
                                   Solicitation # 1000329796/B 

 

Page 1 of - de 47 
    
 

 
 

RETURN BIDS TO: 
RETOURNER LES  
SOUMISSIONS À:    

 

Bid Receiving Canada Border Services Agency / 
Réception des soumissions Agence des services 
frontaliers du CanadaCanada Border Service Agency 

Canada Border Services Agency 
Contracting Bids Receiving 
2405 St-Laurent Unit H 
Ottawa, ON K1A 0L8 
(613) 941-6034 

 

Bid Receiving Unit is open from Monday to 
Friday inclusively, between the hours of 07:00 
and 3:00, excluding Statutory Holidays. 
 

REQUEST FOR PROPOSAL 
DEMANDE DE PROPOSITION 
 
Proposal To: Canada Border Services Agency 

We hereby offer to sell to Her Majesty the Queen in right 
of Canada, in accordance with the terms and conditions 
set out herein, referred to herein or attached hereto, the 
goods, services, and construction listed herein and on 
any attached sheets at the price(s) set out thereof. 
 
Proposition aux: Agence des services frontaliers du 
Canada 

Nous offrons par la présente de vendre à  Sa Majesté la 
Reine du chef du Canada, aux conditions énoncées ou 
incluses par référence dans la présente et aux annexes  
ci-jointes, les biens, services et construction énumérés 
ici sur toute feuille ci-annexées, au(x) prix indiqué(s)  

 
Comments - Commentaires       
 
 
 
 
Issuing Office – Bureau de distribution 
Canada Border Services Agency / l'Agence des  
services frontaliers du Canada  
Place Vanier, Tower B 
355 North River Road, 17

th
 Floor 

Ottawa (Ontario) K1A 0L8 

 
 

  

Title – Sujet 

Firing Range Facility Rental 

Solicitation No. – N° de l’invitation 
 
1000329796/B 

Date : 
 
August 29, 2016 

Client Reference No. – N° référence du client 
 

GETS Reference No. – N° de reference de SEAG 
 

File No. – N° de dossier 
 

CCC No. / N° CCC  -  FMS No. / N°  

Solicitation Closes – L’invitation prend fin 

at – à    11 :00 AM 
on – le   September 21st, 2016 

Time Zone - Fuseau horaire 

Eastern Daylight Time EDT 

F.O.B.  -  F.A.B. 

Plant-Usine:        Destination:      Other-Autre:  

Address Inquiries to : - Adresser toutes 
questions à: 

CBSA-ASFC_Solicitations-
Demandes_de_soumissions@cbsa-
asfc.gc.ca 
 

Buyer Id – Id de l’acheteur 
 
Manon Périard-Boulerice 
 
Manon.PeriardBoulerice@cbsa-
asfc.gc.ca  
 

Telephone No. – N° de téléphone : 
 
343-291-5723 

FAX No. – N° de FAX 
 
N/A 

Destination – of Goods, Services, and Construction: 
Destination – des biens, services et construction : 
 
Canada Border Services Agency 
Agence des services frontaliers du Canada 
 

    Instructions : See Herein 
    Instructions: Voir aux présentes 

    Delivery required - Livraison exigée 
    See Herein 

    Delivered Offered – Livraison proposée 

    Vendor/firm Name and address 
    Raison sociale et adresse du fournisseur/de l’entrepreneur 
 
 
 
 
 
 
    Facsimile No. – N° de télécopieur 
    Telephone No. – N° de téléphone 

    Name and title of person authorized to sign on behalf of Vendor/firm  
    (type or print)- 
    Nom et titre de la personne autorisée à signer au nom du fournisseur/de                                                 
l   l’entrepreneur (taper ou écrire en caractères d’imprimerie) 
 
      
     
     Signature                                                                                   Date    _____________  
 

mailto:CBSA-ASFC_Solicitations-Demandes_de_soumissions@cbsa-asfc.gc.ca
mailto:CBSA-ASFC_Solicitations-Demandes_de_soumissions@cbsa-asfc.gc.ca
mailto:CBSA-ASFC_Solicitations-Demandes_de_soumissions@cbsa-asfc.gc.ca
mailto:Manon.PeriardBoulerice@cbsa-asfc.gc.ca
mailto:Manon.PeriardBoulerice@cbsa-asfc.gc.ca
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REQUEST FOR PROPOSAL (RFP) 
 

FOR THE REQUIREMENT OF: 
 

Firing Range Facility Rental 
 
 
 

