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PART 1 - GENERAL INFORMATION 
 
1.1 Security Requirements 
 
1. At the date of bid closing, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected 

information, assets or sensitive work site(s) must meet the security requirements 
as indicated in Part 6 - Resulting Contract Clauses; 

 
(c) the Bidder must provide the name of all individuals who will require access to 

classified or protected information, assets or sensitive work sites; 
 

2. For additional information on security requirements, Bidders should refer to the Industrial 
Security Program (ISP) of Public Works and Government Services Canada (http://ssi-
iss.tpsgc-pwgsc.gc.ca/index-eng.html) website. 

 
 
1.2 Statement of Work 
 

Annual and bi-annual safety inspections of all operational boiler, pressure vessel devices, 
pressure piping systems and safety devices attached thereto installed in Crown owned 
facilities located in the Province of Quebec, for conformance to Canada Labour Code Part 
II, and Treasury Board of Canada Secretariat, Occupational Safety and Health Directive 2-
1 Boiler and Pressure Vessels Directive. 

 
1.3 Set-aside for Comprehensive Land Claims Agreement(s) Beneficiaries 
 
 Not applicable 
 
1.4 Set-aside Under the Federal Government Procurement Strategy for Aboriginal 

Business (PSAB) 
 
 Not applicable 
 
1.5 Debriefings 
 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders 
should make the request to the Contracting Authority within 15 working days from receipt of 
the results of the bid solicitation process. The debriefing may be in writing, by telephone or 
in person. 

 
1.6  National Security Exception 
 

Not applicable 
 
1.7 Trade Agreements 
 

The requirement is subject to the provisions of the World Trade Organization Agreement 
on Government Procurement (WTO-AGP), the North American Free Trade Agreement 
(NAFTA), the Agreement on Internal Trade (AIT) and the Canada and 
Peru/Colombia/Panama trade agreement. 
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1.8 Canadian Content 
  

Not applicable 
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PART 2 - BIDDER INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 

All instructions, clauses and conditions identified in the bid solicitation by number, date and 
title are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-
conditions-manual) issued by Public Works and Government Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of 
the bid solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2015-07-03) Standard Instructions - Goods or Services - Competitive 
Requirements, are incorporated by reference into and form part of the bid solicitation. 

 
2.2 Submission of Bids 
 

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) 
Bid Receiving Unit by the date, time and place indicated on page 1 of the bid solicitation. 
 
Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be 
accepted. 

 
2.3 Former Public Servant 
 

Not applicable 
 
2.4  Enquiries - Bid Solicitation 
 

All enquiries must be submitted in writing to jean.rochette@tpsgc-pwgsc.gc.ca, the 
Contracting Authority no later than 7 calendar days before the bid closing date. Enquiries 
received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid 
solicitation to which the enquiry relates. Care should be taken by Bidders to explain each 
question in sufficient detail in order to enable Canada to provide an accurate answer. 
Technical enquiries that are of a proprietary nature must be clearly marked "proprietary" at 
each relevant item. Items identified as "proprietary" will be treated as such except where 
Canada determines that the enquiry is not of a proprietary nature. Canada may edit the 
question(s) or may request that the Bidder do so, so that the proprietary nature of the 
question(s) is eliminated, and the enquiry can be answered to all Bidders. Enquiries not 
submitted in a form that can be distributed to all Bidders may not be answered by Canada. 

 

2.5 Applicable Laws 
 

Any resulting contract must be interpreted and governed, and the relations between the 
parties determined, by the laws in force in the Province of Quebec. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or 
territory of their choice without affecting the validity of their bid, by deleting the name of the 
Canadian province or territory specified and inserting the name of the Canadian province or 
territory of their choice. If no change is made, it acknowledges that the applicable laws 
specified are acceptable to the Bidders. 
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
 

Canada requests that Bidders provide their bid in separately bound sections as follows: 
 
Section I: Technical Bid (1 original and 4 hard copies) 
 
Section II: Financial Bid (1 original separately in a sealed envelope) 
 
Section III: Certifications and Tender document (1 original) 
  
Prices must appear in the financial bid only. No prices must be indicated in any other 
section of the bid. 
 
The financial bid must be submitted separately in a sealed envelope and identified 
"Financial Bid" 
 
Canada requests that Bidders follow the format instructions described below in the 
preparation of their bid: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the bid solicitation. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take 
the necessary steps to incorporate environmental considerations into the procurement 
process Policy on Green Procurement  (http://www.tpsgc-pwgsc.gc.ca/ecologisation-
greening/achats-procurement/politique-policy-eng.html). To assist Canada in reaching its 
objectives, Bidders should: 
 
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating 

from a sustainably-managed forest and containing minimum 30% recycled content; 
and 

 
2) use an environmentally-preferable format including black and white printing instead 

of colour printing, printing double sided/duplex, using staples or clips instead of 
cerlox, duotangs or binders. 

 
Section I: Technical Bid 
In their technical bid, Bidders should explain and demonstrate how they propose to meet 
the requirements and how they will carry out the Work. 
 
Section II: Financial Bid 
Bidders must submit their financial bid in accordance with the Basis of Payment. The total 
amount of Applicable Taxes must be shown separately. 
 
Prices must appear in the financial bid only. No prices must be indicated in any 
other section of the bid. 
 
The financial bid must be submitted separately in a sealed envelope and identified 
"Financial Bid" 
3.1.1 Exchange Rate Fluctuation 

 
C3011T (2013), Exchange Rate Fluctuation 
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Section III: Certifications and Tender document 
Bidders must submit the certifications required under Part 5 and all pages from the Request 
for Proposal with duly completed blanks with the required information. 
. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 
 
4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation 

including the technical and financial evaluation criteria.  Proposals will be examined to 
determine their compliance with the mandatory submission data as described below. 
Bidders are instructed to address each requirement in sufficient depth to permit a complete 
assessment by PWGSC. Proposals not meeting all of the mandatory requirements will be 
non-compliant. 

 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria 
 
1. Page 1 of the Request for Proposal must be signed and submitted with the proposal. 

 
2. The Contractor, and all personnel employed for the purpose and execution of this 
contract shall poses a "Valid" Certificate of Competency issued under Québec Regulation 
L.R.Q., chapter A-20.01 Boilers and Pressure Vessels. The Contractor shall provide for 
each employee assigned to undertake the execution of this contract, a copy of his or her 
Valid Certificate of Competency as part of the proposal. 
 
3. At least three references should be provided to The Contractor must demonstrate 
knowledge and experience within the last ten (10) years for the testing and inspection of 
boiler, pressure vessel devices and piping systems as listed in Québec Regulation L.R.Q., 
chapter A-20.01 a. 27 et 28 Boilers and Pressure Vessels. The contractor must provide its 
bid 3 letter of reference duly completed and signed by 3 different work provider. The 
contractor must use reference letter form in Annex E. 

 
4. The Contractor, for the purpose and execution of this contract shall meet the 
requirements of an "Authorized Inspection Agency" as defined in Section 3.2 of the ASME 
Boiler and Pressure Vessel Code. The Contractor shall provide copies of their Authorized 
Inspection Agency Certificates of Accreditation as part of the "Proposal". 

 
5. Bidders are asked to provide firm rates as described in Annex A for each item. All 
expenses normally incurred in providing the services are to be included in the rates. 
 
6. By submitting its bid, the Contractor certifies that the Contractor does not engage in any 
activities with any department or agency of the Public Service in the Province of Ontario 
within the scope herein for the operation, repair or maintenance of any elevating devices 
and agrees to maintain this status for the duration of this Contract 
and any extensions thereafter. 
 
4.1.1.2 Point Rated Technical Criteria 
 
In the technical proposal the Offeror must include all data related to point rating criteria 
detailed in 4.1.1.3 Evaluation and Rating below. Point rated items not addressed will be 
given a score of zero. The proposal will be evaluated solely on its content. Simply 
repeating the statements contained in the Statement of Work is not sufficient. The 
Bidder should explain and  demonstrate how it meets the requirements and how the 
Bidder understands and will carry out the work requirements. 
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4.1.1.3 Evaluation table 
 
PWGSC Evaluation Board members will evaluate the strengths and weaknesses 
of the Proponent's response to the evaluation criteria and will rate from 0 to 10 
each criterion using the generic evaluation table below: 
 

 
 
 

 
INADEQUATE 

 
WEAK 

 
ADEQUATE

 
FULLY 

SATISFACTORY 
 

 
STRONG 

0 point 1 - 3 points 4 - 6  points 7 points 8 - 9 points 10 points
 
Did not submit 
information 
which could be 
evaluated 
 

 
Lacks complete or 
almost complete 
understanding of 
the requirements. 
 

 
Has some 
understanding 
of the 
requirements 
but lacks 
adequate 
understanding 
in some areas 
of the 
requirements.

 
Demonstrates a 
good 
understanding 
of the 
requirements. 

 
Demonstrates a 
very good 
understanding of 
the requirements. 

 
Demonstrates 
an excellent 
understanding 
of the 
requirements. 

 
 
 

 
Weaknesses 
cannot be 
corrected 
 

 
Generally 
doubtful that 
weaknesses 
can be 
corrected 

 
Weaknesses 
can be 
corrected  

 
No significant 
weaknesses 

 
No apparent 
weaknesses 

 
 
 
 

 
Proponent do not 
possess 
qualifications and 
experience 

 
Proponent lacks 
qualifications 
and experience 

 
Proponent has 
an acceptable 
level of 
qualifications 
and experience

 
Proponent is 
qualified and 
experienced  

 
Proponent is 
highly  qualified 
and experienced

 
 
 
 
 

 
Team proposed is 
not likely able to 
meet requirements

 
Team does not 
cover all  
components or 
overall 
experience is 
weak 

 
Team covers 
most 
components 
and will likely 
meet 
requirements

 
Team covers all 
components - 
some members 
have worked 
successfully  
together 

 
Strong team - 
has worked  
successfully 
together  on 
comparable 
projects

 
 
 
 

 
Sample projects 
not related to this 
requirement 

 
Sample projects 
generally not 
related to this 
requirement 

 
Sample 
projects 
generally 
related to this 
requirement

 
Sample projects 
directly related to 
this requirement  

 
Leads in sample 
projects directly 
related to this 
requirement         

 
 
 

 
Extremely poor, 
insufficient to meet 
performance 
requirements 

 
Little capability 
to meet 
performance 
requirements  

 
Acceptable 
capability, 
should ensure 
adequate 
results 

 
Satisfactory 
capability, should 
ensure effective 
results  

 
Superior 
capability, 
should ensure 
very effective 
results          
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4.1.1.4 Evaluation and Rating 
 
1. Knowledge and experience 

 
The maximum total score of 85 points will be bring to 100. 

 
a. Project Management  

 
The Contractor shall establish the context, and resource allocations for the 
execution of the Contract and shall act as an interface between the Operating 
Authority and the Departmental Representative. This includes ensuring that all 
relevant contract deliverables are met and all applicable approvals are obtained 
prior to initiating any portion of the Contract. 
 

