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PART 1 - GENERAL INFORMATION 

1.1 Security Requirements 

1. At the date of bid closing, the following conditions must be met: 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - 
Resulting Contract Clauses; 

(b) the Bidder's proposed individuals requiring access to classified or protected information, 
assets or sensitive work site(s) must meet the security requirements as indicated in Part 
6 - Resulting Contract Clauses; 

(c) the Bidder must provide the name of all individuals who will require access to classified or 
protected information, assets or sensitive work sites; 

2. For additional information on security requirements, Bidders should refer to the Industrial Security 
Program (ISP) of Public Works and Government Services Canada (http://ssi-iss.tpsgc-
pwgsc.gc.ca/index-eng.html) website. 

1.2 Statement of Work 

The Work to be performed is detailed under Article 6.2 of the resulting contract clauses. 

1.3 Debriefings 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 

1.4 Trade Agreements 

The requirement is subject to the provisions of the World Trade Organization Agreement on Government 
Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), and the Agreement on 
Internal Trade (AIT)."

PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual issued by Public Works and Government 
Services Canada. (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-
conditions-manual)  

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 

The 2003 (2015-07-03) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 

2.2 Submission of Bids 
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Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving 
Unit by the date, time and place indicated on page 1 of the bid solicitation. 

2.3 Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must 
provide the information required below before contract award. If the answer to the questions and, as 
applicable the information required have not been received by the time the evaluation of bids is 
completed, Canada will inform the Bidder of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame 
will render the bid non-responsive. 

Definitions 

For the purposes of this clause,"former public servant" is any former member of a department as 
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian 
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant 
may be: 

a. an individual; 

b. an individual who has incorporated; 

c. a partnership made of former public servants; or 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has 
been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum payment 
period does not include the period of severance pay, which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant 
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, 
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the 
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable: 

a. name of former public servant; 

b. date of termination of employment or retirement from the Public Service. 
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By providing this information, Bidders agree that the successful Bidder’s status, with respect to being 
a former public servant in receipt of a pension, will be reported on departmental websites as part of 
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and 
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 

If so, the Bidder must provide the following information: 

a. name of former public servant; 

b. conditions of the lump sum payment incentive; 

c. date of termination of employment; 

d. amount of lump sum payment; 

e. rate of pay on which lump sum payment is based; 

f. period of lump sum payment including start date, end date and number of weeks; 

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be 
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 

2.4  Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Nova Scotia.  
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

Canada requests that Bidders provide their bid in separately bound sections as follows: 

Section I: Technical Bid (one (1) hard copy)  

Section II: Financial Bid (one (1) hard copy) 

Section III: Certifications (one (1) hard copy) 

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid. 

Canada requests that Bidders follow the format instructions described below in the preparation of their 
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the bid solicitation. 

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement  (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should: 

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and 

2) use an environmentally-preferable format including black and white printing instead of colour 
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

Section I: Technical Bid 
In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work. 

Section II: Financial Bid 
Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of 
Applicable Taxes must be shown separately. 

Section III: Certifications 
Bidders must submit the certifications required under Part 5. 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria. 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
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4.1.1 Technical Evaluation 

4.1.1.1 Mandatory Technical Criteria 

The bidder must provide a minimum of five (5) janitorial personnel with a minimum of two (2) years 
cleaning experience. These proposed personnel must comply with the Security Requirement, as detailed 
in article 6.1 of the resulting contract clauses.  

Bidders must complete the table Mandatory Requirements, at Annex D and include it with their bid. 

4.1.2 Financial Evaluation

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price 

4.2 Basis of Selection – Mandatory Technical Criteria 

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical 
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be 
recommended for award of a contract. 

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. 
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made 
by the Bidder is found to be untrue whether made knowingly or unknowingly, during the bid evaluation 
period or during the contract period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications.  Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 

Bidders must submit the following duly completed certifications as part of their bid. 

5.1.1 Declaration of Convicted Offences  

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of the Standard 
Instructions, the Bidder must provide with its bid, a completed Declaration Form (http://www.tpsgc-
pwgsc.gc.ca/ci-if/formulaire-form-eng.html), to be given further consideration in the procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information 

The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive. 
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5.2.1 Integrity Provisions – List of Names 

Bidders who are incorporated, including those bidding as a joint venture, must provide a complete list of 
names of all individuals who are currently directors of the Bidder. 

Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must provide the name 
of the owner(s). 

Bidders bidding as societies, firms or partnerships do not need to provide lists of names. 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list (http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) 
available from Employment and Social Development Canada (ESDC) - Labour's website. 

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “ list at the time of contract 
award. 

5.2.3 Additional Certifications Precedent to Contract Award

5.2.3.1 Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at 
the time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond 
its control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may 
propose a substitute with similar qualifications and experience. The Bidder must advise the Contracting 
Authority of the reason for the substitution and provide the name, qualifications and experience of the 
proposed replacement. For the purposes of this clause, only the following reasons will be considered as 
beyond the control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it 
has the permission from that individual to propose his/her services in relation to the Work to be performed 
and to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, 
provide a written confirmation, signed by the individual, of the permission given to the Bidder and of 
his/her availability 

PART 6 - RESULTING CONTRACT CLAUSES  

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 

6.1 Security Requirements 

6.1.1 The following security requirements apply to and form part of the Contract.
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1.  The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 
hold a valid Facility Security Clearance at the level of SECRET, issued by the Canadian Industrial 
Security Directorate (CISD), Public Works and Government Services Canada (PWGSC). 

2.  The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a 
valid personnel security screening at the level of SECRET, granted or approved by 
CISD/PWGSC. 

3.  Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. 

4.  The Contractor/Offeror must comply with the provisions of the: 

 (a) Security Requirements Check List and security guide (if applicable), attached at Annex C 

 (b) Industrial Security Manual (Latest Edition). 

6.2 Statement of Work 

The Contractor must perform the Work in accordance with the Statement of Work at Annex A.  

6.3 Task Authorization

6.3.1 Task Authorization Process 

The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance 
with the scope of the Contract. 

Task Authorization Process: 

1. The Technical Authority will provide the Contractor with a description of the task using the "DND 626, 
Task Authorization Form”.  

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description of 
the deliverables, and a schedule indicating completion dates for the major activities or submission 
dates for the deliverables. The TA will also include the applicable basis and methods of payment as 
specified in the Contract. 

3. The Contractor must provide the Technical Authority, within two (2) calendar days of its receipt, the 
proposed total estimated cost for performing the task and a breakdown of that cost, established in 
accordance with the Basis of Payment specified in the Contract. 

4. The Contractor must not commence work until a TA authorized by the Technical" Authority has been 
received by the Contractor. The Contractor acknowledges that any work performed before a TA has 
been received will be done at the Contractor's own risk.

6.3.2 Task Authorization Limit 

The Technical" Authority may authorize individual task authorizations up to a limit of $15,000.00 
Applicable Taxes included, inclusive of any revisions. 

Any task authorization to be issued in excess of that limit must be authorized by the Technical" Authority 
and Contracting Authority" or "the Contracting Authority") before issuance.
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6.3.3 Canada's Obligation - Portion of the Work - Task Authorizations

Canada's obligation with respect to the portion of the Work under the Contract that is performed through 
task authorizations is limited to the total amount of the actual tasks performed by the Contractor. 

6.3.4 Task Authorization - Department of National Defence

The administration of the Task Authorization process will be carried out by the Real Property Operations 
Unit (Atlantic). This process includes monitoring, controlling and reporting on expenditures of the contract 
with task authorizations to the Contracting Authority. 

6.4 Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 

6.4.1 General Conditions 

2010C (2015-09-03), General Conditions - Services (Medium Complexity) apply to and form part of the 
Contract.

6.5 Term of Contract 

6.5.1 Period of the Contract 

The period of the Contract is from June 1 2016 to May 31 2018.  

6.5.2 Option to Extend the Contract 

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 
three (3) additional one (1) year periods under the same conditions. The Contractor agrees that, 
during the extended period of the Contract, it will be paid in accordance with the applicable provisions 
as set out in the Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor at least ten 
(10) calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 

6.6 Authorities 

6.6.1 Contracting Authority 

The Contracting Authority for the Contract is: 

Name:   Leanne Nowakowski 
Title:   Supply Specialist 

Public Works and Government Services Canada 
Acquisitions Branch 

Telephone:  (902) 496-5377 
Facsimile:  (902) 496-5016 
E-mail address: leanne.nowakowski@pwgsc.gc.ca



Page 10 of - de 21

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 

6.6.2 Project Authority 

The Project Authority for the Contract is: To be announced upon Contract Award. 

Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 

Telephone :  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 

6.6.3 Contractor's Representative 

Name:   _________ 

Title:   _________ 

Organization:  __________ 

Address:  __________ 

Telephone :  ___ ___ _______ 

Facsimile:  ___ ___ _______ 

E-mail address: ___________ 

6.7 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

6.8 Payment 

6.8.1 Basis of Payment – Firm Price  

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified in Annex B, Basis of Payment for a cost of 
$_____________ Customs duties are included, and Applicable Taxes are extra. 
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Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 

6.8.2 Basis of Payment – Firm Unit Price for Task Authorizations 

In consideration of the Contractor satisfactorily completing all of its obligations under the authorized Task 
Authorization (TA), the Contractor will be paid a firm unit price, in accordance with the Basis of Payment 
at Annex B, as specified in the authorized TA. Customs duties are included and Applicable Taxes are 
extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into 
the Work. 

6.8.3 Limitation of Expenditure – Task Authorization 

1. Canada's total liability to the Contractor under the Contract must not exceed $23,000.00. Customs 
duties are included and Applicable Taxes are extra. 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority. The Contractor must notify the Contracting 
Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 
b. four (4) months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work,  
whichever comes first. 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability.

6.8.4 Monthly Payments 

Canada will pay the Contractor on a monthly basis for work performed during the month covered by the 
invoice in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work performed has been accepted by Canada. 
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6.9 Invoicing Instructions 

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 
the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.  

2. Each invoice must be supported by:  
a. a copy of time sheets to support the time claimed; 

3. Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the following address for certification and 
payment:

Real Property Operations 
Accounts Payable Section 
Maritime Forces Atlantic. P.O. Box 99000 
Station Forces, Willow Park Building 7 
Halifax, NS B3K 5X5 

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract. 

6.10 Certifications 

6.10.1 Compliance 

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing additional information are conditions of the Contract. Certifications are subject to 
verification by Canada during the entire period of the Contract. If the Contractor does not comply with any 
certification, fails to provide the additional information, or if it is determined that any certification made by 
the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right, 
pursuant to the default provision of the Contract, to terminate the Contract for default. 

6.11 Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Nova Scotia. 

6.12 Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.  

(a) the Articles of Agreement; 
(b) the general conditions 2010C (2015-09-03), General Conditions - Services (Medium Complexity); 
(d) Annex A, Statement of Work; 
(d) Annex B, Basis of Payment 
(e) Annex C, Security Requirements Check List; and  
(f) the Contractor's bid dated ___________ or , as amended on_________”.
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6.13 Defence Contract 

SACC Manual clause A9006C (2012-07-16) Defence Contract 

6.14 Insurance Requirements 

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under 
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by 
the Contractor is at its own expense and for its own benefit and protection. It does not release the 
Contractor from or reduce its liability under the Contract. 
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ANNEX A - STATEMENT OF WORK 

Attached.  
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ANNEX B – BASIS OF PAYMENT 

The Contractor will be paid a firm unit price in Canadian dollars, the Goods and Services Tax or the 
Harmonized Sales Tax excluded. 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work: 

Contract Period (June 1, 2016 – May 31, 2018) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour hours / 
week 

weeks / 
year 

quantity 
of

personnel

Annual Cost Item # 

Full time personnel  $______ X    40 X     52 4 $___________ A 

Additional full time 
personnel, if required.  

$______ X    40 X     52 1 $___________ B 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work, for Task 
Authorizations:   

Contract Period (June 1, 2016 – May 31, 2018) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour Estimated Hours Annual Cost  Item # 

Part time personnel $______ 500 $__________ C 

Contract  Period Total Evaluated Price:          $ ________________.  
 (Item A + B + C)  
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 ANNEX B – BASIS OF PAYMENT… CONTINUED 

The Contractor will be paid a firm unit price in Canadian dollars, the Goods and Services Tax or the 
Harmonized Sales Tax excluded. 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work: 

Optional Period One (June 1, 2018 – May 31, 2019) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour hours / 
week 

weeks / 
year 

quantity 
of

personnel

Annual Cost Item # 

Full time personnel  $______ X    40 X     52 4 $___________ A 

Additional full time 
personnel, if required.  

