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PART 1 - GENERAL INFORMATION

1.1 Requirement

The requirement is detailed under Article 6.2 of the resulting contract clauses.

1.2 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person.

1.3 Trade Agreements

The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA), and 
the Agreement on Internal Trade (AIT).

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 2016-04-04 Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows: 

Delete: 60 days
Insert: 90 days

2.2 Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving 
Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 5 calendar days 
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
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the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada.

2.4 Applicable Laws
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Manitoba.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid (2 hard copies) 
Section II: Financial Bid (1 hard copy) 
Section III: Certifications (1 hard copy)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their 
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour 
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders.

Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work.

Section II: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of 
Applicable Taxes must be shown separately.
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3.1.1 Exchange Rate Fluctuation

C3011T 2013-11-06, Exchange Rate Fluctuation

3.1.2 SACC Manual Clauses

Section III: Certifications

Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

a) Provision and compliance with all of the mandatory specifications, as identified under 
Annex “A”, Requirement.

b) Provision of and compliance with the Basis of Payment, as identified under Annex “B”.

4.1.2 Financial Evaluation

SACC Manual Clause A0220T 2014-06-26, Evaluation of Price 

4.2 Basis of Selection

4.2.1 SACC Manual Clause A0031T (2010-08-16), Basis of Selection - Mandatory Technical Criteria

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract. 

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the 
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications.  Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.
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5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences 

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-
policy-eng.html), the Bidder must provide with its bid the required documentation, as applicable, to be 
given further consideration in the procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions – Required Documentation

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-
policy-eng.html), the Bidder must provide the required documentation, as applicable, to be given further 
consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the 
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for 
employment equity "FCP Limited Eligibility to Bid" list available at the bottom of the page of the
Employment and Social Development Canada (ESDC) - Labour's website
(http://www.esdc.gc.ca/en/jobs/workplace/human_rights/employment_equity/federal_contractor_p
rogram.page?&_ga=1.229006812.1158694905.1413548969).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the 
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the 
time of contract award.

PART 6 - RESULTING CONTRACT CLAUSES 

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.

6.1 Security Requirements

6.1.1 There is no security requirement applicable to the Contract.

6.2 Requirement

The Contractor must provide the items detailed under the "Requirement" at Annex A.
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6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010A 2016-04-04, General Conditions - Goods (Medium Complexity), apply to and form part of the 
Contract. 

6.4 Term of Contract

6.4.1 Delivery Date

All the deliverables must be received on or before March 31, 2017.

6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:

Name: Danielle Gauthier
Title: Procurement Officer
Public Works and Government Services Canada
Acquisitions Branch
100 - 167 Lombard Avenue
Winnipeg, MB. R3B 0T6

Telephone: 204-292-2872
Facsimile: 204-983-7796
E-mail address: danielle.gauthier@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority.

6.5.2 Project Authority

The Project Authority for the Contract is: TBD

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative

Title: _______________________________
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Address: _______________________________

_______________________________

Telephone: _______________________________

Facsimile: _______________________________

E-mail address: _______________________________

6.6 Payment

6.6.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm unit price, as specified in Annex B for a cost of $ ____TBD_____. Customs 
duties are excluded and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work.

6.6.2 Single Payment 

SACC Manual clause H1000C (2008-05-12) Single Payment.

6.7 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.

2. Invoices must be distributed as follows: 

The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment.

6.8 Certifications and Additional Information

6.8.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.

6.9 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Manitoba.

6.10 Priority of Documents
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If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 

(a) the Articles of Agreement;
(b) the general conditions 2010A (2016-04-04), General Conditions - Goods (Medium Complexity);
(d) Annex A, Requirement;
(e) Annex B, Basis of Payment;
(f) the Contractor's bid dated ___TBD____.

