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PART 1 - GENERAL INFORMATION

1.1 Introduction
The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications: includes the certifications to be provided;

Part 6 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work and the Basis of Payment.

1.2 Summary

Citizenship and Immigration Canada requires the design and fabrication of two trunk sets to act as display
units. Each trunk set will serve as its own shipping container. The display units will inform Canadians
about immigration and the story of immigrants through an exhibit titted Canada: Day 1.

The requirement is limited to Canadian goods and/or services.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the

request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2015-07-03) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 3 of Section 01, Integrity Provisions - Bid of Standard Instructions 2003 incorporated by
reference above is deleted in its entirety and replaced with the following:

3. List of Names

a. Bidders who are incorporated or who are a sole proprietorship, including those bidding as a
joint venture, have already provided a list of names of all individuals who are directors of the
Bidder, or the name of the owner(s), at the time of submitting an arrangement under the
Request for Supply Arrangement (RFSA).

b. These Bidders must immediately inform Canada in writing of any changes affecting the list of
directors during this procurement process.

2.2 Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to comply
with Canada’s request and meet the requirement within the prescribed time frame will render the bid
non-responsive.

Definitions

For the purposes of this clause,"former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

a. an individual;
b. an individual who has incorporated;
C. a partnership made of former public servants; or
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d. a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970, c.
R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members
of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the
Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

a. name of former public servant;

b. conditions of the lump sum payment incentive;

C. date of termination of employment;

d. amount of lump sum payment;

e. rate of pay on which lump sum payment is based;

f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work

force adjustment program.
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For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. ltems identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Improvement of Requirement During Solicitation Period

Should bidders consider that the specifications or Statement of Work contained in the bid solicitation
could be improved technically or technologically, bidders are invited to make suggestions, in writing, to
the Contracting Authority named in the bid solicitation. Bidders must clearly outline the suggested
improvement as well as the reason for the suggestion. Suggestions that do not restrict the level of
competition nor favour a particular bidder will be given consideration provided they are submitted to the
Contracting Authority at least seven (7) days before the bid closing date. Canada will have the right to
accept or reject any or all suggestions.

2.7 Basis for Canada's Ownership of Intellectual Property

Citizenship and Immigration Canada has determined that any intellectual property rights arising from the
performance of the Work under the resulting contract will belong to Canada, on the following grounds:
where the material developed or produced consists of material subject to copyright, with the exception
of computer software and all documentation pertaining to that software.
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PART 3 - BID PREPARATION INSTRUCTIONS

31 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I Technical Bid (two hard copies)
Section II: Financial Bid (two hard copies)
Section IlI: Certifications (1 hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their
bid:

(a)use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section|I: Technical Bid

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
Bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section ll: Financial Bid

3.1.1  Bidders must submit their financial bid in accordance with the Basis of Payment in Annex "B".
The total amount of Applicable Taxes must be shown separately.

Section lll: Certifications
Bidders must submit the certifications required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation
including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
41.1 Technical Evaluation
1.1.1. Mandatory Technical Criteria
M1. Experience of the Firm

The Bidder must demonstrate that it has been contractually bound with two (2) different external
clients to provide custom exhibit design and fabrication.

Each of the contracts must have been started or completed after December 1, 2010.

These two (2) contracts when combined must demonstrate that the Bidder has provided all of
the following services:

i. custom design of exhibits;
ii. custom fabrication of exhibits.

For each of the two (2) contracts, the Bidder must provide the following information:

i. the name of the project/exhibit;

ii. the Client contact information;

ii. the contract start date (month and year)

iv. the contract end date (month and year);

v. a detailed description of the contract requirements for exhibit design and fabrication.

41.2 Financial Evaluation

4.1.2.1 Mandatory Financial Criteria

The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB
destination, Canadian customs duties and excise taxes included.

4.2 Basis of Selection
4.21 Mandatory Technical Criteria
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical

evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price
will be recommended for award of a contract.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made
by the Bidder is found to be untrue, whether made knowingly or unknowingly, during the bid evaluation
period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Declaration of Convicted Offences

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of the
Standard Instructions, the Bidder must provide with its bid, a completed Declaration Form
(http://www.tpsgc-pwgsc.gc.calci-ifformulaire-form-eng.html), to be given further consideration in
the procurement process.

