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We hereby offer to sell to Her Majesty the
Queen in right of Canada, in accordance with
the terms and conditions set out herein,
referred to herein or attached hereto, the
goods, services, and construction listed herein
and on any attached sheets at the price(s) set
out thereof.

Instructions : See Herein

Comments

This document contains a security requirement
of SECRET.

Issuing Office — Bureau de distribution

Privy Council Office

90 Sparks Street, Room 800
Ottawa, Ontario

K1A 0A3

Government of Canada Gouvernement du_Canada
Bureau du Conseil privé

Request for Proposal/

Demande de Proposition : 50027-16

Title — Sujet

Dedicated Driver Services

Solicitation No. — N° de Date
I'invitation
50027-16 August 23, 2016

Time Zone -

Solicitation Closes — L’invitation prend fin )
Fuseau horaire

at—a 02:00 PM Eastern Daylight
on —le October 3, 2016 Saving Time
(EDT)

F.O.B. - F.AB.

Plant-Usine: [] Destination: [] Other-Autre: []

Email Address —Adresse

e-mail :
candace.sampson@pco-bcp.gc.ca
FAX No. - N° de FAX 613-947-0484

Address Inquiries to -
Adresser toutes questions
a: Candace Sampson
Telephone No. — N° de
téléphone :

613-947-0473

Destination — of Goods, Services, and Construction:
Destination — des biens, services et construction :

See Herein

Delivery required - Livraison
exigée

Delivered Offered — Livraison proposée

See Herein

Vendor/firm Name and address
Raison sociale et adresse du fournisseur/de I’entrepreneur

Facsimile No. — N° de télécopieur
Telephone No. — N° de téléphone

Name and title of person authorized to sign on behalf of Vendor/firm
(type or print)-

Nom et titre de la personne autorisée a signer au nom du fournisseur/de
I’entrepreneur (taper ou écrire en caracteres d'imprimerie)

Signature Date
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PART 1 - GENERAL INFORMATION

1.1 Security Requirements
1. At the date of bid closing, the following conditions must be met:
(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 -

Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 6
- Resulting Contract Clauses;

(© the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. For additional information on security requirements, Bidders should refer to the Industrial Security
Program (ISP) of Public Works and Government Services Canada (http://ssi-iss.tpsgc-
pwgsc.gc.cal/index-eng.html) website.

1.2 Statement of Work

The Work to be performed is detailed under Annex A of the resulting contract clauses.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.4 Trade Agreements

The requirement is subject to the provisions of the World Trade Organization Agreement on Government

Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), and the Agreement on
Internal Trade (AIT).
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PART 2 - BIDDER INSTRUCTIONS
2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2016-04-04) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days

2.2 Submission of Bids

Bids must be submitted only Privy Council Office Mail Reception Area, by the date, time and place
indicated on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile or electronic mail to PCO will not be
accepted.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to comply
with Canada’s request and meet the requirement within the prescribed time frame will render the bid
non-responsive.

Definitions

For the purposes of this clause,"former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

a. an individual,

b. an individual who has incorporated;

C. a partnership made of former public servants; or

d. ahsole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.
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"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970,
c¢. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the
Members of Parliament Retiring Allowances Act, R.S. 1985, ¢. M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:
a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being
a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:
a. name of former public servant;
b. conditions of the lump sum payment incentive;
c. date of termination of employment;
d. amount of lump sum payment;
e. rate of pay on which lump sum payment is based;
f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.
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2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I Technical Bid (four (4) hard copies)
Section Il Financial Bid (one (1) hard copy)
Section IlI: Certifications (one (1) hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of
the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section Il: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of
Applicable Taxes must be shown separately.

3.1.1 Electronic Payment of Invoices — Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “D”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “D” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.
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Section IlI: Certifications
Bidders must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

€) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation
4.1.1.1 Mandatory Technical Criteria

The Bidder must meet all of the following Mandatory (M) Technical Criteria in order to be considered for
Contract award. Mandatory Technical Criteria are evaluated on a pass or fail basis. Bids not meeting all
the mandatory technical criteria as indicated in Attachment 1 to Part 4, will be declared non-responsive
and will be given no further consideration.

4.1.2 Financial Evaluation

Bidders meeting all of the Mandatory Technical Criteria will be evaluated based on prices submitted in
Annex "B " Basis of Payment. The price of the bid will be evaluated in Canadian dollars, the Goods and
Services Tax or the Harmonized Sales Tax excluded.

