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Solicitation No. - No. de l'invitation Date
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GETS Reference No. — No de reference de SEAG
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Sheldon Lalonde (sheldon.lalonde@pc.gc.ca)

Telephone No. - No de téléphone Fax No. — No de FAX:

(613) 938-5948 (866) 246-6893

Destination of Goods, Services, and Construction:
Destinations des biens, services et construction:

See Herein

TO BE COMPLETED BY THE BIDDER
A ETRE COMPLETER PAR LE SOUMISSIONNAIRE

Vendor/Firm Name and Address
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Telephone No. - No de telephone:
Facsimile No. - N° de télécopieur:
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Nom et titre de la personne autorisée a signer aitom du fournisseur/ de
I’entrepreneur (taper ou écrire en caractéres d'impimerie)

Name Title

Signature Date
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SUPPLEMENTARY INSTRUCTIONS TO PROPONENTS (SI)

SI1 Integrity Provisions — Associated Information

By submitting a proposal, the Proponent certified the Proponent and his Affiliates are in coanpdie
with the provisions as stated in the Integrity Rsmns clause of the General Instructions to Prepts
The associated information required within the gnity Provisions will assist Canada in confirmitgt
the certifications are true.

Sl 2 Federal Contractors Program for Employment Equty - Certification

By submitting a proposal, the Proponent certiffest the Proponent, and any of the Proponent's manitbe
the Proponent is a Joint Venture, is not namederiederal Contractors Program (FCP) for employment
equity "FCP Limited Eligibility to Bid" list
(http://lwww.labour.gc.ca/eng/standards_equity/eqléep/list/inelig.shtml) available from Employment
and Social Development Canada (ESDC)-Labour's websi

Canada will have the right to declare a proposatmsponsive, or to set-aside a Standing Offehgif
Proponent, or any member of the Proponent if tiop&mnent is a Joint Venture, appears on the “FCP

Limited Eligibility to Bid " list at the time of isuing of a Standing Offer or during the periodred t
Standing Offer.
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GENERAL INSTRUCTIONS TO PROPONENTS (Gl)
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GENERAL INSTRUCTIONS TO PROPONENTS

Integrity Provisions - Proposal

1. Proponents must comply with tBede of Conduct for Procurement (http://www.tpsegpc.gc.ca/app-
acg/cndt-cndct/contexte-context-eng.htrim)addition, proponents must respond to RequestStanding
Offers (RFSO) in an honest, fair and comprehensiaaner, accurately reflect their capacity to satilsé
requirements stipulated in the RFSO, Standing 8€J¥) and any resulting contracts, and submit
proposals as well as enter into contracts onliggf/twill fulfill all obligations of the contract.

2. By submitting an offer, proponents confirm tttety understand that, to ensure fairness, operamess
transparency in the procurement process, the cosionisf certain acts or offences will render them
ineligible to be issued a Standing Offer and awar@eontract. Canada will declare non-responsiye an
proposal in respect of which the information redgegss missing or inaccurate, or in respect of Whke
information contained in the certifications is faliny Canada to be untrue in any respect, at the ¢ifn
issuance of the Standing Offer (SO) by Canada.dfdetermined, after issuance of the SO, that the
Proponent made a false declaration, Canada wilbviing a notice period, have the right to set adite
SO and to terminate for default any resulting caets. The Proponent will be required to diligently
maintain up-to-date the information requested. Fteponent and any of the Proponent's Affiliated, wi
also be required to remain free and clear of atyy @cconvictions specified in these Integrity Rs@ns
during the period of any SO arising from this RF&®@ any resulting call-ups.

3. Affiliates
For the purpose of these Integrity Provisionsyygwmee, including but not limited to organizatiobsdies
corporate, societies, companies, firms, partnesslagsociations of persons, parent companies and
subsidiaries, whether partly or wholly-owned, adl e individuals and directors, are Proponent's
Affiliates if:

a. directly or indirectly either one controls oshhe power to control the other, or
b. a third party has the power to control both.

Indicia of control, include, but are not limited toterlocking management or ownership, identity of
interests among family members, shared facilities equipment, common use of employees, or a bissines
entity created following the acts or convictionggified in these Integrity Provisions which has saee

or similar management, ownership, or principal eyeés, as the case may be.

4, Proponents who are incorporated, including thsogenitting proposals as a joint venture, must jgi®a
complete list of names of all individuals who aterently directors of the Proponent. Proponents
submitting proposals as sole proprietorship, inclgdhose submitting proposals as a joint ventomast
provide the name of the owner. Proponents submifiroposals as societies, firms, or partnerships do
not need to provide lists of names.

If the required names have not been received dyitte the evaluation of proposals is completed,
Canada will inform the Proponent of a time framéhim which to provide the information. Failure to
provide the names within the time frame specifiéitinender the proposal non-responsive. Providhmey t
required names is a mandatory requirement for ad8tg Offer to be issued.

Canada may, at any time, request that the Prop@newide properly completed and signed consent
forms (Consent to a Criminal Record Verificatiomfo- PWGSC-TPSGC 229) for any or all individuals
mentioned above within a specified time frame.#ailto provide such consent forms and associated
information within the time frame provided, or fai to cooperate to the verification process weiduit

in the proposal being declared non-responsive.

5. The Proponent must diligently inform Canada fiting of any changes affecting the list of namés o
directors during this procurement process as veatllaing the period of any Standing Offer arisirg
this RFSO and any resulting call-ups. The Proponarst also, when requested, provide Canada with
properly completed and signed consent forms.
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6.

By submitting a proposal, the Proponent cetiftet it is aware, and that its affiliates are r@ythat
Canada may request additional information, cedtfans, consent forms and other evidentiary element
proving identity or eligibility. Canada may alsorifg the information provided by the Proponent,
including the information relating to the acts onuictions specified in these Integrity Provisiotispugh
independent research, use of any government resmardyy contacting third parties.

By submitting a proposal, the Proponent cetifteat neither the Proponent nor any of the Proptse
Affiliates have directly or indirectly, paid or agd to pay, and will not, directly or indirectlygya
contingency fee to any individual for the soliditet, negotiation or obtaining of the Standing Ofied
any resulting call-ups if the payment of the feauldarequire the individual to file a return undecson 5
of the Lobbying Act.

Time Period

The Time Period is 10 years and is measured fhendate of the conviction or from the date of the
conditional or absolute discharge.

In addition, for a conviction under paragraphsreb.cof subsection 9, following the 10-year periad,
pardon or a record suspension must have been etifain capacities must have been restored by the
Governor in Council. The Proponent must therefomvide with its bid or promptly afterwards a capfy
confirming documentation from an official source fts certification to be found true by Canadatfue
purpose of these Integrity Provisions. If the doeatation has not been received by the time the
evaluation of bids is completed, Canada will infdima Proponent of a time frame within which to pdev
the information. Failure to comply within the tiframe specified will render the bid non-responsive

By submitting a proposal, the Proponent cetifteat neither the Proponent nor any of the Propiise
Affiliates have been convicted of an offence oreieed a conditional or an absolute discharge uadgrof
the following provisions, unless the time periosl defined in the Time Period subsection, has ethpse

a. paragraph 80(1)(dlrélse entry, certificate or retuppsubsection 80(2)¢aud against Her
Majesty or section 154.01Rraud against Her Majes}yof theFinancial Administration Agtor

b. section 121Krauds on the government and Contractor subscrilbinglection funjl section 124
(Selling or Purchasing Offigesection 380Kraud) for fraud committed against Her Majesty or
section 418 $elling defective stores to Her Majesty the Criminal Code or

c. section 119Rribery of judicial officers, et, section 1208ribery of officer}, section 346
(Extortion), sections 366 to 36&¢rgery and other offences resembling forgesgction 382
(Fraudulent manipulation of stock exchange transardi, section 382.1Rrohibited insider
trading), section 39 Falsification of books andocuments)section 42ZCriminal breach of
contract),section 42§Secretcommissions)section 462.31L@undering proceeds of crimer
sections 467.11 to 467.1B4rticipation in activities of criminal organizatiy of theCriminal
Code or

d. section 45Conspiracies, agreements or arrangements betweepetitorg, section 46Koreign
directiveg, section 47 Bid rigging), section 494greements or arrangements of federal financial
institutiong, section 52False or misleading representatiprsection 53Peceptive notice of
winning a prizé of theCompetition Actor

e. section 239Halse or deceptive statements thelncome Tax Actor

f. section 327Kalse or deceptive statementd the Excise Tax Agtor

g. section 3Bribing a foreign public officigl section 4 Accounting, or section 5Qffence
committed outside Canaylaf the Corruption of Foreign Public Officials Aatr
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10.

11.

12.

13.

h. section 5Trafficking in substangesection 6 Ifnporting and exporting or section 7Rroduction
of substanceof theControlled Drugs and Substance Act

The Proponent also certifies that no one conviategter any of the provisions under a. or b. are to
receive any benefit under a Standing Offer aridiomg this Request for Standing Offers and any
resulting call-ups, unless a pardon or a recordenson has been obtained or capacities restorétkeby
Governor in Council, as defined in the Time Pegabsection.

Foreign Offences

The Proponent also certifies that, within a peregldefined in the Time Period subsection, neither
Proponent nor any of the Proponent’s Affiliatesédn&een convicted of or have received a conditional
or an absolute discharge, under any foreign offéhaeCanada deems to be of similar constitutive
elements to the offences listed in these Intedfityvisions. Canada will also consider foreign
measures declared by Canada to be similar in naiuthee Canadian pardon, record suspension, or
restoration of capacities by the Governor in Colunci

Sub-consultants

The Proponent must ensure that subcontracts indhiegrity Provisions no less favourable to Canada
than those imposed in the resulting contract.

Preventive Measures associated with the Time Period

In cases where the period (as defined in the Tier®B subsection), for a conviction, or a condigibn
or an absolute discharge of the Proponent or atiysoProponent’s Affiliates has elapsed, then the
Proponent must also certify for itself and forAffiliates that measures have been diligently put i
place in order to avoid the reoccurrence of sugtviotions or reprehensible actions.

Public Interest Exception

Proponents understand that Canada may issue @ifjaDffer with a proponent where the Proponent or
the Proponent’s Affiliates have been convicted ifiave received a conditional or an absolute diggha
for an offence specified in these Integrity Prowmms, when required to do so by law or legal protegs)

or when Canada in its sole discretion considemedessary to the public interest for reasons winiclade,
but are not limited to:

- no one else is capable of performing the contract
- emergency;

- national security;

- health and safety;

- economic harm.

If all proposals are found non-responsive for reasioa listed relevant conviction or act, then Ginenay
invoke the public interest exception, as describatie paragraph above. In such cases, only pedgos
containing a declaration concerning a relevantrmi#eor act will be further considered. Canada aiay
elect to procure outside of the present processll tases, Canada reserves the right to impadiéahl
conditions or measures to ensure the integrithefirocurement process.

14. Non-application

For governments, as well as entities controlled lgpvernment, including Crown corporations, the
present Integrity Provisions are reduced to comglyiith article 750 of th€riminal Code the
Government Contract Regulations and @wzle of Conduct for Procurement
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Gl1 INTRODUCTION

1. Parks Canada Agency (PCA) is inviting consglfinms with Trail Consultation Services and prime
consultant services expertise to submit proposalStanding Offers. The selected consultants shall
provide a range of services as identified in thguRed Services section of this document

2. Proponents shalle licensed or eligible to be licensed to pradtighe province indicated in the Required
Services (RS 1.). Firms should be able to demamssuzccessful delivery of these services for adbroa
variety of projects over the last three (3) yelrgeneral, the firm and its personnel will be erad¢d on
the basis of their demonstrated understandingeo$tiope of services, their approach and methodatogy
providing those services, the quality of their vallet experience in this area, as well as the dasieo
provision of the services.

3. It is Parks Canada’s intention to authorizeéaien (10) Standing Offers, each for a periodnaf ¢2) years
with an option to extend the Standing Offer foietih3) additional years from the date of issuirgy th
Standing Offers. The total dollar value of alli8tang Offers is estimated to $800,000.0qApplicable
Taxes included). Each call-up against the Stan@ifigr will have a maximum limitation of expendituof
$500,000.0(qincluding all fees, taxes and amendments).

Proponents should note that thermiguaranteethat the full or any amount of the Standing Offeil be
called-up; PCA will issue call-ups only when thesific services to be provided under the StandiffgrO
are needed. Please refer to Section SP5, CALL-ROECEDURE.

4, This procurement is subject to the provisioihe North American Free Trade Agreement (NAFTAE
World Trade Organization - Agreement on Governnimoturement (WTOAGP), the Canada-Colombia
Free Trade Agreement, the Canada-Peru Free Tradeignt and the Canada-Chile Free Trade
Agreement.

5. All reference to the Minister of Public WorkscaGovernment Services Canada shall be
deleted and replaced with the Minister of the Emwiment for the purposes of the Parks Canada Agelty.
reference to the Department of Public Works andeBawent Services Canada shall be deleted and esplac
with the Parks Canada Agency.

Gl2 PROCUREMENT BUSINESS NUMBER

Proponents are required to have a Procurement &ssidumber (PBN) before issuance of a standing.offe
Proponents may register for a PBN on line at Septiegistration Information
(https://srisupplier.contractscanada.gc.ca/). Borimternet registration, proponents may contagtitifioLine at 1-
800-811-1148 to obtain the telephone number ohdaest Supplier Registration Agent.

Gl 3 CONTRACTING AUTHORITY
1. The Contracting Authority for this Request feai®ling Offer is:

Sheldon Lalonde

Contracting Officer, National Contracting Services
Chief Financial Officer Directorate

Parks Canada Agency

111 Water Street East

Cornwall, Ontario K6H 6S3
sheldon.lalonde@pc.qgc.ca

Telephone: 613-938-5948

Facsimile: 1-866-246-6893
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2. The Contracting Authority is responsible for #stablishment of the Standing Offer, its admiatsbn,
and any contractual issues relating to individzéilaps.

Gl4 DEPARTMENTAL REPRESENTATIVE
1. A Departmental Representative will be identifegdime of each individual Call-Up.

2. The Departmental Representative will be respdador all matters concerning the technical contdn
the work under the Call-Up.

Gl 5 QUANTITY

The level of services and estimated expenditureifipe in the Request for Standing Offer are only a
approximation of requirements given in good faifthe making of a proposal by the Proponent shaltoaostitute
an agreement by Canada. Canada may make oneevakeall-ups against a standing offer.

Gl 6 PCA OBLIGATION

A Request for Standing Offer does not commit PCAuthorize the utilization of a standing offer omiay any cost
incurred in the submission of proposals, or costiired in making necessary studies for the prejoar#tereof, or
to procure or contract for any services. PCA nesethe right to reject or authorize for utilizatiany proposal in
whole or in part, with or without further discussior negotiation. Canada reserves the right teelasr amend the
Request for Standing Offer at any time.

Gl 7 RESPONSIVE PROPOSALS

To be consideretksponsive, a proposal must meet all of the mangatguirements set out in the Request for
Standing Offer. No further consideration in thieston procedure will be given to a Proponent sititimy a non-
responsive proposal. Proponents that submittedr@gponsive proposals are notified accordingly.

Gl 8 COMMUNICATIONS - SOLICITATION PERIOD

1. Questions or requests for clarification durihg $olicitation period must be submitted in writboghe
Contracting Authority named on the Request for &itagn Offer - Page 1 as early as possitiaquiries
should be received no later tharten (10) working days prior to the closing date idetified on the
front page of the Request for Standing OffelEnquiries received after that time may not be amed.

2. To ensure the integrity of the competitive bidqess, enquiries and other communications regattim
RFSO must be directed only to the Contracting Arithadentified in the RFSO. Failure to comply with
this requirement may result in the proposal beiegated non-responsive.

3. To ensure consistency and quality of informatioovided to proponents, significant enquiries e
and their replies will be posted on the Governntdattronic Tendering Service (GETS).

Gl 9 OVERVIEW OF SELECTION PROCESS
1. The Standing Offer selection process is asvallo
a) A Request for Standing Offer is obtained by prgnts through the GETS;
b) In response to the Request for Standing Offeerésted proponents shall submit their proposstgu
a "two-envelope" procedure, in which proponentswsitithe "technical" component of their proposal in

one envelope and the proposed price of the seryprée proposal) in a second envelope as further
described in Gl 10.3 below;
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Gl 10

¢) Responsive proposals are reviewed, evaluatedaed by a PCA Evaluation Board in accordance with
the criteria, components and weight factors sefrotite Request for Standing Offer;

d) PCA may issue a standing offer to the succegs@ponents;

e) Proponents are notified of the results withire aveek after PCA has entered into a standing offer
arrangement with the successful proponents.

SUBMISSION OF PROPOSAL

Canada requires that each proposal, at closityahd time or upon request from the Contracting
Authority, be signed by the Proponent or by an anited representative of the Proponent. If a psapo
is submitted by a joint venture, it must be in ademce with section GI18.

It is the Proponent's responsibility to:

a) obtain clarification of the requirements congainn the Request for Standing Offer, if necessary,
before submitting a proposal:

b) submit an original of the proposal plus the #jEstnumber of copies, duly completed, IN THE
FORMAT REQUESTED, on or before the closing date time set for receipt of proposals;

¢) send its proposal only to the Parks Canada &géPCA) Bid Receiving Unit specified on page 1 of
the Request for Standing Offer or to the addressifipd in the Request for Standing Offer;

d) ensure that the Proponent's name, return addhessolicitation number and description, and
solicitation closing date and time are clearlyblision the envelope or the parcel(s) containing the
proposal; and

e) provide a comprehensive and sufficiently dethjfleoposal that will permit a complete evaluation i
accordance with the criteria set out in the Reqioestanding Offer.

The technical and price components of the pralposist be submitted in separate, easily identified
envelopes in accordance with the instructions éoethin the proposal document. Both enveloped shal
be submitted as one package which shall clearlycandpicuously display and indicate on the outeide
the package the information identified in paragrapt) above.

