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TITLE

Bid solicitation # 1C184684 issued under the framework of the of the Task and Solutions Profesionnal
Services (TSPS) method of supply (E60ZN-15TSPS), for the provision of the following professional
services of a 1.1 Human Resources Consultant — L3.

PART 1 - GENERAL INFORMATION

1.1 Introduction
The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications: includes the certifications and additional information to be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Attachments include the List of Suppliers, the TSPS Flexible Grid, the Technical and Financial
Criteria and Certifications.

The Annexes include the Statement of Work, Basis of Payment, Basis of Selection, the Pricing Schedule
and the Security Requirements Check List;

The list of suppliers being invited to bid on this bid solicitation is provided as Attachment 1 to Part 1. This
list will not be updated if additional suppliers request copies of the bid solicitation.

1.2 Summary
1.21

This bid solicitation is being issued to satisfy the requirement of Innovation, Science and Ecomnmic
Development Canada (formerly Industry Canada) for the provision of Task and Solutions Professional
Services HR Constultant —L3. It is intended to resulting in the award of one (1) contract each for one (1)
year, plus one (1) one-year irrevocable option(s) allowing Canada to extend the term of the contract(s).

1.2.2 The requirement is subject to the provisions of the World Trade Organization Agreement on
Government Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), the
Canada-Chile Free Trade Agreement (CCFTA), the Agreement on Internal Trade (AIT), the Canada-Peru
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Free Trade Agreement (CPFTA), the Canada-Columbia Free Trade Agreement (CColFTA), and the
Canada-Panama Free Trade Agreement (CPanFTA).

1.2.3 Theresulting Contract is not to be used for deliveries within a Comprehensive Land Claims
Settlement Area (CLCSA). All requirements for delivery within a CLCSA are to be processed individually.

1.3 Debriefings
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the

request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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ATTACHMENT 1 TO PART 1, LIST OF SUPPLIERS

Accenture Inc.
Action Personnel of Ottawa-Hull Ltd
Calian Ltd.
Collective Staffing and Writing Services Inc.
Confluence Consulting Inc.
CPCS Transcom Limited
Dare Human Resources Corporation
Design Group Staffing Inc.
IT/Net - Ottawa Inc.
. Janique Simard-Ouellette
. Primexx Ventures Inc., Alejandra Carrillo in JV
. QMR Staffing Solutions Incorporated
. Randstad Interim Incorporated
. Robertson & Company Ltd.
. The AIM Group Inc.
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PART 2 — BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2016-04-04), Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 180 calendar days
2.2 Submission of Bids

Bids must be submitted only to the location and by the date, time and place indicated on page 1 of the bid
solicitation. Bids transmitted by electronic mail will not be accepted.

Due to the nature of the bid solicitation, bids transmitted by facsimile to ISED will not be accepted.
2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, bidders must provide in
writing before contract award for each question below, the answer and, as applicable, the information
required.

If the Contracting Authority has not received the answer to the question and, as applicable, the
information required by the time the evaluation of bids is completed, Canada will inform the Bidder of a
time frame within which to provide the answer and, as applicable, the information required. Failure to
comply with Canada’s request and meet the requirement within the prescribed time frame will render the
bid non-responsive.

Definitions
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial Administration
Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the

Royal Canadian Mounted Police. A former public servant may be:

€) an individual;


http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/f-11/
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(b) an individual who has incorporated;

(c) a partnership made of former public servants; or

(d) a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S., 1985, ¢. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension?

Yes( ) No( )

If so, the Bidder must provide the following information for all FPS in receipt of a pension, as applicable:

(a) name of former public servant; and
(b) date of termination of employment or retirement from the Public Service.

By providing this information, bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive?

Yes( ) No( )

If so, the Bidder must provide the following information:

a) name of former public servant;

b) conditions of the lump sum payment incentive;

C) date of termination of employment;

d) amount of lump sum payment;

e) rate of pay on which lump sum payment is based,;

f) period of lump sum payment including start date, end date and number of weeks; and

0) number and amount (professional fees) of other contracts subject to the restrictions of a work

force reduction program.


http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/Search/Search.aspx?txtS3archA11=the+Members+of+Parliament+Retiring+Allowances+Act&ddC0nt3ntTyp3=ActsRegs
http://laws-lois.justice.gc.ca/Search/Search.aspx?txtS3archA11=the+Members+of+Parliament+Retiring+Allowances+Act&ddC0nt3ntTyp3=ActsRegs
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

2.4 Inquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 5 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all bidders. Enquiries not submitted in a form that can be
distributed to all bidders may not be answered by Canada.

2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the bidders.
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PART 3 — BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions
Canada requests that bidders provide their bid in separately bound sections as follows:

Section I: Technical Bid 4 hard copies
Section II: Financial Bid 2 hard copies; and
Section IlI: Certifications 2 hard copies

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; and

(b) use a humbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Greeen
Procurement.

To assist Canada in reaching its objectives, bidders should:

1. use paper containing fiber certified as originating from a sustainably-managed forest and containing
minimum 30% recycled content; and

2. use an environmentally-preferable format including black and white printing instead of color printing,
printing double sided/duplex, using staples or clips instead of cerlox, duo tangs or binders.

Section |: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section Il: Financial Bid

A. Bidders must submit their financial bid in Canadian funds and in accordance with the pricing schedule
detailed in Attachment 1 to Part 3. The total amount of Applicable Taxes must be shown separately.

B. Bidders must submit their perdiem rate, FOB destination; Canadian customs duties and excise taxes
included, as applicable; and Applicable Taxes excluded.

C. When preparing their financial bid, Bidders should review clause 4.1.2, Financial Evaluation, of Part 4
of the bid solicitation; and article 7.6, Payment, of Part 7 of the bid solicitation.
Section IlI: Certifications

In Section Il of their bid, bidders should provide the certifications required under Part 5 and, as
applicable, any associated additional information.