Criterion Weight 

Factor  

Rating Weighted 
Rating 

provide a proposed tentative schedule to 
meet contract schedule requirements as per 
Item 3., Coordination and Scheduling of 
page 13 of specifications 

1,0 0 - 10 0 - 10 

provide proposed project management plan 
with a focus on scope and time. 
Contingency planning shall be incorporated 
into the plan to provide evidence of 
course(s) of planned actions in the event 
that a situation arises that jeopardizes the 
expected deliverables 

1,0 0 - 10 0 - 10 

provide a detailed work break-down 
incorporating a work plan as per the tasks 
and deliverables identified in the Statement 
of Work 

1,0 0 - 10 0 - 10 

 
b. Risk and Change Management 

 
Provide evidence of Risk Management Planning using the steps below. Risk 
Management is a systematic process of identifying, analyzing, and responding to 
project risk. It includes maximizing the probability and impact of positive events or 
opportunities and minimizing the likelihood and consequences of adverse events to 
attaining project objectives. The Risk Management Plan is a document, which 
facilitates the management of risk throughout the life cycle of the project and 
incorporates five interrelated steps: 

 

Criterion Weight 

Factor  

Rating Weighted 
Rating 

Understanding projective objectives 0,5 0 - 10 0 – 5 

Identification of risks related to those 0,5 0 - 10 0 – 5 
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objectives 

Risk assessment (probability/likelihood and 
frequency as well as impact) 

0,5 0 - 10 0 – 5 

Risk response (level of action to avoid, 
reduce/mitigate, transfer/ share or accept 
the risk) 

0,5 0 - 10 0 – 5 

Monitoring and reporting (to ensure key risk 
responses are working and key risk 
information is communicated and shared 
within the project team) 

0,5 0 - 10 0 – 5 

Provide evidence of flexibility and 
willingness to incorporate new or changing 
technologies into business processes 

0,5 0 - 10 0 – 5 

 
c. Quality Management 

 
The Contractor should provide details of its Quality Assurance System/ Quality 
Management Planning with a focus on measurement of results against deliverables 
required by the Statement of Work. Quality Management Planning assists 
organizations in enhancing customer satisfaction.  Customers require products with 
characteristics that satisfy their needs and expectations.  A Quality Management 
Plan approach encourages organizations to analyze customer requirements, define 
the processes that contribute to the provision of a product that meets or exceeds 
the specified requirements, and keep these processes under control. Because 
customer needs and expectations tend to change, organizations are driven to 
continually improve their products and processes. 

   

Criterion Weight 

Factor  

Rating Weighted 
Rating 

Provide evidence of a Quality Assurance 
System including a continual improvement 
process 

1,0 0 - 10 0 - 10 

Provide evidence of senior management's 
commitment within the organization to the 
on-going review of documented processes 

0,5 0 – 10 0 - 5 

Provide evidence of periodic and on-going 
internal evaluations of the organizations 
documented processes 

0,6 0 – 10 0 - 6 

Provide evidence of client feedback process 
within the organization 

0,4 0 – 10 0 - 4 

 
4.1.2 Financial Evaluation 

 
SACC Manual Clause A0222T 2014-06-26), Evaluation of Price 
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4.2 Basis of Selection 
 

All proposals successfully meeting the mandatory requirements will be evaluated 
utilizing a two-step process in order to determine best value. 

 
First, the technical proposal will be evaluated against the criteria listed in 4.1.1.3 
Evaluation and Rating above will be based on the information and documentation 
provided in the proposal. It is suggested that each criterion be addressed in depth. Items 
not addressed will be given a score of zero and no further consideration will be given. 
Simply repeating the statements contained in the Statement of Work is not sufficient. 
Technical Proposals must explain and demonstrate how the work requirements are 
understood and how the work will be carried out. A score of at least 70% must be 
achieved in each section or group as shown and a total score of at least 80% overall 
must be achieved in order to proceed to the second step. 

 
The second step will evaluate the proposed unit price schedule. The Contract will be 
awarded to the firm who meets all of the Mandatory Criteria, achieves a minimum of 80% 
in the Evaluation Criteria, and who submits the lowest price. 
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a 
contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. 
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification 
made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the bid 
evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications.  Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
 

Bidders must submit the following duly completed certifications as part of their bid, if 
applicable. 

 
5.1.1 Declaration of Convicted Offences  
 

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of 
the Standard Instructions, the Bidder must provide with its bid, a completed Declaration 
Form (http://www.tpsgc-pwgsc.gc.ca/ci-if/formulaire-form-eng.html), to be given further 
consideration in the procurement process. 
 

5.2 Certifications Precedent to Contract Award and Additional Information 
 

The certifications and additional information listed below should be submitted with the bid, 
but may be submitted afterwards. If any of these required certifications or additional 
information is not completed and submitted as requested, the Contracting Authority will 
inform the Bidder of a time frame within which to provide the information. Failure to provide 
the certifications or the additional information listed below within the time frame provided 
will render the bid non-responsive. 

 
5.2.1 Integrity Provisions – List of Names 
 

Bidders who are incorporated, including those bidding as a joint venture, must provide a 
complete list of names of all individuals who are currently directors of the Bidder. See 
Annex B. 
 
Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must 
provide the name of the owner(s). 
 
Bidders bidding as societies, firms or partnerships do not need to provide lists of names. 
 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if 
the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for 
employment equity "FCP Limited Eligibility to Bid" list 
(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) available from 
Employment and Social Development Canada (ESDC) - Labour's website. 
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Canada will have the right to declare a bid non-responsive if the Bidder, or any member of 
the Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “ 
list at the time of contract award. 
 
Canada will also have the right to terminate the Contract for default if a Contractor, or any 
member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited 
Eligibility to Bid” list during the period of the Contract. 
 
The Bidder must provide the Contracting Authority with a completed Annex C Federal 
Contractors Program for Employment Equity - Certification, before contract award. If the 
Bidder is a Joint Venture, the Bidder must provide the Contracting Authority with a 
completed Annex C Federal Contractors Program for Employment Equity - Certification, for 
each member of the Joint Venture. 
 

5.2.3 Additional Certifications Precedent to Contract Award 
 

SACC Manual clause A3005T (2010-08-16) Status and availability of resources 
 
5.2.4 Education and Experience 

 
SACC Manual clause A3010T (2010-08-16) Education and Experience 

 SACC Manual clause A3015T (2014-06-26) Certifications - bid 
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PART 6 -  RESULTING CONTRACT CLAUSES 
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 
 
6.1 Security Requirements 
 
6.1.1 The following security requirements (SRCL and related clauses provided by ISP) apply and 

form part of the Contract. 
 

SECURITY REQUIREMENT FOR CANADIAN SUPPLIER:  
 
PWGSC FILE  Nº EE474160507 
 
1.  The Contractor/Offeror must, at all times during the performance of the 

Contract/Standing Offer, hold a valid Facility Security Clearance (FSC) at the 
level of SECRET issued by the Canadian Industrial Security Directorate (CISD), 
Public Works and Government Services Canada (PWGSC). 

 
2.  The Contractor/Offeror personnel requiring access to sensitive work site(s) must 

EACH hold a valid personnel security screening at the level of SECRET granted 
or approved by CISD/PWGSC. 

 
3.  Subcontracts, which contain security requirements, are NOT to be awarded 

without the prior written permission of CISD/PWGSC. 
 
4.  The Contractor/Offeror must comply with the provisions of the: 
 

a) Security Requirements Check List and Security Guide (if applicable), 
attached at Annex D ; 

b) Industrial Security Manual (Latest Edition). 
 
6.1.2 The Company Security Officer (CSO) must ensure through the Industrial Security 

Program (ISP) that the Contractor and individuals hold a valid security clearance at the 
required level of document safeguarding capability. 

 
6.2 Statement of Work 

 
The Contractor must perform the Work in accordance with the Statement of Work at Annex 
F "Specifications". 

6.3 Standard Clauses and Conditions 
 

All clauses and conditions identified in the Contract by number, date and title are set out in 
the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-
and-guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public 
Works and Government Services Canada. 

 
6.3.1 General Conditions 
 

2010C (2015-09-03), General Conditions - Services (Medium Complexity) apply to and 
form part of the Contract. 
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6.4 Term of Contract 
 
6.4.1 Period of the Contract 
 
The period of the Contract is from the April 1st, 2016 to March 31st, 2020 inclusive. 
 
6.5 Authorities 
 
6.5.1 Contracting Authority 
 

The Contracting Authority for the Contract is: 
 

Jean Rochette 
Supply Specialist 
Public Work and Government Services Canada 
Acquisitions Branch 
Telephone : 418-649-2834 
Facsimile : 418-649-2209 
Email address: jean.rochette@tpsgc-pwgsc.gc.ca 

 
The Contracting Authority is responsible for the management of the Contract and any 
changes to the Contract must be authorized in writing by the Contracting Authority. The 
Contractor must not perform work in excess of or outside the scope of the Contract based 
on verbal or written requests or instructions from anybody other than the Contracting 
Authority. 

 
6.5.2 Project Authority 
 

The Project Authority for the Contract is: (WILL PROVIDED AT THE CONTRACT AWARD) 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
Email address: ___________ 
 
The Project Authority is the representative of the department or agency for whom the Work 
is being carried out under the Contract and is responsible for all matters concerning the 
technical content of the Work under the Contract. Technical matters may be discussed with 
the Project Authority, however the Project Authority has no authority to authorize changes 
to the scope of the Work. Changes to the scope of the Work can only be made through a 
contract amendment issued by the Contracting Authority. 