FOR THE 
 

CANADA BORDER SERVICES AGENCY (CBSA) 

 
  



                                   Solicitation # 1000329796/B 

 

Page 3 of - de 47 
    
 

TABLE OF CONTENTS 
 
 

TITLE:  Firing Range Facility Rental  
 
PART 1 - GENERAL INFORMATION 
 

1. Introduction 
2. Summary 
3. Debriefings 

 
PART 2 - BIDDER INSTRUCTIONS 
 

1. Standard Instructions, Clauses and Conditions 
2. Submission of Bids 
3. Former Public Servant  
4. Enquiries - Bid Solicitation 
5. Applicable Laws 

 
PART 3 - BID PREPARATION INSTRUCTIONS 
 

1. Bid Preparation Instructions 
 
PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION  
 

1. Evaluation Procedures 
2. Financial Evaluation 
3. Basis of Selection 

 
PART 5 - CERTIFICATIONS 
 

1. Certifications Required with the Bid 
2. Certifications Required Precedent to Contract Award and Certification Required with the Bid 

 
PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS  
 

1. Insurance Requirements 
 
PART 7 - RESULTING CONTRACT CLAUSES 
  

1. Statement of Work 
2. Standard Clauses and Conditions 
3. Security Requirement 
4. Term of Contract 
5. Authorities 
6. Proactive Disclosure of Contracts with Former Public Servants (if applicable) 
7. Payment 
8. Invoicing Instructions 
9. Certifications  
10. Applicable Laws 
11. Priority of Documents 
12. Insurance 
13. Government Site Regulations 

 
 
 



                                   Solicitation # 1000329796/B 

 

Page 4 of - de 47 
    
 

Annexes: 
 
Annex "A" Statement of Work 
Annex "B" Basis of Payment 
Annex "C" Security Requirements Check List 
Annex “D” CBSA Standards on Firing Ranges 
 
Appendix “A” PART 3 OF THE BID SOLICITATION – MANDATORY CRITERIA  
Appendix “B” PART 3 OF THE BID SOLICITATION – FINANCIAL PROPOSAL 
 
 
 
  



                                   Solicitation # 1000329796/B 

 

Page 5 of - de 47 
    
 

PART 1 - GENERAL INFORMATION 
 
1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid solicitation; 
 
Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, the 

evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications: includes the certifications to be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be addressed 

by bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 
The Annexes include the Statement of Work, the Basis of Payment, the Security Requirements Checklist and 
the CBSA Standards on Firing Ranges.  
 
 
1.2 Summary 
 
1.2.1  This bid solicitation is being issued to satisfy the requirement of the Canada Border Services Agency 

(CBSA) to obtain the services of one (1) Rental Firing Range Facility for training purposes of the 
CBSA’s Border Services Officers. The CBSA anticipates training of approximately 900 officers yearly 
therefore the CBSA requires a range they can rent for approximately 125 days throughout the year. 

 
Services are to be provided from contract award to March 31, 2018, with the option to extend the 
resulting Contract for two (2) additional twelve (12) months option period. 
 

1.2.2 The requirement is subject to the provisions of the World Trade Organization Agreement on 
Government Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), and 
the Agreement on Internal Trade (AIT). 

1.3 Debriefings 

 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid solicitation 
process. The debriefing may be in writing, by telephone or in person. 
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PART 2 - BIDDER INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in 
the Standard Acquisition Clauses and Conditions Manual(https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition -clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation 
and accept the clauses and conditions of the resulting contract. 
 
The 2003 (2016-04-04) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is amended 
as follows:  
 
Delete: 60 days 
Insert: 120 days 
 
 
2.2 Submission of Bids 
 
Bids must be submitted only to CBSA Bid Receiving Unit by the date, time and place indicated on page 1 of 
the bid solicitation. 
 
Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted. 
 
 
 
 
  

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
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2.3 Former Public Servant – Competitive Requirement 
 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must 
bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with 
Treasury Board policies and directives on contracts awarded to FPS, bidders must provide the information 
required below before contract award. If the answer to the questions and, as applicable the information 
required have not been received by the time the evaluation of bids is completed, Canada will inform the 
Bidder of a time frame within which to provide the information. Failure to comply with Canada’s request and 
meet the requirement within the prescribed time frame will render the bid non-responsive. 
 
