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Project Title: Procurement of Management Services, Field Support Services project in the Caribbean 

Region (2016-D000049-1) 

A. AMENDMENT TO THE REQUEST FOR PROPOSALS (RFP) : 

1. Section 1. Instructions to the Bidders, Definitions ADD the following:   
 
 
“Definitions  

(gg) “Integrity Regime” consists of: 

i. The Ineligibility and Suspension Policy (the Policy); 
ii. Any Directives issued further to the Policy; and 
iii. Any clauses used in instruments relating to contracts. “ 

 

2. Section 1. Instructions to the Bidders, 1.Introduction ADD the following:   
 

“Integrity 

Regime 

1.5 In this RFP, the following terms used in relation to the Integrity Regime must be 
read to include the following words as defined in the RFP: 

a) Supplier in the Integrity Regime is to include Bidder and Consultant as 
defined in the RFP; 

b) Subcontractor in the Integrity Regime is to include Sub-consultant and 
Contractor as defined in the RFP; 

c) Canada in the Integrity Regime is to include DFATD, Her Majesty and 
Government of Canada as defined in the RFP; 

d) Bid solicitation in the Integrity Regime is to include Request for Proposal as 
defined in the RFP; 

e) Bid in the Integrity Regime is to include Proposal as defined in the RFP. 

1.5.1 The Ineligibility and Suspension Policy (the “Policy”) in effect on the date the 
Request of Proposal is issued, and all related Directives in effect on that date, are 
incorporated by reference into, and form a binding part of the Request for 
Proposal. The Bidder must comply with the Policy and Directives, which can be 
found at Ineligibility and Suspension Policy. 

1.5.2 Under the Policy, charges and convictions of certain offences against a Bidder, its 
Affiliates, as defined in the Policy, or first tier sub-consultants and contractors and 
other circumstances, will or may result in a determination by Public Works and 
Government Services Canada (PWGSC) that the Bidder is ineligible to enter, or is 
suspended from entering into a contract with Canada. The list of ineligible and 
suspended Bidders is contained in PWGSC’s Integrity Database, as defined in the 
Policy. The Policy describes how enquiries can be made regarding the ineligibility 
or suspension of Bidders. 

1.5.3 In addition to all other information required in the Request for Proposal, the Bidder 
must provide the following: 

a) By the time stated in the Policy, all information required by the Policy 
described under the heading “Information to be Provided when Bidding, 
Contracting or Entering into a Real Property Agreement”; and 

b) With its Proposal, a complete list of all foreign criminal charges and 
convictions pertaining to itself, its affiliates, and its proposed first tier sub-
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consultants and contractors that, to the best of its knowledge and belief, may 
be similar to one of the listed offences in the Policy. The list of foreign 
criminal charges and convictions must be submitted using an Integrity 
Declaration Form, which can be found at Integrity Declaration Form. 

1.5.4 Subject to subsection 1.5.5 by submitting a Proposal in response to this Request 
for Proposal, the Bidder certifies that: 

a) It has read and understands the Ineligibility and Suspension Policy; 
b) It understands that certain domestic and foreign criminal charges and 

convictions, and other circumstances, as described in the Policy, will or may 
result in a determination of ineligibility or suspension under the Policy; 

c) It is aware that Canada, including PWGSC and DFATD, may request 
additional information, certifications, and validations from the Bidder or a 
third party for purposes of making a determination of ineligibility or 
suspension; 

d) It has provided with its Proposal a complete list of all foreign criminal 
charges and convictions pertaining to itself, its affiliates and its proposed first 
tier sub-consultants and contractors that, to the best of its knowledge and 
belief, may be similar to one of the listed offences in the Policy; 

e) None of the domestic criminal offences, and other circumstances described 
in the Policy that will or may result in a determination of ineligibility or 
suspension, apply to it, its affiliates and its proposed first tier sub-consultants 
and contractors; and 

f) It is not aware of a determination of ineligibility or suspension issues by 
PWGSC that applies to it. 

1.5.5 Where a Bidder is unable to provide any of the certifications required by subsection 
1.5.4, it must submit with its Proposal a completed Integrity Declaration Form, as 
further described in 7.7 (c), which can be found at Integrity Declaration Form. 