6.11 SACC Manual Clauses

B7500C  Excess Goods 2006-06-16
G1005C Insurance 2008-05-12
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ANNEX A

REQUIREMENT

Parks Canada has a requirement for the supply and delivery of twenty-seven (27) trailhead kiosk signs, 
(thirteen (13) 3-panel style and fourteen (14) 2-panel style) each with attached routered name plates, as 
per drawings and mandatory requirements. As well as the supply of one (1) individual routered name 
plate, as per drawings and mandatory requirements.  

Mandatory requirements for timbers, hardware, varnish etc. are listed on attached engineered drawings 
(Annex C) and the requirement (Annex A, below).

1. DELIVERY

Delivery must be by March 31, 2017.

Delivery is FOB and all items must be delivered to: 
Parks Canada Agency
216 Hawk Avenue
Banff, AB  T1L 1K2

2. TECHNICAL SPECIFICATIONS

TABLE 1 – Additional Mandatory Technical Specifications
# MANDATORY TECHNICAL SPECIFICATION

1.1 13, 3-panel style kiosk sign, each with attached routered name plates per all details included in this 
Annex A – Requirement and all details of Annex C – Drawings.

1.2 14, 2-panel style kiosk sign, each with attached routered name plates per all details included in this 
Annex A – Requirement and all details of Annex C – Drawings.

1.3 1 individual routered name plate, per all details included in this Annex A – Requirement and all 
details of Annex C – Drawings.

1.4 Kiosk timber must be Douglas fir building grade 2, Free of Heart Center (FOHC) and Rough Sawn 
(RS).

1.5 Name plate must be clear, Appearance Grade Douglas fir. Names must be in both English and
French (provided), centered on either side of the Parks Canada beaver logo.  Letters on name 
plate mste be stained black, “V” cut, 1” deep. Font to be used on name plate: Helvetica Neue LT 
STD 75 Bold.

1.6 Fasteners must be high-quality architectural hardware, rugged structural screws (RSS) and coated 
with weather protectant.

1.7 Panels must be Lexan panels or equivalent optical polycarbonate, UV grade (to prevent yellowing 
and cracking).

1.8 Stain for both the kiosk sign and name plate must be waterborne acrylic finish. Timber Pro XP 
Formula, TR-Series, colour TR-78 (also known as XP-78 Natural) must be used.

1.9 Roof flashing must be Heritage Green (CMYK 60/0/55/80, RGB 43/70/53, Web Smart #2B4635, 
Pantone 553).
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TABLE 2 – Kiosk Footing Options
Footing Footing Type Footing intended use

Option 1 Buried Post 150mm dry mix cement compacted, max 25mm granular (for 
backcountry kiosks).

Option 2 Steel plate embedded in 
concrete

Concrete slab 152x1220x1830mm, 152mm compacted 
gravel under concrete slab (for frontcountry kiosks).

*The above is provided as information only to assist in design and as supplemental information to 
drawings provided in Annex C as well as TABLE 3. No installation is required by the supplier.

TABLE 3 – Trailhead Kiosks Style with Routered Name Plates and Footing Options
Kiosk 