Definitions 
 
For the purposes of this clause,"former public servant" is any former member of a department as defined in 
the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a 
former member of the Royal Canadian Mounted Police. A former public servant may be: 
 

a) an individual; 
b) an individual who has incorporated; 
c) a partnership made of former public servants; or 
d) a sole proprietorship or entity where the affected individual has a controlling or major interest in the 

entity. 
 
"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not include 
the period of severance pay, which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act (PSSA), 
R.S., 1985, c.P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 
1985, c.S-24 as it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces 
Superannuation Act, R.S., 1985, c.C-17, the Defence Services Pension Continuation Act, 1970, c.D-3, the 
Royal Canadian Mounted Police Pension Continuation Act , 1970, c.R-10, and the Royal Canadian 
Mounted Police Superannuation Act, R.S., 1985, c.R-11, the Members of Parliament Retiring Allowances 
Act , R.S., 1985, c.M-5, and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, 
c.C-8. 

  

http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5.01/index.html
http://laws-lois.justice.gc.ca/eng/acts/M-5.01/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
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Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes (   ) No (   ) 

If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as applicable: 

a. name of former public servant; 
b. date of termination of employment or retirement from the Public Service. 

 
By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  

Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force Adjustment 
Directive? Yes (   )   No (   ) 

 

If so, the Bidder must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work force 

adjustment program. 
 
For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid to 
a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 

Signature: ________________________      Date: _____________________ 

  

http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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2.4 Enquiries - Bid Solicitation 
 

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days 
before the bid closing date.  Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be 
clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as such 
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the 
question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all bidders. Enquiries not submitted in a form that can be 
distributed to all bidders may not be answered by Canada. 
 
2.5 Applicable Laws 

 
Any resulting contract must be interpreted and governed, and the relations between the parties determined, 
by the laws in force in Ontario. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is made, it 
acknowledges that the applicable laws specified are acceptable to the bidders. 
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PART 3 - BID PREPARATION INSTRUCTIONS 
 
3.1 Bid Preparation Instructions 

 
Canada requests that bidders provide their bid in separately bound sections as follows: 
 
Section I:  Technical Bid (3 hard copies) 
Section II: Financial Bid (1 hard copy )  
Section III: Certifications (1 hard copy) 
Section IV: Additional Information (1 hard copy) 
 
If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of the hard 
copy will have priority over the wording of the soft copy. 
 
Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid. 
Bidders are asked to provide one financial proposal per packet they are bidding on. 
 
Canada requests that bidders follow the format instructions described below in the preparation of their bid: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; and 
(b) use a numbering system that corresponds to the bid solicitation. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement. 
 
To assist Canada in reaching its objectives, bidders should: 
1. use paper containing fiber certified as originating from a sustainably-managed forest and containing 

minimum 30% recycled content; and 
2. use an environmentally-preferable format including black and white printing instead of color printing, 

printing double sided/duplex, using staples or clips instead of cerlox, duo tangs or binders. 
 
Section I: Technical Bid 
 
In their technical bid, bidders should demonstrate their understanding of the requirements contained in the 
bid solicitation and explain how they will meet these requirements.  Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the evaluation 
criteria against which the bid will be evaluated. Simply repeating the statement contained in the bid 
solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that bidders 
address and present topics in the order of the evaluation criteria under the same headings. To avoid 
duplication, bidders may refer to different sections of their bids by identifying the specific paragraph and page 
number where the subject topic has already been addressed. 
 
Section II: Financial Bid 
 
A. Bidders must submit their financial bid in accordance with the pricing schedule detailed in Attachment 1 

to Part 3. The total amount of Applicable Taxes should be shown separately. 
 

B. Bidders must submit their rate FOB destination; Canadian customs duties and excise taxes included, as 
applicable; and Applicable Taxes excluded. 

 
C. When preparing their financial bid, Bidders should review clause 4.2, Financial Evaluation, of Part 4 of 

the bid solicitation; and article 7, Payment, of Part 7 of the bid solicitation. 
 

http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-eng.html
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Section III: Certifications 
Bidders must submit the certifications required under Part 5. 
 
Section IV:  Additional Information 
 
In Section IV of their bid, bidders should provide: 
 

1. their legal name; 
2. their Procurement Business Number (PBN); if applicable 
3. the name of the contact person (provide also this person’s mailing address, phone and facsimile 

numbers and email address) authorized by the Bidder to enter into communications with Canada 
with regards to their bid, and any contract that may result from their bid; 

4. for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required answer to each 
question; and, if the answer is yes, the required information;  
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 
 

4.1 Evaluation Procedures  
 

a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the 
technical evaluation criteria. 
 

b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 

4.1.1 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria 
  
  Refer to Appendix A. 
 