$______ X    40 X     52 1 $___________ B 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work, for Task 
Authorizations:   

Contract Period (June 1, 2018 – May 31, 2019) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour Estimated Hours Annual Cost  Item # 

Part time personnel $______ 500 $__________ C 

Optional Period One Total Evaluated Price:          $ ________________.  
 (Item A + B + C)  
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ANNEX B – BASIS OF PAYMENT… CONTINUED 

The Contractor will be paid a firm unit price in Canadian dollars, the Goods and Services Tax or the 
Harmonized Sales Tax excluded. 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work: 

Optional Period Two (June 1, 2019 – May 31, 2020) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour hours / 
week 

weeks / 
year 

quantity 
of

personnel

Annual Cost Item # 

Full time personnel  $______ X    40 X     52 4 $___________ A 

Additional full time 
personnel, if required.  

$______ X    40 X     52 1 $___________ B 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work, for Task 
Authorizations:   

Contract Period (June 1, 2019 – May 31, 2020) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour Estimated Hours Annual Cost  Item # 

Part time personnel $______ 500 $__________ C 

Optional Period Two Total Evaluated Price:          $ ________________.  
 (Item A + B + C)  
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ANNEX B – BASIS OF PAYMENT… CONTINUED 

The Contractor will be paid a firm unit price in Canadian dollars, the Goods and Services Tax or the 
Harmonized Sales Tax excluded. 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work: 

Optional Period Three (June 1, 2020 – May 31, 2021) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour hours / 
week 

weeks / 
year 

quantity 
of

personnel

Annual Cost Item # 

Full time personnel  $______ X    40 X     52 4 $___________ A 

Additional full time 
personnel, if required.  

$______ X    40 X     52 1 $___________ B 

For the provision of Janitorial Services in accordance with Annex A, Statement of Work, for Task 
Authorizations:   

Contract Period (June 1, 2020 – May 31, 2021) 

Description 

All personnel must be in 
compliance with the 
mandatory criteria.  

$ / hour Estimated Hours Annual Cost  Item # 

Part time personnel $______ 500 $__________ C 

Optional Period Three Total Evaluated Price:          $ ________________.  
 (Item A + B + C)  
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ANNEX B – BASIS OF PAYMENT… CONTINUED 

Calculation of the Total Evaluated Price:  

Contract Period Total Evaluated Price:       $_________________________ 

Optional Period One Total Evaluated Price      $_________________________ 

Optional Period Two Total Evaluated Price      $_________________________ 

Optional Period Three Total Evaluated Price     $_________________________ 

Total Evaluated Cost:  +   $_________________________ 
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ANNEX C - SECURITY REQUIREMENTS CHECK LIST 

Attached.  
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Annex D – Mandatory Requirements 

Bidders must complete the following table and include it with their bid. A minimum of five (5) personnel is 
required; but bidders may include additional names in an additional table, if required. The personnel listed 
here MUST comply with the Security Requirements, as detailed in the RFP at the time and date of bid 
closing, and have a minimum of two years of cleaning experience. 

List of Personnel* 
Number Full Name Description of Past Experience* .

1

2

3

4

5

6

7
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PART 1 - GENERAL

1.1 DESCRIPTION OF .1 Work of this Service Contract comprises the provision of four
WORK (4) janitorial personnel with a Level II Secret clearance for

DND at various restricted areas of CFB Halifax within the
HRM area as specified herein.

1.2 JANITORIAL .1 All reference to the Janitorial Administrator in this
ADMINISTRATOR specification, is to be understood, that the Janitorial

Administrator is representing the Real Property Operations
Section (Halifax).

.2 The Janitorial Administrator will provide the Contractor with a
list of authorized representatives.

1.3 WORK INCLUDED .1 Due to the increase of restricted access buildings at various
locations of CFB Halifax, DND will require the Contractor to
provide the following on a yearly basis:

.1 four (4) janitorial personnel with Level II Secret
clearance;

.2 transportation for the janitorial personnel to the various
locations of employment as required by the Janitorial
Administrator;

.3 uniforms for the personnel as per Section 01 11 00;

.4 replacement personnel with the appropriate level II
security clearance during sick days and vacation; and

.5 capacity to provide additional personnel as required.