The financial evaluation will be based on the Total Evaluated Price. The Total Evaluated Price will be
calculated by taking the sum of each total price per year for all three (3) years as per Annex “B”, Basis of
Payment.

4.2 Basis of Selection

A bid must comply with the requirements of the bid solicitation and meet all of the Mandatory Technical

Criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.
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ATTACHMENT 1 TO PART 4 - TECHNICAL CRITERIA

Mandatory Technical Criteria
The bid must meet the mandatory technical criteria specified below. The Bidder must provide the
necessary documentation to support compliance with this requirement.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory
technical criterion should be addressed separately.

MANDATORY CRITERIA

Not Cross- Reference in the Proposal

Mandatory Requirements/Proposed Resource Met Met AT e Reea e s O

The Bidder must provide three (3) vehicles to
service the requirement. The vehicles must
be mini-vans or vans.

The Bidder must demonstrate that the
three (3) vehicles meet the Vehicle
Requirements as stated at Section 10 of
Annex "A" - Statement of Work.

M1 The bid must address the type of vehicle,
model year, condition, availability of dolly
(hand cart), fire extinguisher and first aid
kit.

Bidders, upon request, must provide
vehicle registration and other relevant
details, which clearly indicate that the
vehicle meets the qualifications.

The Bidder must provide three (3)
primary drivers and two (2) back-up
drivers to service the requirement.

The Bidder must provide a list of the three
(3) primary drivers and the two (2) back-up
drivers.

The Bidder must demonstrate that the
drivers meet the Driver Requirements as
M2 stated at Section 9 of Annex "A" - Statement
of Work.

The bid must provide details of all drivers'
license, security clearance and bilingualism.

Bidders, upon request, must provide copies
of drivers' licenses and other relevant
details, which clearly indicate that the drivers
meet the qualifications.

Each driver must be bonded in the amount of
$5,000.00.

M3 . __ .
The Bidder must indicate that drivers are
bonded. Proof of bonding may be requested
by the Contracting Authority.
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MANDATORY CRITERIA

M4

In the event that there is an increase of work in
this requirement, the Bidder acknowledges

and agrees to provide a fourth (4"‘) primary

driver with a vehicle in addition to the three (3)
primary drivers with vehicles and two (2) back-
up drivers with vehicles as stated in M.2 above
under the same terms, conditions and rates as
in stipulated in this RFP and resulting contract.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’'s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences
In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-

if/politigue-policy-eng.html), the Bidder must provide with its bid the required documentation, as
applicable, to be given further consideration in the procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-

policy-eng.html), the Bidder must provide the required documentation, as applicable, to be given further
consideration in the procurement process.

5.2.2 Additional Certifications Precedent to Contract Award

5.2.2.1 Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every
individual proposed in its bid will be available to perform the Work as required by Canada's
representatives and at the time specified in the bid solicitation or agreed to with Canada's
representatives. If for reasons beyond its control, the Bidder is unable to provide the services of an
individual named in its bid, the Bidder may propose a substitute with similar qualifications and
experience. The Bidder must advise the Contracting Authority of the reason for the substitution and
provide the name, qualifications and experience of the proposed replacement. For the purposes of this
clause, only the following reasons will be considered as beyond the control of the Bidder: death,
sickness, maternity and parental leave, retirement, resignation, dismissal for cause or termination of an
agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that
it has the permission from that individual to propose his/her services in relation to the Work to be
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performed and to submit his/her résumé to Canada. The Bidder must, upon request from the
Contracting Authority, provide a written confirmation, signed by the individual, of the permission given to
the Bidder and of his/her availability.

5.2.2.2 Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material submitted
with its bid, particularly the information pertaining to education, achievements, experience and work
history, has been verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that
every individual proposed by the Bidder for the requirement is capable of performing the Work described
in the resulting contract.
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PART 6 - RESULTING CONTRACT CLAUSES

6.1 Security Requirements

6.1.1 The following security requirements (SRCL and related clauses provided by ISP) apply and form
part of the Contract.

The contractor must, at all times during the performance of the Contract, Standing Offer or Supply
Arrangement, maintain a valid Facility Security Clearance (FSC) issued by Public Works and Government
Services Canada — Industrial Security Program.

The contractor and/or its employees must EACH maintain a valid SECRET clearance issued by Public
Works and Government Services Canada — Industrial Security Program and approved by the Privy
Council Office.

The contractor and/or its employees MUST NOT use its IT systems to electronically process, produce or
store PROTECTED and/or CLASSIFIED information or data.

Subcontracts which contain security requirements are NOT to be awarded without the prior written
permission of the Privy Council Office.

