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PART 1 - GENERAL INFORMATION

1.1 Introduction

The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of
the RFSO;

Part 3 Offer Preparation Instructions: provides Offerors with instructions on how to prepare their

offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the offer, and the basis of
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional

information to be provided;

Part 6 Security, Financial and Insurance Requirements: includes specific requirements that
must be addressed by Offerors; and

Part 7 7A, Standing Offer, and 7B, Resulting Contract Clauses:

7A, includes the Standing Offer containing the offer from the Offeror and the applicable
clauses and conditions;

7B, includes the clauses and conditions which will apply to any contract resulting from a
call-up made pursuant to the Standing Offer.

The Annexes include the Statement of Work, the Basis of Payment, the Insurance, the Federal
Contractors Program for Employment Equity — Certification, and PWGSC-TPSGC 942, Call-up against a
Standing Offer.

1.2 Summary

1.2.1 The Department of National Defence (DND) Canadian Joint Operations Command (CJOC) has a
requirement for the provision of Basic Evasive Driver Training courses for CJOC members as
follows: Basic Evasive Driver Training 6 session per year. Two (2) sessions per year, estimated
15-20 trainees and four (4) sessions per year, estimated 7-12 trainees. Additional courses may
be added but it is not expected to exceed three (3) courses per year. Training requirements will
be called up on an “as when requested” basis.

1.2.2 The period of the resulting Standing Offer will be for three (3) years from contract award.
1.2.3 The requirement is subject to the provisions of the World Trade Organization Agreement on

Government Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA),
and the Agreement on Internal Trade (AIT).
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1.3 Security Requirements
This requirement is Unclassified and there is no security associated with this requirement.
1.4 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should
make the request to the Contracting Authority within 15 working days from receipt of the results of
the bid solicitation process. The debriefing may be in writing, by telephone or in person.

1.5 Office of the Ombudsman

If you have issues or concerns regarding the solicitation, you have the option of raising them with
the department or with the Office of the Procurement Ombudsman (OPO). The OPO was
established by the Government of Canada to provide an independent avenue for suppliers to
raise complaints regarding the award of contracts under $25,000 for goods and under $100,000
for services. You have the option of raising issues or concerns regarding the solicitation, or the
award resulting from it, with the OPO by contacting them by telephone at 1-800-734-5169 or by e-
mail at boa.opo@boa.opo.gc.ca. You can also obtain more information on the OPO services
available to you at their website at www.opo-boa.gc.ca. Furthermore, the OPO offers an
alternative dispute resolution service to resolve any dispute between the parties respecting the
interpretation or application of a term or condition of the resulting contract.
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PART 2 - OFFEROR INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO
and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2016-04-04) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Section 02, Procurement Business Number is deleted in its entirety.
Section 05, Submission of Bids — Subsection 2(d) is deleted and replaced by:
It is the Bidder’s responsibility to:

send its bid only to Department of National Defence (DND) organization receiving the bids as
specified on page 1 of the bid solicitation.

Section 05, Submission of Bids - Subsection 5.4, is amended as follows:

Delete: 60 days
Insert: 90 days

Section 07, Delayed Offers is deleted and replace by:

It is the Bidder’s responsibility to ensure that the Contracting Authority has received the entire
submission. Misrouting or other electronic delivery issues resulting in late submission of bids will
not be accepted.

Section 08, Transmission by Facsimile is deleted in its entirety.
Section 20, Further Information is deleted in its entirety.
2.2 Submission of Offers

Unless specified otherwise in the RFSO, offers must be received by the Standing Offer Authority at the
electronic address identified by the date, time and place indicated on page 1 of the solicitation.

Electronic Submissions: Individual e-mails exceeding five (5) megabytes, or that includes other
factors such as embedded macros and/or links, may be rejected by the DND e-mail system and/or
firewall(s) without notice to the Offeror or Standing Offer Authority. Larger offers may be submitted
through more than one e-mail. The Standing Offer Authority will confirm receipt of documents. It is the
Offeror’s responsibility to ensure that the Standing Offer Authority has received the entire submission.
Offerors should not assume that all documents have been received unless the Standing Offer Authority
confirms receipt of each document. In order to minimize the potential for technical issues, Offerors are
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requested to allow sufficient time before the closing time and date to confirm receipt. Technical and
financial documents received after the closing time and date will not be accepted.

If your offer is transmitted by electronic mail (e-mail), Canada will not be responsible for late offers
received at destination after the closing date and time.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, Offerors must provide
the information required below before the issuance of a Standing Offer. If the answer to the questions
and, as applicable the information required have not been received by the time the evaluation of offers is
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure
to comply with Canada’s request and meet the requirement within the prescribed time frame will render
the offer non-responsive.