.2 DND will provide the following:

.1 Janitorial Administrator will inform of the locations and
janitorial work schedule requirements; and

.2 equipment and cleaning supplies required to perform
the work.

.3 The Contractor will be notified of additional temporary janitorial
personnel requirement as requested by the Janitorial
Administrator with the issue of a DND 626 "Task
Authorization" form.
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1.4 LOCATIONS OF JOB .1 All areas of CFB Halifax within Halifax Regional Municipality
SITES (HRM).

1.5 NORMAL WORKING .1 The Contractor will provide personnel Monday to Friday with
HOURS the following exceptions:

.1 Federal statutory holidays.

.2 The normal work week will be 40 hours comprising five (5)
days of eight (8) hours each, Monday to Friday.

.3 The normal working hours will be 0730 to 1600 hours, Monday
to Friday.

1.6 SITE ACCESS AND .1 Access to the site is under the direction of the Department of
KEYS National Defence (DND). All visitors entering areas where a

daily pass is issued will be aware of the possible requirement
for search as a condition of issue.

.2 While within the confines of CFB Halifax, all employees and
representatives of the Contractor must comply with all of the
Standing Orders as promulgated by Base Authorities. The
Janitorial Administrator will provide copies of relevant
Standing Orders as required.

.3 Except as noted below, Contractor staff must not hold or be
given access to keys for any MARLANT building.

.1 Contractor may be given keys for janitorial storage
areas.

1.7 PARKING .1 The Contractor or employees will have to pay for parking at
the following locations:

.1 Stadacona - Halifax, NS;

.2 Windsor Park - Halifax, NS;

.3 Willow Park - Halifax, NS;

.4 Royal Artillery (RA) Park - Halifax, NS;

.5 HMC Dockyard - Halifax, NS; and

.6 Dockyard Annex (NAD) - Dartmouth, NS.
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1.8 STAFF .1 The Contractor must not provide personnel that are unfit or
COMPETENCE AND unskilled for the intended duties.
CONDUCT

.2 All employees must be in good general health, and physically
capable of performing all assigned duties.

.3 Disorderly conduct, use of abusive or offensive language,
quarrelling, intimidation by words, actions, or fighting, and
participation in any activity that interferes with MARLANT
operations must not be condoned.

.4 The Janitorial Administrator reserves the right to require the
dismissal from the site any workers deemed, unproductive,
incompetent, careless, insubordinate or otherwise
objectionable.

.5 In disputes regarding the fitness of employees, the Janitorial
Administrator's decision is final.

1.9 UNIFORMS .1 All Contractor cleaning staff must wear uniforms while at the
worksite; uniforms will be provided at the expense of the
Contractor.

.2 Employee uniforms should be identical and bear the company
name in a prominent location. They may be industrial type
shirts, knee-length duster coats, or heavyweight T-shirts, so
long as they are maintained in good condition and
professional appearance.

1.10 JANITORIAL CORE .1 The Contractor's personnel will be able to perform the
TASKS following janitorial core tasks:

.1 Floor and stairway maintenance:

.1 dust moppping / sweeping;

.2 damp mopping / wash floors;

.3 spray buffing;

.4 strip and refinish; and

.5 vacuuming carpets and rugs.

.2 Washroom cleaning to include:

.1 trash removal;

.2 empty sanitary receptacles;
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1.10 JANITORIAL CORE .1 (Cont'd)
TASKS .2 (Cont'd)
  (Cont'd) .3 clean and disinfect all washroom fixtures and

partitions; and

.4 replenish dispensers of supplies.

.3 Spot cleaning:

.1 clean stains, streaks and soil on floors, walls,
doors, glass surfaces, etc.

.4 Low and high dusting:

.1 clean surfaces of dust up to 10 feet high.

.5 Empty refuse containers or hallway sorting stations.

.6 Elevator cleaning:

.1 clean doors, floors, walls and door grooves /
tracks.

.7 Window cleaning:

.1 interior and exterior of glass surfaces in
entrances; and

.2 interior only for all other areas.

PART 2 - PRODUCTS

2.1 NOT USED .1 Not used.

PART 3 - EXECUTION

3.1 NOT USED .1 Not used.

 END OF SECTION 








