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BID SOLICITATION FOR
TAILORING SERVICES
FOR

CANADA BORDER SERVICES AGENCY (CBSA)

PART 1 - GENERAL INFORMATION

1. Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part1  General Information: provides a general description of the requirement;

Part 2  Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3  Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Part4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part5 Certifications: includes the certifications to be provided,;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any
resulting contract.

The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements
Checklist, the Evaluation Criteria and the Evaluation of Financial Proposal.

2. Summary

The Canada Border Services Agency (CBSA) College in Rigaud has a requirement for tailoring
services to provide alteration for the recruits and staff of the College such as; hems, shortening
shirtsleeves, and replacing insignia and reflective bands. The CBSA’s requirement is described in the
Bid Solicitation document and its associated annexes..

3. Period of the Contract

It is intended to result in the award of one contract for one year, plus three irrevocable one-year option
periods allowing Canada to extend the term of the contract.

4, Security

There is no security associated with this requirement.

5. Trade Agreements

"The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA),
the Agreement on Internal Trade (AIT), the Canada-Chile Free Trade Agreement (CCFTA), the
Canada-Peru Free Trade Agreement (CPFTA), and the Canada-Columbia Free Trade Agreement
(CCOFTA).
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6. Debriefings
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make

the request to the Contracting Authority within 15 working days of receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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PART 2 - BIDDER INSTRUCTIONS
1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are
set out in the Standard Acquisition Clauses and Conditions Manual(https://buyandsell.gc.ca/policy-
and-guidelines/standard-acquisition -clauses-and-conditions-manual) issued by Public Works and
Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2014-09-25) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

1.1. Revision of Departmental Name

Reference to the Minister of Public Works and Government Services or to Public Works and
Government Services Canada contained in any term, condition or clause of this contract shall be
interpreted as a reference to the Canada Border Services Agency (CBSA), as the case may be, with the
exception of the following clauses:

a. Standard Clauses and Conditions; and
b. Security Requirements.

2. Submission of Bids

Bids must be submitted only to CBSA Bid Receiving Unit by the date, time and place indicated on
page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile to CBSA will not be accepted.

2.1. Inthe 2003(2014-09-25) Standard Instructions - Goods or Services - Competitive
Requirements, at Article 05(2014-09-25) Submission of Bids, subsection 2.d.:

Delete in its entirety.

2.2. In the 2003(2014-09-25) Standard Instructions - Goods or Services - Competitive
Requirements, at Article 08(2012-03-02) Transmission by Facsimile:

Delete in its entirety
3. Former Public Servant — Competitive Requirement

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, bidders must
provide the information required below before contract award. If the answer to the questions and, as
applicable the information required have not been received by the time the evaluation of bids is
completed, Canada will inform the Bidder of a time frame within which to provide the information.
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame
will render the bid non-responsive.

Definitions

For the purposes of this clause,"former public servant” is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant
may be:
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a) anindividual;

b) an individual who has incorporated:;

¢) a partnership made of former public servants; or

d) asole proprietorship or entity where the affected individual has a controlling or major interest
in the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, ¢.S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, ¢.C-17, the Defence Services Pension
Continuation Act, 1970, c.D-3, the Royal Canadian Mounted Police Pension Continuation Act ,
1970, c.R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c.R-11, the
Members of Parliament Retiring Allowances Act , R.S., 1985, ¢.M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( )

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as
applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to
being a former public servant in receipt of a pension, will be reported on departmental websites as
part of the published proactive disclosure reports in accordance with Contracting Policy Notice:
2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes ( ) No( )

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based,;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@rPoo0oTw

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

Signature: Date:
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4. Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar
days before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which
the enquiry relates. Care should be taken by bidders to explain each question in sufficient detail in
order to enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary
nature must be clearly marked "proprietary" at each relevant item. Items identified as “proprietary”
will be treated as such except where Canada determines that the enquiry is not of a proprietary nature.
Canada may edit the question(s) or may request that the Bidder do so, so that the proprietary nature of
the question(s) is eliminated and the enquiry can be answered to all bidders. Enquiries not submitted in
a form that can be distributed to all bidders may not be answered by Canada.

A request for a time extension to the bid closing date will be considered provided it is received in
writing by the TBS Contracting Authority at least five (5) working days before the closing date shown
on page 1 of this RFP document. The request, if granted, will be communicated by
www.BuyandSell.gc.ca at least two (2) working days before the closing, showing the revised closing
date. The request, if rejected, will be directed to the originator at least three (3) working days before
the closing date by the TBS Contracting Authority.

5. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of
their choice without affecting the validity of their bid, by deleting the name of the Canadian province
or territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

1. Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound sections as follows:

Section I:  Technical Bid (four (4) hard copies, and one (1) soft copy « Microsoft Word » on a CD)
Section II:  Financial Bid (one (1) hard copies and one (1) soft « Microsoft Word » copy on a CD)
Section I11: Certifications (one (1) hard copy)

If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of the
hard copy will have priority over the wording of the soft copy.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the
bid. Bidders are asked to provide one financial proposal per packet they are bidding on.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:

a) use8.5x 11 inch (216 mm x 279 mm) paper;
b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-
policy-eng.html). To assist Canada in reaching its objectives, bidders should:

1) wuse 8.5x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate
their capability and describe their approach in a thorough, concise and clear manner for carrying out
the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, bidders may refer to different sections of their bids by identifying the specific
paragraph and page number where the subject topic has already been addressed.

Section I1: Financial Bid

Bidders must submit their financial bid in accordance with the Annex D “Financial Proposal”.
The total amount of Applicable Taxes must be shown separately.

Section I11: Certifications

Bidders must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION
1. Evaluation Procedures

a) Bids will be assessed in accordance with the entire requirement of the bid solicitation
including the technical evaluation criteria.

b) An evaluation team composed of representatives of Canada will evaluate the bids.
1.1. Technical Evaluation:
Mandatory Technical Criteria
Refer to Annex D for mandatory technical criteria.
1.2. Financial Evaluation
Bidders must submit their financial bid in accordance with the Annex D “Financial Proposal”.
Failure to do so will result in the bid being non-responsive and not considered further.
2. Basis of Selection
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will

be recommended for award of a contract.

