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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 

the evaluation criteria that must be addressed in the bid, and the basis of selection; 
 
Part 5 Certifications and Additional Information: includes the certifications and additional information to 

be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 

addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 

contract. 
 
 
The Annexes include the Statement of Work, the Basis of Payment, List of temperature ambient rooms to 
be monitored, List of fridges and freezers to be monitored, ground floor plan, Equipment and rooms 
measurements, Number of sensors for bid, Layouts and measurements of racks and shelves, It 
requirement, Designated Substance Survey report,  Security Requirements, the Security Requirements 
Checklist, the Electronic Payment Instruments, the Federal Contractors Program for Employment Equity - 
Certification, the Insurance Requirements and DND 626 Task Authorization Form.  

1.2 Summary 
 
1.2.1 To provide temperature and humidity mapping of all storage areas, including the general 

warehouse, fridge and freezer rooms during the coldest and warmest seasons then install a 
temperature monitoring system for the Central Medical Equipment Depot at Garrison Petawawa. 

 
1.2.2 "There are security requirements associated with this requirement. For additional information, 

consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract 
Clauses. For more information on personnel and organization security screening or security 
clauses, Bidders should refer to the Industrial Security Program (ISP) of Public Works and 
Government Services Canada (http://ssi-iss.tpsgc-pwgsc.gc.ca/index-eng.html) website”. 

 
1.2.3 "The requirement is subject to the provisions of the North American Free Trade Agreement 

(NAFTA), and the Canadian Free Trade Agreement (CFTA)." 
 

1.3 Debriefings 
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Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
 

PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 
 
The 2003  (2017-04-27) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
Delete: 60 days 
Insert: 120 days 
 
 

2.2 Submission of Bids 
 
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving 
Unit by the date, time and place indicated on page 1 of the bid solicitation. 
 

2.3 Former Public Servant 

 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide 
the information required below before contract award. If the answer to the questions and, as applicable 
the information required have not been received by the time the evaluation of bids is completed, Canada 
will inform the Bidder of a time frame within which to provide the information. Failure to comply with 
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive. 
 
Definitions 
 
For the purposes of this clause,"former public servant" is any former member of a department as defined 
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces 
or a former member of the Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W0107-16MN04/A  PET906 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W0107-16MN04 PET-6-45026  

 
 

Page 5 of - de 38 
 
 

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 
Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 

a. name of former public servant; 
b. date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  
 
Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 
If so, the Bidder must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 
c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 
For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 

2.4 Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than ten (10) calendar days 
before the bid closing date.  Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
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eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 
 

2.5 Applicable Laws 
 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario.  
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
 

2.6 Mandatory Site Visit 

 
It is mandatory that the Bidder or a representative of the Bidder visit the work site. Arrangements have 
been made for the site visit to be held at 105 Montgomery Rd., Garrison Petawawa on 2017-10-12. The 
site visit will begin at 10:00 am, in Building BB-104A, Room 103. 
 
Bidders must communicate with the Contracting Authority no later than 2017-10-04 to confirm attendance 
and provide the name(s) of the person(s) who will attend. Bidders will be required to sign an attendance 
sheet. Bidders should confirm in their bid that they have attended the site visit. Bidders who do not attend 
the mandatory site visit or do not send a representative will not be given an alternative appointment and 
their bid will be declared non-responsive. Any clarifications or changes to the bid solicitation resulting 
from the site visit will be included as an amendment to the bid solicitation  

 
PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
 
Canada requests that Bidders provide their bid in separately bound sections as follows: 
 
Section I:  Financial Bid (1 hard copy)  
 
Section II: Certifications (1 hard copy) 
 
Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid. 
 
Canada requests that Bidders follow the format instructions described below in the preparation of their 
bid: 
 
(a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(b) use a numbering system that corresponds to the bid solicitation. 
 
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, Bidders should: 
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1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and  

 
2) use an environmentally-preferable format including black and white printing instead of colour 

printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

 
Section I: Financial Bid 
 
3.1.1 Bidders must submit their financial bid in accordance with the Basis of Payment in Annex "B". 

The total amount of Applicable Taxes must be shown separately. 
 
3.1.2  Electronic Payment of Invoices – Bid 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex 
“L” Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “L” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

 
Section II: Certifications 
Bidders must submit the certifications and additional information required under Part 5. 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 

the financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
 
4.1.1 Technical Evaluation 
 

4.1.1.1. Mandatory Technical Criteria  
 

4.1.1.1.1 Details regarding the devices and software, including brochures and spec 
sheets, must be submitted with the bid. 

 

4.1.1.1.2 Bid must be provided based on a specific number of sensors as described on 
Annex G, with the price of individual extra sensors (extra sensors to be added as per 
results of mapping). 

 
 
 
4.1.2 Financial Evaluation 
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4.1.2.1 Mandatory Financial Criteria  
 
The maximum funding available for the Contract resulting from the bid solicitation is $ 120,000.00 
(Applicable Taxes extra). Bids valued in excess of this amount will be considered non-responsive. 
This disclosure does not commit Canada to pay the maximum funding available. 
 
 
4.1.2.2  SACC Manual Clause A0220T (2014-06-26), Evaluation of Price  
 

4.3 Basis of Selection –within budget 
 

1.   To be declared responsive, a bid must:  
 

a. comply with all the requirements of the bid solicitation; 
 

2. Bids not meeting (a) will be declared non responsive. The responsive bid will be recommended 
for award of a contract, provided that the total evaluated price does not exceed the budget 
available for this requirement 

 
 

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
 

5.1 Certifications Required with the Bid 
 
Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  
 
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their 
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process. 
 

5.2 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
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submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 

 
In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process. 

 
 
5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 
 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).  

 
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract 
award. 
 

PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 
 
1. At the date of bid closing, the following conditions must be met: 
 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

 
(b) the Bidder's proposed individuals requiring access to classified or protected information, 

assets or sensitive work sites must meet the security requirements as indicated in Part 7 
- Resulting Contract Clauses; 

 
(c) the Bidder must provide the name of all individuals who will require access to classified or 

protected information, assets or sensitive work sites; 
 

2. For additional information on security requirements, Bidders should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
 
PART 7 - RESULTING CONTRACT CLAUSES  
Delete this title and the following sentence at contract award. 
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  
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7.1 Statement of Work 
 
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 
 
 
7.1.2 Task Authorization 
 
The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance 
with the scope of the Contract. 
 
7.1.2.1 Task Authorization Process 
 

1. The Project Authority will provide the Contractor with a description of the task using the "Task 
Authorization Form for non-DND clients" or "DND 626, Task Authorization Form" or "Task 
Authorization" form specified in Annex M. 

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description 
of the deliverables, and a schedule indicating completion dates for the major activities or 
submission dates for the deliverables. The TA will also include the applicable basis and methods 
of payment as specified in the Contract. 

3. The Contractor must provide the Project Authority, within 14 calendar days of its receipt, the 
proposed total estimated cost for performing the task and a breakdown of that cost, established in 
accordance with the Basis of Payment specified in the Contract. 

4. The Contractor must not commence work until a TA authorized by the Project Authority has been 
received by the Contractor. The Contractor acknowledges that any work performed before a TA 
has been received will be done at the Contractor's own risk. 

7.1.2.2 Task Authorization Limit 
 

The Project Authority may authorize individual task authorizations up to a limit of $ 25,000.00, 
Applicable Taxes included, inclusive of any revisions. 

Any task authorization to be issued in excess of that limit must be authorized by the Contracting 
Authority before issuance. 

7.1.2.3 Canada’s Obligation – Portion of Work – Task Authorizations 

SACC Manual Clause B9031C (2011-05-16), Canada’s Obligation – Portion of the Work – Task 
Authorizations 

 
7.1.2.4 Task Authorization - Department of National Defence 
 
The administration of the Task Authorization process will be carried out by Central Medical Equipment 
Depot. This process includes monitoring, controlling and reporting on expenditures of the contract with 
task authorizations to the Contracting Authority. 
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7.2 Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual(https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
7.2.1 General Conditions 
 
2035  (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 
 

7.3 Security Requirements 
 
 
7.3.1 The following security requirements (SRCL and related clauses provided by ISP) apply and form 

part of the Contract. 
 
1.       The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 

hold a valid Designated Organization Screening (DOS), issued by the Canadian Industrial 
Security Directorate (CISD), Public Services and Procurement Canada (PSPC). 

 
2.      The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a valid 

RELIABILITY STATUS, granted or approved by CISD/PSPC. 
 
3.   Subcontracts which contain security requirements are NOT to be awarded without the prior written 

permission of CISD/PSPC. 
 
4.   The Contractor/Offeror must comply with the provisions of the: 
 

a) Security Requirements Check List and security guide (if applicable), attached at Annex K; 
b) Industrial Security Manual (Latest Edition). 

 

7.4 Term of Contract 
 
7.4.1 Period of the Contract 
 
The period of the Contract is from date of Contract to 2018-11-30 inclusive 
 
 
7.4.2 Delivery Points 
 
Delivery of the requirement will be made to delivery point(s) specified at Annex “A” of the Contract. 
 

7.5 Authorities 
 
7.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Name: Wayne Cook 
Title: Supply Officer 
Public Works and Government Services Canada 
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Acquisitions Branch 
Petawawa Procurement 
Bldg S-111, Garrison Petawawa, Petawawa, Ont.  K8H 2X3 
 
Telephone:  613-401-0623 
Facsimile:  613-687-6656 
E-mail address: wayne.cook@pwgsc.gc.ca 
 
 
The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2 Project Authority 
 
The Project Authority for the Contract is: 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone: ___-___-_____ 
Facsimile: ___-___-_____ 
E-mail address: ____________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
 
7.5.3 Contractor's Representative 
 
Name and telephone number of the person responsible for: 
 
General Enquiries 
 
Name:  ______________________ 
 
Telephone No:  _______________________ 
 
Facsimile No:  ________________________ 
 
E-mail address:  ___________________________ 
 
 
Technical support  
 
Name:  ______________________ 
 
Telephone No:  _______________________ 
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Facsimile No:  ________________________ 
 
E-mail address:  ___________________________ 

7.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 

7.7 Payment 
 
7.7.1 Basis of Payment – Pricing Basis “A” – Firm Requirement 
 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm unit price, as specified in Annex “B” – Pricing Basis “A” – Firm Requirement, 
for a cost of $____________ [Note to Bidders: Canada will insert information at time of Contract Award]. 
Customs duties are included Applicable Taxes are extra. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 
 
7.7.2 Basis of Payment – Pricing Basis “B” – Task Authorizations  

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of 
the Work specified in the authorized Task Authorization (TA), as determined in accordance with the 
Basis of Payment in Annex B – Pricing Basis “B”, to the limitation of expenditure specified in the 
authorized TA. 

Canada's liability to the Contractor under the authorized TA must not exceed the limitation of 
expenditure specified in the authorized TA. Customs duties are included and Applicable Taxes are 
extra. 

No increase in the liability of Canada or in the price of the Work specified in the authorized TA resulting 
from any design changes, modifications or interpretations of the Work will be authorized or paid to the 
Contractor unless these design changes, modifications or interpretations have been authorized, in 
writing, by the Contracting Authority before their incorporation into the Work. 
 

 
 
7.7.3 Limitation of Expenditure 
 

1. Canada's total liability to the Contractor under the Contract must not exceed $ _______ [Note to 
Bidders: Canada will insert information at time of Contract Award]. Customs duties are included 
and Applicable Taxes are extra. 

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
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exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 
b. four (4) months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for 

the completion of the Work,  
whichever comes first. 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 
 

7.7.4 Method of Payment  
 
SACC Manual clause H1000C (2008-05-12), Single Payment 
 
 
7.7.5 Electronic Payment of Invoices – Contract 

 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  

 
a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
f. Large Value Transfer System (LVTS) (Over $25M) 

 

7.8 Invoicing Instructions 

 
1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 

of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed.  

