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PART 1 - GENERAL INFORMATION

1.1 Introduction

The Request for Standing Offers (RFSO) is divided into seven parts plus attachments and annexes, as 
follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Offeror Instructions: provides the instructions applicable to the clauses and conditions of 
the RFSO;

Part 3 Offer Preparation Instructions: provides offerors with instructions on how to prepare their 
offer to address the evaluation criteria specified;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be 
conducted, the evaluation criteria which must be addressed in the offer, and the basis of 
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional 
information to be provided;

Part 6 Security, Financial and Insurance Requirements: includes specific requirements that 
must be addressed by offerors; and

Part 7 7A, Standing Offer, and 7B, Resulting Contract Clauses:

7A, includes the Standing Offer containing the offer from the Offeror and the applicable 
clauses and conditions; 

7B, includes the clauses and conditions which will apply to any contract resulting from a 
call-up made pursuant to the Standing Offer.

The Annexes include the Statement of Work, the Basis of Payment, the mandatory criteria, Insurance 
Requirements, Security requirements check list, the Electronic Payment Instruments and any other 
annexes.

1.2 Summary

Public Works and Government services Canada (PWGSC) invite contractors in installation, maintenance 
and repairs of garage doors to submit proposals for Regional Individual Standing Offers for three federal 
buildings located at 715 Peel (Montreal), 1001 St-Laurent (Longueuil) and 3600 Casavant (St-Hyacinthe). 
PWGSC intend to allow not more than three (3) standing offers constituting the following three zones:

Zone 1 (Montréal – 715 Peel)
Zone 2 (Longueuil – 1001 St-Laurent)
Zone 3 (St-Hyacinthe – 3600 Casavant)

The period of standing offers is two (2) years from the date of issuance, assorted with three (3) optional 
extension periods of one (1) year each.

The requirement is subject to the provisions of the World Trade Organization Agreement on Government 
Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), the Canada-European 
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Union Comprehensive Economic and Trade Agreement (CETA), and the Canadian Free Trade 
Agreement (CFTA).

1.3 Security Requirements

There are security requirements associated with the requirement of the Standing Offer. For additional 
information, see Part 6 - Security, Financial and Insurance Requirements, and Part 7 - Standing Offer and 
Resulting Contract Clauses. For more information on personnel and organization security screening or 
security clauses, offerors should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.4 Debriefings

Offerors may request a debriefing on the results of the request for standing offers process. Offerors 
should make the request to the Standing Offer Authority within 15 working days of receipt of the results of 
the request for standing offers process. The debriefing may be in writing, by telephone or in person.

PART 2 - OFFEROR INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the Request for Standing Offers (RFSO) by number, 
date and title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO 
and accept the clauses and conditions of the Standing Offer and resulting contract(s).

The 2006 (2017-04-27) Standard Instructions - Request for Standing Offers - Goods or Services -
Competitive Requirements, are incorporated by reference into and form part of the RFSO.

2.2 Submission of Offers

Offers must be submitted only to Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit by the date, time and place indicated in the RFSO.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide 
the information required below before the issuance of a standing offer. If the answer to the questions 
and, as applicable the information required have not been received by the time the evaluation of offers 
is completed, Canada will inform the Offeror of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame will 
render the offer non-responsive.
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Definitions

For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial 
Administration Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former 
member of the Royal Canadian Mounted Police. A former public servant may be:

a. an individual;

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has 
been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum payment 
period does not include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant 
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, 
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the 
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Offeror a FPS in receipt of a pension? YES ( ) NO ( )

If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as 
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Offerors agree that the successful Offeror's status, with respect to being 
a former public servant in receipt of a pension, will be reported on departmental websites as part of 
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts. 

Work Force Adjustment Directive

Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? YES ( ) NO ( )

If so, the Offeror must provide the following information:

a. name of former public servant;
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b. conditions of the lump sum payment incentive;

c. date of termination of employment;

d. amount of lump sum payment;

e. rate of pay on which lump sum payment is based;

f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be 
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

2.4 Enquiries - Request for Standing Offers

All enquiries must be submitted in writing to the Standing Offer Authority no later than five (5) calendar 
days before the Request for Standing Offers (RFSO) closing date. Enquiries received after that time may 
not be answered.