The contractor and its employees must comply with the provisions of the:

a) Security Requirements Check List attached at Annex ;
b) Industrial Security Manual (Latest Edition).

6.2 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010C (2016-04-04) General Conditions - Services (Medium Complexity) apply to and form part of the
Contract.

6.4 Term of Contract

6.4.1 Period of the Contract

The period of the Contract is from December 1, 2016 to November 30, 2017 inclusively.

6.4.2 Option to Extend the Contract
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The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to three (3)
additional one (1) year periods under the same conditions. The Contractor agrees that, during the extended period
of the Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least 30 calendar days
before the expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will be
evidenced for administrative purposes only, through a contract amendment.

6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:

Candace Sampson (or her representative)
Procurement and Contracting Services
Privy Council Office

90 Sparks Street, Room 800

Ottawa, Ontario K1A 0A3

Phone: (613) 943-8451

Email: candace.sampson@pco-bcp.gce.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority [To be provided at time of Contract award]
The Project Authority for the Contract is:

Name:

Title:
Organization:
Address:

Telephone:
Facsimile:
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative [To be provided at time of Contract award]

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
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reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid in accordance with the Basis of Payment Annex "B". Goods and Services Tax or
Harmonized Sales Tax (GST/HST) is extra, if applicable.

6.7.2 Limitation of Expenditure [To be provided at time of Contract award]

1. Canada's total liability to the Contractor under the Contract must not exceed $

Customs duties are (insert "included", "excluded" or "subject to
exemption'™) and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by
the Contracting Authority before their incorporation into the Work. The Contractor must not
perform any work or provide any service that would result in Canada's total liability being
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must
notify the Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75 percent committed, or

b. four (4) months before the contract expiry date, or

c. as soon as the Contractor considers that the contract funds provided are inadequate for
the completion of the Work,
whichever comes first.

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

6.7.3 Monthly Payment
SACC Manual clause H1008C (2008-05-12) - Monthly Payment.
6.7.4 SACC Manual Clauses
A9117C (2007-11-30) T1204 - Direct Request by Customer Department.
6.7.5 Electronic Payment of Invoices — Contract
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

Visa Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

Large Value Transfer System (LVTS) (Over $25M).

~0o a0 oW
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6.8 Invoicing Instructions

6.8.1 The Contractor must submit invoices in accordance with the section entitled "Invoice
Submission” of the general conditions. Invoices cannot be submitted until all work identified in
the invoice is completed.

6.8.2 Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.10  Applicable Laws [To be provided at time of Contract award]

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in

6.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

€) the Articles of Agreement;

(b) the general conditions 2010C (2016-04-04) General Conditions - Services (Medium Complexity)
apply to and form part of the Contract;

(c) Annex X, Statement of Work;

(d) Annex “B”, Basis of Payment;

(e) Annex “C”, Security Requirements Check List;

)] Annex “D”, Insurance Requirements; and

(9) the Contractor's bid dated (insert date of bid)

6.12 SACC Manual Clauses

The Contractor must comply with the insurance requirements specified in Annex “D”. The Contractor
must maintain the required insurance coverage for the duration of the Contract. Compliance with the
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
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insurance policy complying with the requirements is in force. Coverage must be placed with an Insurer
licensed to carry out business in Canada. The Contractor must, if requested by the Contracting
Authority, forward to Canada a certified true copy of all applicable insurance policies.
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ANNEX"A"
STATEMENT OF WORK

1. Title
Dedicated Driver Services.
2. Objective

To provide the Privy Council Office (PCO) with drivers and vehicles for pick-up and delivery services to
various locations throughout the National Capital Region (NCR) and to provide driver services for
departmental messengers.

3. Background:

The transmission of classified material between the Privy Council Office and outside sources throughout
the NCR is required on a daily basis. Departmental vehicles are not provided to the Mail, Messenger and
Conference Services Section (MMCS) of the PCO for this service. Dedicated drivers are required to
transport departmental messengers to and from various locations throughout the National Capital Region
to perform pick-up and delivery services. When requests for service volumes exceed MMCS' human
resource capacity, these dedicated drivers will also perform delivery and pick-up services. There is also a
requirement to perform daily scheduled tasks such as the delivery of material between the Department
and the PCO/Mail Handling Unit.

4. Scope of Work

The Contractor must provide, on demand, pick-up and delivery services of material including, but not
limited to, classified documents, boxes, security cases, electronic equipment, small furniture items and
newspapers both internally and externally.