One contract will be awarded as a result of this Request for Proposal (RFP).
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PART 5 - CERTIFICATIONS

Bidders must provide the required certifications and associated information to be awarded a contract.

The certifications provided by bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default in carrying out any of
its obligations under the Contract, if any certification made by the Bidder is found to be untrue,
whether made knowingly or unknowingly, during the bid evaluation period or during the contract
period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority may render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Precedent to Contract Award and Certification Required with the Bid

The certifications listed below should be completed and submitted with the bid but may be submitted
afterwards. If any of these required certifications is not completed and submitted as requested, the
Contracting Authority will inform the Bidder of a time frame within which to provide the information.
Failure to comply with the request of the Contracting Authority and to provide the certifications within
the time frame specified will render the bid non-responsive.

5.1.1 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if
the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP Limited Eligibility to Bid" list
(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) available from
Employment and Social Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of
the Bidder if the Bidder is a Joint VVenture, appears on the “FCP Limited Eligibility to Bid*
list at the time of contract award.

Canada will also have the right to terminate the Contract for default if a Contractor, or any
member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP_Limited
Eligibility to Bid” list during the period of the Contract.

The Bidder must provide the Contracting Authority with a completed annex Federal
Contractors Program for Employment Equity - Certification, before contract award. If the
Bidder is a Joint Venture, the Bidder must provide the Contracting Authority with a
completed annex Federal Contractors Program for Employment Equity - Certification, for
each member of the Joint Venture.

5.2 Additional Certifications Precedent to Contract Award
5.2.1  Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation,
every individual proposed in its bid will be available to perform the Work as required by
Canada's representatives and at the time specified in the bid solicitation or agreed to with
Canada's representatives. If for reasons beyond its control, the Bidder is unable to provide the
services of an individual named in its bid, the Bidder may propose a substitute with similar
qualifications and experience. The Bidder must advise the Contracting Authority of the
reason for the substitution and provide the name, qualifications and experience of the
proposed replacement. For the purposes of this clause, only the following reasons will be
considered as beyond the control of the Bidder: death, sickness, maternity and parental leave,
retirement, resignation, dismissal for cause or termination of an agreement for default.
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522

Signature: Date:

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder
certifies that it has the permission from that individual to propose his/her services in relation
to the Work to be performed and to submit his/her résumé to Canada. The Bidder must, upon
request from the Contracting Authority, provide a written confirmation, signed by the
individual, of the permission given to the Bidder and of his/her availability. Failure to comply
with the request may result in the bid being declared non-responsive.

Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material
submitted with its bid, particularly the information pertaining to education, achievements,
experience and work history, has been verified by the Bidder to be true and accurate.
Furthermore, the Bidder warrants that every individual proposed by the Bidder for the
requirement is capable of performing the Work described in the resulting contract.
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PART 6 - SECURITY AND INSURANCE REQUIREMENTS

6.1 Security Requirements
Before award of a contract, the following conditions must be met:

(@) the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected
information, assets or sensitive work site(s) must meet the security requirement as
indicated in Part 7- Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to
classified or protected information, assets or sensitive work sites;

Bidders are reminded to obtain the required security clearance promptly. Any delay in the award of a
contract to allow the successful bidder to obtain the required clearance will be at the entire discretion
of the Contracting Authority.

For additional information on security requirements, bidders should refer to the Canadian Industrial
Security Directorate (CISD), Industrial Security Program of Public Works and Government Services
Canada (http://ssi-iss.tpsgc-pwgsc.gc.ca/index-eng.html) website.

6.2 Additional Security Requirement

The CBSA, will conduct its own personnel Reliability Status assessment on a Bidder (specifically the
Bidder personnel), which is allowed under the Treasury Board Secretariat of Canada's (TBS) "Security
and Contracting Management Standard" and the Policy on Government Security — Personnel Security
Standard. Reliability Status assessment conducted by the CBSA will include a credit check.

If a Bidder (specifically the Bidder personnel) being recommended for an award, has already been
screened under the TBS Policy on Government Security - Personnel Security Standard, the Bidder
(specifically the Bidder personnel), will still undergo a security screening process to be conducted by
the CBSA.

The credit check will be performed by an authorized security official with the CBSA's "Personnel
Security Screening Section" (PSSS), which is independent of the Public Works and Government
Services Canada's (PWGSC), "Industrial Security Program (ISP)”.

Until the credit check and all other security screening processes required by this Request for Proposal
have been completed and the Bidder (specifically the Bidder personnel) is deemed suitable by the
CBSA, no contract will be awarded and the recommended Bidder (specifically the Bidder personnel)
will not be permitted access to Protected / Classified information or assets, and further, will not be
permitted to enter sites where such information or assets are kept.

In the event the Bidder is not deemed suitable following the security screening process required by the
CBSA, the said Bidder's proposal will be deemed non-compliant and the next ranked bidder will be
contacted. If only one bid was obtained and the proposed bidder does not meet the security
requirement, then, the contracting officer will determine the next steps in order to ensure all
requirements are met.
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

1. Statement of Work

The Contractor must perform in accordance with the Statement of Work at Annex "A".

2. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the
Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and
Government Services Canada.

2.1. General Conditions

2035 (2014-09-25), General Conditions - Higher Complexity - Services, apply to and form part of
the Contract.

3. Security Requirement

An escort will be provided to the contractor’s personnel who require access to the CBSA college in
Rigaud.

The contractor’s personnel will have No access to classified or protected information.
4. Term of Contract
4.1. Period of the Contract

The period of the Contract is from the date of the Contract award to Month Date, Year (to be inserted
at contract award), inclusive.

4.2. Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to
one (1) additional twelve (12) month option period(s) under the same conditions.

The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance
with the applicable provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor before the
expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will
be evidenced for administrative purposes only, through a contract amendment.

5. Authorities

5.1. Contracting Authority

The Contracting Authority for the Contract is:

Name: Elena Di Cola

Title: A/ Senior Supply/Business Analyst
Organization:  Canada Border Services Agency

Address: 355 North River Road, Ottawa, ON K1A OL8
Telephone: (343) 291-5727
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E-mail address: elena.dicola@cbsa-asfc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or
instructions from anybody other than the Contracting Authority.

