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PART 1 - GENERAL INFORMATION

141 Security
1. Before award of a contract, the following conditions must be mat:
@ the Bidder must hold a valld organization security clearance as indicated In Part 6 - Resulting Contract Clauses;
{b} the Bidder's proposed individuals requiring access to classified or protected information, assets or sensitive work sitefs) must
meet the security requirements as indicated in Part 6 - Resulting Contract Clauses;
{©) the Bidder must provide the name of all individuals who will require access to classified or protected information, assets or
sensitive work sites;

12 Statement of Work
The Work to be performed is detailed under Anmex “A” of the resulting coniract clauses.
13 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the request to the Contracting Authority
within 15 working days from receipt of the resulls of the bid solicitation process. The debriefing may be in wriling, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions

All Instructions, clauses and conditions identified in the bid solicitation by number, date and itle are set out in the Standard Acquisition Clauses
and Conditions Manuaf (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) Issued by Public
Works and Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation and accept the clauses and
conditions of the resulting contract.

The 2003 {2016-04-04) Standard Instructions - Goods or Services - Competitive Requirements, are incorporated by reference into and form part
of the bid solicitation.

‘Subsections 04 and 05 of Section 01 Integrity Provisions - Bid of the Standard Instructions (2003) incorporated by reference above are deleted
in their entirety and replaced with the following:

4, Bidders who are incorporated or who are a sole proprietorship, including those bidding as a joint venture, have already
provided a list of names of all individuals who are directors of the Bidder, or the name of the owner, at the time of submitiing
an arrangement under the Request for Supply Arrangement (RFSA). These bidders must diligently inform Canada in writing of
any changes affecting the list of directors during this procurement process as well as during the contract period.

5. Canada may, at any time, request that a bidder provide properly completed and Signed Consent Forms {Consent to a Criminal
Record Verification form - PWGSC-TPSGC 220} for any or all individuals mentioned above within a specified time frame.
Failure to provide such consent forms and assoclated information within the time frame provided, or failure to cooperate to the
verification process, will result in the bid being declared non-responsive.”

2.2 Submission of Bids
Bids must be submitted only to Parks Canada Bid Receiving Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Optiona! Site Visit
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It is recommended that the Bldder or a representative of the Bidder visit the work site. Arrangements have been made for the site visit to be
held at Woods Mills — Rideau Canal Museum 34 Beckwith Street South on September 15, 2016. The site visit will begin at 9:00am.

Bidders are requested to communicate with the Contracting Authority no later than September 13, 2016 to confirm attendance and provide
the namefs) of the person{s) who will attend. Bidders may be requested to sign an attendance sheet. Bidders who do not attend or do not
send a representative will not be given an alternative appointment but they will not be precluded from submitting a bid. Any clarifications or
changes to the bid solicitation resufting from the site visit will be included as an amendment to the bid solicitation.

24 Former Public Servant

Contracts awarded to former public servants (FPS) in recelpt of a pension or of a lamp sum payment must bear the closest public scrutiny,
and reflect fairness in the spending of public funds. In order to comply with Treasury Board policies and directives on contracts awarded fo
FPSs, bidders must provide the Information required below before contract award. If the answer to the questions and, as applicable the
information required have not been received by the time the evaluation of bids Is completed, Canada will inform the Bidder of a fime frame
within which te provide the information. Failure to comply with Canada's request and mest the requirement within the prescribed time frame
will render the bid non-responsive.

Definitions
For the purposes of this clause, "former public servant" is any former member of a department as defined in the Financial Administration Act,
R.S., 1985, ¢. F-11, a former member of the Canadian Armed Farces or a former member of the Royal Ganadian Mounted Police. A former
public servant may be:

a. anindividual;

b. an individual who has incorporated;

¢. aparinership made of former public servants; or

d. asole proprietorship or entity where the affected individual has a controlling or major interest in the entity.

"lump sum payment beriod" means the perlod measured in weeks of safary, for which payment has been made to facilitate the transition to
retirement or to other employment as a resuit of the Implementation of various programs to reduce the size of the Public Service. The lump
sum payment period does not include the period of severance pay, which Is measured in a like manner.

“pension" means a pension or annual allowance paid under the Public Service Superannuation Act {PSSA), R.S., 1985, c. P-36, and any
increases paid pursuant to the Suppfementary Retirement Benefils Act, R.S., 1985, ¢. S-24 as it affects the PSSA. It does not include pensions
payable pursuant to the Canadian Forces Superannualion Act, R.S., 1985, ¢. C-17, the Defence Services Pension Continuation Act, 1970, c.
D-3, the Royal Canadian Mounted Pollce Pension Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation
Act R.S., 1985, ¢. R-11, the Members of Parlfament Retiring Alfowances Act, R.S. 1985, ¢. M-5, and that porfion of pension payable to the
Canada Pension Plan Act R.S., 1985, ¢. C-8. -

Former Public Servant in Recelpt of a Pension

As per the above definitions, is the Bidder a FPS in recelpt of a pension? Yes () No {)

if 50, the Bidder must provide the following informatien, for all FPSs in receipt of a pension, as applicable:
a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder's status, with respect fo being a former public servant in receipt of a
pension, will be reported on departmental websites as part of the published proactive disclosure reports In accordance with Contracting Policy
Notice: 2012-2 and the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive _

Is the Bidder a FPS who recelved a lump sum payment pursuant to the terms of the Work Force Adjustment Directive? Yes () No ()
if s0, the Bidder must provide the following Information:

name of former pubtic servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which fump sum payment Is based,

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work force adjustment program.

e@mean o
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For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid to a FPS who received a lump sum
payment is $5,000, including Applicable Taxes.