Offerors should reference as accurately as possible the numbered item of the RFSO to which the enquiry 
relates. Care should be taken by offerors to explain each question in sufficient detail in order to enable 
Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be 
clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as such 
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the 
question(s) or may request that offerors do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all offerors. Enquiries not submitted in a form that can be 
distributed to all offerors may not be answered by Canada.

2.5 Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed, 
and the relations between the parties determined, by the laws in force in Quebec.

Offerors may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their offer, by deleting the name of the Canadian province or 
territory specified and inserting the name of the Canadian province or territory of their choice. If no 
change is made, it acknowledges that the applicable laws specified are acceptable to the offerors.

PART 3 - OFFER PREPARATION INSTRUCTIONS

3.1 Offer Preparation Instructions

Canada requests that offerors provide their offer in separately bound sections as follows:

Section I:  Technical Offer (1 hard copy)

Section II:  Financial Offer (1 hard copy)

Section III:  Certifications (1 hard copy)
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If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, the 
wording of the hard copy will have priority over the wording of the soft copy."

Prices must appear in the financial offer only. No prices must be indicated in any other section of the 
offer.

Canada requests that offerors follow the format instructions described below in the preparation of hard 
copy of their offer:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the RFSO.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its 
objectives, Offerors should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and 

2) use an environmentally-preferable format including black and white printing instead of colour 
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders.

Section I: Technical Offer
In their technical offer, offerors should explain and demonstrate how they propose to meet the 
requirements and how they will carry out the Work.

Section II: Financial Offer

Offerors must submit their financial offer in accordance with the Annex B, Basis of Payment.

Section III:  Certifications Offerors must submit the certifications and additional information required 
under Part 5.

3.1.1 Electronic Payment of Invoices - Offer

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “F”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “F” Electronic Payment Instruments is not completed, it will be considered as if Electronic 
Payment Instruments are not being accepted for payment of invoices. 

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.2 Exchange Rate Fluctuation

C3011T (2013-11-06), Exchange Rate Fluctuation
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures

(a) Offers will be assessed in accordance with the entire requirement of the Request for Standing 
Offers including the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the offers.

4.1.1 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

For reference purposes, the Contractor must provide the names of two (2) buildings where they have 
installed or carried out preventive maintenance on commercial garage doors in the past three (3) years. 
Offerors must meet the mandatory criteria in accordance with the Annex C.

4.1.2 Financial Evaluation

SACC Manual Clause M0220T (2016-01-28), Evaluation of Price 

4.2 Basis of Selection

SACC Manual Clause M0031T (2007-05-25), Basis of Selection - Mandatory Technical Criteria 
Only

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION

Offerors must provide the required certifications and additional information to be issued a standing offer.

The certifications provided by offerors to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare an offer non-responsive, will have the right to set-aside a 
standing offer, or will declare a contractor in default if any certification made by the Offeror is found to be 
untrue whether made knowingly or unknowingly during the offer evaluation period, during the Standing 
Offer period, or during the contract period.

The Standing Offer Authority will have the right to ask for additional information to verify the Offeror’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Standing Offer Authority will render the offer non-responsive, result in the setting aside of the Standing 
Offer or constitute a default under the Contract.

5.1 Certifications Required with the Offer

Offerors must submit the following duly completed certifications as part of their offer.



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur

EF944-183141/A MTC460
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME

R.004236.001 MTC-7-40410

Page 9 of - de 17

5.1.1 Integrity Provisions - Declaration of Convicted Offences 

In accordance with the Integrity Provisions of the Standard Instructions, all offerors must provide with their
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process.

5.2 Certifications Precedent to the Issuance of a Standing Offer and Additional Information

The certifications and additional information listed below should be submitted with the offer, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Standing Offer Authority will inform the Offeror of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the offer non-responsive.

5.2.1 Integrity Provisions – Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Offeror must provide the required documentation, as applicable, to be 
given further consideration in the procurement process.

PART 6 - SECURITY, FINANCIAL AND INSURANCE REQUIREMENTS

6.1 Security Requirements

1. At the Request for Standing Offers closing date, the following conditions must be met:

(a) the Offeror must hold a valid organization security clearance as indicated in Part 7A -
Standing Offer;

(b) the Offeror's proposed individuals requiring access to classified or protected information, 
assets or sensitive work sites must meet the security requirements as indicate in Part 7A 
- Standing Offer;

(c) the Offeror must provide the name of all individuals who will require access to classified 
or protected information, assets or sensitive work sites;

2. For additional information on security requirements, offerors should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

6.2 Insurance Requirements

The Offeror must provide a letter from an insurance broker or an insurance company licensed to 
operate in Canada stating that the Offeror, if issued a standing offer as a result of the request for 
standing offer, can be insured in accordance with the Insurance Requirements specified in Annex D.