Timely and correct delivery of proposals to diffice designated for receipt of proposals is thie s
responsibility of the Proponent. Parks Canadamnatlassume or have transferred to it those
responsibilities. All risks and consequences obirect delivery of proposals are the responsjbditthe
Proponent.

The evaluation of proposals may result in audation to utilize one or more Standing Offers ihale or
in part, taking into consideration the evaluatioitecia and selection method stated herein. Thestwr
any proposal will not necessarily be authorizet cdse of error in the calculation of prices, thi u
prices will govern.

The proposal should completely and thoroughtiress each element of the requirements as enumerate
in the Request for Standing Offer. It is also aiaéthat the elements contained in the proposaitated
in a clear and concise manner.

Proposal documents and supporting information b@asubmitted in either English or French.

Canada will make available Notices of Proposeat#ement (NPP), RFSOs and related documents for
download through the Government Electronic Tende8arvice (GETS). Canada is not responsible and
will not assume any liabilities whatsoever for thiermation found on websites of third partiesthe

Page 10 of 60



Solicitation No.: 5P301-15-0011
File Name RFSO- Trail Consultation Service — various National Parksand Historic Sites across Canada

event an NPP, RFSO or related documentation waeildnbended, Canada will not be sending
notifications. Canada will post all amendments g€BETS. It is the sole responsibility of the Progain
to regularly consult GETS for the most up-to-daterimation. Canada will not be liable for any ovghs
on the Proponent's part nor for notification segsioffered by a third party.

Gl 11 NON-ACCEPTANCE OF ELECTRONICALLY TRANSMIT TED PROPOSALS

Due to the nature of this solicitation, a compleighnical proposal, as well as a cost of servicepgsal (submitted
under separate cover), with supporting informatsorequired to allow a proper evaluation to be caned.
Electronic transmission of the proposal by suchmaess electronic mail or facsimile is not considarmebe
practical, and therefore, will not be accepted.

Gl 12 EVALUATION OF PRICE
The price proposal must be submitted in Canadidlardaand will be evaluated excluding Applicablex&és.
G113  LIMITATION OF SUBMISSIONS

1. A Proponent may not submit more than one prdpdSais limitation also applies to the persons or
entities in the case of a joint venture. If mdrert one proposal is received from a Proponenir(dhe
case of a joint venture, from the persons or @sijitiall such proposals shall be rejected and ribefu
consideration shall be given.

2. A joint venture is defined as an associatiotwaf or more parties which combine their money, prop
knowledge, skills, time or other resources in atjbiusiness enterprise agreeing to share the peofi
the losses and each having some degree of coneotlue enterprise.

3. An arrangement whereby Canada contracts diredtlya consultant who may retain sub-consultants o
specialist consultants to perform portions of theviges is not a joint venture arrangement. A sub-
consultant or specialist consultant may, therefoeeproposed as part of the consultant team by thare
one Proponent. The Proponent warrants that itvndten permission from such sub-consultant or
specialist consultant to propose their serviceglation to the services to be performed.

4, Notwithstanding paragraph 3. above, in ordexvimid any conflict of interest, or any perceptidn o
conflict of interest, a Proponent shall not inclués submission another Proponent as a membigs of
consultant team, as a sub-consultant or spectaligtultant.

5. Any joint venture entered into for the provisiminprofessional services or other services mush thell

compliance with the requirements of any provinoiaterritorial law pertaining thereto in the Prosénor
Territory in which the project is located.

Gl 14  LICENSING REQUIREMENTS

1. Consultant team members and key personnellshdliicensed, certified or otherwise authorized to
provide the necessary professional services téuthextent that may be required by provincial lanthe
province of the work.

2. By virtue of submission of a proposal, the Progru certifies that the Proponent’s consultant teach
key personnel are in compliance with the requiramehfparagraph 1 above. The Proponent
acknowledges that PCA reserves the right to venify information in this regard and that false or
erroneous certification may result in the propdsahg declared non-responsive.

Gl 15 REJECTION OF PROPOSAL

1. Canada may reject a proposal where any of tlanimg circumstances is present:
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Gl 16

Gl 17

Gl 18

€) the Proponent has been declared ineligiblsdtaction, following unsatisfactory performanceain
previous project as determined in accordance \withdiepartment's performance review
procedures;

(b) an employee, sub-consultant or specialist dtenstlincluded as part of the proposal has been

declared ineligible, for selection for work withetldepartment in accordance with the performance
review procedure referred to in paragraph 1.(ajcvivould render the employee, sub-consultant
or specialist consultant ineligible to bid on tleguirement, or the portion of the requirement the
employee, sub-consultant or specialist consultatd perform;

(c) the Proponent is bankrupt or where, for whategason, its activities are rendered inoperahle fo
an extended period,;

(d) evidence, satisfactory to Canada, of fraudydrsi, fraudulent misrepresentation or failure to
comply with any law protecting individuals agaiasty manner of discrimination, has been
received with respect to the Proponent, any dadritployees, any sub-consultant or any specialist
consultant included as part of the proposal;

(e) evidence satisfactory to Canada that base@sincgenduct or behavior, the Proponent, a sub-
consultant, a specialist consultant or a personigim perform the Services is unsuitable or has
conducted himself/herself improperly;

0] with respect to current or prior transactionfiwvthe Government of Canada,

0] Canada has exercised its contractual remeditkimg the services out of the
consultant's hands, suspension or terminationdéaudt with respect to a contract with
the Proponent, any of its employees, any sub-ctargubr any specialist consultant
included as part of the proposal;

(i) Canada determines that the Proponent’s petdimiga on other contracts, including the
quality of the services provided and the qualitg Eimeliness of the delivery of the
project, is sufficiently poor to jeopardize the sessful completion of the requirement
being bid on.

Where Canada intends to reject a proposal parsoasubsection 1.(f), the Contracting Authoritijl wo
inform the Proponent and provide the Proponen{18h days within which to make representationspteef
making a final decision on the proposal rejection.

NOT APPLICABLE

INSURANCE REQUIREMENTS

The successful Proponent shall be required tamimbnd maintain Professional Liability and
Comprehensive General insurance coverage in acuoedaith the requirements set out elsewhere in the
Request for Standing Offer documents.

No insurance requirement stipulated in the Regjfiee Standing Offer documents should be constased
limiting any insurance required by federal, prov@hor municipal law. Neither should it limit any
coverage which the successful Proponent and otberbars of the consultant team may consider to be
necessary for their own protection or to fulfilethobligations.

By virtue of submission of a proposal, the Prog certifies that the Proponent and the other lpezsnof
the consultant team as may be applicable are capélobtaining, and will obtain and maintain liatyil
insurance in accordance with the requirementsigehdhe proposal documents.

JOINT VENTURE
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1. A joint venture is an association of twonwore parties who combine their money, propertgwiedge,
expertise or other resources in a single jointiess enterprise, sometimes referred as a consottund
together on a requirement. Proponents who bidjaisiaventure must indicate clearly that it isoing
venture and provide the following information:

(a) the name of each member of the jointwent
(b) the Procurement Business Number ofi @aember of the joint venture;
(c) the name of the representative efitint venture, i.e. the member
chosen by the other members to act on their bahaffplicable;
(d) the name of the joint venture, if iqgble.
2. If the information is not clearly providedthe proposal, the Proponent must provide thermétion on

request from the Contracting Authority.

3. The proposal and any resulting standingr affast be signed by all the members of the joimtwe unless
one member has been appointed to act on behdlfrakanbers of the joint venture. The Contracting
Authority may, at any time, require each membethefjoint venture to confirm that the representatias
been appointed with full authority to act as itgresentative for the purposes of the RFSO and any
resulting standing offer. If a standing offergsued to a joint venture, all members of the jeariture will
be jointly and severally or solitarily liable fdre performance of any contract resulting from &gl
against the standing offer.

Gl 19 LATE SUBMISSIONS
Submissions delivered after the stipulated closiatg and time will be returned unopened.
G120 DEFINITION OF PROPONENT AND LEGAL CAPACITY

"Proponent" means the person or entity (or, incthee of a joint venture, the persons or entitieb)rstting a
proposal to provide services under a call-up respfrom a standing offer. It does not include pagent,
subsidiaries or other affiliates of the Proponenifs sub-consultants. The Proponent must hawéetial capacity
to contract. If the Proponent is a sole propri&tgr, a partnership or a corporate body, the Prepiomust provide,
if requested by the Contracting Authority, a statatrand any requested supporting documentationatidg the
laws under which it is registered or incorporatagether with the registered or corporate name #awkpf
business. This also applies to proponents sulnmittiproposal as a joint venture.

Gl 21 DEBRIEFING

Should a Proponent desire a debriefing, the Pragisteuld contact the person identified on thetfage of the
Request for Standing Offer within 15 working daysh® notification of the results of the solicitati The
debriefing will include an outline of the strengtirsd weaknesses of the submission, referring texhkiation
criteria. The confidentiality of information relagi to other submissions will be protected. The igfibg may be
provided in writing, by telephone or in person.

Gl 22 FINANCIAL CAPABILITY

1. Financial Capability Requirement: The Pmgrdt must have the financial capability to fulfilis
requirement. To determine the Proponent's finamaphbility, the Contracting Authority may, by weit
notice to the Proponent, require the submissicsoafe or all of the financial information detailegldw
during the evaluation of proposals. The Proponargtmrovide the following information to the
Contracting Authority within fifteen (15) workingagts of the request or as specified by the Contrgcti
Authority in the notice:

(a) Audited financial statements, if availaldethe unaudited financial statements (preparethéy
Proponent's outside accounting firm, if availableprepared in-house if no external statements
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have been prepared) for the Proponent's last flaea# years, or for the years that the Proponent
has been in business if this is less than threes\@eluding, as a minimum, the Balance Sheet,
the Statement of Retained Earnings, the Income @it and any notes to the statements).

(b) If the date of the financial statementgahabove is more than five months before the dbtee
request for information by the Contracting Authgrihe Proponent must also provide, unless this
is prohibited by legislation for public companidss last quarterly financial statements (consisting
of a Balance Sheet and a year-to-date Income Statg¢nas of two months before the date on
which the Contracting Authority requests this imfiation.

(c) If the Proponent has not been in businesatfteast one full fiscal year, the following mibst
provided:

0] the opening Balance Sheet on commencenfdnisiness (in the case of a corporation,
the date of incorporation); and

(i) the last quarterly financial statementsr(sisting of a Balance Sheet and a year-to-date
Income Statement) as of two months before the aatehich the Contracting Authority
requests this information.

(d) A certification from the Chief Financial f@fer or an authorized signing officer of the Propot
that the financial information provided is complated accurate.

(e) A confirmation letter from all of the finamtiinstitution(s) that have provided short-term
financing to the Proponent outlining the totaliokk of credit granted to the Proponent and the
amount of credit that remains available and notvdrapon as of one month prior to the date on
which the Contracting Authority requests this imfiation.

2. If the Proponent is a joint venture, the finahaiformation required by the Contracting Authgnibust be
provided by each member of the joint venture.

3. If the Proponent is a subsidiary of anothengany, then any financial information in 1. (a)Y¢) above
required by the Contracting Authority must be pded by the ultimate parent company. Provision of
parent company financial information does not bglitsatisfy the requirement for the provisiontuod t
financial information of the Proponent, and theafinial capability of a parent cannot be substitfibedhe
financial capability of the Proponent itself unlessagreement by the parent company to sign a ®aren
Guarantee, as drawn up by Parks Canada (PCA)vsded with the required information.

4, Other Information: Canada reserves the righetuest from the Proponent any other informattia
Canada requires to conduct a complete financialméify assessment of the Proponent.

5. Confidentiality: If the Proponent providée information required above to Canada in comiggewhile
indicating that the disclosed information is coefidial, then Canada will treat the information in a
confidential manner as permitted by the Accessitorination Act, R.S., 1985, c. A-1, Section 20() (
and (c).

6. Security: In determining the Proponentigfficial capability to fulfill this requirement, Caoha may
consider any security the Proponent is capablemfigng, at the Proponent's sole expense (for gam
an irrevocable letter of credit from a registenedfcial institution drawn in favour of Canada, a
performance guarantee from a third party or sorherdbrm of security, as determined by Canada).

7. In the event that a proposal is found to be compliant on the basis that the Proponent is cens@tiNOT
to be financially capable of performing the subpegiuirement, official notification shall be proei to the
Proponent.

Gl 23 REVISION OF PROPOSAL
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A proposal submitted may be amended by letterasifisile provided the revision is received at thicef
designated for the receipt of proposals, on orreetioe date and time set for the receipt of progo3de revision
must be on the Proponent's letterhead or beanatsige that identifies the Proponent, and mustigiédentify the
change(s) to be applied to the original proposhé fevision must also include the information idfeed in GI 10 2.
d).

Gl 24 PERFORMANCE EVALUATION

Proponents shall take note that the performantieco€onsultant during and upon completion of theises shall
be evaluated by Canada. The evaluation includes albme of the following criteria: Design, Qugldf Results,
Management, Time and Cost. Should the Consultpetfermance be considered unsatisfactory, the Camsumay
be declared ineligible for future contracts. Thef®WGSC-TPSGC 2913;BELECT - Consultant Performance
Evaluation Reporhttp://www.tpsgc-pwgsc.gc.ca/app-acg/forms/docursi@dil 3-1.pdf), is used to record the
performance.

Gl 25 PROPOSAL COSTS

No payment will be made for costs incurred in theparation and submission of a proposal in resptmtee
Request for Standing Offer. Costs associated pvieparing and submitting a proposal, as well ascaxsys
incurred by the Proponent associated with the el of the proposal, are the sole responsihilitthe
Proponent.

Gl 26 CONFLICT OF INTEREST - UNFAIR ADVANTAGE

1. In order to protect the integrity of th@purement process, proponents are advised thatl@anay reject
a proposal in the following circumstances:

(a) if the Proponent, any of its sub-consultaatsy; of their respective employees or former engésy
was involved in any manner in the preparation eflifd solicitation or in any situation of conflict
interest or appearance of conflict of interest;

(b) if the Proponent, any of its sub-consultaats; of their respective employees or former emgésy
had access to information related to the bid galicin that was not available to other proponents a
that would, in Canada's opinion, give or appeaite the Proponent an unfair advantage.

2. The experience acquired by a Proponentig/pooviding or has provided the goods and serviessribed
in the bid solicitation (or similar goods or see&} will not, in itself, be considered by Canada as
conferring an unfair advantage or creating a condlf interest. This Proponent remains howevejesitb
to the criteria established above.

3. Where Canada intends to reject a propasigithis section, the Contracting Authority wilfarm the
Proponent and provide the Proponent an opporttmitygake representations before making a final
decision. Proponents who are in doubt about acpdat situation should contact the Contracting ity
before bid closing. By submitting a proposal, Breponent represents that it does not considéf titsbe
in conflict of interest nor to have an unfair adiege. The Proponent acknowledges that it is within
Canada's sole discretion to determine whether Hictoof interest, unfair advantage or an appeagawic
conflict of interest or unfair advantage exists.

Gl 27 LIMITATION OF LIABILITY
Except as expressly and specifically permittedhia Request for Standing Offer, no Proponent oe x|
Proponent shall have any claim for any compensati@ny kind whatsoever in relation to this Request

Standing Offer, or any aspect of the procurementgss, and by submitting a proposal each Propahaititbe
deemed to have agreed that it has no claim.
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Gl 28 STATUS AND AVAILABILITY OF RESOURCES

The Proponent certifies that, should it be issusthading offer as a result of the Request for @tanOffer, every
individual proposed in its proposal will be avaikako perform the Services resulting from a callag@ainst the
Standing Offer as required by Canada's represeasasind at the time specified in a call-up or agjteewith
Canada's representatives. If the Proponent is enalgrovide the services of an individual namesiproposal,
the Proponent may propose a substitute with at thassame qualifications and experience. The Rrepomust
advise the Contracting Authority of the reasonthar substitution and provide the name, qualificziand
experience of the proposed replacement for Canaggsoval in its sole discretion.

Page 16 of 60



Solicitation No.: 5P301-15-0011
File Name RFSO- Trail Consultation Service — various National Parksand Historic Sites across Canada

STANDING OFFER PARTICULARS (SP)

SP1 General

SP 2  Withdrawal/Revision

SP 3 Period of the Standing Offer
SP 4  Call-Up Limitation

SP 5  Call-Up Procedure

SP 6 Invoicing
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STANDING OFFER PARTICULARS

SP1 GENERAL

1. The Consultant acknowledges that a standing ffieot a contract and that the issuance of ad8tgn
Offer and Call-up Authority does not oblige or coin@anada to procure or contract for any services
listed in the Standing Offer.

2. The Consultant offers to provide and delive€Canada the services described in the Standing Grifer
accordance with the pricing set out in the Stand@ffgr if, and when the Contracting Authority may
request such services, in accordance with the tiondilisted at subsection 3 below.

3. The Consultant understands and agrees that:

a) a call-up against the Standing Offer will forraamtract only for those services which have been
called-up, provided that such call-up is made icoadance with the provisions of the Standing Offer;

b) Canada's liability is limited to that which as$sfrom call-ups against the Standing Offer madbiwi
the period specified in the Standing Offer;

¢) Canada has the right to procure the servicedfggakin the Standing Offer by means of any other
contract, standing offer or contracting method

d) the Standing Offer cannot be assigned or tramesfen whole or in part;

e) the Standing Offer may be set aside by Canadayatime
SP2  WITHDRAWAL/REVISION
In the event that the Consultant wishes to withditasvStanding Offer after authority to call-up agithe Standing
Offer has been given, the Consultant must prova&ess than thirty (30) days' written notice to @entracting
Authority, unless specified otherwise in the StagdDffer. The thirty (30) days’ period will starpon receipt of
the notification by the Contracting Authority argktwithdrawal will be effective at the expiry ofittperiod. The

Consultant must fulfill any and all call-ups whiate made before the expiry of that period.