 
6.5.3 Contractor's Representative 
 

Name: _________ 
Title: _________ 
 
Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
Email address: ___________ 
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6.6 Proactive Disclosure of Contracts with Former Public Servants 
 

Not applicable 

6.7 Payment 
 
6.7.1 Basis of Payment 
 
The Contractor will be reimbursed for the costs reasonably and properly incurred in the 
performance of the Work, as determined in accordance with the Basis of Payment in Annex A, to a 
limitation of expenditure of $  ______(WILL PROVIDED AT THE CONTRACT AWARD). 
Customs duties are included and GST or PST is extra, if applicable. 
 
6.7.2 Limitation of Expenditure 
 

1. Canada's total liability to the Contractor under the Contract must not exceed $ _______ 
(WILL PROVIDED AT THE CONTRACT AWARD) Customs duties are included and GST 
or PST is extra, if applicable. 

2. No increase in the total liability of Canada or in the price of the Work resulting from any 
design changes, modifications or interpretations of the Work, will be authorized or paid to 
the Contractor unless these design changes, modifications or interpretations have been 
approved, in writing, by the Contracting Authority before their incorporation into the Work. 
The Contractor must not perform any work or provide any service that would result in 
Canada's total liability being exceeded before obtaining the written approval of the 
Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum:  

a. when it is 75 percent committed, or 
b. four (4) months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are 

inadequate for the completion of the Work,  
 
whichever comes first. 

 
3. If the notification is for inadequate contract funds, the Contractor must provide to the 

Contracting Authority a written estimate for the additional funds required. Provision of such 
information by the Contractor does not increase Canada's liability. 

 
6.7.3 Monthly payment 
 

SACC Manual clause H1008C (2008-05-12) Monthly payment 
 
6.7.4 SACC Manual Clauses 
 

A2000C (2006/06/16), Foreign Nationals (Canadian Contractor)  
A2001C (2006/06/16), Foreign Nationals (Foreign Contractor)  
A9117C (2007/11/30), T1204 - Direct Request by Customer Department  
C0711C (2008/05/12), Time Verification 
C2604C (2013/04/25), Customs Duties, Excise Taxes and Applicable Taxes - Non-resident 
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6.8 Invoicing Instructions 
 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice 
Submission" of the general conditions along with the monthly maintenance report described 
in the Statement of Work of the Contract. Invoices cannot be submitted until all work 
identified in the invoice has been completed and that all maintenance service call reports 
related to the Work identified in the invoice have been received by the Project Authority.  

2. The Contractor must distribute the invoices and reports as follows:  
The original invoices and monthly maintenance reports must be forwarded to the address 
shown on page 1 of the Contract for certification and payment. 

 
6.9 Certifications 
 
6.9.1 Compliance 
 

The continuous compliance with the certifications provided by the Contractor in its bid and 
the ongoing cooperation in providing additional information are conditions of the Contract. 
Certifications are subject to verification by Canada during the entire period of the Contract. 
If the Contractor does not comply with any certification, fails to provide the additional 
information, or if it is determined that any certification made by the Contractor in its bid is 
untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the 
default provision of the Contract, to terminate the Contract for default. 

 
6.9.2 Federal Contractors Program for Employment Equity - Default by the Contractor 
 

The Contractor understands and agrees that, when an Agreement to Implement 
Employment Equity (AIEE) exists between the Contractor and Employment and Social 
Development Canada (ESDC)-Labour, the AIEE must remain valid during the entire period 
of the Contract.  If the AIEE becomes invalid, the name of the Contractor will be added to 
the "FCP Limited Eligibility to Bid" list.  The imposition of such a sanction by ESDC will 
constitute the Contractor in default as per the terms of the Contract. 

 
6.10 Applicable Laws 
 

The Contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in _____________. (Insert the name of the province or 
territory as specified by the Bidder in its bid, if applicable)  

 
6.11 Priority of Documents 
 

If there is a discrepancy between the wording of any documents that appear on the list, the 
wording of the document that first appears on the list has priority over the wording of any 
document that subsequently appears on the list.  
 
(a) the Articles of Agreement; 
(b) the general conditions 2010C (2015-09-03) General conditions – Services (Medium 

complexity); 
(c) Annex F, Statement of Work (Specifications); 
(d) Annex D, Security Requirements Check List; 
(e) Annex A, Unit price table, completed; 
(f) the Contractor's bid dated _______ (WILL PROVIDED AT THE CONTRACT 

AWARD). 
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6.12 Defence Contract 
 

Not applicable 
 
6.13 SACC Manual Clauses 
 

A9068C (2010/01/11), Government Site Regulations 
 
6.14 Insurance requirements 
 

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in 
force throughout the duration of the Contract, in an amount usual for a contract of this 
nature, but for not less than $2,000,000 per accident or occurrence and in the annual 
aggregate. 
 

2. The Commercial General Liability policy must include the following:  
a. Additional Insured: Canada is added as an additional insured, but only with respect 

to liability arising out of the Contractor's performance of the Contract. The interest 
of Canada should read as follows: Canada, as represented by Public Works and 
Government Services Canada. 

b. Bodily Injury and Property Damage to third parties arising out of the operations of 
the Contractor. 

c. Products and Completed Operations: Coverage for bodily injury or property 
damage arising out of goods or products manufactured, sold, handled, or 
distributed by the Contractor and/or arising out of operations that have been 
completed by the Contractor. 

d. Personal Injury: While not limited to, the coverage must include Violation of 
Privacy, Libel and Slander, False Arrest, Detention or Imprisonment and 
Defamation of Character. 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the 
policy must protect all insured parties to the full extent of coverage provided. 
Further, the policy must apply to each Insured in the same manner and to the same 
extent as if a separate policy had been issued to each. 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific 
reference to the Contract, extend to assumed liabilities with respect to contractual 
provisions. 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 
h. Employers' Liability (or confirmation that all employees are covered by Worker's 

compensation (WSIB) or similar program) 
i. Broad Form Property Damage including Completed Operations: Expands the 

Property Damage coverage to include certain losses that would otherwise be 
excluded by the standard care, custody or control exclusion found in a standard 
policy. 

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting 
Authority thirty (30) days written notice of policy cancellation. 

k. If the policy is written on a claims-made basis, coverage must be in place for a 
period of at least 12 months after the completion or termination of the Contract. 

l. Owners' or Contractors' Protective Liability: Covers the damages that the 
Contractor becomes legally obligated to pay arising out of the operations of a 
subcontractor. 

m. Non-Owned Automobile Liability - Coverage for suits against the Contractor 
resulting from the use of hired or non-owned vehicles. 

n. Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the 
Contractor for liabilities arising from damages caused by accidental pollution 
incidents. 
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o. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, 
S.C. 1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer 
would, but for this clause, have the right to pursue or defend on behalf of Canada 
as an Additional Named Insured under the insurance policy, the Insurer must 
promptly contact the Attorney General of Canada to agree on the legal strategies 
by sending a letter, by registered mail or by courier, with an acknowledgement of 
receipt.  
 
For the province of Quebec, send to:  
Director Business Law Directorate,  
Quebec Regional Office (Ottawa),  
Department of Justice,  
284 Wellington Street, Room SAT-6042,  
Ottawa, Ontario, K1A 0H8 
 
A copy of the letter must be sent to the Contracting Authority. Canada reserves the 
right to co-defend any action brought against Canada. All expenses incurred by 
Canada to co-defend such actions will be at Canada's expense. If Canada decides 
to co-defend any action brought against it, and Canada does not agree to a 
proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that 
would result in the settlement or dismissal of the action against Canada, then 
Canada will be responsible to the Contractor's insurer for any difference between 
the proposed settlement amount and the amount finally awarded or paid to the 
plaintiffs (inclusive of costs and interest) on behalf of Canada.  
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ANNEX A 
 
 

UNIT PRICE TABLE 
 

 
Directives and information for contractor 
 
The prices per unit shall govern in establishing the Total Extended Amount. Any arithmetical errors 
in this Annex will be corrected by Canada. 
 
The number of 'inspections in each category is estimated.  The number of actual inspections to be 
performed may be less or more than the number indicated. 
 
The number of inspections is based on current inventories, which are between 1,500 and 2,000. 
 
Because the Canada Labour Code has been amended with regard to the frequency of internal 
inspections, the number of internal inspections is approximate. 
 
The unit price for reinspections includes administrative costs and inspection time.  Travel time will 
be paid at the hourly rate indicated.  No overtime will be paid. 
 
Transportation and accommodation costs for reinspections will be reimbursed at the rates in the 
Treasury Board scale in effect at the time of the inspection. 
 
 
YEAR 1 
 

Type of service Estimated 
Quantity 

(EQ) 

Price per Unit   
(PU)  

Applicable GST 
and QST extra 

Extended Amount        
(EQ x PU) 

Applicable GST and 
QST extra

Justification of inspections and characterization 
of vessels 

100 $ ________  $ _____________ 

External inspections 2000 $ ________ $ _____________ 

Internal inspections 200 $ ________ $ _____________ 

Ultrasound inspections (instead of internal) 750 $ ________ $ _____________ 

Reinspections or hydrostatic tests 25 $ ________ $ _____________ 

Transportation and accommodation costs for 
reinspections 

not 
applicable 

not 
applicable 

$5,000.00 

Transportation and accommodation costs for 
reinspections 

200 $ ________ $ _____________ 

TOTAL EXTENDED AMOUNT FOR YEAR 1 (Y1) 
Excluding applicable GST and QST $ _____________ 
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YEAR 2 
 

Type of service Estimated 
Quantity 

(EQ) 

Price per Unit   
(PU)  

Applicable GST 
and QST extra 

Extended Amount        
(EQ x PU) 

Applicable GST and 
QST extra

Justification of inspections and characterization 
of vessels 

100 $ ________  $ _____________ 

External inspections 2000 $ ________ $ _____________ 

Internal inspections 200 $ ________ $ _____________ 

Ultrasound inspections (instead of internal) 750 $ ________ $ _____________ 

Reinspections or hydrostatic tests 25 $ ________ $ _____________ 

Transportation and accommodation costs for 
reinspections 

not 
applicable 

not 
applicable 

$5,000.00 

Transportation and accommodation costs for 
reinspections 

200 $ ________ $ _____________ 

TOTAL EXTENDED AMOUNT FOR YEAR 2 (Y2) 
Excluding applicable GST and QST $ _____________ 

