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PART 1 - GENERAL INFORMATION

11 Security Requirements
1. At the date of bid closing, the following conditions must be met:
(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 -

Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work site(s) must meet the security requirements as indicated in Part
6 - Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. For additional information on security requirements, Bidders should refer to the Industrial Security
Program (ISP) of Public Works and Government Services Canada (http://ssi-iss.tpsgc-
pwgsc.gc.ca/index-eng.html) website.

1.2 Requirement

The requirement is to supply all labour, supervision, transportation, tools, materials and equipment to
provide routine inspections, servicing and repairs to Elevating Devices at Garrison Petawawa.

1.3 Mandatory Site Visit

It is mandatory that the Bidder or a representative of the Bidder visit the work site. Arrangements have
been made for the site visit to be held at 101 Menin Rd., Garrison Petawawa on 05 April 2016. The site
visit will begin at 10:00 am, in Building S-111, Room C-114.

Bidders must communicate with the Contracting Authority no later than 01 April 2016 to confirm
attendance and provide the name(s) of the person(s) who will attend. Bidders will be required to sign an
attendance sheet. Bidders should confirm in their bid that they have attended the site visit. Bidders who
do not attend the mandatory site visit or do not send a representative will not be given an alternative
appointment and their bid will be declared non-responsive. Any clarifications or changes to the bid
solicitation resulting from the site visit will be included as an amendment to the bid solicitation

1.4 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.5 Trade Agreements

"The requirement is subject to the provisions of d the Agreement on Internal Trade (AIT)."

PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
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guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2015-07-03)Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

24 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS
31 Bid Preparation Instructions
Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I Financial Bid (1 hard copy)

Section Il Certifications (1 hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their
bid:
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(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of
Applicable Taxes must be shown separately.
Section II: Certifications

Bidders must submit the certifications required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

411 Mandatory Technical Criteria

Should any of the following Mandatory Requirements not be met the offer will be considered as non-
compliant and shall not be given any further consideration.

(a) Bidders must attend the Mandatory Site Visit.

4.1.2 Financial Evaluation
4.1.2.1 Mandatory Financial Criteria
The Bidder must provide firm lot pricing in Canadian currency for all items in Annex B entitled
“Basis of Payment”. The Bidder’s pricing must not be indexed to any currency exchange rates or
commercial index. The format of the Pricing Basis must not be altered.
The price of the bid will be evaluated in Canadian dollars, the Harmonized Sales Tax excluded,

Delivered Duty Paid, Canadian Customs Duties and Excise Taxes included.
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4.2 Basis of Selection

A bid must comply with all requirements of the bid solicitation to be declared responsive. The responsive
bid with the lowest evaluated price will be recommended for award of a contract.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.
The certifications provided by Bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made
by the Bidder is found to be untrue whether made knowingly or unknowingly, during the bid evaluation
period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder's

certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Declaration of Convicted Offences

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of the
Standard Instructions, the Bidder must provide with its bid, a completed Declaration Form
(http://www.tpsgc-pwgsc.gc.ca/ci-ifformulaire-form-eng.html), to be given further consideration in
the procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — List of Names
Bidders who are incorporated, including those bidding as a joint venture, must provide a complete
list of names of all individuals who are currently directors of the Bidder.

Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must provide
the name of the owner(s).

Bidders bidding as societies, firms or partnerships do not need to provide lists of names.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "ECP Limited Eligibility to Bid" list
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(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcpl/list/inelig.shtml) available from
Employment and Social Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “ list at the
time of contract award.

5.2.3 Documents required

Copy of insurance certificate which meets or exceeds the coverage specified herein.

Copy of Worker's Compensation coverage for all applicable employees.

Copy of your company’s most recent, signed Health and Safety Plan as it relates to this work.
Copy of licenses for the tradespersons and apprentices.