5.1.2 Additional Certifications Required with the Bid
5.1.2.1 Canadian Content Certification
5.1.21.1 SACC Manual clause A3050T (2014-11-27) Canadian Content Definition

This procurement is limited to Canadian services.
The Bidder certifies that:

() the service offered is a Canadian service as defined in paragraph 2 of clause A3050T.

Bidders should submit this certification completed with their bid. If the certification is not completed and
submitted with the bid, the Contracting Authority will so inform the Bidder and provide the Bidder with a
time frame within which to submit this completed certification. Failure to comply with the request of the
Contracting Authority and submit the completed certification will render the bid non-responsive.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions — List of Names

Bidders who are incorporated, including those bidding as a joint venture, must provide a complete
list of names of all individuals who are currently directors of the Bidder.
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Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must provide
the name of the owner(s).

Bidders bidding as societies, firms or partnerships do not need to provide lists of names.
5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP Limited Eligibility to Bid" list
(http://www.labour.gc.ca/eng/standards_equity/eq/empl/fcpl/list/inelig.shtml) available from
Employment and Social Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appears on the “ECP Limited Eligibility to Bid “ list at the
time of contract award.
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".

6.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acaquisition Clauses and Conditions Manual(https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.2.1 General Conditions

2035 (2015-07-03), General Conditions - Higher Complexity - Services, apply to and form part of the
Contract.

Add the following subsections at the end of all subsections:

2035 45 (2014-09-25) Warranty

1. Despite inspection and acceptance of the Work by or on behalf of Canada and without restricting
any other provision of the Contract or any condition, warranty or provision imposed by law, the
Contractor warrants that, for 12 months (or any other period stated in the Contract), the Work will
be free from all defects in design, material or workmanship, and will conform to the requirements
of the Contract. The warranty period begins on the date of delivery, or if acceptance takes place
at a later date, the date of acceptance. With respect to Government Property not supplied by the
Contractor, the Contractor's warranty will extend only to its proper incorporation into the Work.

2. Inthe event of a defect or non-conformance in any part of the Work during the warranty period,
the Contractor, at the request of Canada to do so, must as soon as possible repair, replace or
otherwise make good at its own option and expense the part of the Work found to be defective or
not in conformance with the requirements of the Contract.

3. The Work or any part of the Work found to be defective or non-conforming will be returned to the
Contractor's plant for replacement, repair or making good. However, when in the opinion of
Canada it is not expedient to remove the Work from its location, the Contractor must carry out
any necessary repair or making good of the Work at that location. In such cases, the Contractor
will be paid the fair and reasonable Cost (including reasonable travel and living expenses)
incurred in so doing, with no allowance for profit, less an amount equal to the Cost of rectifying
the defect or non-conformance at the Contractor's plant.

4. Canada must pay the transportation cost associated with returning the Work or any part of the
Work to the Contractor's plant pursuant to subsection 3. The Contractor must pay the
transportation cost associated with forwarding the replacement or returning the Work or part of
the Work when rectified to the delivery point specified in the Contract or to another location
directed by Canada.

5. The Contractor must remedy all data and reports pertaining to any correction or replacement
under this section, including revisions and updating of all affected data, manuals, publications,
software and drawings called for under the Contract, at no cost to Canada.
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6. If the Contractor fails to fulfill any obligation described in this section within a reasonable time of
receiving a notice, Canada will have the right to remedy or to have remedied the defective or non-
conforming work at the Contractor's expense. If Canada does not wish to correct or replace the
defective or non-conforming work, an equitable reduction will be made in the Contract Price.

7. The warranty period is automatically extended by the duration of any period or periods where the
Work is unavailable for use or cannot be used because of a defect or non-conformance during
the original warranty period. The warranty applies to any part of the Work repaired, replaced or
otherwise made good pursuant to subsection 2, for the greater of:

a. the warranty period remaining, including the extension, or

b. 90 days or such other period as may be specified for that purpose by agreement between
the Parties.