The Contractor must chauffeur departmental employees to various locations throughout the NCR and
must be provincially licensed and be insured to transport these individuals.

The work will require general labour functions including, but not limited to, carrying briefcases, lifting
mailbags, boxes, office equipment, supplies and small furniture items, the utilization of flatbeds or hand
carts when required and bending, reaching, climbing stairs, walking etc.

The work week will normally be forty (40) hours per week consisting of five (5) days. Daily work hours will
be eight (8) hours separated by a one (1) hour lunch period (not included in the eight (8) hours) with a
potential for varying start times (see Section 7.) and occasional overtime. Hours worked over and above
the forty (40) hours per week will be considered overtime hours. Overtime requirements are rare and
should not exceed 20 hours per year per driver.

(attached Appendix 1 provides an example of an average workday)

5. Deliverables

The Contractor must be able to provide the services as identified to ensure the ongoing, unfettered
operations of the Mail, Messenger and Conference Services section of the department. The Contractor

must provide, within a reasonable time frame, alternative resources when primary resources or their
vehicles are unavailable due to foreseen or unforeseen circumstances.

6. Project Management

The Supervisor, Transport and Distribution Services will be the point of contact for all communication and
interactions and will be responsible for the validation of invoices.
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7. Location of work and travel requirements

All work to be performed within the National Capital Region. The average number of kilometers per driver
per day is estimated at 125.

8. Requirements

Three (3) primary drivers with vehicles are required. In addition, two (2) back-up drivers with vehicles
must be available to replace the three (3) primary drivers as required.

In the event that there is an increase of work in the requirement, the Contractor must provide a fourth
(4‘“) primary driver with a vehicle in addition to the three (3) primary drivers with vehicles and two (2)
back-up drivers with vehicles.

Drivers are required five (5) days per week excluding statutory holidays.
NOTE: The Ontario Family Day in February is not a statutory holiday for the Government of Canada.
Drivers will be equipped with cell-phone devices provided by the PCO.

Requests to drivers will be made by the Transport and Distribution Services supervisor and/or the
assistant supervisor or their designated replacements.

Work day is flexible; overtime and staggered hours will be as required; two (2) drivers will work from 08:00
to 17:00 while one (1) will work from 08:30 to 17:30; rotation of drivers and/or hours of work may occur

If a Fourth (4th) primary driver is required, they will be expected to work from 08:30 to 17:30.
Deliveries and pick-up requests are assigned on a rotational basis.
No smoking will be allowed in vehicle while chauffeuring messengers.

The Contractor shall be responsible for gas, oil and all other maintenance to vehicles including
insurance, parking charges and/or tickets relating to the service. In the event of the non-availability of a
scheduled driver and/or vehicle, a replacement driver and/or vehicle must be provided within one (1)
hour. Non-availability may be caused by illness, holidays, vehicle breakdown, emergencies or any
other unforeseen events.

9. Driver Requirements
The Contractor must provide drivers that meet the following requirements:

Possess a valid provincially issued driver's license;

Bilingual (English/French);

Possess a valid secret security clearance;

Neat in appearance;

Dress code (casual clean);

Personal suitability qualities including dependable, trustworthy, tactful, diplomatic, discreet,
possessing good judgment and initiative, honest, punctual, good interpersonal relations, good
communication skills;

Ability to work with constant priorities and short lead times;

Extensive knowledge of city infrastructure (roads, Government building locations); and
Back-up/replacement drivers must meet the above requirements.
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10. Vehicles Requirements

1. The three (3) vehicles required to service the requirement must be mini-vans or vans of similar
size as per the following examples:

Size (example Ford Escape)
Weight - 1,668 kg

L-4,524 mm

W-2,078 mm

H- 1,684 mm

Size (example Dodge Grand Caravan)
Weight -2,050 kg

L- 5,151 mm

W -2,248 mm

H-1,751 mm

Size (example Chevrolet Equinox)
Weight — 1,713 kg

L-4,770 mm

W -1,599 mm

H-1,684 mm

Size (example Mazda M5)
Weight-1,550 kg

L -4,585 mm

W- 1,750 mm

H-1,615 mm

Each vehicle must be recent models (model year 2013 or newer);

Each vehicle must be clean, very good condition and well maintained;
Each vehicle must have valid insurance to carry passengers and cargo;
Each vehicle must be equipped with one dolly (hand cart);

Each vehicle must be equipped with ABC fire extinguishers; and

Each vehicle must be equipped with a first aid kit.

oukrwnE
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APPENDIX | OF ANNEX “A”

Example of an average workday for one driver

08:00 Pick-up departmental courier material from 11 Metcalfe Street and deliver to 2465 Stevenage
Drive.

