (NCR).
These events could potentially lead to a revision or increase of PCH'’s rental service requirements
associated with these events. However, this is not a guarantee.
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Offerors will be informed of the details surrounding these events in order to confirm whether or not
they have the capacity to satisfy any increase in requirements. These changes in no way change
the terms and conditions of the resulting standing offer, or rates submitted in response to the
Request for Standing Offer.

3. DEBRIEFINGS
Offerors may request a debriefing on the results of the request for Standing Offer process.
Offerors should make the request to the Standing Offer Authority within 15 working days of receipt

of the results of the request for Standing Offer process. The debriefing may be in writing, by
telephone or in person.
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PART 2 - OFFEROR INSTRUCTIONS
1. STANDARD INSTRUCTIONS, CLAUSES AND CONDITIONS

All instructions, clauses and conditions identified in the Request for Standing Offer (RFSO) by
number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the
RFSO and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2014-09-25) Standard Instructions - Request for Standing Offer - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offer - Goods or Services -
Competitive Requirements, is amended as follows:

Delete: sixty (60) days
Insert: ninety (90) days

2. SUBMISSION OF OFFERS

Offers must be submitted only to Canadian Heritage (PCH) Mail room / Bid Receiving by the date,
time and place indicated on page 1 of the Request for Standing Offer.

Due to the nature of the Request for Standing Offer, Offers transmitted electronically or by
facsimile to PCH will not be accepted.

3. FORMER PUBLIC SERVANT

Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In
order to comply with Treasury Board policies and directives on contracts with FPS, bidders must
provide the information required below.

Definitions

For the purposes of this clause,"former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the
Canadian Armed Forces or a former member of the Royal Canadian Mounted Police. A former
public servant may be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major
interest in the entity.

oo

"lump sum payment period" means the period measured in weeks of salary, for which payment
has been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum
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payment period does not include the period of severance pay, which is measured in a like
manner.

"pension" means, a pension or annual allowance paid under the Public Service Superannuation
Act (PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary
Retirement Benefits Act, R.S., 1985, ¢.5-24 as it affects the PSSA. It does not include pensions
payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, ¢.C-17, the Defence
Services Pension Continuation Act, 1970, c¢.D-3, the Royal Canadian Mounted Police Pension
Continuation Act , 1970, ¢.R-10, and the Royal Canadian Mounted Police Superannuation Act,
R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances Act, R.S., 1985, c.M-5, and
that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( )

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as
applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to
being a former public servant in receipt of a pension, will be reported on departmental websites
as part of the published proactive disclosure reports in accordance with Contracting Policy
Notice: 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force
reduction program? Yes ( ) No ( )

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a
work force reduction program.

@~ooo0oTw

For all contracts awarded during the lump sum payment period, the total amount of fees that
may be paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

4. ENQUIRIES - REQUEST FOR STANDING OFFER

All enquiries must be submitted in writing to the Standing Offer Authority no later than seven (7)
calendar days before the Request for Standing Offer (RFSO) closing date. Enquiries received
after that time may not be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the
enquiry relates. Care should be taken by offerors to explain each question in sufficient detail in
order to enable Canada to provide an accurate answer. Technical enquiries that are of a
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proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as
"proprietary” will be treated as such except where Canada determines that the enquiry is not of a
proprietary nature. Canada may edit the question(s) or may request that offerors do so, so that the
proprietary nature of the question(s) is eliminated, and the enquiry can be answered to all offerors.
Enquiries not submitted in a form that can be distributed to all offerors may not be answered by
Canada.

5. APPLICABLE LAWS

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and
governed, and the relations between the parties determined, by the laws in force in Ontario.

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory
of their choice without affecting the validity of their offer, by deleting the name of the Canadian
province or territory specified and inserting the name of the Canadian province or territory of their
choice. If no change is made, it acknowledges that the applicable laws specified are acceptable to
the offerors.
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PART 3 - OFFER PREPARATION INSTRUCTIONS
1. OFFER PREPARATION INSTRUCTIONS

Canada requests that offerors provide their offer in separately bound sections as follows:

Section 1: Technical Offer: four (4) hard copies;
Section 2: Financial Offer: one (1) hard copy; and
Section 3: Certifications: one (1) hard copy.

Prices must appear in the financial offer only. No prices must be indicated in any other section of
the offer.

Canada requests that offerors follow the format instructions described below in the preparation of
their offer.

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to that of the Request for Standing Offer.

In April 2006, Canada issued a policy directing federal departments and agencies to take the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-
procurement/politique-policy-eng.html). To assist Canada in reaching its objectives, offerors
should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section 1: Technical Offer

In their technical offer, Offerors should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

The technical Offer should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the Offer will be evaluated. Simply repeating the statement
contained in the Offer solicitation is not sufficient. In order to facilitate the evaluation of the Offer,
Canada requests that Offerors address and present topics in the order of the evaluation criteria
under the same headings. To avoid duplication, Offerors may refer to different sections of their
Offers by identifying the specific paragraph and page number where the subject topic has already
been addressed.

Section 2: Financial Offer

Offerors must submit their financial offer in accordance with Annex C Basis of Payment. The total
amount of Applicable Taxes must be shown separately, if applicable.

Section 3: Certifications

Offerors must submit the certifications required under Part 5.

Page 9 of 36



| B2

Patrimoine Canadian

canadien Heritage

Request for Standing Offer: 10140697
Standing Offer Authority: Darquise LeBrun

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

1.1.

EVALUATION PROCEDURES

Offers will be assessed in accordance with the entire requirement of the Request for
Standing Offer including the mandatory technical criteria.