The period of the Standing Offer may only be exezhdr its usage increased, by the Contracting &itthissuing
a revision to the Standing Offer in writing.

SP 3 PERIOD OF THE STANDING OFFER

The period for placing call-ups against the Stagdiffer shall be for two (2) years commencing fritra start date
identified on the Standing Offer.

If the Standing Offer is authorized for use beytmalinitial period, the Consultant offers to extétsdoroposal for
an additional three (3), one year periods undes#ime conditions and at the rates or prices spddifi the
Standing Offer.

The Consultant will be advised of the decisionutharize the use of the Standing Offer for an edéshperiod by
the Contracting Authority thirty (30) days befohe texpiry of the Standing Offer. A revision to ®&&anding Offer
will be issued by the Contracting Authority

SP4  CALL-UP LIMITATION

Each call-up against the Standing Offer will havaaximum limitation of expenditure &00,000.0including
all fees, taxes and amendments). The call-up ltioitdncludes fees and all related disbursements.
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SP 5

1.

SP 6

CALL-UP PROCEDURE

Services will be called-up as follows:

a)

b)

d)

e)

The Departmental Representative will establishsttape of services to be performed. For each
individual Call-Up, consultants will be considenasing a computerized distribution system. This
system will track all call-ups assigned to eachsediant and will maintain a running total of thdldp
value of business distributed. The system will eanfor each consultant an ideal business disidhut
percentage which has been established as folld¥$;df the business for the top ranked consultant,
40% for the 2nd ranked consultant, by geograpmegibn. In the event fewer than two (2) consultants
are successful, the undistributed % of businedswitedistributed amongst the offerors being
recommended using the following formula:

Revised Distributions % = pre-establdbe X 100
100 less the non-distributed %

The Consultant who is furthest under their respedtieal business distribution percentage in raati
to the other consultants will be selected for tagtcall-up.

The Consultant will be provided the scope ofi®ess and will submit a proposal to the Departmienta
Representative in accordance with the fixed hotalgs established under the Standing Offer. The
Consultant’s proposal shall include the categorgeysonnel, name of personnel and the number of
hours estimated/required to perform the servicesyell as an estimate of proposed disbursements, if
applicablelf the Consultant is unable to provide the servigiean individual named in its proposal
(submitted in response to the Request for Standifigr), the Consultant may propose a substitute
with at least the same qualifications and expegandhe estimation of Canada. The Consultant must
advise the Contracting Authority of the reasontfar substitution and provide the name, qualifigatio
and experience of the proposed replacement fordzamapproval in its sole discretion. If the
Consultant is unable to provide a substitute wiithilar qualifications and experience, Canada may se
aside the standing offer.

For services from a Specialist Consultant thatat named or for which discipline is not ideeiifiin

the Standing Offer, the Consultant's proposal shellde the category and name of personnel as well
as their hourly rate(s) with the number of houtingsted/required by the Specialist Consultant to
perform these services. A fixed fee or, whers it possible or appropriate to agree upon a fixed
fee, a time based fee to an upset limit will balelished.

For the preparation of bilingual documents, @omsultant shall estimate the required numbeoafs
and multiply by the hourly rates established in $it@nding Offer. If the services of a translatiiom
are required to produce bilingual documents, tlvests shall be treated as a disbursement.

A fixed fee or, where it is not possible or apprate to agree upon a fixed fee, a time basetbfea
upset limit will be established in accordance whtd hourly rate(s) established in the Standing 1Offe

The Consultant will be authorized in writing thye Contracting Authority to proceed with the seed by
issuance of a Call-up against the Standing Offer.

Any proposed changes to the scope of work abe tiscussed with the Departmental Representiatite
any resulting changes can only be authorized bgnaendment issued by the Contracting Authority.

INVOICING

For prompt processing of invoices, include thibofving information on each invoice for payment:

a)

PCA project number;
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b) Invoicing period with dates;
¢) Work done to justify invoice (short narrativey kervices provided
d) Summary of costs as follows:

Amount this invoice (1) Fees + Applicable TaxeEotal
Total previous invoices (2) Fees + Applicablexd@s= Total
Total invoiced to date (1+2) = (3) Fees + Applieabaxes = Total
Agreed fees 4) Fees + Applicable Taxes = Total
Amount to complete (4-3) =(5) Fees + Applicabbx@s = Total

% Services completed this stage  (6)
e) Authorized signatures of the consultant anditte.

2. Include with each invoice for authorized disleumgnts, receipt of original invoices (or legiblpes if
originals cannot be supplied) for all items claimed
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TERMS AND CONDITIONS

0220DA General Conditions (GC)
0000DA Supplementary Conditions (SC)
9998DA Terms of Payment (TP)
9999DA Consultant Services (CS)
2000DA Calculation of Fees (CF)
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0220DA GENERAL CONDITIONS

GC1
GC2
GC3
GC4
GC5
GC6
GC7
GC38
GC9
GC 10
GC11
GC 12
GC 13
GC 14
GC 15
GC 16
GC 17
GC 18
GC 19
GC 20
GC21
GC 22
GC 23
GC 24
GC 25
GC 26
GC 27

Definitions

Interpretations

Not applicable

Assignment

Indemnification

Notices

Suspension

Termination

Taking the Services Out of the Consultant’ad4a
Time and Cost Records to be Kept by the Qtargu
National or Departmental Security

Rights to Intellectual Property

Conflict of Interest and Values and Ethicsi€ofor the Public Service
Status of Consultant

Declaration by Consultant

Insurance Requirements

Resolution of Disagreements

Amendments

Entire Agreement

Contingency Fees

Harassment in the Workplace

Taxes

Changes in the Consultant Team

Joint and Several Liability

Not Applicable

International Sanctions

Integrity Provisions - Standing Offer and @act
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GC 1 Definitions

Applicable Taxes means the Goods and Services Tax (GST), the HazpwhBales Tax (HST), and any provincial
tax, by law, payable b€anadasuch as, the Quebec Sales Tax (QST) as of Ap2i013;

Average Bank Rate means the simple arithmetic mean of Bak Raten effect at 4:00 p.m. Eastern Time each
day during the calendar month which immediatelycpdes the calendar month in which payment is made;

Bank Rate means the rate of interest established from torterie by the Bank of Canada as the minimum rate at
which it makes short term advances to memberseo€madian Payments Association;

Canada, Crown, Her Majesty or the Government means Her Majesty the Queen in rightCainada

Construction Contract means a contract entered into betw€anadaand aContractorfor the construction of the
Project;

Construction Contract Award Price means the price at whichGonstruction Contracis awarded to &ontractor,

Construction Cost Estimate means an anticipated amount for whidBantractorwill execute the construction of
the Project;

Construction Cost Limit means that portion of the total amount of Projectls which shall not be exceeded on
construction of the Project;

Consultant means the party identified in the Standing Offemperform theConsultant Servicasnder the Standing
Offer and any subsequent Call-up, and includesftfieer or employee of th€onsultantidentified in writing by the
Consultant

Contracting Authority means the party identified on the front covergyagesponsible for the establishment of the
Standing Offer, its amendments, administration, @mglcontractual issues relating to individual -cgk;

Contractor means a person, firm or corporation with whGamadaenters, or intends to enter, int@€anstruction
Contract

Contract Price means the amount stated in the Call-Up to be payatiheConsultantfor theServicesexclusive of
Applicable Taxes

Cost Plan means the allocation of proposed costs amongdtieus elements of the Project, as described in the
Project Brief or Terms of Reference

Days means continuous calendar days, including weekandstatutory public holidays;

Departmental Representative means the officer or employee @anadaidentified to the consultant in writing to
perform theDepartmental Representatigeduties under each Call-Up;

Mediation is a process of dispute resolution in which a rauhird party assists the parties involved irispdte to
negotiate their own settlement;

Project Brief or Terms of Reference means a document describing in sufficient delt&i&ervicedo be provided by
the Consultantto permit theConsultantto proceed with th&ervicesand may include general project information,
scope of the work, site and design data, and tiare, gpecifically related to the Project;

Project Schedule means a time plan, including the sequence of tasitsstone dates and critical dates which must
be met for the implementation of the planning, desind construction phases of the Project;
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Services means the Services provided by @ensultantand the Services required for the project asasét fn the
Standing Offer and subsequent Call-up documents;

Specialist Consultant means any Architect, Professional Engineer, ogrogpecialist, other than ti@onsultant
engaged by anadadirectly or, at the specific request@anada engaged by th€onsultant

Sub-Consultant means any Architect, Professional Engineer, oerogpecialist engaged by tBensultantfor the
Servicedncluded in the Standing Offer or any subsequeait@p;

Technical Documentation includes designs, reports, photographs, physicalats, surveys, drawings,
specifications, computer software developed forptingose of the Project, computer printouts, denigfes,
calculations, CADD (Computer-aided Design and Dmgitfiles, and other data, information and matepeepared,
computed, drawn, or produced and operating andter@nce manuals either prepared or collected éPtbject.

Total Estimated Cost, Revised Estimated Cost, Increase (Decrease) on Page 1 of the Contract or Contract
Amendment means an amount used for internal adimatiise purposes only that comprises @antract Price or

the revisedContract Price or the amount that would increase or decreas€diméract Priceand theApplicable
Taxesas evaluated by theontracting Authorityand does not constitute tax advice on the patanfada

GC 2 Interpretations
1. Words importing the singular only also inclutie plural, and vice versa, where the context reguir

2. Headings or notes in the Standing Offer shallb@odeemed to be part thereof, or be taken into
consideration in its interpretation;

3. "Herein", "hereby", "hereof", "hereunder" anchiar expressions refer to the Standing Offer adale
and not to any particular subdivision or part tieére

GC 3 Not Applicable

GC4 Assignment

1. The Call-Up shall not be assigned, in wholengpart, by theConsultantwithout the prior consent of
Canada.
2. An assignment of the Call-Up without such conséall not relieve th€onsultantor the assignee from

any obligation under the Call-up, or impose ankility upon Canada

GC5 Indemnification

1. TheConsultantshall indemnify and save harmlégSanada its employees and agents, from losses arising
out of the errors, omissions or negligent acthefdonsultantits employees and agents, in the

performance of th&ervicesunder the Call-up that may result from the Stagdiifer.

2. TheConsultans liability to indemnify or reimburs€anadaunder the Standing Offer shall not affect or
prejudiceCanadafrom exercising any other rights under law.

GC 6 Notices
1. Any notice, request, direction, consent, decisa other communication that is required to begior
made by either party pursuant to the Standing QOsfeall be in writing, and shall be deemed to Hasen

effectively given when:

(a) served personally, on the day it is delivered,;
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(b) forwarded by registered mail, on the day tbstal receipt is acknowledged by the other
party; or

(c) forwarded by facsimile or other electronic mgaf transmission, one working day after
it was transmitted.

2. The address of either party, or the person aizgubto receive notices, may be changed by natitiee
manner set out in this provision.

GC 7 Suspension

1. TheDepartmental Representativeay require th€onsultanto suspend th8ervicedbeing provided, or
any part thereof, for a specified or unspecifiedque

2. If a period of suspension does not exceed $6dydaysand when taken together with other periods of
suspension does not exceed ninety (B)s theConsultantwill, upon the expiration of that period,
resume the performance of t8ervicesn accordance with the terms of the Standing Cdfet the relevant
Call-up, subject to any agreed adjustment of time schedule as referred to in CS 3 of clause 9999DA
Consultant Services.

3. If a period of suspension exceeds sixty @@)sor when taken together with other periods of snsjoa,
the total exceeds ninety (9@ays and:

(@) theDepartmental Representatia@d theConsultantagree that the performance of the
Servicesshall be continued, then ti@nsultantshall resume performance of tBervicessubject
to any terms and conditions agreed upon byDippartmental Representatiamd theConsultant
or

(b) theDepartmental Representatia@d theConsultantdo not agree that the performance of
the Servicesshall be continued, then the Call-Up shall be teated by notice given by Canada to
the Consultant in accordance with the terms of GC 8.

4, Suspension costs related to this clause arathisea in TP 8 of clause 9998DA, Terms of Payment.

GC 8 Termination

Canada may terminate any Call-up at any time inate discretion, and the fees paid to@umsultantwill be in
accordance with the relevant provisions in TP 8lafise 9998DA, Terms of Payment.

GC9 Taking the Services Out of the Consultant’s Hands

1. Canada may take all or any part of 8ervicesout of theConsultants hands and may employ reasonable
means necessary to complete sBelvicedn the event that:

(a) TheConsultanthas become insolvent or has committed an actrdrbptcy, and has
neither made a proposal to t@ensultant creditors nor filed a notice of intention to reauch a
proposal, pursuant to tigankruptcy and Insolvency Acir

(b) theConsultanffails to perform any of th€onsultan's obligations under the Standing
Offer or any of the Call-ups or, in Canada’s opimiso fails to make progress as to endanger
performance of the Standing Offer or any of itd-agk, in accordance with its terms.

2. If the Consultanthas become insolvent or has committed an actrdrbptcy, and has either made a
proposal to th€onsultans creditors or filed a notice of intention to makeh a proposal, pursuant to the
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GC 10

GC11

Bankruptcy and Insolvency At¢heConsultantshall immediately forward a copy of the proposathe
notice of intention to th€ontracting Authority.

Before theServicesor any part thereof are taken out of @ensultants hands under GC 9.1(b), the
Departmental Representativéll provide notice to th&€onsultant and may require such failure of
performance or progress to be corrected. If witbimrteen (14Qaysafter receipt of notice the default is
not corrected or corrective action is not initiatectorrect such fault, Canada may, by notice, auith
limiting any other right or remedy, take all or gogrt of theServicesout of theConsultans hands.

If theServiceor any part thereof have been taken out ofdbesultants hands, th&€onsultaniwill be
liable for, and upon demand pay@anada an amount equal to all loss and damage suffey&tanadaby
reason of the non-completion of tBervicedy theConsultant

If the Consultantfails to pay on demand for the loss or damagerasut of GC 9.4Canadawill be
entitled to deduct and withhold the same from aaynpents due and payable to ensultant

If theServicesor any part thereof are taken out of @ensultans hands as a result of GC 9.1(b) and GC
9.3, the amount referred to in GC 9.5 shall renmaiie Consolidated Revenue Fund until an agreement
reached or a decision of a court or tribunal iglezad. At that time the amount, or any part ofvhijch

may become payable to t®nsultantshall be paid together with interest from the date referred to in
TP 2 of clause 9998DA, Terms of Payment, and im@ance with the terms of the Standing Offer.

The taking of th&ervicesor any part thereof, out of ti@nsultants hands does not relieve or discharge
the Consultantfrom any obligation under the Standing Offer,thadl@p, or imposed upon tH@onsultant
by law, in respect to thBervicesor any part thereof that tl@onsultanthas performed.

Time and Cost Records to be Kept by the Conkant

Time charged and the accuracy of @mnsultants time recording system may be verified by the
Departmental Representatibefore or after payment is made to @ensultantunder the terms and
conditions of the Call up.

TheConsultantshall keep accurate time and cost records amelgifired for the purposes of the Standing
Offer, shall make these documents available tdiygartmental Representativeho may make copies and
take extracts therefrom.

TheConsultantshall afford facilities for audit and inspectiopan request and shall provide the
Departmental Representativéth such information as may be required from tiiméime with reference to
the documents referred to in GC 10.2.

TheConsultantshall, unless otherwise specified, keep the tingets and cost records available for audit
and inspection for a period of at least six (6)rgdallowing completion of th&ervices

If the verification is done after payment by @da, theConsultantagrees to repay any overpayment
immediately upon demand.

National or Departmental Security

If theDepartmental Representatii@of the opinion that the Project is of a clas&iod that involves
national or departmental security, ensultantmay be required:

€) to provide any information concerning persemgployed for purposes of the Standing
Offer unless prohibited by law;

(b) to remove any person from the Project andifésif that person cannot meet the
prescribed security requirements; and
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GC 12

(c) to retain the Projedtechnical Documentatiowhile in theConsultan's possession in a
manner specified by tHeepartmental Representative

Notwithstanding the provisions of GC 12, if fmject is of a class or kind that involves natlara
departmental security, tl@onsultantshall not issue, disclose, discard or use theeetrdgchnical
Documentatioron another project without the written consenthefDepartmental Representative

Rights to Intellectual Property
Definitions

"Background" means all Technical Output that isfFrareground and that is proprietary to or the
confidential information of th€onsultant theConsultant’'sSub-Consultanfsor any other entity engaged
by theConsultantin the performance of thHgervices

"Foreground” means any Invention first conceival/eloped or reduced to practice as part oStaices
and all other Technical Output conceived, develppeaduced or implemented as part of 8ezvices

"IP Rights" means any intellectual property riglgsognized by law, including any intellectual prape
right protected through legislation (such as tleategning copyright, patents, industrial design, or
integrated circuit topography) or arising from ctton of information as a trade secret or as dentfiial
information;

"Invention" means any new and useful art, process;hine, manufacture or composition of matter,myr a
new and useful improvement in any art, processhima¢ manufacture or composition of matter, whether
or not patentable and without limiting the foregpthe term includes any unique design and conabruct
system;

"Technical Output" means: (i) all information oeientific, technical, or artistic nature relatitogthe
Serviceswhether oral or recorded in any form or mediurd amether or not subject to copyright,
including but not limited to any Inventions, dessgmethods, reports, photographs, physical models,
surveys, drawings, specifications developed fomptingose of the Project; as well as (ii) computer
printouts, design notes, calculations, CADD (Corepaided Design and Drafting) files, and other data
information and material, prepared, computed, drawmproduced for the purpose of the Project; aif)d (
operating and maintenance manuals prepared orctadléor the Project; and (iv) any buildings, built
works, structures and facilities constructed agsopart of, the Project. Technical Output dodsrmabude
data concerned with the administration of the Stajp@ffer and/or Call-Up by Canada or the Constjtan
such as internal financial or management infornmatimless it is a deliverable under the terms ef th
Standing Offer and/or Call-Up.