Definitions
For the purposes of this clause,

"former public servant (FPS)" is any former member of a department as defined in the Financial
Administration Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former
member of the Royal Canadian Mounted Police. A former public servant may be:

a. anindividual;

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. asole proprietorship or entity where the affected individual has a controlling or major interest in

the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Offeror a FPS in receipt of a pension?
YES () NO ()

If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as applicable:
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a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Offerors agree that the successful Offeror's status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? YES () NO ()

If so, the Offeror must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@~ooooTp

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I Technical Bid (one soft copy)

Section Il Financial Bid (one soft copy)

Section IlI: Certifications (one soft copy)

Section IV: Certification of Insurance (one soft copy)
Section V: Additional Information

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I Technical Offer

3.1.1. Intheir technical offer, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Bid

3.1.2. Pricing: Bidders must submit their financial bid in accordance with the Basis of Payment
provided in Annex B of this bid solicitation. The total amount of applicable taxes must be shown
separately, if applicable

3.1.3. For evaluation purposes, to ensure consistency of the evaluations, all foreign currency proposals

will be converted to Canadian dollars, using the Bank of Canada exchange rate on the bid closing
date.
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3.1.4. The Offeror is required to submit firm prices, rates or both that will apply for the entire period of
the Standing Offer.

3.1.5. Inthe Financial offer, the Offeror shall include All-inclusive Rates for the provision of services, as
described in the Statement of Work. When calculating the Rates, Offerors should consider all
potential extra costs to facilitate training as set out in the Annex A, SOW).

3.1.6 Exchange Rate Fluctuation
C3011T (2013-11-06), Exchange Rate Fluctuation

Section Il Certifications

Bidders must submit the certifications and additional information required under Part 5.

Section IV: Certificate of Insurance

3.1.7 Offerors must submit the Certificate of Insurance required under Part 6 of the RFSP

Section IV: Additional Information

3.1.8 Non-Disclosure Agreement: Offerors must submit a completed and signed copy of Appendix 1,
Non-Disclosure Agreement. One soft copy must be submitted by email.

3.1.9 Information on Proposed Organisation: Offerors must submit a completed and signed copy of
Appendix 2, Information of Proposed Organisation. One soft copy must be submitted by email.

3.1.10 Confidentiality Agreement Form: Offerors must submit a completed and signed copy of Appendix
3, Confidentiality Agreement Form. One soft copy must be submitted by email.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
4.1.1 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Number | Mandatory Technical Criteria M?\}I/el\:ot Bidder Instructions
Bidder Mandatory Criteria
M1 Bidder Experience Demonstrated compliance may
include references and contract
Offeror must demonstrate experience documents with sufficient details
within the last 12 months in providing Basic and/or other verifiable proof.
Evasive Driver training to government (Offerors are reminded that it is
departments or agencies, for the following their responsibility to clearly
course: demonstrate how they meet this
criterion)
Basic Evasive Driver Training, which
includes the following:
a. Braking (ABS and non ABS);
b. Evading Manoeuvre;
c. Serpentine Manoeuvre;
d. Transition Manoeuvre;
e. High Speed Curve Manoeuvre;
f. 90 Degree Manoeuvre;
g. Small Curve Manoeuvre;
h. Control Braking;
i. Driving in Reverse;
j.  Complete a Reverse Two Point
Turn;
k. Convoy Drills,
I. Downed Driver Drills; and
m. Dirt/Rough Road Driving
M2 Offeror’s Proposed Resources Offeror must provide qualified
and experienced driving
The Offeror’s proposed resource must instructors with operational
have demonstrated 5 years combined experience who can teach the
operational and/or training experience courses listed in the Statement of
within the last 10 years in the following: Work.
Basic Evasive Driver Training, which Furthermore, the Offeror must
includes the following: provide sufficient proof (e.g.
resume) of qualifications and
a. Braking (ABS and non ABS); experience including names,
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Evading Manoeuvre;
Serpentine Manoeuvre;
Transition Manoeuvre;

High Speed Curve Manoeuvre;
90 Degree Manoeuvre;

Small Curve Manoeuvre;
Control Braking;

Driving in Reverse;

Complete a Reverse Two Point
Turn;

k. Convoy Dirills;

I. Downed Driver Drills; and

m. Dirt/Rough Road Driving

T Tse@moa0T

Name of Contracted Resource (s):

training courses, and years of
experience in each of the
specified fields as outlined in the
Statement of Work

M3

Training/Driving Facility

The Offer must clearly demonstrate that
the training driving facility must be able to
provide the following specifications 12
months out of the year:

a. Dry and wet off road/rough road
course, including asphalt and
natural terrain (grass, sand and
gravel) that will not freeze;

b. Accommodate 8 driving vehicles at
one time with student passengers
able to view the driving techniques;
and

c. Accommodate up to 20 students
per course

M4

The Offer must clearly demonstrate they
have classroom facilities large enough to
accommodate 20 people at one time. The
classroom must be free from the elements,
have proper ventilation and have
desk/table and chairs to accommodate 20
people.