Proof of current registration under the Ontario Elevating Devices Act, which clearly shows the
Technical Standards & Safety (TSSA) stamp, date of registration and Contractor’s Registration
Number

Copy of license(s) for Elevating Device mechanics Class A

Copy of Elevating Devices Code Adoption document under Ontario Regulation 223/01

Copy of Confined Space certification

PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1 The following security requirements (SRCL and related clauses provided by ISP) apply and form
part of the Contract.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer, hold a valid Designated Organization Screening (DOS), issued by the Canadian
Industrial Security Directorate (CISD), Public Works and Government Services Canada
(PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive work site(s)
must EACH hold a valid RELIABILITY STATUS, granted or approved by
CISD/PWGSC.

3.  Subcontracts which contain security requirements are NOT to be awarded
without the prior written permission of CISD/PWGSC.

4.  The Contractor/Offeror must comply with the provisions of the:

(a) Security Requirements Check List and security guide (if applicable), attached at Annex

(b) Industrial Security Manual (Latest Edition).

6.2 Requirement

The requirement is to supply all labour, supervision, transportation, tools, materials and equipment to
provide routine inspections, servicing and repairs to Elevating Devices at Garrison Petawawa.
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6.2.1 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization. The Work described in the Task Authorization must be in
accordance with the scope of the Contract.

6.2.1.1 Task Authorization Process:

1. The Technical Authority will provide the Contractor with a description of the task using the "DND
626, Task Authorization Form".

2. The Task Authorization will contain the details of the activities to be performed, a description of
the deliverables, and a schedule indicating completion dates for the major activities or submission
dates for the deliverables. The Task Authorization will also include the applicable basis and
methods of payment as specified in the Contract.

3. The Contractor must provide the Technical Authority, within 5 calendar days of its receipt, the
proposed total estimated cost for performing the task and a breakdown of that cost, established in
accordance with the Basis of Payment specified in the Contract.

4. The Contractor must not commence Work until a Task Authorization authorized by the Technical
Authority has been received by the Contractor. The Contractor acknowledges that any Work
performed before a copy signed by the TA has been received, will be done at the Contractor's
own risk.

6.2.1.2 Task Authorization Limit

The Technical Authority may authorize individual task authorizations up to a limit of $20,000.00,
Applicable taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Technical Authority
and Contracting Authority before issuance.

6.2.1.3 Canada's Obligation - Portion of the Work - Task Authorizations

Canada's obligation with respect to the portion of the Work under the Contract that is performed through
task authorizations is limited to the total amount of the actual tasks performed by the Contractor.

6.2.1.4 Task Authorization - Department of National Defence

The administration of the Task Authorization process will be carried out by the Technical Authority. This
process includes monitoring, controlling and reporting on expenditures of the Contract with task
authorizations to the Contracting Authority.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions
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2010C (2015-09-03), General Conditions - Services (Medium Complexity), apply to and form part of the
Contract.

6.4 Term of Contract
6.4.1 Period of the Contract

The period of the Contract is from 1 May 2016 to 30 April 2019 inclusive.

6.5 Authorities
6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Wayne Cook

Title: Supply Officer

Public Works and Government Services Canada
Acquisitions Branch

Petawawa Procurement

Bldg S-111, Garrison Petawawa, Petawawa, Ont. K8H 2X3

Telephone: 613-401-0623
Facsimile: 613-687-6656
E-mail address: wayne.cook@pwgsc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Technical Authority
The Technical Authority for the Contract is:

Name:

Title:
Organization:
Address:

Telephone :
Facsimile: -
E-mail address:

The Technical Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Technical Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative

Name and telephone number of the person responsible for:
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General Enquiries
Name:

Telephone No:

Facsimile No:

E-mail address:

Delivery follow-up

Name:

Telephone No:

Facsimile No:

E-mail address:

6.6 Payment
6.6.1 Basis of Payment - Firm Price, Firm Unit Prices(s) or Firm Lot Price(s)

For the Work described in Part | of the Pricing Basis in Annex B:
In consideration of the Contractor satisfactorily completing its obligations under the Contract, the

Contractor will be paid a firm price for a cost of $ . Customs duties are included
and Applicable Taxes are extra.