 
 
YEAR 3 
 

Type of service Estimated 
Quantity 

(EQ) 

Price per Unit   
(PU)  

Applicable GST 
and QST extra 

Extended Amount        
(EQ x PU) 

Applicable GST and 
QST extra

Justification of inspections and characterization 
of vessels 

100 $ ________  $ _____________ 

External inspections 2000 $ ________ $ _____________ 

Internal inspections 200 $ ________ $ _____________ 

Ultrasound inspections (instead of internal) 750 $ ________ $ _____________ 

Reinspections or hydrostatic tests 25 $ ________ $ _____________ 

Transportation and accommodation costs for 
reinspections 

not 
applicable 

not 
applicable 

$5,000.00 

Transportation and accommodation costs for 
reinspections 

200 $ ________ $ _____________ 

TOTAL EXTENDED AMOUNT FOR YEAR 3 (Y3) 
Excluding applicable GST and QST $ _____________ 
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YEAR 4 
 

Type of service Estimated 
Quantity 

(EQ) 

Price per Unit   
(PU)  

Applicable GST 
and QST extra 

Extended Amount        
(EQ x PU) 

Applicable GST and 
QST extra

Justification of inspections and characterization 
of vessels 

100 $ ________  $ _____________ 

External inspections 2000 $ ________ $ _____________ 

Internal inspections 200 $ ________ $ _____________ 

Ultrasound inspections (instead of internal) 750 $ ________ $ _____________ 

Reinspections or hydrostatic tests 25 $ ________ $ _____________ 

Transportation and accommodation costs for 
reinspections 

not 
applicable 

not 
applicable 

$5,000.00 

Transportation and accommodation costs for 
reinspections 

200 $ ________ $ _____________ 

TOTAL EXTENDED AMOUNT FOR YEAR 4 (Y4) 
Excluding applicable GST and QST $ _____________ 

 
 

TOTAL BID AMOUNT (Y1 + Y2 + Y3 + Y4) 
Excluding applicable GST and QST $ _____________ 
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ANNEX B 
 
 

INTEGRITY PROVISIONS – LIST OF NAMES 
 

Bidders who are incorporated, including those bidding as a joint venture, must provide a 
complete list of names of all individuals who are currently directors of the Bidder. Bidders 
bidding as sole proprietorship, as well as those bidding as a joint venture, must provide the 
name of the owner(s). Bidders bidding as societies, firms, or partnerships do not need to 
provide lists of names. 

 
Bidders who are incorporated, including those bidding as a joint venture, must provide a 
complete list of names of all individuals who are currently directors of the Bidder. 
 
Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must 
provide the name of the owner(s). 
 
Bidders bidding as societies, firms or partnerships do not need to provide lists of names. 

 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
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ANNEX C 
 
 

FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY - CERTIFICATION 
 
I, the Bidder, by submitting the present information to the Contracting Authority, certify that the 
information provided is true as of the date indicated below. The certifications provided to Canada 
are subject to verification at all times. I understand that Canada will declare a bid non-responsive, 
or will declare a contractor in default, if a certification is found to be untrue, whether during the bid 
evaluation period or during the contract period. Canada will have the right to ask for additional 
information to verify the Bidder's certifications. Failure to comply with any request or requirement 
imposed by Canada may render the bid non-responsive or constitute a default under the Contract.  
 
For further information on the Federal Contractors Program for Employment Equity visit 
Employment and Social Development Canada (ESDC)-Labour's website. 
 
Date: ___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation 
closing date.) 
 
Complete both A and B. 
 
A. Check only one of the following: 
 
(   ) A1.   The Bidder certifies having no work force in Canada. 
  
(   )  A2.   The Bidder certifies being a public sector employer. 
 
(   )  A3.   The Bidder certifies being a federally regulated employer being subject to the 

Employment Equity Act. 
 
(   )  A4.   The Bidder certifies having a combined work force in Canada of less than 100 employees 

(combined work force includes: permanent full-time, permanent part-time and temporary 
employees [temporary employees only includes those who have worked 12 weeks or 
more during a calendar year and who are not full-time students]). 

A5.  The Bidder has a combined workforce in Canada of 100 or more employees; and 
 

(   )  A5.1.  The Bidder certifies already having a valid and current Agreement to Implement 
Employment Equity (AIEE) in place with ESDC-Labour. 

OR 
 

(   )  A5.2. The Bidder certifies having submitted the Agreement to Implement Employment 
Equity (LAB1168) to ESDC-Labour.  As this is a condition to contract award, 
proceed to completing the form Agreement to Implement Employment Equity 
(LAB1168), duly signing it, and transmit it to ESDC-Labour. 

 
B. Check only one of the following: 
 
(   )  B1.   The Bidder is not a Joint Venture. 
 
OR 
 
(   )  B2. The Bidder is a Joint Venture and each member of the Joint Venture must provide the 

Contracting Authority with a completed annex Federal Contractors Program for 
Employment Equity - Certification. (Refer to the Joint Venture section of the Standard 
Instructions) 
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ANNEX D 
 
 

SECURITY REQUIREMENTS CHECK LIST 
 



RECE~\lED
j'C,'[:j Z 3 2015

I~ tnent cj:"~b Conlracl Number 1 Numéro du contrat

. h•.•.
,. EE474160507

Securlty Classificatioh / Classification de sécurité
UNCLASSIFiED

Gouvern
du Cana

Government
of Canada.+.

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ (LVERS)

. , - • - , .. • . , . .- • • ..
. O~lg,lnalln~Government Departmenl or Orga~l~ation1 PublicWorksand GovemmenlServices 2. Sranch or Directorats 1 Direction générale ou Direction

Ministère ou organIsme gouvernemental d'onglne Canada CE.SPT

. a) Subcontract Number 1 Numéro du contrat de sous-traitance 13.b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

4, Brief Description ofWork / Bréve description du travail
Programmed:inspection desvaisseauxsouspressIon

5, a) Will the supplier require access ta Controlled Goods7 [(] No OYes
Le fournisseur aura+iI accès à des marchandises contrôlées? Non Oui

5, b) Will the supplier requlre aceess ta unciassified mllitary lechnlcai data subjecl ta the provisions of the Technlcal Data Control [(] No OYes
Regulations? Non Oui
Le fournisseur aura-t-il accès à des données technIques militaires non classifiées qui sont assujetties aux dispositions du Règlement
sur le contrôie des données lechnlnues?

Indicate the type of access requlred /Indlquer le type d'accès requis

6. a) Will the supplier and Its employees requlre aceess la PROTECTED and/or CLASSIFIED information or assets? [{] No OYes
le fournisseur ainsi que les employés auront-ils accès à des renseignements ou à des biens PROTÉGÉS eUou CLASSIFIÉS? Non Oui
(Speclfy the level of access uslng the chart ln Question 7, c)
iPréciser le niveau d'acces en utilisant le tableau nul se trouve à la nuestion 7. cl

6. b) Will the supplier and Its employees (e.g. c!eaners, maintenance personnel) requlre access to restrlcted access areas? No access to 0 No [{] Yes
PROTECTED and/or CLASSIFIED Information or assets is permitted. Non Oui
Le fournIsseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils accès à des zones d'accès restreintes? L'accès
à des renseionements ou à des biens PROTÉGÉS eUou CLASSIFIÉS n'est oas autorisé,

6. c) Is lhis a commercial courier or delivery requlrement with no overnlght storage?
[(] ~~n OYes

S'agit-li d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Oui

7. allndlcate the tvoe of Information that the suoolier will be reculred ta access /Indiauer le tvoe d'information auauelle fournisseur devra avoir accès

Canada r NATO /OTAN r l ForeIgn 1 Étranger - r
7. b) Release restrictions 1 Restrictions relatives à la diffusion

No release restrictions
0

Ali NATO countrles 0
No release restrictions 0Aucune restriction relative Tous les pays de l'OTAN Aucune restrlctlon relative

à la diffusion à la diffusion

Not releasabie 0A ne pas diffuser

Restricted to: 1 Limité à : 0 Restricted ta: / Limité à : 0 Restricted la: / limité à : 0
Speclfy country(les): / Préciser le(s) pays: Speclfy counlry(les): / Préciser le(s) pays: Speclfy country(ies): / Préciser le(s) pays:

7, cl level of Information / Niveau d'Information
PROTECTEDA 0 NATO UNCLASSIFIED 0 PROTECTEDA 0PROTÉGÉ A NATO NON CLASSIFIÉ PROTÉGÉ A

PROTECTED B 0 NATO RESTRICTED 0 PROTECTED B 0PROTÉGÉ B NATO DIFFUSiON RESTREINTE PROTÉGÉ B

PROTECTEDC 0 NATO CONFIDENTIAl 0 PROTECTEDC 0PROTÉGÉC NATO CONFIDENTIEL PROTÉGÉC

CONFIDENTIAl 0 NATO SECRET 0 CONFIDENTIAl 0CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET 0 COSMIC TOP SECRET 0 SECRET 0SECRET COSMIC TRÈS SECRET SECRET

TOP SECRET 0 TOP SECRET 0TRÈS SECRET TRÈS SECRET

TOP SECRET (SIGINT) 0 TOP SECRET (SIGINT) 0TRÈS SECRET (SIGINTl TRÉS SECRET (SIGINTI

TBS/SCT 350-103(2004/12) Security ClassIfication 1 Classification de sécurité
UNCLASSIFIED Canada



••• Government
of Canada

Gouvernement
du Canada

Contract Number / Numéro du contrat

EE474160507

Security Classification / Classification de sécurité
UNCLASSIFIED

PART A continued / PARTIE A suite
8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets?

Le fournisseur aura-t-il accés à des renseignements ou à des biens COMSEC désignés PROTÉGÉS eUou CLASSIFIÉS?
If Yes, indicate the level of sensitivity:
Dans l'affirmative, indi uer le niveau de sensibilité:

9. Will the supplier require access to extremely sensitive INFOSEC information or assets?
Le fournisseur aura-t-il accès à des renseignements ou à des biens INFOSEC de nature extrêmement délicate?