4.2 Financial Evaluation 
 
Bidders must submit their financial bid in accordance with the Appendix B “Financial Proposal”. The total 
amount of Applicable Taxes should be shown separately. 

 
Failure to do so will result in the bid being non-responsive and not considered further. 
 
 
4.3 Basis of Selection – Mandatory Technical Criteria – Lowest Cost Compliant 

 
A bid must comply with the requirements of the bid solicitation and meet all mandatory technical evaluation 
criteria to be declared responsive.  

 
The responsive bid with the lowest evaluated price will be recommended for award of a contract. 
 
 
4.4 Site Visit 
 
The CBSA Firing Arm Instructor will visit the site of the top ranked Bidder’s Firing Range Facility to conduct: 
 
Its check as per Annex D “CBSA Standards on Firing Ranges”, Appendix C – CBSA Standards on Firing 
Ranges Checklist, sections: 

o Firing Range Safety Standards; 
o Firing Range Area; 
o Indoor Firing Ranges; 
o Ventilation / Noise Control /  Lighting; 
o Outdoor Firing Ranges; 
o Amenities; and 
o Suitable Duty Firearm Training Activities. 

 
The CBSA will make arrangements for a visit by a CBSA contracted industrial/occupational Hygienist to 
conduct an Air Velocity and Air Quality Test as per the Annex D “CBSA Standards on Firing Ranges”, 
Apendix B, and when the CBSA or its contracted Industrial/Occupational Hygienist wishes to visit the 
Bidder’s facility, the Bidder must make its facility available for this purpose within ten (10) business days of a 
written request by the Contracting Authority. 
 
The Bidder’s Facility must pass the air velocity and air quality test, and must meet the applicable standards 
identified in the checklist.   
 
Should the inspection and testing result in the bid being deemed non-responsive, a revised ranking will be 
established in accordance with Clause 4.3, Basis of Selection, above. 
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PART 5 - CERTIFICATIONS 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by bidders to Canada are subject to verification by Canada at all times. Canada 
will declare a bid non-responsive, or will declare a contractor in default if any certification made by the Bidder 
is found to be untrue, whether made knowingly or unknowingly, during the bid evaluation period or during the 
contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the Contracting 
Authority will render the bid non-responsive or constitute a default under the Contract. 
 
 
5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 

5.1.1 Integrity Provisions - Declaration of Convicted Offences 

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide with its bid the required documentation, as 
applicable, to be given further consideration in the procurement process. 
 
 

5.2   Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information.  Failure to provide the certifications or the additional information listed below within 
the time frame specified will render the bid non-responsive. 

5.2.1 Integrity Provisions - Required Documentation 

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 

 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification  
 

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder 
is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity 
"FCP Limited Eligibility to Bid" list 
(http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml) available from 
Employment and Social Development Canada (ESDC) - Labour's website. 
 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder 
if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “list at the time of 
contract award. 

  

http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/index.shtml
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
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PART 6 –INSURANCE REQUIREMENTS 
 
Insurance Requirements 

 
The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation un-der the 
Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by the 
Contractor is at its own expense and for its own benefit and protection. It does not release the Contractor 
from or reduce its liability under the Contract. 
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PART 7 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation. 
 
1. Statement of Work 

 
The Contractor must perform in accordance with the Statement of Work at Annex "A". 

 

2. Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the  Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 

 
2.1. General Conditions 

 
2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 

 
 
3. Security Requirement 
 

3.1 The Contractor must comply with the provisions of the: 
 
a)  Security Requirements Check List and security guide (if applicable), attached at  
  Annex C. 

 
 

4. Term of Contract 
 
4.1. Period of the Contract 

 
The period of the Contract is from the date of the Contract award to March 31

st
, 2018 inclusive. 

4.2  Option to Extend the Contract 

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 
two (2) additional one (1) year period under the same conditions. The Contractor agrees that, 
during the extended period of the Contract, it will be paid in accordance with the applicable 
provisions as set out in the Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor before 
the expiry date of the Contract. The option may only be exercised by the Contracting Authority, and 
will be evidenced for administrative purposes only, through a contract amendment. 