2.5 Enguiries - Bid Solicitation

All enquiries must be submitted in writing o the Contracting Authority no later than Two (2) calendar days before the bid closing date. Enqulries
received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the enquiry relates. Care should be taken by
bidders to explain each question in sufficlent detail in order to enable Canada to provide an accurate answer. Technical enquiries that are of a
proprietary nature must be clearly marked "proprietary" at each relevant item. ltems identified as "proprietary" will be ireated as such except
where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the question(s) or may request that the Bidder do s, s0

that the proprietary nature of the question(s) is eliminated, and the enquiry can be answered to all bidders. Enquiries not submitted In a form that
can be distributed to all bidders may not be answered by Canada.

2.6 Applicable Laws
Any resulting contract must be interpreted and governed, and the refations between the parties determined, by the laws in force In Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of thelr choice without affecting the validity of
their bid, by deleting the name of the Canadian province or territory specified and inserting the name of the Ganadian province or territory of their
choice. If no change Is made, it acknowledges that the applicable laws specified are acceptable to the bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

31 Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound sections as follows:
Section |; Financial Bid
Bidders must submit thelr financial bid in accordance with the Basis of Payment. The lotal amount of Applicable Taxes must be shown separately.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

{a) Bids will he assessed in accordance with the entire requirement of the bid solicitation including the technical and financlal evaluation
criteria.

{b) An evaluation team composed of representatives of Canada will evaluate the bids.

4.2 Basis of Selection

421  Basis of Selection
SACC Manual Clause A0069T (2007-05-25), Basis of Seloction
A bid must comply with all requirements of the bid solicitation to be declared responsive. The responsive bid with the lowest evaluated
price will be recommended for award of a contract,

PART 5 - CERTIFICATIONS

Bidders must provide the required cerfifications and associated information to be awarded a contraet.
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The certifications provided by bidders to Canada are subject to verification by Canada at all times. Canada will declare a bid non-responsive, or
will declare a contractor In default in carrying out any of its obligations under the Conlract, if any certification made by the Bidder is found to be
untrue whether made knowingly or unknowlingly, during the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder's certifications. Failure to comply and to
cooperate with any request or requirement imposed by the Contracting Authority may render the bid non-responsive or constitute a defauit under
the Condract.

5.1 Certifications Precedent to Contract Award

The certifications listed below should be completed and submitted with the bid, but may be submitted afterwards. If any of these required
certiflcations Is not completed and submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to compiy with the request of the Contracting Authority and to provide the certifications within the time frame
provided will render the bid non-responsive, :
5.1.1  Integrity Provisions - Associated Information
By subrnitting a bid, the Bidder certifies that the Bidder and its Affiliates are in compliance with the provisions as stated In Section 01
Integrity Provisions - Bid of Standard Instructions 2003. The associated information required within the Integrity Provisions will asslst
Canada in confirming that the certifications are true,

PART 6 - RESULTING GONTRACT CLAUSES
The following clauses and conditions apply to and form part of any contract resulting from the bid soficitation.

. 61 Security Requirements
6.1.1  The following security requirements (SRCL and related clauses provided by ISP) apply and form part of the Gontract.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, hold a valid Deslgnated Organization
Screening {DOS), Issued by the Parks Canada Agency Security Directorate (PCASD).

2. The Contractor/Offeror personnel requiring access to sensitive work sitefsimust EACH hold a valid RELIABILITY STATUS, granted or
approved hy PCASD.

3. Subcontracts which contaln security requirements are NOT to be awarded without the prior written permisslon of PCASD.
6.2 Statement of Work
The Contractor must perform the Work In accordance with the Statement of Work at Annex "A”.

6.3 Standard G!ausés and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition Clauses and Conditions
Manual (https://buyandselI.gc.ca/pollcy-and-guidellneslslandard-acquisition«clauses-and-conditions-manual) {ssued hy Public Works and
Government Services Canada.

6.3.1  General Conditions

2010C (2016-04-04), General Conditions - Services (Medium Complexity) apply to and form part of the Contract.
6.4 Term of Contract

64.1  Period of the Contract

The period of the Contract is from date of Contract to November 1, 2017 Inclusive

6.4.2  Option to Extend the Contract
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The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 3 additional 1 year periods under the same
conditions. The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with the applicable provisions
as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice fo the Conlractor at least 30 calendar days before the expiry date of
the Contract. The option may only be exercised by the Contracting Authority, and will be evidenced for administrative purposes only, through a
contract amendment.