08:25 Return processed mail and courier material from 2465 Stevenage Drive to 80 Wellington
Street, deliver to room UB-20.

08:50 Deliver two large hard shell security cases to Center Block (111 Wellington Street) conference
room.

09:10 Pick-up one security case from Center Block (111 Wellington Street) conference room returning
to 80 Wellington Street.

09:35 Pick-up at National Capital Region Pay Office (NCRPO) Tunney's Pasture, Bldg. # 3, 10 boxes
of files, load into van, and return to Department, deliver material to 7th floor, 59 Sparks Street.

10:20 Deliver one envelope to Governor General's Residence, 1 Sussex Drive, proceed to deliver one
briefcase of material to Prime Minister's Residence, 24 Sussex Drive, while returning to
Department, pick-up one envelope at Department of Foreign Affairs and International trade
(DFAIT), 125 Sussex Drive and return to 80 Wellington Street.

11:10 Internal pick-up at room 418-85 Sparks St. for immediate delivery to 350 Albert Street and pick-
up while at that location two envelopes returning to 418-85 Sparks Street and deliver material to
that location upon arrival to Department.

12:00 -13:00  Lunch period.

13:05 Pick-up departmental courier material from 11 Metcalfe Street and deliver to 2465
Stevenage Drive.

13:30 Return processed mail and courier material from 2465 Stevenage Drive to 80 Wellington
Street, deliver to room UB-20.

14:00 Pick-up two outgoing mail bins from 830-90 Sparks Street for return to 80 Wellington Street,
deliver to room UB-32.

14:20 Chauffeur one Departmental messenger from 80 Wellington Street to Canadian Security
Intelligence Service (CSIS), 1470 Ogilvy Road for delivery of classified material, proceed with
messenger to CSE, 890 Heron Road for delivery of classified material then, proceed with
messenger to 930 Carling Avenue to pick-up 3 boxes of documents for return to Department,
finally proceed with messenger to 580 Booth Street for delivery of one envelope then return to
Department and deliver boxes to room UB-32.

16:00 Deliver one envelope to 25 Eddy Street, Gatineau, while returning to Department, stop at
DFAIT, 125 Sussex Drive for delivery of envelope, return to 80 Wellington Street.

16:45 Deliver returning envelopes to various offices to 80 Wellington Street.

17:00 End of workday.
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The Bidder must provide an all-inclusive firm monthly rate per driver (includes back-up driver and
vehicle for each period as indicated below for regular hours worked. The Bidder must also provide an
all-inclusive firm hourly rate per driver/vehicle, for each period as indicated below, for overtime hours

worked.

Rate are to be in Canadian dollars. Goods and Services Tax or Harmonized Sales Tax (GST/HST) is

extra, if applicable.

1. Monthly Rate - Regular Work Hours

The Contractor shall be paid the following firm, all-inclusive, monthly rate per driver (includes back-
up driver and vehicle) for regular work hours (up to forty (40) hours per week):

Initial Contract Period

Monthly Rate from
Dec. 1, 2016
to Nov. 30, 2017

Option Year |

Monthly Rate from
Dec. 1, 2017
to Nov. 30, 2018

Option Year 2

Monthly Rate from
Dec. 1, 2018
to Nov. 30, 2019

Option Year 3

Monthly Rate from
Dec. 1, 2019
to Nov. 30, 2020

$

$

2. Hourly Rate - Overtime Hours Worked

The Contractor shall be paid the following firm, all-inclusive, overtime rates per hour per driver
(includes back-up driver and vehicle) for all hours worked over and above forty (40) hours per week:

Initial Contract Period

Hourly Rate from
Dec. 1, 2016
to Nov. 30, 2017

Option Year |

Hourly Rate from
Dec. 1, 2017
to Nov. 30, 2018

Option Year 2

Hourly Rate from
Dec. 1, 2018
to Nov. 30, 2019

Option Year 3

Hourly Rate from
Dec. 1, 2019
to Nov. 30, 2020

$ /per hour

$

/per hour

/per hour

*

/per hour

*There are no Fuel Surcharges applicable to the Contract.
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ANNEX"C"
SECURITY REQUIREMENTS CHECK LIST
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CLASSIFIES?

