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PART 1 - GENERAL INFORMATION

1.1 Introduction

The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of
the RFSO;

Part 3 Offer Preparation Instructions: provides offerors with instructions on how to prepare their

offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the offer, and the basis of
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional

information to be provided;

Part 6 Security, Financial and Insurance Requirements: includes specific requirements that
must be addressed by offerors; and

Part 7 7A, Standing Offer, and 7B, Resulting Contract Clauses:

7A, includes the Standing Offer containing the offer from the Offeror and the applicable
clauses and conditions;

7B, includes the clauses and conditions which will apply to any contract resulting from a
call-up made pursuant to the Standing Offer.

The Annexes include the Requirement, the Basis of Payment, and Insurance Requirements.

1.2 Summary

The Department of National Defence, Canadian Forces Base (CFB) Kingston requires the rental of
various light vehicles. The period of the Standing Offer is for one year with 2 addition one year option
periods.

The requirement is subject to the provisions of the World Trade Organization Agreement on Government
Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), and the Canadian Free
Trade Agreement (CFTA).

1.3 Debriefings

Offerors may request a debriefing on the results of the request for standing offers process. Offerors

should make the request to the Standing Offer Authority within 15 working days of receipt of the results of
the request for standing offers process. The debriefing may be in writing, by telephone or in person.
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PART 2 - OFFEROR INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by number,
date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO
and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2017-04-27) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

Subsection 5.4 of 2006, Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, is amended as follows:

Delete: 60 days
Insert: 90 days

2.2 Submission of Offers

Offers must be submitted only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit by the date, time and place indicated on page 1 of the Request for Standing Offers.

Due to the nature of the Request for Standing Offers, transmission of offers by facsimile to PWGSC will
not be accepted.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must
provide the information required below before the issuance of a standing offer. If the answer to the
questions and, as applicable the information required have not been received by the time the
evaluation of offers is completed, Canada will inform the Offeror of a time frame within which to
provide the information. Failure to comply with Canada’s request and meet the requirement within the
prescribed time frame will render the offer non-responsive.

Definitions
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial
Administration Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former
member of the Royal Canadian Mounted Police. A former public servant may be:

a. anindividual;

b. an individual who has incorporated;
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c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970,
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the
Members of Parliament Retiring Allowances Act, R.S. 1985, ¢. M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Offeror a FPS in receipt of a pension? YES () NO ()
If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as
applicable:
a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Offerors agree that the successful Offeror's status, with respect to being
a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? YES () NO ()

If so, the Offeror must provide the following information:
a. name of former public servant;
b. conditions of the lump sum payment incentive;
c. date of termination of employment;
d. amount of lump sum payment;
e. rate of pay on which lump sum payment is based;

f.  period of lump sum payment including start date, end date and number of weeks;
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g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

2.4 Enquiries - Request for Standing Offers

All enquiries must be submitted in writing to the Standing Offer Authority no later than 10 calendar days
before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may not
be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the enquiry
relates. Care should be taken by offerors to explain each question in sufficient detail in order to enable
Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be
clearly marked "proprietary" at each relevant item. Items identified as "proprietary” will be treated as such
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the
question(s) or may request that offerors do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted in a form that can be
distributed to all offerors may not be answered by Canada.

2.5 Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Ontario.

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their offer, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the offerors.



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

W0114-185494 TOR302
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME

PART 3 - OFFER PREPARATION INSTRUCTIONS
3.1 Offer Preparation Instructions

Canada requests that offerors provide their offer in separately bound sections as follows:

Section I Technical Offer (2 hard copies)
Section Il Financial Offer (1 hard copy)
Section IlI: Certifications (1 hard copy)

Prices must appear in the financial offer only. No prices must be indicated in any other section of the
offer.

Canada requests that offerors follow the format instructions described below in the preparation of their
offer.

(@) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to that of the Request for Standing Offers.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (http://www.tpsgc-pwgsc.gc.ca/ecologisation-greening/achats-procurement/politique-policy-
eng.html). To assist Canada in reaching its objectives, offerors should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.