6.5 Authorities
6,51  Contracling Authority
The Contracting Authority for the Contract is:

GCindy Dionne

Procurement and Contracting Officer

Parks Canada Agency, National Contracting Services
Directorate: Chief Financial Officer Directorate
Address: 111 Water Sireet East, Cornwall, ON K6H 633

Telephone: 613-938-5967
Facsimile 866-246-6893
E-mail address: cindy.dionne@pc.ge.ca

The Contracting Authority is responsible for the management of the Contract and any changes o the Contract must be authorized in writing by the
Contracting Authority. The Contractor must not perform work in excess of or outside {he scope of the Contract based on verbat or written requests
or Instructions from anybody other than the Contracting Authority, ‘

6.52  Project Authority
The Project Authority for the Contract is (to be inserted at contract award):

Name:

Title:
Organization;
Address:

Telephone :
Facsimile:
E-mail address;

The Project Authority Is the representative of the department or agency for whom the Work is belng carried out under the Contract and is
responsible for all matters concerning the technical content of the Work under the Confract. Technical matters may be discussed with the Project
Authority, however the Project Authority has no authority to authorize changes fo the scope of the Work. Changes to the scope of the Work can
only be made through a contract amendment issued by the Contracting Authority.

6.5.3  Contractor's Representative

WName:

Title:

Organization:

Address:
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Telephone :

Facsimile:

E-mail address:

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in recelpt of a Public Service Superannuation Act {(PSSA)
pension, the Contractor has agreed that this information will be reported on departmental websites as part of the published proactive disclosure
reports, In accordance with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment
6.7.2  Limitation of Price

Canada will not pay the Contractor for any design changes, modifications ar interpretations of the Work unless they have been approved, in
writing, by the Conlracting Authority before thelr incorporation into the Work.

SACE Manual clause C8000GC {2011-05-08) Limitation: of Price

6.7.3  Monthly Payment

Canada will pay the Contractor on a monthly bass for work performed during the month covered by the involce in accordance with the
payment provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have been submitted in accordance with the
invoicing instructions provided In the Contract;

b, all such documents have been verified by Canada;

¢. the Work performed has been accepted by Canada.

6.8 Invoicing Instructions

1. The Contractor must submit invaices in accordance with the section entitled “Invoice Submission” of the general conditions. Invoices
cannot be submitted until all work identified in the invoice Is completed.

2. Invoices must be distributed as follows:
a. The original and one {1) copy must be forwarded to the address shown on page 1 of the Contract for certification and
payment.
6.9 Ceriifications
6.9.1  Compliance
The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing cooperation in providing assoclated
information are conditions of the Contract. Certifications are subject to verification by Canada during the entire period of the Contract. If the
Contractor does not comply with any certification, fails to provide the associated informatfon, or if it Is determined that any certification made by
the Contractor In its bid is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the defauit provision of the
Contract, to terminate the Contract for default.
6.10 Applicable Laws

The Contract must be Interpreted and governed, and the relations between the parties determined, by the laws in force i Ontario,

8
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6.11 Priority of Documents

if there is a discrepancy batween the wording of any documents that appear on the list, the wording of the document that first appears on the list
has priority over the wording of any document that subsequently appears on the list

(a) the Articles of Agreement;

{b) the general conditions services — medium complexity (2016-04-04);

{c) Annex A, Statement of Work;

{d) Annex B, Basls of Payment;

{e} Annex C, Attestation and Procf of compliance with Occupational Health and Safety {OHS);
] Annex D, Personnel Screening, Consent and Authorization Form

{a) the Contractor's hid dated (to be inserted at coniract award)



Sclicitation No, - N° de linvitation 5P300-16-5283 - Cleaning Sesvices

ANNEX "A"

STATEMENT OF WORK
Dated: July 18, 2018

Janitorial Services for the Rideau Canal Woods Mili Building, Smith Falls
I. General Reguirements

1. Work Site

This contract is for the provision of janitorial services at the Rideau Canal Woods Mill bullding located at 34 Beckwith Street South, Smiths Falls,
Ontario. The Rideau Canal Woods Mill building contains a visitor information centre (approx.: 9,039 square feef) and office spaces (approx.:
8,836 square feet). The Building has four floors plus a basement. The areas of the bullding dedicalted to the visitor infermation cenlre are covered
in section V.3. The offices and common areas are covered in seclion V.1 & V.2, The Rideau Canal Woods Milt Building consists of one eniry and
reception area, 4 office floor sections, 1 lunchroom, 1 elevator, 6 washrooms facilities, 1 boardroom, 3 meeting rooms, 2 stairwells, one theater
and lobby areas and a haliway to the mechanical room and the mechanical room,

2, Materials, Supplies and Equipment

The contractor shall supply all tools and equipment necessary to execute the work {i.e. vacuum cleaner, brooms, mops, pails, dust clothes etc.),
as well as materials and supplies such as hand soap, sanitary bags, plastic garbage & recycling bags, paper towels, toilet paper, disinfectants
and cleaners. Environmentally friendly cleaning agent shouid be used wherever possible.

3. Repairs and Damages

The Contractor shall report immediately fo the Agency representative any repair requirements discovered during the performance of the coniract.
4. Hours of Work

Waork to be performed shall be carried out between the hours of 5:00 PM and 11:00 PM in order to avold conflict with the intended use of the
facility. Cleaning carls and garbage to be positioned out of flow of visitors and employees.