For the firm price portion of the Work only, Canada will not pay the Contractor for any design changes,
modifications or interpretations of the Work unless they have been approved, in writing, by the
Contracting Authority before their incorporation into the Work.

6.6.2 Basis of Payment — Firm Unit Price(s) or Firm Lot Price — Task Authorization

For the Work described in Part Il of the Pricing Basis in Annex B:

In consideration of the Contractor satisfactorily completing all of its obligations under the authorized Task
Authorization (TA), the Contractor will be paid the firm unit price(s) in accordance with the basis of
payment, in Annex B, as specified in the authorized TA. Customs duties are included, and Applicable
Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into
the Work.

6.6.3 SACC Manual Clauses

SACC Manual clause C6000C (2011-05-16) Limitation of Price
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SACC Manual clause C0710C (2007-11-30), Time and Contract Price Verification
SACC Manual clause H1001 (2008-05-12), Multiple Payments

6.7 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of
the general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.

2. Invoices must be distributed as follows:

(@) The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

6.8 Certifications

6.8.1 Compliance

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing
cooperation in providing associated information are conditions of the Contract. Certifications are subject
to verification by Canada during the entire period of the Contract. If the Contractor does not comply with
any certification, fails to provide the associated information, or if it is determined that any certification
made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the
right, pursuant to the default provision of the Contract, to terminate the Contract for default.

6.9 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

6.10  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) the general conditions 2010C (2015-09-03);

(c) Annex A, Requirement

(d) Annex B, Basis of Payment;

(e) the Contractor's bid dated (insert date of bid) (If the bid was clarified or amended, insert

at the time of contract award: “, as clarified on " or*“, as amended on " and
insert date(s) of clarification(s) or amendment(s))

6.11  Defence Contract
SACC Manual clause A9006C (2012-07-16) Defence Contract

6.12 SACC Manual Clauses

B7500C Excess Goods 2006-06-16
G1005C Insurance 2008-05-12
A9062C Canadian Forces Site Regulations 2011-05-16
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ANNEX "A"

REQUIREMENT

Specification for the Monthly Inspection and Servicing of Elevators and Dumbwaiters

File Number CB574

Table of Contents Section

Identification

Standards

Foreseeable Site Hazards
Operating environment
General Requirement
Technical Requirement
Inspections

Service and repair
Deliverables

Invoicing

2 OONOODRWN -

1) Identification
a) The requirement is to supply all labour, supervision, transportation, tools, materials and
equipment to provide routine inspections, servicing and repairs to Elevating Devices at Garrison
Petawawa.
2) Standards
a) National Building Code (NBC);
b) Canadian Electrical Code (CEC);
c) National Fire Code of Canada (NFC);
d) Technical Standards and Safety Act (TSSA);
e) Elevating Devices Code Adoption document, under Ontario Regulation 223/01;
f)  Elevating Devices, Ontario Regulation 209/01;
g) Certified Elevating Device Mechanic Class A;
h) Contractor shall be registered in Ontario under Ontario Regulation 209/01;
i) Workplace Safety and Insurance Board (WSIB);
j) Confined Spaces Ontario Regulation 632/05;
k) Ontario Health and Safety Act (OHSA);
[) Canadian Standards Association (CSA); and

m) Workplace Hazardous Materials Information System (WHMIS).
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3) Foreseeable Safety Hazards.

a) The Department of National Defence takes Health and Safety for all persons granted access to
the workplace very seriously. In accordance with the Canada Labour Code part Il it states “all
reasonable care to ensure that all persons granted access to the workplace, other than the
employer’ employees, are informed of every known or foreseeable health and safety hazard to
which they are likely to be exposed to in the workplace”.

b) At the time of task authorization against this requirement and as part of the Contractor Site Safety
Briefing all hazards shall be identified by the site inspector and contractor representative for
documentation and information for all workers.

c) Access to the site is subject to restrictions such as troop movements and other regulations as laid
down by the Commander and/or the Technical Authority. All possible steps will be taken to
provide the Contractor with access to required areas however DND activity may result in closure
to certain areas.