Identification and Disclosure of Foreground

The Consultantshall:

(a) promptly report and fully disclose to Canadd-areground that could be Inventions, and shall
report and fully disclose to Canada all other Foyagd not later than the time of completion of

the Servicer such earlier time as Canada or the Standingr@fid/or Call-Up may require, and

(b) for each disclosure referred to in (a), indéctite names of aBub-Consultantat any tier, if any,
in which IP Rights to any Foreground have vestedithivest.

Before and after final payment to tG®nsultant Canada shall have the right to examine all recardi

supporting data of th€onsultantwhich Canada reasonably decides is pertinentatadéntification of the
Foreground.
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3.

IP Rights Vest witlConsultant

Subject to articles GC 12.10 and GC 12.11 and tbeigions of GC 11 National or Departmental Segurit
and without affecting any IP Rights or intereser#in that have come into being prior to the Stagdi
Offer and/or Call-Up or that relate to informationdata supplied b€anadafor the purposes of the
Standing Offer and/or Call-Up, all IP Rights in thereground shall immediately, as soon as they come
into existence, vest in and remain the properthefConsultant

Ownership Rights in Deliverables

Notwithstanding th&€onsultant’sownership of the IP Rights in the Foreground that prototype, built
work, building, structure, facility, model or custoor customized system or equipment together with
associated manuals and other operating and mamterttocuments and toofSanadashall have
unrestricted ownership rights in those deliverahileduding the right to make them available fobjici
use, whether for a fee or otherwise, and the tiglsell them.

Licence to Foreground

Without limiting any implied licences that may otivise vest inCanada and in consideration @fanada's
contribution to the cost of development of the lgooeind, theConsultanthereby grants t€anadaa non-
exclusive, perpetual, irrevocable, worldwide, fefigid and royalty-free licence to exercise all liBHgs in
the Foreground that vest in t@®nsultantpursuant to article GC 12.3, for the purpose of:

€) the construction or implementation of any badgd built works, structures and facilities,
contemplated by the Project;

(b) the further development or alteration or eviolutof any part of the constructed or implemented
Project, including procurement of materials and ponents for this purpose;

(c) the further development, modification (inclugiadditions or deletions), completion, translation,
or implementation of the Foreground and any addit®mit asCanadamay require for the
purposes of the completion, utilization and subsegjevolution of the Project;

(d) the use, occupancy, operation, exploitatiorinteaance, repair or restoration of the constructed
or implemented or subsequently modified Projeduiding the procurement of replacement
materials and components required for any suchgse;pand

(e) the publishing and transmission of reproduatiohthe Project or any part thereof in the form of
paintings, drawings, engravings, photographs agrogtographic works, to the public, in hard
copy or by any electronic or other means, exceptdpies in the nature of architectural drawings
or plans.

Licence to Foreground for Other Projects

The Consultanthereby grants t€anadaa non-exclusive, perpetual, world-wide, irrevoesalidence to
exercise all IP Rights that vest in tBensultantpursuant to paragraph GC 12.3 for the purpose of
planning, designing and constructing or otherwispléementing any project other than the Project,fand
any purpose set out in paragraph GC 12.5 as temeta such other project. In the event thabada
exercises such IP Rights in another project, andiged thaiCanadadoes not already have equivalent
rights under a previous contract or otherwidanadaagrees to pay to tH@onsultantreasonable
compensation determined in accordance with cuinehustry practice and having regard@anada's
contribution to the cost of development of the l§ooeind. TheConsultantshall ensure that in any sale,
assignment, transfer or licence of any of the I§hRi that vest in th€onsultantunder the Standing Offer
and/or Call-Up, the purchaser, assignee, transfaréeensee agrees to be bound by the terms ®f thi
provision and to accept reasonable compensatithcmtemplated herein. Tk@»nsultantshall also
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10.

11.

ensure that any such purchaser, assignee, trapsfelieensee of the IP Rights is required to inepibe
same obligations on any subsequent purchaserfdérapsassignee or licensee.

Licence to Background

Without limiting any implied licences that may otivse vest inCanada theConsultanthereby grants to
Canadaa non-exclusive, perpetual, irrevocable, worldwiddly-paid and royalty-free licence to exercise
such of the IP Rights in any Background incorpatat¢o theServicesor necessary for the performance of
the Servicesaas may be required

(a) for the purposes contemplated in article GG Bad GC 12.6;

(b) for disclosure to any contractor engagedlayada or bidder for such a contract, to be used
solely for a purpose set out in article GC 12.5 @i12.6;

and theConsultantagrees to make any such Background availab@attadaupon request.
Canada'sRight to Disclose and Sub-license

The Consultantacknowledges th&anadamay wish to award contracts, which may includemgetitive
process, for any of the purposes contemplatediicleaGC 12.5, GC 12.6 and GC 12.7. Tensultant
agrees tha€anada'dicence in relation to the IP Rights in the Formgrd and in the Backgrounigcludes
the right to disclose that Foreground and Backgiddorbidders for such contracts, and to sub-licemse
otherwise authorize the use of that ForegroundBaakground by any contractor or consultant engdoyed
Canadafor the purpose of carrying out such a contract.

Consultant'sRight to Grant Licence

€)) TheConsultantrepresents and warrants that @ensultanthas, or theConsultantshall obtain
without delay, the right to grant @anadathe licence to exercise the IP Rights in the Faneigd
and the Background as required by the Standingr@ffd/or Call-Up.

(b) Where the IP Rights in any Background or Fasegd are or will be owned bySub-Consultant
the Consultantshall either obtain a licence from ti&ib-Consultanthat permits compliance with
articles GC 12.5, GC 12.6 and GC 12.7 or shallngeefor theSub-Consultanto convey directly
to Canadathe same rights by execution of the form provittedhat purpose by Canada no later
than the time of disclosure @anadaof that Background and Foreground.

Trade Secrets and Confidential Information

The Consultantshall not use or incorporate any trade secret®ofidential information in any Foreground
or Background used or created in performance ofthading Offer and/or Call-Up.

CanadaSupplied Information

(a) Where performance of ti8ervicesnvolves the preparation of a compilation usinfpimation
supplied byCanada then the IP Rights that shall vest under pardg@@ 12.3 shall be restricted
to the IP Rights in Foreground that are capableetrig exploited without the use of the
information supplied b anada All IP Rights in any compilation, the Foregroundwvhich
cannot be exploited without the use of s@@nadasupplied information shall vest ®anada
The Consultantagrees that th€onsultantshall not use or disclose a@anadasupplied
information for any purpose other than completimg performance of thgervices The
Consultantshall maintain the confidentiality of such infortie@. Unless the Standing Offer
and/or Call-Up otherwise expressly provides,@mmsultantshall deliver tadCanadaall such
information together with every copy, draft, worfgipaper and note thereof that contains such

Page 29 of 60



Solicitation No.: 5P301-15-0011
File Name RFSO- Trail Consultation Service — various National Parksand Historic Sites across Canada

12.

GC 13

(b)

information upon the completion or termination lod¢ {Standing Offer and/or Call-Up, or at such
earlier time as Canada may require.

If the Consultantwishes to make use of a@anadasupplied information that was supplied for
purposes of the Standing Offer and/or Call-Up tfer commercial exploitation or further
development of any of the Foreground, thenGbasultantmay make a written request for a
licence to exercise the required IP Rights in @ahadasupplied information, to Canada. The
Consultantshall give Canada an explanation as to why sueace is required. Should Canada
agree to grant such a licence, it shall be on temasconditions to be negotiated between the
parties including payment of compensatioiCanada

Transfer of IP Rights

(@)

(b)

()

(d)

If Canada takes tt&ervicesout of theConsultant’shands in accordance with GC 9 of the General
Conditions, in whole or in part, or if tH@onsultantfails to disclose any Foreground in accordance
with article GC 12.2, Canada may upon reasonaltieejaequire th&€onsultanto convey to
Canadaall of the IP Rights in the Foreground or in tlee of a failure to disclose, all the IP
Rights in the Foreground not provided. The IP Rigbtbe conveyed shall include the IP Rights in
any Foreground that have vested or are to vesSubaConsultantin the case of IP Rights in
Foreground which have been sold or assigned totg piher than &Sub-Consultanthe
Consultantshall not be obligated to convey those IP RighiSanada but shall pay t&€anadaon
demand an amount equal to the consideration whee@donsultanteceived from the sale or
assignment of the IP Rights in that Foregroundmothe case of a sale or assignment was not at
arms length, the fair market value of the IP Rightthat Foreground, in each case including the
value of future royalties or licence fees.

In the event of the issuance by Canada of @eotferred to in (a), theonsultantshall, at the
Consultant’'sown expense and without delay, execute such camges or other documents
relating to title to the IP Rights as Canada mapie, and th&onsultantshall, atCanada's
expense, afford Canada all reasonable assistartice preparation of applications and in the
prosecution of any applications for, or any registm of, any IP Right in any jurisdiction,
including without limitation the assistance of iheentor in the case of Inventions.

Until theConsultantcompletes the performance of tBervicesand discloses all of the
Foreground in accordance with article GC 12.2, sifgect to the provisions of GC 11 National or
Departmental Security, th@onsultantshall not, without the prior written permission@dnada,
sell, assign or otherwise transfer title to theRiBhts in any of the Foreground, or license or
otherwise authorize the use of the IP Rights in@fthe Foreground by any person.

In any sale, assignment, transfer or licenc¥’dRights in Foreground by tl&onsultantexcept a
sale or licence for end use of a product basedooeground, th€onsultantshall impose on the
other party all of its obligations ©anadain relation to the IP Rights in the Foreground angt
restrictions set out in the Standing Offer and/all-Op on the use or disposition of the IP Rights
in theForeground (and, if applicable, the Foregroundfjtsecluding the obligation to impose the
same obligations and restrictions on any subseduemferee, assignee or licensee. The
Consultantshall promptly notifyfCanadaof the name, address and other pertinent infoomati
regard to any transferee, assignee or licensee.

Conflict of Interestand Values and Ethics Codes for the Public Service

TheConsultantdeclares that th€onsultanthas no pecuniary interest in the business of king party that
would cause, or seem to cause, a conflict of istarecarrying out th&ervicesand should such an interest
be acquired during the life of the Standing Offbg Consultantshall declare it immediately to the
Departmental Representative
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2. TheConsultantshall not have any tests or investigations camigicby any persons, firms, or corporations,
that may have a direct or indirect financial intgn@ the results of those tests or investigations.

3. TheConsultantshall not submit, either directly or indirectlybal for any Construction Contract related to
the Project.

4, The Consultant acknowledges that no individudie are subject to the provisions of the Conflict o
Interest Act, 2006, c. 9, s.2, the Conflict of hatet Code for Members of the House of Commons, the
Values and Ethics Code for the Public Servicesllasther codes of values and ethics applicablaiwit
specific organizations cannot derive any directfiénesulting from the Standing Offer or subseduen
Call-ups.

5. €) The Consultant shall not be eligible to cetepas a consultant or sub-consultant for a project
which may result from the provision of the Servidebe Consultant is involved in the
development of a Project Brief or Terms of RefeeracRequest for Proposal or similar
documents for such project.

(b) The Consultant providing certain pre-desigrviees (e.g. studies, analysis, and schematigesi

that do not involve the development of a Projed¢éBor Terms of Reference, a Request for
Proposal or similar documents for such project imagligible to compete as a consultant or sub-
consultant for a project which may result from ginevision of these services. The experience
acquired by a Consultant who has only provideddasign services, where the information /
documentation resulting from these services is naadéable to other proponents, will not be
considered by Canada as conferring an unfair aeganr creating a conflict of interest.

GC 14 Status of Consultant

The Consultant is an independent contractor engbgéthnada to perform the Services. Nothing inStending
Offer through a Call-up is intended to create drmaship, a joint venture or an agency between Gaaad the
other party or parties. The Consultant must nptegent itself as an agent or representative oddato anyone.
Neither the Consultant nor any of its personnehigaged as an employee or agent of Canada. Thel@oss
responsible for all deductions and remittancesireduby law in relation to its employees.

GC 15 Declaration by Consultant
The Consultantdeclares that:

(@) based on the information provided pertainmtheServicegequired under the Standing Offer,
the Consultanthas been provided sufficient information by Bepartmental Representative
enable theServicegequired under the Standing Offer to proceed ammbmpetent to perform the
Servicesand has the necessary licences and qualificaitimheding the knowledge, skill and
ability to perform theServicesand

(b) the quality ofServicedo be provided by th€onsultantshall be consistent with generally
accepted professional standards and principles.

GC 16 InsuranceRequirements
1. General
a) The Consultant shall ensure that appropriabdityainsurance coverage is in place to cover the
consultant and the members of the consultant teshskall maintain all required insurance

policies as specified herein.

b) The Consultant shall, if requested by the Catitng Officer at any time, provide to the
Contracting Officer an Insurer's Certificate ofursnce and/or the originals or certified true
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GC 17

d)

copies of all contracts of insurance maintainedhgyConsultant pursuant to the provisions
contained herein.

The payment of monies up to the deductible ammaue in satisfaction of a claim shall be borne
by the Consultant.

Any insurance coverage’s additional to thoseiiregl herein that the Consultant and the other
members of the consultant team may deem necessathyeir own protection or to fulfill their
obligations shall be at their own discretion angense.

Commercial General Liability

a)

b)

The insurance coverage provided shall not tsethem that provided by IBC Form 2100, as
amended from time to time, and shall have: a lofhitability of not less than $5,000,000.00 per
occurrence; an aggregate limit of not less thaB@%5000.00 within any policy year.

The policy shall insure the Consultant and simelude Her Majesty the Queen in right of Canada,
represented by the Minister of Public Works and &oment Services as an Additional Insured,
with respect to liability arising out of the penfoance of the Services.

Professional Liability

a)

b)

The Professional Liability insurancere@ge shall be in an amount usual for the natadesaope
of the Services but, shall have a limit of lialyil@f not less than $1,000,000 per claim, and be
continually maintained from the commencement ofgrerance of the Services until five (5)
years after their completion.

The following provision must be incorpted into the conditions of the Consultant's Psitesl
Liability insurance coverage: "Notice of Cancebhatiof Insurance Coverage: The Insurer agrees
to give the Contracting Authority at least thir80j days' prior written notice of any policy
cancellation and before making any adverse matehahges."

Resolution of Disagreements

In the event of a disagreement regarding ang@sy theServicesr any instructions given under the
Standing Offer and subsequent Call-ups:

@)

(b)

(©

TheConsultantmay give a notice of disagreement to frepartmental Representativé&Such
notice shall be promptly given and contain theipaldrs of the disagreement, any changes in time
or amounts claimed, and reference to the relevanses of the Standing Offer and Call-up;

TheConsultantshall continue to perform ttgervicesn accordance with the instructions of the
Departmental Representativend

TheConsultantand theDepartmental Representatigball attempt to resolve the disagreement by
negotiations conducted in good faith. The negiotist shall be conducted, first, at the level of the
Consultants project representative and thepartmental Representatia®ed, secondly and if
necessary, at the level of a principal of @@nsultantfirm and a senior departmental manager.

TheConsultan's continued performance of tBervicesn accordance with the instructions of the
Departmental Representatigball not jeopardize the legal position of @ensultantin any disagreement.

If it was subsequently agreed or determinedtti@instructions given were in error or contraryte
Standing Offer or Call-ugzanadashall pay theConsultanthose fees th€onsultantshall have earned as
a result of the change(s) in tBervicegrovided, together with those reasonable disbuesésrarising
from the change(s) and which have been authoriggddDepartmental Representative
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4, The fees mentioned in GC 17.3 shall be calcdlate@ccordance with the Terms of Payment setrothe
Standing Offer and the relevant Call-up.

5. If the disagreement is not settled, @@nsultantmay make a request to tbepartmental Representative
for a written departmental decision and Bepartmental Representatigball give notice of the
departmental decision within fourteen (B&ysof receiving the request, setting out the pargizibf the
response and any relevant clauses of the Standfeg @ Call-up.

6. Within fourteen (143 aysof receipt of the written departmental decisidre Consultantshall notify the
Departmental Representatiifethe Consultantaccepts or rejects the decision.

7. If the Consultantrejects the departmental decision, @@nsultant by notice may refer the disagreement to
Mediation

8. If the disagreement is referredMiediation theMediationshall be conducted with the assistance of a

skilled and experienced mediator chosen byGbasultantrom a list of mediators proposed by Canada,
and departmentdflediationprocedures shall be used unless the parties agreavise.

9. Negotiations conducted under the Standing Gififer any resulting Call-up, including those conddcte
duringMediation shall be without prejudice.

GC 18 Amendments

The Standing Offer or any resulting Call-up may metamended, or modified, nor shall any of its teemd
conditions be waived, except by agreement in vgigrecuted by the Consultant and the Contractirttpkity.

GC 19 Entire Agreement

The Standing Offer and Call-up constitutes thereratnd only agreement between the parties and seqes all
previous negotiations, communications and othee@gents, whether written or oral, unless theyrrerporated
by reference in the Standing Offer and/or Call-Ojnere are no terms, covenants, representatiaisnstnts or
conditions binding on the parties other than tram#ained in the Standing Offer and Call-up.

GC 20 Contingency Fees

The Consultant certifies that it has not, directtyndirectly, paid or agreed to pay and agreesithill not,

directly or indirectly, pay a contingency fee fhetsolicitation, negotiation or obtaining of theusling Offer to any
person, other than an employee of the Consultdimgain the normal course of the employee's dutlesthis
section, "contingency fee" means any payment arathmpensation that depends or is calculated based
degree of success in soliciting, negotiating oabtimg the Standing Offer and "person” includes iaalvidual who
is required to file a return with the registrar guant to section 5 of the Lobbying Act, 1985, c(4h Supplement).