If the information is not provided in the offer, the Standing Offer Authority will so inform the Offeror and 
provide the Offeror with a time frame within which to meet the requirement. Failure to comply with the 
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request of the Standing Offer Authority and meet the requirement within that time period will render the 
offer non-responsive.

PART 7 - STANDING OFFER AND RESULTING CONTRACT CLAUSES

A. STANDING OFFER

7.1 Offer

7.1.1 The Offeror offers to fulfill the requirement in accordance with the Statement of Work at Annex 
“A”.

7.2 Security Requirements

7.2.1 The following security requirements (SRCL and related clauses provided by the Contract Security 
Program) apply and form part of the Standing Offer.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 
hold a valid Designated Organization Screening (DOS), issued by the Canadian Industrial 
Security Directorate (CISD), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a 
valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. Until the security screening 
of the Contractor personnel required by this Contract has been completed satisfactorily by CISD, 
PWGSC, the Contractor personnel MAY NOT ENTER sites without an escort.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at Annex E;
b. Industrial Security Manual (Latest Edition).

7.3 Standard Clauses and Conditions

All clauses and conditions identified in the Standing Offer and resulting contract(s) by number, date and 
title are set out in the Standard Acquisition Clauses and Conditions Manual
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual)
issued by Public Works and Government Services Canada.

7.3.1 General Conditions

2005 (2017-06-21) General Conditions - Standing Offers - Goods or Services, apply to and form part of 
the Standing Offer.
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7.4 Term of Standing Offer

7.4.1 Period of the Standing Offer (filled at the award)

The period for making call-ups against the Standing Offer is from __________ to __________.

7.4.2 Extension of Standing Offer

If the Standing Offer is authorized for use beyond the initial period, the Offeror offers to extend its offer 
for an additional three (3) period of one (1) year each under the same conditions and at the rates or 
prices specified in the Standing Offer, or at the rates or prices calculated in accordance with the formula 
specified in the Standing Offer.

The Offeror will be advised of the decision to authorize the use of the Standing Offer for an extended 
period by the Standing Offer Authority thirty (30) days before the expiry date of the Standing Offer. A 
revision to the Standing Offer will be issued by the Standing Offer Authority.

7.4.3 Delivery Points

Delivery of the requirement will be made to delivery points specified at Annex “A” of the Standing Offer.

7.5 Authorities

7.5.1 Standing Offer Authority

The Standing Offer Authority is:

Name: Angelina Spina
Title: Procurement officer
Public Works and Government Services Canada
Acquisitions Branch
Address: 800 de la Gauchetiere West
South-West Portal, suite 7300
Montreal, Quebec, H5A 1L6
Telephone: 514-703-4764
Facsimile: 514-496-3822
E-mail address: angelina.spina@tpsgc-pwgsc.gc.ca

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its administration 
and its revision, if applicable. Upon the making of a call-up, as Contracting Authority, he is responsible for 
any contractual issues relating to individual call-ups made against the Standing Offer by any Identified 
User.

7.5.2 Project Authority (filled at the award)

The Project Authority for the Standing Offer is:

Name: ________________
Title: ________________
Organization: ________________
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Address: ________________

Telephone: ____- _____-________
Facsimile: _____- ______-_______
E-mail address: _______________

The Project Authority is the representative of the department or agency for whom the Work will be carried 
out pursuant to a call-up under the Standing Offer and is responsible for all the technical content of the 
Work under the resulting Contract.

7.5.3 Offeror's Representative (filled at the award)

Name: ________________
Title: ________________
Organization: ________________
Address: ________________

Telephone: ____- _____-________
Facsimile: _____- ______-_______
E-mail address: _______________

7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.7 Identified Users

The Identified User authorized to make call-ups against the Standing Offer is: Public Works and 
Government services Canada (PWGSC).

7.8 Call-up Instrument

The Work will be authorized or confirmed by the Identified User(s) using the duly completed forms or their 
equivalents as identified in paragraphs 1 and 2 below, or by using Canada acquisition cards (Visa or 
MasterCard) for low dollar value requirements.

