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PART 1 - GENERAL INFORMATION 

1.1 Security Requirements 

There is no security requirement associated with this bid solicitation. 

1.2 Statement of Requirement  

The requirement is detailed under Article 6.2 of the resulting contract clauses. 

1.3 Debriefings 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 

1.4 Trade Agreements 

The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA) and 
the Agreement on Internal Trade (AIT). 

PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 

The 2003 (2015-07-03) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 

2.2 Submission of Bids 

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving 
Unit by the date, time and place indicated on page 1 of the bid solicitation. 

2.3  Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than 10/TEN calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 
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2.4 Applicable Laws 

Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in British Columbia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 

PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

Canada requests that Bidders provide their bid in separately bound sections as follows: 

Section I: Technical Bid (01 hard copies)  

Section II: Financial Bid (01 hard copies)  

Section III: Certifications (01 hard copies) 

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 

Canada requests that Bidders follow the format instructions described below in the preparation of their 
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the bid solicitation. 

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement  (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should: 

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and 

2) use an environmentally-preferable format including black and white printing instead of colour 
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

Section I: Technical Bid 

In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 

Section II: Financial Bid 

Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of 
Applicable Taxes must be shown separately. 
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3.1.1 Exchange Rate Fluctuation 

C3011T (2013-11-06), Exchange Rate Fluctuation 

Section III: Certifications 

Bidders must submit the certifications required under Part 5. 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria. 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 

4.1.1 Technical Evaluation 

4.1.1.1 Mandatory Technical Criteria 

Refer to Annex A: Statement of Requirements. 

4.1.2 Financial Evaluation

A0220T (2014-06-26), Evaluation of Price: The price of the bid will be evaluated in Canadian dollars, 
Applicable Taxes excluded, DDP destination, Canadian customs duties and excise taxes included.

4.2 Basis of Selection 

4.2.1 Mandatory Technical Criteria

A0031T (2010-08-16) Basis of Selection - Mandatory Technical Criteria: A bid must comply with the 
requirements of the bid solicitation and meet all mandatory technical evaluation criteria to be declared 
responsive. The responsive bid with the lowest evaluated price will be recommended for award of a 
contract.

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. 
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made 
by the Bidder is found to be untrue whether made knowingly or unknowingly, during the bid evaluation 
period or during the contract period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications.  Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
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5.1 Certifications Required with the Bid 

Bidders must submit the following duly completed certifications as part of their bid. 

5.1.1 Declaration of Convicted Offences  

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of the Standard 
Instructions, the Bidder must provide with its bid, a completed Declaration Form (http://www.tpsgc-
pwgsc.gc.ca/ci-if/formulaire-form-eng.html), to be given further consideration in the procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 

The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive. 

5.2.1 Integrity Provisions – List of Names 

Bidders who are incorporated, including those bidding as a joint venture, must provide a complete list of 
names of all individuals who are currently directors of the Bidder. 

Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must provide the name 
of the owner(s). 

Bidders bidding as societies, firms or partnerships do not need to provide lists of names. 

For Employment Equity - Certification, for each member of the Joint Venture. 

Name Title 

PART 6 - RESULTING CONTRACT CLAUSES  

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 

6.1 Security Requirements 

There is no security requirement associated with this bid solicitation. 

6.2 Statement of Requirement 

The Contractor must provide the items detailed under the "Requirement" at Annex "A". 

6.3 Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
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6.3.1 General Conditions 

2010A (2015-09-03), General Conditions - Goods (Medium Complexity), apply to and form part of the 
Contract.

6.4 Term of Contract 

6.4.1 Delivery Date 

All the deliverables must be received on or before March 31 2016.

6.4.2  Delivery Instructions 

The Contractor must contact the Project Authority listed under Paragraph 6.5.2 at least 05/TEN calendar days 
prior to schedule delivery and coordinate delivery.  

6.5 Authorities 

6.5.1 Contracting Authority 

The Contracting Authority for the Contract is: 

Name: Evan Ruffell 
Title: Supply Officer 
Public Works and Government Services Canada 
Acquisitions Branch 
Directorate: Pacific 
Address: 1230 Government St, Victoria 
Telephone: 250-363-8456 
Fax: 250-363-0395 
E-mail address:evan.ruffell@pwgsc-tpsgc.gc.ca 

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. In the event you are unable to contact the above 
noted Authority, please contact: PAC.VICCA@tpsgc-pwgsc.gc.ca.

6.5.2 Project Authority 

(To be completed at contract award) 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
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6.5.3 Contractor's Representative 

(Please Complete) 

Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 

6.6 Payment 

6.6.1 Basis of Payment 

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a Firm Price as specified in Annex B for a cost of $ _________. Customs duties 
are included and Applicable Taxes are extra. 

6.6.2 Limitation of Price 

C6000C (2011-05-16) Limitation of Price: Canada will not pay the Contractor for any design changes, 
modifications or interpretations of the Work unless they have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work.

6.6.3 Single Payment 

H1000C (2008-05-12) Single Payment: Canada will pay the Contractor upon completion and delivery of 
the Work in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work delivered has been accepted by Canada. 

6.7 Invoicing Instructions 

H5001C (2008-12-12) Invoicing Instructions: The Contractor must submit invoices in accordance with the 
section entitled "Invoice Submission" of the general conditions. Invoices cannot be submitted until all work 
identified in the invoice is completed. 

1. Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment. 
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6.8 Certifications 

6.8.1 Compliance 

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing additional information are conditions of the Contract. Certifications are subject to 
verification by Canada during the entire period of the Contract. If the Contractor does not comply with any 
certification, fails to provide the additional information, or if it is determined that any certification made by 
the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right, 
pursuant to the default provision of the Contract, to terminate the Contract for default. 

6.9 Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in _______________.

6.10 Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.  

(a) the Articles of Agreement; 
(c) the general conditions 2010A (2015-09-03) General Conditions - Goods (Medium Complexity); 
(d) Annex A, Statement of Requirement; 
(e) Annex B, Basis of Payment and Evaluation; 
(f) the Contractor's bid dated _______  

6.11 Defence Contract 

A9006C (2012-07-16) Defence Contract 

6.12 SACC Manual Clauses.
G1005C (2008-05-12) Insurance 

D4002C (2013-04-25) Shipping Instructions - Free on Board Destination and Delivered Duty Paid: 
Goods must be consigned and delivered to the destination specified in the contract: Incoterms 2000 
"DDP Delivered Duty Paid" 5500 No 4 Road, Richmond BC. V6R1X7 

B1501C (2006-06-16) Electrical Equipment 

B7500C (2006-06-16) Excess Goods 

B1000T (2014-06-26) Condition of Material – Bid   
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ANNEX "A" 

STATEMENT OF REQUIREMENT 

Introduction
The 39th Service Battalion requires the supply and delivery 03/THREE Cargo trailers that will be utilized to 
move and store expedition equipment including ATVs through the province of British Columbia.  

Mandatory Technical Criteria  

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical 
evaluation criteria to be declared responsive. Bidders MUST indicate if they MEET (YES) or DO NOT 
MEET (NO) each item in the Compliance Matrix. Bidders MUST PROVIDE documentation to demonstrate 
compliance with the specifications and cross-reference with the page number of their supplied 
documentation.

Item Mandatory Technical 
Criteria

MEET?

YES

MEET?

NO
Bidder MUST indicate how they meet the 

specifications addressed below, by 
recording this information in this column 

Bid
Ref

Page
#

Pass/
Fail 

1.1 Fully enclosed 
aluminum skinned 
steel framed cargo 
trailer with minimum 
7000lb GVWR  

1.2 22’ box length trailer 

1.3 7-8’ wide box minimum 
with interior wheel 
wells. 

1.4 Radius roof  

1.5 Interior roof height 
measured at center 
line must be minimum 
6’6”’ height.  

1.6 V-Front Ramp Door 
with “camlock” style 
closure.” 

1.7 Max size rear ramp 
door with “camlock” 
style closure.” 

1.8  36” (+/- 2”) wide side 
door with holdback 
and full height vertical 
locking bar with 
“camlock” style 
closure.” 
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Item Mandatory Technical 
Criteria

MEET?

YES

MEET?

NO
Bidder MUST indicate how they meet the 

specifications addressed below, by 
recording this information in this column 

Bid
Ref

Page
#

Pass/
Fail 

1.9 (2) Identically rated 
straight axles each 
rated to minimum of 
50% of the trailer 
GVWR. Axles must be 
mounted on leaf 
springs and axle 
spindles must be 
easily lubricated. 

1.10 Electric brakes on both 
axles, Breakaway 
switch and battery 

1.11 7 way 12V trailer end 
connector 

1.12 Minimum 6 ply 15” 
steel belted radial 
trailer rated tires, 
including same size 
spare with carrier or 
interior mount.  Tires 
must be rated to full 
trailer GVWR capacity. 

1.13 Min  2 Interior lights 
wired to trailer Battery 

1.14 Light switches at front, 
side and back doors. 

1.15 2 opening screened 
roof vents 

1.16 Side wall flow through 
vents.

1.17 Frame minimum 6" I 
beam or tube. Steel   
frame must be 
undercoated for rust 
prevention from the 
trailer manufacturer, 
not applied afterwards. 
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Item Mandatory Technical 
Criteria

MEET?

YES

MEET?

NO
Bidder MUST indicate how they meet the 

specifications addressed below, by 
recording this information in this column 

Bid
Ref

Page
#

Pass/
Fail 

1.18 Minimum 24" high 
stone guard on front, 
measured from bottom 
of trailer box. 

1.19 Welded safety chains. 

1.20 2 – 5/16th Ball 
coupling. 

1.21 Appropriately sized 
trailer jack mounted on 
front of A frame 

1.22 Trailer must be ready 
to use and suitable for 
registration in the 
Province of BC with no 
additional inspections 
or approvals required. 
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ANNEX "B"

BASIS OF PAYMENT/EVALUATION 

Firm unit prices are in Canadian Dollars, the Goods and Services Tax (GST) excluded, delivered DDP 
destination address specified, and customs duties and excise taxes included. 

Firm unit price shall be inclusive of all direct and indirect expenses incurred in performing the 
Requirement including but not limited to all labour, fringe benefits, overhead, supervision, tools, 
equipment, materials, part, manuals, travel time, travel and living expenses, transportation costs, reports, 
general and administrative costs, profit required to do the work, all related duties and other costs paid by 
the Supplier such as additional surcharges, and transportation fees. No other charges will be accepted.  

GST is not to be included in the unit prices. GST will be added as a separate item to any invoice issued.  

Item # Description Quantity  Unit Price Extended Price 

1
Cargo Trailer 

3 $                  /Unit (CAD) $                        (CAD) 

Sub-Total (excluding Applicable Taxes) $                        (CAD)   

Applicable Taxes [GST = 5%] $  

Total Price $                        (CAD)   