10
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on IV: Additional Information
ction IV of their bid, bidders should provide:

their legal name;
their Procurement Business Number (PBN);
the name of the contact person (provide also this person’s mailing address, phone and facsimile
numbers and email address) authorized by the Bidder to enter into communications with Canada
with regards to their bid, and any contract that may result from their bid;
for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required answer to each
guestion; and, if the answer is yes, the required information;
for Part 6, article 6.1, Security Requirement, of the bid solicitation:
a) for each individual who will require access to classified or protected information, assets or
sensitive work sites:
1) the name of the individual,
2) the date of birth of the individual; and
3) if available, information confirming the individual meets the security requirement as
indicated in Part 7 - Resulting Contract Clauses;

11
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PART 4 — EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation

Joint Venture Experience

a)

b)

c)

Where the Bidder is a joint venture with existing experience as that joint venture, it may
submit the experience that it has obtained as that joint venture.

Example: A bidder is a joint venture consisting of members L and O. A bid solicitation
requires that the bidder demonstrate experience providing maintenance and help desk
services for a period of 24 months to a customer with at least 10,000 users. As a joint venture
(consisting of members L and O), the bidder has previously done the work. This bidder can
use this experience to meet the requirement. If member L obtained this experience while in a
joint venture with a third party N, however, that experience cannot be used because the third
party N is not part of the joint venture that is bidding.

A joint venture bidder may rely on the experience of one of its members to meet any given
technical criterion of this bid solicitation.

Example: A bidder is a joint venture consisting of members X, Y and Z. If a solicitation
requires: (a) that the bidder have 3 years of experience providing maintenance service, and
(b) that the bidder have 2 years of experience integrating hardware with complex networks,
then each of these two requirements can be met by a different member of the joint venture.
However, for a single criterion, such as the requirement for 3 years of experience providing
maintenance services, the bidder cannot indicate that each of members X, Y and Z has one
year of experience, totaling 3 years. Such a response would be declared non-responsive.

Joint venture members cannot pool their abilities with other joint venture members to satisfy a
single technical criterion of this bid solicitation. However, a joint venture member can pool its
individual experience with the experience of the joint venture itself. Wherever substantiation
of a criterion is required, the Bidder is requested to indicate which joint venture member
satisfies the requirement. If the Bidder has not identified which joint venture member satisfies
the requirement, the Contracting Authority will provide an opportunity to the Bidder to submit
this information during the evaluation period. If the Bidder does not submitted this
information within the period set by the Contracting Authority, its bid will be declared non-
responsive.

Example: A bidder is a joint venture consisting of members A and B. If a bid solicitation
requires that the bidder demonstrate experience providing resources for a minimum number
of 100 billable days, the bidder may demonstrate that experience by submitting either:

Contracts all signed by A;

Contracts all signed by B; or

Contracts all signed by A and B in joint venture, or

Contracts signed by A and contracts signed by A and B in joint venture, or
Contracts signed by B and contracts signed by A and B in joint venture.

that show in total 100 billable days.

O O O O O

12
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d) Any Bidder with questions regarding the way in which a joint venture bid will be evaluated
should raise such questions through the Enquiries process as early as possible during the bid
solicitation period.

4.1.1.1 Flexible Grid

Refer to Attachment 1 to Part 4.

4.1.1.2 Mandatory Technical Criteria

Refer to Attachment 2 to Part 4.
4.1.1.3 Point Rated Technical Criteria

Refer to Attachment 2 to Part 4. Point-rated technical criteria not addressed will be given a score
of zero.

Financial Evaluation

4.1.2.1 For bid evaluation and Contractor selection puposes only, the evaluated price of a bid will
be determined in accordance with the Pricing Schedule detailed in Attachment 1 to Part 3.

4.1.2.2 Mandatory Financial Criteria
Refer to Attachment 2 to Part 4.

Basis of Selection

4.2.1 Highest Combined Rating of Technical Merit and Price

SACC Manual Clause A0027T (2012-07-16), Basis of Selection — Highest Combined Rating of
Technical Merit and Price

To be declared responsive, a bid must:
a. comply with all the requirements of the bid solicitation; and

b. meet all mandatory criteria; and
c. obtain the required minimum of 42 points overall for the technical evaluation criteria
which are subject to point rating. The rating is performed on a scale of 60 points.

Bids not meeting "(a) or (b) or (c)" will be declared non-responsive.

The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 70 % for the technical merit and 30 % for the price.

To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 70%.

To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 30%.

13
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6. For each responsive bid, the technical merit score and the pricing score will be added to

determine its combined rating.

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating

of technical merit and price will be recommended for award of a contract.

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total available

points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)

Bidder 1 Bidder 2
Overall Technical Score 115135 89/135
Bid Evaluated Price $55,000.00 $50,000.00

Technical Merit Score 115135 x 60 =51.11 89135 x 60 = 3956

Calculations

Pricing Score 45/55 x 40 =3273 45/50 x 40 = 36.00
Combined Rating 83.54 75.56
Overall Rating 1st 3rd

Bidder 3

92/135

545.000.00

92/135 x60=40.89

45/45 x 40 = 40.00

80.89

2nd

14
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ATTACHMENT 1 TO PART 4, TSPS FLEXIBLE GRID

Mandatory FlexGrid

Number Mandatory Flexgrid Criterion Referenced Section / Page
in Bidder’s Proposal

FG1 The bidder must demonstrate in their proposal, using The bidder must provide
project descriptions (including roles and activities) that proof of education, proof of
the proposed resources possess the qualifications certification and the
specified in the Task and Services Professional Services | proposed resource’s
SA by providing a detailed résumé of the proposed resumes outlining the years
resource. The resume must clearly indicate how the of experience meeting the
proposed resources’ work experience and other relevant | minimum of 95 points as per
details, such as years of related experience, education the FlexGrid for an 8.1

and certifications as outlined in the TSPS SA — Stream 8: | Human Resources
Human Resources Services category, description for an Consultant — Level 3.