An evaluation team composed of representatives of Canada will evaluate the offers.

Mandatory Technical Criteria

Each offer will be reviewed to determine whether it meets the mandatory requirements of the
Request for Standing Offer. Any element of the Request for Standing Offer that is identified
specifically with the words “must” or “mandatory” is a mandatory requirement. Offers that do not
comply with each and every mandatory requirement will be considered non-responsive and be
disqualified. The Mandatory evaluation criteria are described in Annex “B” - Mandatory
Evaluation Criteria.

2.1

2.2

BASIS OF SELECTION - LOWEST EVALUATED PRICE
To be declared responsive, an Offer must:

(a) Comply with all the requirements of the Request for Standing Offer; and

(b) Meet all the mandatory technical criteria in Annex B;

(c) Offers not meeting (a) or (b) will be declared non-responsive. The responsive Offer
with the lowest evaluated price will be recommended for issuance of a standing offer.

Offerors should note that all contracts are subject to PCH’s internal approvals process,
which includes a requirement to approve funding in the amount of any proposed
contract. Notwithstanding that an Offeror may have been recommended for Standing
Offer award, issuance of any Standing Offer will be contingent upon internal approval. If
such approval is not given, no Standing Offer will be awarded.
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PART 5 — CERTIFICATIONS

Bidders must provide the required certifications to be awarded a contract. Canada will declare a
bid non-responsive if the required certifications are not completed and submitted as requested.

Compliance with the certifications bidders provide to Canada is subject to verification during the
evaluation period (before award of a contract) and after award of a contract. The Contracting
Authority will have the right to ask for additional information to verify bidders’ compliance with
the certifications before award of a contract. The bid will be declared non-responsive if any
certification made by the Bidder is untrue, whether made knowingly or unknowingly. Failure to
comply with the certifications or to comply with the request of the Contracting Authority for
additional information will also render the bid non-responsive.

Compliance with the certifications provided by the Contractor in its bid is a condition of the
Contract and subject to verification by Canada during the term of the Contract. If the Contractor
does not comply with any certification or it is determined that any certification made by the
Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right,
pursuant to the default provision of the Contract, to terminate the Contract for default.

1. Mandatory Certifications Required Precedent Award of a Standing Offer
1.1 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members
if the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP)
for employment equity "ECP Limited Eligibility to Bid" list
(http://www.labour.gc.ca/eng/standards_equity/eg/emp/fcp/list/inelig.shtml) available from
Human Resources and Skills Development Canada (HRSDC) - Labour's website

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of
the Bidder if the Bidder is a Joint Venture, appears on the “ECP Limited Eligibility to Bid “
list at the time of contract award.
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PART 6 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

6A. STANDING OFFER

1. OFFER

1.1 The Offeror offers to fulfill the requirement in accordance with the Statement of Work at
Annex "A".

2. SECURITY REQUIREMENT

2.1 The Offeror must, at all times during the performance of the Standing Offer, hold a valid

Designated Organization Screening(DOS), issued by the Canadian Industrial Security
Directorate (CISD), Public Works and Government Services Canada (PWGSC).
2.2 The Offeror personnel requiring access to sensitive work site(s) must EACH hold a valid
RELIABILITY STATUS, granted or approved by CISD/PWGSC.
2.3 Subcontracts which contain security requirements are NOT to be awarded without the
prior written permission of CISD/PWGSC.
2.4 The Offeror must comply with the provisions of the:
a) Security Requirements Check List, attached at Annex F;
b) Industrial Security Manual (Latest Edition).

3. STANDARD CLAUSES AND CONDITIONS

All clauses and conditions identified in the Standing Offer and resulting contract(s) by number,
date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada.

3.1 General Conditions

2005 (2014-09-25) General Conditions - Standing Offer - Goods or Services, apply to and form
part of the Standing Offer.

4, TERM OF STANDING OFFER
4.1 Period of the Standing Offer

The period for making call-ups and providing services against the Standing Offer is for one year
from date of award.

4.2 Extension of Standing Offer

If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend
its offer for three (3) additional one (1) year periods, under the same conditions and at the rates
or prices specified in the Standing Offer, or at the rates or prices calculated in accordance with
the formula specified in the Standing Offer.

The Offeror will be advised of the decision to authorize the use of the Standing Offer for an
extended period by the Standing Offer Authority before the expiry date of the Standing Offer. A
revision to the Standing Offer will be issued by the Standing Offer Authority.
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5. AUTHORITIES
5.1 Standing Offer Authority
The Standing Offer Authority is:

Darquise LeBrun

Head, Procurement and Contracting, Special Projects
Contracting and Materiel Management Directorate
Canadian Heritage

15 Eddy Street, 9" Floor (15-9-G)

Gatineau, QC K1A 0M5

E-mail: darquise.lebrun@pch.gc.ca
Telephone: 819-994-5122
Facsimile: 819-953-4133

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its
administration and its revision, if applicable. Upon the making of a call-up, as Contracting
Authority, he is responsible for any contractual issues relating to individual call-ups made against
the Standing Offer by any Identified User.

5.2 Project Authority

The Project Authority will be identified at time of issuance of a Call-up against the Standing Offer.

5.3 Technical Authority

The Technical Authority will be identified at time of issuance of a Call-up against the Standing

Offer.

5.4 Offeror's Representative

(To be determined at issuance of the Standing Offer)

6. PROACTIVE DISCLOSURE OF CONTRACTS WITH FORMER PUBLIC SERVANTS (/f
applicable)

By providing information on its status, with respect to being a former public servant in receipt of a

Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this

information will be reported on departmental websites as part of the published proactive

disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board
Secretariat of Canada.