M5

The Offer must clearly demonstrate that
they are able to provide access to ablution
facilities. The facilities must have male
and female ablutions either within the
same building or in an adjacent building.

M6

The Offer must clearly demonstrate that
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the training driving facility has the
following:

e Hospital;
e Fire Hall; and
e Response team

30 Miles or 48 Kilometers from the
training facility.

Financial Evaluation

The price of the offer will be evaluated as follows:

a. Canadian-based Offerors must submit firm prices, Canadian customs duties and excise
taxes included, and Applicable Taxes excluded.

b. foreign-based Offerors must submit firm prices, Canadian customs duties, excise taxes
and Applicable Taxes excluded. Canadian customs duties and excise taxes payable by
Canada will be added, for evaluation purposes only, to the prices submitted by foreign-
based Offerors.

Unless the Request for Standing Offers (RFSO) specifically requires offers to be submitted in
Canadian currency, offers submitted in foreign currency will be converted to Canadian currency
for evaluation purposes. The rate given by the Bank of Canada in effect on the RFSO closing
date, or on another date specified in the RFSO, will be applied as a conversion factor to the offers
submitted in foreign currency.

Although Canada reserves the right to issue the Standing Offer either on an FOB plant or FOB
destination, Canada requests that Offerors provide prices FOB their plant or shipping point and
FOB destination. Offers will be assessed on an FOB destination basis.

For the purpose of the RFSO, Offerors with an address in Canada are considered Canadian-
based Offerors, and Offerors with an address outside of Canada are considered foreign-based
Offerors.

Basis of Selection

An offer must comply with the requirements of the Request for Standing Offers and meet all
mandatory technical evaluation criteria to be declared responsive. The responsive offer with the
lowest evaluated price will be recommended for issuance of a Standing Offer.

In the event two or more responsive bids have the same lowest evaluated price, the responsive

bid with the most years of experience in mandatory Technical Criterion M1 will be recommended
for award of a contract.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Offerors must provide the required certifications and additional information to be awarded a Standing
Offer.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

51 Certifications Precedent to the Issuance of a Standing Offer and Additional Information

The certifications and additional information listed below should be submitted with the offer, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the offer non-responsive.

5.1.1 Integrity Provisions - Declaration of Convicted Offences
In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-

policy-eng.html), the Bidder must provide with its bid the required documentation, as applicable, to be
given further consideration in the procurement process.

5.1.2 Federal Contractors Program for Employment Equity - Standing Offer Certification

By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if
the Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP Limited Eligibility to Bid" list
(http://www.labour.gc.ca/eng/standards_equity/eg/emp/fcp/list/inelig.shtml) available from
Employment and Social Development Canada-Labour's website.

Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if
the Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP
Limited Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the
Standing Offer.

Canada will also have the right to terminate the Call-up for default if a Contractor, or any member
of the Contractor if the Contractor is a Joint Venture, appears on the “ECP _Limited Eligibility to
Bid” list during the period of the Contract.

The Offeror must provide the Standing Offer Authority with a completed annex Federal
Contractors Program for Employment Equity - Certification, before the issuance of a Standing
Offer. If the Offeror is a Joint Venture, the Offeror must provide the Standing Offer Authority with
a completed annex Federal Contractors Program for Employment Equity - Certification, for each
member of the Joint Venture.
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5.1.3 Additional Certifications Precedent to Contract Award and Additional Information

5.1.3.1 Status and Availability of Resources
The Offeror must provide certification as per SACC Manual clause M3020T (2016-01-28)
5.1.3.2 Education and Experience

SACC Manual clause A3010T (2010-08-16) Education and Experience
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PART 6 — SECURITY, FINANCIAL AND INSURANCE REQUIREMENTS

6.1 Security Requirements
There is no security requirement applicable to the Contract.

6.2 Insurance Requirement

The Offeror must provide a letter from an insurance broker or an insurance company licensed to
operate in Canada stating that the Offeror, if issued a standing offer as a result of the request for
standing offer, can be insured in accordance with the Insurance Requirements specified in Annex C.