5, Uniform

The contractor's personnel, while working on site, shall wear suitable clothing that clearly Identifies them with the company name.

II, Definitions

“Site”: Building located at 34 Beckwith street South, Smiths Falls.
“Agency™: Means Parks Canada Agency.

"Weekly": Means once a week.

“Twice weekly™: Means every Monday and Friday
“Triweekly": Means every Monday, Wednesday and Friday.

1IL. Provided by the Agency

1, Limited storage space will be provided on the site for the contractor to store all his or her equipment and cleaning supplies. The contractor is fo
maintain the storage areas in a neat and clean condition at all times.

2. Electricity and hot/cold water required by the contractor in the execution of the contract will be provided by the Agency.

V. Work Included
The contractor shall provide all labour, transportation, supervision, materfal and equipment {in good condition} necessary to complete the contract

as oullined in these documents.

V., Areas and method of Gleaning - Standard Practices
V.1 The following general tasks are, where appropriate, applicable to all areas under the contract:
o Al carpeted floors are to be thoroughly vacuumed, wall-to-wall twice weekly and spot cleaned as necessary during the week.

« Doors, frames, walls and partitions are to be cleaned of finger marks, spots and stains twice weekly and spot ¢leaned as necessary
during the week.

« Door knobs are to be sanitized tri-weekly.

» Furniture to be dusted weekly, Desks and tabletops shall be polished weekly,

« Desktop sections heavily covered wilh paperwork need not to be dusted nor polished or spot cleaned as necessary during the week.

10
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+ Window ledges, partition tops, bulletin beards, pictures, ¢locks, top of filing cabinets, and all other high traffic areas are to be dusted
monthly. A schedule indicating when work is to be perfermed must be submitied.

« Chairs and material-covered room dividers are to be vacuumed and spot cleaned monthly. A schedule indicating when work is 1o be
performed must be submitted.

+ Replace bumned out incandescent bulbs {excluding track lighting bulbs in common hallways}) and fluorescent tubes that may accur.
These bulbs and tubes will be supplied by the Agency,

« Emply and damp wipe waste paper baskets twice weekly and disinfect inside and out as required (or use plastic bags),

V.2 The following additional tasks are specific to certain areas of the building.
1. Main Entrance and Reception Area
«  Slush mats in main entrance to be vacuumed tri-weekly.
s Keep plass in doors and adjacent glass clean inside and out at all times.
s Sweep iri-weekly ceramic floor & finoleum floor.
-« Keep finoleum polished and free of seratches.
+  Wash ceramic & linoleum floor as required, at least weekly.

2, Cffices and Hallways
« Refer to Standard Practices list, Section V.1, above

3. Boardroom & meeting moms
« Refer fo Standard Practices list, Sectfon V.1, above

4. Lunch Room -
o The counter tops, microwave oven, stove top, fables, chairs and exterior of the cupboards, shall be cleaned weekly (Fridays).
o The garbage Is to be removed and plastic bags supplied and installed n garbage receptacles tri-weekly. Receptacles are to be
disinfected as required.
« Recycling: When 34 full, emply receptacles into appropiiate recycling bin. Place new bags in recycling containers (23 gal.).

5. Elevator
¢ Polish handrails twice weekly and spot clean as necessary during the week
o Dust doors, frames, stalnless steel and remove finger marks twice weekly and spot clean as necessary during the week.
o Dust and wash walls weekly.
¢  Clean off sliding door tracks weekly.
»  Ceilings and light fixtures once a year.

6. Washrooms— Basement, 3rd and 4th floors {three women and three men, six in total)
s Floors swept, using a dust control method and wash tri-weekly. Strip and refinish floors every two monihs.
+ Clean and dlsinfect toilet seats, bowls, urinals, wash basins and water taps, countertop and adjacent walls, dispensers, receptactes,
door plates/hardware and flushing handles tri-weekly.
Dust and clean flush tanks, dispensers, receptacles, mirrors, shelves and all exposed piping (including traps and brackets} tri-weekly.
Emply, wash and disinfect sani-cans and replace sani-bags tri-weekly.
Clean partitions weekly.
Wash walls monthly.
Remove waste paper tri-weekly.
Replenish snap contalners, toilet paper and fowel dispensers tri-weekly.
Plugged toilets and dralns to be cleared immediately on cleaning services days provided no plumbing is required. If plumbing work is
necessary, notify the Agency representative.

L

*

L]

7. Stairs, Elevator halls and Lobby Area
+ Handrails to be damp washed with disinfectant twice weekly.
Walls to be spot cleaned of fingerprints, marks {etc.) twice weekly,
Carpet on stairs to be vacuumed twice weekly and spot cleaned during the week as required.
Non-carpeted section of stairs (including treads) 1o be cleaned twice weekly {provide and place wet floor warning sign).

#

*
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8. Hallway to Mechanical Room
«  Floor to be swept monthly using a dust control method.
»  Spot wash walls as required or requested by the Agency

9, Windows- Interior
«  Upon the award of the contract, all interior windows glass, frames and sills shall be thoroughly washed and cleaned as to provide a
clean streak-free finish.
¢ Al window frames and sills shall be thoroughly dusted monthly.
o Once a year (spring time), all interior window glass shall be cleaned and slveak-free.
«  Aschedule indicating when work is to be performed must be submitted.