GC 21 Harassment in the Workplace

1. The Consultant acknowledges the respditgibf Canada to ensure, for its employees, athgaliork
environment, free of harassment. A copy of theaSuey Board policy, the Policy on the Preventiod an
Resolution of Harassment in the Workplace, whicals® applicable to the Consultant, is availabléhen
Treasury Board Web site.

2. The Consultant must not, either as an iddial, or as a corporate or unincorporated entitypugh its
employees or sub consultants, harass, abuse,ghrei$criminate against or intimidate any employee
consultant or other individual employed by, or undentract with Canada. The Consultant will beisel
in writing of any complaint and will have the rigat respond in writing. Upon receipt of the Comzuot’'s
response, the Contracting Authority will, at itgiendiscretion, determine if the complaint is foed and
decide on any action to be taken.
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GC 22

GC 23

Taxes
Federal government departments and agencigsquied to pay\pplicable Taxes

Applicable Taxesvill be paid by Canada as provided in the inv@abmissionApplicable Taxesnust be
specified on all invoices as a separate item alitiy corresponding registration numbers from the ta
authorities. All items that are zero-rated, exeomb which thesépplicable Taxeslo not apply must be
identified as such on all invoices. It is the s@sponsibility of the Consultant to charyeplicable Taxes
at the correct rate in accordance with applicaddgslation. The Consultant agrees to remit to ayppate
tax authorities any amounts Applicable Taxegaid or due.

The Consultant is not entitled to use Canad@&metions from any tax, such as provincial salgeda
unless otherwise specified by law. The Consultaurst pay applicable provincial sales tax, ancillaxes,
and any commodity tax, on taxable goods or servisesl or consumed in the performance of the cantrac
(in accordance with applicable legislation), inchgifor material incorporated into real property.

In those cases where Applicable Taxes, custantissi and excise taxes are included inGbatract Price
the Contract Pricewill be adjusted to reflect any increase, or daseg ofApplicable Taxescustoms

duties, and excise taxes that will have occurradiden bid submission and contract award. However,
there will be no adjustment for any change to iasestheContract Priceif public notice of the change was
given before bid submission date in sufficient deétahave permitted the Consultant to calculate éffect
of the change.

Tax Withholding of 15 Percent - Canada RexcAgency

Pursuant to the Income Tax Act, 1985, (5th Supp.) and the Income Tax Regulations, Canags
withhold 15 percent of the amount to be paid toGbasultant in respect of services provided in @ara
the Consultant is not a resident of Canada, uthes€onsultant obtains a valid waiver from the Gna
Revenue Agency. The amount withheld will be heidaocount for the Consultant in respect to any tax
liability which may be owed to Canada.

Changes in theConsultant team

Should an entity or person named in the Constdtproposal as an entity or person who is toqrerfthe
Servicer part of theServicese unable to perform or complete BervicestheConsultantshall obtain
the concurrence of tHeepartmental Representatipeior to performing or completing tt&ervicesor
entering into an agreement with another equallyifig entity or person to perform or complete the
Servicessuch concurrence not to be unreasonably withheld.

In seeking to obtain the concurrence ofMfepartmental Representativeferred to in paragraph 1, the
Consultantshall provide notice in writing to th@epartmental Representatigentaining:

(&) the reason for the inability of the entity @rgon to perform th8ervices

(b)  the name, qualifications and experience oftfeposed replacement entity or person, and

(c) if applicable, proof that the entity or perdwas the required security clearance grante@dmyada
TheConsultantshall not, in any event, allow performance of aayt of theServicesdy unauthorized
replacement entities or persons, and acceptareeggflacement entity or person by iepartmental

Representativehall not relieve th€onsultanfrom responsibility to perform thgervices

TheDepartmental Representatiwith the authority of Canada, may order the reahdiom the
Consultanteam of any unauthorized replacement entity osgreand th&€onsultantshall immediately
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remove the entity or person from the performancheServicesand shall, in accordance with paragraphs
1. and 2., secure a further replacement.

5. The fact that thBepartmental Representatidees not order the removal of a replacement eatity
person from the performance of tBervicesshall not relieve th€onsultantfrom the Consultant’s
responsibility to meet all the Consultant’s obligas in the performance of tigervices

GC 24 Joint and Several Liability

If at any time there is more than one legal erd@gstituting theConsultant their covenants under the Standing
Offer and/or Call-Up shall be considered to betjaimd several and apply to each and every enifitthe

Consultantis or becomes a partnership or joint venture, éagdl entity who is a member or becomes a member o
the partnership or joint venture or its successand continues to be jointly and severally lidlolethe

performance of the work and all the covenants efXbnsultantpursuant to the Standing Offer and/or Call-Up,
whether or not that entity ceases to be a membigegbartnership, joint venture or its successor.

GC 25 Not Applicable

GC 26 International Sanctions

1. Persons in Canada, and Canadians outsidarafda, are bound by economic sanctions impos€hbgda.
As a result, the Government of Canada cannot adspery of goods or services that originate, &ith

directly or indirectly, from the countries or pensosubject t@conomic sanctions
(http://www.international.gc.ca/sanctions/indexx@png=eng).

2. The Consultant must not supply to the Goremnt of Canada any goods or services which ajecitio
economic sanctions.

3.  The Consultant must comply with changethéoregulations imposed during the period of th#-Qp. The
Consultant must immediately advise Canada ifitnable to perform the Services as a result of the
imposition of economic sanctions against a couotrgerson or the addition of a good or servicéniolist of
sanctioned goods or services. If the parties daagp@e on a work around plan, the Call-Up will be
terminated for the convenience of Canada in accmelaith terms and conditions of the Standing Offer
and/or Call-Up.

GC 27 Integrity Provisions - Standing Offer and Contract

1. The Consultant agrees to comply with the Codearfduct for Procurement (http://www.tpsgc-
pwgsc.gc.ca/app-acqg/cndt-cndct/contexte-contexthémd) and to be bound by its terms. In additidr t
Consultant must also comply with the terms setimtiis section.

2. The Consultant confirms that it understands tioagnsure fairness, openness and transparetitiog in
procurement process, the commission of certainaatéfences may result in setting aside the Standi
Offer and terminating for default any resulting tants. If the Consultant made a false declaratiots
proposal, makes a false declaration under the acinfiails to diligently maintain up-to-date the
information requested, or if the Consultant or ahthe Consultant's Affiliates fail to remain fraad clear
of any acts or convictions specified in these IritgdProvisions during the period of the Standinfje@
such false declaration or failure to comply maylegollowing a notice period, in the setting asidf the
Standing Offer and the termination for default oy aesulting contracts. The Consultant understamnaisa
termination for default will not restrict Canadaight to exercise any other remedies that may laéabhle
against the Consultant and agrees to immediatalyrrany advance payments.

3. Affiliates

For the purpose of these Integrity Provisionsyygwmee, including but not limited to organizatiobsdies
corporate, societies, companies, firms, partnesslagsociations of persons, parent companies and
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subsidiaries, whether partly or wholly-owned, adl @e individuals and directors, are Consultant's
Affiliates if:

a. directly or indirectly either one controls oshthe power to control the other, or
b. a third party has the power to control both.

Indicia of control, include, but are not limited toterlocking management or ownership, identity of
interests among family members, shared facilities @quipment, common use of employees, or a
business entity created following the acts or cotis specified in these Integrity Provisions whias
the same or similar management, ownership, or jp@hemployees, as the case may be.

4, The Consultant who is incorporated or who isla proprietorship has already provided a listarnes of
all individuals who are directors of the Consultanthe name of the owner. The Consultant who has
submitted a proposal as a joint venture has alrpaalyided a list of names of all directors, or ttzne of
the owner, for each member of the joint venturle Tonsultant must diligently inform Canada in imgt
of any changes affecting the list of names of dmexcduring the period of the Standing Offer arel th
period of any resulting contracts. The Consultansinalso, when requested, provide Canada with pisope
completed and signed consent forms and associat@uniation, and cooperate to the verification pesce

5. The Consultant certifies that it is aware, drat tts Affiliates are aware, that Canada may ydhe
information provided by the Consultant, includitg information relating to the acts or convictions
specified in these Integrity Provisions througheipendent research, use of any government resourtgs
contacting third parties.

6. The Consultant certifies that neither the Calasilnor any of the Consultant's Affiliates haveedily or
indirectly, paid or agreed to pay, and will noteditly or indirectly, pay a contingency fee to amgividual
for the solicitation, negotiation or obtaining betStanding Offer and any call-ups made against the
Standing Offer if the payment of the fee would riegjthe individual to file a return under sectionfhe
Lobbying Act.

7. Time Period

The Time Period is 10 years and is measured fhendate of the conviction or from the date of the
conditional or absolute discharge.

In addition, for a conviction under paragraphsreb.oof subsection 8, following the 10-year periad,
pardon or a record suspension must have been ebitain capacities must have been restored by the
Governor in Council. The Consultant must therefm@vide a copy of confirming documentation from an
official source for its certification to be foundié by Canada for the purpose of these IntegrityiBions.

8. The Consultant certifies that neither the Caasiiinor any of the Consultant’s Affiliates havebe
convicted of an offence or received a conditionmam absolute discharge under any of the following
provisions, unless the time period, as definedhinTime Period subsection, has elapsed:

a. paragraph 80(1)(dl-élse entry, certificate or retuppsubsection 80(2)¢aud against Her
Majesty or section 154.01Rraud against Her Majesj)yof the Financial Administration Acor

b. section 121Krauds on the government and Contractor subscrildnglection funyl section 124
(Selling or Purchasing Offigesection 380Kraud) for fraud committed against Her Majesty or
section 418 %elling defective stores to Her Majesty the Criminal Code or

c. section 119Bribery of judicial officers, etcection 12(qBribery of officers)section346
(Extortion), sections 366 to 36@-orgery and other offences resembling forgesgction 382
(Fraudulent manipulation of stock exchange trangans), section 382.1Prohibited insider
trading), section 39qFalsification of books and documentsection 42ZCriminal breach of
contract),section 42§Secret commissiongection 462.31L@undering proceeds of criper
sections 467.11 to 467.1B4rticipation in activities of criminal organizatiy of theCriminal
Code or
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10.

11.

d.

section 45Conspiracies, agreements or arrangements betweepettorg, section 46Foreign
directiveg, section 47Bid rigging), section 494greements or arrangements of federal financial
institutiong, section 52False or misleading representatiprsection 53Peceptive notice of
winning a priz¢ of theCompetition Actor

section 239Halse or deceptive statements thelncome Tax Agtor
section 327 Kalse or deceptive statementd theExcise Tax Agtor

section 3Bribing a foreign public officigl section 4 Accounting, or section 5Qffence
committed outside Canaylaf theCorruption of Foreign Public Officials Acor

section 5Trafficking in substangesection 6 Ifnporting and exporting or section 7Rroduction
of substanceof theControlled Drugs and Substance Act

The Consultant also certifies that no one convicteder any of the provisions under a. or b. areteive any
benefit under a contract resulting from this Stagddffer, unless a pardon or a record suspensistéan
obtained or capacities restored by the Govern@auancil, as defined in the Time Period subsection.

Foreign Offences

The Consultant also certifies that, within a pédyias defined in the Time Period subsection, nettie
Consultant nor any of the Consultant’s Affiliates/e been convicted of or have received a conditiona
an absolute discharge, under any foreign offenae@anada deems to be of similar constitutive efésne
to the offences listed in these Integrity ProvisionCanada will also consider foreign measurekosst by
Canada to be similar in nature to the Canadiangmanecord suspension, or restoration of capadityethe
Governor in Council.

Sub-consultants

The Consultant must ensure that subcontracts iadhtégrity Provisions no less favourable to Canada
than those imposed in the resulting contract.

Non-application

For governments, as well as entities controllgd lgovernment, including Crown corporations, thespnt
Integrity Provisions are reduced to complying wvétticle 750 of theCriminal Code the Government Contract
Regulations and theéode of Conduct for Procurement
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0000DA SUPPLEMENTARY CONDITIONS
SC1 Supplementary Conditions

There are no supplementary conditions.
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9998DA TERMS OF PAYMENT
TP 1 Fees

1. Subject to the terms and conditions of the Stan®ffer, and in consideration for the performanééhe
ServicesCanada shall pay to the Consultant a sum of moakylated in accordance with the fee
arrangements identified herein and in 2000DA.

2. TheConsultant fees are only payable when tbensultanthas performed th8ervicesas determined by
the Departmental Representativ®ayment in respect ofService or part of &Service is not to be deemed
a waiver ofCanadas rights of set-off at law or under this Stand®ifer for costs or expenses arising from
default or negligence of théonsultant

3. The maximum amount payable under a Call-Upuiticlg fees and disbursements, shall not be exceeded
without the prior written authorization of the Cratting Authority.

TP 2 Payments to the Consultant

1. TheConsultantshall be entitled to receive progress paymentsaaithly or other agreed intervals, subject
to the limitations of the Call-up, if applicabl&uch payments shall be made not later than thelalge
The due date shall be the 30th day following retogfign acceptable invoice.

2. An acceptable invoice shall be an invoice deéideo theDepartmental Representatiirethe agreed
format with sufficient detail and information torpat verification. The invoice shall also identifys
separate items:

(@) the amount of the progress payment being clhifmeServicessatisfactorily performed,
(b) the amount for any tax calculated in accordamitie the applicable federal legislation, and

(c) the total amount which shall be the sum ofgh®unts referred to in TP 2.2(a) and TP 2.2(b).

3. The amount of the tax shown on the invoice dialbaid byCanadato theConsultantin addition to the
amount of the progress payment 8mrvicessatisfactorily performed.

4, TheDepartmental Representatigball notify theConsultantwithin fifteen (15)daysafter the receipt of an
invoice of any error or missing information thereifayment shall be made not later than thirty (BQ)s
after acceptance of the corrected invoice or thyaired information.

5. Upon completion of each Call-up, t@ensultantshall provide a Statutory Declaration evidencimat @ll
the Consultant financial obligations foBervicegendered to th€onsultantor on theConsultants
account, in connection with the Call-up, have bestisfied.

6. Upon written notice by &ub-Consultantwith whom theConsultanthas a direct contract, of an alleged
non-payment to th8ub-ConsultantheDepartmental Representativeay provide th&ub-Consultant
with a copy of the latest approved progress paymete to th€€onsultantfor theServices

7. Upon the satisfactory completion of @krvicesthe amount due, less any payments already mhdk be

paid to theConsultantnot later than thirty (30Jaysafter receipt of an acceptable invoice, togethién the
Statutory Declaration in accordance with TP 2.5.

TP 3 Delayed Payment
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1. If Canadadelays in making a payment that is due in accarelavith TP 2, theConsultantwill be entitled
to receive interest on the amount that is overdughie period of time as defined in TP 3.2 inclygihe
day previous to the date of payment. Such dapagient shall be deemed to be the date on the ehequ
given for payment of the overdue amount. An amdspiverdue when it is unpaid on the first day
following the due date described in TP 2.1.

2. Interest shall be paid automatically on all anteuhat are not paid by the due date or fifte&) ¢ays
after theConsultanthas delivered a Statutory Declaration in accordawith TP 2.5 or TP 2.7, whichever
is the later.

3. The rate of interest shall be theerage Bank Ratglus 3 percent per year on any amount which is

overdue pursuant to TP 3.1.
TP 4  Claims Against, and Obligations of, the Constdnt

1. Canadamay, in order to discharge lawful obligations nflssatisfy lawful claims against ti@onsultantoy
a Sub-Consultantwith whom theConsultanthas a direct contract, f&ervicegendered to, or on behalf of,
the Consultant pay an amount from money that is due and payahkteeConsultantdirectly to the
claimantSub-Consultant

2. For the purposes of TP 4.1 a claim shall beidensd lawful when it is so determined:
(a) by a court of legal jurisdiction, or
(b) by an arbitrator duly appointed to arbitrdte said claim, or
(c) by a written notice delivered to tBepartmental Representatiaed signed by the

Consultantauthorizing payment of the said claim or claims.

3. A payment made pursuant to TP 4.1 is, to thergxif the payment, a dischargeGQ#nadas liability to the
Consultantunder a specific Call-up and will be deducted framy amount payable to ti@onsultantunder
any active Call-up.

4. TP 4.1 shall only apply to claims and obligasion

(a) The notification of which has set forth thecamt claimed to be owing and a full
description of th&erviceor a part of th&ervicedor which the claimant has not been paid. The
notification must be received by tBepartmental Representatiue writing before the final
payment is made to ti@onsultantand within one hundred twenty (12@8ysof the date on which
the claimant

(1) should have been paid in full under the claitisaagreement with tHeéonsultant
where the claim is for an amount that was lawfodiguired to be held back from the
claimant; or

(2) performed the last of tigervicegursuant to the claimant's agreement with the
Consultantwhere the claim is not for an amount referrecht@ P 4.4(a)(1), and

(b) the proceedings to determine the right to paynof which shall have commenced within
one year from the date that the notification refdro in TP 4.4(a) was received by the
Departmental Representative

5. Canadamay, upon receipt of a notification of claim reést to in TP 4.4(a), withhold from any amount
that is due and payable to tBensultantpursuant to a Call-up the full amount of the claimany portion
thereof.

6. TheDepartmental Representatigdall notify theConsultantin writing of receipt of any notification of

claim and of the intention @@anadato withhold funds pursuant to TP 4.5. TGensultantmay, at any
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TP 5

time thereafter and until payment is made to théwnt, post wittCanada security in a form acceptable
to Canadain an amount equal to the value of the said cldifpon receipt of such securi@anadashall
release to th€onsultantany funds which would be otherwise payable toGbesultant that were
withheld pursuant to the provision of TP 4.5.