Section I Technical Offer

In their technical offer, offerors should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section II: Financial Offer
Offerors must submit their financial offer in accordance with the Annex B, Basis of Payment.
Section Ill: Certifications

Offerors must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1

(@)

(b)
4.1.1

4.1.2

4.2

42.1

Evaluation Procedures

Offers will be assessed in accordance with the entire requirement of the Request for Standing
Offers including the technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the offers.
Technical Evaluation
4.1.1.1 Mandatory Technical Criteria

Offerers must provide the employee’s name, telephone number and e-mail address for the
following three categories:

1) Daytime contact;

2) After hours contact;

3) French speaking contact.

The same employee may be listed for multiple categories, if applicable.

Financial Evaluation

4.1.2.1 Bidders must submit a completed Annex B, Basis of Payment, with their bid at the time of
solicitation closing.

4.1.2.2 The price used in the evaluation will be the aggregate of each line item total (estimated
usage multiplied by the firm unit price) for the firm year and the 2 option years.

4.1.2.3 The price of the bid will be evaluated in Canadian dollars, the Goods and Services Tax or
the Harmonized Sales Tax excluded, FOB destination, Canadian customs duties and
excise taxes included.

Basis of Selection

An offer must comply with the requirements of the Request for Standing Offers and meet all

mandatory technical evaluation criteria to be declared responsive. The responsive offer with the

lowest evaluated price will be recommended for issuance of a standing offer.

It is Canada’s intention to issue three Standing Offers.
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Offerors must provide the required certifications and additional information to be issued a standing offer.

The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing
Offer period, or during the contract period.

The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’'s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing
Offer or constitute a default under the Contract.

5.1 Certifications Required with the Offer

Offerors must submit the following duly completed certifications as part of their offer.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with their
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to the Issuance of a Standing Offer and Additional Information

The certifications and additional information listed below should be submitted with the offer, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the offer non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Offeror must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Standing Offer Certification

By submitting an offer, the Offeror certifies that the Offeror, and any of the Offeror's members if the
Offeror is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity
"FCP Limited Eligibility to Bid" list ) available at the bottom of the page of the Employment and Social
Development Canada-Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#s4).

Canada will have the right to declare an offer non-responsive, or to set-aside a Standing Offer, if the
Offeror, or any member of the Offeror if the Offeror is a Joint Venture, appears on the “FCP Limited
Eligibility to Bid” list at the time of issuing of a Standing Offer or during the period of the Standing Offer.
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5.2.3 Additional Certifications Precedent to Issuance of a Standing Offer
5.2.3.1 Status and Availability of Resources

SACC Manual clause M3020T (2016-01-28) Status of Availability of Resources — Offer
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PART 6 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER
6.1 Offer

6.1.1 The Offeror offers to fulfill the requirement in accordance with the Requirement at Annex A.

6.2 Security Requirements

6.2.1 There is no security requirement applicable to the Standing Offer.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date and
title are set out in the Standard Acquisition Clauses and Conditions Manual

(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2005 (2017-06-21) General Conditions - Standing Offers - Goods or Services, apply to and form part of
the Standing Offer.

6.3.2 Standing Offers Reporting

The Offeror must compile and maintain records on its provision of goods and services to Canada under
contracts resulting from the Standing Offer. This data must include all purchases done by Canada,
including those acquired and paid for by Canada acquisition cards.

The Offeror must provide this data in accordance with the reporting requirements detailed below.
Standing Offer Reporting. If some data is not available, the reason must be indicated in the report. If no
goods or services is provided during a given period, the Offeror must provide a "nil" report.

The data must be submitted on a quarterly basis to the Standing Offer Authority.
The quarterly reporting periods are defined as follows:

first quarter: April 1 to June 30

second quarter: July 1 to September 30

third quarter: October 1 to December 31
fourth quarter: January 1 to March 31

The data must be submitted to the Standing Offer Authority no later than 12 calendar days after the
end of the reporting period.

6.4 Term of Standing Offer

6.4.1 Period of the Standing Offer

The period for making call-ups against the Standing Offer is from January 1, 2018 to December 31, 2018
inclusive.
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6.4.2 Extension of Standing Offer

If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend its offer for
an additional 2 periods, from January 1, 2019 to December 31, 2019 and January 1, 2020 to December
31, 2020 under the same conditions and at the rates or prices specified in the Standing Offer, or at the
rates or prices calculated in accordance with the formula specified in the Standing Offer.