8.1 Human Resources Consultant — Level 3.

Human Resources Services Stream Flexible Grid

Levels of Expertise

Senior: Minimum 95 pts
Intermediate: Minimum 70 pts
Junior: Minimum 50 pts

Relevant Education to the Consultant Category:

University (PhD, Graduate, Undergraduate, degree): 35 pts
College or CEGEP Diploma/Certificate: 25 pts
High School Diploma: 20 pts

Professional Certification

Relevant Professional Certification: 15 pts

Relevant Experience in Consultant Category

21 yrs and <2 yrs: 12-23 months — 10 pts
=2 yrs and <4 yrs: 24-47 months — 20 pts
24 yrs and <6 yrs: 48-71 months — 30 pts
26 yrs and <8 yrs: 72-95 months — 40 pts
28 yrs and <10 yrs: 96-119 months — 50 pts
210 yrs: 120 + months — 60 pts

15
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ATTACHMENT 2 TO PART 4, TECHNICAL AND FINANCIAL CRITERIA

Mandatory Technical Criteria

The bid must meet the mandatory technical criteria specified below. The Bidder must provide the

necessary documentation to support compliance with this requirement.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory

technical criterion should be addressed separately.

Mandatory Technical Criteria (MT)

Number Mandatory Technical Criterion

Page in Bidder’s Proposal

MT1 The bidder must demonstrate in their proposal that the
proposed resource has a minimum of ten (10) years HR
Consulting experience performing the following tasks in
a Federal Government environment:

= organizational design;

= advice and recommendations to management;
» change management;

= staffing processes (EX and NON-EX);

= EX and non-EX classification recommandation;

Provide examples of projects
for which the proposed
resource has 10 years
professional work experience
as an HR Consultant in a
Federal Government
environment.

The sum of all the examples
must exceed 10 years.

proposed resource has experience in developing and
delivering training sessions to Managers and Senior
Executives on government staffing processes.

and
= Executive level coaching.
MT2 The bidder must demonstrate in their proposal that the The bidder must provide

examples of projects for which
the proposed resource has
demonstrated professional
experience developing and
delivering training sessions on
government staffing
processes.

MT3 The bidder must demonstrate in their proposal that the
proposed resource has recent* and in depth** experience
supporting Senior Executives through an organization’s
Work Force Adjustment exercise in a Federal
Government environment.

*recent is defined as the last 5 years
**depth is defined as an exercise of 2 years + in duration

The bidder must provide
example of project(s) for which
the proposed resource has
demonstrated professional
work experience supporting
Senior Executives through an
organization’s Work Force
Adjustment in a Federal
Government environment.

MT4 The bidder must demonstrate in their proposal that the
proposed resource has demonstrated professional work
experience providing in depth** HR consulting services
for a science-based organisation such as Natural
Resources Canada (NRCan), National Research Council
(NRC), Health Canada and its affiliated Agencies,
Environment Canada, Communications Security
Establishment or Communication Research Center.

*Other science-based organizations may be accepted.
**depth is defined as a project of 2 years + in duration

The bidder must provide
examples of projects for which
the proposed resource has
demonstrated professional
experience writing work
description for a science-
based organization.

Point Rated Technical Criteria
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Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the
tables inserted below.

Bids which fail to obtain the required minimum number of points specified will be declared non-
responsive. Each point rated technical criterion should be addressed separately.

Point Rated Technical Criteria (RT)

Number Point Rated Technical Criterion Referenced Section / Page
in Bidder’s Proposal
RT1 The Bidder should provide project examples that clearly The bidder must provide
demonstrate the proposed resource’s professional work detailed resumes of the
experience in conducting staffing processes for four (4) or | proposed resource to validate
more of the following categories: ENG, EL, CS, FI, CR, the demonstrated
IS, EC and/or AS. professional work
experience.
Points:
7+ categories = 20 points
6 categories = 15 points Maximum Points: 20 points
5 categories = 10 points
4 categories =5 points
RT2 The Bidder should provide project examples that clearly The bidder must provide
demonstrate the proposed resource’s experience detailed resumes of the
providing staffing recommendations in four or more of the | proposed resources to
following categories: AS, CR, PG, FI, ENG and/or CS. validate the demonstrated
professional work
Points: experience.
6 categories = 15 points Maximum Points: 15 points
5 categories = 10 points
4 categories =5 points
RT3 The Bidder should provide project examples that clearly The bidder must provide

demonstrate the proposed resource’s experience
providing staffing recommendations in three or more of
the following categories: SE-RES, SE-REM, PC, GLEIM,
GLPIP, GLMAM.

Points:
6 categories = 15 points
5 categories = 10 points
4 categories =5 points

detailed resumes of the
proposed resources to
validate the demonstrated
professional work
experience.

Maximum Points: 15 points

70% Required to pass
Requirement Total

=42 points
= 60 points
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Mandatory Financial Criteria

Bids must meet the mandatory financial criteria specified in the table inserted below.

Bids which fail to meet the mandatory financial criteria will be declared non-responsive. Each criterion
should be addressed separately.

Mandatory Financial Criteria (MF)

Number Mandatory Financial Criterion

MF1 The financial proposal must not exceed
$199,000.00, including applicable taxes.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made
by the Bidder is found to be untrue, whether made knowingly or unknowingly, during the bid evaluation
period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "ECP Limited Eligibility to Bid" list
(http://lwww.labour.gc.ca/eng/standards_equity/eq/emp/fcpl/list/inelig.shtml) available from
Employment and Social Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the
Bidder if the Bidder is a Joint Venture, appears on the “ECP Limited Eligibility to Bid “list at the
time of contract award.

5.2 Professional Services Resources

By submitting a bid, the Bidder certifies that, should it be awarded a contract as a result of the bid
solicitation, every individual proposed in its bid will be available to perform the Work as required by
Canada’s representatives and at the time specified in the bid solicitation or agreed to with Canada’s
representatives.