11. b) Will the supplier be required |0 safeguard COMSEC information or assets? Ne Yos
Le fournisseur sera--l lenu de proléger des renseignements ou ces biens COMSEC? . Man D

PRODUCTION

11, ¢) Wil the production (manulaciure, and/or repair andior mogicaton) of PROTECTED andior CLASSIFIED material or equipment Yei
occlr al the supplier's sie or premises? .ManD

Les installations du fournisseur senviront-elies & la production (fabricalion ev/ou réparstion eliou madiication) de malériel PROTEGE
eliou CLASSIFIE?

INFORMATION TECHNOLOGY (IT)MEDIA | SUPPORT RELATIF A LA TEGHNOLOGIE DE L'INFORMATION (11]

11. d) Wil the supplier be resired to use its IT sysiems (o o ically pr , prockuce or store PROTECTED andlor CLASSIFIED mm DYﬁ
information or data? Non

Le foumisseur sera 4 il tenu dytiliser sas tiques pour trailer, produine ou stocker dlectroniquemeant des
Mmmwummem{swmmEs

11. 8) Wil there be an electronic ink between the suppler's IT systems and the govemment capariment or agency?
Disposera-t-on d'un lien éectronigue enire le systéme informatique du foumisseur et calus du ministére ou de I'sgence
gouvernormentnie?

TBS/SCT 350-103(2004/12) l_&wdv Classificaiicn | Classificalion de secunia

] Canadi
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n ~Contract Number | Rumére du contral
. Government  Gouvernament
. l of Canada du Canada 50027-16
Secuily Classiicaton | Classiicalion de sécurlie

uuthemn-\rd\mndwto ale the categary(ies) and level(s) of eafeguarding required at the suppler's
sdte(s) or

Premises.
Les utilisatewrs qui remplissent ke formultaire manuellement dovent utiliser le tableau récapfiutatif cl-dessous pour indiguer, pour chaque catégarie. les
niveaux de sauvegarde requis aux installations du fownisseur.

For users completing the form online (va the Internet), the summary chart is automatically populated by your responses to previous questions.

Dans le cas des utiksalews qui rampissent le formulaire en ligne (par ), les rép aux 15 prés ntes sont quement saisies
dans le tableau récapitulatif.
SUMMARY CHART / TABLEAU RECAPITULATIF

Calegory PROTECTED CLASSIFIED MATD
Caligorm PROTEGE CLASSVIE
o o TS Lol i T o
a o Jc |coweema | cecnc Sgonet | Aezvmoren | Cospcewmia | Sposcy Toe Cosmpentias | Secaer | Sccasy
Stoner
COW DENIIE 1823 NATO NATO Coswee a le |c |coenewe s
secmer | DFPUSON | Cosmenne TrEz ScoecT
HESTRINTC Spcner
T §
ar i Bars
& T
Bucoon 11

Fine 7
) S ECy L

12 D] Is the description of the work contained within this SRCL PROTECTED ancVor CLASSIFIED?
descripion du travad visé par ks présenie LVERS esi-ele de nalure PROTEGEE etiou CLASSIFIEE?

Loz
Ol

If Yes, classify this form by annotating Iflt M IM umm In the area entitied "Security Classification”™.

Dans Faffirmative, classifier la p ke niveau de sécuritd dans la case intitulée
 Classification de sécurité » au haut et au buluiomullim

12. b} Wll the documentation lllzchcd 10 this SRCL be PROTECTED andior CLASSIFIED? No Yes
La d LVERS sera-l-sle PROTEGEE st/ou CLASSIFIEE? Non oul

If Yes, classify this form by annotating the top and botiom in the arca entitiod “Security Classification™ and indicate with
attachments (e.g. SECRET with Attachments).

Dans Faffirmative, classifier le présent formulaire en indiquant ie niveau de sécurité dans ka case intitulée

« Classification de sécurité » au haut et au bas du formulaire et indiquer qu'll y a des piéces jointes (p. ex. SECRET avec

des piéces jointes).

TBS/SCT 350-103(2004/12) | Secunty Classificalion | Classlification de sacurita ] Cam‘m
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Caniract Number | Numéro du conlrat
50027-16