2. Invoices must be distributed as follows:  
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 

Contract for certification and payment.  
b. One (1) copy must be forwarded to the Contracting Authority identified under the section 

entitled "Authorities" of the Contract. 

7.9 Certifications and Additional Information 
 
7.9.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  

7.10 Applicable Laws 
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The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in ____________. (Insert the name of the province or territory as specified by the Bidder in 
its bid, if applicable.) 
 

7.11 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 
 
(a) the Articles of Agreement; 
(b) the general conditions 2035 (2016-04-04); 
(c) Annex A, Statement of Work; 
(d) Annex B, Basis of Payment; 
(e) Annex C, Security Requirements Check List; 
(f) Annex M, Insurance Requirements; 
(g) the signed Task Authorizations (including all of its annexes, if any); 
(h) the Contractor's bid dated ______, (insert date of bid) (If the bid was clarified or amended, insert 

at the time of contract award:", as clarified on _______" or ",as amended on _______" and insert 
date(s) of clarification(s) or amendment(s)). 

 

7.12 Insurance – Specific Requirements 
 

The Contractor must comply with the insurance requirements specified in Annex M . The Contractor 
must maintain the required insurance coverage for the duration of the Contract. Compliance with the 
insurance requirements does not release the Contractor from or reduce its liability under the Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award 
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, 
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for 
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less 
than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies. 
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ANNEX “A” 

STATEMENT OF WORK  
 
 

CMED Petawawa Warehouse Mapping and Installation of Temperature Monitoring 
System 

 
 

1. Introduction 
 

As part of Health Canada requirements in preparation for an Importer and Distributor 
License application, Central Medical Equipment Depot (CMED) Petawawa is required 
to qualify its warehouse. 

 
The first step of this project includes the temperature/humidity mapping of all storage 
areas, including the general warehouse, fridge and freezers rooms. 

 
The second step of this project is to have a qualified and reliable temperature monitoring 
system covering all warehouse areas where pharmaceutical products are stored and 
handled. 

 
 

2. Warehousing and Storage 
 

GUI-0069 Guidelines for Temperature Control of Drug Products during Storage and 
Transportation 

 
a. Storage conditions should be defined and described on the label of the product. 

All drugs should be stored according to the conditions described on the label. 
When specified on the label, controls for humidity, light, etc., should be in place. 
Storage areas should be designed or adapted to ensure good storage conditions. 
In particular, they should be clean, dry, have adequate circulation and 
maintained within acceptable temperature limits. To reduce human error, general 
storage areas are well lit. 

 
b. Refrigerators and freezers used to store drugs should: 

 
i. be qualified (please refer to "Validation Guidelines for Pharmaceutical 

Dosage Forms -GUI-0029”) 
ii. be well maintained, 

iii. be equipped with alarms, 



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W0107-16MN04/A  PET906 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W0107-16MN04 PET-6-45026  

 
 

Page 17 of - de 38 
 
 

iv. be free from excessive frost buildup, 
v. allow for adequate air distribution and orderly storage within the 

chamber. Storage practices and loading configurations should not lead 
to the obstruction of air distribution, 

vi. have sensors for continuous monitoring and alarms located at the 
points representing the temperature worst case scenarios, 

vii. be calibrated as required by the calibration program, 
viii. be equipped with a backup power source or have alternate storage 

available in the event of a power failure for critical refrigeration 
equipment, including both walk-in and stand-alone refrigerators/freezers 
or warehouses. 

ix. be of commercial grade and not be of household type, unless they 
incorporate the above controls. The use of household type refrigerators 
and freezers is discouraged 
 

3. Contractor deliverables 
 
The Contractor must provide the following deliverables. 

 
4. Applicable Documents 

 
a. Annex C: List of temperature ambient rooms to be monitored (temperature 

and humidity) 
b. Annex D: List of fridges and freezers equipment to be monitored (temperature 

only) 
c. Annex E: Warehouse 1st floor plan 

 
5. First Step: Warehouse Mapping Objectives 

 
For all storage areas, both cold rooms/equipment and ambient temp rooms, only 
mapping (winter and summer) as described in this section is required (NO full 
qualification). The more detailed description of section 2 is taken from Health 
Canada Guideline GUI-0069 for reference only. 

 
i. To document and control the temperature (and humidity when 

applicable) distribution within the CMED Petawawa storage areas. 
 

ii. Demonstrate temperature profiles throughout all storage areas, 
establishing hot and cold spots. 

 
iii. Determine where risky conditions exist and where temperature and 

humidity are uniform and suitable for product storage. 
 

iv. Define zones which should not be used for storage of product. 
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v. Demonstrate time taken for temperature to exceed designated limits in 

the event of power failure. 
 

vi. The building includes areas containing asbestoses and designated 
substances. These areas are fully described in the Designated 
Substance Survey attached at Annex J. The Contractor should avoid 
installation in these areas wherever practical. 

 
vii. Prior to commencement of the work, the Contractor must seek 

Technical Authority approval where there is no other viable 
alternative but to install in these areas. 

 
viii. DND’s Real Properties Operation will ensure the work can proceed 

in a safe and timely manner. 
 

ix. 1 (one) temperature mapping study must be carried out in each 
walk-in unit and equipment. Refer to Annex D for list of equipment. 
Study must be carried out during the warmest season (Jul-Aug). 

 
b. Two temperature mapping studies must be carried out in each room 

temperature area in order to observe the effect of seasonal variation and to 
establish whether the mapped area is able to maintain stable temperatures 
throughout the year. Refer to Annex C for list of areas and Annex H for 
layouts/measurements of racks/shelves.  

i. The summer study must be carried out during the warmest season (Jul-
Aug) 

ii. The winter study must be carried out during the coldest season (Jan-Feb) 
 

6. CMED Petawawa premises 
 
a. Testing Periods: 

i. Minimum of 7 consecutive days for warehouse ambient storage areas 
ii. Minimum of 72 hours for freezer and cold rooms 

iii. The Contractor will be granted access to the warehouse during business 
hours only (0730 hrs to 1530 hrs) 

 
iv. Refer to Annex F for rooms measurements. 
 