4) Operating Environment

a) The operating environment for this requirement is a Canadian Forces military base.

b) The location of work is in offices, medical buildings, recreational buildings, learning centers and
similar institutional or warehouse facilities.

5) General Requirement

a) The Contractor will provide service during normal working hours (0730 - 1600 hours) Monday to
Friday.

b) Request for services outside of normal working hours will be considered emergency work.

¢) The Contractor is to report to the Technical Authority upon arrival at the garrison to sign in and
also sign out at the end of each work day.

d) The Contractor will maintain a cell phone for communicating with the Technical Authority at all
times while on site at Garrison Petawawa.

e) The Contractor will be advised of the personnel authorized to request services. Services
undertaken at the request of unauthorized person(s) shall be done at the Contractors risk with
regard to payment. The building occupants are considered unauthorized persons.

f) The Contractor shall develop a safety plan for this requirement. This shall be communicated to

the Technical Authority and the contractor’s staff. Special attention shall be placed on
circumstances that require work in elevated positions, confined spaces or with high voltage.

6) Technical Requirement:

a) The Elevating Device equipment inventory is attached at Annex C and is subject to additions or
deletions throughout the contract.
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b) The Contractor will place signage at all levels of the elevating device to notify occupants that the

7)

elevating device is being inspected or serviced. Appropriate barriers shall be erected to identify
hazard areas to building occupants.

The Contractor shall furnish and maintain all equipment such as temporary stairs, ramps, ladders,
scaffolds, hoists, and scissor lifts as may be required for the proper execution of the work.
Temporary structures erected by the contractor shall remain their property and shall be removed
by them from the site on completion of the work.

The Contractor will provide a Company endorsed log book for each elevating device to be
maintained in each associated machine room.

Records of all inspections, maintenance, TSSA required tests and repairs shall be included as
part of the log along with other details of work performed. All entries shall be legibly printed in
block letters to include the inspectors printed name and signature.

Materials authorized for use, oils and lubricants, shall be those specified by the manufacturer of
the equipment or of equivalent quality.

All hazmat spills must be reported immediately to the Garrison Fire hall at 687-5511 local 5555
and to the Technical Authority.

A portable hazmat spill kit capable of containing a 10 liter spill shall be carried on the contractors
vehicle at all times. Disposal of oil and oily refuse must be transported by appropriate means and
disposed of off base at an approved facility. Contractor’s equipment or actions resulting in a
hazmat spill will be the financial responsibility of the contractor in regards to cleanup.

Inspections:

a)

The Contractor will provide the Technical Authority two days advance notice prior to conducting
the monthly scheduled inspections. The Technical Authority will assist the contractor to access all
buildings and work sites as necessary.

Inspections will be in accordance with current Standards as listed in section 2 of this specification.

The Contractor will conduct all inspections at the recommended monthly, 12 month, 24 month
and 60 month intervals as determined by the manufacturer and TSSA.

The Contractor shall complete at minimum all general maintenance requirements as
recommended by the manufacturer and TSSA.

The Contractor shall complete the following during an inspection;

i) Conduct a full visual and operational inspection of the equipment;

i) Ensure all existing guards and safety systems are in place and functional;
iii) Top up all fluid reservoirs to levels required;

iv) Lubrication of both electrical and mechanical operating parts;

v) Contractor shall provide all required greases, oils or lubricants to be included in the overall
inspection lot pricing;
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8)

9)

vi) Provide a thorough cleaning of equipment and machine room. This shall include the removal
of any foreign debris in, on or under any of the equipment ensuring a swept and tidy
appearance.