  

file:///C:/Users/lxj735/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/I9BWBPYF/Standard%20Acquisition%20Clauses%20and%20Conditions%20Manual
file:///C:/Users/lxj735/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/I9BWBPYF/Standard%20Acquisition%20Clauses%20and%20Conditions%20Manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/
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5. Authorities 
 
5.1. Contracting Authority 

 
The Contracting Authority for the Contract is: 

 
Name:   Manon Périard-Boulerice 
Title:   Contracting Officer 
Organization:  Canada Border Services Agency 
Branch:  Comptrollership 
Directorate: Strategic Procurement and Contracting Division (SPCOD) 
Address:  355 North River Road, Ottawa, ON K1A 0L8 
Telephone: (343) 291-5723 
E-mail address: Manon.PeriardBoulerice@cbsa-asfc.gc.ca 

 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work in 
excess of or outside the scope of the Contract based on verbal or written requests or instructions from 
anybody other than the Contracting Authority. 
 
5.2. Project Authority (to be completed at contract award) 

 
The Project Authority for the Contract is: 

 
Name:   _________ 
Title:   _________ 
Organization:  _________ 
Branch:  _________ 
Directorate:       _________ 
Address:  _________ 

 
Telephone: ___-___-_____   
E-mail address: ____________ 

 
The Project Authority is the representative of the department or agency for whom the Work is being carried 
out under the Contract and is responsible for all matters concerning the technical content of the Work under 
the Contract. Technical matters may be discussed with the Project Authority; however, the Project Authority 
has no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only 
be made through a contract amendment issued by the Contracting Authority. 
 
 
5.3. Contractor's Representative (to be completed at contract award) 

 
Name:   _________ 
Title:   _________ 
Organization: _________ 
Telephone: ___-___-_____  
Facsimile: ___-___-_____ 
E-mail address: ____________ 

 
 
  

mailto:Manon.PeriardBoulerice@cbsa-asfc.gc.ca
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6. Proactive Disclosure of Contracts with Former Public Servants 
 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

 
7. Payment 

 
7.1. Basis of Payment 

 
 The Contractor will be reimbursed for the costs reasonably and properly incurred in the 
 performance of the Work, as determined in accordance with the Basis of Payment in Annex B, to a 
 limitation of expenditure of $TBD Canadian dollars. Customs duties are excluded and Goods and 
 Services Tax or Harmonized Sales Tax is extra, if applicable. 
 

 
7.2. Limitation of Expenditure 

1. Canada's total liability to the Contractor under the Contract must not exceed $TBD. Customs duties 
are included and Applicable Taxes are extra. 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by the 
Contracting Authority before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 
a. four (4) months before the contract expiry date, or 
b. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work,  

whichever comes first. 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
 Authority a written estimate for the additional funds required. Provision of such information by the 
 Contractor does not increase Canada's liability. 

 
7.3. Method of Payment  – Monthly paiement 

Canada will pay the Contractor on a monthly basis for work performed during the month covered by 
the invoice in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have 
been submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work performed has been accepted by Canada. 

 
  

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/contpolnotices/siglist-eng.asp
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8. Invoicing Instructions 
 

 All invoices must be submitted using one of the following methods (only one copy of the invoice 
 should be sent to the Agency): 
 

a. Email (preferred method): Only legible electronic (PDF, Word, Excel) files will be 
  accepted; all others will be returned. 

  vendors-fournisseurs@cbsa-asfc.gc.ca  
  This email address is to be used for submitting invoices and for payment status  
  inquiries. 
 

b. Mail 
  Canada Border Services Agency 
  NIRU 
  105 McGill Street, Piece 260-01, 2

nd
 floor 

  Montreal, QC H2Y 2E7 
 

A copy of the invoice must be sent to the following location: Manon.PeriardBoulerice@cbsa-asfc.gc.ca 
 
Direct Deposit: 
The Government of Canada will soon be phasing out federal government cheques; we strongly encourage 
Businesses that supply goods and services to the Government of Canada to enrol in direct deposit for 
account payable. 
 
Please contact ca-ci@cbsa-asfc.gc.ca to obtain additional information, to confirm direct deposit enrolment 
process and the steps to be followed.  
 
IMPORTANT NOTE: If a supplier omits any required information pertaining to payment processing 
from the invoice, the invoice will be returned at the discretion of the CBSA and will not be paid until 
valid payment referencing is provided. 
 
 
9. Certifications 

 
9.1. Compliance 

 
The continuous compliance with the certifications provided by the Contractor in its bid and the 
ongoing cooperation in providing associated information are conditions of the Contract.  Certifications 
are subject to verification by Canada during the entire period of the Contract. If the Contractor does 
not comply with any certification, fails to provide the associated information, or if it is determined that 
any certification made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, 
Canada has the right, pursuant to the default provision of the Contract, to terminate the Contract for 
default. 