Number*
Routered Name Plate 

English
Routered Name Plate 

French 
Kiosk 
Style

Footing 
Style

1 Sulphur Mountain Mont Sulphur 3 panel Option 2
2 Boom Lake Lac Boom 3 panel Option 2
3 Cory Pass Col Cory 3 panel Option 2
4 Bryant Creek Ruisseau Bryant 3 panel Option 2
5 Redearth Creek Ruisseau Redearth 3 panel Option 2
6 Citadel Pass Col Citadel 3 panel Option 1
7 Goat Creek Ruisseau Goat 3 panel Option 1
8 Devil's Gap Vallée Devil’s Gap 3 panel Option 1
9 Red Deer River Rivière Red Deer 3 panel Option 1
10 Panther River Rivière Panther 3 panel Option 1
11 Clearwater River Rivière Clearwater 3 panel Option 1
12 Rundle Riverside Sentier riverain Rundle 3 panel Option 1
13 Dormer River Rivière Dormer 3 panel Option 1
14 Tunnel Mountain Summit Sommet du mont Tunnel 2 panel Option 2
15 Tunnel Mountain Summit Sommet du mont Tunnel 2 panel Option 2
16 Tunnel Mountain Bench Terrasse du mont Tunnel 2 panel Option 2
17 Spray River East Rivière Spray (est) 2 panel Option 2
18 Cave and Basin Trails Sentiers Cave and Basin 2 panel Option 2
19 Marsh Loop Boucle du Marais 2 panel Option 2
20 Bourgeau Lake Lac Bourgeau 2 panel Option 2
21 Cascade Amphitheatre Amphithéâtre Cascade 2 panel Option 2
22 Cascade Valley Vallée de la Cascade 2 panel Option 2
23 Rockbound Lake Lac Rockbound 2 panel Option 2
24 Johnston Creek Ruisseau Johnston 2 panel Option 2
25 Vista Lake Lac Vista 2 panel Option 2
26 Twin Lakes Lacs Twin 2 panel Option 2
27 Rundle Riverside Sentier riverain Rundle 2 panel Option 2
28 Fenland Trail Sentier Fenland Name plate only

*Kiosk number is used as an organizational tool only in the table, kiosks do not need to be numbered.
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TABLE 4 - Kiosk Style Summary
Footing Option 1 Footing Option 2 Sub-Total

2 Panel Kiosk 0 14 14
3 Panel Kiosk 8 5 13
Name Plate only n/a n/a 1

Total: 28

3. CONTRACTOR RESPONSIBILITIES AFTER AWARD

a) Communicate with the Project Authority about project requirements within 2 business days of 
contract award. 

b) Report on progress as requested by the Project Authority.
c) Supplier must provide the Project Authority with a “proof” of layouts for the routered name plates 

before proceeding with fabrication to review spelling and layout.
 
4. PARKS CANADA RESPONSIBILITIES AFTER AWARD
 
a) Project Authority to provide Parks Canada logo in digital format (AI or PDF) to contractor within 5 

business days of contract award.
b) Project Authority will review the contractors “proof” of layouts and provide the contractor with the 

approval to proceed or layout changes within 2 business days of receipt.
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ANNEX B

BASIS OF PAYMENT

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid firm lot prices, as specified below. Applicable taxes are extra, if applicable, and to 
be shown as a separate item on any resulting invoice.

Pricing must be firm lot price including all costs associated with providing the requirement in accordance 
with requirement at Annex A, including all shipping and offloading charges, FOB destination.

FOB Destination: 
Parks Canada Agency
Stores – rear entrance
216 Hawk Avenue
Banff, AB  T1L 1K2

Item Description Qty

(A)

Unit of 
Issue

Unit Price
CAD only

(B)

Extended Price
CAD only 
(A x B)

1 Trailhead Kiosks, 2 panel kiosk, 
Footing option 2, per Annex A –
Requirement.

14 each $ $

2 Trailhead Kiosks, 3 panel kiosk, 
Footing option 1, per Annex A –
Requirement.

8 each $ $

3 Trailhead Kiosks, 3 panel kiosk, 
Footing option 2, per Annex A –
Requirement.

5 each $ $

4 Name plate only (routered), per Annex 
A – Requirement.

1 each $

5 Delivery including freight and 
offloading charges, FOB Destination
to Parks Canada, Banff, AB, per Annex A 
– Requirement. 

1 lot $ $

SUB-TOTAL:
$

Taxes (as applicable):
$

TOTAL:
$
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ANNEX C

DRAWINGS

Please note that drawings indicate Lexan covers however as stated in Annex A, Table 1, Item 1.7, 
Canada will accept Lexan covers or equivalent optical polycarbonate, UV grade.

(attached)
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ANNEX D

SAMPLE IMAGES

Annex C - Drawings supersede image. Please see Annex C drawings for exact technical specifications.

2 Panel sample image:

3 Panel sample image:

Note:  Green, metal flashing detail not present in this 3-panel kiosk.  Please follow drawings for flashing 
guidelines.  This photo is only designed to give the contractor some context of our needs.