The Offeror will be advised of the decision to authorize the use of the Standing Offer for an extended
period by the Standing Offer Authority 15 days before the expiry date of the Standing Offer. A revision to
the Standing Offer will be issued by the Standing Offer Authority.

6.4.3 Delivery Points

Delivery of the requirement will be made to delivery point specified at Annex A of the Standing Offer.
6.5 Authorities

6.5.1 Standing Offer Authority

The Standing Offer Authority is:

Robert Berends

Supply Specialist

Public Works and Government Services Canada
Acquisitions Branch

33 City Centre Drive, Suite 480C

Mississauga, Ontario

L5B 2N5

Telephone: 905-615-2465

E-mail address: Robert.berends@pwgsc.gc.ca

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its administration
and its revision, if applicable. Upon the making of a call-up, as Contracting Authority, he is responsible for
any contractual issues relating to individual call-ups made against the Standing Offer by any Identified
User.

6.5.2 Project Authority

The Project Authority for the Standing Offer is identified in the call-up against the Standing Offer.

The Project Authority is the representative of the department or agency for whom the Work will be carried
out pursuant to a call-up against the Standing Offer and is responsible for all the technical content of the
Work under the resulting Contract.

6.5.3 Offeror's Representative

Name:

Title:

Organization:
Address:
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Telephone: - -

Facsimile: - -

E-mail address:

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Identified Users

The Identified User authorized to make call-ups against the Standing Offer is: Department of National
Defence, 4 Canadian Division Support Base (CDSB) Toronto.

6.8 Call-up Procedures

Call-ups must be made on a ‘right of first refusal basis’. The call-up procedures require that when a
requirement is identified, the identified user will contact the highest-ranked offeror to determine if the
requirement can be satisfied by that offeror. If the highest-ranked offeror is able to meet the requirement,
a call-up is made against its standing offer. If that offeror is unable to meet the requirement, the identified
user will contact the next ranked offeror. The identified user will continue and proceed as above until one
offeror indicates that it can meet the requirement of the call-up. Highest ranked will be determined for
each category of vehicle with the lower price being higher ranked.

6.9 Call-up Instrument

The Work will be authorized or confirmed by the Identified User using the duly completed forms or their
equivalents as identified in paragraphs 1 and 2 below, or by using Canada acquisition cards (Visa or
MasterCard) for low dollar value requirements.

1. Call-ups must be made by Identified Users' authorized representatives under the Standing Offer and
must be for goods or services or combination of goods and services included in the Standing Offer at
the prices and in accordance with the terms and conditions specified in the Standing Offer.

2. The following form could be used which are available through PWGSC Forms Catalogue website:
e PWGSC-TPSGC 942 Call-up Against a Standing Offer

or

3. An equivalent form or electronic call-up document which contains at a minimum the following
information:

standing offer number;

statement that incorporates the terms and conditions of the Standing Offer;

description and unit price for each line item;

total value of the call-up;

point of delivery;

confirmation that funds are available under section 32 of the Financial Administration Act;

confirmation that the user is an Identified User under the Standing Offer with authority to enter

into a contract.

6.10 Limitation of Call-ups
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Individual call-ups against the Standing Offer must not exceed $10,000.00 (Applicable Taxes included).

6.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

a) the call up against the Standing Offer, including any annexes;

b) the articles of the Standing Offer;

c) the general conditions 2005 (2017-06-21) General Conditions - Standing Offers - Goods or
Services

d) the general conditions 2010C (2016-04-04) General Conditions — Services (Medium Complexity);

e) Annex A, Requirement;

f) Annex B, Basis of Payment;

9) Annex C, Insurance Requirements;

h) the Offeror's offer dated
6.12 Certifications and Additional Information
6.12.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror with
its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in providing
additional information are conditions of issuance of the SO and failure to comply will constitute the Offeror
in default. Certifications are subject to verification by Canada during the entire period of the SO and of
any resulting contract that would continue beyond the period of the SO.

6.12.2 Insurance

The Contractor must comply with the insurance requirements in Annex C. The Contractor must maintain
the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors, coverage
must be placed with an Insurer licensed to carry out business in Canada, however, for Foreign-based
Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less than “A-". The
Contractor must, if requested by the Contracting Authority, forward to Canada a certified true copy of all
applicable insurance policies.