Short Tille(s) of material/ Titre(s) abrégé(s) du matériel:
Document Number / Numéro du document:

PART B • PERSONNEL SUPPLIER / PARTIE B • PERSONNEL FOURNISSEUR

f7l No OYes
L!.J Non Oui

f7l No OYes
L!.J Non Oui

10. a) Personnel security screening level required / Niveau de contrOle de la sécurité du personnel requis

o
o
o

RELIABILITY STATUS
COTE DE FIABILITÉ

TOP SECRET - SIGINT
TRÉS SECRET - SIGINT

SITE ACCESS
ACCÉS AUX EMPLACEMENTS

Special comments:
Commentaires spéciaux:

o
o

CONFIDENTIAL
CONFIDENTIEL

NATO CONFIDENTIAL
NATO CONFIDENTIEL

[{]

o
SECRET
SECRET

NATO SECRET
NATO SECRET

o
o

TOP SECRET
TRÉS SECRET

COSMIC TOP SECRET
COSMIC TRÉS SECRET

NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE: Si plusieurs niveaux de contrOle de sécurité sont requis, un quide de classification de la sécurité doit être fourni.

10. b) May unscreened personnel be used for portions of the work? f7l
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? L!...J
If Yes, will unscreened personnel be escorted? f7l
Dans l'affirmative, le personnel en question sera-t-il escorté? L!.J

No OYes
Non Oui

No OYes
Non Oui

. ..
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

. .. ... • . .

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or
pre mises?
Le fournisseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTÉGÉS eUou
CLASSIFIÉS?

11. b) Will the supplier be required to safeguard COMSEC information or assets?
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC?

PRODUCTION

11. c) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment
occur al the supplier's site or premises?
Les installations du fournisseur serviront-elles à la production (fabrication eUou réparation eUou modification) de matériel PROTÉGÉ
eUou CLASSIFIÉ?

INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI)

11. d) Will the supplier be required to use ils IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED
information or data?
Le fournisseur sera-t-il tenu d'utiliser ses propres systèmes informatiques pour traiter, produire ou stocker électroniquement des
renseignements ou des données PROTÉGÉS eUou CLASSIFIÉS?

11.e) Will there be an electronic link between the supplier's IT systems and the government department or agency?
Disposera-t-on d'un lien électronique entre le système informatique du fournisseur et celui du ministère ou de l'agence
gouvernementale?

f7l No OYes
L!.J Non Oui

f7l No OYes
L!.J Non Oui

f7l No OYes
L!.J Non OUI

f7l No OYes
L!.J Non Oui

f7l No OYes
L!.J Non Oui
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1+1 Government
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Security Classific'Otm~t~~~~~fJ~cation de sécurité

PART C - cont/nued) / PARTIE C. su/te
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the suppller's
site(s) or premises.
Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur.

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont automatiquement saisies
dans le tableau récapitulatif.

SUMMARY CHART / TABLEAU RÉCAPITULATIF

Calegory
Catégorie

Ilnformation 1 AssaIs
IRenseÎQnemenls 1 Biens
IProduction

liT Media 1
ISuooort TI

(ie~~~~troniaue

PROTECTEO
PROTÉGÉ

CLASSIFIED
CLASSIFIE

NATO COMSEC

A 8 C CONFIDENTIEL TRÈS
SECRET

12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED?
La description du travail visé par la présente LVERS est-elle de nature PROTÉGÉE eUou CLASSIFIÉE?

If Yes, classify this form by annotating the top and bottom in the area entitled "Security Classification".
Dans l'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée « Classification
de sécurité ) au haut et au bas du formulaire.

12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED?
La documentation associée à la présente LVERS sera-t-elle PROTÉGÉE eUou CLASSIFIÉE?

If Yes, classify this form by annotating the top and boltom in the area entitled "Security Classification" and indicate with
attachments (e.g. SECRET with Attachments).
Dans l'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée « Classification
de sécurité ) au haut et au bas du formulaire et indiquer qu'il y a des pièces jointes (p. ex. SECRET avec des pièces
jointes).

l7l No DYes
~ Non OUI

I/l No DYes
[.{j Non Oui

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité
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Securlty Classification 1 Classlficallon de sécurité
UNCLASSIFIEO

Yes
OuIONO

Non

Signaiure

ASU#41

Tille - Tllre

BIANCA MELINTE

13. OrganTzalion Project Aulhority 1 Chargé de projet de l'organisme
ame (print) - ~om (en lellres moulées) Titre _ Titre

Breton, Jean-François

elephone No. ~ N° de téléphone Facsimlle No, ~ N

418-649-2841 418-649-2898 jean-francols.breton@lpS9c-PW9Sc.gc.ca
14. Organlzalion Security Aulhorlty J Responsable de la sécurité de l'organisme

ame (print)• Nom (en lelires moulées) Tille _TItre

elephone No. - N Facslmile No. - N de télécopIeur E-mAil address - Adresse courrlel
514-496-3(3:t. 514-496.3324 Ô' \!~.Jl\~9c-pwgsc.gc.ca

15. Are there addltlonallnstrucllans (e.g. Securlly GuIde, Securlly Classification Guide) aUached?
Des Instructions supplémentaires (p. ex. Guide de sécurité, GuIde de classHicallon de la sécurité) sont-elles JoIntes?

16. Procurement Offlcer 1 Agent d'approvisionnement

ame (prinl) - Nom (en lellres moulées)

elephoneNo. - N de téléphone Facslmlle No. - N° de Iélécopleur E-mail address - Adresse courrlel Date

7. ConlracUng SecurHy Aulhorily 1 Autorité contractante en matière de sécurité
ame

Paul Lepinski
elept Agent à la Sécurité des contrats 1 Cantract Security Officer

Secteur de la Sécurité industrielle 1 Industrial Security Sectar
Pa ul.LepinskÎ(ipt psgc -pwgsc.gcca
Telephone: 613 957.1294

TBSISCT 350-103(2004/12) Securily Classification 1 Classification de sécurité

UNCLASSIFIEO C dl"ana a

Jean Rochette Spécialiste de l'approvisionnement

418-649-2834 418-648-2209 jean.rochette@tpsgc-pwgsc.gc.ca 2016-01-13
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ANNEX E 
 
 

BIDDER’S LETTER OF REFERENCE 
 

 
 
 
Date: ___________________________ 
 
Description of the work: _______________________________ 
 
Location of the work: __________________________________ 
 
 
This statement hereby confirms that the following contractor, 
______________, has carried out testing and inspection work of boiler, 
pressure vessel devices and piping systems as listed in Québec Regulation 
L.R.Q., chapter A-20.01 a. 27 et 28 Boilers and Pressure Vessels.  The 
work was carried out to our satisfaction in accordance with terms and 
conditions of the contract, with the schedule and the budget accepted by 
both parties.  The effective contract duration was from _______________ 
to ________________. 
 
 
________________________________ 
Signed by a senior officer of the firm:  
 
________________________________ 
Name of the senior officer 
 
________________________________ 
Company name 
 
________________________________ 
Telephone number 
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Introduction 
Annual and bi-annual safety inspections of all operational boiler, pressure vessel devices, pressure piping systems and 
safety devices attached thereto installed in Crown owned facilities located in the Province of Quebec or in buildings of 
diverse public or private organism governed by federal laws, for conformance to Canada Labour Code Part II, and 
Treasury Board of Canada Secretariat, Occupational Safety and Health Directive 2-1 Boiler and Pressure Vessels 
Directive. 
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Objective 
The purpose of this Statement of Work is to promulgate the requirements of the Canada Labour Code Part II and the 
Treasury Board of Canada Secretariat Occupational Safety and Health Directives as it pertains to safety inspections of 
operational boilers, pressure vessels, piping systems and safety devices attached thereto. 

Background 
The Government of Canada occupational safety and health laws and legislation as it pertains to the Public Service of 
Canada, requires that every boiler, pressure vessel and piping system and safety device attached thereto in operation 
shall be inspected and tested by an Inspector to determine that the applicable occupational safety and health 
requirements are met.  

This Statement of Work and all applicable legislation incorporates the minimum requirements of the Canada Labour 
Code Part II and applicable regulations issued pursuant to that legislation, and shall have application in all Federally 
owned Government of Canada facilities occupied by Public Service Employees, as defined in Part I of Schedule I of 
the Public Service Staff Relations Act. This statement of works also applies to certain installations where employees are not 
member of the public service but where these are governed by the Canada Labour Code and certain federal regulations. 

Terminology 
Alteration means any change in the item described in the original manufacturer’s data report that requires a change of 
design calculations or otherwise affects the pressure-containing capability of the boiler or pressure vessel.  

Authorized inspection agency (hereinafter referred to as “Contractor”) means: 

a. An agency responsible for safety inspections of boiler, pressure vessels and piping systems under provincial or 
territorial jurisdiction in the geographical area in which a boiler, pressure vessel or piping system of the Public 
Service is located.  

b. Employs qualified inspectors recognized under the laws of the province or territory in which the boiler, pressure 
vessel or piping system is located as qualified to inspect boiler, pressure vessels and piping systems. 

c. Meets the requirements of an “Authorized Inspection Agency” as defined in Section 3.2 of the ASME Boiler and 
Pressure Vessel Code. 

d. Does not contract with any department or agency of the Public Service for the operation, repair or maintenance of 
boiler, pressure vessel or piping systems. 

e. A registered company, in the Province of Quebec. 

Canadian registration number (CRN) means a registration number, allotted by a provincial government that 
allows a pressure-retaining item to be used in the province. 

Certificate of qualification or certificate of competency means a certificate issued under the applicable boiler 
pressure vessel statute or ordnance, certifying that the holder thereof has the necessary qualifications for the 
position for which the certificate is issued; 

Certificate of inspections means a record issued by an qualified inspector / inspection agency in respect of boiler, 
pressure vessel or piping system certifying that it has been inspected and conforms to the minimum standards of 
the code 

Code means: the CSA Standard B51-M1981 Code for the Construction and Inspection of Boilers and Pressure 
Vessels. The English version of which is dated March 1981 and the French version of which is dated September 
1981 as amended May 1984; 

Departmental representative means an official public administrator, designated responsible by a Public Works 
and Government Services Canada, Regional Director to administer the Safety Code Inspection Program; 
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Design means the plans, patterns, drawings and specifications used for the fabrication of a boiler, pressure vessel 
or piping system; 

Designated inspection agency means the provincial, territorial or other inspection agency engaged by the 
Minister to inspect boilers, pressure vessels or piping systems for a specific geographic area;  

Fitting means a regulating, controlling or measuring device subject to internal pressure and attached to a boiler, 
pressure vessel or piping system; 

Inspection (external) means as complete an examination as can be reasonably made of the external surfaces and 
safety devices while the boiler or pressure vessel is in operation 

Inspection (internal) means a complete examination as can be reasonably made or when construction permits; 
when the boiler or pressure vessel is shut down and handholes and/or manholes or other inspection openings are 
opened or removed for inspection of the interior as required by the inspector. 