5.3 Language certifications

By submitting a bid, the Bidder certifies that, should it be awarded a contract as result of the bid
solicitation, every individual proposed in its bid will be fluent in English and French. The individual(s)

proposed must be able to communicate orally and in writing in English and French without any assistance

and with minimal errors.
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PART 6 — SECURITY, FINANCIAL AND OTHER REQUIREMENTS

6.1 Security Requirement

6.1.1 At the date of bid closing, the following conditions must be met:

a.

the Bidder must hold a valid organization security clearance as indicated in Part 7 - Resulting
Contract Clauses;

the Bidder's proposed individuals requiring access to classified or protected information, assets or
sensitive work site(s) must meet the security requirements as indicated in Part 7 - Resulting Contract
Clauses;

the Bidder must provide the name of all individuals who will require access to classified or protected
information, assets or sensitive work sites;
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PART 7 — RESULTING CONTRACT CLAUSES
The following clauses and conditions apply to and form part of any contract resulting from the bid

solicitation.

The Contract is not to be used for deliveries within a Comprehensive Land Claims Settlement Area
(CLCSA). All requirements for delivery within a CLCSA are to be processed individually.

7.1 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work in Annex “A”.

7.1.1 Optional Services

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by one (1)
additional one year period under the same terms and conditions. The Contractor agrees that, during the
extended period of the Contract, it will be paid in accordance with the applicable provisions set out in the
Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor before the
expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will be
evidenced, for administrative purposes only, through a formal contract amendment.

7.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines /standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

7.2.1 General Conditions

2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the
Contract.

7.2.2 Supplemental General Conditions

4006 (2010-08-16) Contractor to own Intellectual Property Rights in Foreground information; apply to and
form part of the Contract.

7.2.3 Specific Person(s)

The Contractor must provide the services of the following person(s) to perform the Work as stated in the
Contract:

7.3 Security Requirement

7.3.1 The following security requirement (SRCL and related clauses) applies and form part of the
Contract:

PWGSC FILE # Common PS SRCL #4
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1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET,
issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government
Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a
valid personnel security screening at the level of SECRET, granted or approved by
CISD/PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4. The Contractor/Offer must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at Annex
=
b. Industrial Security Manual (Latest Edition).

7.4 Term of Contract

7.4.1 Period of the Contract

The period of the Contract is from date of Contract to inclusive.

7.4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to one
(1) additional one (1) year period under the same conditions. The Contractor agrees that, during the
extended period of the Contract, it will be paid in accordance with the applicable

provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least 15
calendar days before the expiry date of the Contract. The option may only be exercised by the
Contracting Authority, and will be evidenced for administrative purposes only, through a contract
amendment.

7.4.3 Termination on Thirty Days Notice

Canada reserves the right to terminate the Contract at any time in whole or in part by giving thirty (30)
calendar days written notice to the Contractor.

In the event of such termination, Canada will only pay for costs incurred for services rendered and
accepted by Canada up to the date of the termination. Despite any other provision of the Contract, there
will be no other costs that will be paid to the Contractor as a result of the termination.

7.5 Authorities

7.5.1 Contracting Authority

The Contracting Authority for the Contract is:

Name: Stephanie Cleroux

Title: Contracting and Procurement Officer

Organization: Corporate Management Sector

Address: 235 Queen Street, Ottawa ON, K1AOH5, room 209-A

E-mail address: stephanie.cleroux2@canada.ca
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The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

7.5.2 Project Authority

The Project Authority for the Contract is:
The Project Authority name will be provided at contract award.

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

7.5.3 Contractor's Representative

The contractor’s representative will be inserted at contract award.

7.6 Payment

7.6.1 Basis of Payment

i. Professional Services: For the provision of professional services the Contractor will be
paid for actual time worked, in accordance with the firm all-inclusive per diem rates set
out in Annex B, Basis of Payment, Applicable Taxes extra. Partial days will be prorated
based on actual hours worked based on a 7.5-hour workday

Estimated Cost : $

ii. Pre-Authorized Travel and Living Expenses:
Canada will not pay any travel or living expenses associated with performing the Work.
iii. Applicable Taxes :

Estimated Cost: $

iv. Competitive Award: The Contractor acknowledges that the Contract has been awarded
as a result of a competitive process. No additional charges will be allowed to compensate
for errors, oversights, misconceptions or underestimates made by the Contractor when
bidding for the Contract.

V. Professional Services Rates: In Canada’s experience, bidders from time to time
propose rates at the time of bidding for one or more Resource Categories that they later
refuse to honour, on the basis that these rates do not allow them to recover their own
costs and/or make a profit. This denies Canada of the benefit of the awarded contract. If
the Contractor does not respond or refuses to provide an individual with the qualifications
described in the Contract (or proposes instead to provide someone from an alternate
category at a different rate), whether or not Canada terminates the Contract as a whole,
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Canada may impose sanctions or take other measures in accordance with the PWGSC
Vendor Performance Policy (or equivalent) then in effect, which may include an
assessment that results in conditions applied against the Contractor to be fulfilled before
doing further business with Canada, or full debarment of the Contractor from bidding on
future requirements.

Vi. Purpose of Estimates: All estimated costs contained in the Contract are included solely
for the administrative purposes of Canada and do not represent a commitment on the
part of Canada to purchase services in these amounts. Any commitment to purchase
specific amounts or values of services is described elsewhere in the Contract.

No Responsibility to Pay for Work not performed due to Closure of Government Offices

Where the Contractor, its employees, subcontractors, or agents are providing services on
government premises under the Contract and those premises are inaccessible because of the
evacuation or closure of government offices, and as a result no work is performed, Canada is not
responsible for paying the Contractor for work that otherwise would have been performed if there
had been no evacuation or closure.

If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents
cannot obtain access to government premises and, as a result, no work is performed, Canada is
not responsible for paying the Contractor for work that otherwise would have been performed if
the Contractor had been able to gain access to the premises.