7. IDENTIFIED USERS

The Identified User authorized to make call-ups against the Standing Offer is: Canadian
Heritage.

8. CALL-UP PROCEDURES

a) Each Call-up results in a separate contract between Canada and the Offeror.
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b) The Offeror acknowledges that no costs incurred before the receipt of a signed Call-up
can be charged to this Standing Offer or any Call-ups made against it.

¢) The Offeror acknowledges and agrees that the terms and conditions set out in the
Resulting Contract Clauses that form part of this Standing Offer apply to every Call-up
made under this SO.

d) Only Authorized Call-ups to be Accepted: The Offeror agrees only to perform individual
Call-ups made by an authorized representative of Canada under this Standing Offer
outlined below.

9. CALL-UP INSTRUMENT

The Work will be authorized or confirmed by Canadian Heritage using form 942 — Call up Against
a Standing offer (Form attached at Annex “H”)..

10. NON-STANDING OFFER ITEMS

Identified Users may incorporate within the Call-up up to a total of $5,000.00 of non-Standing
Offer items.

11. PRIORITY OF DOCUMENTS

If there is a discrepancy between the wording of any documents that appear on the list, the

wording of the document that first appears on the list has priority over the wording of any
document that subsequently appears on the list.

a) the call up against the Standing Offer, including any annexes;

b) the articles of the Standing Offer;

c) the general conditions 2005 (2014-09-25), General Conditions - Standing Offer - Goods or
Services;

d) the general conditions 2010C (2014-09-25) - General Conditions - Services (Medium
Complexity);

f) Annex A, Statement of Work;

9) Annex C, Basis of Payment;

h) Annex F, Security Requirements Checklist

i) Annex G, Insurance Requirements;

)] the Offeror's offer dated (fo be determined at issuance of the Standing Offer)

12. CERTIFICATIONS
12.1  Compliance

The continuous compliance with the certifications provided by the Offeror with its offer and the
ongoing cooperation in providing associated information are conditions of issuance of the
Standing Offer (SO). Certifications are subject to verification by Canada during the entire period of
the SO and of any resulting contract that would continue beyond the period of the SO. If the
Offeror does not comply with any certification, fails to provide the associated information, or if it is
determined that any certification made by the Offeror in its offer is untrue, whether made
knowingly or unknowingly, Canada has the right to terminate any resulting contract for default and
set aside the Standing Offer.
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13. APPLICABLE LAWS

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and
governed, and the relations between the parties determined, by the laws in force in

(To be determined at issuance of the Standing Offer)

14, INSURANCE REQUIREMENTS

The Offeror must comply with the insurance requirements specified in Annex G. The Offeror must
maintain the required insurance coverage for the duration of the SO. Compliance with the
insurance requirements does not release the Offeror from or reduce its liability under the SO.

The Offeror is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the SO and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Offeror's expense, and for its own benefit and protection.

The Offeror must forward to the SO Authority within 15 working days after the date of award of the
SO, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. Coverage must be placed with an

Insurer licensed to carry out business in Canada. The Offeror must, if requested by the SO
Authority, forward to Canada a certified true copy of all applicable insurance policies.

6B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-
up against the Standing Offer.

1. STATEMENT OF WORK

The Contractor must perform the Work described in the call-up against the Standing Offer.

2. STANDARD CLAUSES AND CONDITIONS

2.1 General Conditions

2010C (2014-09-25), General Conditions - Services (Medium Complexity); apply to and form part
of the Contract.

3. TERM OF CONTRACT

3.1 Period of the Contract

The Work must be completed in accordance with the call-up against the Standing Offer.

4. AUTHORITIES

41 Contracting Authority

The Contracting Authority will be identified at time of issuance of a Call-up against the Standing
Offer.
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The Contracting Authority is responsible for the management of the Contract and any changes to
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not
perform work in excess of or outside the scope of the Contract based on verbal or written requests
or instructions from anybody other than the Contracting Authority.

4.2 Project Authority (and/or Technical Authority)

The Project and/or Technical Authority will be identified at time of issuance of a Call-up against
the Standing Offer.

The Project and/or Technical Authority is the representative of the department or agency for
whom the Work is being carried out under the Contract and is responsible for all matters
concerning the technical content of the Work under the Contract. Technical matters may be
discussed with the Project and/or Technical Authority; however, the Project and/or Technical
Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

5. PAYMENT

5.1 Basis of Payment

The Contractor will be paid in accordance with the Basis of Payment attached hereto as Annex C,
for Work performed under the call-up against the SO.

5.2 Limitation of Expenditure

a) The Contractor will be paid for Work performed under each approved call-up, in
accordance with the Basis of Payment at Annex C of the Standing Offer.

b) Canada’s total liability to the Contractor under any resultant Call-up will not exceed the
Total Price specified in the Call-up.

5.3 Method of Payment

SACC Manual clause H1000C (2008-05-12) Single Payment

6. INVOICING INSTRUCTIONS

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Invoices must be distributed as follows:

The original and one (1) copy must be forwarded to the address shown on page one of the
Contract for certification and payment.

7. OFFICIAL LANGUAGES

The Department is under the obligation to respect the spirit and the letter of the Official

Languages Act R.S5.1985,C.31 (4th Suppl.). It is therefore imperative that the Contractor when
representing the Crown ensures that verbal communications are in the preferred official language
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of the participants. Written communications will be in the language(s) of the participants and must
be submitted to the Project Authority before they are issued. If participants are required to
communicate by telephone with the Contractor or his/her representatives, the Contractor must
ensure that all persons, including receptionists and other contacts who will be receiving these
calls, are bilingual.