 
9.2. Federal Contractors Program for Employment Equity - Default by the Contractor 

 
The Contractor understands and agrees that, when an Agreement to Implement Employment Equity 
(AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-
Labour, the AIEE must remain valid during the entire period of the Contract.  If the AIEE becomes 
invalid, the name of the Contractor will be added to the "FCP Limited Eligibility to Bid" list.  The 
imposition of such a sanction by ESDC will constitute the Contractor in default as per the terms of the 
Contract. 

 
  

mailto:vendors-fournisseurs@cbsa-asfc.gc.ca
mailto:Manon.PeriardBoulerice@cbsa-asfc.gc.ca
mailto:ca-ci@cbsa-asfc.gc.ca
http://www.labour.gc.ca/eng/standards_equity/eq/emp/fcp/list/inelig.shtml
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10. Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by 
the laws in force in Ontario.  

 
11. Priority of Documents 
 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 

 
a) the Articles of Agreement; 
b) the general conditions 2035 (2016-04-04), General Conditions - Higher Complexity - Services; 
c) Annex A, Statement of Work; 
d) Annex B, Basis of Payment; 
e) Annex C, Security Requirements Check List; 
f) Annex D, CBSA Standards on Firing Ranges;  
g) the Contractor's bid dated ______, (insert date of bid) (If the bid was clarified or amended, insert at 

the time of contract award:", as clarified on _______" or ",as amended on _______" and insert 
date(s) of clarification(s) or amendment(s)). 
 

12. Insurance  
 
The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under 
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by 
the Contractor is at its own expense and for its own benefit and protection. It does not release the 
Contractor from or reduce its liability under the Contract. 

 
13. Government Site Regulations 

 
The Contractor must comply with all regulations, instructions and directives in force on the site where the 
Work is performed. 
 

  

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/
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ANNEX A 
STATEMENT OF WORK 

 

1.0 Title 
Firing Range Facility Rental 

2.0 Objective The Canada Border Services Agency (CBSA) requires rental services of a range 
facility for their Border Services Officers firearms training. 

3.0 Background The CBSA Border Services Officers are required to qualify on an approved course of 
fire to maintain arming certifications. 

4.0 Scope The CBSA – GTAR anticipates training of approximately 900 officers yearly therefore 
the CBSA requires a range they can rent for approximately 125 days throughout the 
year. 

5.0 Specifications The Contractor’s firing range facility must meet the following specifications: 
 

 Firing range must have a minimum of 8 lanes with a shooting distance of 25 
metres from the firing line to the target stand not including bullet traps.  

 Free Parking must be available for a minimum of 12 vehicles. 

 On site washroom facilities are required with potable water for flushing and 
hand washing.  

 Range must allow for discharge of lead 9mm (9 X 19) Calibre 147 Grain 
Jacketed Hollow Point Ammunition and 9mm (9X19) Calibre 147 Grain 
Reduced Hazard (Lead Free) Full Metal Jacket Encapsulated Lead Core 
Ammunition, use of silhouette targets, protective vests and duty holsters.  

 Range must allow for use of barricades and prone shooting positions.  

 Facilities must meet all requirements specified in attached Appendix entitled 
“CBSA Standards on Firing Ranges”. 

6.0 Constraints 
 Facilities must be within a 75 kilometres radius of Pearson International 

Airport. 

 Indoor ranges must meet acceptable air velocity and air movement 
standards initially and on an annual basis. Acceptable air velocity and air 
movement  standards are described in Appendix A entitled CBSA Standards 
on Firing Ranges.  

 A year-round indoor range is preferred.  However, an outdoor range is 
acceptable between April 1

st
 to October 31

st
.  At a minimum the indoor range 

must be available from November 1
st
 to March 31

st
. 

 Outdoor ranges must include overhead cover at the firing line and provide 
some type of protection from extreme weather conditions.  

 Facility must be available to rental for full (8 hours) and half day (4 hours) 
periods. 

 Range allows for passage of instructors behind shooters on firing line 
(minimum 4 feet depth to back wall). 

 Range must be available Monday to Friday between 7:00 and 18:00 EST. 
Evening and weekend availability is an asset for full day (8 hours) and half 
day (4 hours). 

 Facility must be inspected and approved for training use by the CBSA prior 
to contract issuance and on an annual basis.  
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 An area away from the firing line should be available for clean-up.  