The Contractor will inform the Technical Authority of any issues, recommended repairs or
modifications required.

The Contractor must contact the Technical Authority immediately when a fault is found. If the
equipment is deemed unsafe the Contractor will advise the Technical Authority and physically
lock out the equipment with DND owned and controlled lock out.

The Contractor is not authorized to install parts during inspections without pre-approval from the
Technical Authority.

If during the inspection the Contractor identifies an issue on any of the equipment requiring
disassembly or is not easily viewed due to overhead location or otherwise, the Contractor shall
immediately contact the Technical Authority to visit the site in order to view the problem.

Service and repairs:

a)On this requirement, a scheduled response time for a service call shall be underway within 48

hours of the call-up.

b)Emergency service or repair will be identified at the time of call-up. Response time shall be

considered “same day service” and as agreed upon by the Technical Authority.

c)The Contractor will provide in writing a detailed “Call Centre Service Call Procedures” to outline all

of their company requirements, contact names and numbers, that will assist the Technical
Authority to place an emergency or scheduled service call.

All service and repair will be in accordance with current Safety Standard for Maintenance and
Inspection of Elevating Devices listed in section 2 of this specification.

The Technical Authority will provide the Contractor a small scope detailing the work at the time of
call-up. In the event a scope is not available the Technical Authority will provide any details
known at that time.

Applicable log books will be updated upon completion of each service call.

Deliverables

d)

All service calls require a written and signed service report prior to the technician’s departure from
the garrison.

Applicable machine room log books will be updated upon completion of each service call.
Scheduled monthly inspections will require submission of a completed inspection report that
meets DND, the manufacturer and TSSA requirements for each item as listed in the equipment

inventory.

The Contractor is responsible to provide all service reports, as-builds and other drawings for any
approved works, additions, modifications, including TSSA certifications when required.
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10) Invoicing

a) Invoices will be complete and forwarded to the Technical Authority within 14 days of the
completion of work.

b) Invoices will be completed, typed, legible and submitted in accordance with the contract specific
requirements.

No invoices will be approved for payment until all deliverables have been verified by the
Technical Authority.
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ANNEX "D"

SECURITY REQUIREMENTS CHECK LIST
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Minislére ou organlsme gouvememental d'orlgine DND Engineer Services 4 CDSB Pelawaws
3. 8) Subcontract Number f Numéro du contral de sous-rallance F b} Name and Arddress of Subconfractar / Nom el adresse du sous-{raitant

4. Brief Descripllon of Work / Bréve description du travall

This survice Is for the Inspection, lesling, maint and repals of p ger. handicap and freight e I In varlous bulldings throughout Garrison
Petaviawa, All the work falls within operational zones Ihus the need forths SRCL,

5. a) Will the supplier require access to Gonlrolled Goods? No Yes
Le foumisseur aura-t-llaccés 4 des marchandises confrdlées? Non Oui

-b) Will the suppllar require access to unclassified milltary technical daia subject 1o the provisions of the Technlcal Data Gonirol v No Yes
Regulations? Non Qul

Le foumisseur aura-1-ii accas & des données techniques militairés non classifises qul sont assujetlies aux dispositions du Reglement
sur la contréle des données lechnlques?
- Indicale the type of access required / Indiquer le type d'acoés requis

6. a)} Will the supplier and ils employees require access to PROTECTED andor CLASSIFIED informalion of assals? . No Yes
Le fournisseur alns! que les amployés auroni-ls accés & des renselgnements ou & des biens PROTEGES et/ou CLASSIFIES? v Non Oui

(Specify the level of access using the chart In Question 7, ¢)

Préciser [e nlveau d'accds en uiillsant fe tableau qui se frouve A la question 7. ¢

B. b) Will the supplier and Tis employees (e.g. cleaners, maintenance personnal) requlre accass to restriclad access areas? No acosss 1o No Yes
PROTECTED and/or GLASSIFIED Information or assets |s permitied, Non v Ou)