8. GREEN PROCUREMENT

The Contractor should make every effort to ensure that all documents prepared or delivered under
this contract are printed double-sided on Ecologo certified recycled paper or on paper with
equivalent post-consumer recycled content, to the extent it is procurable.
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ANNEX A

STATEMENT OF WORK

1. Scope

1.1 Title

Rental of equipment and tools
1.2 Introduction

Canadian Heritage’s Capital Experience Branch, as part of its mandate, produces 3 major events
(Canada Day, Winterlude and Christmas Lights) and many minor events annually. To support
these productions and all its operations, PCH requires different types of equipment and tools.

1.3 Duration of contract

The initial standing offer will be for a period of one year from date of award with the possibility of
extending it by up to three (3) additional one (1) year option periods.

14 Objectives of the Requirement

For each event or requirement, PCH will establish a list of specific equipment and tools. Once
confirmed, the Contractor will:

e Provide equipment and tools in good working order;

e Provide delivery and pick up according to the established schedules;

e Provide 24hr emergency contact information (phone number as a minimum);
e Provide onsite service within 60 minutes of receiving an emergency call;

The example of a typical requirement can be found in Annex D.

15 Background, Assumptions and Specific Scope of the Requirement

Every year, Canadian Heritage organizes major events in Canada’s capital in order to promote
active citizenship through civic participation, recognize Canadians’ shared values and celebrate
the people and events that shape Canada.

Flagship events are Winterlude, Canada Day and Christmas Lights. The purpose of the resulting
standing offer agreement is to acquire equipment and tool rental services for those events and
operations. Other events may be added from time to time and on an as-and-when-requested
basis. Requirements for additional events will be signalled to the Contractor prior to the event
taking place

Requirements are event and site specific. Every event or requirement has various sites and
locations where equipment and tools are required.

The dates of the events included but not limited to in this contract are as follow (dates and
duration of events are also subject to change, in which case the Contractor would be notified):

Christmas Lights 2014 — 1* week of December 2014
Winterlude 2015 — January 30" to February 16™ 2015
Canada Day 2015 — July 1*!, 2015
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Option year 1:

Christmas Lights 2015 — 1* week of December 2015
Winterlude 2016 — February 5" to 22™, 2016
Canada Day 2016 — July 1%, 2016

Option year 2 *:

Christmas Lights 2016 — 1* week of December 2016
Winterlude 2017 — February 3" to 19", 2017
Canada Day 2017 — July 1%, 2017

Option year 3:

Christmas Lights 2017 — 1% week of December 2017
Winterlude 2018 — February 2™ to 18", 2018
Canada Day 2018 — July 1%, 2018

The rental period of the equipment and tools ranges from one (1) day to over one (1) month,
depending on the requirement and location.

2. Requirements
21 Tasks, Activities, Deliverables and Milestones

The rental equipment and tools shall be delivered and picked up according to a pre-established
schedule that will be provided to the Contractor prior to every event.

The equipment typically required includes, but is not limited, to the following:

Lighting, heating and fans
e Tower Lights: 4 x 1000W, 80,000 ft2, diesel generator, 30’ telescoping/360° rotation
mast, 2 x 15A 110v outlets, 1 x 240v outlet;
e Spot Light: Single 1000W 20,000 ft® electric portable lights, 10’ max height, on wheels;
e 35,000btu Infrared Propane Heater
e Pedestal fan

ForkLifts, Aerial lifts and UTVs

e Aerial Work Platforms: working heights from 20°-40°, 300lbs capacity;
Scissor Lifts: dual fuel, 4x4, working height: 26’-53’, 1000Ibs-2500Ibs capacity;
Articulated boom lifts: dual fuel, rough terrain, 4x4, various reaches.
Rough Terrain Forklift: 6000-8000lbs capacity, min lift height 180, fully enclosed cab;
Telehandler Forklift: 8,000lbs capacity, lifting heights 355”-540”, fully enclosed cab;
RTV 900 type, fully enclosed cab (winter use)
Fork extensions

NOTE: All machinery and/or motorized equipment relevant to this statement of work must have
less than 2000 hours of operation time and be in excellent working condition.

Scaffolding, ladders and material handling

e Frame scaffold, 5'x7’, ¢/w wagon wheels;
‘Baker’ type scaffold, rolling 30"x72”
Pallet truck: (jigger) 27” forks, 5500lbs capacity;
Material Lifts (SL-12): used to lift 350Ibs capacity, 12’ lifting height, 22” fork length;
Material Lifts (SL-18): used to lift 350Ibs capacity, 18’ lifting height, 24” fork length;
12’ Ladders
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e Truck ramp

Any other equipment from the Contractor’s inventory that is not listed in this Agreement may also
be rented, up to a maximum of $5,000 per call-up against the resulting standing offer. The
Contractor may indicate a percentage discount, if applicable. Such equipment may include, but is
not limited to the equipment listed below:

2.2

- Aerial work platform, forklifts and man lifts
- Ultility vehicles

- Heating and ventilation equipment

- Ladders and stepladders

- Lighting equipment

- Moving and handling equipment

- Pressure washer and pumps

- Scissor lifts

- Generators

- Security equipment

- Hand tools and electric tools

- Scaffoldings

- Traffic control and safety equipment

2.1.1 Winterlude

Winterlude celebrates the joys of winter with three fun-filled weeks in February. Canada’s
favourite winter activities are featured across Ottawa and Gatineau at this annual event.

Equipment rental period is an average of 30 days. (See Annex D for estimated requirements).

