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PART 1 - GENERAL INFORMATION

1.1 Requirement
The requirement is detailed under Article 6.2 of the resulting contract clauses.

1.2 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid solicitation
process. The debriefing may be in writing, by telephone or in person.

1.3 Trade Agreements
The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA) and
the Agreement on Internal Trade (AIT).

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out
in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2016-04-04) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must
bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with
Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide the information
required below before contract award. If the answer to the questions and, as applicable the information
required have not been received by the time the evaluation of bids is completed, Canada will inform the
Bidder of a time frame within which to provide the information. Failure to comply with Canada’s request and
meet the requirement within the prescribed time frame will render the bid non-responsive.

Definitions
For the purposes of this clause,"former public servant" is any former member of a department as defined in
the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a
former member of the Royal Canadian Mounted Police. A former public servant may be:

a. an individual;

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in the

entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of



various programs to reduce the size of the Public Service. The lump sum payment period does not include
the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( )No ( )

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable:
a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes ( )No ( )

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work force
adjustment program.

@*poooTw

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

24 Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than 15 calendar days before
the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be
clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.



2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties determined,
by the laws in force in British Columbia

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is made,
it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

31 Bid Preparation Instructions
Canada requests that Bidders provide their bid in separately bound sections as follows:

Section I Technical Bid (1 hard copies)
Section Il: Financial Bid (1 hard copies)
Section IlI: Certifications (1 hard copies)

If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of the hard
copy will have priority over the wording of the soft copy.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their bid:
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper,;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.cal/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:
1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and
2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Technical Bid
In their technical bid, Bidders should explain and demonstrate how they propose to meet the requirements
and how they will carry out the Work.

Section II: Financial Bid
Bidders must submit their financial bid in accordance with the Basis of Payment. The total amount of
Applicable Taxes must be shown separately.

3.1.1  Electronic Payment of Invoices — Bid
If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “C”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “C” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.



Section llI: Certifications
Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
4.1.1 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria
Refer to Annex A

4.1.2 Financial Evaluation
The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination,
Canadian customs duties and excise taxes included.

4.2 Basis of Selection

A bid must comply with the requirements of the bid solicitation and meet all mandatory technical evaluation
criteria to be declared responsive. The responsive bid with the lowest evaluated price will be recommended
for award of a contract.

PART 5 - CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-
policy-eng.html), the Bidder must provide with its bid the required documentation, as applicable, to be given
further consideration in the procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below within
the time frame provided will render the bid non-responsive.



5.2.1 Integrity Provisions — Required Documentation

In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-
policy-eng.html), the Bidder must provide the required documentation, as applicable, to be given further
consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Development Canada (ESDC) - Labour's website
(http://www.esdc.gc.cal/en/jobs/workplace/human_rights/employment_equity/federal_contractor_program.p
age?& ga=1.229006812.1158694905.1413548969).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if the
Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract award.

PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements
6.1.1 There is no security requirement applicable to the Contract.

6.2 Requirement
The Contractor must provide the items detailed under the Annex "A".

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions
2010A (2016-04-04), General Conditions - Goods (Medium Complexity), apply to and form part of the
Contract.

6.4 Term of Contract

6.4.1 Delivery Date
All the deliverables must be received on or before March 31, 2017.

6.5 Authorities

6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Ji-Yon Isabell Park
Public Works and Government Services Canada
Acquisitions Branch

Telephone: 250-508-7481
Facsimile: 250-363-3344
E-mail address: ji-yonisabell.park@pwgsc.gc.ca



The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work
in excess of or outside the scope of the Contract based on verbal or written requests or instructions from
anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contractis: TBD

The Project Authority is the representative of the department or agency for whom the Work is being carried

out under the Contract and is responsible for all matters concerning the technical content of the Work under
the Contract. Technical matters may be discussed with the Project Authority, however the Project Authority

has no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only
be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative

Name:

Position:

Company:

Address:

Telephone:

Facsimile:

Email:

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance with
Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price, as specified in contract for a cost of $(insert the amount at contract
award). Customs duties are included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into the
Work.