1.5.6 DFATD will declare non-responsive any Proposal in respect of which the 
information requested is incomplete or inaccurate, or in respect of which the 
information contained in a certification or declaration is found by DFATD to be false 
or misleading in any respect. If DFATD established after award of the Contract, 
inter alia, that the Bidder provided a false or misleading certification or declaration, 
DFATD may terminate the Contract for default. Pursuant to the Policy, DFATD may 
also determine the Bidder to be ineligible for award of a contract for providing a 
false or misleading certification or declaration.” 

 
3.  Section 1. Instructions to the Bidders, DELETE criterion # 7.7 (c ) Late Proposals and REPLACE 

BY the following:   
 

“7.7 The requirements with respect to the submission of Proposals are as follows: 

(c)    Integrity Declaration Form (if applicable):  

If a Bidder is required by the Integrity Regime to complete an Integrity Declaration Form 

(the Form), as described in paragraph 1.5, the Bidder must place the completed  Form(s) in 

a separate sealed envelope clearly marked “INTEGRITY DECLARATION FORM”, followed by the 

RFP reference number, project title and the RFP Closing Date. The complete Form(s) must 

be submitted to DFATD with the Bidder’s proposal. Upon receipt, DFATD will submit the 

envelope to PWGSC. 

(d)    Outer envelope:  



Addendum 3  SEL.:2016-D000049-1 

3 
 

Bidders are requested to place the envelopes containing the technical and financial 

proposals in a sealed outer envelope. DFATD requests that the outer envelope bear the 

name of the Bidder, return address of the Bidder, submission address (refer to paragraph 

7.1), RFP reference number, project title and RFP Closing Date. DFATD will not be 

responsible if a Proposal is misplaced or lost after receipt of it by DFATD, if the outer 

envelope is not sealed and/or marked as stipulated.”   

 
4. Section 1. Instructions to the Bidders, 14.Conditions of Contract Award ADD the following:   
  

(e) “Integrity 
Provisions 

 

The Bidder must: 

i. As required under the Policy, incorporated by reference 
through paragraph 1.5.1 of this RFP, verify the status of all 
proposed first tier sub-consultants and contractors before 
entering into a direct contractual relationship in accordance 
with the Policy section 16 by either making an enquiry of the 
Registrar of Ineligibility and Suspension in the case of 
individuals, or in the case of sub-consultants and contractors 
that are not individuals, consult the public Ineligibility and 
Suspension List found on the Integrity Regime website. Prior 
to contract award, Bidders must advise DFATD of the results 
of the integrity verification; and 

ii. Using item 2 of the form TECH-3: Bidder’s Organization, 
submit to DFATD a list of names as required by, and in 
accordance with section 17 a. and b. of the Ineligibility and 
Suspension Policy (the List). Bidders may submit the List with 
their Proposal. In the event that the List is not submitted with 
the Proposal, DFATD will inform the Bidder of a time within 
which to submit the List. Failure to submit the List within the 
time specified will render the Bidder’s Proposal non-
responsive and the Bidder’s Proposal will be rejected.” 

 

5. Section 2. Technical Proposals Standard Forms , DELETE FORM TECH-2 Certifications and  
REPLACE BY the following:   
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FORM TECH-2 

CERTIFICATIONS 

Guidance to Bidders: 

The Bidder is requested to complete the following certifications by filling in the appropriate spaces below. 

In case of a consortium or joint venture, each Member must comply with the above requirement. 

 

“1. INTEGRITY PROVISIONS 

1.1 Subject to subsection 1.2, by submitting a Proposal in response to this Request for Proposal, the 

Bidder certifies that: 

a) It has read and understands the Ineligibility and Suspension Policy; 
b) It understands that certain domestic and foreign criminal charges and convictions, and other 

circumstances, as described in the Policy, will or may result in a determination of ineligibility or 
suspension under the Policy; 

c) It is aware that Canada, including PWGSC and DFATD, may request additional information, 
certifications, and validations from the Bidder or a third party for purposes of making a 
determination of ineligibility or suspension; 

d) It has provided with its Proposal a complete list of all foreign criminal charges and convictions 
pertaining to itself, its affiliates and its proposed first tier sub-consultants and contractors that, to 
the best of its knowledge and belief, may be similar to one of the listed offences in the Policy; 

e) None of the domestic criminal offences, and other circumstances, described in the Policy that will 
or may result in a determination of ineligibility or suspension, apply to it, its affiliates and its 
proposed first tier sub-consultants and contractors; and 

f) It is not aware of a determination of ineligibility or suspension issues by PWGSC that applies to it. 
 

