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Important reminders to consider before responding to a request for supply arrangement (RFSA)
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Supply Arrangement - Tier 2
Travaux Publics et Services Gouvernementaux Canada
Public Works and Government Services Canada
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Mandatory Technical Evaluation Criteria - Official Languages Translation
Supplier Information
Supplier Legal Name
PBN
Supplier must refer to Attachment 2 to Part 4 for a detailed description of the Mandatory Technical Evaluation Criteria.
Qualification and Experience Criteria
Field
Translations :
Add / Delete
Client's Name
Contact's Name
E-Mail Address
Start Date
(yyyy/mm)
End Date
(yyyy/mm)
Translated Words
Total number of words translated From French to English (minimum  words):
Add / Delete
Client's Name
Contact's Name
E-Mail Address
Start Date
(yyyy/mm)
End Date
(yyyy/mm)
Translated Words
Total number of words translated From English to French (minimum  words):
This response form contains a checklist. Please press the button below to see which supporting documentation must be submitted with your arrangement.
Quality Control Process
Accorrding to the qualifications criteria required, the supplier must provide one of the following :
The quality management documentation must include the following:
The deadline compliance documentation must include the following:
What steps are taken when deadlines are not met.
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Important reminders to consider before responding to a request for supply arrangement (RFSA)
�Suppliers are responsible for downloading all RFSA amendments since they may contain questions and answers and also amend the RFSA requirements.�Suppliers who already have an SA and who want to qualify other resources or qualify for other areas or other tiers must submit a complete arrangement, including the certifications form.�For Tier 1, only resources who are appointed in a supply arrangement (SA) can be proposed in a bid solicitation for a need resulting from an SA. Suppliers are therefore asked to propose in their arrangement any resource who meets the RFSA requirements and who is likely to carry out work under a contract. �Suppliers must show the number of words translated within the five-year period defined in the RFSA, that is, from November 1, 2009 to November 30, 2014. Any experience shown outside that period will not be considered.�To demonstrate their experience, suppliers must indicate the number of words translated and not the number of words indicated on the contract.�Suppliers who want to highlight their resource(s)’s experience as former employee(s) of the Translation Bureau must indicate that experience separately in the answer form so that the evaluation team can clearly identify it.�Canada can initiate a reference check at any time. Consequently, the supplier must make sure that the persons mentioned as a reference can corroborate all information provided, including the number of words translated in a given area.�Suppliers must complete all fields on the form. A field with a red outline means that the information is missing or erroneous.�Suppliers are responsible for asking all questions to ensure that they understand the requirements of the RFSA. Suppliers must also read the questions and answers published as RFSA amendments.�Suppliers who wish to submit an arrangement as a joint venture must create a Procurement Business Number (PBN) specifically for the joint venture. It is not possible to use the PBN of one of the members of the joint venture. To do so, suppliers must contact the Office of Small and Medium Enterprises by clicking on the following link: https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/register-as-a-supplier�Suppliers cannot use another supplier’s experience in order to meet the requirements of the RFSA, except in the case of a joint venture, where it is possible to highlight the experience of the members of the joint venture.�As the RFSA indicates, suppliers must send their arrangement to the Bid Receiving Unit whose address and fax number can be found on the first page of the RFSA. Any arrangement that is submitted late will be rejected, regardless of the reason.
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