If the information is not provided in the offer, the Standing Offer Authority will so inform the Offeror and
provide the Offeror with a time frame within which to meet the requirement. Failure to comply with the
request of the Standing Offer Authority and meet the requirement within that time period will render the

offer non-responsive.
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PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER

7A.1  Offer

7A.1.1 The Offeror offers to perform the Work in accordance with the Statement of Work at Annex "A".
7A.2  Security Requirements

7A.2.1 there is no security requirement applicable to the Contract.

7A.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

7A.3.1 General Conditions

2005 (2016-04-04) General Conditions - Standing Offers - Goods or Services, apply to and form part of
the Standing Offer.

M7010C, (2012-07-16), (Periodic Usage Reports — Standing offer)

The Offeror must compile and maintain records on its provision of goods, services or both to the
federal government under contracts resulting from the Standing Offer. This data must include all
purchases, including those paid for by a Government of Canada Acquisition Card.

The Offeror must provide this data in accordance with the reporting requirements detailed in Annex F.
If some data is not available, the reason must be indicated. If no goods or services are provided
during a given period, the Offeror must still provide a "nil" report.

The data must be submitted on a quarterly basis to the Standing Offer Authority.
The quarterly reporting periods are defined as follows:

1st quarter: April 1 to June 30;

2nd quarter: July 1 to September 30;

3rd quarter: October 1 to December 31;
4th quarter: January 1 to March 31.

The data must be submitted to the Standing Offer Authority no later than 15 calendar days after the
end of the reporting period.

7A.4  Term of Standing Offer
7A.4.1 Period of the Standing Offer

The period for making call-ups against the Standing Offer is from date of award to three years later.
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7A.5 Authorities

7A.5.1 Standing Offer/Contracting Authority
[Names to be specified in the resulting contract]
The Contracting Authority for the Contract is:

Name:

Title:

Public Works and Government Services Canada
Acquisitions Branch

Directorate:

Address:

Telephone:
Facsimile: o
E-mail address:

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

7A.5.2 Technical Authority
The Technical Authority for the Contract is:

Name:

Title:
Organization:
Address:

Telephone:
Facsimile:
E-mail address:

The Technical Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Technical Authority; however the
Technical Authority has no authority to authorize changes to the scope of the Work. Changes to the
scope of the Work can only be made through a contract amendment issued by the Standing
Offer/Contracting Authority.

7A.5.3 Offeror's Representative
[Name to be specified in the resulting contract]

7A.6  Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
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reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7A.7 ldentified Users

The Identified User authorized to make call-ups against the Standing Offer is: Department of National
Defence, Directorate of Major Procurement Services, D Maj Proc 7 group.

7A.8 Call-up Instrument

The Work will be authorized or confirmed by the Identified User(s) using form PWGSC-TPSGC 942, Call-
up against a Standing Offer.

7A.8.1 Limitation of Call-ups

Individual call-ups against the Standing Offer must not exceed $2,000,000.00 (Applicable Taxes
included).

The Identified User may authorize individual Call-ups inclusive of any revisions up to a limit of
$200,000.00, Applicable taxes extra. Any Call-up the total value of which would exceed that limit or any
revision to a previously authorized Call-up that would increase the Call-up total value above the limit must
be authorized by the Standing Offer Authority before issuance to the Contractor.

7A.8.2 Financial Limitation

The total cost to Canada resulting from call ups against the Standing Offer must not exceed the sum of §
(to be inserted at Standing Offer award) (Applicable Taxes included) unless otherwise authorized in
writing by the Standing Offer Authority. The Offeror must not perform any work or services or supply any
articles in response to call ups which would cause the total cost to Canada to exceed the said sum,
unless an increase is so authorized.

The Offeror must notify the Standing Offer Authority as to the adequacy of this sum when 75 percent of
this amount has been committed, or four (4) months before the expiry date of the Standing Offer,
whichever comes first. However, if at any time, the Offeror considers that the said sum may be exceeded,
the Offeror must promptly notify the Standing Offer Authority.

7A.9 Priority of Documents

If there is a discrepancy between the wordings of any documents that appear on the list, the wording of
the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.

a) the call up against the Standing Offer, including any annexes;

b) the articles of the Standing Offer;

c) the general conditions 2005 (2016-04-04), General Conditions - Standing Offers - Goods or
Services

d) Annex A, Statement of Work;

e) Annex B, Basis of Payment;

f) Annex C, Insurance Requirements;

0) Annex D, Request for Standing Offers-Federal Contractors Program for Employment Equity-
Certification

h) Annex E, PWGSC-TPSGC 942, Call-Up against a Standing Offer

i) Annex F, Periodic Usage Report

)] the Offeror's offer dated (to be inserted at date of Standing Offer award).
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7.10 Certifications
7A.10.1Compliance

The continuous compliance with the certifications provided by the Offeror with its offer and the ongoing
cooperation in providing additional information are conditions of issuance of the Standing Offer (SO).
Certifications are subject to verification by Canada during the entire period of the SO and of any resulting
contract that would continue beyond the period of the SO. If the Offeror does not comply with any
certification, fails to provide the additional information, or if it is determined that any certification made by
the Offeror in its offer is untrue, whether made knowingly or unknowingly, Canada has the right to
terminate any resulting contract for default and set aside the Standing Offer.