Limitation of Expenditure

Limitation of Expenditure Canada’s total liability to the Contractor under the Contract must not
exceed the amount set out on page one of the Contract, less any Applicable taxes. With respect
to the amount set out on page one of the Contract, Customs duties are included and Goods and
Services Tax or Harmonized Sales Tax is included, if applicable. Any commitments to purchase
specific amounts or values of goods or services are described elsewhere in the Contract.

i. No increase in the total liability of Canada or in the price of the Work resulting from any
design changes, modifications or interpretations of the Work, will be authorized or paid to
the Contractor unless these design changes, modifications or interpretations have been
approved, in writing, by the Contracting Authority before their incorporation into the Work.
The Contractor must not perform any work or provide any service that would result in
Canada's total liability being exceed before obtaining the written approval of the
Contracting Authority. The Contractor must notify the Contracting Authority in writing as
to the adequacy of this sum when:

A. ltis 75 percent committed, or

B. 4 months before the Contract expiry date, or

C. as soon as the Contractor considers that the contract funds provided are
inadequate for the completion of the Work, whichever comes first.

ii. If the notification is for inadequate contract funds, the Contractor must provide to the
Contracting Authority a written estimate for the additional funds required. Providing this
information does not increase Canada's liability.

7.7 Method of Payment

7.7.1 Monthly Payment

Canada will pay the Contractor on a monthly basis for work performed during the month covered
by the invoice in accordance with the payment provisions of the Contract if :
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i. an accurate and complete invoice and any other documents required by the Contract
have been submitted in accordance with the invoicing instructions provided in the
Contract;
il all such documents have been verified by Canada;
iii. the Work performed has been accepted by Canada.

7.8 Time Verification

C0711C (2008-05-12),Time Verification

Time charged and the accuracy of the Contractor's time recording system are subject to verification by
Canada, before or after payment is made to the Contractor. If verification is done after payment, the
Contractor must repay any overpayment, at Canada's request.

7.9 Invoicing Instructions

a. The Contractor must submit invoices in accordance with the information required in the General
Conditions.

b. The Contractor’s invoice must include a separate line item for each subparagraph in the Basis of
Payment provision, and must show all applicable Task Authorization numbers.

c. By submitting invoices the Contractor is certifying that the goods and services have been
delivered and that all charges are in accordance with the Basis of Payment provision of the
Contract, including any charges for work performed by subcontractors.

d. The Contractor must provide the original of each invoice to the Technical Authority.

7.10 Certifications

7.10.1 Compliance

The continuous compliance with the certifications provided by the Contractor in its bid and the
ongoing cooperation in providing additional information are conditions of the Contract. Certifications
are subject to verification by Canada during the entire period of the Contract. If the Contractor does
not comply with any certification, fails to provide the additional information, or if it is determined that
any certification made by the Contractor in its bid is untrue, whether made knowingly or unknowingly,
Canada has the right, pursuant to the default provision of the Contract, to terminate the Contract for
default.

7.11  Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.
7.12 Priority of Documents
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the

document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

a. these Articles of Agreement, including any individual SACC clauses incorporated by reference in
these Articles of Agreement;
b. Supplemental general conditions, in the following order :
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i. 4006 (2010-08-16), Supplemental General Conditions — Contractor to Own Intellectual
Property Rights in Foreground Information;
General Conditions 2035 (2016-04-04);
Annex A, Statement of Work
Annex C, Basis of Payment;
Annex E, Security Requirements Check List;
Supply Arrangement Number E60ZN-15TSPS (the "Supply Arrangement”)
the Contractor’s bid dated MONTH/DAY/YEAR

S@~oao

7.13 Insurance Requirements
SACC Manual clause G1005C (2016-01-28), Insurance
The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation
under the Contract and to ensure compliance with any applicable law. Any insurance acquired or

maintained by the Contractor is at its own expense and for its own benefit and protection. It does not
release the Contractor from or reduce its liability under the Contract.
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ANNEX A, STATEMENT OF WORK

1.0 Title
HR Consultant

2.0 Objective
Provide HR management support services to Senior level Executives

3.0 Background

Following the 2012 ISED DRAP reductions, CRC launched an in-depth transformation process to stabilize
and mobilize its remaining work force. Over the following years, CRC realigned its research activities to
maximize relevance, excellence and impact; it modernized its Campus facilities under a portfolio of Health
and Safety projects; and it optimized its business processes and governance to better support both
operational and research activities.

The CRC has accomplished much since 2012, but its transformation is far from complete. In fact, CRC’s
R&D focus on information and communications technologies means that it must compete in a world that
is evolving at an incredibly rapid pace. As a result, the organization must continue to transform itself
continually in order to understand, anticipate and lead this technological change. From a human resource
perspective, this imperative requires that CRC develop, attract and maintain an extremely productive,
innovative and agile workforce.

From a research perspective, CRC has entered into a period of modest growth. If additional funds are
secured, the organization needs to be positioned to staff up quickly. On the corporate side,
modernization and streamlining of functions and a potential transfer of operations will be the main focus.
In addition, for the whole organization, the coming year will center on talent management and leadership
development.

4.0 Scope of Work

4.1 Tasks
The HR consultant will be required provide management support on all HR related aspects, including but
not limited to, the following:

e Providing advice, guidance and support on talent management and leadership development

initiatives;

Providing strategic HR advice and guidance to managers;

Delivering courses to management on how to run government staffing processes;

Delivering courses to employees on how to prepare for a government staffing process;

Providing oversight of and guidance to other consultants working on the file;

Providing advice and guidance on organizational design;

Providing advice and guidance on change management issues;

Representing and communicating management requirements to the central HR Operations

Directorate;

Developing staffing and resourcing strategies;

e Preparing and conducting recruitment and staffing processes at the EX and non-EX levels on
behalf of management including activities such as recommending type of staffing processes,
preparing statement of merit criteria, preparing assessment guide and tools, preparing the
advertisements, participating in the screening of applicants, coordinating and administering of
tests and interviews, completing reference checks and compiling all related reports;

o Dealing with a variety of organizational design and classification issues related to the transfer of
operations at both the executive and non-executive levels; and
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e Reviewing current work descriptions and recommending appropriate changes that include groups

such as FI, CR, AS, PG, DD, EG, PC, GT, HP, GLWOW, GLEIM, GLPIP, GLMAM and GLMAN,
as well as research type groups such as ENG, EL, CS, SE-REM and SE-RES.