1.2 Where a Bidder is unable to provide any of the certifications required by subsection 1.1, it must 

submit with its Proposal a completed Integrity Declaration Form, which can be found at Integrity 

Declaration Form 

1.3 DFATD will declare non-responsive any Proposal in respect of which the information requested is 

incomplete or inaccurate, or in respect of which the information contained in a certification or declaration 

is found by DFATD to be false or misleading in any respect. If DFATD established after award of the 

Contract that the Bidder provided a false or misleading certification or declaration, DFATD may terminate 

the Contract for default. Pursuant to the Policy, DFATD may also determine the Bidder to be ineligible for 

award of a contract for providing a false or misleading certification or declaration. 

2. CODE OF CONDUCT FOR PROCUREMENT 

The Bidder must respond to the RFP in an honest, fair and comprehensive manner, accurately reflect its 

capacity to satisfy the requirements stipulated in the RFP and the Contract, submit its Proposal and enter 

into the Contract only if it will fulfill all obligations of the Contract. 

The Bidder certifies that for the purpose of this RFP and subsequent Contract, it will not employ public 

servants in activities that might subject public servants to demands incompatible with their official duties 

or cast doubt on their ability to perform their duties. The Bidder also certifies that it will not hire directly, or 

through a third party, former public servants during their one-year cooling-off period where this would 
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constitute a violation of post-employment measures under the Policy on Conflict of Interest and Post-

Employment that complements the Values and Ethics Code for the Public Sector. 

3. ANTI-TERRORISM REQUIREMENT 

The Bidder certifies that the Bidder's Proposal does not include delivery of goods or services that 

originate, directly or indirectly, from entities listed pursuant to the Anti-Terrorism Act.  

Details of listed entities can be found at http://www.publicsafety.gc.ca/. The Office of the Superintendent 

of Financial Institutions (http://www.osfi-bsif.gc.ca/Eng/fi-if/amlc-clrpc/atf-fat/Pages/default.aspx) lists are 

subject to the Regulations Establishing a List of Entities made under subsection 83.05(1) of the Criminal 

Code, and/or the Regulations Implementing the United Nations Resolutions on the Suppression of 

Terrorism (RIUNRST) and/or United Nations Al-Qaida and Taliban Regulations (UNAQTR).  

4. INTERNATIONAL SANCTIONS 

From time to time, in compliance with United Nations obligations or other international agreements, 

Canada imposes restrictions on trade, financial transactions or other dealings with a foreign country or its 

nationals. These economic sanctions may be implemented by regulation under the United Nations Act 

(R.S.C. 1985, c. U-2), the Special Economic Measures Act (S.C. 1992, c. 17), or the Export and Import 

Permits Act (R.S.C. 1985, c. E-19). The countries or groups currently subject to economic sanctions are 

listed on the Department of Foreign Affairs, Trade and Development site: 

http://www.international.gc.ca/sanctions/index.aspx?view=d. 

The Bidder certifies its compliance with any such regulations that are in force on the effective date of 

proposal submission. In addition the Bidder certifies such compliance by its Personnel and Technical 

Specialists procured under the Contract.  

5. CONFLICT OF INTEREST - UNFAIR ADVANTAGE 

5.1 In order to protect the integrity of the procurement process, the Bidders are advised that DFATD may 
reject a bid in the following circumstances: 

a. if the Bidder, any of its proposed Personnel including any of their  respective employees or 
former employees was involved in any manner in the preparation of the bid solicitation; 

b. if the Bidder, any of its proposed Personnel including any of their  respective employees or 
former employees was involved in any other situation of conflict of interest or appearance of 
conflict of interest; or 

c. if the Bidder, any of its proposed Personnel  including any of their respective employees or 
former employees had access to information related to the bid solicitation that was not  
available to other Bidders and that would, in DFATD's opinion, give or appear to give the 
Bidder an unfair advantage. 

5.2 The experience acquired by a Bidder who is providing or has provided the Services described in the 
RFP (or similar services) will not, in itself, be considered by DFATD as conferring an unfair advantage 
or creating a conflict of interest. This Bidder remains however subject to the criteria established 
above. 

5.3 By submitting a bid, the Bidder represents that it does not consider itself to be in conflict of interest 
nor to have an unfair advantage. Where DFATD intends to reject a bid under this section, DFATD 
may inform the Bidder and provide the Bidder an opportunity to make representations before making 
a final decision. The Bidder acknowledges that it is within DFATD's sole discretion to determine 
whether a conflict of interest, an appearance of conflict of interest or an unfair advantage exists. 
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5.4 The Bidder also understands that providing services under the FSSP may result in having access to 
privileged programming information that may be perceived as an unfair advantage and may place it in 
a situation of conflict of interest.  The Bidder understands and agrees that if DFATD determines that a 
conflict of interest situation may exist, DFATD reserves the right to exclude the winning Bidder from 
future DFATD development opportunities. 