2.1.2 Canada Day

On July 1, the Capital comes alive with entertainment, on stage and in the street, concerts
and other memorable activities for the whole family. Hundreds of thousands of Canadians get
together on the various sites to celebrate Canada’s birthday.

Equipment rental period is an average of 15 days. (See Annex D for estimated requirements).

213 Christmas Lights

During the first week of December, Christmas Lights Across Canada program will kick off with
an official illumination ceremony held on Parliament Hill. Thousands will gather for this annual
ceremony.

Equipment rental period is an average of 5 days. (See Annex D for estimated requirements).

Specifications and Standards

The Contractor shall:

1. provide tools, equipment and all personnel required to transport and service (if
required) the equipment.

2. atalltimes, exercise good judgement and drive safely on all sites. When driving on an
official site, all emergency lights must be operating, back-up alarm must sound when

Page 20 of 36



I ¥ Patrimoine Canadian
canadien Heritage
Request for Standing Offer: 10140697
Standing Offer Authority: Darquise LeBrun

reversing the vehicle, and the driver must yield to pedestrians and members of the
public;

3. be able to respond to emergency calls within sixty (60) minutes at all times and at any
hour for the duration of the contract;

4. make diligent use of event vehicle passes and comply with all rules thereto;
comply with the specific access rules for each of the various sites;

6. Contractor must supply contact information for the main person who will be managing
this Agreement.

2.3 Location of Work, Work sites and Delivery Point

Canada Day sites include, but are not limited to:

Jacques Cartier Park, QC

Major’s Hill Park, ON

Parliament Hill, ON

Wellington Street, ON (Old US embassy parking-near Metcalfe- referred to as Toilet
city for the purpose of the event.)

Astrolabe, ON

cow>

m

Winterlude sites include, but are not limited to:

A. Jacques Cartier Park, QC
B. Confederation Park, ON
C. C. Rideau Canal Skateway (RCS), ON

Christmas Lights site include, but are not limited to:
A. Parliament Hill, ON

Other sites include, but are not limited to:

A. PCH Warehouse (Bayview, Ottawa, ON)

Site specifics

To access Parliament Hill, the Contractor will have to provide PCH with relevant vehicle
information such as vehicle type and model, licence plate number, drivers’ names and time of
entry at least 48 hours before the access is required. This information will be forwarded to RCMP
in order to permit access.

Toilet city is the site located on Wellington Street in the old US embassy. The equipment for this
location is to be delivered after 5pm on June 30" and picked-up before 6am on July 2™ (or as
agreed for each year’s requirements).

24 Technical, Operational and Organizational Environment

The Contractor shall provide equipment that is clean and in good working condition. This includes
the vehicles that are to be used for deliveries and services.

The Contractor is also expected to work on variable schedules and in large crowds. Safety must
remain a priority for all deliveries or maintenance services provided on the different events sites.
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During events, some streets in the surroundings of the sites are closed to traffic. The Contractor
will receive a pass to have access within street closures for the purpose of the work related to this
contract only.

2.5 Change Management Procedures

Quantities shown in Annex D are based on previous event requirements. These figures are
therefore subject to change and are provided solely for information purposes.

3. Other Terms and Conditions of the SOW
3.1 Safety Requirements

Any Contractor working for PCH shall comply with all federal, provincial and municipal legislation
and regulations concerning occupational health and safety. In the event of a discrepancy between
any of said legislation or regulations regarding the same topic, the most stringent of the provisions
shall apply.

The Contractor acknowledges that some work sites, or delivery sites may be considered
construction sites according to federal, provincial and municipal legislation and regulations, and
that, as such, the Contractor is bound to apply the occupational health and safety legislation and
regulation that apply to the construction industry.

The Contractor is responsible for all expenses related to compliance with federal, provincial and
municipal occupational health and safety legislation and regulations (including those provisions
that apply to the construction industry).

3.2 Special Requirements

In the context of Canada Day on Parliament Hill, Public Works and Government Services Canada
(PWGSC) acts as the ‘designed Constructor’ of the site. Therefore, PWGSC requires specific
documentation (mandatory) from all of PCH’s contractors.

The following documents will be required from the Contractor at least 4 weeks before any work (or
delivery) is done on Parliament Hill for Canada Day. Up to date documents will have to be
supplied for every year of the Agreement:

- WSIB Certificate (Or proof of coverage from private company)

- Liability Insurance Certificate (minimum of 2 million)
Site specific to: PWGSC, 1010 Somerset Street, Ottawa, Ont. K1A 0K9

- Contractors Health and Safety Policy Statement

- Contractors Health and Safety Program

- WHMIS & Fall Protection Cards (if applicable)

- Material Safety Data Sheets (MSDS) of all hazardous material subject to be
used onsite within the terms of this Agreement

- Ministry of Labour Clearances (Form 1000, to be provided by PCH);

- Copies of Workers Trade Certificates /Competency Cards/Training

- Names and Date of Birth of all employees to be involved within the terms of
this Agreement

- First Aid Certification Card (if applicable)
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Regardless of the documents required for PWGSC in 3.2, The Contractor must supply the
following documentation required by the Ministry of Labour of Ontario:

i
i,
fii.
iv.
V.
Vi.

WSIB Cetrtificate (Or proof of coverage from private company)

Liability Insurance Certificate (minimum of 2 million)

Contractors Health and Safety Policy Statement

Contractors Health and Safety Program

WHMIS & Fall Protection Cards (if applicable)

Material Safety Data Sheets (MSDS) of all hazardous material subject to
be used onsite within the terms of this Agreement.
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MANDATORY EVALUATION CRITERIA: The Offer must meet all mandatory criteria to be

considered compliant. Failure on the part of the Offeror of meeting a mandatory criterion will result
in the Offer being deemed non-compliant and no further consideration will be given.