7. Materials and Equipment 
 
a. Sufficient number of data loggers with appropriate range so all anticipated 

temperature extremes can be recorded. Describe distance between sensors. 
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b. User-programmable data sampling period and sufficient memory for the 
intended length of the study. Specify data logger measurement intervals. 

 
c. NIST-traceable 3-point calibration certificate with a guaranteed error of NMT ± 

0.5C at each calibration point. 
 

d. 21 CFR Part 11 compliant software for data analysis. 
 
 

8. Mapping Protocol 
 
a. A detailed and comprehensive protocol in English in word/pdf format must be 

prepared by the Contractor for CMED Head of Quality Assurance before the 
mapping study begins. 

 
b. Mapping Protocol must contain at a minimum: 

i. Approval page and change control history 
ii. Acronyms and technical terms used in the protocol 

iii. Description and rationale 
iv. Scope 
v. Clearly define the detailed objectives of the study, including: 

vi. Mapping temperature variations within the selected storage areas 
vii. Measuring temperature variations at each location within the chose area, by 

day of the week, and time of day. 
viii. Documenting high and low temperature fluctuations caused by the 

environmental control systems operating at the time of the study 
 

c. The methodology must  include a minimum of: 
i. The selection of data loggers to be used, including calibration expiry 

ii. The identify and list team members performing validation 
iii. A description/drawing of each area, including measurements and location of 

shelving, heating and cooling components 
iv. The location of temperature recording sensors. 

 
 

9. Mapping Study Execution 
 
a. The mapping exercise must be conducted in strictly accordance with the protocol. 

Any changes or revisions must go through a Change Control and approval by 
CMED Head of Quality Assurance. 

 
b. The report must be generated and forwarded to CMED Head of Quality 

Assurance for approval in 30 days maximum from the end date of the 
mapping session. 
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10. Mapping Report 

 
a. The Mapping Report must be written by the Contractor in English in pdf 

format and contain at a minimum: 
i. Introduction 

ii. A description of the objectives of the mapping study. 
iii. Summary 

 
b. Document the internal temperature variations observed within each area, 

taking account the data loggers reading errors specified by the device 
manufacturer. 

 
c. Include minimum and maximum temperatures and hot and cold spots. 

Include mean kinetic temperatures (MKT) to each of the separate areas 
being monitored over the study period. 

 
d. Use the data analysis to assess the overall temperature stability of the 

mapped area in relation to the stated acceptance criteria. 
 

e. Conclusions and recommendations 
i. Assess the overall thermal stability of the space during the study period with 

specific reference to the high and low temperatures experienced. List the 
factors that explain the observed temperature variations. 

 
ii. Based on the observed temperature fluctuations of mapped locations within 

the space, make recommendations on the optimum location where product 
can safely be stored in the mapped area and of the temperature sensor(s) 
used for routine temperature monitoring and the control sensors used to 
activate the heating and cooling systems. 

 
iii. Make recommendations for any remedial actions needed to overcome the 

problems identified in the study. 
 

f. Report annexes 
i. The report annexes (pdf format) must contain the following: 

ii. Site floor plans/diagrams, showing data loggers locations 
iii. Raw data and raw results of the data analysis 
iv. Spreadsheet data and related temperature graphs for every data logger used 

in the mapping exercise 
v. Key documents prepared during the mapping exercise, together with any 

other supporting material 
vi. Calibration certificates for all data loggers used 
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vii. Deviation reports, including Corrective and Preventive Actions (CAPA) 
forms, if required 

 
 

11. Step 2: Supply and Install Temperature Alarm Monitoring System 
 
A Temperature Alarm Monitoring system must be installed after summer mapping is 
completed, additional sensors to be added after the winter mapping, if required. 
 

a. The following tasks are to be performed: 
 

i. Install and validate a client and web-hosted real time temperature/humidity 
alarm monitoring system at CMED warehouse and equipment (fridges and 
freezers). 

 
ii. Include a minimum of 2 temperature and humidity sensors (+15C to +25C) 

for each room listed on Annex C for warehouse monitoring. See Annex E 
for floor plan. 

 
iii. Include the following temperature (only) sensors for equipment monitoring 

(Annex D): 
1. 4 sensors for +2C to +8C fridges 
2. 2 sensors for -20C freezers 
3. 4 sensors for -86C freezers 

 
b. Monitoring system must: 
 

i. Be flexible to accommodate an increasing number of sensors as new 
equipment is purchased. 

 
ii. Monitoring system must allow possible future extension/installation in 

different warehouses (located in different areas of the country) and data 
access in one central location/website. 

 
c. Provide training of staff and 1-year comprehensive technical support, including 

software upgrades as required. Training must consist of: 
 

i. A General training course to cover basic functions of the system, how to 
operate/read instruments for a total of 50 people. Must include all training 
aids and manuals. 

 
ii. An expert training course to cover detailed instructions on how to install, 
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configure, operate and troubleshoot the system for a total of 7 people. 
Must include all training aids and manuals. 

 
iii. DND will provide a classroom. 
 

d. Provide onsite 1-year calibration of all data loggers/probes and instruments, 
allowing monitoring to continue interrupted. 

 
e. Deliverables 
 

CMED does NOT have a User Requirement Specification. The following 
describes the minimum specifications required for the monitoring system: 

 
i. Minimum hardware specifications 

1. Battery-operated 
2. NIST calibrated temp/humidity sensors for warehouse and 

temperature sensors with external probe for fridges and freezers 
3. LCD screen to read live data and access to menu to have further 

information (signal strength, battery level, etc). Min and max values 
if possible. 