6.2.2 Supplemental General Conditions

4007 (2010-08-16), Canada to Own Intellectual Property Rights in Foreground Information apply to and
form part of the Contract.

6.3 Security Requirements

7.3.1 There is no security requirement applicable to this Contract.

6.4 Term of Contract

6.4.1 Period of the Contract

The Contract period is from the date of Contract award to March 31, 2016.
6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:

Emily Gordon

Public Works and Government Services Canada
Acquisitions Branch

Communication Procurement Directorate

360 Albert Street, Ottawa, ON

K1A 0S5

Telephone: 613-990-3140
Facsimile: 613-991-5870
Email: Emily.Gordon@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.
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6.5.2 Project Authority
The Project Authority for the Contract is: (To be included at Contract award.)

Name:

Title:
Organization:
Address:

Telephone: - -
Facsimile: - -

E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative

(To be included at Contract award.)

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment — Firm Price
For the Work described in the Statement of Work in Annex A:

In consideration of the Contractor satisfactorily completing its obligations under the Contract, the
Contractor will be paid a firm price for a cost of $ . Customs duties are excluded and Applicable
Taxes are extra.

For the firm price portion of the Work only, Canada will not pay the Contractor for any design changes,
modifications or interpretations of the Work unless they have been approved, in writing, by the
Contracting Authority before their incorporation into the Work.

6.7.2 Multiple Payments

Canada will pay the Contractor upon completion and delivery of units in accordance with the payment
provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract;

b. all such documents have been verified by Canada;

c. the Work delivered has been accepted by Canada.
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6.8 Invoicing Instructions

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.
Invoices must be distributed as follows:

1. The original and one (1) copy must be forwarded to the following address for certification and
payment.

Citizenship & Immigration Canada
Suzanne St-Denis
365 Laurier Ave West, Office JETS D1994, Ottawa, Ontario, K1A 1L1

An electronic copy should also be sent to the following address: publications@cic.gc.ca.

2. One (1) copy must be forwarded to the Contracting Authority identified under the section entitled
"Authorities" of the Contract.

6.9 Certifications
6.9.1 Compliance

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing
cooperation in providing additional information are conditions of the Contract. Certifications are subject to
verification by Canada during the entire period of the Contract. If the Contractor does not comply with any
certification, fails to provide the additional information, or if it is determined that any certification made by
the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right,
pursuant to the default provision of the Contract, to terminate the Contract for default.

6.9.3 SACC Manual Clauses

SACC Manual Clause A3060C (2008-05-12) Canadian Content Certification

6.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

6.11 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

the Articles of Agreement;

the supplemental general conditions 4007 (2010-08-16) Canada to Own Intellectual
Property Rights in Foreground Information;

the general conditions 2035 (2015-07-03) Higher Complexity — Services;

Annex A, Statement of Work;

Annex B, Basis of Payment;

the Contractor's bid dated

o

~0 a0
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6.12 Insurance

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by
the Contractor is at its own expense and for its own benefit and protection. It does not release the
Contractor from or reduce its liability under the Contract.

Page 15 of - de 29



Solicitation No. - N° de ['invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

B8825-160536/A cx024
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
B8825-160536 cx024.B8825-160536
ANNEX “A”
STATEMENT OF WORK
1. SPECIFICATIONS

The Contractor must supply Citizenship & Immigration Canada with exhibit material in accordance with
the following technical requirements:

1.1 TRUNK SET #1 — Quantity: 3
1.1.1  PLINTH TRUNK

e Overview: Wardrobe, trunk-style, wooden (MDF) hinged with traditional working
trunk hardware (two hinges, two clasps, eight corner protectors, one leather
handle, and latch). No edging.

e Base plinth for trunk 1.1.2 to sit on.

e To be used as both display unit and shipping container

Must have a hinge locking mechanism for when it opens for display so that

visitors cannot close it, and also be able to securely close for transportation.

Size: 42"w x 20"d x 20"h. Trunk will be displayed horizontally.

Colour: Teal exterior and interior, Brass hardware for trunk exterior,

Clear scratch resistant acrylic coating on the outside of trunk

Quantity: 3. Two (2) sets will have English text appearing first and one (1) set will

have French text appearing first.