10. Window Coverings
« Al coverings will be vacuumed yearly.

11. Garbage & Recycling
« The contractor will remove from premises when collecied all garbage, and dispose of at an approved dumpsite, at their own expense.
«  The contractor will place all recyciing (fiber, glass-plastic-tin) in our recycling bins and place the appropriate one at the curb side on the
Monday evening, on a weekly basis,

V.3 Visitor Information Center
1. Al areas of the Visitor Information Centre will be vacuumed twice weekly. The carpeted area is approximately 9,000 square feet (Price

to be quoted separately on the Basis of Payment table — Annex B of the Request for Proposal). Note that there is only the vacuuming fo
be done in the Visitor Centre.  No other cleaning Is required.

2. The basement Theatre must be vacuumed and the floor must be washed weekiy hetween April and September, and spot-cleaned as
necessary outside of the regular cleaning schedule. Between September and April, the Theatre will not require g regular cleaning
schedule.

Vi. Suhmission of Work Schedule
Within two weeks of the awarding of the contract the contractor shall submit to the Agency representatwe for review and approval, a work
schedule for those activities listed under the following Sectmns

Section V.1 General Tasks:

+ Ledges, partition tops, bulletin boards, pictures, clocks, top of filing cabinets, and all other high traffic areas to be dusted monthly.

o  Chairs and material-covered room dividers - to be vacuumed and spot cleaned monthly.

Section V.2 Additional Tasks:
s  Windows, Interior:
s Allinterior window glass - cleaned streak free once a year.

On Occasion the contractor may be called on to modify their schedule to prepare the Visitor Gentre Entrance, Lobby, Washrooms,
Stairways and Eievator, and Theatre for Special Events which may include Vacuuming or Floor washing, The Contractor woutd he
alerted at least two days In advance, and should adjust their schedule of work accordingly to meet this requirement.
ADDITIONAL ADD-ON ITEMS (To be quoted separately)

«  Annual Carpet Cleaning {Spring)

« Annual Window Cleaning {Spring)

12
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ANNEX "B" - BASIS OF PAYMENT

Bidders must provide pricing in the format specified in this Annex “B” — Basis of Payment. Fallure to provide prices in the format specified will
render the quotation non-responsive, The Bidder must submit firm, alf inclusive unit prices including all materials and operations (set-up
charges, fuel, materials, products, delivery cost, all fravel costs (time, mileage, etc,) admin, production, etc.) to fulfill the entire
requirement as described in Annex “A” Requirement, GST/HST exlra, if applicable. Bidders are to submit fixed prices, exclusive of taxes.

*Please note that any modiﬂcation to this document will render the quotation non-compliant*

Gontract Year 1 Contract award to August 30, 2017

Table “A”

Service Estimated # of cleaning months per year Cost per month Total

() (b) (c) (b)x(c)
1 | Office Cleaning 12
2 | Visitor Centre Cleaning 12

TOTAL (not including HST) _

. Optmn Year 1— September 1, 2017 to August 30, 2018

Table “B"
Service Estimated # of cleaning months per year Gost per month Total
(a) _(b) (c) {b)x(c}
1 1 Office Cleaning 12
2 | Visitor Centre Cleaning 12

TOTAL {not including HST)

Uptmn Yearz Septemheﬂ 2018 to Augustso 2019

Table “G”
Service Estimated # of cleaning months per year Cost per manth Total
(@) (b) (9] (b)x{c)
Office Cleaning 12 .
2 | Visitor Centre Cleaning 12

TOTAL (not Including HST)

:Optum Year3 - Septemher 1, 2019 to August 30, 2020

Table “D"

Service Estimated # of cleaning months per year Cost per month Total
(@ (b) {c) {bhx(c}
Office Cleaning 12
Visitor Centre Cleaning 12
TOTAL (not Including HST)

13
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Cleaning Services

Service

Additional Add-0n ltems

Table “E”
Estimated # of Cleanings per year

Contract Yeari - (:ontract award to August 30,2017

Cost per Year

Total
(@ (b} ] (D)x(c)
Annual Exterior Window Cleaning 1
Annual Carpet Cleaning 1

TOTAL {not including HST)

Service

‘Table “F"
Estlmated # of Cleanings per year

'-_ (]ptmn Year1 Septemhen 2017 to August3{l 2018

Cost per Year

Total

() (h} {c) {b)x(c)
Annual Exterior Window Cleaning 1
Annual Carpet Cleaning 1

TOTAL (not including HST)

Service

(@)

. Tahle “G"
Esllmaled # of Cleanings per year

(b)

N [}ptmn Yearz -Septemhen 2018 fo August 30, 2019

Cost per Year
(c}

Total
(b)x{c)

Annual Exterior Window Cleaning

1

Annuat Carpet Cleaning

1

TOTAL {not Including HST)

Table iIHH

Optlnn Year 3 - Septemher 1, 2019 to August 30, 2020

Service Estamated # of Cleanings per year Cost per Year Total

(@) {b) (c) {b)x(c)
Annual Extertor Window Cleaning 1
Annual Carpet Cleaning 1

TOTAL (not including HST)