TheConsultantshall discharge all lawful obligations and shalisfy all lawful claims against the
Consultantfor Servicegendered to, or on behalf of, t®nsultantin respect of this Standing Offer at least
as often as this Standing Offer requi@anadato discharge its obligations to t@®nsultant

No Payment for Errors and Omissions

The Consultantshall not be entitled to payment in respect ofsogurred by th€onsultantn remedying errors
and omissions in thBerviceghat are attributable to tl@onsultant theConsultants employees, or persons for
whom theConsultanthad assumed responsibility in performing $@vices

TP 6

1.

TP 7

Payment for Changes and Revisions

Payment for any additional or reducgervicesauthorized by the Departmental Representativer poi
their performance, and for which a basis of paynmastnot been established at the time of execofitime
Call-up, shall be in an amount or amounts to berddhed by the Departmental Representative, acting
reasonably, subject to these Terms of Payment.

Payment for addition&ervicesot identified at the time of execution of the Idg shall be made only to
the extent that

€) The additionabervicesareServiceghat are not included in stat&ervicesn the Call-Up; and
(b) The additionaServicesare required for reasons beyond the control ofXesultant.

Extension of Time

If, and to the extent that, the time for completaithe Construction Contracis exceeded or extended through no
fault of theConsultantin the opinion ofCanada payment for th&ervicegequired for such extended period of the
contract administration shall be subject to revéal equitable adjustment by Canada.

TP 8

1.

TP 9

Suspension Costs

During a period of suspension of Bervicepursuant to GC 7 of clause 0220DA, General Caorsti the
Consultantshall minimize all costs and expenses relatintpé®serviceghat may occur during the
suspension period.

Within fourteen (143aysof notice of such suspension, tiensultantshall submit to th®epartmental
Representativa schedule of costs and expenses, if any, thadhsultantexpects to incur during the
period of suspension, and for which Bensultantwill request reimbursement.

Payment shall be made to tbensultantfor those costs and expenses that, in the opifi@anada are
substantiated as having been reasonably incurnédgdilhe suspension period.

Termination Costs

In the event of termination of any Call-up pasuto GC 8 of clause 0220DA, General Conditions,
Canadashall pay, and th€onsultantshall accept in full settlement, an amount basethese Terms of
Payment, foiServicessatisfactorily performed and any reasonable arstisexpenses incurred to terminate
the Call-Up.

Within fourteen (143laysof notice of such termination, ti@nsultantshall submit to th®epartmental
Representativa schedule of costs and expenses reasonablyedcutihe Consultant must ensure that it
has mitigated its costs to the best of its ability.
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3. Payment shall be made to Bensultantfor those costs and expenses that in the opirfi@@aoadaare
substantiated as having been reasonably incurtedthé date of termination.

4, The Consultant has no claim for damages, conapiens loss of profit, loss of opportunity, allovwamor
otherwise by reason of, or directly or indirecthisang out of, any action taken or termination netgiven
by Canada under GC8 Termination.

TP 10 Disbursements

1. Subject to any provisions specifically to the cangrin the Agreement Particulars, the following
disbursements reasonably incurred by the Consultaattare related to the Services and approvetiey
Agency Representative, shall be reimbursed to thres@tant at actual cost:

(a) reproduction and delivery costs of drawings, CADIBsf specifications and other Technical
Documentation additional to that specified in tmejéct Brief;

(b) project related travel and accommodation additiom&that specified in the Project Brief shall be
reimbursed in accordance with current Treasury 8daavel Policy.

(c) Travel Expenses and Living Expenses: Proponents motis that travel time and travel expenses
(transportation) associated with the delivery af/mes will be calculated from the consultants'icdf
to the project site and are restricted to a maxim@iB00 kilometers each way. Travel expenses will
be paid in accordance with Treasury Board Poliaydl rates, when approved by the departmental
representative.

2. The following costs shall be included in thesfeequired to deliver the consultant services dradl sot be
reimbursed separately;

(a) Standard office expenses such as any photocopgamgputer costs, Internet, long distance telephone
and fax, including that between the Consultant’snnadfice and branch offices or between the
Consultant’s offices and other team members offices

(b) Plotting;

(c) Presentation material;

(d) Parking fees;

(e) Taxi charges;

(f) Travel time; and

(g) Local project office.

2. Disbursements shall be Project related and shaihotude expenses that are related to the normal
operation of the Consultant’s business. The ansop@yable shall not exceed the amount enterectin th
Agreement Particulars clause herein, without ther @uthorization of the Agency Representative.

TP11 Additional Services

1. Additional services which cannot be covered unberfixed hourly rate established under the Standing
Offer such as diving inspections, equipment rentaisl/or laboratory testing services, etc. and et be
required in support of the requested activitiesanradCall-up shall be reimbursed at actual cost.
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9999DA CONSULTANT SERVICES
CS1 Services

The Consultantshall perform th&ervicesdescribed herein and in any subsequent Call-upcéordance with the
terms and conditions of this Standing Offer.

CS2  Standard of Care
In performing the services, the Consultant shalljute and exercise the standard of care, skilldiigkence
required by customarily accepted professional prastand procedures developed by professionakbadithe
performance of the services at the time when aadadttation in which th&ervicesare provided.
CS 3 Time Schedule
TheConsultantshall:
€) submit in a timely manner to tBepartmental Representativier approval, a time schedule for
the Servicego be performed, in detail appropriate to the sizd complexity of the Project, and in
a format as requested by thepartmental Representative
(b) adhere to the approved time schedule andhaihges in the approved time schedule become
necessary, indicate the extent of, and the redsoissich changes, and obtain the approval of the
Departmental Representative

CS 4  Project Information, Decisions, Acceptances,pprovals

1. TheDepartmental Representatigball provide, in a timely manner, project infotioa, written decisions
and instructions, including acceptances and apjsaetating to theServicegprovided by theConsultant

2. No acceptance or approval by ihepartmental Representatinvehether expressed or implied, shall be
deemed to relieve theonsultantof the professional or technical responsibility tlee Servicegrovided by
the Consultant

CS5 Changes in Services

The Consultantshall:

(@) make changes in ti&®=rvicedo be provided for the Project, including changksch may
increase or decrease the original scopBeasf/iceswhen requested in writing by tibepartmental
Representativeand

(b) prior to commencing such changes, advis®iggartmental Representatie¢ any known and

anticipated effects of the changes on@uwmstruction Cost Estimagt€onsultantfees,Project
Scheduleand other matters concerning the Project.

CS6 Codes, By-Laws, Licences, Permits
The Consultantshall comply with all statutes, codes, regulatiand by-laws applicable to the design and where

necessary, shall review the design with those pw@hlthorities having jurisdiction in order that dmnsents,
approvals, licences and permits required for tlogeet may be applied for and obtained.

CS7 Provision of Staff
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The Consultantshall, on request, submit to tBepartmental Representatif@ approval, the names, addresses,
qualifications, experience and proposed roleslgdersons, including principals, to be employedhm/Consultant

to provide theServicesdentified in the Call-up and, on request, subamiy subsequent changes to Brepartmental
Representativéor approval.

Cs8

1.

CS9

Sub-Consultants
TheConsultantshall:

€) prior to any Call-up notify thBepartmental Representatioé any other sub-consultants with
whom theConsultantintends to enter into agreements for part of3bevicesaand, on request,
provide details of the terms, aB@rvicedo be performed under the said agreements and the
qualifications and names of the personnel of3hb-Consultastproposed to be employed on any
Call-up;

(b) include in any agreements entered into withtgonsultants such provisions of this Standing Offe
as they apply to thBub-Consultarst responsibilities; and

(c) upon written notice by 8ub-Consultantwith whom theConsultanthas a direct contract, inform
the Sub-Consultantf the Consultans obligations to th&ub-Consultantinder this Standing
Offer.

TheDepartmental Representativeay object to angub-Consultanivithin six (6)daysof receipt of
notification given in accordance with CS 8.1(a) ,aml notification of such objection, ti@nsultantshall
not enter into the intended agreement withShe-Consultant

Neither an agreement wittsaib-Consultantor theDepartmental Representatigeconsent to such an
agreement by th€onsultantshall be construed as relieving Bensultantfrom any obligation under this
Standing Offer or subsequent Call-ups, or as inmgpany liability uporCanada

Cost Control

If the servicesrequired under a call-up are for a constructiajgmt, the following will apply:

1.

Throughout Project development, thenstruction Cost Estimaferepared by th€onsultantshall not
exceed th€onstruction Cost Limit

In the event that theonsultantconsiders that th€onstruction Cost Estimaigill exceed theConstruction
Cost Limit theConsultantshall notify theDepartmental Representatiaad

(@) if the excess is due to factors under therobof, or reasonably foreseeable by @ensultant the
Consultantshall, if requested by tHeepartmental Representativend at no additional cost to
Canada make such changes or revisions to the desigragdmnecessary to bring the
Construction Cost Estimatgithin theConstruction Cost Limitpr

(b) if the excess is due to factors that are moen the control of th€onsultant changes or revisions
may be requested by tBepartmental Representativé&such changes or revisions shall be
undertaken by th€onsultantat Canada’sexpense, and the cost involved shall become amiaimo
to be mutually agreed, prior to performance ofghiel changes or revisions.

If the lowest price obtained by bid processaygatiation exceeds th@onstruction Cost Limitand if the
excess is due to reasons within the control ofeasonably foreseeable by fBensultant theConsultant
shall, if requested by tHeepartmental Representativend without additional charge, be fully respolesib
for revising the Project scope and quality as nexglito reduce the construction cost and shall mdti
construction documents as necessary to complythé@fonstruction Cost Limit
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2000DA CALCULATION OF FEES

CF1

1.

CF2

Fee Arrangement(s) forServices

The fee to be paid to ti@nsultantfor theServicegpursuant to any Call-up, shall be determined s/ @n
more of the following methods:

€) Fixed Fee:
The fixed fee will be established by multiplyitige applicable hourly rate(s) by the number of
hours, negotiated and agreed to byDepartmental Representatiaed theConsultant

(b) Time Based Fee to an Upset Limit:
An upset limit will be established by tBepartmental Representative@nd theConsultantwill be
paid for actual work performed using the applicdiderly rate(s) for such work.

Maximum Amount(s) Payable

The maximum amount(s) that applies (applyth® Serviceso be carried out at the fixed hourly rates shall
be as specified in the Call-up, which amount(s)l sttt be exceeded without the prior authorizatdithe
Departmental Representativéth the approval of Canada.

Payments for Services

Payments in respect of the fixed fee shall bdemgon satisfactory performance of 8ervicesdut such
payments shall not exceed the amount(s) as speaifitne Call-up, for eacBervice

Payments in respect of the time based fee agraegt shall be made upon satisfactory performahtieeo
Servicesut such payments shall not exceed the amourg(§pecified in the Call-up, for eaService

Progress payments, in respect of all fee arraegés, shall be made in accordance with TP 2 isela
9998DA, Terms of Payment, of the Standing Offet,duch payments shall not exceed the value ofdbe f
indicated for eaclserviceunder consideration.

If, for reasons attributable to t®nsultant a price cannot be obtained by a tender or negmtiavithin
the Construction Cost Limjtor acceptable to tHeepartmental Representatifer the award of the
Construction Contractthe Consultantshall be entitled to receive payment for the temmad, bid
evaluation and construction contract awasdvicesonly when the requirements of CS 9.3, in clause
9999DA, Consultant Services and Departmental Respitities, have been met.
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RFSO — Trail Consulting Services — National Parks,  National Historic Sites,
National Marine Conservations Areas and National Ur  ban Parks in all Canadian
Provinces.

Required Services (RS) / Project Brief
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Required Services (RS) / Project Brief

1 Introduction

Parks Canada Agency (PCA) is inviting Trail conisigitfirms to submit proposals for Standing Offess the
provision of expert trail consultation and facilita services. This procurement will follow a orteage submission
process. The selected Consultants shall providegerof services including, but not limited toiltvésioning and
conceptual planning; quality assurance inspectivas;sustainability, user enjoyment, risk andltcéassification
assessments; and advanced trail education. Oneamlination of these services can be offered abaRarks
Canada sites across the country and will requieeCihinsultant to engage with park stakeholdersweérs, Parks
Canada staff and First Nations.

2 Background

On behalf of the people of Canada, Parks Canadegtscand presents nationally significant exampfeSanada’s
natural and cultural heritage and fosters publideustanding, appreciation and enjoyment in waysahaure their
ecological and commemorative integrity for presam future generations. Moreover, it is Parks Calsadsion
that Canada’s treasured natural and historic pladebe a living legacy, connecting hearts and dsiio a stronger,
deeper understanding of the very essence of Canada.

Sustainable trails are a fundamental part of masiyovs’ experiences as they facilitate interacsiovith landscapes
and places. They help protect the history and sasfiParks and Sites through their routing andasnuable design
and construction. Trails are a vital service offad safely lead visitors to inspirational placed arperiences for
recreation and learning.

3 Objectives

The objective of this request is to gain expeiit tensultation and facilitation services. The Caltent shall
provide a range of services which may include on@ combination of, and not limited to: trail wising and
conceptual planning; quality assurance inspectivag:sustainability, user enjoyment, risk andltcéassification
assessments; and advanced trail education. Theseesecan be offered at any of Parks Canada aiexss the
country and will require the Consultant to engadf wark stakeholders, volunteers, Parks Canadibastd First
Nations.

Parks Canada is seeking to put in place a Starilifey that will provide the Agency with a turnkeglstion for
expert trail consultation services that will suppg@arks Canada sites while engaging with stakehgjdrips,
recreational groups, visitors, Park staff, techintogerts and First Nations on trail specific potge This turnkey
approach will facilitate and result in the creatafra wide-variety of safe and appropriate trajpesences for a
variety of National Parks, National Historic Sitdigtional Marine Conservation Areas and Nationdadsr Park
that will appeal to existing visitors and attraetinvisitors in all seasons.

4 Context

According to Parks Canada trails are defined aglesimse, multi-use and preferred use trails foargety of uses
including, but not limited to, hiking, backpackirigterpretation, cycling, mountain biking, fat bikj, horse use,
cross country skiing and snowshoeing. Trails cadéweloped as singletrack or doubletrack and cagerin
surfacing from natural surface to surfaced. Tnailsbe developed according to the Parks Canadd#sTra
Classification System. These services would beigeal/at National Parks, National Historic Sitestiblzal Marine
Conservation Areas, and at National Urban Parkastéstthrough-out Canada.

5 Scope of Work
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The Consultant will provide specialized trail coltation and facilitation services to Parks Canaczeet
Authorities on an as-when-and-where-requested bal&sprinciple focus will be to provide servicebigh may
include one, or a combination of, and not limitedttail visioning and conceptual planning; quakigsurance
inspections: trail sustainability, user enjoymeisk and trail classification assessments; and ek trail
education. These services can be offered at aRaids Canada sites across the country and wilinethe
Consultant to engage with park stakeholders, velnst Parks Canada staff and First Nations in dodiefform the
planning, design and management of single use traillti-use trails and preferred use trails. Tloagliltant may
also be asked to liaise with other contractoranfér scale planning is taking place.

6 Tasks/Technical Specifications

Although the range of services and the scope okwalated to specific projects will vary from profdo project,
the possible areas of involvement include:

6.1 Trail Visioning and Conceptual Planning
6.1.1 General Requirements

The objective of the trail visioning and conceptplainning is to work with Parks Canada sites irating a long
term vision that includes goals, objectives, ptiesiand next steps in order to ensure that the #iail experience
is maximized and that visitors expectations areforetoday and for the future. Trail visioning acohceptual
planning could include one or more of the following

6.1.2 Responsibility of the Consultant

*  Pre-workshop site visit to gain firsthand knowleadé¢he Parks Canada site’s trail network, thessite
specific goals and general visitor's needs and svant

»  Pre-workshop preparation of white papers or enwirental scan reports for the Parks Canada site and
other engaged groups. Reports may include researotiner trail networks in the area, current trends
and visitor trends. Papers and report templatethareesponsibility of the Consultant.

» Define visitor expectations for the trail experiesavhich consider all aspects of the tourist aaitl iser
life cycle from trip planning through to post tripcollections.

» Assist the Parks Canada site in developing workstygmda, workshop invite list, and other
communications prior to workshop. Lead group féatilon process and design charrettes.

» Capture all information gathered from pre-worksfiogings and actual workshop proceedings; compile
into a “what we heard report” as part of the firgdort submission. Final report template is the
responsibility of the Consultant.

» Create a general trail vision or trail system cgaehich could include trail vision statement, goal
objectives, and measurable outcomes as part diindlereport submission. Final report templatehis t
responsibility of the Consultant.

» Provide a list of priority recommendations as dihe final report submission. Recommendations may
include, but are not limited to, trail system pities; planning priorities; research gaps. Finalong
template is the responsibility of the Consultant.

» Create concept map of trails and other facilitepart of the final report submission. Final report
template is the responsibility of the Consultant.

6.1.3 Role of PCA

« Provide Consultant with information about the sttadls offer including, and not limited to: trailaps,
results from visitor surveys, results from targetrket research, and assess to management plan.
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« Provide Consultant with a Parks Canada staff peisguide the Consultant on a tour of the trails if
required.

« Liaise and develop relationship with park usersunteers, stakeholders, parks staff and First Matio
* Review and comment on preliminary Consultant subioiss.
* Respond to questions from the Consultant as redjuire

e Assist Consultant in the development of relatiopshiith parks users, volunteers, stakeholders spark
staff and First Nations.

e Assist Consultant in determining a location for tirkshop.
« Review and comment on draft trail vision and comeeport.
« Review and accept final report.

6.2 Quality Assurance Inspections

6.2.1 General Requirements

The objective of quality assurance inspections igview work being done by Parks Canada stafihyadesign
and construction contractors, to ensure that prejeeet Parks Canada’s trail classification sysiach
sustainable trail development best practices. Quadisurance inspection could include one or mbteeo
following:

6.2.2 Responsibility of the Consultant
» Field visits, to the Parks Canada site, for quaggurance inspections.

» Create, and submit, a general observation offtralings to support a consistent approach to trail
development. Report will recognize trails or tyaibjects which meet Parks Canada’s trail experiamck
which trails do not.