Le fournisseur et ses employés {p. ex. nettoyaurs, personne! d'entretian) auront-lls accés & des zones d’acoes restreintes? L'accés

4 des renselgnemerts cu 4 des blans PROTEGES etiou CLASSIFIES n'est pas aularisé, '

[6-c) Is 1his a commercial courier or delivery requiremant with no overnight storage? No Yes
S'agit-1 d'un contrat de messagerle ou de liviaison commerciale sans entreposage de nuit? Non Oul
7. ) Indicate the lype of Information that tha supplier will be required to access / Indiquar I type dinformalion auquel le fournisseur devra svoir accas
Canada | | NATO / OTAN I | Foreign / Etranger [ |
7. b) Release restriclions / Restriclions relaiives & Ia diffusion
Mo release restrclions All NATO countries No release restrictions
Aucune restriction relative l_—_l Tous les pays de FOTAN Aucune resbriction relative D
4 la diffusion a la diffusion
Not releasable
A ne pas diffuser D
Reslricted to: /LImité & : D Restricted to: / Limité 4 : I:l Restricted to: / Limité & : )
Speclfy country(ies): / Préciser le(s) pays : Specily country(les): / Préciser le(s) pays : Specify country(les): / Préclser le(s) pays ;
7. £) Level ofinformation / Niveau dinformalion
PROTECTED A i e NATO UNCLASSIFIED “| PROTECTED A
PROTEGE A D Vi NATQO NON CLASSIFIE D . FROTEGE A D
FROTEC"!_‘ED B D | NATO RESTRICTED | PROTECTED B8 D’
PROTEGE B NATO DIFFUSION RESTREINTE i PROTEGE B
PROTE_C!ED (¢} D : NATO CONFIDENTIAL j | PROTECTED G l:l
PROTEGE C ; NATO CONFIDENTIEL & “| PROTEGE C
CONFIDENTIAL D NATO SECRET ':, 2 ‘| CONFIDENTIAL EI
CONFIDENTIEL NATO SECRET =1 71 CONFIDENTIEL
SECRET D COSMIC TOP SECRET D © I BEGRET D
SECRET COSMIC TRES SECRET 4 SECRET
TOE SECRET E - il TOP SECRET
TRES SECRET 21 TRES SECRET
TOP SECRET (SIGINT) D ; TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) ; TRES SECRET (SIGINT)
TBS/SCT 350-103(2004/12) I Security Classificalion / Classification de sécurilé i
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of Canada du Canada

Contract Number / Numéro du conlral

BART-A‘{continuad) I PARTIE A\ (suitc) i o5 : :
8. Will the suppller requlre sccess fo PROTECTED andfor CLASSIFIED COMSEG Information or
Le fournisseur aura-Hi accés & des renselgnements ou & des blens COMSEC désignés PROT!
IYes, indicate the level of sensitivity:

Dans l'affirmative, indiquer I8 nlveau de sensibiiits :

Seourily Glasslfication / Classffication de séounta
Unclassiiied

9. Will the suppller require access lo extromely sensitive INFOBED information or assets?
Le foumisseur aura-t-i] accés 4 des rensefgnements ou & des biena INFOSEC de nalure extrémement délicate?

Short Titla(g) of material / Tilre{s) abréaé(s) du matsriel =
Document Mumber / Numéro du document :

PART B -PERSONNEL {SUPPLIER)/ PARTIEIB - PERSONNEL (FOURNISSEUR) =
10. 8} Personnel securily screening level requirad | Niveau de contrdle da la sécurilé du personnel raquis

SITE ACCESS
D ACCES AUX EMPLACEMENTS

Special comments;
Commentalres spéclaux :

No Yes
Non Oui

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
Y| core DE FIABILITE CONFIDENTIEL _ SECRET TRES SECRET
D TOP BECRET- SIGINT NATO CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

NOTE: If muliple levels of screening are idenlified, a Security Classification Gulde must be provided.