1.1.2 TRUNK

e Overview: Wardrobe trunks style, hinged with traditional working trunk hardware
(hinges, clasps, corner protectors, leather handle, and latch).

e Size: 40"w x 20"d x 16”h.

e Trunk will be displayed vertically. Each side opens to 40w x 20d” x 8”h.

e Each side will have two axels (wood dowel) that hold photos so visitors can
rotate by hand to view both sides.

e Each of the four axels will have four 8”’w x 8”h rotating panels with images on
each side. Total 16 images per side, with grand total of 32.

e Colour: Teal exterior and interior, brass hardware for trunk exterior

e External detachable sintra or equivalent text panel 6”w x 34"h, 4" thick on left
hand exterior of trunk. Sign must be able to be stored inside trunk for travel.

e Clear scratch resistant acrylic on the outside of trunk

e Quantity: 3

1.1.3 ASSEMBLY
e Trunks 1.1.1 and 1.1.2 are to be attached via two threaded rods that run from top
1.1.2 trunk to bottom of 1.1.1 trunk bolted together with easily tightened bolts or

wing nuts.

See appendix 1 for sample photographs and sketches.
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1.2 TRUNK SET #2 — Quantity: 3

1.21

1.2.2

1.2.3

1.24

1.2.5

PLINTH TRUNK

Overview: Wardrobe trunks style, hinged with traditional working trunk hardware
(hinges, clasps, corner protectors, leather handle and latch).

e To be used as both display unit and shipping container.

e Size:42"w x 20"d x 20"h

e Colour: Green interior and exterior, brass hardware for trunk exterior

e Must have a hinge locking mechanism for when it opens for display so that
visitors cannot close them, and also be able to securely close for transportation.

e Clear scratch resistant acrylic on the outside of suitcase

e Quantity: 3

SPACER CRATE

e Size:18"w x 18’d x 18”h

e Style: Wooden crate with smooth surface and natural wood finish.

e Clear scratch resistant acrylic on the outside of suitcase

e Quantity: 3

SKATES SUITCASE

Suitcase, wooden (MDF)

Size:18"w x 14”d x 8”h

Style: Top with supporting arms that can be fixed open with locking mechanism
for display and closed for shipping.

Colour: Green interior and exterior (no lining material), Brass hardware for trunk
exterior. One handle

Sintra or equivalent text panel 14"w x 10”h affixed to top interior

Clear scratch resistant acrylic on the outside of suitcase

Quantity: 3

EMPTY SUITCASE

Suitcase, wooden (MDF)

Size: 18"w x 14”d x 6’h

Style: Top with supporting arms that can be fixed open with locking mechanism
for display and closed for shipping. 2 handles (one on each end).

e Colour: Green interior and exterior, Brass hardware for trunk exterior
e Sintra or equivalent text panel 14w x 10”h affixed to top interior

e Clear scratch resistant acrylic on the outside of suitcase

e Quantity: 3

ASSEMBLY

Base plinth (1.2.1) to support other units (1.2.2, 1.2.3 & 1.2.4)
Trunks (1.2.2, 1.2.3 & 1.2.4) are to be attached via two threaded rods that run
from top 1.2.4 and through crate, and the top of the 1.2.3 trunk

See appendix 2 for sample photographs and sketches.
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2. PROOF

Shop drawings (CAD) for client sign off are required before fabrication for items 1.1.1, 1.1.2,
121,122,123 &1.2.4.

Shop drawings must be sent to:

Sebastien Leduc

Citizenship and Immigration Canada

365 Laurier Ave. West Ottawa ON K1A 1L1

Office JETN C355

Telephone 613-937-9426

Proofs will be required for any graphic element supplied.
3. SUPPLIED BY CIC

Text for text panels for items 1.1.2, 1.2.3 & 1.2.4
All design elements will be provided by CIC Publishing unit at the start of the project.

4. INVOICING INSTRUCTIONS
Citizenship & Immigration Canada
Suzanne St-Denis

365 Laurier Ave West, Office JETS D1994, Ottawa, Ontario, K1A 1L1

An electronic copy should also be sent to the following address: publications@cic.gc.ca.