14
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* Total of Monthly Service and Additional Add-on ltems

Tahle Numhe | Contract Year

(a) {b) (C)
Total of Contract and Option years for Monthly Service
Table “A” Contract Year 1 - Contract award to August 30, 2017 $
Tahle “B” Option Year 1- September 1, 2017 to August 30, 2018 $
Table “G" Option Year 2 — September 1, 2018 to August 30, 2019 $
Tahle “D* Option Year 3 ~ September 1, 2019 to August 30, 2020 $
Total of Additional Add-On ltems
Tahle “E” Contract Year 1 — Contract award to August 30, 2017 $
Table “F* Option Year 1~ September 1, 2017 to August 30, 2018 $
Tahle “G" Option Year 2 — September 1, 2018 to August 30, 2019 $
Tahle *H" Option Year 3 - September 1, 2019 to August 30, 2020 $
TOTAL (not including HST) $

Note: Bidders must return solicitation cover page and Annex”B” to be deemed a compliant hid.

NAME OF BIDDING COMPANY/BIDDER:

Contractor's Representative (please print clearly)

Name:

Title:

Address:

Telephone:

Facsimile:

E-mail address:

DATE:

15



Solicitation No. - N° de T'invitation 5P300-16-5283 - Cleaning Services

ANNEX "C"

ATTESTATION AND PROOF OF COMPLIANCE WITH OCCUPATIONAL HEALTH AND SAFETY (OHS)

ATTESTATION FORM

The following form must be completed and signed prior to commencing work on Parks Canada Sites.

Attestation and Proof of Compliance with Occupational Health and Safety (OHS)

Submission of this completed form, satisfactory to Parks Canada, is a condition of gaining access to the work place.

Parks Canada recognizes that federal OHS legislation places certain specific responsibilities upon Parks Canada as owner of the work place. In
arder to meet those responsibilities, Parks Canada Is implementing a contractor safety regime that will ensure that roles and responsibilities
assigned under Part || of the Canada Labour Code and the Canada Occupational Health and Safely Regufatfons are Iraplemented and observed

when involving contractor(s) to undertake works in Parks Canada work places.

Parks Canada Responsible Authority/Project Lead Address

Contact Information

Project Manager/Contracting Authority (delote as required)

Prime Contractor

Subcontractor(s) {add additional fields as required)

Location of Work

General Description of Work to be Completed

16
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Mark “Yas” where applicable,

A meeting has been held to discuss hazards and access to the work place and all known and foreseeable hazards have been
Identified to the contractor and/or subcontractor(s)

The confractor and/for its subcontractor(s) will comply with all federal and provincial/territorial legistation and Parks Ganada's
policles and progedures, regarding oceupational health and safety.

The contractor and/or lls subcontractor(s) will provide all prescribed safely materials, equipment, devices and clothing.

The contractor and/or its subcontractor(s) will ensure that its employees are familiar with and use all prescribed safety materials,
equipment, devices and clothing at all limes.

The contracter andfer its subcontractor(s) will ensure that its activities do not endanger the health and safety of Parks Canada
employees.

The contractor and/or its subcontractor(s) has Inspected the site and has carrled out a hazard assessment and has put in place a
health and safety plan and informed its employees accordingly, prior to the commencement of the work,

Where a conlractor and/or its subcontractor(s) will be storing, handling or using hazardous substances in the work placs, it will
place warning signs at access points warning persons of the presence of the substances and any precautions to be taken to
prevent or reduce any hazard of injury or death.

The contractor and/or its subcantractor(s) will ensure that its employees are instructed in respect of any emergency procedures
applicable to the site.

I, ‘ {contractor), certify that I have read, understood and attest that my firm, employees and all sub-
contractors will comply with the requirements set out in this document and the terms and conditions of the contract.

Name Signaiure

Date

17
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ANNEX “D* — PERSONNEL SCREENING, CONSENT AND AUTHORIZATION FORM

18



I * l Government  Gouvernement PROTECTED (when completed)
of Canada du Canada R COFFICEUSE ONLY . o i s

PERSONNEL SCREENlNG, Re:ence umber Depaenuoiganizauon numb Fiinmber
CONSENT AND AUTHORIZATION FORM

NOTE: For Privacy Act Statement refer to Section C of this form and for compietion instreciions refer to attached instructions.
Please typewrite or print in block letters.

PN ADMINISTRATIVE INFORMATION (To be complated by the Authorized DepartmentaliAgency/Organizational Qfficial) . .