4. Record every 3-5 minutes 
5. Sensor internal memory large enough to store data for 3 months 
6. System can be wired or wireless with a dedicated network (not Wi-

Fi for security reasons and strength coverage). 
 

ii. Minimum software specifications 
1. Validated software (IQ, OQ, PQ) 
2. CFR Part 11 / Health Canada compliant 
3. Installed locally plus online web-access 
4. Security user access, logins with ID and password (administrator 

and user levels at minimum) 
5. Tiered alarm management: pre-alarms and alarm to be sent to cell 

phone (text message), e-mail or pager, customizable by user, time 
and equipment 

6. Possibility to have the historic of any sensor through graph, raw 
data, excel and PDF 

7. Provides automated reports on a daily/weekly/monthly basis (each 
sensor separately and as a table containing all sensors min/max 
values) 

8. Generates un-editable reports that can be used for audits 
 
 

f. IT Requirements 
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i. The system must include all computer and networking equipment, software, 
configuration, training and support as a package. 

 
ii. Regardless of connectivity (wireless or wired) the Contractor must provide 

all parts and installation service 
 

iii. The system must be installed on the current standalone computer. If required, 
a more powerful workstation hardware will be provided by DND. 

 
iv. If required, a dedicated server must be provided by the Contractor. DND 

cannot provide server hardware or software as that falls into scope for 
SSC.  DND can provide workstations at varying degrees of performance 
(example HP Z420 at top-end of power scale).  Operating system is 
currently limited to Win7.  If these limitations are not acceptable then the 
Contractor would need to provide 

 
v. IT drops can be added from either the standalone or the dedicated server. 

DND (via Shared Services Canada) will install the drops. 
 

vi. Customer is responsible for installing network/LAN for CMS system for one 
standalone computer only with outside network capability.  

 
vii. For allowed wireless frequencies, refer to Annex I. 

 
IMPORTANT!!! Wireless/Wired System must be able to transmit data through 
metal doors in the warehouse. 

 
12. References 

 
a. Health Canada (HPFB Inspectorate) Guide <0069> Guidelines for Temperature 

Control of Drug Products during Storage and Transportation 
 

b. WHO Technical Supplement. – Annex 9: Model guidance for the storage and 
transport of time and temperature-sensitive pharmaceutical products 

 
c. 21 CFR Part 11 cGMPs Electronic Records & Signatures 

 
d. USP Chapter <1079> Good Storage and Distribution Practices for Drug Products 

 
e. USP Chapter <1118> Monitoring Devices – Time, Temperature and Humidity 
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ANNEX “B” 

BASIS OF PAYMENT 
 
Pricing Basis “A”- Firm Requirement: 
 

Item Description 
Unit of 
Issue 

Estimated 
Usage 

Total Lot 
Price 

1 

Provide temperature/humidity mapping of all 
storage areas, including the general 
warehouse, fridge and freezers rooms during 
the Warmest season for the Central Medical 
Equipment Depot at Garrison Petawawa. 
Including all documents as specified in sections 
4-6. (July –August) 

Lot 1  

2 

Provide temperature/humidity mapping of all 
storage areas, including the general 
warehouse, fridge and freezers rooms during 
the Coldest season for the Central Medical 
Equipment Depot at Garrison Petawawa. 
Including all documents as specified in sections 
4-6.(Jan-Feb) 

Lot 1  

3 

Installation of Temperature Monitoring System 
as specified in the Statement of Work and 
Annex G including the required training and one 
year software upgrades and over the 
Comprehensive technical phone support as 
required. 

Lot 1  

 
Pricing Basis “B”: 
 
As and When Requested Services through the use of Task Authorizations. 
 

4 
Additional Sensors Installation after final 
mapping to include all required work to ensure 
the system is up and running properly. 

Each Up to 18  

5 
One year of comprehensive onsite 
technical support, including calibration of 
all data loggers/probes and instruments. 

Per call Up to 5  
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ANNEX "C" 

 

LIST OF TEMPERATURE AMBIENT ROOMS TO BE MONITORED (temperature and humidity) 
 

Room number Room ID Room Description 

104 B1-BAY1 Storage bay 1 (includes FME section) 

113 B1-ACLAB Active Lab 

113A B1-VAULT (*) Narcotic Vault  

113B B1-QTLAB Quarantine Lab 

125 B2-BAY2 Storage bay 2 

126 B2-MEZZ 
Bulk storage (2 Floors: both floors are 
accessible from ground floor). 

129 B3-BAY3 Storage bay 3 

131 B3-DOCK Loading dock 

134 B3-PJ65 Project 65 

CMED compound HUT-1 Hut 1 

CMED compound HUT-2 Hut 2 
 
(*) Vault construction information: 
 
 The ceiling is constructed of poured reinforced concrete and is 13” thick. No. 6 (3/4”) steel 

bars are utilized in both directions through the concrete. 
 The exterior walls are constructed of 8” concrete blocks with steel bars going through the 

voids in the concrete and the voids were then filled with concrete. The interior walls are 12” 
thick covered with ½” Transite asbestos cement boards. 

 The floor has a 3” gravel base and is constructed of poured concrete with No. 4 (1/2”) steel 
bars in both directions every 7-1/2” for reinforced rods. 

 The vault door is a fire resistant bank type combination door with a door alarm and motion 
ultrasonic  alarm installed within the room  

 Existing conduits in the Narcotic Vault can NOT be used. 
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ANNEX "D" 

LIST OF FRIDGES AND FREEZERS TO BE MONITORED (temperature only) 
 
 

Description Equipment Warehouse Location Temperature range Notes 

Standalone Fridge LAB-FRG1 Lab – room 113 +2C to +8C 3 doors each with 5 
shelves each 
compartment (so 15 
shelves in total for 
each unit) 

Standalone Fridge LAB-FRG2 Lab – room 113 +2C to +8C 

Standalone Fridge LAB-FRG3 Lab – room 113 +2C to +8C 

Standalone Fridge B3-FRG Bay 3 (room 129) +2C to +8C 

Standalone Freezer -20FRZ1 Lab – room 113 -15C to -30C single door with 3 
shelves each Standalone Freezer -20FRZ2 Lab – room 113 -15C to -30C 