 On-site classroom or lunch room facilities preferred. 

 Temporary locked storage area for equipment and items must be 
provided(no overnight storage). 

 During period of rental the range must be available to the CBSA only. 

7.0 Client Support 
 The CBSA will provide advance notice for booking purposes and clean up 

after use if required.   

 The CBSA will clarify requirements as necessary including contacting the 
range owners. 

 In addition, the CBSA will make arrangements for air velocity and air 
movement testing as required including covering expenses associated 
therewith. 

 The CBSA will inspect range facility under range approval process annually 
to ensure it continues to meet the CBSA’s range standards for health and 
safety reasons. 

8.0 Schedule Range rental requirements will vary based on training schedules and are expected to 
commence upon contract award. Approximately 125 rental days will be required per 
year.  

9.0 Deliverables The Contractor must provide flexibility within their schedule to book time at various 
points during each month based on the CBSA training requirements.  
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ANNEX B 

BASIS OF PAYMENT 
 
1.0   The Contractor will be paid in accordance with the following Basis of Payment for Work 

performed pursuant to this Contract. 
 
For the provision of Services as described in Annex A, Statement of Work, the Contractor shall be paid the 
all-inclusive firm per diem rate below in the performance of this Contract, HST is extra. 
 
Contract Year – From Contract award to March 31

st
, 2018 

Category  
# of 

Facilities 
Firm Per 

Diem Rate 
Estimated # 

of days 
Total 

Firing Range Facility Rental 1 $ TBD 250 $ TBD 

Total Estimated Cost:   $ TBD 

* The number of days is an estimate for financial evaluation purposes only and does not represent a commitment on the 
part of Canada to purchase services in these amounts. 
 

Option Year 1 – April 1
st

, 2018 to March 31
st

, 2019 

Category  
# of 

Facilities 
Firm Per 

Diem Rate 
Estimated # 

of days 
Total 

Firing Range Facility Rental 1 $ TBD 125 $ TBD 

Total Estimated Cost:   $ TBD 

* The number of days is an estimate for financial evaluation purposes only and does not represent a commitment on the 
part of Canada to purchase services in these amounts. 

 
Option Year 2 – April 1

st
, 2019 to March 31

st
, 2020 

Category of Personnel 
# of 

Facilities 
Firm Per 

Diem Rate 
Estimated # 

of days 
Total 

Firing Range Facility Rental 1 $ TBD 125 $ TBD 

Total Estimated Cost:   $ TBD 

* The number of days is an estimate for financial evaluation purposes only and does not represent a commitment on the 
part of Canada to purchase services in these amounts. 

 
A day is defined as 8.0 hours exclusive and one half-day is defined as 4.0 hours.  Half-day rentals will be 
charge half of the per diem. Payment will be made for actual days or half-days rented.  
 
2.0 HST 
 

1. All prices and amounts of money in the contract are exclusive of Harmonized Sales Tax (HST), as 
applicable, unless otherwise indicated. The HST is extra to the price herein and will be paid by 
Canada. 

2. The estimated HST of $ TBD CAD is included in the total estimated cost shown on page 1 of this 
Contract. The estimated HST to the extent applicable will be incorporated into all invoices and 
progress claims and shown as a separate item on invoices and progress claims.  All items that are 
zero-rated, exempt, or to which the HST does not apply, are to be identified as such on all invoices.  
The Contractor agrees to remit to Canada Revenue Agency (CRA) any amounts of HST paid or due. 

 
All payments are subject to government audit.  
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ANNEX C 
SECURITY REQUIREMENTS CHECK LIST 
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ANNEX D 
CBSA STANDARDS ON FIRING RANGES 
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APPENDIX “A” to PART 4 OF THE BID SOLICITATION – MANDATORY TECHNICAL CRITERIA 
 
Evaluation Disclaimer 
 
The mandatory criteria will be evaluated on a “Met/Not Met” (i.e. compliant/non-compliant) basis.  Bid must 
demonstrate compliance with the mandatory requirement and must provide the necessary documentation to 
support of compliance.  Bids that fail to meet the mandatory requirements will be deemed non-compliant and 
will be given no further consideration.  Each mandatory technical criterion should be addressed separately. 
  
 

Mandatory Technical Criteria Bid Preparation Instruction 

M1 The facility must be within a 75 kilometres’ 
radius of Pearson International Airport. 

To demonstrate compliance, the 
Bidder must provide the address of 
the facility. 