Rl QUE : Si plusieurs niveavx de confrble de séouritd sant re uls, un guide de classification de la steurité dolt 8tre foumi,

[10. b) May unscreened personnel be used for portions of the work?

Du personnel sans autorsation sécuritaite paut-ll se volr confier des parlies du travail?
If Yes, will unscreaned personnel be escorted?

Dans Veffimative, le personnel en queslion sera-til esconé?

BART'C -SAFEGUARDS (SUPPLIER)/ PARTIE C - MESURES DE
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

PROTECTION (FOURNISSEUR) =

11. a) Will the supplier be required to recelve and store PROTECTED and/or CLASSIFIED Information or assets on its site or
premisas?

Le foumls!sgeur sera-l-if tenu de recevoir et d'entreposer sur place des renselgnements ou des biens PROTEGES et/ou
CLASSIFIES?

11. b) WAll the supplier bis required to safeguard COMSEC Informalion or assels?
Le foumisseur sara-idl ienu de pratéger des renselgnements ou des blens COMSEC?

Non |_Jou

L TN o8

. No Yes
Non Oui

Non Lo

PRODUGTION

11. ¢) Will the production (manufacture, and/or repair and/or modifisation) of PROTECTED andfor CLASSIFIED material or equipment
oecur at fhe supplier's sile or premisas? v

Les Inslaliations du foumisseur serviront-glles & Ia production (fabrication ef/ou réparation eVou madification) de matériel PROTEGE

ellau CLASSIFIE?

No Yes
Nan Oui

INFORMATION TECHNOLOGY (IT) MEDIA | SUPPORT RELATIF A LA TEGHNOLOGIE DE L'INFORMATION {m)

11. d) Wil the supplier be required 1o use its IT systems to eleclronically process, produce or store PROTECTED and/or CLASSIFIED
information or data?

Le foumisseur sera-tl tenu d'ulifiser ses PIopres sysiemes infermatiques pour traiter, produire ou stocker élacironiquement des
Tenseignements ou des données PROTEGES elfou CLASSIFIES?

11. &) Will there be an electronlc link betwesn the supplier's IT systams and the govemmant department or agency?
Disposera-+-on %l;n fien électronique entre fe sysisme Informatiqué du fourmlsseur e! ealui du mintstéce ou de l'agence
gouvemameanla

. No Yes
Non Oui

. No Yes
Non Oui

TBS/SCT 350-103(2004/12) Security Classification / Classilication de sécurite
Unclassified
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For users pleting the form

Gouvernement
du Canada

Contracl Number / Numéro du contrat

W0107-15-CB574

Security ClassHication / Classification de sécurits

Unclassified

(eontinued) PARTIE C « {suits)

site(s) or premises.

For users completing the form

Las ulilisataurs qui emplissent e formulaire ma
niveaux de sauvegarde requls aux Installations

Dans le cas des ulilisateurs qui ramplissent le formul

lly use the summary chart below (o indicate the calegol

nuelement doivent utiliser le tableau récapitulatif ci-dessous pour Indiquer,
du fournissaur,

ry(les) and level(s) of safeguarding required at the supplier's

anline (via the Intarnal), the summary chart Is automatically populated by your responses to previous questions.

pour chaque catégorle, les

aire en ligne (par Intemet), les réponses aux questions précédentas sont avlomaliguement saisles

des pigces jolntes).