Inspection (ultrasonic) means an inspection using an ultrasonic device to determine the inner metal condition of 
such equipment capable of being tested by this method in accordance with the actual law or regulations. An 
inspector that is Canadian General Standards Board (CGSB) certified shall perform this inspection. This 
inspection type shall also include a written report and certificate of inspection. 

Justification and characterization report means a document prepared for each boiler, pressure vessel or piping 
system describing the physical characteristics, manufacturers name, device serial number, device Canadian 
Registration Number (CRN), maximum allowable working pressure, maximum temperature at which the device 
may operate, and the reason or justification why the device meets or does not meet the minimum requirement for 
inspection and to what clause of the code it must comply to with particular enfaces on inspection intervals. 
Characterization determines the frequency and type of inspection to be carried out for each boiler, pressure vessel 
or pipe under Part V of the CLC, section 5.11. 

Manufacturer’s data report means a document in an accepted form by which a manufacturer certifies that a 
boiler, pressure vessel, or fired-heated pressure coil has been manufactured in accordance with a particular section 
of ASME Code or CSA B51-03. The document supplies a technical description of the vessel, is signed by a 
representative of the manufacturer, and provides for a countersignature by an inspector or authorized inspector, 
where required; 

Maximum allowable working pressure means the maximum allowable working pressure set out in the record of 
inspection; 

Minister means the Minister of Public Works and Government Services Canada; 

NDT technician means a person who performs non-destructive testing and who is certified to carry out such 
testing under the requirements and certification of the Canadian General Standards Board (CGSB), Non-
destructive Testing - Qualification and Certification of Personnel (ISO 9712: 2000) 

Operating authority means a Public Service Department, Agency, or its designated representative responsible for 
the operation and/or maintenance of a building and its  boiler, pressure vessels and piping systems contained 
within; 

Piping system means an assembly of pipes, pipe fittings, valves, safety devices, pumps, compressors and other 
fixed equipment which contains a gas, vapour or liquid and is connected to a boiler or pressure vessel; 

Pressure means pressure in kilopascals measured above the prevailing atmospheric pressure; 

Pressure vessel means a vessel, other than a boiler, that is used for containing, storing, distributing, processing or 
otherwise handling any gas, vapour or liquid under pressure and includes any “piping system” attached to the 
vessel; 
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 Provincial authority means the Technical Standards and Safety Authority; 

Qualified inspector means a person recognized under the laws of the provincial or territory in which the boiler, 
pressure vessel or piping system is located as qualified to inspect boilers, pressure vessels and piping systems; 

Qualified person means, in respect of a specific duty, a person who because of his/her knowledge, training and 
experience is qualified to perform that duty safely and properly; 

Record of inspection means a record or report prepared by an Inspector after inspection of an elevating device 
declaring the current status of the device with respect to operational safety;  

Regional director means an official public administrator designated accountable by the Minister to administer the 
safety inspection program in the area in which a Public Service occupancy or establishment is located; 

Re-inspection means an inspection that is repeated on an object as a result of the Operating Authority carrying out 
work that was requested by the Inspector under his/her directives issued at the time of the previous inspection 
whereby the Certificate was “withheld”; 

Repair means any work necessary to restore a boiler or pressure vessel to a safe and satisfactory operating 
condition, provided that there is no deviation from the original design; 

SCIP means Safety Code Inspection Program; 

Seal means to take any measures necessary by a qualified person to prevent the unauthorized operation or use of 
an elevating device. 

Continual Improvement and Future Technology 
Maintenance Management Services, a department of Public Works and Government Services Canada (PWGSC), Real 
Property Branch endorses and prescribes to a continual improvement process.  

Information sharing and web-based technologies will continue to advance over the term of the contract and may offer 
advantages over the current data exchange approach. As a result, the means of exchanging information between the 
Contractor and PWGSC may evolve and take advantage of these advances during the term of the contract.  

It is anticipated that changes in technology and web based advancements will provide new opportunities for process 
improvement in such areas as: reductions in administrative requirements; improved organizational efficiency; and 
reduction in response times; and broadcasting for emergency responsiveness to Official Persons in Charge (OPI).  

Maintenance Management Services is committed to Quality Improvement and Quality Management and has 
implemented a new national computer system to assist in the execution of the Safety Code Inspection Program.  

It is anticipated that the Contractor will receive the database from the sites and equipment to be inspected in electronic 
form. The Contractor shall produce the results of its inspections in the form of a hard-copy certificate and in electronic 
form. An electronic tool may be provided to the Contractor to facilitate the administrative tasks. That tool, if 
available, would be beneficial to the Department and the Contractor. The electronic tool is currently in development. 
The Contractor will execute the requirements of the Contract based on the Statement of Work and information 
contained in the work order and the database as indicated in the list of inventories in Appendix A. Once the 
requirements have been met, the Contractor will again access the electronic database in order to produce a specific 
inspection certificate for each space in a building in which pressure vessels are located and post the inspection 
certificate to the building owner and manager and a signed copy to the departmental representative responsible for 
contract administration by mail. The initial data exchanges will be done on CD-ROM.  

As this technology develops and access securities/ protocols are put into place, it is expected that the successful firm 
will incorporate this information exchange process into their internal work processes.  
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Initially, PWGSC will provide a justification and characterization report electronically for each inventory in order to 
justify the inspection and updating of data specific to each inventory and select the frequency and type of inspection 
required. An electronic tool may be provided to the Contractor to manage the justification and characterization reports 
that will produce an inventory list for inspection. The tool would be able to generate inspection certificates and update 
inventories for each space in a building containing pressure vessels and boilers to be inspected.  

Documentation 
The following is a list of documents, which are applicable to this Statement of Work and that incorporate the 
minimum requirements of the Canada Labour Code Part II and applicable regulations issued pursuant to that 
legislation. Also contained are web addresses for documents or directives referenced herein. 

Canada Occupational Health and Safety Regulations, Part V, Boilers and Pressure Vessels 

http://laws-lois.justice.gc.ca/eng/regulations/SOR-86-304/FullText.html 

 

Treasury Board Secretariat, Occupational Health and Safety, 2-1 Boiler & Pressure Vessel Directive 

www.tbs-sct.gc.ca/archives/hrpubs/tbm_119/chap2_1-eng.rtf 

 

Treasury Board Secretariat, Travel Directive 

http://www.tbs-sct.gc.ca/pubs_pol/hrpubs/tbm_113/menu-travel-voyage-eng.asp 

Boiler Pressure Vessel Inventory List 
Text version:  See attached Schedule “A” at the end of the specifications 

Electronic version:   Provided to Contractor upon award of contract 

Boiler Pressure Vessel Justification and Characterization Report – Template 
See Appendix B 

Electronic version:   provided to Contractor upon award of contract 
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Contractor’s Responsibility 
The Contractor shall: 

1. Provide inspection services for each boiler, pressure vessel and piping system and safety device attached thereto 
identified in Schedule “A” Inventory and Sites, and be responsible for the execution of all the requirements and/or 
directions stated within this Statement of Work; 

2. Make the necessary arrangements and execute the requirements of the Statement of Work so as to work with the 
least possible interference or disturbance to the owner’s use of the facilities; 

3. Be responsible for compliance with all aspects of security requirements for his/her personnel, which include 
obtaining security clearances for all or any employee who requires access to the work site; 

4. Designate a person who will be responsible on each work site to ensure all aspects of security and operational 
safety requirements are adhered to and have authority to take immediate action to mitigate any security or safety 
risk. Such person(s) shall be identified to the Departmental Representative and be available at all times; 

Project Safety 
1. Notwithstanding other safety requirements specified in this section or in any other section of the statement of 

work or appendices, the Contractor shall prepare a written Project Safety Plan outlining: 

a. All safety rules; 

b. Procedures and safe work practices which all personnel working on or accessing the project site must 
follow: 

c. Known and potential hazards; 

d. The Project Safety Plan shall address and conform to the applicable Provincial Safety Act, Codes and 
Regulations, except where a requirement to conform to a more stringent Act or Regulation has been 
specified elsewhere in the contract documents; 

e. It is the Contractor’s responsibility to be familiar with all applicable Safety Acts, Regulations, Codes and 
contract requirements.  

f. The requirements of this Statement of Work must be identified and addressed in the Project Safety Plan, 
by identifying standard operating procedures and safe work practices which incorporate clear and specific 
control measures, applicable safety rules, procedures and practices, all of which shall become mandatory. 

2. A Project Safety Plan shall be submitted to the Departmental Representative for inclusion as part of the contract 
documents in accordance with Section 4 Deliverables. Revise Project Safety Plan when any potential or new 
hazards are identified or when requested by the Departmental Representative for information, retention and 
reference purposes. Submission of the Project Safety Plan does not imply approval and shall not relieve the 
Contractor of any legal obligations for the provision of Occupational Health and Safety requirements as specified 
by Provincial Legislation. 

3. Contractor shall ensure all workers and authorized persons entering the work site are notified and provided 
written copies of the Project Safety Plan. The Contractor shall ensure the safety requirements; procedures, safe 
work practices and all applicable safety legislation are identified and adhered to. Any person not complying with 
the applicable safety legislation, regulations, directives, and/or the requirements of this contract shall not be 
permitted on the work site. 
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Inventory 
1. All boilers, pressure vessels, piping systems and safety device attached thereto in operation in Government of 

Canada facilities, (known at time of tender), are identified in Schedule “A” and make up part of this Statement of 
Work. 

2. Where an object, which is not listed in Schedule “A” is found in service in a building and falls within the 
requirements for inspection, the Contractor shall provide inspection for the boiler, pressure vessel device in 
accordance with the requirements herein this Statement of Work. The Contractor shall provide written notification 
to the Departmental Representative; provide all applicable information concerning the device, and an initial 
justification and characterization report. Reimbursement will only be made on receipt of written notice identifying 
the new device, which includes a justification and characterization report, inspection report and/or certificate.  