5.2. Project Authority
The Project Authority for the Contract is (to be inserted at contract award):

Name:

Title:
Organization:
Address:

Telephone: - - Facsimile: - -
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however,
the Project Authority has no authority to authorize changes to the scope of the Work. Changes to the
scope of the Work can only be made through a contract amendment issued by the Contracting
Authority.

5.3. Contractor's Representative (to be inserted at contract award)

Name:

Title:

Telephone: - - Facsimile: - -
E-mail address:

6. Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a
Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this
information will be reported on departmental websites as part of the published proactive
disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board
Secretariat of Canada.

7. Payment
7.1. Basis of Payment

7.1.1 Firm Unit Price(s)

In consideration of the Contractor satisfactorily completing all of its obligations under the
Contract, the Contractor will be paid firm unit price as specified in Annex "B". Customs duties
are excluded and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of
the Work, unless they have been approved, in writing, by the Contracting Authority before their
incorporation into the Work.

7.1.2 Firm Hourly Rates

The Contractor will be paid firm hourly rates as specified in Annex "B", for work performed in
accordance with the Contract. Customs duties are included and Applicable Taxes are extra.
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7.2. Limitation of Expenditure

8.

@

(b)

©

(d)

7.2.1 Canada's total liability to the Contractor under the Contract must not exceed $to be
inserted at contract award. Customs duties are included and Applicable Taxes are extra.

7.2.2.No increase in the total liability of Canada or in the price of the Work resulting from any
design changes, modifications or interpretations of the Work, will be authorized or paid to the
Contractor unless these design changes, modifications or interpretations have been approved,
in writing, by the Contracting Authority before their incorporation into the Work. The
Contractor must not perform any work or provide any service that would result in Canada's
total liability being exceeded before obtaining the written approval of the Contracting
Authority. The Contractor must notify the Contracting Authority in writing as to the
adequacy of this sum:

a) when itis 75 percent committed, or

b) four (4) months before the contract expiry date, or

¢) as soon as the Contractor considers that the contract funds provided are
inadequate for the completion of the Work,

whichever comes first.

7.2.3. If the notification is for inadequate contract funds, the Contractor must provide to the
Contracting Authority a written estimate for the additional funds required. Provision of such
information by the Contractor does not increase Canada's liability.

7.3 Method of Payment — Monthly Payments
SACC Manual Clause H1008C (2008-05-12) Monthly Payment
7.4 Discretionary Audit
SACC Manual Clause C0705 (2010-01-11) Discretionary Audit
7.5 Time Verification
SACC Manual Clause C0711C (2008-05-12) Time Verification
Invoicing Instructions

The Contractor must submit invoices in accordance with the information required in the
General Conditions. The Contractor's invoice must include a separate line item for each
element in the Basis of Payment provision.

By submitting invoices (other than for any items subject to an advance payment), the
Contractor is certifying that the goods and services have been delivered and that all charges
are in accordance with the Basis of Payment provision of the Contract, including any charges
for work performed by subcontractors.

Canada will only be required to make payment following receipt of an invoice that satisfies
the requirements of this Article.

The Contractor will submit invoices on its own form, which will include:

(i) Invoice date, Deliverable and/or description of the work;

(ii) the Contractor name, business number and address;

(iii) Contract number, CBSA Reference Number. A contract number is 10 numeric digits
long on a CBSA-issued contract or up to 17 characters for a PWGSC contract,
Procurement Business Number (PBN)

(iv) If no contract number, a commitment number provided by your CBSA client is
required
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(v) Invoice number;

(vi) Items, quantity, unit of issue, unit price, fixed time labor rates and level of effort, in
accordance with the basis of payment, exclusive of Goods and Services Tax (GST)
or Harmonized Sales Tax (HST);

(vii) The unit price and / or rate on the invoice must correspond to the ones specified
within the contract;

(viii)Deductions for holdback, if applicable;

(ix) The method of shipment together with date and reference numbers, shipment

charges and any other additional charges, if applicable;

(X) The GST or HST must be specified on all invoices as a separate item. All items that
are zero-rated, exempt or to which the GST or HST does not apply, must be
identified as such on all invoices; and

(xi) All invoices must be in the currency identified within the contract.

By submitting an invoice, the vendor certifies that the invoice is consistent with the work
delivered and is in accordance with the contract.

(e) The Contractor will not submit an invoice prior to delivery of the work to which it relates.

()] The Contractor will send the original and one copy of the invoice to the Project Authority’s
paying office (CBSA Finance). The Contractor will send one copy of the invoice to the
Contract Authority. As follows:

The original and one copy of the invoice must be sent to the following location on a
monthly basis:

1. Email (preferred method): Only legible electronic (PDF, Word, Excel) files will be
accepted; all others will be returned.

vendors-fournisseurs@chsa-asfc.gc.ca

This email address is to be used for submitting invoices and for payment status inquiries.

2. Mail

Canada Border Services Agency
NIRU

105 McGill Street,

Piece 260-01, 2" floor
Montreal, QC

H2Y 2E7

*An electronic copy of the invoice must be sent to the Contracting Authority at the following
email address on a monthly basis:

elena.dicola@cbsa-asfc.qgc.ca

The Government of Canada is phasing out federal government cheques by April 2016. Businesses that
supply goods and services to the Government of Canada will need to enrol in direct deposit for
accounts payable. Please contact ca-ci@chsa-asfc.gc.ca to obtain additional information, to confirm
direct deposit enrolment process and the steps to be followed.

IMPORTANT NOTE:

If a supplier omits any required information pertaining to payment processing from the invoice,
the invoice will be returned at the discretion of the CBSA and will not be paid until valid
payment referencing is provided.
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(9) The Project Authority’s paying office (CBSA Finance) will send the invoices to the Project
Authority for approval and certification; the invoices will be returned to the paying office for
all remaining certifications and payment action.

(h) Any invoices where items or group of items cannot be easily identified will be sent back to
the Contractor for clarification with no interest or late payment charges applicable to Canada.

0] If Canada disputes an invoice for any reason, Canada agrees to pay the Contractor the portion
of the invoice that is not disputed provided that items not in dispute form separate line items
of the invoice and are otherwise due and payable under the Contract.