5. PACKAGING
All items must be clearly labeled indicating the Project number, title, and the quantity in each carton. All
items must be packaged in such a way as to protect the contents from damage and ensure safe delivery
at destination. The packages must be sturdy and capable of withstanding the heavy contents as well as
able to sustain considerable handling.
If a pallet is used, the Pallet must be four way entry and the size must be 40 x 48 inches.
The Contractor is responsible for addressing any items being delivered according to the delivery
addresses supplied, including output and application of any required labels.

6. DELIVERY DATE

Delivery must be made within 30 calendar days from the date of the written notice of approval of
the proof and shop drawings.

7. DELIVERY ADDRESS

Downtown Ottawa address to be confirmed.
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A.1 SKETCH

APPENDIX 1 to ANNEX A
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A.2 MOCK-UP

This image is given just to illustrate the exterior look of the trunk (1.1.2) and plinth trunk (1.1.1)
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APPENDIX 2 to ANNEX A
B.1 SKETCH

SPO.CW

Crole —2

Trunk
Pivth
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B.2 MOCK-UP

This image is given just to illustrate the exterior look of the plinth trunk (1.2.1), space crate (1.2.2), skates
suitcase (1.2.3) and empty suitcase (1.2.4).

Page 22 of - de 29



Solicitation No. - N° de ['invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

B8825-160536/A cx024
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
B8825-160536 cx024.B8825-160536

ANNEX “B”

BASIS OF PAYMENT

Bidders must provide pricing in the format specified in this Annex B - Basis of Payment. Failure to provide
prices in the format specified will render the proposal non-responsive.

The Bidder is required to submit firm, all inclusive prices, as detailed below, FOB destination, including all
operations and materials to ready the items for shipping, shipping costs and any other related costs, GST
extra if applicable.

Payment schedule:
1 Upon receipt and approval of proofs/shop drawings $
2 Upon receipt and approval of Trunk Set #1 $
3 Upon receipt and approval of Trunk Set #2 $
Total $
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APPENDIX 1

EVALUATION GRID

EVALUATION SUMMARY

MANDATORY REQUIREMENTS: O MET O NOT MET

Mandatories Checked by: Date:

Overall Comments:
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EVALUATION TEAM SIGNATURES:

Date:

Date:

Date:

Date:

Date:

NOTE TO EVALUATORS: This evaluation grid contains the basic criteria. This grid must be
used in conjunction with the SARFP document to ensure the evaluation is being conducted
strictly in accordance with the published criteria.
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41 TECHNICAL EVALUATION

411 MANDATORY REQUIREMENTS

Evaluation Criteria

Met |

Not met

M.1  Experience of the Firm

The Bidder must demonstrate that it has been contractually
bound with two (2) different external clients to provide
custom exhibit design and fabrication.

Each of the contracts must have been started or completed
after December 1, 2010.

These two (2) contracts when combined must demonstrate
that the Bidder has provided all of the following services:

iii. custom design of exhibits;
iv. custom fabrication of exhibits.

For each of the two (2) contracts, the Bidder must provide
the following information:

vi. the name of the project/exhibit;
vii. the Client contact information;
viii. the contract start date (month and year)
ix. the contract end date (month and year);
x. a detailed description of the contract
requirements for exhibit design and fabrication.

Comments:

BIDS NOT MEETING ALL OF THE MANDATORY REQUIREMENTS
WILL BE GIVEN NO FURTHER CONSIDERATION.
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ANNEX “C” to PART 5 - BID SOLICITATION

A DECLARATION FORM IS ONLY REQUIRED WHEN A BIDDER OR ITS AFFILIATE IS UNABLE TO
CERTIFY THAT THEY DO NOT HAVE A CONVICTION FOR LISTED OFFENCES.