Standalone Freezer -86FRZ1 Lab – room 113 -80C to -90C - 

Standalone Freezer -86FRZ2 Lab – room 113 -80C to -90C - 

Standalone Freezer -86FRZ3 Lab – room 113 -80C to -90C - 

Standalone Freezer -86FRZ4 Lab – room 113 -80C to -90C - 

Walk-in Fridge B1-WIFRG Bay 1 (room 112) +2C to +8C - 

Walk-in Fridge B2-WIFRG Bay 2 (room 125) +2C to +8C - 

Walk-in Freezer B2-WIFRZ Bay 2 (room 125) -15C to -30C - 
 
Walk-in units information: 
 Bay 1 walk-in freezer: manufacturer CANADIAN CURTIS REFRIGERATION 
 Bay 2 walk-in fridge: manufacturer GENERAL REFRIGERATION 
 Bay 2 walk-in freezer: manufacturer GENERAL REFRIGERATION 
 Bay 3 walk-in freezer: manufacturer COLDSTREAM 
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ANNEX "E" 

GROUND FLOOR PLAN 
 
 
The Ground floor plan drawing has not been translated. 
 
The drawing is to provide a visual idea of the locations to be monitored. The drawing is at an 
Architectural drawing set at a scale of 1:350. Annex C and D provide the room numbers that 
correspond with the drawing numbers. To further explain there will be a mandatory site visit to 
be held at 105 Montgomery Rd., Garrison Petawawa on 2017-10-12. The site visit will begin at 
10:00 am, in Building BB – 104A, Room 103. 
 
Photos/videos will be allowed during the mandatory visit, with the only exception of Surg Gen 
Items and security systems. 
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ANNEX "F" 

EQUIPMENT AND ROOMS MEASUREMENTS 
 
 

Room number Room ID Room Description Square footage Measurements Height  

104 B1-BAY1 Storage bay 1  18,742 
Storage 107.1’ x 111’ 
FME 107.1 x 64’ 

11’ 
11’ 

113 B1-ACLAB Active Lab  1,425 57’ x 25’ 10.10’ 

113A B1-VAULT Narcotic Vault 345 15’ x 23’ 10.10’ 

113B B1-QTLAB Quarantine Lab 889.2 39’ x 22.8’ 8.8’ 

125 B2-BAY2 Storage bay 2 17,550 117’ x 150’ 23’ 

126 B2-MEZZ 
Bulk storage  
(2 floors) 

15,252 186’ x 82’ Lower level=7.10’ 
Upper level=15.9’ 

129  B3-BAY3 Storage bay 3 17,552 
Traffic 147.1’ x 100’ 
Receipts 49’ x 58’  23’ 

131 B3-DOCK 
Loading docks 
(there are 2) 

2,544 
2,544 

Each 53’ x 48’ 23’ 

134 B3-PJ65 Project 65 2,834 58.2’ x 48.7’ 23’ 

CMED 
compound 

HUT-1 (*) Hut 1 310 31’ x 10’ 10’  
(vaulted ceiling) 

CMED 
compound 

HUT-2 (*) Hut 2 1,271 41’ x 31’ 10’  
(vaulted ceiling) 

Walk-in Fridge B1-WIFRG Bay 1 (# 112) 240.9 (internal) 22.1’ x 10.9’ 6.10’ 

Walk-in Fridge B2-WIFRG Bay 2 (# 125) 171 (internal) 19’ x 9’ 8’ 

Walk-in Freezer B2-WIFRZ Bay 2 (# 125) 171 (internal) 19’ x 9’ 8’ 

Walk-in Freezer B3-WIFRZ Bay 3 (# 137) 49 (internal) 7’ x 7’ 8’ 

 
(*) Distance from the main building to the Huts: 108 ft. 
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ANNEX "G" 

NUMBER OF SENSORS FOR BID (additional sensors to be added as per results of mapping 
studies) 
 

Room number Room ID Room Name Room Areas Number of sensors 

104 B1-BAY1 Bay 1 
Storage area Bay1 
FME section  

2 
2 

113 B1-ACLAB Active Lab  SG Storage 2 

113A B1-VAULT Narcotic Vault Narcotic Vault 2 

113B B1-QTLAB Quarantine Lab Quarantine Storage 2 

125 B2-BAY2 Bay 2 Storage area Bay2 2 

126 B2-MEZZ Mezzanine  Bulk storage (2 floors) 2 

129  B3-BAY3 Bay 3 
Traffic 
Receipts  

2 
2 

131 B3-DOCK Loading dock 
Loading Dock 1 
Loading Dock 2 

2 
2 

134 B3-PJ65 Project 65 Project 65 2 

CMED compound HUT-1 Hut 1 Hut 1 2 

CMED compound HUT-2 Hut 2 Hut 2 2 

Walk-in Fridge B1-WIFRG Bay 1 (room 112) Bay 1 (room 112) 2 

Walk-in Fridge B2-WIFRG Bay 2 (room 125) Bay 2 (room 125) 2 

Walk-in Freezer B2-WIFRZ Bay 2 (room 125) Bay 2 (room 125) 2 

Walk-in Freezer B3-WIFRZ Bay 3 (room 137) Bay 3 (room 137) 2 
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ANNEX "H" 

 

LAYOUTS AND MEASUREMENTS OF RACKS AND SHELVES 
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ANNEX "I" 

IT REQUIREMENTS 
 
 
In order to be able to use commercial transmitter in a DND area, the following is required: 
 
a. It is an approved system to be used in Canada (Through Industry Canada); 

 
b. RSP-100 certificated need to be provided; 

 
c. A license must be procured/authorized through DFSM SpectrumManagement@forces.gc.ca, DFSM 

will verify with Industry Canada if the system is approved for use in Canada and if the System can be 
used in CFB Petawawa. Normally a DFSM 43 point form needs to be filled and submitted. 
 

d. Refer to Spectrum Supportability Documentation below: 
 

 
Spectrum Supportability Documentation. 