0 Notwithstanding the foregoing, the provisions of “Interest on Overdue Accounts”, Section 16
of (2035) will not apply to any such invoices until such time that the dispute is resolved at
which time the invoice will be deemed as “received” for the purpose of the “Method of
Payment” clause of the Contract.

9. Certifications
9.1 Compliance

The continuous compliance with the certifications provided by the Contractor in its bid and
the ongoing cooperation in providing associated information are conditions of the Contract.
Certifications are subject to verification by Canada during the entire period of the Contract. If
the Contractor does not comply with any certification, fails to provide the associated
information, or if it is determined that any certification made by the Contractor in its bid is
untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the
default provision of the Contract, to terminate the Contract for default.

10. Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined,
by the laws in force in (to be inserted at contract award).

11. Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the
wording of the document that first appears on the list has priority over the wording of any
document that subsequently appears on the list.

a) the Articles of Agreement;

b) the general conditions 2035 (2014-09-25), General Conditions - Higher Complexity -
Services;

c) Annex A, Statement of Work;

d) Annex B, Basis of Payment;

e) Annex C, Evaluation Criteria

f)  Annex D, Evaluation of Financial Proposal

g) Annex E, Security Requirements Check List;

h) the Contractor's bid dated , (insert date of bid)

12. Foreign Nationals (Canadian Contractor)

The Contractor must comply with Canadian immigration requirements applicable to foreign
nationals entering Canada to work temporarily in fulfillment of the Contract. If the Contractor
wishes to hire a foreign national to work in Canada to fulfill the Contract, the Contractor should
immediately contact the nearest Service Canada regional office to enquire about Citizenship and
Immigration Canada's requirements to issue a temporary work permit to a foreign national. The
Contractor is responsible for all costs incurred as a result of non-compliance with immigration
requirements.
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13. Insurance

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any insurance
acquired or maintained by the Contractor is at its own expense and for its own benefit and
protection. It does not release the Contractor from or reduce its liability under the Contract.

14. Closure of Government Offices

Contractor personnel are employees of the Contractor and are paid by the Contractor on the basis
of services rendered. Where Contractor’s employees are providing services on government
premises pursuant to this Contract and the said premises become non accessible and
consequently no Work is being performed as a result of the closure, Canada will not be liable for
payment to the Contractor for the period of closure.

15. Government Site Regulations

The Contractor must comply with all regulations, instructions and directives in force on the site
where the Work is performed.

16. Identification Protocol Responsibilities

The Contractor will be responsible for ensuring that each of its agents, representatives or
subcontractors (hereinafter referred to as Contractor Representatives) complies with the following
self-identification requirements:

a Contractor Representatives who attend a Government of Canada meeting (whether internal or
external to Canada’s offices) must identify if an individual is not a permanent employee of the
Contractor prior to the commencement of the meeting, to ensure that each meeting participant is
aware of the fact that the individual is not a Contractor permanent employee;

b During the performance of any Work at a Government of Canada site, each Contractor
Representative must be clearly identified at all times as being a Contractor Representative; and

¢ If a Contractor Representative requires the use of the Government of Canada’s e-mail system
in the performance of the Work, then the individual must clearly identify him or herself as an
agent or subcontractor of the Contractor in all electronic mail in the signature block as well as
under “Properties.” This identification protocol must also be used in all other correspondence,
communication, and documentation.

d If Canada determines that the Contractor is in beach of any obligation stated in this Article,
upon written notice from Canada the Contractor must submit a written action plan describing
corrective measures it will implement to eliminate the recurrence of the problem. The Contractor
will have five working days to deliver the action plan to the Client and the Contracting Authority
and twenty working days to rectify the underlying problem.

e In addition to any other rights it has under the Contract, Canada may terminate the Contract
for default if the corrective measures required of the Contractor described above are not met.
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ANNEX A
STATEMENT OF WORK

1. OBJECTIVE

Provide alteration services for the Canada Border Services Agency (CBSA) College in Rigaud to
perform the following alterations: hems, shortening shirtsleeves, and replacing insignia and reflective
strips, among others, based on the Tailor’s Guide (Annexe) or the instructions provided by the CBSA.

2. BACKGROUND:

The CBSA provides uniforms to 150 employees and to the recruits participating in the border services
officer training program.

Main Campus employees require on-site tailoring services.

For the period covered by the contract, approximately 640 recruits are expected, and they are expected
to wear their uniform, at the latest, 1 week after their arrival.

3. SCOPE OF WORK

For the contract period the CBSA College requires tailoring services at the Main Campus for:
- Replacing insignia or reflective strips on uniform components;
- Taking inseam measurements and hemming pants;
- Shortening and hemming shirtsleeves;

- Making other varied alterations to maintain uniform integrity.

4. TASKS AND DELIVERABLES

RECRUITS
4.1 Replacing insignia or reflective strips on uniform components

Each recruit receives approximately: 5 shirts, 1 sweater, 3 pairs of cargo pants, 1 protective vest, and
1 jacket.

4.1.1 Receive a notice 5 days before pick up for a lot of uniform components;

4.1.2 Pick up the uniform component lot* identified with the name of the owner and the number of
shoulder insignia and reflective strips required for each lot;

4.1.3 Remove the old insignia and/or reflective strips and repackage them as they were received;
4.1.4 Stitch the uniform component’s new insignia and/or reflective strips as described in the provided
Appendix A in Annexe A, Tailor’s Guide;

4.1.5 Return the uniform components and the old insignia and/or strips and repackage them as they
were received,;

4.1.6 Deliver the lot as it was received with 5 business days of pick-up.

! The lots to pick up can include up to 400 shirts, 80 sweaters, 80 coats and 80 protective vests They
will be packed in boxes and attached on pallets approximately 4' x 4' x 5'

***NOTE: old insignia and reflective strips must be returned on delivery.
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4.2 Uniform component alterations

4.2.1 Receive a notice for on-site measurement taking two (2) weeks beforehand and report
to the Main campus between 8:00 a.m. and 10:00 p.m. on the day specified by the technical
authority. Average time required for taking measures for 80 recruits is 7 h of work during the
day or the evening, based on the time specified in the notice. The contractor is required to
ensure an adequate number of resources to meet the requirement as specified by the technical
authority;

4.2.2 Take measurements for the recruit uniform components and identify each uniform
component with the recruit’s room number and put them in a (1) bag. Box? the bags and
bring them for alterations;

4.2.3 Complete the requested alterations to the recruit uniform components and re-pack
components in a bag for each recruit before boxing them for delivery;

4.2.4 Deliver the lot at 10:00 a.m. the day after the third (3) business day (i.e. pick up
Monday at 5:00 p.m. and deliver at 10:00 a.m. Friday).

