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 Replace 4.1 Overview of Section with the following: 

 
4.1 Overview of Section 4 
Proposal responses are to be organized and submitted in accordance with the instructions in this 

section. Responses should be organized into the following Response Item sections. 

 

Response  Item 

# Item 

4.3 Covering Letter 

4.4 Table of Contents 

4.5 Executive Summary 

4.6 Proponent’s Qualifications 

4.7 Response to Statement of Work 

4.8 Project Management Plan 

4.9 Financial Information 

4.10 Pricing Proposal 

  

Elaborate or unnecessarily voluminous proposals are not desired. Proponents are encouraged to 

take care in completely answering questions and proposal requirements and to avoid submitting 

extraneous materials that do not show how the proponent intends to meet requirements. 

 

Requirements for each Response Item are detailed below. 

 

 

Replace 4.6 Proponent`s Qualifications with the following: 

 
4.6 Proponent’s Qualifications       Mandatory 

 

The proponent’s proposal should include information about the proponent’s qualifications as 

follows: 

(a) A description of the firm, its age, organization, number of full-time employees and 

service specialization. 

(b) Resumés for all project personnel, including subcontractors, if any. 

(c) References: A list of all contracts of a similar size and scope which the proponent 

currently holds or has held over the past 50 months. For each contract, the following 

information: company name and address; contact person name and phone number. 

CMHC may approach any such contact person for information relating to the quality of 

work provided by the proponent.  



(d) Information about office location(s) answering these questions:  If awarded this contract, 

which office would provide support services? How many personnel are located in this 

office and what is their specific experience with the proposed work? 

 