MANDATORY CRITERIA — RENTAL OF EQUIPMENT AND TOOLS

Mandatory Requirements

Met

Not
Met

Cross- Reference in the Offer

M1

Offeror must supply a full list of inventory
relevant to the Statement of Work at Annex
HAH.

M2

Offerors must demonstrate having a
minimum of 5 years of experience in the
context of large scale public events and
festivals;

M3

Offeror must demonstrate its capacity to
provide service 24 hours a day and 7 days
a week in order to respond to emergency
calls.
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ANNEX C
BASIS OF PAYMENT
1. The Contractor will be paid as specified below, for Work performed in accordance with the
Contract. Customs and duties are included and applicable taxes are extra.

1.1.1  For the rental and delivery of the following items, the Contractor will be paid firm all-
inclusive daily, weekly or monthly rates as specified below.

Daily Rental Weekly Rental Monthly Rental

Description of item Year Rate Rate Rate

Initial Year

Option 1

12’ Truck Ramp Option 2

Option 3

Initial Year

30" x 72” rolling Option 1

scaffold (5 pieces

Baker style) Option 2

Option 3

Initial Year

4 X 1000 watt tower Option 1

lights Option 2

Option 3

Initial Year

5’ scaffold frame with Option 1

farm wheels, brace, Option 2

platform Option 3

Initial Year

8000 Ibs Zoom Boom Option 1

Option 2

Option 3

Initial Year

Aerial work platform Option 1

(man lift) — 40’

platform Option 2

Option 3

Initial Year

All terrain Forklift 6000 Option 1

Ibs Option 2

Option 3

Initial Year

Articulated lift (34/22) Option 1

Option 2

Option 3

Initial Year

Option 1

Fork Extensions Option 2

Option 3

Initial Year

Option 1

Material lifts (SL-12) —

650 Ibs Option 2

Option 3
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Description of item Year Daila:;gntal Week&;tl:ental Montl;{lzteRental
Initial Year
Material lifts (SL-18) — Option 1
650 Ibs Option 2
Option 3
Initial Year
Pallet jack 5000 Ibs — Option 1
short forks Option 2
Option 3
Initial Year
Option 1
Pedestal Fans (Large) Option 2
Option 3
Initial Year
Propane heaters — Option 1
Infra-red 35K BTU Option 2
Option 3
Initial Year
Scissor lift — dual fuel Option 1
(42’ platform) 4X4 Option 2
Option 3
Initial Year
Single 1000 watt Option 1
portable lights Option 2
Option 3
Initial Year
; Option 1
Step Ladder 12 Option 2
Option 3
Initial Year
Option 1
utv Option 2
Option 3
Initial Year
UTV with scraper in Option 1
front Option 2
Option 3
2. Cancellation

If Canada cancels or reschedules an event, the Contractor will be paid as follows:

Cancellation — less than 24 hours before event

100% of firm all-inclusive daily rate

Cancellation — more than 24 hours before the
event

No charge

Re-scheduling — less than 48 hours before
event

100% of firm all-inclusive daily rate

Re-scheduling — more than 48 hours before
event

No charge

Page 26 of 36




I ¥ Patrimoine Canadian
canadien Heritage
Request for Standing Offer: 10140697
Standing Offer Authority: Darquise LeBrun

ANNEX D

EXAMPLE REQUIREMENTS FOR PURPOSE OF THE FINANCIAL EVALUATION

See separate Excel Spreadsheet
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ANNEX E
OFFER OF SERVICES FORM
REQUEST FOR STANDING OFFER 10140697

RENTAL OF EQUIPMENT AND TOOLS

(to be filled in by Offeror)

Offeror’s full legal name

Authorized Representative of Offeror for evaluation | Name
purposes (e.g., clarifications)
Title
Address
Telephone #
Fax #
Email
Offeror’s Procurement Business Number (PBN)
(see the Standard Instructions 2003)
Offeror's GST/HST/QST number
Tax rate to be charged on any resulting contract Specify percentage: %

Jurisdiction of Contract: Province in Canada the
bidder wishes to be the legal jurisdiction applicable to
any resulting contract (if other than as specified in
solicitation)

Former Public Servants Is the Bidder a FPS in receipt of a pension as defined in the

bid solicitation?

See the Article in Part 2 of the Request for Standing

Offer for a definition of “Former Public Servant”. Yes_ No___

If yes, provide the information required by the Article in Part 5
entitled “Former Public Servant Certification”

Is the Bidder a FPS who received a lump sum payment under
the terms of a work force reduction program?

Yes No

If yes, provide the information required by the Article in Part 5
entitled “Former Public Servant Certification”

Security Clearance Level of Offeror
i. Offeror's (Company) name and full address as they i
appear on the security clearance application:

i o Yes [] [No [
ii. Security clearance level granted and file number: ggzgﬁgi l§3<gs;lsfs;nIZatlon Speciy fle umber:
Facility Security Yos 9 | No_ O
Clearance (FSC) pecity tile number:
Document Safeguarding Yes L[] | No []
Capability (DSC)
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iii. Expiry date: iii.