4.2 Deliverables

The Consultants will be required to providing management support for the Human Resource aspect of the
on-going organizational growth and adjustments. These will include, but are not limited to:

a. Provide advice and guidance on HR related activities;

b. Written reports, strategies and presentations on classification and organizational design

issues, as requested by the Project Authority;

Prepare and conduct recruitment and staffing processes at the EX and non-EX levels;

Prepare and deliver training sessions on government staffing processes; and

e. Represent CRC’s interest in negotiations and dealing with ISED’s Human Resource
Branch.

oo

4.3 Meetings

The Consultant will be required to attend meetings in person or via teleconference as requested by the
Project Authority.

4.4 Client Support

The department’s role is to ensure authority delegation for HR actions, to review and approve jobs
description contents based on organizational needs and priorities. It is also to ensure coherence with
government and ISED classification and staffing related policies and procedures.

The organization may provide org charts and previous and/or similar job descriptions as a basis when

applicable.

5.0 Work Location:

The Consultants will work mainly on-site at CRC's offices located 3701 Carling Avenue, Ottawa, Ontario.

6.0 Official Lanquages:

The Resources must possess the ability to work in both official languages of Canada and be able to
attend meetings in both official languages.

7.0 Travel:

There is no travel associated with this requirement.

8.0 Security

The Consultant must hold a valid security screening certificate at the level of “Reliability” prior to contract
award.

9.0 Intellectual Property

Contractor to own Intellectual Property Rights in Foreground information arising from this contract.
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ANNEX B, BASIS OF PAYMENT
The Contractor will be paid in accordance with the following Basis of Payment for Work performed pursuant to

the Contract.

All deliverables are F.O.B. Destination, and Canadian Customs Duty included, and GST/HST extra, where
applicable.

Definition of a Day/Proration: A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days
actually worked with no provision for annual leave, statutory holidays and sick leave. Time worked ("Days
worked", in the formula below) which is less than a day will be prorated to reflect actual time worked in
accordance with the following formula:

Hours Worked
Davs _worked =

7.5 hounrs _per dmn

CONTRACT PERIOD:

From contract award to March 31°%, 2018
B C D E F G
Category of Level of Name of Proposed Number Firm per % Total
Personnel Expertise Resource of days diem rate Discount =D x {E-(ExF)}
coHR | Levels 220 |$
Total Estimated Initial Contract Cost | $

OPTION PERIOD:

OPTION PERIOD 1
From April 1, 2018 to March 31, 2019
B C D E F G
Category of Level of Name of Proposed Number Firm per % Total
Personnel Expertise Resource of days diem rate Discount =D x {E-(ExF)}
1.1 HR
Consultant Level 3 220 $
Total Estimated Initial Option 1 Cost | $

TOTAL ESTIMATED COST: $

29



17

Request for Proposal : 1C184684
Annex C: Basis of Selection

It is understood by the parties submitting proposals that, to qualify, bidders must meet all mandatory
requirements as well as the minimum score identified for the point-rated criteria.

The Method of Selection to issue the resulting Contract is the technically responsive proposal that obtains
the highest combined rating of technical merit and price and will be calculated as indicated in Supplier
Selection Method below.

1.1 SUPPLIER SELECTION METHOD:

The contractor will be selected on the basis of the highest responsive combined rating of technical merit
and price. The total proposal rating of each proposal will be calculated as follows:

Rating of Technical Proposal

Total Technical Points X 80 points
Maximum Technical Points

Rating of Financial Proposal

Lowest Total Estimated Cost of all Technically Compliant Bidders X 20 points
All other Total Estimated Cost of Individual Supplier bids

Total Proposal Rating

Total Proposal Rating = Technical rating + Financial Rating
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Annex D: Pricing Schedule

The Bidder must complete this pricing schedule and include it in its financial bid. As a minimum, the

Bidder must quote an all-inclusive per diem rate for of the resource category proposed for this
requirement.

A.CONTRACT PERIOD:

From contract award to March 31st,

2018
B C D E F G
Category of | Level of Name of Proposed | Number | Firm per % Total
Personnel | Expertise Resource of days | diem rate | Discount | =D x {E-(ExF)}
1.1 HR Level 3 220 $
Consultant

Total Estimated Initial Contract Cost | $

OPTION PERIOD:

OPTION PERIOD 1

From April 1, 2018 to March 31°%, 2019
B C D E F G
Category of | Level of Name of Proposed | Number | Firm per % Total
Personnel Expertise Resource of days | diem rate | Discount | =D x {E-(ExF)}
1.1 HR Level 3 220 $
Consultant

Total Estimated Initial Option 2 Cost | $

Total Cost: $

C.TOTAL EVALUATED BID COST: $
(Total of A. Contract period + B. Option periods)
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Annex E: Security Requirement Check- List

SRCL / LVERS #4

I*l GOVH“M Gouvernement Contract Number / Nurmnéro du contrat

du Canada

Security Classmcation ! Ciassification de securie
UNCLASSIFIED

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS)

1. Oniginating Govemmant Cepartmeant o Ceganization / 2 Branch or Dyectorate ¢ Directicn genérale ou Direction
Ministére ou erganisme gouvamemeantal d'angna
(5. 8) Subcontract N { Numexo du conlral de scus-lrailance 3. ) Name and Acdress of Subcontraciar f Nom et adgresse du sous-Tratant

4, Bnef Descnption of Wark / Eréve descripgon cu travail

5. &) Will the supplier reguive sccess 10 Controled Gooda? - D Yas
Le fournisseur sura 4l socis 3 des marchandises contrdiées? Nan

5. b) Vil e supplier require accoss to unclassded milltary technical Gata subyect (o the pravisans of he Technical Data Control -
Regulstions? Non

Le loumisssur sura-t-il acces & des donndes tachriquas miitairas nan classifides qul sont assugetties awx dspositions cu Reglement
sur le contrdle deg données techniguas?

