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RESPONSE FORM - SECTION I
Request for Standing Offer Number
EN930-151094/D
1.    Instructions
Offerors must read the Request for Standing Offer (RFSO) in its entirety.
Offerors are responsible for asking questions they consider relevant to ensure that they understand RFSO requirements.
Offerors must download any amendments to the RFSO. Amendments contain answers to questions asked by Offerors as well as changes that may alter RFSO requirements.
Only resources mentioned in this Standing Offer (SO) may be proposed in a request for availability for a requirement resulting from the SO. Offerors are therefore asked to propose in their offer any resource who meets RFSO requirements and who is likely to carry out work under a contract.
Canada can initiate a reference check at any time. Consequently, the Offeror must make sure that the persons mentioned as a reference can corroborate information provided.
Offerors must complete all mandatory fields in the Response Form. A red field or outline indicates that information is missing or wrong.
Offerors who would like to submit an offer as a joint venture must create a Procurement Business Number (PBN) for the joint venture itself. The PBN of one of the members of the joint venture cannot be used. To do this, Offerors should inquire with the Office of Small and Medium Enterprises and Strategic Engagement (OSME-SE) by clicking on the following link: https://buyandsell.gc.ca/for-businesses/selling-to-the-government-of-canada/register-as-a-supplier
As indicated in the RFSO, Offerors must send their offer or bid to the Bid Receiving Unit whose address and fax number are indicated on the first page of the RFSO.
An offer submitted late will be rejected unless it is considered as a delayed offer as described in the circumstances contained in section 07 (2013-03-02) Delayed Offers.
2.    General Information
Is the Offeror a joint venture?
Please complete the section below
Add / Del
Name of each member of the joint venture
Procurement Business Number (PBN) of each member of the joint venture
Please indicate the Offeror's legal name
Please indicate the Offeror's contact information
Please indicate the procurement Business Number (PBN)
Please indicate the contact person information
First and last name
Telephone number
Cell phone number
Email
Please indicate the applicable laws of a Canadian province or territory
The SO and any contract resulting from the SO must be interpreted and governed, and the relations between the parties determined, by the laws in force in Ontario. Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their choice without affecting the validity of their offer. If no change is made, it acknowledges that the applicable laws specified are acceptable to the Offerors.
2.1    Information on proposed resources
Please indicate the first and last name of each proposed resource
Language combination
Does this resource have security clearance?
Please indicate the security clearance level of this resource
Please indicate the Security Screening Certificate number of this resource
2.2    Regions
The Offeror must indicate at least one region in which they wish to offer their services.
Definitions of National Zone, regions and metropolitan areas are to be found in Annex E of the RFSO.
Note: Canada will not pay any travel or living expenses in the region or regions selected by the Offeror.
3    Certifications
3.1    Certifications required with the offer
Declaration of Convicted Offences
As applicable, pursuant to subsection Declaration of Convicted Offences of Section 1 of the Standard Instructions, the Offeror must provide with its offer, a completed declaration form to be given further consideration in the procurement process.
3.2    Certification precedent to issuance of a Standing Offer
Integrity Provision - associated information
By submitting an offer, the Offeror certifies that the Offeror and its affiliates are in compliance with the provisions as stated in Section 1 Integrity Provisions - offer of Standard Instructions 2006. The associated information required within the Integrity Provisions will assist Canada in confirming that the certifications are true.
Offerors must submit the names of the owners.
Offerors must provide a complete list of names of all persons who are currently directors of the Offeror.
3.3    Additional certifications precedent to issuance of a Standinf Ogger
Status and availability of resources
The Offeror certifies that, should it be issued an SO as a result of the RFSO, every individual proposed in its offer will be available to perform the work resulting from a call-up against the SO as required by Canada's representatives and at the time specified in a call-up or agreed to with Canada's representatives. If for reasons beyond its control, the Offeror is unable to provide the services of an individual named in its offer, the Offeror may propose a substitute with similar qualifications and experience. The Offeror must advise the SO Authority of the reason for the substitution and provide the name, qualifications and experience of the proposed replacement. For the purposes of this clause, only the following reasons will be considered as beyond the control of the Offeror: death, sickness, maternity and parental leave, retirement, resignation, dismissal for cause or termination of an agreement for default. If the Offeror has proposed any individual who is not an employee of the Offeror, the Offeror certifies that it has the permission from that individual to propose his or her services in relation to the work to be performed and to submit his or her résumé to Canada. The Offeror must, upon request from the SO Authority, provide a written confirmation, signed by the individual, of the permission given to the Offeror and of his or her availability.