6.13  Applicable Laws
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The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed,
and the relations between the parties determined, by the laws in force in Ontario.
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B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-up
against the Standing Offer.

7.1 Requirement
The Contractor must perform the Work described in the call-up against the Standing Offer.

7.2 Standard Clauses and Conditions

7.2.1 General Conditions

2010C (2016-04-04) General Conditions — Services (Medium Complexity), apply to and form part of the
Standing Offer.

7.3 Term of Contract

7.3.1 Period of the Contract

The period of the Contract is in accordance with the call-up against the Standing Offer.

7.3.2 Delivery Date

Delivery must be completed in accordance with the call-up against the Standing Offer.

7.4 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be

reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.5 Payment

7.5.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the
Contractor will be paid a firm price as specified in Annex B, Basis of Payment. Customs duties are
included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been approved, in writing, by the Contracting Authority before their incorporation into
the Work.

7.5.2 Limitation of Price

SACC Manual clause C6000C (2017-08-17) Limitation of Price
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7.5.3 Single Payment
SACC Manual clause H1000C (2008-05-12) Single Payment
7.5.4 Electronic Payment of Invoices — Call-up
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

Visa Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

Large Value Transfer System (LVTS) (Over $25M)

~ooooTp

7.6 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

2. Invoices must be distributed as follows:
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

b. One (1) copy must be forwarded to the Contracting Authority identified under the section
entitled "Authorities” of the Contract.

7.7 Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex C. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors, coverage
must be placed with an Insurer licensed to carry out business in Canada, however, for Foreign-based
Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less than “A-". The
Contractor must, if requested by the Contracting Authority, forward to Canada a certified true copy of all
applicable insurance policies.
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ANNEX A

REQUIREMENT

1.0 Scope

1.1 Objective

The Department of National Defence, Canadian Forces Base (CFB) Kingston, located in Kingston,
Ontario requires the periodic rental of various types of commercial vehicles to meet the daily
transportation requirements for personnel and equipment.

The period of the Standing Offer is for one year with 2 addition one year option periods.

1.2 Background

(CFB) Kingston has numerous daily operational requirements that includes moving personnel, material
and equipment. CFB Kingston Transport section current vehicle fleet is sometimes insufficient to handle
the vehicle requests and requires the ability to periodically rent various types of commercial vehicles on
an “as and when required” basis to satisfy daily requirement of vehicle requirements.

2.0 Requirements

2.1 Requirements

(CFB) Kingston Transport section has a requirement for a one year Regional Individual Standing Offer
(RISO) with an option for up to 2 one year extensions. The various types of Commercial Vehicles are
identified 2.1.3 category list.

2.1.2 Additional Requirements

a. All rental vehicles must be two (2) years or newer and will be subject to inspection by an
authorized representative of LSS Transport section without notice. Costs of inspection will be
covered by LSS Transport section.

b. The Offeror must have a fleet of at least ten (10) rental vehicles at their business location offering
commercial vehicle rental services within the Toronto geographic area.

c. LSS Transport section will be responsible for the supply of gasoline and/or diesel for rental
vehicle while in their possession.

d. The Offeror will provide telephone numbers which can be contacted during weekends or silent
hours, should emergency repairs be required.
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2.3 Delivery Conditions

LSS Transport Section reserves the right to inspect the offered rental vehicles on delivery to determine
that they meet the minimum requirements as listed in 2.1.3 Category List.

a. All rental vehicles must be delivered with a full tank of gas;
b. All rental vehicles must meet the provision of the Canada Motor Vehicle Safety Act and the
regulations there under, which were in effect on the date of manufacture of the vehicle.

2.4 ETR Toll, Video Toll and Associated Administrative Charges

In accordance with Section 261 (1) (2) Part V of the National Defence Act (NDA), no duties or tolls,
otherwise payable by law in respect of the use of any pier, wharf, quay, landing-place, highway, road,
right-of-way, bridge or canal, shall be paid by or demanded from any unit or other element of the
Canadian Forces or any officer or non-commissioned member when on duty or any person under escort
or in respect of the movement of any materiel, except that the Minister may authorize payment of duties
and tolls in respect of that use. Nothing in this section affects the liability for payment of duties or tolls
lawfully demandable in respect of any vehicles or vessels other than those belonging to or in the service
of the Her Majesty. The exemption applies to all ETR toll, video toll, parking meter fees, parking tickets
and associated administrative charge for any rented/leased vehicle by LSS Transport section.