6.7.2 Single Payment
H1000C (2008-05-12) Single Payment

6.7.3 Electronic Payment of Invoices — Contract
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Visa Acquisition Card;
b. MasterCard Acquisition Card;
c. Direct Deposit (Domestic and International);



d. Electronic Data Interchange (EDI);
e. Wire Transfer (International Only);
f. Large Value Transfer System (LVTS) (Over $25M)

6.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission"
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

2. Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

b. One (1) copy must be forwarded to the Contracting Authority identified under the section
entitled "Authorities" of the Contract.

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in
its bid or precedent to contract award, and the ongoing cooperation in providing additional information are
conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications are
subject to verification by Canada during the entire period of the Contract.

6.9.2 Federal Contractors Program for Employment Equity - Default by the Contractor

The Contractor understands and agrees that, when an Agreement to Implement Employment Equity (AIEE)
exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, the
AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the name of
the Contractor will be added to the "ECP Limited Eligibility to Bid" list. The imposition of such a sanction by
ESDC will constitute the Contractor in default as per the terms of the Contract.

6.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in (Insert the name of the province or territory as specified by the Bidder in its bid, if
applicable).

6.11 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(c) the general conditions (insert number, date and title );

(d) Annex A, Requirement;

(e) Annex B, Basis of Payment;

() the Contractor's bid dated (insert date of bid) (If the bid was clarified or amended, insert at
the time of contract award: “, as clarified on " or“, as amended on " and insert

date(s) of clarification(s) or amendment(s))

6.12  Shipping Instruction — Delivery at Destination

Goods must be consigned to the destination specified in the Contract and delivered:

Delivered Duty Paid (DDP) (insert the named place of destination) Incoterms 2000 for shipments
from a commercial contractor.



ANNEX "A"

REQUIREMENT

Mini Scrubbers

Objective:

To outline the requirements to purchase 8 Mini Scrubbers that are suited/designed for specific
cleaning duties.

Background:

Building Services requires mini/compact Auto Scrubbers this size/design to accomplish tasks in an
efficient manner (in terms of time, worker fatigue/strain/ease of chore) and reduce the need to mop in
small congested areas or long hallways.

Essentially this machine will reduce the amount of day to day mopping as well as when re-finishing
floors.

Features-Specification:
The compact scrubber was chosen for it size:

Brush size (16") —small enough to get into tight spaces or under desks yet large enough to clean
long hallways.

Machine size - small enough to get under desks and tight spaces approx.16” width with ability to
drop handle and reach under desks/furniture as far as 3-4 ft.

Light weight- with battery removed and tank off, approx. 40-45 Ibs (max 50 pounds). Must be
moved/lifted by one person

Included gel battery that is maintenance free

300w/0.4 water recovery motor for pick up



Wet/Dry Vacuums

Objective:

To outline the requirements to purchase wet/dry vacuums that are suited/designed for specific
cleaning duties.

Background:

Currently, Building Services have vacuums of different designs that fulfill different jobs. These vacuums
have gone way past life expectancy. When looking at purchasing new wet/dry vacuums there are
several features that are required and/or desired for cleaning ease and efficiency. Versatility and
manoeuverability are key components.

Features-Specifications
Designed to pick up stripping solution
Easy manoeuverability (for small spaces or manoeuver around chairs and furniture)
Must also be small enough/easily manoeuverable to transfer from building to building.
50ft power cord (for large areas)
Light weight when operating and transferring (35 litre tank) Tip and pour
capability for operator ease/safety

Ability to add squeegee for ease of picking up spills



Statement of Requirements

Floor Polisher/Scrubbers

Objective:

To outline the requirements to purchase 32 floor polishers/scrubbers that are suited/designed for
specific cleaning duties.

Background:

Currently, Building Services have many polishers/scrubbers that are well past life expectancy (some
40+ years) and do not have the safety switches that are standard on all newer equipment. We have
over 50 cleaning areas to maintain and purchasing 20 cost- effective machines is needed immediately
in areas of moderate activity. We also require 12 other machines for high usage (busy) work areas
with more features.