P Indicate the type of access required / Indigques fe lype d'accés requis

|6 a) Wil the suppler and its b quire access ta PROTECTED sndior CLASSIFIED information or gssets? No Yes
Le foumisseur ainsl que les employés aurortils acces 3 des renseignements o & des biens PROTEGES elity CLASSIFIES? Non Oul
(Spacily tha lavel of Gccess using tha chart In Queston 7 ¢)

Prédser le niveau d'acces en utfisant le lablesu qui se frouve 4 la guestion 7. ¢)

6. b) WAll the suppder and &5 enployees (8.9, claanars, mantenance personnal) roquirg Access 10 resincted access areas? No access to No Yas
PROTECTED and/or CLASSIFIED information or assets i parmitted Nan Qui
Le fournissewr el see empioyss (p. ex nettayeurs, personnel d'entretien) auront-4s Gcces & des 700es d'accs rostraintas? L'acoes
| 4 ges renseignements ou 4 des blens PROTEGES etlou CLASSIFIES n'as! pas autorsd.
6. cj s this a commercial courler or delivery requirement with no ovemight storage? Em DYea
S'aght-# dun contrat de messagere ou de Ivraison commerciale sans enfreposage de nuit? Nan
7. 8) Indicate the type of Information that the suppler wil be required to acoess ! Indiquer le type d'r hon auguel e founrs: devra avoir scchs
Canada I NATO / OTAN | Foroign | Eranger [ |
I7. b) Redaase restrichons ! Restrctions relatves a la dittusion
No release restrichions All NATO countries No releasa restnctions
Aucune restriction reftive Tous ks pays de 'OTAN Aucure rastriction relative
A la oiffusion ata difuzion
Mot releasable |
A ne pas diffuser
Restricted to: / Lamité & D Restrctad to: / Limié & D Restncted to: f Lmié s : D
Specily courtry(kas). ) Précsen le(s) pays Specdy country(es): | Précser le(s) pays Specty countrylles) | Préciser ke(s) pays |

7. ©) Lewed of information / Niveau d'nformasion

PROTECTED A D NATC UNCLASSIFIED D PROTECTED A D
_PROTEGE A NATO NON CLASSIFIE PROTEGE A

“PROTEGTED B B NATO RESTRICTED PROTECTED B D
PROTEGE B L] NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C D NATO CONFIDENTIAL D PROTECTED C D
PROTEGE C NATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL D NATO SECRET l:] CONFIDENTIAL D
CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET D COSMIC TCP SECRET D SECRET D
SECRET COSMIC TRES SECRET SECRET

TOP SECRET D TOP SECRET D
TRES SECRET TRES SECREY

TOP SECRET (SIGINT) TOP SECRET (SIGINT} D
TRES SECRET (SIGINT) TRES SECRET (SIGINT)
TBS/SCT 350-103(2004112} Secunty Classécation | Classiication de séourté
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Secunty Classification ! Ciassification de sacurits
UNCLASSIFIED

PART A (continued) ! PARTIE A (suite)

8. Wil the supplier require acoess to PROTECTED andior CLASSIFIED COMSEC information or assets?
Le foumnisseur aura-til accis 3 des renseignements cu i des biens COMSEC désignés PROTEGES et/ou CLASSIFIES?
i Yes, indicate the level of sensitivity:
Dans Fatfrmative, indiquer le niveau de

La foumisseur sura-tl accés a des renselnements ou & des biens INFOSEC de nature extrémament délicate?

Short Te(s) of materal ! Tire(s) sbrégd(s) du matédiel |
DoumemNumberlNummmaowmr
- PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)
10. a} Parsannel securtty soreening level required / Niveau de controlo de |a securte du personnel requis

SITE ACCESS
D ACCES AUX EMPLACEMENTS

Spacial commants:

9, Will the suppler roqulre BCCEES 10 exdremely sensiuve INFOSEC information or assets? |M" Na

D RELWBILITY STATUS CONFIDENTAL SECRET D TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET
D TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET [:I COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATC SECRET COSMIC TRES SECRET

Nan

Commentaines spéck

NOTE. ¥ multiple levals of screening are dantifed, 3 Security Classificstion Guide must be provided.
REMARQUE : Si plusiews nivesux de condrdle de sécurité scod requs, un guide de classification de la sécurité doit de 1numl ..
H0. b) May unscroencd personnal be used for portions of the work?

Du persornal sans aulorisation sécurtaire peutdl se vor conflar des parties du fravall?
it Yes, will urscreened personned bo escorted?

Dans Natfirmative, ¥ parsonned an question sera-1-4 escand?

GUARDS (SUPPLIER] / PARTIE C - MESURES [ OTECTION (FOURNISSEUR)
INFORMATIONIASSETS | RENSEIGNEMENTS |/ BIENS

11, a) Wil the supplier be roquired o rocelve and store PROTECTED and/or CLASSIFIED Information or assets on Its site or
premises?
Le fournissewr seca-t-il lenu de recevoir et d'entreposer sur place des rersaignenments ou des biens PROTEGES etiou
CLASSIFIES?

11, b) WIE the supplier be required Lo safeguard COMSEC nfocmation or assals?
Le fournissewr sers-1-il 12ny de probéger des renseignaments ou des biens COMSEC?

PRODUCTION

1. ¢} Wil the production (manufacture, and'or repair andlor modfication) of PROTECTED andicr CLASSIFIED malterial of equiprment
ccour o e suppliar's site or prémises?
Lnshmamémhnmsemwwm‘ tedles & b production (fabrication etiou répansion etlou modiication) de maténe! PROTEGE
ebiou CLASSIFIE?