 
General:  As required by the Radiocommunication Act: 

 
 a.   All Radio Frequency (RF) equipment must be certified to ensure that minimum 

National Standards are met. This is done through the Certification (Spectrum 
Supportability) process where form DND 552 (discussed below) is submitted to DND 
FSM 4. No equipment is to be operated without equipment certification (or Spectrum 
Supportability). 
 
b. All Radio Frequency (RF) equipment must be licensed to obtain authority to transmit, 

except for Licence Exempt equipment (see Innovation Science and Economic 
Development (ISED) document RSS-210; http://strategis.ic.gc.ca ). This is done 
through "Licensing" where the necessary info is submitted to DND FSM 3. DND/DND 
FSM will apply for radio licensing but it is the applicant's responsibility to ensure that 
all documentation to support the application is provided 30 days in advance of any 
planned transmissions to allow DND/DND FSM sufficient time to obtain the 
necessary licences from ISED Canada. 

 
c. More information on Spectrum Supportability and Licensing requirements and 

process can be found in DNDP 35, DND  "Management of the Radio Spectrum" : 
(http://img.mil.ca/nls-snn/sm-gs/index-eng.asp). 

 
 

Planned Spectrum Use.   
 
Each bidder shall provide a general description of their intended spectrum usage as a 
part of their proposal.  This description shall include as a minimum: intended frequency 
bands, number of channels required, approximate transmitting power, and approximate 
bandwidth requirements. The use of diagrams to facilitate system operation 
understanding is encouraged.   
 
 

Certification/Spectrum Supportability .  



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
W0107-16MN04/A  PET906 
 Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 
W0107-16MN04 PET-6-45026  

 
 

Page 32 of - de 38 
 
 

 
All RF equipment must either already possess an ISED Technical Acceptance 
Certificate (TAC) or be capable of obtaining certification/Spectrum Supportability from 
DND/DND FSM and ISED.  Spectrum Supportability is granted when DND 
RF equipment is found to be in conformity with National Spectrum Policy and Standards 
to ensure compatibility with existing RF equipment, both military and civilian, currently 
operating in the same frequency band.  National Spectrum Policy and Standards may be 
found on ISED’s website at:  http://strategis.ic.gc.ca 
 

Application for Spectrum Supportability.   
 
For each RF equipment (Transmitting and Receiving) in the proposal, the Contractor 
shall properly complete DND 552 Forms “Application for Spectrum Supportability”, and 
submit them as a deliverable item.  The values entered on the DND 552 forms shall be 
measured values.  
 
Where equipment is developmental, specified values may be substituted for measured  
values, and so indicated on the forms.  If the proposed equipment is in use by the United  
States military it may already have a US Department of Defence (DoD) Form 1494.  If  
available, a DoD 1494 form will be accepted by DND in lieu of a DND 552.   
Documentation of the intended spectrum usage must be provided by the contractor to the  
Government of Canada Contracting Authority with their bid submission.  No contract  
will be awarded unless and until DND/DND FSM determines if the equipment can be 
operated in Canada.  
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ANNEX "J" 

 

Designated Substance Survey report 
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ANNEX “K” 

SECURITY REQUIREMENTS CHECK LIST 
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Security Classifica(ion I Classification de securile

Forusel'S compleling the form manually use the summary chart beloo 10Indicate lhe categoryQes) and level(s) of safeguarding required sl the supplier's
slle(s) or premises.
LeI. utillsaleu{$ Qui remplissent Ie forrnulaire manuellement dolvent uUtiser Ie tableau recapltulalif cl.dessous pout Indlquer. pour chaQue eal~gone. les
niveaux de sauvegarde requis aux Installations du fournlssour.

For users completing the form onUne (via the Inlerne!), the summary char1ls aulomatlcally populated by your responses 10previous queslloo5.
Dans Ie cas des ulillsaleurs qui rAmp/lssent Ie formulalre en ligna (par Inlemet), les reponses BUXquestions pr~denles sonlaulomatlquement salsies
dans Ie tableau recapilulatif.

SUMMARY CHART 1 TABLEAU R~CAPITULATIF

c•....., PROT£ClUI ClASSIFIED NATO CONS'CCa!'IP'I' PROTt.ot CLAS9'F,t

Tor NATO NATO NATO ""~ PlwTECUO sI:"A • C e-""",~ 6I:cltn s._ Rr:IITl'llCrrO "'""""'~ SECJIII!T Tor -." ~."'lAL s.c."
s.""""""""'" •.. T", NATO NATO """'0 " • C c.c..u:."llt~ lllt:ti

s.c," OIFRJS,," """",,,NT'" "'" 'wo"
RUTltfNTf' SECRU~~~~:~~-:;.~-ri

TLh!. I"".--..
NOT APPLICABLE

12. a) Is Ihe dewiptlon of the wert conlained wilhin this SRCl PROTECTED andlor CLASSIFIED?
la C1escrlptlondu lIa••.ail vise par Ie presenle l VERS e$t.elle de nature PROITGte eUou CLASSIFIl!E?

It Vet, classify thl. form by annotiltlng the top and bottom In the un enUtled "Security ClanlflcaUon".
Dan. l'aWrmatlve, t:lanlfier Ie pr6sent formulalr. 'Pn Indlqultnt Ie nt..,.au d•• tcurUf dans 18t:aStt Intiluld •
• Classlfleation de dcurltl • au haut et au bal du 'onnul.lr •.

r71No
~Non DYe.

Cui

12. b) vvm Ule documentation attached 10this SRCl be PROTECTED and/or CLASSIFIED?
La documentation assocl&e A 18prAsenle LVER$ sera+eUe PROT~GI:.E eUou ClASStFIE:E?