D New | I:I Update D Upgrade D Transfer D Supplemental D Re-activation

The requasted level of reflabitity/security check(s)

Retiability Status D Level | {CONFIDENTIAL}) I___] Level Il {SECRET) I:] Level It (TOP SECRET)

D Other

PARTICULARS OF APPOINTMENT/ASSIGNMENT/CONTRACT

D Indeterminate D Term Conlract Industry D Ciher (specify secondment, asslgnment, efc.}

Justification for security screening requirement

Position/CompetitiesyContract number Title Groupftevel
{Rank if applicable)
Employes 10 number/PRYRank and Service number From To
(if appticable) If term ot contract, Indicate -
duration period
Name and address of department / organization f agency Name of official Telephone number Facsimile number

{ ) { )

B} BI0GRAPHICAL INFORMATION (To be completed by the applicant}
Surname (Last name}

Fult given names (no Initials} undesdine or circla usual name used Famify name at birth

All other names used (l.e. Nickname) Sex Date of birth Counlry of birth Date of entry Into Canada if born
D Male ' outside Canada
Y M D Y M oo
Female | l l
L Lt Ler bl
RESIDENCE ({provide addresses for (he fast five years, starting with the most | Daylime {elephone number E-mail address
-current) .
Home address ' ’ ( )
Apadment | Street number | Street name Civic number From To
number ) (if applicable) ¥ M present
1 Ll
City Province or state Postal code Counfry Telephone number
( )
Apartment | Strest number Street name Civie number From To
number {if applicable) v M v M
, ENEREEREEE
City Province or state Postal code Country Telephone number
Have you previously completed a if yes, give name of empleyer, level and year of screening. Vs
Government of Canada security screening fom? D Yes [:] No | f E 1

CRIMINAL CONVICTIONS IN AND OUTSIDE OF CANADA (see instructions)

Have you ever been convicted of a ¢riminal offence for which you have not If yes, give details. {charge(s), name of police force, city, provincelstate,
been granted a pardon? country and date of conviction)
D Yes D Mo
Charge(s) Name of police force City
Province/State Country
Date of conviction M ‘ Y } M 1 D

Lt
TBSISCT 330-23€ (Rev. 2006/02) - Canad 9



I* Sfoéz;r;rg:nt dGL?tévaer{;lgg]en[ PERSONNEL SCREEN!NG' PROTECTED {when completed)
CONSENT AND AUTHORIZATION FORM
Surname and ful given names Date of birth v M b

Checks Required {See Instructions) Ap;g:il?:igt‘s Name of official {print}) Oi;ql?:?gs Official's Telephone number
1. Date of birth, address, educaticn, professional qualifications,
V'] employment history, personat character references { )
2. Criminal record check ( )
3. D Credit check {financial assessment, Including credit records check} ( )
4, Loyalty {secusily assessment only}
5. D Other {specify, see instructions) ( )

The Privacy Act Statement

The Information on this form 1s required for the purpose of providing a security screening assessment. 1t is collected under the aulhoﬁtr- of subsection 7(1) of the Financial Adminisiration
Act and the Government Security Policy (GSP) of the Govemment of Canada, and Is protected by the provisions of the Privacy Act In institullons that are covered by the Privacy Act, lts
collection Is mandatory. A refusat to provide information will lead to a review of whether the pérsen Is eligible to hold the positfon or perfoem the contract that Is assoclated with this
Personne! Screening Request. Depending on the level of security screening required, the Information collected by the government inslituticn may be disclosed o the Royal Canadlan
Mounted Police (RCMP) and the Canadiaa Security Intellgence Service {CSIS), which conduct the requisite checks andfor Invesﬂ%aﬂon in accordance with the GSP and to entities
outside the federal govemment (e.g. credit bureaus}. 1t is used 1o support decislons on Individuals working of applying to work through appointment, assignment cr confract, transfers or
promotions. [ may 2lso be used In the context of updating, or reviewing for cause, the rellability status, security clearance or site access, all of which may lead 1o a re-assessment of the
applicable ivy\/rﬁe of security screening. Informatlon coilecled by the government instilution, and lnformaticn gathered from the requisite chacks andfor investigation, may be used {o SIEIJQPOrt
dedisions, which may lead (o discipline andfer termination of employment or contraclual agreements. ~ The personal Information collecled is described in Standard PIB PSU 917
{Personnel Secursi creenln?) which Is used by al government agencles. except the Depariment of National Defence PI8 DND/PPE 834 (Persoanel Security Investigation File), RCMP
PIB CMP PPU 065 {Security/Reliabilily Screening Records), SIS PIB SIS PPE 815 {Employes Sscudly), aad PWGSC PIB PWGSC PPU 015 (Personne! Clearance and Rellabitily
Records) used for Canadian Industry Personnel. Personal Information refated to security assessments Is also described in the CSIS PIB SIS PPU 605 (Secuity Assessmentsfadvice).

), the underslgned, do consent to the disclosure of the preceding Information Including my phetograph for its subsequent verification andior use In an Investigation for the

urpose of providing a security screenin% assessmenl. By consenting to the above, | acknowledge that the verification andlor use In an Investigation of the preceding
nformation may also oceur when the reliability status, security clearance or site access are updated or otharwise reviewed for cause under the Government Sacurity Polley.
My consent will remain valid until 1 no longer require a rellabllll{ status, a security clearance or a site access clearance, my smployment or contract Is terminated, or untii |
otherwise revoke my consent, In writing, to the autherized security official.

Signature Date (Y/M/D)
mplg_tel_;l_tgy"_fhe authorized Departmental/Agency/Organizational QOfficial responsible for ens'm_'in_g the completion of sections ..

Telephone number l—_— —-—!