It Yes, classify thls form by annotating the top
attachments (e.g. SECRET with Attachmonts),
Dans Pafilrmative, classifier le présent formulaire en Indiquant le niveau de sécurits dans la case Intitulée

« Classification de sécurité » au haut ot au bas du formulaire etindiquer qu'lly a des pldces jointes (p. ex. SECRET avec

and bottom In the area entitled "Security Classification” and Indicate with

dans la tableau récapitulatif,
SUMMARY CHART | TABLEAU RECAPITULATIF
CLASSIFIED NATO COMSEC
cc;m ;T!Oov‘f'zgcfg CLASSINE
- Top NATO WATO NATO | cosMic | PROTECTED Tor
A |B |C |CoNFDENTIAL | SECRET REBTRICTED SECRET s;rgw Protéat CONFDENTIAL | SECRET | BECReT
CONFIDENTREL. TREs NATO NATQ cosmic  |A |B |C | ConFoeNTEL Trzs
Secaer | DIFFUSION TRES SecrET
RESTRENTE SECRET

[nTomation f Assels

it 1 8hins

P

Wedia /
upport T1
Link /
Lian gletiron
12. a) Is the descriplian of tha work containad within this SRCL PROTECTED andfor CLASSIFIED? No Yes
La description du travall visé par la présente LVERS est-elle de nature PROTEGEE atfou GLASSIFIEE? Non Oui
If Yes, classify this form by annotating the top and botton In the area entitied “Securlty Classification”.
Pans l'affirmative, classifler le présent formulaire en Indiquant le niveau de sécurité dans fa case Intitulée
« Classification de sécurité » au haut et au bas du formulaire.
12. 1) Will the documentation atfached to this SRCL be PROTECTED andfor CLASSIFIED? No Yes

La documentation associés & la présente LVERS sere-t-elle PROTEGEF etou CLASSEFIEE? Non oul

TBS/SCT 350-103(2004/12)
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Gouvernement
du Canada

Government
of Canada

B

Conlract Number / Numéro du coatral

W0107-15-CB574

Security CIassIﬁcatl;on f G{aﬂs:es{';ﬁmuun de sécurité

nelassi

- AUTHORIZATION / PARTIE D - AUTORISATION

13. Qrganizalion Project Authority / Chargé de projet de 'organisme
ame (print) - Nom (en letires moulées) Title - Tilre

JR Knockieby, Major OC Engineer Services CDSB Petawawa

Signature c
B e, 8 [0

Pt

Telephone No. - N° de téléphone
813 887-5511 Ext 5580 613 687-6291

Facsimile No. - N° de télécopieur | E-mall address - Adresse courrial
Jesse.Knockleby @forces.ge.ca

=| Dale

[14. Organlzation Security Authority / Responsable de 12 Secunilé de l'organisme

Name (prin) -Nom (en letves mouiGRl  Medjovic - BHSES - Industrial Security
Senior Securit Analyst

B Az S5

Signature W L

Telephone No. - N° de [&léphone ' copleur | E-mall address - Adresse courmiel | Dat - O
-mail: sasa.medijovi & DS —OS >
15. Are there additional instrucilons (e.0. Securily Guide, Securlly cation Mo es
Des Instructions supplémentalres (p. ex. Guide de sécurité, Guida de classifigation de la sécurité) sont-elles jointes? Non Out

16. Procurement Officer / Agenl dapprovisionnement

MName (print) - Nom (en lettres moulées) Title - Titre Slgnature ]
Telephone No. - N” de téléphone Facsimile No.- N” de télécopieur | E-mall address - Adresse coumiel Date
/3 4l - 523 |E/3 485 lésg |4¢y.¢-auc Peese. ), YWk Rols
17. Contracting Seourlly Autharity 7 Aulorilé contractante en mallsre de sécurité S SC Ca
ame (print) - Nom (en lefires moulées) Title - Titre 1LI v / Signature
) . 4 A Yl:{ L > \ - N
Ein O Nes // ety Ol hn &u\ O MQLM

alep%ong No.-N"de ta 2phone Facsimile No. - N° de télécoplenr
7[5 9 /29E I

Eomal addreds - Adrases courrel

Date

TBS/SCT 350-103(2004/12) Seeurity Classilication 7 Classification de sécurité

Unclassified
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