 

6. LANGUAGE CAPABILITY 

The Bidder certifies that its Personnel have the language capability necessary to satisfy the RFP 

requirements, as stipulated in Section 4, Terms of Reference.  

7. EDUCATION AND EXPERIENCE 

The Bidder certifies that all the information provided in the curriculum vitae and supporting material 

submitted with its Proposal, particularly information that pertains to education achievements, experience 

and work history, have been verified by the Bidder to be true and accurate.  Furthermore, the Bidder 

warrants that the individuals proposed by the Bidder for the RFP requirement are capable of satisfactorily 

providing the Services described in Section 4, Terms of Reference. 

8. AVAILABILITY OF RESOURCES 

The Bidder certifies that, if it is awarded a Contract as a result of this RFP, the persons proposed in its 

Proposal will be available to commence performance of the Services as requested by DFATD 

representatives and at the time specified in this RFP or agreed to with DFATD representatives. 

 

9. CERTIFICATIONS APPLICABLE TO CANADIAN BIDDERS ONLY  

      9.1 FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY  

By submitting a Proposal, the Bidder certifies that the Bidder, and any of the Bidder's members if the 

Bidder is a consortium or joint venture, is not named on the Federal Contractors Program (FCP) for 

employment equity "FCP Limited Eligibility to Bid" list 

(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) available from Employment 

and Social Development Canada (ESDC) - Labour's website.  

DFATD will have the right to declare a Proposal non-responsive if the Bidder, or any Member if the Bidder 

is a consortium or a joint venture, appears on the “FCP Limited Eligibility to Bid” list at the time of contract 

award. 

I, the Bidder, by submitting the present information to the Point of Contact, certify that the information 

provided is true as of the date indicated below. The certifications provided to DFATD are subject to 

verification at all times. I understand that DFATD will declare a Proposal non-responsive, or will declare a 

Consultant in default, if a certification is found to be untrue, whether during the proposal evaluation period 

or during the contract period. DFATD will have the right to ask for additional information to verify the 

Bidder's certifications. Failure to comply with such request by DFATD will also render the Proposal non-

responsive or will constitute a default under the Contract. 

For further information on the Federal Contractors Program for Employment Equity visit ESDC-Labour's 

website. 



Addendum 3  SEL.:2016-D000049-1 

7 
 

Date:___________(YYYY/MM/DD) (If left blank, the date will be deemed to be the Proposal 

solicitation closing date.) 

Complete both A and B. 

A. Check only one of the following: 

( ) A1. The Bidder certifies having no work force in Canada. 

( ) A2. The Bidder certifies being a public sector employer. 

( ) A3. The Bidder certifies being a federally regulated employer being subject to the Employment Equity 

Act. 

( ) A4. The Bidder certifies having a combined work force in Canada of less than 100 employees 

(combined work force includes: permanent full-time, permanent part-time and temporary employees 

[temporary employees only includes those who have worked 12 weeks or more during a calendar year 

and who are not full-time students]). 

A5. The Bidder has a combined workforce in Canada of 100 or more employees; and 

( ) A5.1. The Bidder certifies already having a valid and current Agreement to Implement Employment 

Equity (AIEE) in place with ESDC-Labour. 

OR 

( ) A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity 

(LAB1168) to ESDC-Labour.  

 

B. Check only one of the following:  

( ) B1. The Bidder is not a consortium or a joint venture. 

OR 

( ) B2. The Bidder is a consortium or a joint venture. Each Member must provide in the Proposal a 

completed TECH-2. 

 

9.2.  FORMER CANADIAN PUBLIC SERVANT CERTIFICATION  

Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment must bear 

the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with 

Treasury Board policies and directives on contracts with FPS, Bidders must provide the information 

required below and certify that it is accurate and complete. 

Definitions 

For the purposes of this certification, 

"former public servant" is any former member of a department as defined in the Financial Administration 

Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the 

Royal Canadian Mounted Police.  A former public servant may be: 
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(a)    an individual; 

(b)    an individual who has incorporated; 

(c)    a partnership made of former public servants; or 

(d)    a sole proprietorship or entity where the affected individual has a controlling or major interest in the 

entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 

made to facilitate the transition to retirement or to other employment as a result of the implementation of 

various programs to reduce the size of the Public Service.  The lump sum payment period does not 

include the period of severance pay, which is measured in a like manner. 