» Provide list of recommendations for trails whichriit meet Parks Canada’s trail experience.

»  Monitor the progress of the Contractors' work, cbamze with all drawings and specifications, time
schedules, quality standards and prepare progepssts, through resident site supervision durirg th
construction period.

» Provide construction inspection services by quadifbersonnel to verify compliance with Contract
documents. These personnel must be fully knowldalgesith technical and administrative requirements
of project.

6.2.3 Role of PCA

» Provide Consultant with a Parks Canada staff petsguide the Consultant on a tour of the project i
required.

» Respond to questions from the Consultant as redjuire

* Review and comment on draft report of general alzgems.

» Review and accept final report.
6.3 Trail Sustainability, User enjoyment, Risk andTrail Classification Assessment
6.3.1 General Requirements

The objective of the trail sustainability, usera@mnent and risk assessments is to work with Pagkga@a sites in
reviewing trails and trail systems to gain a bettederstanding of work that needs to be done. Etatainability,
user enjoyment, risk and trail classification assents could include one or more of the following:
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6.3.2 Responsibility of the Consultant

Field visits, to the Parks Canada site, for traiessment.

Create, and submit, a detailed trail findings répod propose recommendations and solutions to
support a consistent approach to management, maimte and construction for trails and trail
networks in the Parks Canada site. Report temfdate responsibility of the Consultant.

Provide GIS locations for all trail issues assedistihg the GIS data to the recommendations and
solutions.

Identify user risk and risk management options taetiniques.
Develop a user needs analysis.
Identify priorities, options and recommendationstfail renewal, trail repurposing or closures $aes

Determine trail classification for each trail indlag trail type and trail rating using Parks Carigadiail
classification system and assessment process.

6.3.3 Role of PCA

Provide Consultant with a Parks Canada staff petsguide the Consultant on a tour of the trail or
trail network, if required.

Respond to questions from the Consultant as redjuire
Review and comment on draft report of general olagEms.

Review and accept final report.

6.4 Advanced Trail Education

6.4.1 General Requirements

The objective of the advanced trail education iséok with Parks Canada sites to provide trailgitrey on
specific issues and challenges and also to teagtiraé techniques for new trail uses. Advanced &rducation
could include one or more of the following:

6.4.2 Responsibility of the Consultant

Preparation of all training material in accordatw®arks Canada’s trail classification system and
sustainable trail development practices.

Field visits, to the Parks Canada site, for trdil@tion.

Deliver advanced trails training for volunteersk&holders, Parks Canada staff and First Nations.
Advanced trails training could include, but is fiotited to:

o User specific trail design, construction, maintereaand management.
o0 Mountain bike skills parks planning.

0 Stone work.

0 Wetland trail design and construction.

0 Trail assessment.

Conduct training for staff and volunteer groupsider to address specific gaps in knowledge and
technical ability with respect to new trail mainégige/construction technology and techniques for a
variety of preferred user activities.

6.4.3 Role of PCA
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Provide Consultant with a Parks Canada staff peteguide the Consultant on a tour of the trailrail
network, if required.

Respond to questions from the Consultant as redjuire

Provide volunteers, stakeholders, Parks Canadiaostiirst Nations for trails training.

7 General Deliverables

Where deliverables and submissions include sumsiageorts, drawings, plans, specifications aneédugles,
one (1) original shall be provided to the Departtakrepresentative in electronic format, unles®otlise
specified.

Electronic format will be negotiated with the Prdjéuthority, but may be as follows:

NogkrwbdE

8

Written reports and studies: Microsoft Word, Bxéelobe PDF
Spreadsheets and budgets: Microsoft Word, Exape PDF
Presentations: Microsoft Word, Excel, PowerPoint
Schedules Adobe PDF, Microsoft Word, Excel
Drawings: Auto CAD, Adobe lllustrator
Specifications: Microsoft Word, Excel, Adobe IPD

Web: Adobe PDF

Maps: ArcGIS or shapefiles

Alternatively, the Consultant may submit the workdf format.

8 Project Administration

In fulfilling the terms and conditions of any refsuit Call-up(s), the Consultant shall:

Provide a mutually agreed-upon principal contacsge for each Call-up, who shall be actively invealv
in, and responsible for, all activities undertaken.

Participate in an initial start-up meeting with feject Authority.
Consultant is responsible for preparation of adjgct meeting minutes.

Confirm with the Project Authority, the receipt asuccessful completion of all work. Only the Projec
Authority can determine that the project has bemmpteted to the satisfaction of the Statement ofiVo
(Sow).

Work in conjunction and in close contact with thejBct Authority and other Parks Canada staff and
ensure that Parks Personnel are acquiring apptempertise and knowledge transfer from the
Contractor.

Complete assigned work according to pre-define@dugles and standards, as outlined in each Call-up.
Provide Quality Assurance monitoring on all delalges.

Coordinate meetings, project reviews and othetedlaroject management activities with the Project
Authority

Provide an outline of the proposed engagement psomed schedule to be used
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8.1 Location of Work and Travel

Services shall be conducted at various Nationdtf?darine Conservation Areas, National HistoriteSiand
National Urban Parks in Canada or locations detezthsuitable by the Project Authority. Should &ayel in
Canada be required, all costs will be reimburseattordance with the Treasury Board Travel Directidl
Contractor travel must be authorized in advancthbyProject Authority.

9 Definitions
Single Use Trail A trail that is open to only one type of traileugyroup (i.e. hiking only)

Multi-use Trail : A trail that permits more than one user grougjuestrians, hikers and mountain bikers, for
example — at a time.

Preferred Use Trail: A trail that permits more than one user groupthat was designed as “preferred” for certain
activities. For example, a trail that is preferfedmountain bikers might be designed to be fasitfiowing through
open terrain, with swooping turns and dips. Thi iganot closed to hikers or equestrians, but thesynot
considered in the design. Hiking trails, meanwhitéght have stairs, sharp switchbacks, short digtsnor other
qualities that would be less attractive to bikard aquestrians.

Singletrack Trail : A trail that is narrow and users must generalyel in single file. Typical trail width could be
0.5 to 1.25 meters.

Doubletrack Trail : A trail that allows two users to travel side liges or to pass without one user having to yield
the trail. Typical trail width could be 1.25 meteand greater.

Natural Surface (Trail): A trail tread made from clearing and grading ila¢ive soil and with no added surfacing
materials.

Surfaced (Trail): Material on top of the trailbed that provides tlesired tread. Examples of surfacing could
include concrete, asphalt, rock, gravel and otbbs&nces.

Sustainable Trail: Trails that have been designed and constructeeljaire little maintenance and have minimal

impact on the environment. Sustainable trail shatiite a balance between ecological sustainability
environmental sustainability, social sustainabiihd managerial sustainability.
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SUBMISSION REQUIREMENTS AND EVALUATION (SRE)

SRE 1 General Information

SRE 2 Proposal Requirements

SRE 3 Submission Requirements and Evaluation
SRE 4 Price of Services

SRE 5 Total Score

SRE 6 Submission Requirements - Checklist
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SUBMISSION REQUIREMENTS AND EVALUATION
SRE 1 GENERAL INFORMATION

1.1 Reference to the Selection Procedure
An ‘overview of the selection procedure' can benfibin Generalnstructiongsee Gl 9).

1.2 Submission of Proposals
The Proponent is responsible for meeting all subimisrequirements. Please follow detailed instomst
in “Submission of Proposals”, General Instructi¢@s 10).

1.3 Basis of Selection
To be declared responsive, an offer must:

A. Comply with all the requirements of the bid sahtion

B. Meet all mandatory technical evaluation criteria

C. Obtain the required minimum of 60 percent ovexdhe points for the technical evaluation ciigewhich are
subject to point rating. The rating is performedaoscale of 100 total points.

Offers not meeting (a) or (b) or (c) will be deeldmon-responsive.

The selection will be based on the highest respersimbined rating of technical merit and pricee Tatio will be
85% for the technical merit and 15% for the price.

Neither the responsive offer obtaining the higleshnical score nor the one with the lowest evalligtice will
necessarily be accepted. The responsive offerthitthighest combined rating of technical merit pride will be
recommended for issuance of a Standing Offer.

1.4 Calculation of Total Score
For this Standing Offer the Total Score will beaddished as follows:

Technical Rating x 85% = Technical ScPoints)
Price Rating x 15% = Price Score (Points)
Total Score Max. 100 points
SRE 2 PROPOSAL REQUIREMENTS

2.1 Requirement for Proposal Format

The following proposal format information should ibgplemented when preparing the proposal.

. Submit one (1) bound original plus three (3) bouogies of the proposal
. (1) electronic copy of the proposal (PDF format)eodSB thumb drive, CD or DVD Paper size should be
216mm x 279mm (8.5" x 11")

. Minimum font size - 11 point Times or equal

. Minimum margins - 12 mm left, right, top, and baotto

. Double-sided submissions are preferred

. One (1) ‘page’ means one side of a 216mm x 279&BY k 11") sheet of paper

. 279mm x 432 mm (11" x 17") fold-out sheets for spigheets, organization charts etc. will be couased
two pages.

. The proposals should be organized in the same mamdesequence as in the Request for Proposal SRE
section.

2.2 Specific Requirements for Proposal Format
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The maximum number of pages (including text anglgies) to be submitted for the Rated Requirementer
SRE 3.2 is fifteen (15) pages.

The following are not part of the page limitatioemioned above;
* Covering letter
®* Table of Contents
* Dividers
® CVs (curriculum vitaes)
® Declaration Form (Appendix A)
* Attestation and Proof of Compliance With Occupadiddealth and Safety (Appendix E)
®* Team Identification Format (Appendix D)
* Integrity Provisions Certifications
* Front page of the Request for Standing Offer doaime
* Front page of revision(s) to the Request for Stagpdffer document
® Price Proposal Form (Appendix B)

Conseguence of non-compliance: any pages which extend beyond the above page limitation and any other
attachments will be extracted from the proposal and will not be forwarded to the PCA Evaluation Board members
for evaluation.

SRE 3 SUBMISSION REQUIREMENTS AND EVALUATION
3.1 MANDATORY REQUIREMENTS

Failure to meet the mandatory requirements willegrthe proposal as non-responsive and no furtrauation
will be carried out.

3.1.1 Declaration/Certification Form(s)
Proponents must complete, sign and submit theviitig:
1. Appendix A, Declaration / Certifications Formrasjuired

3.1.2 Experience Portfolio
Proponents must demonstrate a minimum of 48 manftegperience in delivering consultation and faafion
services to groups and/or public agencies sinceaigri, 2010.

3.1.3 Project Summaries

Submit a minimum of four (4) project descriptioesated to recreational trail consultation and featibn. This
will be used during the evaluation process to deite if the offer meets the required experiencatified within
the solicitation document.

3.2 RATED REQUIREMENTS

Proposals meeting the mandatory requirements wih\mluated in accordance with the following cidtefhe
clarity of the proposal writing will form part ofi¢ evaluation (use of language, document structorgiseness and
completeness of the response):

3.2.1 Comprehension of the Scope of Services (Maxaim possible points — 20)
1. What we are looking for:
(A) Demonstration of the understanding of the overgjuirements for services, including specific
deliverables, expected approaches, technical exji@ts and expertise, and coordination
requirements, especially in delivering governmenjqzts.

2. What the proponent should provide:
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(A) Scope of services that can be done by the Consultan

(B) Summary of your proposed typical work breakdowncgtrre, i.e. resources assigned, time schedule,
level of effort.

(C) Project management approach to working with Padsa@a (understanding of Parks Canada mandate
and management structure, Standing Offer procesking with the government in general).

3.2.2 Working with Multiple Groups (Maximum possible points — 20)
1. What we are looking for:

(A) Demonstrate how groups were engaged in the traiiswdtation or facilitation service. In relation to
the scope of services listed in the Required SesviRRS) section.

(B) Demonstration that the proponent has worked witkt Mations groups has knowledge of working
with First Nations groups. The Proponent's paréitigm with First Nations in projects should have
involved the scope of services listed in the RegpliBervices (RS) section.

(C) Description of the groups engaged.

3.2.3 Past Experience (Maximum possible points — 60
1. What we are looking for:

(A) Demonstration that since January 1, 2010, the praptoor its key personnel has participated in a
range of projects requiring a full scope of sersigeaccordance with the Required Services (RS)
section. The Proponent's participation in thesgepts should have involved the scope of services
listed in the Required Services (RS) section.

2. What the proponent should provide:
(A) A brief description of:
1) One (1) example of a trail assessment projectarotected area. Trail assessment can be any of
the assessment services listed in the Requiredc8sr(RS) section.

2) One (1) example of trail visioning and/or concepplanning. Provide detail of visioning and
conceptual planning process.

3) One (1) project of the Consultant’s choice thatvetases the services provided by the firm,
relevant to the list provided in the introductidiese projects have to be relevant to this RFSO,
and completed over the last five (5) years by thaddltant, or its key personnel.

4) One (1) project of the Consultant’s choice thatvatases services provided in consultation with
First Nations. This project must to be relevantie RFSO, and completed over the last five (5)
years by the Consultant, or its key personnel.

(B) For the above projects, include the names of kesgmmel who were involved as part of the project
team and their respective responsibilities, as agthe scope, and budget per discipline.

(C) Indicate why each project is relevant to this Retjfier Standing Offer (RFSO).

(D) Indicate the dates the services were providedhltisted projects.

(E) Scope of services rendered, project objectivesstcaints and deliverables.

(F) Provide letters of reference from the client orugranvolved for each of the listed projects.

3. The Proponent (as defined in General Instruction2d}p must possess the knowledge on the above
projects. Past project experience from entitiegiothan the Proponent will not be considered in the
evaluation unless these entities form part of atjeénture Proponent.

3.3 EVALUATION AND RATING
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Proposals that are responsive (i.e. which me¢halinandatory requirements set out in the ReqoeStanding
Offer) will be reviewed, evaluated and rated byGAHEvaluation Board. In the first instance, presevelopes will
remain sealed and only the technical componertiseoproposal will be evaluated in accordance withfollowing
to establish Technical Ratings:

Criterion Weight Rating Weighted
Factor Rating
3.2.1 Comprehension of the Scope of Services 2.0 -1 0-20
3.2.2 Team Approach / Management of Services 2.0 -10 0-20
3.2.3 Past Experience 6.0 0-10 0-60
Total 0-100

Generic Evaluation Table

PCA Evaluation Board members will evaluate thergjtks and weaknesses of the Proponent's resportse to
evaluation criteria and will rate each criterioriméven numbers (0, 2, 4, 6, 8 or 10) using thegervaluation table
below:

INADEQUATE WEAK ADEQUATE FULLY STRONG
SATISFACTORY
2 points 4 points 6 points 8 points 10 points
Lacks complete or | Has some Demonstrates a good Demonstrates a very good | Demonstrates al
almost complete understanding of the| understanding of the| understanding of the excellent
understanding of the | requirements but requirements. requirements. understanding of
requirements. lacks adequate the requirementy|
understanding in
some areas of the
requirements.

Weaknesses cannot | Generally doubtful [ Weaknesses can be | No significant weaknesses | No apparent
be corrected that weaknesses can corrected weaknesses
be corrected

Proponent do not Proponent lacks Proponent has an Proponent is qualified and | Proponent is

possess qualificationgqualifications and acceptable level of | experienced highly qualified
and experience experience qualifications and and experienced
experience

Team proposed is ngtTeam does not cover Team covers most | Team covers all components|-Strong team hag
likely able to meet | all components or | components and will| some members have worked| worked

requirements overall experience is| likely meet successfully together successfully
weak requirements together on
comparable
projects
Sample projects not | Sample projects Sample projects Sample projects directly Leads in samplg
related to this generally not related| generally related to | related to this requirement | projects directly
requirement to this requirement | this requirement related to this

requirement

Extremely poor, Little capability to Acceptable capability, Satisfactory capability, should Superior
insufficient to meet | meet performance | should ensure ensure effective results capability, shouly
performance requirements adequate results ensure very

requirements effective results
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To be considered further, proponemtsst achieve a minimum weighted rating of Sixty (60} ofithe hundred (100)
points available for the rated technical critesespecified above.

No further consideration will be given to proponens not achieving the pass mark of sixty (60) points.
SRE 4 PRICE OF SERVICES

All price proposal envelopes corresponding to respe proposals which have achieved the pass niaikty (60)
points are opened upon completion of the techmicaluation. When there are three (3) or more resipen
proposals, an average price is determined by addirige price proposals together and dividingttital by the
number of price proposals being opened. This cafic will not be conducted when one or two respans
proposals are received.

All price proposals which are greater than twerng-percent (25%) above the average price willdteaside and
receive no further consideration.

The remaining price proposals are rated as follows:

1. The lowest price proposal receives a Pricengaif 100

2. The second, third, fourth and fifth lowest paaeceive Price Ratings of 80, 60, 40, and 2Cectsmly. All
other price proposals receive a Price Rating of 0.

3. On the rare occasions where two (or more) gmoposals are identical, the matching price prajgosceive the
same rating and the corresponding number of follgwatings are skipped.

The Price Rating is multiplied by the applicablegemtage to establish the Price Score.

The Proponent will be required to use the PricgpBsal Form as described in Appendix B to preseqit the

schedule for services and evaluation. Rates nauptdivided for all categories of staff even if spedndividuals
have not yet been identified for the category.

SRES5 TOTAL SCORE

Total Scores will be established in accordance thighfollowing:

Rating Possible % of Total Score

Range Score (Points)
Technical Rating 0-100 85 0-90
Price Rating 0-100 15 0-10
Total Score 100 0-100

The proposals will be ranked in order from the leigfhto the lowest using the total score (techrptiad price). The
proponents submitting the highest ranked propasgillibe recommended for issuance of a Standing 1Offe the
case of a tie, the proponent submitting the loweepfor the services will be selected. Canadarvesethe right to
issue up to ten (10) Standing Offers.