Dvea )

No Yes
Non Oul

No l J Yes
0N Ou

No _.Yes
on 10U
— —

Ne Yas
Nen Ou

INFORMATION TECHNOLOGY (IT) MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1)

1. d) WAl the supplier ba required ta use s [T systems to dectronically process. produce ar stere PROTECTED andior CLASSIFIED [7]
information or data? —
Le fourrisseur serat4 tenu d'ulisss ses propres systérnes informatiques pout Brailer, produire ou sfocker Sectoniquement das
renseignements ou des danndes PROTEGES eblou CLASSIFIES?

11, &) Vil hera be an aacironic Ink batween the suppler's IT systems and the govemment depertment or agancy?
Dispoaera-t-on d un len dectronkque ente l systéme rormatique du foumisseur 6t calul du ministdre ou da Megance
Quuvamamentale?

No Yes
Non Ou

No Yes
Non Ou

TEESCT 350-1032004112) Sacurity Glassiication | Glassification do sacurhé
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Contract Number / Numére du cordrat

l*. onovanmem gjwvememm

Securty Classification / Classification ge sécurie
UNCLASSFIED

T C - (continwad) | PARTIE C - (suite)

Far usars completing the form manually Lsa the summary chan below 1o indicale the catagory(es) and kveliz) of safeguarding requinad sl the suppiers
sitefs) of premises,

Les utilisateurs qui rempliisaent e formulgine manueliement dolvert uliliser & récapRulatif ¢-d pour ndiquesr, pour chague catgorie. ke
niveaux Ga sauvegarde (eguis aux installations du foumisseur.

For usars comgleting the form online (via tha Infemel), the sumimary chan & amaﬁcd!y poouued by you' neaponses to pmkvus queshions.

Dans ba cas dea uliisateurs qui remplzsent le formulaire en ligne (par Intamiet), les rép iy 1l saisies
darg le tabieau récapiluiast
SUMMARY CHART | TABLEAU RECAPITULATIF
I
Category PROTECTED CLASSFED RATO COMSEC
Catbgmin FROTEGE CLASSIE
Tor FATD AT FAYD | cooen PROTECTED Tos
A 1B |C [Cowntesmayr | Seower | Eecmer | RzsTnomen | Cowemmenowl | Bronet Toe Paptéct | Cowrpmwma | Seomer | Seomer
Secwr
COMENTR TRER NATO NATOY cosms |A |3 |C | Cowntesmea TRER
Sposrt | OFFUSON | Covmconmm TRts Sncenr
ResTnesre Seceer
freceatin ¢ Aty
ST
la [
b1l
Uk J
12. &) Is the description of the wark cantainad within this SRCL PROTECTED andior CLASSFIED? v No Yes
La description du traval visé par & présents LVERS est-glle da nature PROTEGEE aliou CLASSIFIEE? ! Nan Oui

If Yes, classify this form by annotating the top and bottom In the area entitied “Security Classification™.
Dans l'affirmative, classifier Je présent formulaire en indiquant le niveau de sécurité dans la case intitulée
« Classification de sécurité » au haut et su bas du formulaire,

12 b) VWA the decumentasion attached 1o this SRCL be PROTECTED andicr CLASSIFIED? No Yas
La documentation assackée 3 la présants LVERS séra-l-elle PROTEGEE elou CLASSIFIEE? Noa oul

If Yes, classify this form by annotating the top and bottom in the srea entitied "Security Classification” and indicate with
attachments (e.g. SECREY with Amchmem)

Dans Paffirmative, classifier le pré f en indi t be nl de sécurité dans s caso intitulée
ccmmamm.mhmuwhudulonnuhlmothdhu«qu’llyadnpﬁmlomm(p.usecm-vn

dos piéces jointos).

TBSSCT 350-103(200412; Sacuriy Classification | Classfcanon 0e sacurta Cana.d'é..
UNCLASSIFIED
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l*l Govemment  Gouvernement Conbrack Ninbes 7 Mumlira du conirat
of Canada du Canada
Security Ciassification / Classitcation de securnte
UNCLASSIFIED
PART D - AUTHORIZATION / PARTIE D - AUT 5
13. Organization Prajct Authorly /| Chargé de projet da I'organisma
Name (print) - Nom (en lettras mouées) Title - Titre Signatura
Telephane No, - N’ da tasaphona F lo No, - N de tékcop E.mall address - Adresse cowned Date
[14. Organizalion Security Aulbarnly ! Resporsabla de ta sécurité de I'organisme
Name (peint) - Nom {en laltres moukdes) Tiia - Tare Signatire
elephcne No. - N* de télep F No. - N* do tdlecopiewr | E-mall address - Adresse courriel Date
15, Ave there adaticnal INslruchons (6. Securty Guide, Securily Classificaion GLos) allached? No Yes
Des instructions supplémentaires (p. ex. Guide de sacurké, Guide de classification de la 2dcurté) sont-elles jointes? Non Qul
&, Procuramant Offcar  AQent @ epprovisionnoment
Name (pring) - Nom {en let¥res moulées) Tithe - Titre: Sagnature
Talaphone No. - N* 0e téléphone | Facaimila No. - N' 0 takcopiear [ E-mall a0dress - Adrasse courmal l Dato
7. Contracting Securkty Authority ( Autoriié contractante en matidre de sécurilé
Name (print) - Nom (en lettres mouéas) T#e - Titre Sigrarture
Tefephone No. - N de iléphone Facsinie No. - N o Eécopiew E-mai address - Adressa courmel Date
1 23— 0~ 201&

Darica Zuger
Cualty Control Officer|Agante contidle e & quails

Certracts Security Drdslon|Division 0as contrats sacunta

Danica 206ndIpsge-fragst ge.ca
ToliTél 613-948-1670 Fax/Téec 612.054.4171

TBS/SCT 350-103(2004/12)

UNCLASSIFIED
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