“Securly Clessllication | Classilicalion de securite

3 argé de projat de lorganisme
Ntﬂ'l‘ (pml) Mom (en letres moulées) Title - Tre Signalure
Lana Gauthier Manager, MMCS < > M
‘Blephone No. - N* de éléphone | Facsimile No. - N* de ur mall address - Adresse courriel Date
613-952.7573 813-057-5008 Lana gaulhler@poo-bop-ge-ca 11052016
14 Organizaton Securily Aulbarily / Responsable de la séourilé de I'arganisme
Name (print) - Nom (en leltres moulées) Tille - Titra Sgnature
]LL an  Ohan Dvechor plete b "M__
ITelephiane No. - N da Widpnone | Facaimis No. - N° Ge iéiécopieur | E-mall aadress - Adiesse WM7“"%‘;W’
e~ o
X there instructions (e.g. Securily Guide, Secunly Classfication Guice) atlached? Ejno é"I:]\'n |
Des nsiructons supplémentaires (p. ex. Guide de sécurits, Guide de classficalion de la sécuritd) sont-elles jointes? Non Qui

Mame (peng) - 1

[Fefephone Mo,

6. Procurement Oflicer ) Agani d approvia lonnemend

Signature
Tel: 613-947-0473 Fax: 613-947-0484 - e ; / Lvﬂ’" i

Candace Sampson
Senior Contracting Officer

candace sampson@pco-bep.ge.ca

MAY 19 2016

i
7. Conttacting Security Authenty / Autorilé contractante en matiene de sécurité
Nama (prind) - Nom (en letires moulées) Titte - Tare

Rory Fq26e0.m

ure
TEMN LERD AP W \ﬁ)) LA C*-/ é(./

Telephone No, - N* de idléphone Focsimle No. - N¥ ge [&itcopiew E-mail address - Adresse courniel I Date

Lo /06] P4

TBSSCT 350-103{2004/12)

Page 27 of 33



I*I Government of Canada Gouvernement du_Canada
Privy Council Office Bureau du Conseil privé Request for Proposal/

Demande de Proposition : 50027-16

ANNEX *“D”

ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts any of the following Electronic Payment Instrument(s):

() VISA Acquisition Card;

( ) MasterCard Acquisition Card;

( ) Direct Deposit (Domestic and International);

() Electronic Data Interchange (EDI);

() Wire Transfer (International Only);

( ) Large Value Transfer System (LVTS) (Over $25M)
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ANNEX "E"
INSURANCE REQUIREMENTS

1. Commercial General Liability Insurance

1.

The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout
the duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence and in the annual aggregate.

The Commercial General Liability policy must include the following:

a.

Additional Insured: Canada is added as an additional insured, but only with respect to liability arising
out of the Contractor's performance of the Contract. The interest of Canada should read as follows:
Canada, as represented by the Privy Council Office.

Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.
Products and Completed Operations: Coverage for bodily injury or property damage arising out of
goods or products manufactured, sold, handled, or distributed by the Contractor and/or arising out of
operations that have been completed by the Contractor.

Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and
Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect
all insured parties to the full extent of coverage provided. Further, the policy must apply to each
Insured in the same manner and to the same extent as if a separate policy had been issued to each.
Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the
Contract, extend to assumed liabilities with respect to contractual provisions.

Employees and, if applicable, Volunteers must be included as Additional Insured.

Employers' Liability (or confirmation that all employees are covered by Worker's compensation
(WSIB) or similar program)

Broad Form Property Damage including Completed Operations: Expands the Property Damage
coverage to include certain losses that would otherwise be excluded by the standard care, custody or
control exclusion found in a standard policy.

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days
written notice of policy cancellation.

If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12
months after the completion or termination of the Contract.

Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes legally
obligated to pay arising out of the operations of a subcontractor.

Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from the use of
hired or non-owned vehicles.

Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. J-2, s.1,
if a suit is instituted for or against Canada which the Insurer would, but for this clause, have the right
to pursue or defend on behalf of Canada as an Additional Named Insured under the insurance policy,
the Insurer must promptly contact the Attorney General of Canada to agree on the legal strategies by
sending a letter, by registered mail or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8
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A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any
action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at
Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does not
agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result in
the settlement or dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the amount finally
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of Canada.

2. Automobile Liability Insurance

1. The Contractor must obtain Automobile Liability Insurance, and maintain it in force throughout the
duration of the Contract, in an amount usual for a contract of this nature, but for not less than
$2,000,000 per accident or occurrence.

2. The policy must include the following:

Third Party Liability - $2,000,000 Minimum Limit per Accident or Occurrence

Accident Benefits - all jurisdictional statutes

Uninsured Motorist Protection

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30)
days written notice of cancellation.

e. OPCF/SEF/QEF #6f - Public Passenger Vehicles - Combined Limits for Passengers and road
liability Passenger Hazard/Bodily Injury Minimum Limits required:

coop

8 to 12 Passengers: $5,000,000
13 or more Passengers: $8,000,000

3. All Risk In Transit Insurance

1. The Contractor must obtain on the Government's Property, and maintain in force throughout the
duration of the Contract, All Risk Property in Transit insurance coverage for all applicable conveyances
while under its care, custody or control, in an amount of not less than $5,000.00 per shipment.
Government Property must be insured on Actual Cash Value (depreciated cost)

2. Administration of Claims: The Contractor must notify Canada promptly about any losses or damages to

Government Property and monitor, investigate and document losses of or damage to ensure that claims
are properly made and paid.