7A.10.2Federal Contractors Program for Employment Equity - Setting aside

The Offeror understands and agrees that, when an Agreement to Implement Employment Equity (AIEE)
exists between the Offeror and Employment and Social Development Canada (ESDC)-Labour, the AIEE
must remain valid during the entire period of the Standing Offer. If the AIEE becomes invalid, the name
of the Offeror will be added to the "ECP Limited Eligibility to Bid" list. The imposition of such a sanction by
ESDC may result in the setting aside of the Standing Offer.

7A.10.3SACC Manual Clauses

SACC Manual Clause: M3020C, (2016-01-28), (Status and Availability of Resources)

7A.11 Applicable Laws

The Standing Offer and any contract resulting from a Call-Up against the Standing Offer must be
interpreted and governed, and the relations between the parties determined, by the laws in force in
Ontario.

B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-up
against the Standing Offer.

7B.1  Statement of Work

The Contractor must perform the Work described in the call-up against the Standing Offer.
7B.2  Standard Clauses and Conditions

7B.2.1 General Conditions

2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the
Contract.

7B.2.3 Confidentiality

a) The Contractor must keep confidential all information and material contents disclosed or covered
during the training, as well as all information provided to the Contractor by or on behalf of Canada
in connection with the Work.
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b) Subject to the Access to Information Act , R.S.C. 1985, c. A-1, and to any right of Canada under

the Contract to release or disclose, Canada agrees not to release or disclose outside the
Government of Canada any information delivered to Canada under the Contract that is
proprietary to the Contractor or a subcontractor.

C) The obligations of the Parties set out in this section do not apply to any information where the
same information:

0] is publicly available from a source other than the other Party; or

(ii) is or becomes known to a Party from a source other than the other Party, except any
source that is known to be under an obligation to the other Party not to disclose the
information, or

(iii) is developed by a Party without use of the information of the other Party.

7B.3 Term of Contract

7B.3.1 Period of the Contract

The Work must be completed in accordance with the call-up against the Standing Offer.

7B.4  Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7B.5 Payment

7B.5.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price, as specified in Annex B, Basis of Payment. Customs duties are
included and Applicable Taxes are extra, if applicable.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

7B.5.2 Limitation of Price

SACC Manual clause C6000C (2011-05-16) Limitation of Price - apply to and form part of the Contract.
7B.5.3 Single Payment

SACC Manual clause H1000C (2008-05-12) Single Payment - apply to and form part of the Contract.

7B.6 Invoicing Instructions
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1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:
a. acopy of time sheets to support the time claimed,;
b. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living
expenses; and
c. a copy of the monthly progress report.

2. Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment; and

b. On request only, one (1) copy must be forwarded to the Contracting Authority identified
under the section entitled "Authorities" of the Contract.

7B.7 Insurance
G1005C (2016-01-28) Insurance, apply to and form part of the Contract

7B.8 Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex C. The Contractor
must maintain the required insurance coverage for the duration of the Contract. Compliance with the
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors,
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for
Foreign-based Contractors; coverage must be placed with an Insurer with an A.M. Best Rating no less
than “A-". The Contractor must, if requested by the Contracting Authority, forward to Canada a certified
true copy of all applicable insurance policies.

7B.9 Federal Contractors Program for Employment Equity - Default by the Contractor

The Contractor understands and agrees that, when an Agreement to Implement Employment Equity
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour,
the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the
name of the Contractor will be added to the "ECP Limited Eligibility to Bid" list. The imposition of such a
sanction by ESDC will constitute the Contractor in default as per the terms of the Contract.

7B.10 Defence Contract

SACC Manual clause A9006C (2012-07-16), Defence Contract
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ANNEX "A" - Statement of Work

1.0 SCOPE

1.1 Background

The Canadian Joint Operations Command (CJOC) will be deploying personnel in positions on
international operations that may be required to drive in high threat areas. Given that the CAF Basic
Evasive Driver training (AGWI) is only offered between April and October a Standing Offer is required in

order to ensure Basic Evasive Driving skills are developed immediately prior to deployment.