Security Clearance Level of Offeror’s Individual
Resources [add additional resources on another

page, if required)

i. Name of Individual as it appears on security i.

clearance application:

ii. Level of security clearance obtained and expiry date:

iii.
iii. Security Screening Certificate and Briefing Form file
number

On behalf of the Offeror, by signing below, | confirm
that | have read the entire Request for Standing Offer
(RFSO) including the documents incorporated by
reference into the RFSO and | certify that:

1. The Offeror considers itself and its products able to
meet all the mandatory requirements described in the
RFSO;

2. This Offer is valid for the period requested in the
RFSO;

3. All the information provided in the Offer is complete,
true and accurate; and

4. If the Offeror is awarded a Standing Offer, it will
accept all the terms and conditions set out in Part 6 -
Resulting Standing Offer and Contract (Call-up)
Clauses included in the bid solicitation.

Signature of Authorized Representative of Offeror

Page 29 of 36




| B2

Patrimoine Canadian
canadien Heritage

Request for Standing Offer: 10140697
Standing Offer Authority: Darquise LeBrun

ANNEX F

SECURITY REQUIREMENTS CHECKLIST

I* Government  Gouvemement Contract Mumber / Numérs du contrat
of Canada  du Canada OUT TO TENDER

Securly Classilication / Classification de sécurla

SECURITY REQUIREMENTS CHECK LIST (SRCL
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA aécmrrﬁ VERS)

. Originating Govemment Department or Orpganizetion or Directorate / Direction générale ou Direction
Ministére ou organisma gouvememental CoMgi®  paiimaine Cansdion rience da la

a) tract Number du contral de o , b) Name and Addrass of Subcaniracior / &l adresse du sous-trailant

4. Brief Description of Work / Bréve description du travall
Sanvice do location diq POUF s TExpi de [a Caplinle,

5. &) Will the supplier require accass o Controlied Goods? No
ummmamﬂl“ammﬂmm? .Nu'l Dm

La foumisseur aure-Hi accds 4 des donnéas techniques miltaires nan classifiéas qul sonl assujelties aux disposiions du Rébgiemant

suf b contrdle des 7
ﬁmmmumm%nmuwuwmﬁ
. 8) Wil the ar and Its ampicyees require acoess o PROTECTED andior CLASS)

uhﬂlﬂmﬁ!immmbﬁummammmmndummﬁaesnumu;.ssmlés'r

mmnmmmm:h-Mhnmr c)
Préciser e niveau d'accés en ulliisant ie tabieay qul 98 trouve 4 la g

6. b) Will the supplier and Iis emplo [g&m A mpml)muhmmmmmuw
PROTECTED anWWCLASSEFIED Information or assels Is b
La fournksseur el ses ex. natioyeurs, personne h}mnmlmhihmmm L'accas
#& des rensal wuduhlmFRﬁTEﬁanwmlFESn'd autorsd,

) is Ihis & commanclal courier or raquirement with no .Nu D‘m

Man

S'agli-ll d'un coniral da messagerie ou de livialson commerciele lmqnumodlrlit?

|7. a} Indicale tha type of information thal the sy wili be raquired io access / indl dinformation a la fournisesur devra avolr accls |
Canada |/ NATO/ OTAN |'"_"l | Foreign / Etranger |'"|

. b} Releasa resirictions |

Na

roialivas & hdﬁuhn
reskrictions No relezes resiriclions
restriction relative Tm-hpund.l‘mm D Aucune restriction relative

4 I diffusion 2 la diffusion

Not reteasabie ]

A ne pas difusar

Restricted fo: / Limita & : [:l Restricted lo: / Limid & : D Restricted to / Limié & :

Specify country(las): / Priciser la(s) pays : Specify country(ies): / Précisar le{a) pays : Specify country(las): / Précisar le(s) pays :
7. c) Level of infermation | Niveau d'information

PROTECTED A NATO UNCLASSIFIED D PROTECTED A D
PROTEGE A MATO NON CLASSIFIE PROTEGE A

Pl B 'FEGTEETED'!_‘E]'
PROTEGE B I: NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C NATD CONFIDENTIAL E PROTECTEDC = D’
PROTEGE C NATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL NATO SECRET ‘D‘ CONFIDENTIAL

COMNFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET D COSMIC TOP SECRET D SECRET

SECRET COSMIC TRES SECRET SECRET

TOP SECRET D TOP SECRET D
TRES SECRET TRES SECRET

TOP SECRET (SIGINT) TOP SECRET (SIGINT] D
TRES SECRET (SKGINT) b Gl A : TRES SECRET (SIGINT) e L 1|
TES/SCT 350-103(2004112) Security Clasaification / Classificalion de séourita

Canadi
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Contract Numbar / Numéro du canlrat =

OUT TO TENDER
Securlly Classification / Clessficabion oo sacuris

B. Wil the supplier req mmb Bmaly sen: C information or aasats?
ummmwmammmammmlmmecmmmmdm

Shart Tike{s) of material / Tine{s) abrégé{s) du matériel :
Dw.mirl mbﬂ”&m&n mumlni
ONNEENSUPREERNI EARTIE

Nen_loua

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
v¥'| COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET- SIGINT MATO CONFIDENTIAL MATO SECRET COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL MATO SECRET GOSMIC TRES SECRET
SITE ACCESS

D ACCES ALY EMPLACEMENTS
Spacial comments;
Com pich

ﬂmmdtm‘hﬁhih
ﬂl.h}lﬂnlmmndumnndh sed 1o of the work?

Dy parsonnel sans mmpﬂﬁlwmlrmdu
i Yes, will unscraenad ba escarted?
Danas I'afirmative, le personnel en question sera-t-i ascons?

rmmmmnm:mcwmmmpm :
plsia ! de classification da ia sécurtté dolt Sire fourni,

parties du ravall?