It Vea, cl.nlfy this 'orm by annotating the top and bottom In (he are. entlUed "Security Claaslflcallon" and Indicat. with
.U.chmenta (e.g. SECRET with Attachments).
Oans rafflrmatlv., cln.mer Ie pr' •• "t formula Ire en Indlquent Ie nlv.au de "curltt dans la cal8 Intltulfe
• CI'ulflcat/on d. "curft' » au haut e( au bu du formul.lre e(lnCllquer qu'll y. des pl6cII JoInt •• (p. ex. SECRET •••.ocd., pl'ces Jolntes).
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1+1 Government
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,-----"eonc::;; ••>:::c1"N'"um=b".:;r"/N'"u"'_=o:-:<du""co=''','''''',------..,

Security Oasslfalion I ClassifICation de ",euril~

PART 0 - AUTHORIZATION I PARTIE O. AUTORISATtON
3. OrganlzaUon Proj'ect Authority I ChargA de proJel de ('organisme

arne(print)- Nom(en lertresmoulees) TIlle- Titre Signature

Yes
Oul

SlgnalureTitle. Tllre

6. Procurement Officer I Agenl d'approvlsionnemenl

arne (print) • Nom (en 5etlres mou~es)

Fillmore, L.H •• Capt AdjUOps OlUnll Security Officer
elephone No •• N de telephone FacsImile No. - de t61ecopleur (.maladdress. Adreaae tournel Dale

613.687-5511 X 6326 613-588-6277 leslie.fillmore2@forces.gc.ca 16 Jun 16
14. OrganlZatlo.' Se.curity AUlhorily I Responsable de Ia sll-curlt' de I'organlsme )J

ame(print)• Nom(en lellresmouless) Title- Tllre Sionalurelltl
TIPpyG'~h.m ' I'JD80 -Induet el SecurlIJ I .I. .
Senior Slilcurily Anal at I (7'-J

elephoneN acsmileNo.• N de lel6copleur E.mall address.AdresseCOUIlIeI OBle '\.
E.m~lI:II . ;: C

15. Ate there addluonallnstrucllons (e.g. ecu 'i u e. Classttic8tion Glide) att8c:1'led?
Des Instruclions lupplementair •• (p. ax. Guide de dcur1te, Guide de daulticalion de la "CUril.) aonl.eOes joInles?

elephone No. • de telepnone E-maK address. Adresse courrlel Date

7. Conncting SecurIty Authority I AulQr1t6 conlladante en mal~re de skurtt6

am~!P!!r! • Nom (en Iettres moutges) Tille - Tllre

(address. Adreue courrlel

Vanessa Good-Davidson
Agente a la ~ec~r~t.edes contrats I Contract Security Officer
Secteur df".la Secunt~ mdustrielle, TPSGc I Industrial Security Sector, PWGSC
Van t"Ma. Luud -{)a ('I d.~OIl(iOt p!>,'{,'. Pit''S:'>I', ~r',('Q
Telephone: 'i1:.l !l.11-D141 '.
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ANNEX “L” to PART 3 OF THE BID SOLICITATION  

 
 
 

ELECTRONIC PAYMENT INSTRUMENTS 
As indicated in Part 3, clause 3.1.2, the Bidder must complete the information requested below, to identify 
which electronic payment instruments are accepted for the payment of invoices. 
 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  
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ANNEX “M” 

INSURANCE REQUIREMENTS 

 
Commercial General Liability Insurance 

 
1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 

throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 
not less than $2,000,000 per accident or occurrence and in the annual aggregate. 
 

2. The Commercial General Liability policy must include the following:  
 

a. Additional Insured: Canada is added as an additional insured, but only with respect to 
liability arising out of the Contractor's performance of the Contract. The interest of 
Canada should read as follows: Canada, as represented by Public Works and 
Government Services Canada. 
 

b. Bodily Injury and Property Damage to third parties arising out of the operations of the 
Contractor. 
 

c. Products and Completed Operations: Coverage for bodily injury or property damage 
arising out of goods or products manufactured, sold, handled, or distributed by the 
Contractor and/or arising out of operations that have been completed by the Contractor. 
 

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel 
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 
 

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy 
must protect all insured parties to the full extent of coverage provided. Further, the policy 
must apply to each Insured in the same manner and to the same extent as if a separate 
policy had been issued to each. 
 

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference 
to the Contract, extend to assumed liabilities with respect to contractual provisions. 
 

g. Employees and, if applicable, Volunteers must be included as Additional Insured. 
 

h. Employers' Liability (or confirmation that all employees are covered by Worker's 
compensation (WSIB) or similar program) 
 

i. Broad Form Property Damage including Completed Operations: Expands the Property 
Damage coverage to include certain losses that would otherwise be excluded by the 
standard care, custody or control exclusion found in a standard policy. 
 

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority 
thirty (30) days written notice of policy cancellation. 
 

k. If the policy is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 
 

l. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor 
becomes legally obligated to pay arising out of the operations of a subcontractor. 
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m. Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting 
from the use of hired or non-owned vehicles. 
 

n. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 
1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but 
for this clause, have the right to pursue or defend on behalf of Canada as an Additional 
Named Insured under the insurance policy, the Insurer must promptly contact the 
Attorney General of Canada to agree on the legal strategies by sending a letter, by 
registered mail or by courier, with an acknowledgement of receipt.  
 

For the province of Quebec, send to:  
Director Business Law Directorate,  
Quebec Regional Office (Ottawa),  
Department of Justice,  
284 Wellington Street, Room SAT-6042,  
Ottawa, Ontario, K1A 0H8 
 
For other provinces and territories, send to:  
Senior General Counsel,  
Civil Litigation Section,  
Department of Justice  
234 Wellington Street, East Tower  
Ottawa, Ontario K1A 0H8 
 
A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any 
action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at 
Canada's expense. If Canada decides to co-defend any action brought against it, and Canada does not 
agree to a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) that would result 
in the settlement or dismissal of the action against Canada, then Canada will be responsible to the 
Contractor's insurer for any difference between the proposed settlement amount and the amount finally 
awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf of Canada.  

 

Errors and Omissions Liability Insurance 
 
 
SACC Manual clause G2002C (2008-05-12), Errors and Omissions Liability Insurance 
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ANNEX “N” 

DND 626 TASK AUTHORIZATION FORM 

 

 

 
 
 
 