1.2 Objective

The objective is to obtain contracted support for the provision of basic evasive driver training course with
duration of 5 days. It is anticipated that CJOC will require six (6) sessions per year as follows: two (2)
sessions with an estimated 15 — 20 trainees; four (4) sessions with an estimate of 7 — 12 trainees.
Additional courses may be required but is not expected to exceed three (3) courses a year. This training
is to be referred to as “Basic Evasive Driver Training”. These estimates are provided in good faith. Final

requirements will be communicated by way of an issued approved call-up contract (form PWGSC 942).

The Contractor must be prepared to provide training at any time throughout the calendar year upon a

minimum of 30 days of notice.

All Basic Evasive Driver Training will be called up, on an as and when required basis, through the use of
PWGSC 942 call-ups against the Standing Offer.

20 General Requirements For Basic Evasive Driver Training

Services to be provided under this Standing Offer are on an as and when requested basis, but available
12 months of the year, and will be ordered by DND using a call-up contract from (PWGSC 942). Training
may be for one course or multiple courses simultaneously, though this likelihood will be rare. All services
must be delivered in accordance with the call-up contract from (PWGSC 942).

2.1 Safety Briefings

Instructors must provide a safety briefing to all trainees at the beginning of each training activity.
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2.2 Courseware and Language of Instruction

All courseware, reference materials and/or other applicable resources will be delivered in English. The
primary language of instruction will be English. The Service provider must have the capability of

instructing in English.

3.0 TASKS AND DELIVERABLES

Basic Evasive Driver Training

The Contractor must deliver Basic Evasive Driver Training to selected Canadian Armed Forces (CAF)
personnel. This training must include, but not be limited to, the following DND/CAF specific requirements

in no less than (5) training days:

Braking (ABS and non ABS);
Evading Manoeuvre;
Serpentine Manoeuvre;
Transition Manoeuvre;

High Speed Curve Manoeuvre;
90 Degree Manoeuvre;

Small Curve Manoeuvre;
Control Braking;

Driving in Reverse;

Complete a Reverse Two Point Turn;
Convoy Dirills;

Downed Driver Drills, and
Dirt/Rough Road Driving.

The aim of the training is to provide the knowledge and technical driving skills to the participants in order
to prepare them for deployment in a high threat environment. The Contractor must be aware that trainees
will have no previous experience and will be required to take the trainees from operating at 0% to no less

than 80% of the vehicles capability.

3.1 Access to Facilities
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Access to classroom facilities: The Contractor must provide a classroom large enough to accommodate
up to 20 trainees and 1 (one) observer. The classroom must be free from the elements, and have proper
ventilation. The classroom must have desks or tables, and chairs for up to 20 trainees and 1 (one)
observer, and must be equipped with at least one mounted teaching board, such as a white board,

blackboard or smart board, no less than 1.25 m X 1.25 m.

Access to ablution facilities: Building must have male and female ablutions either within the same building

or in an adjacent building. Facilities must meet the requirements outlined below:

Facilities are in or adjacent to the applicable classroom building;

One (1) toilet and one (1) urinal per 20 male personnel,

One (1) toilet per four (4) female personnel,

One (1) sink with soap dispenser per 20 personnel, One (1) sink with soap dispenser per four (4) female
personnel;

One (1) paper towel dispenser or hand dryer per 20 personnel, One (1) paper towel dispenser per four (4)
female personnel ; and

Appropriate number of waste receptacles per facility, including separate covered receptacles for feminine

hygiene products either within the bathroom stalls or just outside the stalls.

Access to dining facilities: The training venue must be located within a 15 minute drive of suitable
commercial facilities for trainees to gain meals during training times. The facility must be able to feed up

to 20 personnel at once.

Access to driving facilities: The Contractor must provide access to the following tracks, both wet and dry,

including asphalt, concrete, and dirt/rough road areas as and when requested:

General track (asphalt, concrete, and dirt/rough road areas) large enough to allow trainees to achieve no
less than 80% of the vehicles capability during training;

General track (asphalt or concrete, and dirt/rough road areas) able to allow double car driving on straight
stretches and in corners;

Four way intersections and side streets, actual or simulated through training aids; and

Provide all Emergency Spill Kits and training to provide immediate response as required.

3.2 Vehicles for training
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The Contractor must provide sufficient operational vehicles where stated in order to train 20 persons on

the variants requested as follows:

Cars (sedans): Mechanically safe four (4) door sedan with manual transmission (automatic will be
acceptable) (in similar size to crown Victoria, or Chevrolet impala);

Sports Utility Vehicles (SUVs): Mechanically safe mid-size SUVs (in similar size to ford explorer, Jeep

Cherokee, Toyota land cruiser, and Chevy suburban);

Target vehicles (minimum quantity of 3 will be acceptable): Non-operating vehicle to be used as blocking

or barricade vehicle to be rammed (metal on metal contact);

Ramming vehicle (minimum quantity of 3 will be acceptable): These are functioning drivable vehicles to

be used for barricade breaching and have the potential to be consumed;

The Contractor shall make available vehicles that will likely incur body damage while exercising driving
techniques, such as ramming through barricades and single or multicar mock attack and evasive
response; and

All vehicle damages incurred during training will be at no cost to DND.