2.5 Licensing

All rental vehicles must be properly licensed by the Public Vehicles Act and the applicable Regulations
and Acts governing the public transportation of rental/leased vehicles.

Drivers will be military or civilian personnel in possession of a valid military DND 404 (National Defence
Driver Licence) and civilian driver licence in accordance with Interim A-LM-158-005/AG-001, Chap 5,
Section 5.1, para 5.1.07 (b) and Transportation Directive TD 513.

2.6 Inspection of Acceptance and Return

At time of the rental vehicle pickup, delivery and return, the rental vehicle will be inspected for damage by
the Offeror and LSS Transport section representative simultaneously. Vehicle inspection sheets (one
provided by the Offeror and one provided by the LSS Transport section representative) will be filled out
and signed by both parties. Damage incurred to the rental vehicle between these two (2) inspections will
be the responsibility of the Crown.

It is the responsibility of the Crown to ensure that the rental vehicle’s gas/diesel tank is full upon return. If
the returned vehicle is not full of gasoline/diesel, the Offeror is authorized to include on the invoice the
cost of gasoline/diesel incurred, but will attach the original copy of receipt for such purchase with the
rental invoice. Failure to provide the gas station receipt will result in a no payment of the gasoline/diesel.
If the Offeror has its own gasoline/diesel pumps, the quantity of the refill must be indicated on the invoice
and price of fuel will be of a comparable rate within the Toronto geographical area.

2.7 Maintenance

Full maintenance related to normal wear and tear will be the responsibility of the Offeror. The Offeror will
be responsible for any scheduled servicing to be done to a rental vehicle as per the operator's manual. If
required, the Offeror will provide another rental vehicle of the same type and size to replace the rental
vehicle requiring maintenance. This swap is to occur at the LSS Transport section location. The Offeror
will be responsible for picking-up and returning the rental vehicle to LSS Transport section.
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2.8 Damages and Repairs

In the event that a rental vehicle is returned with damages, no repairs are to be done until such time as
the damages have been verified by the Canadian Forces Support Unit Operations (CFSUO) and LSS
Maintenance personnel, and that repair work has been approved. If repairs are done without the
approval of the CFSUO and LSS Maintenance personnel, reimbursement of such repairs may be denied.

Tire repair and replacement due to flats and blowouts and replacement or repair of any damaged glass or
plastic windows and any glass or plastic lenses due to normal wear and tear and road hazard will be
undertaken by the Offeror and at no cost to the Crown. The Offeror is responsible for any glass damage
regardless of cause, except for willful damage and minor paint/body damage that is not the result of a
reportable accident as defined by Part X1V, Section 199 of the Ontario Highway Traffic Act most current
version.

As a further clarification, the Crown’s sole responsibility will lie in being held responsible for damages as a
result of an accident. The Crown considers nails or any other sharp objects that may be run over in roads
or driveways, and flying stones from other vehicle that may damage glass or lenses to be strictly road
hazard and part of the normal wear and tear of operating a vehicle.

2.9 Vehicle Mechanical Breakdown

In the event that a rental vehicle mechanically breaks down, it must be replaced promptly with a similar
rental vehicle upon notification of the breakdown. If it cannot be replaced promptly with a similar rental
vehicle, the Offeror will upgrade, at the same rate as the reserved rental vehicle, to the next available
category; or provide a similar rental vehicle from another rental agency at the same rate as that of the
reserved vehicle. The replacement rental vehicle will be delivered to the location of the breakdown rental
vehicle. All costs incurred due to a rental vehicle breakdown will be paid by the Offeror/Rental Company.
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ANNEX B

BASIS OF PAYMENT

See attached.
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ANNEX C

INSURANCE REQUIREMENTS

Commercial General Liability Insurance

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a.

Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of
Canada should read as follows: Canada, as represented by Public Works and
Government Services Canada.

Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.
Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.
Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy
must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each.

Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions.
Employees and, if applicable, Volunteers must be included as Additional Insured.
Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority
thirty (30) days written notice of policy cancellation.