2 Boxes for approximately 80 recruits requires approximately 40 cubic feet of untied
boxes

UNIFORMED PERSONEL
4.2 ON SITE SERVICE
One (1) day per month to make alterations to uniform components as required.

Approximately 150 employees of the College wear a uniform and they receive approximately 6 shirts
and 4 pairs of cargo pants annually.

Uniform components that could require alterations include: cargo pants, shirts, sweaters, jackets, and
others as needed.

The work day will begin at 8:00 a.m. and finish at 4:00 p.m. or earlier if all uniform components have
been altered. All uniform components should be altered in the same day, if not the work should be
completed the morning of the next business day.

5. ESTIMATED COHORT ARRIVAL DATES

CONTRACT OPTION YEAR

July, 2015, to June 30, 2016 July, 2016, to June 30, 2017
- Julyé - Approximately 8 dates to be
- July 20 determined
- August3
- August 17
- 4 additional dates to be determined

Approximately 640 recruits Approximately 640 recruits

6. CONSTRAINTS

6.1 The service provider is responsible for providing the number of people required to be able to finish
the work;

6.2 Based on demand established in the notice, the provider needs to bring everything needed to carry
out the work (i.e. sewing machine, measuring tape, pins, bags for uniform components, labels,
markers, etc.);

6.3 Expected arrival dates, and the number of cohorts and recruits can vary without notice;

6.4 The service provider must attend the CBSA College even if it is a holiday;
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6.5 Lunch breaks are not paid during work accomplished on the CBSA’s premises;
6.6 The service provider will receive a notice 24 h beforehand if tailoring services are cancelled;

6.7 Insignia and reflective strips are a controlled asset and their replacement must be monitored. The
old insignia and strips must be returned in the same box from which they were taken;

6.8 The sewing guide in Appendix A of Annex A, Tailor’s Guide, provides the general placement of
insignia and reflective strips; however, the provider must sew the reflective strips to maximize
coverage of the holes left from removing the old insignia and reflective strips;

6.9 The provider must make every effort to reproduce the seam (thread colour, size, and stitch type)
of the insignia and reflective strip that were removed;

6.10 If there are items of clothing that do not have existing reflective strips, the provider must match
the colour of the item as close as possible. The size of the tread and the type of stich must be
chosen to ensure the seam holds during normal use of the item of clothing. The Tailor’s Guide
should be used to determine the placement of the reflective strips;

6.11 For alterations, the provider must ensure that the colour of the thread matches the colour of the
clothing as closely as possible and determine the size of the thread and the type of stitch required
to ensure the seam holds under normal use. The Tailor’s Guide should be used to determine the
placement of the reflective strips.

7 SUPPORT

7.1 An estimate of the number of uniform components to be altered will be included in the notice sent
to the provider;

7.2 The date, time, and estimate of work to be done will be included in the notice;

7.3 The CBSA will provide the platform for taking inseam measurements;

7.4 The CBSA will provide a workspace with a table;

7.5 The CBSA will provide the boxes required to transport the items.
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ANNEX B
BASIS OF PAYMENT

1. For the provision of Data Capture and Entry Services as described in Annex ‘A’ - Statement

of Work, the Contractor shall be paid the firm all inclusive hourly rates below in the
performance of this Contract, applicable taxes extra.

1. CONTRAT PERIOD:

1.1 Replacing insignia and/or reflective strips on uniform components

. Estimated
Uniform components to replace . . . .
. number of Firm all inclusive unit
the reflective shoulder tape uniform rice(s) per uniform piece Total
and/or insignia** . P P P
pieces
Jackets (2 tapes & 2insignia per
Jackets) 640 $ TBD_ $ TBD_
Sweaters (2 Insignia per sweater) 640 $ TBD $ TBD
Duty shirts (2 Insignia per shirt) 3200 $ TBD $ TBD
Protective Vest Carrier reflective
640 $ TBD $ TBD
tape only E—
ESTIMATED AMOUNT: $ TBD
1.2 Uniform component alterations
Estimated
. number of Firm all inclusive unit Total
Uniform components . .
uniform price(s)
pieces
Duty shirts 40 $ TBD_ $ TBD_
Cargo pants 1920 $ TBD___ $ TBD___
ESTIMATED AMOUNT: $ TBD

1.3 On site services

The Contractor will be paid firm hourly rates as follows, for work performed in accordance with the
Contract, including travel time, measuring, all tailoring work, and any other miscellaneous charges
for Tailoring services. Customs duties are excluded and Applicable Taxes are extra.
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Catedor Ej::gs:eoi Firm All Inclusive Hourly Total
gory h - Rate Estimated Amount
ours
Tailor / seamstress 210 $ TBD $ TBD
2. Options to Extend the Contract Period

Subject to the exercise of the Contract option to extend the Contract period in accordance with Article
<To Be Inserted at Contract Award> of the original contract, Options to Extend Contract, the
Contractor shall be paid the firm all inclusive hourly rate(s), in accordance with the following table,
HST/GST/QST extra, to complete all Work and services required to be performed in relation to the

Contract extension.

2.1 Replacing insignia or reflective strips on uniform components

. Estimated
Uniform components to replace . . . .
. number of Firm all inclusive unit
the reflective shoulder tape . . Total
S uniform price(s)
and/or insignia** .
pieces
Jackets (2 tapes & 2insignia per $ TBD $ TBD
640 E— E—

Jackets)

Sweaters (2 Insignia per sweater) 640 $ TBD 8D

Duty shirts (2 Insignia per shirt) 3200 $ TBD TBD
Protective Vest Carrier reflective 640 $ TBD TBD

tape only

ESTIMATED AMOUNT: TBD
2.2 Uniform component alterations
Estimated
Uniform components nurr_1ber of Firm all |rlclu5|ve unit Total
uniform price(s)
pieces

Duty shirts 40 $ TBD__ $ TBD_

Cargo pants 1920 $ TBD_ $ TBD_
ESTIMATED AMOUNT: $ TBD
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2.3 On site services

The Contractor will be paid firm hourly rates as follows, for work performed in accordance with
the Contract, including travel time, measuring, all tailoring work, and any other miscellaneous
charges for Tailoring services. Customs duties are excluded and Applicable Taxes are extra.