4.0 CONSTRAINTS

4.1 Training Delivery Location

The training must be delivered in a geographical location suitable for all driving tasks on a year-round
basis when services are called upon, as per SOW section 1.2.2.

The training venue must be accessible by commercial means without undue delay to training time,

maximum one (1) day travel by air from Ottawa, Quebec, Edmonton, or Fredericton.

The training venue must have a certified first aid and basic firefighting capabilities on site.

Commercial accommodation must be within a 45 minute drive of the training venue.

Emergency services response must be within a 30 miles/43 KMS drive of the training venue.
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4.2 Requirement for Flexibility

Due to the DND’s high operational tempo and short notice timeline involved to commence or cancel
training, there is a need for a high level of flexibility on the part of the contractor. The contractor must be
capable of providing training for requests identified as early as 30 days prior to training start date. The

contractor must accept a minimum cancellation time of seven (7) days, at no cost to DND.

4.3 Replacement of Specific Individuals

If specific individuals are identified in the Contract to perform the Work, the Contractor must provide the

services of those individuals unless the Contractor is unable to do so for reasons beyond its control.

If the Contractor is unable to provide the services of any specific individual identified in the Contract, it
must provide a replacement with requisite qualifications and experience. The replacement must meet the
criteria used in the selection of the Contractor and be acceptable to Canada. The Contractor must, as
soon as possible, give notice to the Contracting Authority of the reason for replacing the individual and

provide the name, qualifications and experience of the proposed replacement; and

The Contractor must not, in any event or circumstance, allow performance of the Work by unauthorized
replacement persons. The Contracting Authority may order that a replacement stop performing the Work.
In such a case, the Contractor must immediately comply with the order and secure a further replacement
in accordance with SOW section 4.3. The fact that the Contracting Authority does not order that a
replacement stop performing the Work does not relieve the Contractor from its responsibility to meet the

requirements of the Contract.

5.0 DND/CAF SUPPORT

51 Training

At all times there will be at least one senior CAF member such as the Technical Authority (TA), or a
member of the trainees who will be assigned by the TA to provide liaison to the Contractor, for technical
subject matters only. The assigned CAF member must not provide liaison for any contractual subject

matters. Contractual subject matters must be addressed with the DND procurement authority directly.

5.2 Equipment
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All student operational equipment will be provided by DND. All operational equipment will be personal
issue and carried by the student at all times during the training. There will be no requirement for the

Contractor to provide storage for DND operational equipment.

All driving safety equipment must be provided by the contractor. The Contractor must provide sufficient

driving safety equipment to facilitate the necessary training for up to 20 trainees simultaneously.

5.3 Inspections

For training requirement, the TA will be present onsite. TA will be confirmed a week prior to training

venue.

Upon completion of the Basic Evasive Driver Training course, the TA will confirm that the training

requirements were delivered in accordance with the Technical Requirements listed in SOW section 4.1.1.

6.0 TRAVEL AND LIVING

6.1 Travel and Accommodation

There are no travel and living requirements under this contract, and as such the Contractor will not be

reimbursed for travel and living expenses for work performed under this contract.
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Annex B: BASIS OF PAYMENT

Annex B: Basis of Payment

During the period of the Standing Offer, and if the options are exercised, during the extended period of
the Standing Offer, for Work performed in accordance with the Standing Offer, the Offeror will be paid as
specified below.

The Contractor will not be entitled to any other charges than those listed in this Annex B — Basis of
Payment.

The Contractor will be paid all-inclusive fixed rates as follows:

Initial Standing Offer Period from (Date of Contract Award to Three Years Later)
(to be inserted at date of Standing Offer award)

Unit of Unit Cost

Training Course Issue (tax Excluded)

Basic Evasive Driver Course

11

Basic Evasive Driver Course training course, five days with two (2) sessions
per year for 15-20 trainees

e Safety briefings per student $

e Courseware and classroom

1.2

Basic Evasive Driver Course training course, five days with four (4) sessions
per year for 7-12 trainees

e Safety briefings per student $

e Courseware and classroom

Cancellation Fees

2.1

Cancellation of all Basic Evasive Driver Course with 7 days’ notice or less, %
prior to training start date.