Facsimile number

REVIEW (To be co
‘A, Band C) =5

MName and fitle

D

Addrass

APPROVAL (To be completed by authorized Departmental/Agency/Organizational Security Official
only) R S T .

1, the undersigned, as the authorized security officlal, do hereby approve the following level of sereening.

Retiability Status PHOTO
(for Level lIE T.S.,
D Approved Reliability Status D Not approved andlor upon request

- see Instructions)

Name and tille

Signature BDale (YD)

Secunity Clearance {if applicable}

D Levell D Lavel Il D Level 1 |:I Mot recommended ] l

Mame and titte

Signature Date {YIM/D)}

Comments

1+1
TBS/SCT 330-23€ (Rev. 2006/02} 2. Canada



I* - Government  Gouvernement
of Canada du Canada

INSTRUCTIONS FOR PERSONNEL SCREENING CONSENT AND AUTHORIZATION FORM TBS/SCT 330-23E (Rev. 2002/02)

Once completed, this form shall be safeguarded and handled at the level of Protecled A.

General:
If space allotted in any portion is insufficient please use separate sheet using same format.

1. Section A (Administrative information) Authorized Departmental/Agency/Organizational Official

The Official, based on Instructions issued by the Departmental Security Officer, may be responsible for determining, based on five year background
histery, what constitutes sufficlent verification of personal data, educational and professional qualificafions, and employment history. References are
to be limited fo those provided on the application for employment or equivalent forms.

SUPPLEMENTAL INFORMATION REQUIREMENTS

Persons who presently hold a SECURITY CLEARANCE and subsequently marry, remarry of commence a common-law partnership, in addition to
having to update seclions of the Securily Clearance Form {TBS/SCT 330-60), are required to submit an original Personna! Screening, Consent and
Authorization Form, with the folfowing parts completed:

Part A - As set forth in each question
Part B - As set forlh in each question, excluding CRIMINAL CONVICTIONS IN AND CUTSIDE OF CANADA.
Parl C - Applicani's signaiure and date only are required

"Other". This should be used to idenlify if the security screening is for Site Access, NATQ, SIGINT etc.

2, Section B {Biographical Information) :
To be completed by the applicant. If more space is required use a separate sheet of paper. Each sheel must be signed.

Counfry of Birth - For "NEW" requests, if born abroad of Canadian parents, please provide a copy of your Cerlificate of Registration of
Birth Abroad. If you arrived In Canada less than five years ago, provide a copy of the Immigration Visa, Record of Landing document or a
copy of passport.

- List only criminal convictions for which a pardon has NOT been granted. Include on a separate attached sheet of paper, if more than one
cenviction. Applicant must include those convictions outside Canada.
- Offences under the National Dafence Act are to be included as well as convictions by courts-mariial are fo be recorded.

3. Section C (Consent and Verification)
A copy of Seclion "C" may be released to institutions to provide acknowledgement of consent,

Criminal record checks (fingerprints may be required) and credit checks are 1o be arranged through the Deparimental Security Office or the delegated
Officer.

Consent: may be given only by an applicant who has reached the age of majority, otherwise, the signature of a parent or guardian Is mandatory.

The age of majority Is:
19 years in NFLD., N.S., N.B., B.C,, Yukon, Norhwest Territories and Nunavut;
18 years in P.E.L, Que., Ont., Man., Sask. and Alta.

The applicant will provide initiats In the " applicant’s initials box".

The official who carried out the verification of the information will print thelr name, Insert their initials and telephone number in the required space.
- Reliability Screening (for all types of screening identified within Section A). complete numbers 1 and 2 and 3 If applicable.

- Securily Clearance {for all types of screening identified within Section A): complete numbers 1 to 4 and 5 where applicable.

- Olher: number 5 Is used only where prior Treasury Board of Canada Secretarial approval has been obtained.

4. Section D {Review)
To be completed by authorized Departmental/Agency/Organizational Official who is responsible for ensuring the completion of sections Ato C as

requested.

5. Section E (Approval)

Authorized DepartmentaliAgency/QOrganizational Security Offlcial refers to the individuals as determined by deparimenis, agencies, and
organizaticns that may verify reliabitity information andfor approve/not approve reliability stalus andfor securily clearances, Approved Reliability
Stalus and Level 1, Il and lil, as well as lhe signature of the authorized security official or manager are added for Government of Canada tse only,
Applicants are 1o be briefed, acknowtedge, and be provided with a copy of the "Security Screening Certificale and Briefing Form {TBS/SCT 330-47)",
Note: Private sector erganizations do not have the authorily 1o approve any level of securily screening.

Photographs: Depatmenis/Agencies/Organizations are responsible for ensuring that three colour photographs of passport size are attached 1o the
form for the investigating agency. Maximum dimensions are 50mm x 76mm and minimum are 43mm x 54mm. The face length from chin to crown of
head must be belween 26mm x 35mm. The photographs must be signed by the applicant and an authorized security officlal. The photographs musl
have baen taken within the last six months. Il is required for new or upgrade Level HH security clearances for Identification of the applicant during the
securify screening invesligation by the investigating agency. The invesligating agency may in specific Incidents request a photograph for a Level For
Il clearances when an investigation is required.

1+1
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