If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract.

Vehicles - Long Term Lease

1. The Contractor must not insure the risks to Canada arising from the use or operation of vehicles
leased by Canada on a long-term basis (over 30 days) except where Provincial law makes it
mandatory for the Contractor to insure any leased vehicles. Where Provincial law makes it
mandatory to insure a leased vehicle, the Contractor must obtain insurance coverage in respect
of the vehicle supplied under the lease, and a copy or evidence of such insurance is to be
provided to Canada.
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2. Canada may decide not to purchase Collision, All Perils or Comprehensive insurance. The option
that must be chosen by Canada when renting a vehicle must depend on the applicable Treasury
Board Risk Management Policy.

3. Inthe event of an accident that is self-insured by Canada (as Lessee), Canada must obtain a
written estimate for the repairs and, in consultation with the Contractor (as Lessor), must decide
where the repairs are to be performed. If the Contractor decides to have the damage repaired at
another place and the cost of said repairs is higher then the estimate obtained by Canada,
Canada must only pay the lesser amount. Further, if the Contractor decides that the vehicle is to
be repaired at a place other then the place Canada chooses, the Contractor must be responsible
to pay transport costs of the vehicle to the alternate location.

4. When a rental vehicle is in a disabling accident, all rental charges must cease on said vehicle.

Short Term Lease
For vehicles rented by federal government employees, while travelling on official government business,

for a period of less than 31 days, the Contractor must insert as lessee, Canada, as presented by the
Department of National Defence.

Page 24 of -de 24



sfep [euonippe Jo sBgqunu X (0gmke. Ayiuow) + 8kl Ajyiuow X Syuow Jo Jasgqunn

JIUO Al (T)oU0 Ueqia ol Jo [ejioy

(@11 Appam) 1o (1 Ajep X sAep feuoilippe Jo Jogquinu) BuIMO||0) 8Y) JO JeSSA| + a1l APIBaM X SHEIM JO JagquunN

LIUOo A (T) SUO Urey1sss| JO [elusy

9|dwexsa 104

‘Buire.oid Aq spolsed el |dwooul Joj paldde aqg ||IMm Saey

'SMO||0) Se ‘pareloid aq ||Imspolled al|dwooul 10)S0IId 2

'SpUN4 Uelpeue) Ul okl Wil alke okl ||V

"90I0AUI YJea UO W]l aletedas B Se UMOUS a( ||IM pue SoxXe) a|ged1jdde apnjoul 10u op okl ||V

‘9bes |1l P} i1 un apnjoul sael ||V

'S99} BuIsUBD 1| B [0 IUBA pue 8b.leydns Bu Lo 1IPUOD Jke BY) 8pNn|oul skl ||

(018 ‘Sa.11 ,BWILLINS ‘SBIN) JOJUIM ‘JeaM) SS9 Juslisbeuew a11) pue S8 UO IS IUIWpPe apn|joul 01 81e skl ||V

'papasU JeBUO| Ou SIBPILA U} Teuj) PS1410U UBaq Sey J0JB 40 U USLM SPUS
UOIRINDD "UOIRI0| PaTeuBISap Bl 12 PRJBAIRP SI80IUBA 81 YDIUM U0 SLU 1 pue 31ep aY) Lo suifiag JunoLLe [ejusl ay) Jo uoirnoed

uoire|noeoadlild T

INIINAVL 40 SISVd

g XaINNV



$ $ $ yjuow 00T Wiy pajwijun €9V

$ $ $ Yoam SL wy pasywiun 29V

$ $ $ Kep 0T wy paywijun 9V

(05T pi04 ‘00ST Wey a6poq ‘OpeIdAIIS ) YolH passaday pue saddol xog ‘Buiuonipuod iy yum peojAed [euiwoN sq7 009T ged Jeinfiay - 3oniL dnxaid

$ $ $ UIuoN S.T W paywiun €9V

$ $ $ REE S8 w paywiun SV

$ $ $ Kep ST Wy paywiun T8V

ININIHINO3H WALl

1934 2I1qnD 0LT dWn|OA 0b e wnwiuiw ‘paAoWwal Syeas Yum a|d1yan Jabie| jou ‘1abuassed 8/, UeA Ul