Note: All cancellations with more than 7 days’ notice of training start date will
be at no cost to Canada.
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3 Taxes

3.1 | Applicable taxes

Total Evaluated Price for the Standing Offer Period
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Annex C Insurance
Insurance Requirements

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a. Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of Canada
should read as follows: Canada, as represented by Public Works and Government
Services Canada.

b. Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

C. Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

e.Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must
protect all insured parties to the full extent of coverage provided. Further, the policy must
apply to each Insured in the same manner and to the same extent as if a separate policy
had been issued to each.

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to
the Contract, extend to assumed liabilities with respect to contractual provisions.

g.Employees and, if applicable, Volunteers must be included as Additional Insured.

h.Employers' Liability (or confirmation that all employees are covered by Worker's compensation
(WSIB) or similar program)

i. Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

j- Notice of Cancellation: The Insurer will endeavor to provide the Standing Offer Authority thirty
(30) days written notice of policy cancellation.

k.If the policy is written on a claims-made basis, coverage must be in place for a period of at
least 12 months after the completion or termination of the Contract.

I. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes
legally obligated to pay arising out of the operations of a subcontractor.
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m.  Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting from
the use of hired or non-owned vehicles.

n.All Risks Tenants Legal Liability - to protect the Contractor for liabilities arising out of its
occupancy of leased premises.

A copy of the letter must be sent to the Standing Offer Authority. Canada reserves the right to co-defend
any action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at
Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does not
agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result
in the settlement or dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the amount finally
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of Canada.
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ANNEX “D”
FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY - CERTIFICATION
(insert if applicable)

Insert the following certification for requirements issued on behalf of a Department or Agency subject to
the FCP, estimated at $1,000,000 and above, options excluded and Applicable Taxes included: (consult
Annex 5.1 of the Supply Manual) (See also Part 5 - Certifications and Additional Information and Part 6 -
Resulting Contract Clauses)

I, the Bidder, by submitting the present information to the Contracting Authority, certify that the
information provided is true as of the date indicated below. The certifications provided to Canada are
subject to verification at all times. | understand that Canada will declare a bid non-responsive, or will
declare a contractor in default, if a certification is found to be untrue, whether during the bid evaluation
period or during the contract period. Canada will have the right to ask for additional information to verify
the Bidder's certifications. Failure to comply with any request or requirement imposed by Canada may
render the bid non-responsive or constitute a default under the Contract.

For further information on the Federal Contractors Program for Employment Equity visit Employment and
Social Development Canada (ESDC)-Labour's website.

Date: (YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation closing
date.)

Complete both A and B.

A. Check only one of the following:

( ) Al. The Bidder certifies having no work force in Canada.
( ) A2. The Bidder certifies being a public sector employer.

( ) A3. The Bidder certifies being a federally requlated employer being subject to the Employment
Equity Act.

() A4. The Bidder certifies having a combined work force in Canada of less than 100 permanent full-
time and/or permanent part-time employees.

A5. The Bidder has a combined workforce in Canada of 100 or more employees; and

() A5.1. The Bidder certifies already having a valid and current Agreement to Implement
Employment Equity (AIEE) in place with ESDC-Labour.

OR

() A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity
(LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to
completing the form Agreement to Implement Employment Equity (LAB1168), duly
signing it, and transmit it to ESDC-Labour.

B. Check only one of the following:

( ) B1l. The Bidder is not a Joint Venture.
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OR
( ) B2. The Bidder is a Joint Venture and each member of the Joint Venture must provide the

Contracting Authority with a completed annex Federal Contractors Program for Employment
Equity - Certification. (Refer to the Joint Venture section of the Standard Instructions)
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ANNEX F: Periodic Usage Report

The offeror must compile and maintain records on its provision of goods, services or both to the federal
government under contracts resulting from the Standing Offer.

The Offeror must provide a report on the call-up/contract activities under the Standing Offer. The reports
include the following data as a minimum. If some data is not available, the reason must be indicated. If
no goods or services are provided during a given period, the Offeror must still provide a “NIL” report.

Data required:

The standing offer number

The supplier name;

The reporting period,;

The call-up/contract number for each call —up/contract, including amendments;
The client department

The contracting authority

The date of the call-up/contract;

The call-up/contract period,;

The line items acquired/services provided,;

0. The value of the call-up/contract, Goods or Services Tax/Harmonized Sales tax
included, as applicable.

BoOoo~NOGOA~WNE

The data must be submitted on a quarterly basis to the Standing Offer Authority no later than 15 calendar
days after the end of the reporting period. The quarterly reporting periods are defined as follows:

1* quarter: January to March 31;

2" quarter:  April to June 30;

3" quarter: July 1 to September 31;

4" quarter: October 31 to December 31.
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