Note: The distance will be measured 
using the recommended travel mode 
feature in Google Maps. 

M2 Outdoor facilities must include overhead cover 
at the firing line and provide some type of 
protection from extreme weather conditions. 

To demonstrate compliance, the 
Bidder must provide a description of 
the facility. 

M3 The facility must have a minimum of eight (8) 
lanes with a shooting distance of 25 metres 
from the firing line to the target stand, not 
including bullet traps. 

M4 The facility must have onsite washrooms that 
are equipped with potable water for flushing 
and hand washing. 

M5 The facility must provide a temporary locked 
storage area for equipment and items. 

M6 The facility must allow for passage of 
instructors behind shooters with a minimum 
distance of 4 feet to back wall. 

M7 The facility must be available for rental 
Monday to Friday between 7:00 to 18:00 EST.  

M8 The facility must be available for rentals for 
both full days (8 hours) or part day (4 hour) 
periods. 

M9 Free Parking must be available for minimum 
of 12 vehicles. 

M10 Range must allow for discharge of lead 9mm 
(9 x 19) Calibre 147 grain Jacket Hollow Point 
Ammunition and 9mm (9 x 19) Calibre 147 
Grain Reduced Hazard (Lead Free) Full Metal 
Jacket Encapsulated Lead Core Ammunition, 
use of silhouette targets, protective vests and 
duty holsters. 

M11 Range must allow for use of barricades and 
prone shooting positions 
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APPENDIX “B” TO PART 3 OF THE BID SOLICITATION – FINANCIAL PROPOSAL 
 

The Bidder should complete this pricing schedule and include it in its financial bid. As a minimum, the Bidder 
must respond to this pricing schedule by inserting in its financial bid for each of the periods specified below 
its quoted firm all inclusive per diem rate (in CAD $) excluding all taxes for the service identified in Annex A – 
Statement of Work. 
 
The volumetric data included in this pricing schedule are provided for bid evaluated price determination 
purposes only.  They are not to be considered as a contractual guarantee. Their inclusion in this pricing 
schedule does not represent a commitment by Canada that Canada’s future usage of the services described 
in the bid solicitation will be consistent with this data. 
 
The rate included in this pricing schedule excludes the total estimated cost of any taxes.  See Part 7 – Annex 
B of the bid solicitation. 
 
For evaluation purposes “estimated number of days” must not be altered. 

The CBSA will use the combined Total Estimated Cost for the purposes of the financial evaluation of 
the bid.  The number of days is an estimate for financial evaluation purposes only and does not 
represent a commitment on the part of Canada to purchase services in these amounts. 

 
 

Base Contract – Contract Award to March 31, 2018 

TABLE 1 

Category 

(A) (B) (C) 

Total Cost  
 (A x B x C) 

# of 
Facilities 

Estimated 
Number of 

Days* 

Firm Per 
Diem Rate 

Firing Range Facility Rental 1 250 $  $  

Base Contract – Total Estimated Cost:   $  

* The number of days is an estimate for financial evaluation purposes only and does not represent a 
commitment on the part of Canada to purchase services in these amounts. 

Option Period Year 1 – April 1, 2018 to March 31, 2019. 

TABLE 2 

Category  

(A) (B) (C) 

Total Cost  
 (A x B x C) 

# of 
Facilities 

Estimated 
Number of 

Days* 

Firm Per 
Diem Rate 

Firing Range Facility Rental 1 125 $  $  

 Option Period Year 1 - Total Estimated Cost:   $  

* The number of days is an estimate for financial evaluation purposes only and does not represent a 
commitment on the part of Canada to purchase services in these amounts. 
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Option Period Year 2 – April 1, 2019 to March 31, 2020. 

TABLE 3 

Category of Personnel 

(A) (B) (C) 

Total Cost  
 (A x B x C) 

# of 
Facilities 

Estimated 
Number of 

Days* 

Firm Per 
Diem Rate 

Firing Range Facility Rental 1 125 $  $  

 Option Period Year 2 - Total Estimated Cost:   $  

* The number of days is an estimate for financial evaluation purposes only and does not represent a 
commitment on the part of Canada to purchase services in these amounts. 
 
 
EVALUATED PRICE CALCULATION: 

Base Contract – Total Estimated Cost (Table 1) $ 

Option Period Year 1 –Total Estimated Cost (Table 2) $ 

Option Period Year 2 –Total Estimated Cost (Table 3) $ 

EVALUATED PRICE (Table 1+2+3) $ 

 