SRE 6 SUBMISSION REQUIREMENTS - CHECKLIST

The following list of documents and forms is praaddwith the intention of assisting the Proponergrisuring a
complete submission. The Proponent is respongibleeeting all submission requirements.

Please follow detailed instructions in "SubmissiéiProposals”, General Instructions (Gl 10).

O Declaration / Certification Form - completed angngid form provided in Appendix A
O Integrity Provisions — Associated Information 1 li§ directors / owners

O Proposal - 1 signed original + 3 copies (plus ttetmic copy)

O Front page of Request for Standing Offer - completed signed

O Front page of Revision(s) to a Request for Stan@iffgr - completed and signed
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In a separate envelope:

O Price Proposal form Appendix B- one (1) completégned and submitted in a separate envelope
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Declaration / Certifications Form (page 1 of 5)

Name of Proponent:

Street Address:

City:

Prov./Terr./State:
Postal/ZIP Code:
Telephone Number :( )
Fax Number: ( )

E-Mail:

Procurement Business Number:

Mailing Address (if different than street address)

City:
Prov./Terr./State:

Postal/ZIP Code:

Type of Organization
____Sole Proprietorship
__ Partnership
____Corporation

Joint Venture

Size of Organization
Number of Employees
Graduate Architects/
Prof. Engineers:
Other Professionals

Technical Support

Other
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Declaration / Certifications Form (page 2 of 5)
Federal Contractors Program for Employment Equity - Certification

I, the Proponent, by submitting the present information to the Contracting Authority, certify that the
information provided is true as of the date indicated below. The certifications provided to Canada are
subject to verification at all times. | understand that Canada will declare a proposal non-responsive, or
may set-aside a Standing Offer, or will declare a consultant in default, if a certification is found to be
untrue, whether during the proposal evaluation period, during the Standing Offer period, or during the
contract period. Canada will have the right to ask for additional information to verify the Proponent’s
certifications. Failure to comply with any request or requirement imposed by Canada may render the
proposal non-responsive, may result in the Standing Offer set-aside, or constitute a default under the
contract.

For further information on the Federal Contractors Program for Employment Equity visit Employment and

Social Development Canada (ESDC)-Labour's website.

Date: (YY/MM/DD) (If left blank, the date will be deemed to be the RFSO closing date.)
Complete both A and B.

A. Check one of the following:

( ) Al. The Proponent certifies having no work force in Canada.

( ) A2. The Proponent certifies being a public sector employer.

( ) A3. The Proponent certifies being a federally requlated employer being subject to the Employment
Equity Act.

( ) A4. The Proponent certifies having a combined work force in Canada of less than 100 employees
(combined work force includes: permanent full-time, permanent part-time and temporary
employees [temporary employees only includes those who have worked 12 weeks or more
during a calendar year and who are not full-time students]).

A5. The Proponent certifies having a combined workforce in Canada of 100 or more employees; and

( ) A5.1. The Proponent certifies already having a valid and current Agreement to Implement
Employment Equity (AIEE) in place with ESDC-Labour.

OR
() A5.2. The Proponent certifies having submitted the Agreement to Implement Employment
Equity (LAB1168) to ESDC-Labour. As this is a condition to issuance of a standing offer,
proceed to completing the form Agreement to Implement Employment Equity (LAB1168),
duly signing it, and transmit it to ESDC-Labour.

B. Check only one of the following:

( ) B1l. The Proponentis not a Joint Venture.

OR

( ) B2. The Proponent is a Joint venture and each member of the Joint Venture must provide the

Contracting Authority with a completed Federal Contractors Program for Employment Equity -
Certification. (Refer to the Joint Venture section of the General Instructions to Proponents
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Declaration / Certifications Form (page 3 of 5)

Former Public Servant (FPS) - Certification

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, proponents must
provide the information required below before the issuance of a standing offer. If the answer to the
questions and, as applicable the information required have not been received by the time the
evaluation of proposals is completed, Canada will inform the Proponent of a time frame within which to
provide the information. Failure to comply with Canada’s request and meet the requirement within the
prescribed time frame will render the proposal non-responsive.

Definitions
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial Administration
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the
Royal Canadian Mounted Police. A former public servant may be:

(8 anindividual;

(b) an individual who has incorporated,;

(c) a partnership made of former public servants; or

(d) a sole proprietorship or entity where the affected individual has a controlling or major interest in the
entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S., 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Proponent a FPS in receipt of a pension? YES ( ) NO( )

If so, the Proponent must provide the following information, for all FPS in receipt of a pension, as
applicable:

(&) name of former public servant;
(b) date of termination of employment or retirement from the Public Service.

By providing this information, proponents agree that the successful Proponent's status, with respect to
being a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.
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Declaration / Certifications Form (page 4 of 5)

Work Force Adjustment Directive

Is the Proponent a FPS who received a lump sum payment pursuant to the terms
of a Work Force Adjustment Directive? YES( ) NO ( )

If so, the Proponent must provide the following information:

(a)
(b)
(©)
(d)
()
(f)

(9)

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number

of weeks;

number and amount (professional fees) of other contracts subject to
the restrictions of a work force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or
Harmonized Sales Tax.
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Declaration / Certifications Form (page 5 of 5)

Name of Proponent:

This Declaration forms part of the offer.

Education, Professional Accreditation and Experience:

All statements made with regard to the education, professional accreditation and the experience of
individuals proposed for providing services under the Standing Offer are accurate and factual, and we are
aware that Canada reserves the right to verify any information provided in this regard and that untrue
statements may result in the proposal being declared non-responsive. Should a verification by Canada
disclose untrue statements, Canada shall have the right to treat any standing offer resulting from this
solicitation as being in default and to terminate it accordingly.

DECLARATION:
I, the undersigned, being a principal of the Proponent, hereby certify that the information given on this
form and in the attached Proposal is accurate to the best of my knowledge.

Name (print):

Capacity:

Signature

Telephone Number: ()

Fax Number: ( )

E-mail:

Date:

During proposal evaluation period, Parks Canada contact will be with the above named person.

This Appendix A should be completed and submitted with the proposal, but may be submitted afterwards
as follows: if any of these required certifications is not completed and submitted with the proposal, the
Contracting Authority will inform the Proponent of a time frame within which to provide the information.
Failure to comply with the request of the Contracting Authority and to provide the certifications within the
time frame provided will render the proposal non-responsive.
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PRICE PROPOSAL FORM
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PRICE PROPOSAL Appendix “B”

10.

11.

INSTRUCTIONS

Complete price proposal form and submit in a separate sealed envelope, with the
Proponent's name, Solicitation Number, and "Price Proposal Form" typed on the outside.

Price proposals are not to include Applicable Taxes and will be evaluated in Canadian
Dollars.

Proponents are not to alter or add information to the form.

Itis MANDATORY that offerors submit firm prices/rates for the period of the proposed
Standing Offer for all items listed. This section, when completed, will be considered as
the offeror’s Financial Offer.

Rates quoted must remain firm for the period of the Standing Offer. GST/HST, if
applicable, is not included and is to be shown as a separate item on any resulting invoice

In order to ensure that fair and competitive hourly rates are received for each of the positions
listed, the following requirement must be strictly adhered to: Proponents must provide an
hourly rate for each listed position. In the event that the firm consists of fewer personnel
than listed, provide an hourly rate that corresponds with each position listed. The hourly rate
provided must be equal to or greater than the hourly rate provided for the position listed
below it. For example, if the firm does not have an Intermediate Personnel, the hourly rate
provided must be equal to or greater than the hourly rate provided for the Junior Personnel.
The hourly rate for any given category of personnel cannot be $0 or nil value. Failure to
insert an hourly rate for each position listed will render your proposal non-responsive.

There will be no extra payment made for overtime.

All travel must have the prior authorization of the Project Authority and are subject to
government audit.

Fixed hourly rates for each category are to be provided in column B and are then multiplied
by the weight factor in column A. Weight Factors are for evaluation purpose only, actual
usage may vary.

Should there be an error in the extended pricing of the offeror’s offer, the unit pricing shall
prevail and the extended pricing shall be corrected in the evaluation. Any errors in the
quantities of the offeror’s offer shall be changed to reflect the quantities stated in this
document. In the event that a mathematical error occurs in carrying over the totals, PCA will
correct the totals to ensure the fairness of the Proposals.

Suppliers must identify the Region that they are proposing to provide service to under any

resulting SO. It is not necessary to submit a separate proposal for all the different regions. If
a supplier wishes to submit a proposal for only a specific region, it may do so.
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PRICE PROPOSAL Appendix B

Name of Proponent:

Address:

Procurement Business Number (PBN):

Identify the regions that you are proposing to prov ide service to:

Atlantic Reqgion:  (checkmark for yes)

Nova New
Scotia Bruinswick
Prince ED=

Newfoundland
Edward ﬂ‘.t— and Labrador a B

Island

Mountain Region: (checkmark for yes)

British %‘% { }

Alberta

Columbia o Nt
o~ e
Prairie Region: (checkmark for yes)
Manitoba Saskatchewan { }
Ontario Reqion: (checkmark for yes)
Ontario { }
Quebec Region: (checkmark for yes)
Québec { }
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TABLE ONE: STANDING OFFER - YEAR ONE — Starting on  Award Date

Type of Service
Standing Offer Year One (1)

Trail Vision ing and Conceptual
Planning

Estimated Hours Per
Year

Fixed Hourly Rate

Total
(A XB)

Quality Assurance Inspections

Pre-workshop Preparation 67.5 $ $
Workshop 45 $ $
Final Report Creation 112.5 $ $
Travel to Site 32 $ $

Trail Sustainability, User Enjoyment,
Risk and Trail Classification
Assessment

Pre-inspection Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 112.5 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Advanced Trail Education

Pre-assessment Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 1125 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

(A) Total for Evaluation — Year One (1) of Standing Off  er-

Pre-education Preparation 225 $ $
Workshop Site Preperation 15 $ $
Education Workshop 67.5 $ $
Travel to Site 32 $ $

TABLE TWO: STANDING OFFER - YEAR TWO — Starting on  Award Date

Type of Service
Standing Offer Year Two (2)

Trail Visioning and Conce ptual
Planning

Estimated Hours Per
Year

Fixed Hourly Rate

Total
(A X B)

Pre-workshop Preparation

67.5

Workshop

45
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Final Report Creation

Travel to Site

Quality Assurance Inspections

Trail Sustainability, User Enjoyment,
Risk and Trail Classification

Pre-inspection Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 1125 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Advanced Trail Education

Assessment
Pre-assessment Preparation 225 $ $
Mobilization to worksite 32 $ $
Field Work 1125 $ $
Elgc?(l)rifnpeonr:j:\ltri]gns Creation 45 $ $
Travel to Site 32 $ $

(B) Total for Evaluation — Year Two (2) of Standing Off  er-

Pre-education Preparation 225 $ $
Workshop Site Preperation 15 $ $
Education Workshop 67.5 $ $
Travel to Site 32 $ $

TABLE THREE: STANDING OFFER - OPTION YEAR ONE

Type of Service
Option Year One (1)

Trail Visioning and Conceptual
Planning

Estimated Hours Per
Year

Fixed Hourly Rate

Total
(A X B)

Quality Assurance Inspections

Pre-workshop Preparation 67.5 $ $
Workshop 45 $ $
Final Report Creation 1125 $ $
Travel to Site 32 $ $

Pre-inspection Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 112.5 $ $
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Final Report and
Recommendations Creation

45

Travel to Site

Trail Sustainability, User Enjoyment,
Risk and Trail Classification
Assessment

Advanced Trail Education

Pre-assessment Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 1125 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

(C) Total for Evaluation — Option Year One (1) -

Pre-education Preparation 22.5 $ $
Workshop Site Preperation 15 $ $
Education Workshop 67.5 $ $
Travel to Site 32 $ $

TABLE FOUR: STANDING OFFER — OPTION YEAR TWO

Type of Service
Option Year Two (2)

Trail Visioning and Conceptual
Planning

Estimated Hours Per
Year

Fixed Hourly Rate

Total
(A XB)

Quality Assurance Inspections

Pre-workshop Preparation 67.5 $ $
Workshop 45 $ $
Final Report Creation 1125 $ $
Travel to Site 32 $ $

Trail Sustainability, User Enjoyment,
Risk and Trail Classification

Pre-inspection Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 112.5 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Assessment
Pre-assessment Preparation 22.5 $
Mobilization to worksite 32 $
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Field Work 112.5 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Advanced Trail Education

Pre-education Preparation 225 $ $
Workshop Site Preperation 15 $ $
Education Workshop 67.5 $ $
Travel to Site 32 $ $

(D) Total for Evaluation — Option Year Two (2) -

TABLE FIVE: STANDING OFFER — OPTION YEAR THREE

Type of Service
Option Year Three (3)

Trail Visioning and Conceptual
Planning

Estimated Hours Per
Year

Fixed Hourly Rate

Total
(A X B)

Pre-workshop Preparation 67.5 $ $
Workshop 45 $ $
Final Report Creation 1125 $ $
Travel to Site 32 $ $

Quality Assurance Inspections

Pre-inspection Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 112.5 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Trail Sustainability, User Enjoyment,
Risk and Trail Classification
Assessment

Pre-assessment Preparation 22.5 $ $
Mobilization to worksite 32 $ $
Field Work 1125 $ $
Final Report and

Recommendations Creation 45 $ $
Travel to Site 32 $ $

Advanced Trail Education

Pre-education Preparation

225

Workshop Site Preperation

15
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Education Workshop 67.5
Travel to Site 32
(E) Total for Evaluation — Option Year Three (3) of Sta  nding Offer - $

Total: Year 1 (a) + Year 2 (b) + Option Year One ( c¢) + Option Year Two (d) + Option Year Three

€)=3

SIGNATURE OF CONSULTANT OR JOINT VENTURE CONSULTANT S

The Consultant agrees to provide services, as required for each call up, in accordance with the
time based rates quoted above. Time based rates do not apply to sub-consultants services
engaged by the Architect acting as Prime Consultant. Rates charged for sub-consultants shall
not exceed rates for the parallel functional activities identified above.

signature signature

capacn y ......................................................................... capacny .................................................
5|gnature ....................................................................... 5|g na ture ..................................................
capacn y ......................................................................... capacny .................................................

END OF PRICE PROPOSAL FORM
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APPENDIX C

DOING BUSINESS GUIDE
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DOING BUSINESS GUIDE Appendix “C”

The Procedures and Standards established by PWGSC are attached as a separate PDF
document. All reference to the Department of Public Works and Government Services Canada

should be deleted and replaced with Parks Canada Agency.
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APPENDIX D

TEAM IDENTIFICATION FORMAT
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TEAM IDENTIFICATION FORMAT Appendix “D”

For details on this format, please see item 3.1.4 of the SRE.
The prime consultant and other members of the Consultant Team shall be, or eligible to be,

licensed, certified or otherwise authorized to provide the necessary professional services to the
full extent that may be required by provincial or territorial law.

1. Prime Consultant (Offeror):

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:

2. Key Sub-Consultants / Specialists

Firm: Name;:

Key Individuals and provincial/territorial professional licensing status:
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2. Key Sub-Consultants / Specialists (cont.)

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:
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2. Key Sub-Consultants / Specialists (cont.)

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:

Firm: Name:

Key Individuals and provincial/territorial professional licensing status:
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APPENDIX E

ATTESTATION AND PROOF OF COMPLIANCE
WITH OCCUPATIONAL HEALTH AND SAFETY
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ATTESTATION AND PROOF OF COMPLIANCE
WITH OCCUPATIONAL HEALTH AND SAFETY Appendix “E "

The following form must be completed and signed prior to commencing work on Parks
Canada Sites.

Submission of this completed form, satisfactory to Parks Canada, is a condition of gaining access
to the work place.

Parks Canada recognizes that federal OHS legislation places certain specific responsibilities
upon Parks Canada as owner of the work place. In order to meet those responsibilities, Parks
Canada is implementing a contractor safety regime that will ensure that roles and responsibilities
assigned under Part Il of the Canada Labour Code and the Canada Occupational Health and
Safety Regulations are implemented and observed when involving contractor(s) to undertake
works in Parks Canada work places.

Parks Canada Responsible Authority/Project Address Contact Information
Lead

Project Manager/Contracting Authority (delete as
required)

Prime Contractor

Subcontractor(s) (add additional fields as
required)

Location of Work

General Description of Work to be Completed
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Mark “Yes” where applicable.

A meeting has been held to discuss hazards and access to the work place and all known and foreseeable
hazards have been identified to the contractor and/or subcontractor(s)

The contractor and/or its subcontractor(s) will comply with all federal and provincial/territorial legislation
and Parks Canada's policies and procedures, regarding occupational health and safety.

The contractor and/or its subcontractor(s) will provide all prescribed safety materials, equipment, devices
and clothing.

The contractor and/or its subcontractor(s) will ensure that its employees are familiar with and use all
prescribed safety materials, equipment, devices and clothing at all times.

The contractor and/or its subcontractor(s) will ensure that its activities do not endanger the health and
safety of Parks Canada employees.

The contractor and/or its subcontractor(s) has inspected the site and has carried out a hazard assessment
and has put in place a health and safety plan and informed its employees accordingly, prior to the
commencement of the work.

Where a contractor and/or its subcontractor(s) will be storing, handling or using hazardous substances in
the work place, it will place warning signs at access points warning persons of the presence of the
substances and any precautions to be taken to prevent or reduce any hazard of injury or death.

The contractor and/or its subcontractor(s) will ensure that its employees are instructed in respect of any
emergency procedures applicable to the site.

l, (contractor), certify that | have read, understood and attest that my
firm, employees and all sub-contractors will comply with the requirements set out in this document and the terms
and conditions of the contract.

Name Signature

Date
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