3. The All Risk Property in Transit insurance must include the following:

a. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority at least thirty
(30) days written notice of any policy cancellation.

b. Loss Payee: Canada as its interest appears or as it may direct.

c. Waiver of Subrogation Rights: Contractor's Insurer to waive all rights of subrogation against

Canada as represented by the Privy Council Office for any and all loss of or damage to the property
however caused.
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ANNEX"F"
CERTIFICATIONS

1. Federal Contractors Program - $200,000 or more

1. The Federal Contractors Program (FCP) requires that some suppliers, including a supplier who is a member
of a joint venture, bidding for federal government contracts, valued at $200,000 or more (including all
applicable taxes), make a formal commitment to implement employment equity. This is a condition
precedent to contract award. If the Bidder, or, if the Bidder is a joint venture and if any member of the joint
venture, is subject to the FCP, evidence of its commitment must be provided before the award of the
Contract.

Suppliers who have been declared ineligible contractors by Human Resources and Skills Development
Canada (HRSDC) are no longer eligible to receive government contracts over the threshold for solicitation
of bids as set out in the Government Contracts Regulations. Suppliers may be declared ineligible
contractors either as a result of a finding of non-compliance by HRSDC, or following their voluntary
withdrawal from the FCP for a reason other than the reduction of their workforce to less than 100
employees. Any bids from ineligible contractors, including a bid from a joint venture that has a member
who is an ineligible contractor, will be declared non-responsive.

2. If the Bidder does not fall within the exceptions enumerated in 3.(a) or (b) below, or does not have a valid
certificate number confirming its adherence to the FCP, the Bidder must fax (819-953-8768) a copy of the
signed form LAB 1168, Certificate of Commitment to Implement Employment Equity, to the Labour Branch of
HRSDC.

3. The Bidder, or, if the Bidder is a joint venture the member of the joint venture, certifies its status with the
FCP, as follows:

The Bidder or the member of the joint venture

a. () isnot subject to the FCP, having a workforce of less than 100 full-time or part-time permanent
employees, and/or temporary employees having worked 12 weeks or more in Canada;

b. () is not subject to the FCP, being a regulated employer under the Employment Equity Act, S.C.
1995, c. 44;

c. () is subject to the requirements of the FCP, having a workforce of 100 or more full-time or part-
time permanent employees, and/or temporary employees having worked 12 weeks or more in
Canada, but has not previously obtained a certificate number from HRSDC (having not bid on
requirements of $200,000 or more), in which case a duly signed certificate of commitment is
attached;

d. () is subject to the FCP, and has a valid certificate number as follows: (e.g. has not been
declared an ineligible contractor by HRSDC).

Further information on the ECP is available on the HRSDC Web site.

Signature of authorized company representative Date

2. Former Public Servant Certification

Contracts with former public servants (FPS) in receipt of a pension or of a lump sum payment must bear
the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with
Treasury Board policies and directives on contracts with FPS, bidders must provide the information
required below.
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Definitions

For the purposes of this clause,"former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

an individual,

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

ooop

“lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means, in the context of the fee abatement formula, a pension or annual allowance paid
under the Public Service Superannuation Act (PSSA), R.S., 1985, c.P-36, and any increases paid
pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, ¢.S-24 as it affects the PSSA. It
does not include pensions payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985,
c.C-17, the Defence Services Pension Continuation Act, 1970, ¢.D-3, the Royal Canadian Mounted
Police Pension Continuation Act , 1970, c.R-10, and the Royal Canadian Mounted Police
Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances Act , R.S.,
1985, c.M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c.C-8.

Former Public Servant in Receipt of a Pension
Is the Bidder a FPS in receipt of a pension as defined above? Yes () No ()
If so, the Bidder must provide the following information:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

Work Force Reduction Program

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of a work force reduction
program? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based,;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force reduction program.

@~ ooooTw

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including the Goods and Services Tax or
Harmonized Sales Tax.
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Certification

By submitting a bid, the Bidder certifies that the information submitted by the Bidder in response to the
above requirements is accurate and complete.
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