 
3. The Contractor shall be reimbursed at 1 quarter the rate of an internal inspection in accordance with the set unit 

cost schedule upon issuance of a work order for inspection on each boiler, pressure vessel device that: 

a. the building/ facility is sold to a Non-Governmental entity; 

b. the operational status of the device changes to any other condition other than its normal operational 
condition, e.g. temporary or permanent shutdown;  

c. and is not notified of above by the Departmental Representative prior to inspection. The notice shall be in 
accordance with the General Conditions of the Contract.  

Inspections 
All inspections and/or other services shall be carried out in accordance with the inspection requirements and 
frequencies as set out in the Treasury Board of Canada Secretariat, Occupational Safety and Health Directive 2-1 
Boiler and Pressure Vessels Directive. 

For the purpose of identifying a 12 or 24-month or more inspection interval, a 12 or 24-month or more period shall be 
identified as the Government of Canada Financial or Fiscal Year and shall start on April 1 to March 31. The type and 
frequency of inspections for each type of device are determined by the justification and characterization report. 

1. External inspection (in operation) 

Every boiler, pressure vessel device and safety device attached thereto listed in Schedule “A” which meets the 
minimum requirements for inspection shall be inspected and tested by an Inspector as per the requirements 
identified in section 2.1 and 2.2, once every twelve (12) months or more frequently if necessary in an effort to 
protect the safety and health of employees, contractors, and/or persons which have been given access to 
Government of Canada facilities.  

The Contractor shall be reimbursed for an internal inspection in accordance with the combined price form. 

2. Internal and ultrasound (END) inspection 

Every boiler, pressure vessel device listed in Schedule “A” which meets the minimum requirements for 
inspection, shall be inspected and tested where it can be can be reasonably made or when construction permits by 
an Inspector as per the requirements identified in section 2.1 and 2.2, once every twenty-four (24) months or more 
frequently if necessary in an effort to protect the safety and health of employees, contractors, and/or persons 
which have been given access to Government of Canada facilities.  

If an internal inspection is impractical, or it physically cannot be performed on an object, the Contractor shall 
identify the reason on the inspection certificate at the time of external inspection.  If internal inspections cannot be 
carried out on an object, the authority having jurisdiction will accept thickness readings obtained with an 
ultrasonic tester at representative sections compared with original thickness values in lieu of an internal inspection 
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of the object.  The Contractor shall be reimbursed for an internal inspection in accordance with the combined 
price form. The Contractor shall be paid for ultrasound inspection according to the unit cost scale set out in the 
combined price form. 

Re-inspection 
a. A re-inspection shall be performed were a boiler, pressure vessel device or safety device attached thereto 

is found to be unsafe to operate and/or the boiler, pressure vessel device is sealed to prohibit its use. The 
device shall be re-inspected after alterations or repairs have been performed to ensure the device is safe to 
operate, and shall be performed prior to returning the device to normal service. 

b. When a re-inspection is required, the Contractor shall submit the approval form for expenditures related 
to re-inspection.  The Contractor shall obtain the signed approval of the departmental representative 
before proceeding with the re-inspection.  The total price of re-inspection includes the unit price of re-
inspection based on the unit cost scale set out in the combined price form, the hourly rate for travel based 
on the unit cost scale set out in the combined price form, and the transportation and accommodation costs 
indicated on the approval form and established based on the Treasury Board travel directive.  The 
Contractor shall use the “Re-inspection Expenses Approval Form” in Appendix C.  A hydrostatic test 
required following a repair or inspection shall be considered a re-inspection. 

c. The Operating Authority shall coordinate with the Contractor for the re-inspection as applicable, once the 
directives or non-compliances have been corrected 

d. Notwithstanding the above, the Inspector may at any time recommend additional inspection and or testing 
of any elevating device identified in Schedule “A” and shall, state the reason for the additional inspection 
test. Notice shall be made to the Departmental Representative in accordance with and the General 
Conditions of the Contract. 

e. The Contractor shall indicate on both the Record of Inspection and invoicing that the inspection was a 
“Re-Inspection” and charge in accordance with the set Contract unit cost schedule. 

Other Services 
Provide inspection and certification services for new installations and major repairs where the Provincial or Territorial 
inspection agency is not prepared to provide the inspection and/or certification service. Documentation acceptable to 
Labour Canada shall be provided certifying that the newly installed or repaired boiler, pressure vessel or piping 
system complies with the requirements of Treasury Board Secretariat, Occupational Health and Safety Directive 2-1 
Boiler & Pressure Vessel Directive. For all these other services the Contractor shall charge the rate prescribed for re-
inspection. Travel time for re-inspection services will be reimbursed at the hourly rate prescribed in the combined 
price form. The Contractor shall submit the re-inspection expenses approval form after adding the transportation and 
accommodation costs shown in the approval form and established according to the Treasury Board travel directive 

Work Not Included 
a. A person who operates, repairs or maintains a boiler, pressure vessel or piping system or any part of it, 

shall not inspect the boiler, pressure vessel or piping system for the purpose of this statement of work. 

b. The application of the Treasury Board Secretariat, Occupational Health and Safety Directive 2-1 Boiler & 
Pressure Vessel Directive and the requirements of the statement of work contained herein do not apply to: 

i. a heating boiler that has a heating surface of 3 square metres (302 ft) or less; 

ii. a pressure vessel that has a capacity of 40 litres (1-1/23 ft) or less; 

iii. a pressure vessel that is installed for use at a pressure of 100kPa (15psi) or less; 

iv. a pressure vessel that has an internal diameter of 150mm (6inch) or less; 
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v. a pressure vessel that has an internal diameter of 600mm (24 inch) or less and is used for the storage 
of hot water; 

vi. a pressure vessel that has an internal diameter of 600mm (24 inch) or less and is connected to a water-
pumping system containing gas that is compressed to serve as a cushion; and 

vii. a refrigeration plant operating under pressure that has a capacity of 18 kW or less of refrigeration. 

Coordination and Scheduling 
1. The Contractor shall be responsible for the coordination and scheduling, in consultation with each Operating 

Authority, for all inspection services on all boilers, pressure vessel and piping system and safety device attached 
thereto identified in Schedule “A”. 

2. Inspections shall be performed during regular business hours, Monday through Friday between 08:00 hrs 
and 17:00 hrs, or as mutually agreed to with the Operating Authority. Where the Operating Authority 
requests inspections to be performed outside regular business hours, written authorization shall be provided from 
the Operating Authority prior to the commencement of work. The Contractor will be compensated based on the 
rate in the unit cost schedule for inspections performed outside regular business hours, no overtime will be 
considered. 

3. The Contractor, upon award of Contract, shall provide a completed inspection schedule based on the 
tentative proposed schedule provided in tender documents. That schedule will be adjusted once the 
justification and characterization reports have been submitted. 

4. The schedule shall identify key dates as “milestones” to enable the Departmental Representative to 
monitor the progress of the project from award through to completion. 

5. The schedule shall be in a spreadsheet format, and shall include the date of submission for approval as may be 
required; the schedule shall identify starting dates and completion dates for each device sorted by building and 
identify the completion date of the contract. 

6. The deadline for performing safety inspections is December 31st for each year of the contract. 

7. The Contractor shall promptly report to the Departmental Representative any conditions, which the Contractor 
feels will require revision of the schedule and shall promptly submit proposed revisions for acceptance by the 
Departmental Representative. When the Departmental Representative accepts such changes, the Contractor shall 
follow the revised schedule. 

8. Acceptance by the Departmental Representative of the revised schedule shall not in any event excuse the 
Contractor of the obligation to complete the work within the time specified in the terms, conditions and provisions 
of the Contract Documents. 

9. Where inspections have been coordinated and scheduled in accordance with this section, and access to the 
building is prevented or otherwise denied without 24 hours notice to the Contractor, the Contractor shall be 
reimbursed for the attempted inspection and schedule a second visit for the purpose of inspection at the same set 
rate as the initial attempt in accordance with the Contract unit cost schedule.  

10. Where access has been denied without notice, the Contractor shall immediately make notification to the 
Departmental Representative of such, and make arrangements with the Operating Authority to reschedule the site 
visit for the execution of this Contract. 

11. Failure of the Contractor to follow the original schedule, or any revised schedule, submitted and accepted shall 
relieve the Operating Authority of any and all responsibility for furnishing and or making available all or any 
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portion of the job site, and will relieve the Operating Authority of any responsibility for delays to Contractor in 
the performance of the work. 

Record of Inspection 
1. Where a boiler, pressure vessel or piping system has been inspected and the boiler, pressure vessel or piping 

system has been found to comply with the requirements to the extent essential for the safety and health of 
employees the inspector shall issue a record of inspection. 

2. The Operating Authority or the Operating Authorities’ designated agent shall sign off completed records of 
inspection to provide verification the inspection was performed.    

3. Upon completion of a safety inspection as prescribed above, the Contractor shall forthwith issue an individual 
record of inspection, applicable to the object under inspection and it shall include, but not limited to the 
following: 

a. type of inspection; 

b. the date of the inspection (MMM-DD-YYYY) e.g. May-31-2004; 

c. the location of the boiler, pressure vessel or piping system, which includes the licensee or custodians 
name, the municipal address, building name and/or number, as provided in Schedule “A” or as corrected, 
the name or number of the space; 

d. the boiler, pressure vessel or piping system Canadian Registration Number (CRN); 

e. the boiler, pressure vessel or piping system manufacturers name, e.g. (Cleaver-Brooks); 

f. the boiler, pressure vessel or piping system manufacturers serial number, e.g. (NBD29782K); 

g. the maximum allowable working pressure and the maximum temperature at which the boiler or pressure 
vessel or piping system may be operated; 

h. the boiler, pressure vessel or piping systems operational status, i.e.: 

i. temporary shut down 

ii. permanently shut down 

iii. under modification  

iv. decommissioned  

v. device removed from building 

i. Directions that must be completed, with time frames for completion. Each direction shall have an 
applicable code reference; 

j. provide indication of severity or priority for each directive listed, e.g. 