4    Additional information
4.1    Former public servants
Contracts with former public servants in receipt of a pension or of a lump sum payment must bear the closest public scrutiny and reflect fairness in spending public funds. In order to comply with Treasury Board policies and directives on contracts awarded to former public servants, Offerors must provide the information required below before the issuance of an SO. If the answer to the questions and the information required have not been received by the time the evaluation of offers is completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure to comply with Canada's request and meet the requirement within the prescribed time frame will render the bid non-responsive.
Definitions
For the purposes of this clause,
“former public servant” means any former employee of a department pursuant to the Financial Administration Act, RSC 1985, c F-11, a former members of the Canadian Armed Forces or of the Royal Canadian Mounted Police. A former public servant may be:
a.         an individual;
b.         an individual who has incorporated;
c.         a partnership made up of former public servants; or
d.         a sole proprietorship or entity where the affected individual has a controlling or major interest in the entity. 
"lump sum payment period" means the period measured in weeks of salary, for which payment has been made to facilitate the transition to retirement or to other employment as a result of the implementation of various programs to reduce the size of the Public Service. The lump sum payment period does not include the period of severance pay, which is measured in a like manner.
“pension" means, a pension or annual allowance paid under the Public Service Superannuation Act (PSSA), R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c.S-24 as it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c.C-17, the Defence Services Pension Continuation Act, 1970, c.D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c.R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances Act , R.S., 1985, c.M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c.C-8.
4.2    Public servants in receipt of a pension
According to the definitions above, is the Offeror a former public servant in a receipt of a pension?
Add /  Delete
Name of former public servant
Date of terminiation of employment or retirement from the Public Service
Work Force Adjustement Directive?
By providing this information, Offerors agree that the successful Offeror's status, with the respect to being a former public servant in a receipt of a pension, will be reported on departmental websites as part of the published proactive disclosure reports in accordance with Contracting Policy Notice : 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.
4.3    Directive sur le réaménagement des effectifs
Conditions of incentive payment
Lump sum payment
Compensation rate used to calculate the lump sum payment
Period of lump sum payment 
Amount of other  contracts
For all contracts awarded during the lump sum payment period, the total amount of fee that may be paid to a former public servant who received a lump sum payment is $5,000, including applicable taxes.
5    Technical Offer
5.1    Mandatory technical evaluation criteria
Offerors may qualify for one or more streams.
Please indicate your choice.
Stream A - Generic events
Mandatory technical criteria
Each resource proposed by the Offeror must hold a Translation Bureau certification.
Supporting documentation
Please indicate the name of each proposed resource.
Stream B - High stakes events
Mandatory technical criteria
Each resource proposed by the Offeror must :
a.         hold a translation Bureau certification.
AND
b.         have provided interpretation services for 4 high stakes events* over the last 2 years (July 2013 to July 2015).
 
                 *High stakes events : Events involving one or more high-ranking people from Canada or abroad. A high-ranking person can be a head of state, a prime minister, a minister, a deputy minister, a speaker, an MP, a diplomat, a judge or any other person occupying an equivalent position. This can also refer to an event of interest to journalists and featured in the news on television or other media.
Supporting documentation
Please indicate the name of each proposed resource.
Stream C - Parliamentary events
Mandatory technical criteria
Each resource proposed by the Offeror must :
a.         hold a Translation Bureau certification
AND
b.         have provided Parliamentary interpretation* for 20 days over the last 7 years (July 2008 to July 2015)
 
                 *Parliamentary interpretation : refers to Parliament of Canada events such as House of Commons, Senate and Cabinet debates and Cabinet committees, official visits, press conferences, party caucus meetings or events involving the work of party caucuses or Parliamentary associations, travel by Senators and MPs in Canada and abroad, Library or Parliament Seminars or other Parliamentary Precinct Directorate events.
OR
a.         hold a Translation Bureau certification.
AND
        b.                 haven taken the Parliamentary interpretation course offered by the Bureau before the launch of the RFSO.
Supporting documentation
Please indicate the name of each proposed resource
Add / Del
Pièces justificatives
Veuillez fournir une attestation de réussite au cours offert par le Bureau
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