Catedor Ejg:g::eg Firm All Inclusive Hourly Total
gory Rate Estimated Amount
hours
Tailor / seamstress 210 $ TBD $ TBD
3. The Contractor shall advise the Technical Authority when 75% of the Contract’s financial

limitation is reached. This financial information can also be requested by the Technical
Authority on an as-required basis.

4. Applicable Taxes:

(a) All prices and amounts of money in the contract are exclusive of the applicable taxes, unless
otherwise indicated. The applicable taxes extra to the price herein and will be paid by Canada.

(b) The estimated applicable tax of $<To Be Inserted at Contract Award> is included in the total
estimated cost shown on page 1 of the Contract. The estimated applicable tax to the extent
applicable will be incorporated into all invoices and progress claims and shown as a separate item
on invoices and progress claims. All items that are zero-rated, exempt, or to which the applicable
tax does not apply, are to be identified as such on all invoices. The Contractor agrees to remit to

Canada Revenue Agency (CRA) any amounts of applicable taxes paid or due.

5. Incoterms

All deliverables are DDP Destination, and Canadian Customs Duty included, where applicable.

6. Travel and Living Expenses

The Crown will not accept any travel and living expenses incurred by the Contractor as a consequence
of any relocation required to satisfy the terms of the Contract.

All estimates contained in the Contract relating to travel, optional items or as and when requested
goods or services are included solely for the administrative purposes of Canada and do not represent a
commitment on the part of Canada to exercise such options or purchase such services.
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ANNEX C
EVALUATION CRITERIA
Evaluation Disclaimer

The mandatory criteria will be evaluated on a “Met/Not Met” (i.e. compliant/non-compliant) basis.
Proposals must demonstrate compliance with all of the following mandatory requirements and MUST
provide the necessary documentation to support a determination of compliance. Proposals that fail to
meet any mandatory requirements will be deemed non-compliant and will be given no further
consideration.

The project description should include the following:

Project Title

Description of project

Start and end date of project (if end date applies) (dates must include month and year)
Start and end date when the resource actually worked in this capacity on this project
(dates must include month and year)

oo ow

** Merely stating the experience is not sufficient and the proposal will be deemed non-
compliant. **

Example: If the mandatory criteria demands experience in gathering, analyzing and validating
findings, it is not sufficient just to state the resource has experience gathering, analyzing and validating
findings. The experience must be demonstrated and a reference made to the specific location in the
resume where corroborating information can be located in the manner indicated above.

The Contracting Authority reserves the right to request reference(s)* from any of the Bidder’s listed
projects to verify and validate the information stated in the proposal. If the reference is unable to
verify or validate the information stated in the proposal, the bid will be deemed non-compliant.

All columns in the Mandatory Criteria must be filled in by the bidder (except for those designated to
be filled in by the CBSA Project Authority).

*Reference

A reference to verify work performed MUST be an authority on the project in the capacity of an
employee. It cannot be from a colleague or a subordinate.
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1. Mandatory Requirements — Tailoring Services

(**Column to be filled in by the CBSA Project Authority only)

# Category: Bidder Bidder Self | CBSA Project Authority Scoring
Tailoring Services Description Score: and comments**
(include location Met / Not
in bid) Met Met/Not Project
Met** Authority
Comments**
Provide
description as
requested in the
Evaluation
Disclaimer
printed above.
Indicate where in
the bid
corroborating
information can
be located.
M1 | The Bidder must have a
minimum of five years of
experience providing
measuring and alteration
services.
M2 | Letter of reference

The Bidder MUST provide
one (1) letter of reference
for one (1) project
completed within the last 5
years that includes tailoring
services similar to the work
described in the Statement to
Work.

The details included in the
letters of reference should
include but are not limited
to:

a) the name, telephone
number and brief description
of the client organization;

b) a description of the type
and scope of services
provided;

CBSA reserves the right to
contact the named client for
the purpose of verifying the
accuracy and veracity of the
information provided in the
Bidder’s Proposal. Should
CBSA choose to contact the
named client and project
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Category:
Tailoring Services

Bidder
Description
(include location
in bid)

Bidder Self
Score:
Met / Not
Met

CBSA Project Authority Scoring
and comments**

Met/Not
Met**

Project
Authority
Comments**

authorities provide a
negative reference
regarding the accuracy or
veracity of the Bidder’s
Proposal, the Proposal will
be deemed non-compliant
and given no further
consideration.
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ANNEX D
FINANCIAL EVALUATION OF PROPOSAL
(PRICING TABLE)

The Bidder must propose firm all inclusive unit price(s), GST/HST/QST extra, if applicable.
The Bidder should complete this pricing schedule and include it in its financial bid.

As a minimum, the Bidder must respond to this pricing schedule by inserting in its financial bid for
each of the periods specified below its quoted firm all inclusive unit price(s) (in CAD $) for the
tailoring services identified.

1. CONTRAT PERIOD:

1.1 Replacing insignia or reflective strips on uniform components

. Estimated
Uniform components to replace . . . .
. number of Firm all inclusive unit
the reflective shoulder tape . . Total
S uniform price(s)
and/or insignia** . *
pieces
Jackets (2 tapes & 2insignia per
Jackets) 640 $ $
Sweaters (2 Insignia per sweater) 640 $ $
Duty shirts (2 Insignia per shirt) 3200 $ $
Protective Vest Carrier reflective 640 $ $
tape only
ESTIMATED AMOUNT: |$
*The estimated number of uniform pieces is provided for evaluation purposes only
1.2 Uniform component alterations
Estimated
. number of Firm all inclusive unit Total
Uniform components . .
uniform price(s)
pieces*
Duty shirts 40 $ $
Cargo pants 1920 $ $
ESTIMATED AMOUNT: $

*The estimated number of uniform pieces is provided for evaluation purposes only
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1.3 On site services

The Contractor will be paid firm hourly rates as follows, for work performed in accordance with
the Contract, including travel time, measuring, all tailoring work, and any other miscellaneous
charges for Tailoring services. Customs duties are excluded and Applicable Taxes are extra.