 Group I    - requiring corrective action within 30 days 

 Group II    - requiring corrective action within 60 days 

 Group III   - requiring corrective action within 90 days 

 Group IV - requiring corrective action before next annual inspection; 

k. date of re-inspection if required; 

l. list non-mandatory recommendations which would provide improved operating conditions and or 
compliance with current codes and regulations; 
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m. a declaration whether the elevating device, in the opinion of the Inspector who is carrying-out the safety 
inspection is safe for it’s intended use; 

n. the printed name and signature of the Inspector who carried out the inspection; 

o. the printed name and signature of the Operating Authority or designate, acknowledging receipt of Record 
of Inspection complete with phone number and date of signature; 

p. a static statement on the Record of Inspection indicating the following: 

This boiler, pressure vessel device or piping system is inspected under the authority of Public Works 
and Government Services Canada and in accordance with the Canada Labour Code and applicable 
regulations issued pursuant to that legislation, including the Treasury Board of Canada Secretariat 
Occupational Safety and Health Directive 2-1 Boiler & Pressure Vessel Directive. 

Time limits for compliance reflect the severity of the violation and serve to avoid disruption of service.  
Non-compliance with a direction may result in shutdown of the device, and/or Enforcement Orders 
issued by a Health and Safety Officer/ Inspector under the Canada Labour Code, and/or charges lay 
under said legislation.  
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4. Where the boiler, pressure vessel device or piping system does not meet all requirements but is safe to operate, the 
Contractor shall immediately issue a Record of Inspection to the Operating Authority and identify any non-
mandatory directives or recommendations, which would result in an improved operating condition and comply 
with current code requirements. Non-compliances with the recommendations would not jeopardize the users 
safety. 

5. Where the Contractor finds on inspection that a boiler, pressure vessel device or piping system is not safe to 
operate, the Contractor shall immediately: 

a. Seal the boiler, pressure vessel device or piping system and so inform the Operating Authority that the use 
of the elevating device is prohibited; 

b. Issue a written shut down order, describing the violation or rational and leave a copy with Operating 
Authority and immediately forward a copy to the Departmental Representative; 

c. Issue directives, code or act infractions to the Operating Authority requiring action to return the boiler, 
pressure vessel device or piping system to a safe condition. 

6. Upon completion of repairs or alterations re-inspect the boiler, pressure vessel device or piping system upon 
request, to determine if the elevating device including the safety devices attached thereto, are safe to operate. 

7. If after re-inspection the boiler, pressure vessel device or piping system is found to be safe to operate, the 
Contractor shall immediately issue a Record of Inspection and identify record as a re-inspection, and the elevating 
device can be returned to service. 

8. All Records of Inspection, Verification Reports, and Inspection Certificates shall be provided to the Departmental 
Representative electronically on CD-ROM and in hard copy by mail. 

9. All Records of Inspection shall bear the signature of the Contractor who carried out the inspection. 

 

Departmental Obligations 
1. Upon award of Contract the Departmental Representative will provide to the Contractor a digital copy of 

Schedule “A” in an electronic format upon award of contract.  

Schedule “A” shall include the following: 

a. building name and/or municipal address; 

b. operating authority contact name and phone number; 

c. a basic description of the device including its location, the client reference number, the specific service 
agreement number (SSA) and the CRN  

2. Where re-inspections are required during the duration of the contract, the Departmental Representative will issue 
an e-mail on non-compliances or directives issued against the original Record of Inspection. 

Contractor’s Obligations 
1. Make the necessary arrangements and execute the requirements of the Statement of Work so as to work with the 

least possible interference or disturbance to the owner’s use of the facilities; 

2. Provide inspection services for each boiler, pressure vessel and piping system and safety device attached thereto 
identified in Schedule “A”, and be responsible for the execution of all the requirements and/or directions stated 
within this Statement of Work; 
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3. Designate a person who will be responsible on each work site to ensure all aspects of security and operational 
safety requirements are adhered to and have authority to take immediate action to mitigate any security or safety 
risk. Such person(s) shall be identified to the Departmental Representative and be available at all times; 

Coordination and Scheduling 
1. The Contractor shall prepare a proposed schedule of inspection for each object identified in Schedule  “A” and 

include this schedule in the tender proposal.   

2. The deadline for performing safety inspections is December 31st for each year of the contract and or any contract 
extension options. 

3. The Contractor shall provide a preliminary inspection schedule completed no greater than 30 business days upon 
award of Contract. 

4. Where inspections are requested outside regular business hours, the Contractor shall provide notification to the 
Departmental Representative with written authorization from the Operating Authority immediately upon request 
prior to commencement of inspection. For the purpose of reimbursement, the Contractor shall submit a charge 
sheet signed by the inspector and the Operating Authority. No overtime will be considered. 

5. When conditions arise where the Contractor feels revisions to the schedule are required, the Contractor shall 
submit a Progress Schedule no greater than 5 business days upon discovery. The proposed schedule revision shall 
be provided with a brief description to substantiate the need for revision. 

6. Where access to a building is denied without notice, the Contractor shall make notification to the Departmental 
Representative. 

Monthly Document Submission and Invoicing 
1. All completed Records of Inspection shall be submitted to the Departmental Representative in hard copy and 

electronic no greater than 30 calendar days upon inspection.  

2. In addition to subsection 1 above, all electronic Records of Inspection shall be saved on CD medium, organized 
into folders and sorted by building and by space. All corresponding hard copies complete with electronic files 
shall be submitted to the Departmental Representative no greater than 30 days upon inspection. 

3. Invoicing shall be sub-totalled and itemized identifying all boilers, pressure vessels devices sorted by building and 
by space. Invoices shall be submitted and include all inspections performed in the previous 30-day cycle, 
accompanied with all electronic and hard copy Records of Inspection. Submit monthly invoices.  Clearly identify 
the person responsible for issuing invoices and provide the person’ contact information. 

4. Invoice submissions shall also be accompanied with a summarized spreadsheet containing the information stated 
in Subsection 2 and 3 herein. The following sample spreadsheet shall be developed accordingly. There has to be a 
sub-total for each building and CPS.  Repeat the header for each building.  Use and *.xls (MS Excel) format, 
Arial 8 as the font (for the cell content) and an 8½ x 11 sheet in portrait. 
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5. The Department may amend the content of the table based on any technological advances that may have been 
made. For the first invoice, submit a draft of the Excel file for approval.  The Contractor shall include the effort 
needed to prepare the documents, and that is why the Department imposes the invoice format. 

6. The deadline for submission of all Records of Inspection in conformance with Section 3 and herein this Section, 
shall be no later than 30 days upon completion of inspection for all devices identified in Schedule “A” for each 
annual cycle of the Contract. 

Digital/ Electronic Correspondence 
The Departmental Representative will issue, and the Contractor shall respond to all correspondence, directions, orders 
or notices via email in an electronic format.  

 

 



 

 

 

 
 
 
 
 
 
 
 
 
 
 

APPENDIX « A » 
 Current Inventories and Sites 
Boilers and Pressure Vessel 

 
Files available on CD 



 

 

INVENTORIES ARE ORGANIZED BY AGENCY AND DEPARTMENT, ONE PAGE PER SPACE PER BUILDING 

DEPARTMENTS AND AGENCIES 

ABBREVIATION DESCRIPTION PAGES 
AGR Agriculture Canada 43 
CAQ Cie d’arrimage de Québec 8 
CNR Canadian National 21 
COM Communication Canada 1 
CRI Cree School Board 14 
CSA Canadian Space Agency 3 
DAVA Veterans Affairs 10 
DFO Fisheries and Oceans 15 
DND National Defence 272 
DOE Environment Canada 36 
DPW Public Works and Government 

Services Canada (PWGSC) 
138 

 
FOR Natural Resources Canada 5 
MOT Transport Canada 24 
NBC National Battlefields Commission 3 
NHW Health and Welfare Canada 5 
PEN Correctional Service Canada 92 
RCM Royal Canadian Mounted Police 7 
TMM CFCM, division of TVA 1 
 Total pages 698 

 
 
 
 
 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX « B » 
 Inspection Justification and Character Report 

Boilers and Pressure Vessels 
 



 

 

 

 
 
 
 
 
 
 
 
 
 
 

APPENDIX « C » 
 

Expenditure Approval Form  
for Re-inspection Services  

 



 

 

ADVANCE APPROVAL FORM FOR EXPENSES RELATED TO RE-INSPECTION SERVICES 
(See appendix B, Combined price form) 

CLIENT REFERENCE 
NUMBER ADDRESS/CITY DEVICE/BOILER NUMBER

   

Overhead and re-
inspection costs 
(including hours on site) 

Based on combined price form 
“Re-inspections or Hydrostatic Tests” 

 
$____________ 

Travel time 
Price 

Schedule 

Number of hours 
(      )   X 

Hourly rate 
$___________ $____________ 

Accommodation 

B
as

ed
 o

n 
T

re
as

ur
y 

B
oa

rd
 s

ca
le

 a
t t

im
e 

of
 in

sp
ec

ti
on

 

Number of nights 
(       )   X  $___________ $____________ 

Breakfast (B) 
Number (B) 
(       )    X $____________ $____________ 

Lunch (L) 
Number (L) 
(       )    X  $___________ $____________ 

Dinner (D) 
Number (D)  
(       )    X  $___________ $____________ 

Kilometres 
(see note) 

(       )    X $_______ /km $____________ 

Car rental 
Rental 

$____________ 
Gasoline 

$____________ $____________ 

Other transportation 
 

$____________ 
 

$____________ 
 

$____________ 

Incidentals 
Number of nights + 1 X applicable rate 

(      )   X   $____________ $____________ 

ESTIMATED TOTAL RE-INSPECTION COST $____________ 

Departmental Representative’s Signature 

----------------------------------------------- 

Date dd mm yy 

___ / ___ / ___ 
Contractor’s Signature 

---------------------------------------------- 

Date dd mm yy 

___ / ___ / ___ 

Note: The maximum kilometre allowance is 200.  Over that allowance, the Contractor must rent a mid-size car. The 
Contractor will be reimbursed for rental fees, insurance and gasoline at the net invoice price. 

Treasury Board Web site – TRAVEL DIRECTIVE 

http://www.tbs-sct.gc.ca/pubs_pol/hrpubs/TBM_113/td-dv-1_e.asp 
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