Features-Specifications- basic
20 inch - 175 rpm
50ft cord
Safety lock out switch

Light weight and easily manoeuvrable (easy to handle during operation)

Features- Specifications- heavy duty machine
Splash guard —(to reduce splashing when stripping floors in office areas)
18 inch block or can be used for 13 inch block
50ft cord
Dual speed —(polish & scrub)
Cleans baseboards

Safety lock out switch

200 & 300 rmp



Statement of Requirements

Compact Vacuums

Objective:

To outline the requirements to purchase compact vacuums that are suited/designed for specific
cleaning duties.

Background:

Currently, Building Services have vacuums of different designs that fulfill different jobs. These vacuums
have gone way past life expectancy. When looking at purchasing new compact vacuums there are
several features that are required and/or desired for cleaning ease and efficiency:

S:Cilg%:s are used every day and need to last without breaking down for many years. The
requested compact must be of commercial grade and proven as reliable.
Features-Specifications-

1200-watt motor

Low noise level —with ability to lower for daytime use in offices (2stage, 2 speeds)

Easy transition from carpet to flooring

Small enough to maneuver around/under tight spaces/furniture

Rewind cord to store power cord internally prevent damage from improper wrapping
(reducing replacement)

Vacuum bag not always necessary (can use vacuum with or without depending on job)

Excellent filtration improving air quality and reducing dust in buildings. Must have HEPA filter with
0.3 micron at 99.97% efficiency.



Statement of Requirements

Auto Scrubbers

Objective:

To outline the requirements to purchase 2 stand on Auto Scrubbers that are suited/designed for specific
cleaning duties.

Background:

Currently, Building Services does not have Auto Scrubbers this size/design to accomplish tasks in an
efficient manner (in terms of time, worker fatigue/strain/ease of chore).

A stand on Auto Scrubber is suited for our cleaning needs in the Rec Centre and Hangars.

This scrubber is requested due to its ability to just drive itself and not have to be pushed and cause
continual strain and muscle fatigue on the worker. These are large areas to be cleaned with

thousands of feet of flooring. The stand-up machine was chosen over the ride on due to having to use

it near the pool deck (easy discharge) and not have to be pushed like many auto scrubbers (no strain
on worker).

Due to the stand on Auto Scrubbers compact size we can easily store it in our janitor rooms when not in
use.

Features-Specifications:

50% more productive than 20" walk-behind (faster/less fatigue on worker) High operator visibility
allows safe operation

Extremely maneuverable with a 48" tum radius (good for narrow passages)
100% water pick up on turns (no mop up required)

No requirement for squeegee adjustment (worker has no machine adjustments)
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Burnisher
Objective:

To outline the requirements to purchase 6 floor burnishers that are suited/designed for specific
cleaning duties.
Background:

Building Services requires 6 new floor burnishers to replace equipment that are past there life
expectancy and beyond economical repair. Some of the machines that need replacing are very old
and don't operate properly anymore. We have over 50 cleaning areas to maintain and the purchase
of more burnishers would alleviate some of the difficulties the cleaners have with older varieties with
various issue. We also do not have enough of these for the amount of building and floor space we
maintain.

Features-Specifications:

Electric Burnisher with 75ft cord

2000 RPM motor with dust control feature which saves time after burnishing because it is not
necessary to dust mop. Dust is suctioned into bag and not the air providing better air quality.

Safety lock out switch — Handle must be in place to operate
Easy to handle during operation for all experience levels
Machine is designed to hug contours of floor surface bringing out maximum shine

Quiet motor for daytime use. Current equipment operates at 67 db A.
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ANNEX « B »

BASIS OF PAYMENT

ltem 1 Description Quantity Unit Price Extended Price
1 Stand of Floor scrubbers 2
2 Burnishes 6
3 Vacuum with A1 kit 12
4 Floor Polisher/Scrubber with 19’ 20
block — Basic
5 Floor Machine with drive block — 12
heavy duty
6 Wet/Dry Vacuum, 35L 5
7 Numatic Battery Auto Scrubber 8
Shipping Cost
Evaluated Total Costs
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ANNEX “C” to PART 3 OF THE BID SOLICITATION

ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts any of the following Electronic Payment Instrument(s):

VISA Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

()
()
()
()
()
( ) Large Value Transfer System (LVTS) (Over $25M)
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