Catedor Ej::gs:eg Firm All Inclusive Hourly Total
gory h - Rate Estimated Amount
ours
Tailor / seamstress 210 $

*The estimated number of uniform pieces is provided for evaluation purposes only

2 OPTION PERIOD

2.1 Replacing insignia or reflective strips on uniform components

. Estimated
Uniform components to replace . . . .
. number of Firm all inclusive unit Total
the reflective shoulder tape . .
L uniform price(s)
and/or insignia** .
pieces
Jackets (2 tapes & 2insignia per
Jackets) 640 $ $
Sweaters (2 Insignia per sweater) 640 $ $
Duty shirts (2 Insignia per shirt) 3200 $ $
Protective Vest Carrier reflective 640 $ $
tape only
ESTIMATED AMOUNT: |$
*The estimated number of uniform pieces is provided for evaluation purposes only
2.2 Uniform component alterations
Estimated
. number of Firm all inclusive unit
Uniform components u . r '. usive uni Total
uniform price(s)
pieces*
Duty shirts 40 $
Cargo pants 1920 $

ESTIMATED AMOUNT:
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*The estimated number of uniform pieces is provided for evaluation purposes only

2.3 On site services

The Contractor will be paid firm hourly rates as follows, for work performed in accordance with
the Contract, including travel time, measuring, all tailoring work, and any other miscellaneous

Cateqor Estimated number of Firm All Inclusive Total
gory hours* Hourly Rate Estimated Amount
Tailor / seamstress 210 $ $

charges for Tailoring services. Customs duties are excluded and Applicable Taxes are extra.

*The estimated number of uniform pieces is provided for evaluation purposes only

CONTRACT CALCULATION SUMMARY
Contract Period $
(estimated amount for tables 1.1 +1.2+1.3 = total contract period)
Option Period $
(estimated amount for tables 2.1 +2.2+2.3 = total option period)
EVALUATED PRICE EVALUATED PRICE
TOTAL ESTIMATED AMOUNT $
(total contract period + total option period)
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ANNEX E
SECURITY REQUIREMENTS CHECK LIST

¢ Q

." mat Gmmom Contract Number / Nungéro du contrat

Securily Ciassification / Clasfification de sécurité I

SECURITY REQUIREMENTS CHECK LIST (SRC|
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overnment Department or Orewuw
melnmwmmm origine

Agence des Services Frontaliers du Canada
| 3. @) Subcontract Number / Numé du conirat de sous-traltance | 3. b) Name and Address of Sub / Nom et du sous-tratant |

4. Brief Description of Work - Bréwve descrigtion du travail
Contrat de couture: altération des piéces d'uniforme de FASFC (prise de mesure, ourlels, remnplacement de I:pages d'épaule) i

5. a) Mllhuuppﬂlr ire access to Controlled Goods?
fomu %muummm’a Dm \'u
5 h)wumw-rmummwummmwmmmwmm:mmhwwmmw .m m i
Le uunlum;:_:mq-l m::‘l des donnbes hchnhuu miltaires non classifides qui sont assujellies aux dispositioss du
g [l

6. Indicate the type of access required - Indlmnrlomd'mohmm

:
6. a) YW the supplier and s employess require access to PROTECTED and/or CLASSIFIED information of ?
Le fourniaseur ainsi que ww suront-bs acoks & des renseignements ou & des blens PROTEGES etou CLASSIFIES? (Y] Non [ Ot

tsnociy Mbwlufmu In Question 7_¢
8 niveau d'acods en mlwbmmdnhu]vulllqm?c) j
6. b) wmeuppnrm cleaners, maintenance personnel) require access 10 resticted access aneaq? !
E:;mhp:(::fcmgmn&lis&mmmmwmbh PN  ron? N, O |
umisseur amployés (p. ‘entretien} !‘-ﬂl zoves d'acods restre)
8 des tuumomu S st pos sutores |
6. cn { courier or deé irement with no ovemight storags .Nn Yes '
Slgl-dl d'un contrat de gerie ou de livrak les sans ertreposage de nuit? |
7. a) the type of inft that the suppiier will be required to access / Indiquer le type d'information auquel le fpurni devra avor acchs |
Canada [J [ naro/otan [ ] . Foretgn /{étranger [ ] !
| 7. b) Release restricts latives & ta diffusion
" No release resirictions Al NATO couniries No release restrifti I:,
Aucune restriction relative Tous les pays de FTOTAN Aucune restriction relative
4 la diffusion a la diffuion
Not releasable
A ne pas diffuser D
Restrictod to: /Limtéa:  [_] Resticled to: /Lmtsa: [ | Restricted to: / Lgmws a: ]
Specify country(les): / Préciser le(s) pays : Spechy country(ies): / Préciser le(s) pays : Specily country(iss): / Préciser le(s) pays :
7. ©) Level of inf ion / Niveau d'ink i
PROTECTED A NATO UNCLAS SIF) iR
PROTEGE A mTOhDNG.ASSFIE D
PROTECTED B NATO RESTRICTED i
PRQ:IIEGE B NATO DIFFUSION RESTREINTE D D
PROTECEED c NATO CONEIDENTIAL D
PROTEGE C y NATO CONFIDENTIEL
CONFIDENTIAL N NATO SECRET D
CONFIDENTIEL BEEN NATO SECRET
SECRET : i COSMIC TOP SECRET
SECRET LRI COSMIC TRES SECRET D
TOP SECRET e
TRES SECRET D
TOP SECRE
Taessecnm((sm lm: D

Security Classification / Classification de sécirité
| Canads
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.’ Government  Gouvermnemant Contract Number / Numéro du contrat
of Canada du Canada

Security Classification / Classification de sécuris

3. Wil the supplle equis access o PROTECTED axdor GLASSIFIED CONSEC o No Y
© ournissaur auri-) $obs § 468 rensaignements ou § des blens COMSEC d6eionds PROTEOES stos CLASSIFIES? non L] oul

.rf‘ros indicate the level of sensitivity:

Dans faffirmative, indiquer la niveau de sensibikté :