$ $ $ UIuon S Wiy paywijun ev'v

$ $ $ REEL 0T w3y paywiun [Aa

$ $ $ Kep S wy papwiun vV

AINIWNIHINOIY WALl

(uequngns ‘Ja10|dx3 ‘aoye] ‘UoyNA ) UONIBS SIY} Ul PapN|oul SBJJIYaA Jo ajdwexa - 1ooq 1 abreq (S.,ANS) SadIyaA Aljnn 1ods

$ $ $ UIuon ov W paywiiun gev

$ $ $ oM 18 wy paywiun eV

$ $ $ fep 0T wy paywiun TeEv

AINTIWNIHINOIY WALl

(AYD epuoH ‘xouinb3 18j01n8yD ‘@dedas3 pio4 ) uondas Siyl ul papnjoul Sa|dIYaA Jo ajdwexa - (100 ¢ 10 Z ) azIS pPIN - (S,ANS) S8I2IYyaA Alnn uods

$ $ $ yiuow S wy paywijun oA

$ $ $ pEEL S w3 psywiun eV

$ $ $ Kep S Wy papwiun A

ININIHINOTY NZLI

(ewn|y uessIN ‘uoisn4 pio4 ‘BI0UO0S fepunkH ) UOIISS SIY) Ul SBIOIY3A Jo ajdwexa - Ww 0/8°Z 01 WwW TS/ Z Mojaq aseq |93y ‘100 7 1eD yeis azis |In4

$ $ $ yuow 0¢ w3 paywiun TV

$ $ $ Hoam jor4 wy paywiun TV

$ $ $ Aep S W panwiun TV

90lid Wild € Jes\  8dlid Wlid g JesA  3dlid W4 T JesA |anssj Jo 1un 39VSN 1S3 INIWIHINO3H NTLI
Z uopdo T uondo

('emar MA ‘00z JaishiyD ‘1eBusny abpoq ) uondas siyl Ul Sa|9IYaA Jo sajdwexa - W 0G/'Z 01 W 20/ Z Wolj aseg |98y ‘1ooq ¢ Jed Jeis azis pIn

0202 1aquwiadaq T€ 01 020z Arenuer 10 € JeaA ¢ uondo
6TOZ JaquwiadaQ T€ 01 6TOZ Afenuer 10 JedA T uondo

8T0Z Jaqwiadaq T¢€ 01 8T0Z Arenuer TO T lesA

pouad Aep (0g) AUyl 9AINd3SUOD B S| arey Alyuo

pouad Aep (2) usAas 8AIINIBSUOI B S| arey Apjea

uoisbury g4o pouad Inoy (72) Jnoj-Alusami aAIIND3SUOD € S| arey Ajreg
suoniuyeqg

JuswAed jo siseq
«8. Xauuy



&

© H

© A

@ H

‘Aep auo Jo wnwixew e o} dn inoy Jad ¢ ‘sinoy ¥z 19n0
"19SN paynuap| syl Aq paurelal SaIYdA jle U0 IDYVHD JNILYINO

$ $ yuow ST wy panwiun £0TY
$ $ Jom 0T wy paywiun ZoTY
$ $ Aep S Wi paywiun T0TY
SQ|00Z‘S 40 peojAed [euiwou e yum 081- uea obred

$ $ yuow S Wy panwiun €6V
$ $ pEEI 0T wyl paywiun Z6'Y
$ $ Aep 0T wy panwiun 16V
S|aym [enp ‘eale obied Olul ged wouj 1oop \CEm_ |@sal@ 9T »onil agnd

$ $ Yruow S w panwiun £8v
$ $ Joam S wy paywiun 8V
$ $ Aep S wy| panwiun T8V
(00Gz wey abpoq ‘0524 P10 ‘OpeISAIIS) YOHH Passaday pue 1addo | xog ‘Buiuompuod iy yim peojked [eullioN Sq71 009T qed MaiD - 3oniL dnxoid

$ $ Yruow 00T wf panwiun LY
$ $ oam S wf panwiun LY
$ $ Kep 0T Wy paywiun LV

(005Z Wey abpod ‘05z piod ‘opelanlis) Jaddo xog ‘BuilonipuoD Iy Uim peojked [eUILUON ST 009T D M1 - ¥aniL dnyaid



