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PART 1 - GENERAL INFORMATION

1.1 Requirement

The requirement is detailed under Article 6.2 of the resulting contract clauses.

1.2 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.3 Trade Agreements

The requirement is subject to the provisions of the North American Free Trade Agreement (NAFTA), and
the Agreement on Internal Trade (AIT).

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2016-04-04) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit by the date, time and place indicated on page 1 of the bid solicitation.

2.3 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar
days before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

Page 2 of - de 13



Solicitation No. - N° de [l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0100-17L081/A hal217
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W0100-17L081 HAL-6-77090

24 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Nova Scotia.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that Bidders provide their bid in separately bound sections as follows:

Section |: Technical Bid (2 hard copies)
Section II: Financial Bid (1 hard copy)
Section Il Certifications (1 hard copy)

If there is a discrepancy between the wording of the soft copy and the hard copy, the wording of the hard
copy will have priority over the wording of the soft copy.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of their
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section Il: Financial Bid

Bidders must submit their financial bid in accordance with the Basis of Payment at Annex “B”. The total
amount of Applicable Taxes must be shown separately.
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Section Il Certifications

Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

41 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
411 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

Bidders must submit the following to prove they meet the mandatory criteria:

Bidders must submit specifications and/or descriptive literature proving that they meet the
Statement of Requirement at Annex “A” of this document.

Documentation may consist of a manufacturer’s name, product part number and catalogue
description including any specification information.

It is incumbent upon the bidder to submit a complete proposal showing that their items
will meet or exceed the technical description described in its solicitation at Annex A.
Failure to submit sufficient information to allow for a full evaluation will result in the
proposal being declared non-responsive.

4.1.2 Financial Evaluation

4.1.2.1 Evaluation of Price — Canadian/Foreign Bidders

1. The price of the bid will be evaluated as follows:

a. Canadian-based bidders must submit firm prices, Canadian customs duties and
excise taxes included, and Applicable Taxes excluded.

b. foreign-based bidders must submit firm prices, Canadian customs duties, excise
taxes and Applicable Taxes excluded. Canadian customs duties and excise taxes
payable by Canada will be added, for evaluation purposes only, to the prices
submitted by foreign-based bidders.

2. Unless the bid solicitation specifically requires bids to be submitted in Canadian currency,
bids submitted in foreign currency will be converted to Canadian currency for evaluation
purposes. The rate given by the Bank of Canada in effect on the bid solicitation closing date,
or on another date specified in the bid solicitation, will be applied as a conversion factor to the
bids submitted in foreign currency.

3. Although Canada reserves the right to award the Contract either on an FOB plant or FOB

destination, Canada requests that bidders provide prices FOB their plant or shipping point
and FOB destination. Bids will be assessed on an FOB destination basis.
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4. For the purpose of the bid solicitation, bidders with an address in Canada are considered
Canadian-based bidders and bidders with an address outside of Canada are considered
foreign-based bidders

4.2 Basis of Selection
4.21 Basis of Selection

A bid must comply with all requirements of the bid solicitation to be declared responsive. The
responsive bid with the lowest evaluated price will be recommended for award of a contract.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Precedent to Contract Award

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.1.1 Integrity Provisions — Required Documentation
In accordance with the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-

policy-eng.html), the Bidder must provide the required documentation, as applicable, to be given further
consideration in the procurement process.

Bidders shall complete Annex “C” herein.
5.1.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP Limited Eligibility to Bid" list available at the bottom of the page of the
Employment and Social Development Canada (ESDC) - Labour's website
(http://lwww.esdc.gc.calen/jobs/workplace/human_rights/employment_equity/federal_contractor_p
rogram.page?&_ga=1.229006812.1158694905.1413548969).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the
time of contract award.
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements
6.1.1  There is no security requirement applicable to the Contract.
6.2 Requirement

The Contractor must provide for the supply and delivery FOB Destination of twenty-four (24) workbenches
in accordance with the Requirement at Annex "A" and the Contractor's technical bid entitled , dated

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010A (2016-04-04), General Conditions - Goods (Medium Complexity), apply to and form part of the
Contract.

6.4 Term of Contract
6.4.1 Delivery Date
All the deliverables to be received on or before 31 March 2017.

Best Delivery Offered:

Delivery Locations:

Quantity of 8 each to be delivered to:
Department of National Defence
Bldg. D206 Main Warehouse

CFB Halifax, Halifax, NS

Quantity of 16 each to be delivered to:
Department of National Defence
Bldg. 40 Atlantic Street

Dartmouth, NS

6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:
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Gina Mosher

Supply Specialist

Public Services and Procurement Canada
Acquisitions Branch

Atlantic Region

1713 Bedford Row

Halifax, Nova Scotia

B3J 3C9

Telephone: 902-496-5324
Facsimile: 902-496-5016
E-mail address: gina.mosher@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is(To be provided upon contract award):

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: .
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative (To be completed by Bidder)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: .
E-mail address:

6.6 Payment

6.6.1 Basis of Payment

6.6.1.1 Basis of Payment - Firm Price, Firm Unit Price(s) or Firm Lot Price(s)
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In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm unit price(s), as specified in Basis of Payment at Annex “B” of this
document for a total cost of § (to be provided upon contract award). Customs duties are
included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

6.6.2 Single Payment
SACC Manual Clause H1000C (2008-05-12) Single Payment
6.7 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of
the general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.

2. Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract
for certification and payment.

b. One (1) copy must be forwarded to the Contracting Authority identified under the section entitled
"Authorities" of the Contract.

6.8 Certifications
6.8.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.9 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Nova Scotia.

6.10  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) the general conditions 2010A (2016-04-04), General Conditions - Goods (Medium Complexity);
(c) Annex A, Statement of Requirement

(d) Annex B, Basis of Payment

(e) Annex C, Information for Code of Conduct Certification;

(f) the Contractor's bid dated

Page 8 of - de 13



Solicitation No. - N° de [l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0100-17L081/A hal217
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W0100-17L081 HAL-6-77090

6.11 SACC Manual Clauses

A9068C (2010-01-11)  Government Site Regulations
B7500C (2006-06-16) Excess Goods

6.12 Insurance

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by
the Contractor is at its own expense and for its own benefit and protection. It does not release the
Contractor from or reduce its liability under the Contract.
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Annex “A” — Part 1 - Statement of Requirement

Bidders must submit specifications and/or descriptive literature as per 4.1.1.1 Mandatory

Technical Criteria, proving that they meet the following.
WORKBENCH SPECIFICATIONS

Require 24 workbenches in total overall dimensions
30" high with top - 36" deep and 72" wide — See Drawing included
as Part 2 of Statement of Requirement.

Workbenches will consist of:

QTY 24- laminated hardwood top
Thickness - 1 1/2"

Made with varnished hardwood slats
90 deg radius front edge
QTY 24 - metal framing and open legs, grey powder coat finishing

QTY 24 - overhead LED workstation light - installs on a cantilever
overhead supports casts brighter light than fluorescent tubes and is
more efficient - galvanized adapter included equipped with a 10ft
long cord

QTY 24 - 3P power outlet channel- each power outlet equipped with
3 outlets plus 2 USB ports

QTY 24 -cantilever overhead supports - sold in pairs - clip onto uprights
- lock in pace with a safety latch located on the top of the support —
26-'depth - black color,

QTY 24 - adjustable keyboard tray ~support with articulating arm
design for use in the sit/stand position - may be mounted on all
surfaces - includes mouse tray slides to the left or right, ergonomic
palm rest"- slides under the, work surface for storage - usable
area 9 1/2" X 20, 1/2" - mouse tray 93/8" X9" - take's 30" under
the surface - color black

QTY 24 -single unit frame consisting Of 2 uprights and upright cross
member

QTY 48 - compact drawer - 6" deep - color grey
QTY 24 - compact drawer - 12" deep - color grey
QTY 24 - compact cabinet housing - 18" X 27" X 28" —

2" base in painted steel - grey - lock on the housing allows
user to secure all drawers at the same time - color grey
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Solicitation No. - N° de |

WO0100-17L081/A
Client Ref. No. - N° de

W0100-17L081

'invitation Amd. No. - N° de la modif.

réf. du client File No. - N° du dossier

HAL-6-77090

Buyer ID - Id de I'acheteur
hal217
CCC No./N° CCC - FMS No./N° VME

ANNEX “B”

Basis of Payment

Prices are FOB Destination inclusive of all customs duties.

Pricing as per

the Requirement at Annex A

GST/HST Extra

Item

Description Uofl

Qty

Firm Unit Price

Extended Price

1.1

Workbenches in accordance 8
with specifications at Annex A
— Statement of Requirement.

Each

Delivery FOB Destination :

Department of National Defence
Bldg. D206 Main Warehouse
CFB Halifax, Halifax, NS

$

$

1.2

Workbenches in accordance
with specifications at Annex A
— Statement of Requirement.

16 Each

Delivery FOB Destination :

Department of National Defence
Bldg. 40 Atlantic Street
Dartmouth, NS

Total Firm Cost
of

Items 1.1 and
1.2
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Solicitation No. - N° de [l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0100-17L081/A hal217
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W0100-17L081 HAL-6-77090

ANNEX “C” INFORMATION FOR CODE OF CONDUCT CERTIFICATION

[SHOULD BE COMPLETED BY BIDDER WITH BID SUBMISSION]

Please provide list of names of the following entities, according to the ownership nature of the company

1. For a Corporation - each current member of the Bidder's Board of Directors;

2. For a Sole Proprietorship or an individual doing business under a firm name - the name of the
sole proprietor or individual;

3. For a Joint Venture - the names of all current members of the Joint venture;

4. For an individual - the full name of the person;
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