9. Wil the require accesa to extre sensitive INFOSEC information or assets: Y,
Lo foumisasur Surs.Li 5coes 8 Gas ronseignemonts ou & Gos bens INFOSEC.de naturs exrémemsnt déicate? [N [ o

Short Title(s) of material / Titre(s) abrégé(s) du matérie :
Document Number / Numéro du document :

10 l) mmwmmmmfm«maummmwmm

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

TOP SECRET - SIGINT NATD CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

m chgesmx EMPLACEME™T=
comments: Contrat de couture pour les piéces d'uniforme des recrues, le personnel sera accompagné en

Spedcial
Commentaires spéciaux . _towit tamne -]
NOTE: Hmuli m«mmmmasmwGMmmupnwu.
REMARQH de rité sort requis, un guide de clasaification de la sécurité doit étre foumi.
10. b] umaouudpomnndhmdbr rtions of the work?
) M.y Popmt-luvorrwrl'hrduplﬂudu travall? D [+ “

if Yes, will d | be ried:
Dans l'affirmative, lo l on won sera-t-l escorté? D Non Oui

| INFDRI!?IQNIA!SEI’S / RENSEIGNEMENTS / BIENS

!l‘l. ) Wil the supplier be required to receive and store PROTECTED and/or CLASSIFIED information cr assets on its site or .
Non Oul
foumisssur sera-t-i tenu de et d'entraposer sur place des renselg ou des biens PROTEGES
CLASSIFIES? e o
1.b) \Mll!helipphr COMSEC informatio
. Wum‘p T os remseignoments ou des bem COMSEC? N DB:.'
PRODUCTION
11. ¢} Wil the production (manutacture, and/or repair and/or modification) of PROTECTED andlor CLASSIFIED materis! or .
equipment occur at the supplier’s site or premises? Non |
Les installations du foumisseur serviront-elles 4 14 production (fabrication st/ou réparation et/ou modification) de matédal
PROTEGE etlou CLASSIFIE?
INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE LINFORMATION )
11. d) Will the supplier be required to use its iT sy 1o ok Y P , Produce or siore PROTECTED and/or
CLASSIFIED ll'hlll':qbﬂ or data? . e V.
Le fournisseur sera-i-i tenu d'utiliser ses pour traker, produire ou Hlocker &
des renses oudes données PROTEGES stou cussmes?
11. &) Will there be an elactronic kink between the supplies IT and the g ) agency? No Tes
thosua-tml.;l lien éiectronique entre le systéme hﬁtmlﬁqmmhnmbmrduhldumhuﬂm ou de fagence n D 1
gouvermneme:

Clossiication | Classfication de secorma |
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‘:) v]
G G " ~Cortract Numier / Numaro du contrat
l’. of Canada du Canada

Securlly Classicatin / Classification de sacurits

Foru.mwmlmmmmmmemw 1o indicate the category(les) and level(s) of required st the suppliers

site(s) or I!I'BIII i
’( L) laire manustiement doivent uliliser le tableau récapitulati ci pour i pour chaque catégorie, les
nmwx de uwrﬂo raquis sux installations du fournisseur.

For users completin lholurmonim viu!helmnu_) the charl is automatical im:ibr wrm previous questions.
Dans le cas des utilisateurs qui 1 on ligne (par Intamet), les ré Yaet aux Ques sont sutomatiquement saisies

dans le lableay r&upllulalf
SUMMARY CHART / TABLEAU RECAPITULATIF
|| wE wo e
A1 B | C | Confidental | Secret SI?&! NATO NATO MmiE mﬂ f‘.nrmml Secret s:gfvﬁ
| gme | e, | SRR i)
Restreints Secret
rememenrses [ IO OO (OO0 | O (O 0 Oaio
Producton 000 O (O0; o o0ao O g
T, OO0 0 O0[0|0l0o0og 0O (O[O0
e (OO0 O 100010 [O0M3O0O0O O 0O[0O
O aeeion du hawall o porte peasonts LVERS 6o oto do s PROTEGE elow CLASSFIEE? % O
B L e B L L S,
12.b) wum.um l:ll:hodto!hh SRCL be PROTECTED and/or C| No Yes
dlmp LVERS sera-t-slle PROTI E.UwcuSSIFIEE? Nen Oul
it Yes, classify this form the top and bottom in the area entited “Security Classification™ and iwdicate with
attachments (e.g. SEC ﬂhA ents).
Dans I'affirmative, classifier le présent formulaire en Indiquant le niveau de sécurit dans la case intituide «
chlicurhinauhuduhndufmmuhhﬂlmlwwlrudnﬂhhmn{p ox. SECRET avec desi plices jointes)

Security Classification / Classificalion de sécurité
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-~

el 5

13. Organization Project Aulhority / Charpé de projet de Forgaiisme

4

)

Contract Number / Numéro du cantrmt

Swcurity CISsSTICAUGT 7 Classlication 06 S6curit

Title - Titre

TBS/SCT 350-103 (2004/12)

Name (print) - Nom (an lefires moukdes) Signature
Marie-Eve Peichat Gestionnaire de programme p 2 Z {/\_"/
Telephone no. - IV* de Bphone Facsimile - TAMoopieur ; E-mumummndimamm\ Date

{450) 4516711 (450) 451-0144 marie-eve.peichat@cbsa-asic gc.ca 2014-04-25
14. On Authority / R dela 16 de
Name (print) - Nom(ml'lm M} Tithe - Titre Signsture
Patricia Savage Aotmg Manager
Telephone no - I de 11 TTehcop E-viad addreas - Admess courriel Onie

(613) 941-8088 patricia, mMnW 30/%/'-/(“’
15. Are these eddilional instructions Guide, | w attached?

Des metructom cd v 3 “““e‘.’& «dm’mamgmﬁmm IR, o
18. Prmmfmmm
Name (print) - Nom {en lefiras mouléss) Tite - Titre Signatwe
Terephona no. - WY de thiph T [ Facsiniie - Taibcopieur E-mall address - Adreasé counmel Data
7. C Security Authority { sants en de
Hame (print) - Nom{-n Intires moulées) Thia - Titre Signature
Telephane no. - I de Wiéph Facsimile - 18H0GP E-mail addresa - Admase courriel Date
S Classth 1 Classiication de
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