"pension" means, in the context of the fee abatement formula, a pension or annual allowance paid under 

the Public Service Superannuation Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to 

the Supplementary Retirement Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA.  It  

does not include pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. 

C-17, the Defence Services Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police 

Pension Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police  

Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act , R.S., 

1985, c. M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

 

Former Public Servant in Receipt of a Pension 

Is the Bidder a FPS in receipt of a pension as defined above?  YES (    )NO (    ) 

If so, the Bidder must provide the following information: 

(a)    name of former public servant; 

(b)    date of termination of employment or retirement from the Public Service. 

 

Work Force Reduction Program 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction 

program? YES (    )    NO (    ) 

If so, the Bidder must provide the following information: 

(a)    name of former public servant; 

(b)    conditions of the lump sum payment incentive; 

(c)    date of termination of employment; 

(d)    amount of lump sum payment; 
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(e)    rate of pay on which lump sum payment is based; 

(f)    period of lump sum payment including start date, end date and number of weeks; 

(g)    number and amount (professional fees) of other contracts subject to the restrictions of a work force 

reduction program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 

to a FPS who received a lump sum payment is $5,000, including the Applicable Canadian Taxes.” 
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6. Section 2. Technical Proposals Standard Forms, DELETE FORM TECH-3 – Bidder’s Organization 
and REPLACE BY the following:   
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FORM TECH-3 

BIDDER’S ORGANIZATION 

Guidance to Bidders: 

The Bidder, including each Member if the Bidder is a consortium or a joint venture, is requested to 

provide the following information by filling in the appropriate spaces below. 

 

1. “The legal name, mailing address, telephone and fax numbers of the Bidder, including each 
Member if the Bidder is a consortium or joint venture: 

 

2. If available at the time of proposal submission and in accordance with paragraph 14.1 (e) ii of the 
RFP, a complete list of the following: 

a. For corporate entities (including those bidding as joint ventures): names of all 
current directors or, for privately owned corporations, the names of the owners of the 
corporation. 

b. For sole proprietors (including sole proprietors bidding as joint ventures): names of 
all owners. 

 

3. The person to contact regarding the Proposal (name, title, telephone and fax numbers, and email 
address):   

 

4. The person to contact regarding any resulting Contract (name, title, telephone and fax numbers, 
and email address): 

 

5. Brief company profile (not to exceed ½ page):  
 

 
6. Governing  law of a Canadian province or territory, if different than Ontario, in accordance with ITB 

3.2:  
 

7. If available at the time of bid submission, the Procurement Business Number issued by Public 
Works and Government Services Canada to the Bidder, including of each Member if the Bidder is a 
consortium or joint venture (refer to ITB 14.1 b): 

 

8. The Bidder’s Quebec Sales Taxes (QST) number, if applicable:” 
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7.  Section 6. Standard Form of Contract 1.1 Definitions  ADD the following:   
 

1.1 “Definitions 
 

(ff) “Integrity Regime” consists of: 
(i) The Ineligibility and Suspension Policy (The Policy); 
(ii) Any Directives issued further to the Policy; and 
(iii) Any clauses used in instruments relating to contracts.” 

 

 

8. Section 6.Standard Form of Contract, ADD the following:   
 
 
 
1.15 “Integrity 

Provisions 
1.15.1 The Ineligibility and Suspension Policy (the “Policy”) and all related 

Directives incorporated by reference into the Request for Proposal, that 
preceded this Contract, on its closing date are incorporated into, and form a 
binding part of the Contract. The Consultant must comply with the provisions 
of the Policy and Directives, which can be found on the Public Works and 
Government Services Canada’s website at Ineligibility and Suspension 
Policy. 
 

1.15.2 Ongoing compliance with the provisions of the Integrity Regime is a 
condition of the Contract and subject to verification by DFATD during the 
entire period of the Contract. 

1.15.3 Where a Consultant is determined to be ineligible or suspended pursuant to 
the Integrity Regime during performance of the Contract, DFATD may, 
following a notice period of no less than two weeks, during which time the 
Consultant may make representations on such matters as maintaining the 
contract, terminate the contract for default. A termination for default does not 
restrict DFATD’s right to exercise any other remedy that may be available 
against the Consultant.” 

  

  
B. ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED. 