-

™NFORMATION / ASSETS / e

11..]1.“1u.wmurqmwmmmmrsmmcm&mmmmmnwnmumhmu

Pl

premisas?
L& fourmisseur sera-Hi tenu de recavalr et d'antreposer sur place des rensaignemants ou des biens PROTEGES etiou
CLASSIFIES?

1. hjmmmnwmmmcwsec information or assats?
L fournisseur enu de p dis ranselgr ou des biens COMSEC?

A~

PRODUCTION

11.qmmm:mmmmmummmmsnm mealeriad or equipment
occur 8 the suppler's site or premises?

mmmmﬂwmiummmmmm}dsmum
etiou CLASSIFIE?

[7]Nen o

11.mmmmumhmnnmbmgmmwmmmmsnm
information or data?

or
La foumissaur sera-Hi ienu dutiiser %gummmmm.mwmmmm
fansaignaments ou des donnibes PROT etiou CLASSIFIEST

[/ N T

11.o]mmn-mmmmmnwnmmmww sgency?
Disposara-l-on dun hwmhmm du fourmisaaur e celul du ministéme ou de lfegence

[N 1oa

Gouver

TBSISCT 350-103(2004/12) Security Ciassiication | Classiication 0e sécurits |

Canadi
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Confrac! Number / Numséro du confrat
OUT TO TENDER

Sacurity Claseification | Classiicallon oa sécunis

form manually use tha summary chart below Lo |

Dana |'effirmative, classifier la p

| QO by L
1z.a}unmmnuvummuwummmmdsﬁfmﬁnaricm-mmsnmm

La description du travall vie& par la présents LVERS est-elle de nalura PROTEGEE el'ou CLASSIFIEE?

if Yes, ﬂlﬂhﬂhl‘mhytmmllllnplnﬂhnmmhhﬂ!mﬂld'mehm"

(8.0. SECRET with
Dans I'affimmative, classifior lo p

« Classification de sécurité » au haut ot au bas du I'ormullln.

12 b) Wil the documentation attached to this SRCL be PROTECTED andior CLASSIFIED?
La documentation associés & in présants LVERS sera-t-alle PROTEGEE abiou CLASSIFIEE?

don plécea jointes).

or users completing licale the :
sita(s) Tﬂnmmluu. . L S
Less utillsatours qul dolvent tabisau récapiiulatif c-dessous pour Indiquer, chaque catégorie, les
nivesux de sauvegarde requls aux Instaliations du fournissaur. pout
For users compieting the form anline (via the intarmet), th y chart Is by your responses to previous questions.
E:Mulle cas dea utillsaleurs qui le formuigire en Ilmﬂplr Intemet), les néponses aux questions précéd sont semant saisies
@ tablesu rbcapitulatif
SUMMARY CHART | TABLEALU RECAPITULATIF
Caisgory PROTECTED ELABSIFE
Caldgarin PROTEGE o HATO COMBEC
Tar RATE WATO | comu DIECTED Ton
A |8 |C |Cosncewnu. | Secasv | SeceeT | ResTReTep | CowRpenmia | Becher Tar wﬁﬁu CowncewTal | SECRET | SECRET
CosmopnraL TRES HATO MATO COmMIZ B |C | Cosnomwme. Tigs
SEcRET | DIFFUSAON | CowPoENTIEL Tats SecaET
RESTREWTE S
ey
T= = T Toy ¥ T : :
7 g =TT
-8 IRFE T - RN ey gl < = 2 oy

le niveau de sécurité dans la case Intitulée

If Yes, claasiy thia form by annotating the top and boltom in the area entiiled “Security Classification™ and Indicats with
attachments Aﬂnhmmh

formuiaire en Indiquant ie nivean de sécuritd dans la case IntHulée
« ClassHication de sbcurité » au haut et au bas du formulaine et Indiquer qu'il y a des pléces Jointes [p. ox. SECRET avec

[N (3

.No m

TBSISCT 350-103(2004/12)
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ANNEX G

INSURANCE REQUIREMENTS

Commercial General Liability Insurance

The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for not
less than $2,000,000.00 per accident or occurrence and in the annual aggregate.

The Commercial General Liability policy must include the following:

a. Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of Canada
should read as follows: Canada, as represented by the Department of Canadian Heritage.

b. Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

c. Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy
must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each.

f.  Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions.

g. Employees and, if applicable, Volunteers must be included as Additional Insured.

h. Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

i. Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

j-  Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority
thirty (30) days written notice of policy cancellation.

k. If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract.

I.  Owners’ or Contractors’ Protective Liability: Covers damages that the Contractor
becomes legally obligated to pay arising out of the operations of a subcontractor.

m. Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from
the use of hired or non-owned vehicles.

n. Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor
for liabilities arising from damages caused by accidental pollution incidents.

0. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993,
c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this
clause, have the right to pursue or defend on behalf of Canada as an Additional Named
Insured under the insurance policy, the Insurer must promptly contact the Attorney
General of Canada to agree on the legal strategies by sending a letter, by registered malil
or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Page 34 of 36



I ¥ Patrimoine Canadian
canadien Heritage
Request for Standing Offer: 10140697
Standing Offer Authority: Darquise LeBrun

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A 0H8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-
defend any action brought against Canada. All expenses incurred by Canada to co-defend such
actions will be at Canada's expense. If Canada decides to co-defend any action brought against it,
and Canada does not agree to a proposed settlement agreed to by the Contractor's insurer and
the plaintiff(s) that would result in the settlement or dismissal of the action against Canada, then
Canada will be responsible to the Contractor's insurer for any difference between the proposed
settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive of costs and
interest) on behalf of Canada.
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ANNEX H

942 FORM CALL-UP AGAINST A STANDING OFFER

See separate attachment
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