Declaration of Convicted Offences
2003 Standard Instructions - Goods or Services - Competitive Requirements
For further information on the Standard Instructions - Goods or Services - Competitive Requirements visit

the website:

HTTPS://BUYANDSELL.GC.CA/POLICY-AND-GUIDELINES/STANDARD-ACQUISITION-CLAUSES-
AND-CONDITIONS-MANUAL/1/2003/20

01 (2015-07-03) Integrity Provisions - Bid
10. Declaration of Convicted Offences

Where a Bidder or its Affiliate is unable to certify that it has not been convicted of any of the offences
referenced under the Canadian Offences Resulting in Legal Incapacity, the Canadian Offences and the
Foreign Offences subsections, the Bidder must provide with its bid the completed Declaration Form, to be
given further consideration in the procurement process.

Refer to: 2003 Standard Instructions - Goods or Services - Competitive Requirements
01 (2015-07-03) Integrity Provisions - Bid

Subsections:
6. Canadian Offences Resulting in Legal Incapacity
7. Canadian Offences

8. Foreign Offences

If applicable:

e Please complete the declaration form and put in a sealed envelope labeled Protected B to the
attention of Integrity, Departmental Oversight Branch, PWGSC, 11 Laurier Street, Place du
Portage, Phase lll, Tower A, 10A1 — room 108, Gatineau (Québec) Canada, K1A 0S5

e Include the sealed envelope with your bid submission.
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. * I Public Works and Travaux publics et
Government Services  Services gouvernementaux
Canada Canada

Declaration Form

This declaration form must be submitted as part of the bidding process.
* Please complete the declaration form and put in a sealed envelope labelled protected to the attention
of Integrity, Departmental Oversight Branch, PWGSC.
* Include the sealed envelope with your bid submission.

Complete Legal Name of Company:

Company’s address:

Company’s PBN number:

Bid number:

Date of the bid: (YY-MM-DD)

Have you ever, as the bidder, your affiliates or as one of your directors, been convicted or have
pleaded guilty of an offence in Canada or similar offence el I under any of the following
provisions®:

Yes No Comments

Financial Administration Act
80(1) d): False entry, certificate or return

80(2): Fraud against Her Majesty DD
154.01: Fraud against Her Majesty

Criminal Code

121: Frauds on the government and contractor subscribing to
election fund

124: Selling or Purchasing Office DD

380: Fraud - committed against Her Majesty
418: Selling defective stores to Her Majesty

In the last 3 years, have you, as the bidder, your affiliates or one of your directors, been convicted
or have pleaded guilty of an offence in Canada or elsewhere under any of the following

provisions':
Yes No Comments

Criminal Code

119: Bribery of judicial officers,...
120: Bribery of officers D D
346: Extortion

366 to 368: Forgery and other offences resembling forgery
382: Fraudulent manipulation of stock exchange transactions
382.1: Prohibited insider trading

397: Falsification of books and documents

422: Criminal breach of Contract

426: Secret commissions

462.31: Laundering proceeds of crime

467.11 to 467.13: Participation in activities of criminal
organization

Competition Act
45: Conspiracies, agreements or arrangements between
competitors

46: Foreign directives

47: Bid rigging D D
49: Agreements or arrangements of federal financial
institutions

* for which no pardon or equivalent has been received

1+l
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Declaration Form

52: False or misleading representation
53: Deceptive notice of winning a prize

Yes No C ts

Corruption of Foreign Public Officials Act
3: Bribing a foreign public official

4: Accounting D D
5: Offence committed outside Canada

Controlled Drugs and Substance Act

5: Trafficking in substance

6: Importing and exporting D D
7: Production of substance

Other Acts

239: False or deceptive statements of the Income Tax Act D D
327: False or deceptive statements of the Excise Tax Act

Additional Comment
D I, (name) (position) , of (company name-
bidder) authorise PWGSC to collect and use the information

provided, in addition to any other information that may be required to make a determination of
ineligibility and to publicly disseminate the results.

D I, (name) ,(position) , of (company name —
bidder) certify that the information provided in this form is, to
the best of my knowledge, true and complete. Moreover, | am aware that any erroneous or missing
information could result in the cancellation of my bid as well as a determination of
ineligibility/suspension.

We appreciate your interest in doing business with the Government of Canada and your understanding
on the additional steps that we need to take to protect the integrity of PWGSC'’s procurement process.

(Canada
a a PWGSC-TPSGC (06/2015)