1. Call-ups must be made by Identified Users' authorized representatives under the Standing Offer and 
must be for goods or services or combination of goods and services included in the Standing Offer at 
the prices and in accordance with the terms and conditions specified in the Standing Offer. 

2. Any of the following forms could be used which are available through PWGSC Forms Catalogue
website:

PWGSC-TPSGC 942 Call-up Against a Standing Offer
PWGSC-TPGSC 942-2 Call-up Against a Standing Offer - Multiple Delivery
PWGSC-TPSGC 944 Call-up Against Multiple Standing Offers (English version)
PWGSC-TPSGC 945 Commande subséquente à plusieurs offres à commandes (French 
version)

or
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3. An equivalent form or electronic call-up document which contains at a minimum the following 
information:

standing offer number;
statement that incorporates the terms and conditions of the Standing Offer;
description and unit price for each line item;
total value of the call-up;
point of delivery;
confirmation that funds are available under section 32 of the Financial Administration Act;
confirmation that the user is an Identified User under the Standing Offer with authority to enter 
into a contract.

7.10 Limitation of Call-ups

Individual call-ups against the Standing Offer must not exceed $ 15,000.00 (Applicable Taxes included).

7.11 Financial Limitation (filled at the award)

The total cost to Canada resulting from call ups against the Standing Offer must not exceed the sum of 
$_____ (Applicable Taxes excluded) unless otherwise authorized in writing by the Standing Offer 
Authority. The Offeror must not perform any work or services or supply any articles in response to call 
ups which would cause the total cost to Canada to exceed the said sum, unless an increase is so 
authorized.

The Offeror must notify the Standing Offer Authority as to the adequacy of this sum when 75 percent of 
this amount has been committed, or one (1) month before the expiry date of the Standing Offer, 
whichever comes first. However, if at any time, the Offeror considers that the said sum may be 
exceeded, the Offeror must promptly notify the Standing Offer Authority.

7.12 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.

a) the call up against the Standing Offer, including any annexes;
b) the articles of the Standing Offer;
c) the general conditions 2005 (2017-06-21), General Conditions - Standing Offers - Goods or 

Services
d) the general conditions 2010C, General conditions: Services (medium complexity)
e) Annex A, Statement of Work;
f) Annex B, Basis of Payment;
g) Annex C, Mandatory criteria
h) Annex D, Insurance Requirements
i) Annex E, Security Requirements Check List;
j) Annex F, the Electronic Payment Instruments
k) the Offeror's offer dated (filled at the award)
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7.13 Certifications and Additional Information

7.13.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Offeror with 
its offer or precedent to issuance of the Standing Offer (SO), and the ongoing cooperation in providing 
additional information are conditions of issuance of the SO and failure to comply will constitute the Offeror 
in default. Certifications are subject to verification by Canada during the entire period of the SO and of 
any resulting contract that would continue beyond the period of the SO. 

7.14 Applicable Laws (filled at the award)

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed, 
and the relations between the parties determined, by the laws in force in __________ 

B. RESULTING CONTRACT CLAUSES 

The following clauses and conditions apply to and form part of any contract resulting from a call-up
against the Standing Offer.

7.1 Statement of Work 

The Contractor must perform the Work described in the call-up against the Standing Offer.

7.2 Standard Clauses and Conditions

7.2.1 General Conditions

2010C (2016-04-04), General Conditions - Services (Medium Complexity) apply to and form part of the 
Contract.

7.3 Term of Contract

7.3.1 Period of the Contract

The work must be completed in accordance with the call-up against the Standing Offer..

7.4 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.5 Payment

7.5.1 Basis of Payment : Fixed time rate – Limitation of expenditure
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The Contractor will be paid for the Work performed, in accordance with the Basis of payment at annex B, 
to a limitation of expenditure of $________ (insert the amount at contract award). Customs duties are 
included and Applicable Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work.

7.5.2 Limitation of Expenditure

1. Canada's total liability to the Contractor under the Contract must not exceed $ _________. (insert 
the amount at contract award) Customs duties are included and Applicable Taxes are extra.

2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum: 

a) when it is 75% committed, or

b) four months before the contract expiry date, or

c) as soon as the Contractor considers that the contract funds provided are inadequate for 
the completion of the Work, 

whichever comes first. 

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability.

7.5.3 Multiple Payments

SACC Manual clause H1001C (2008-05-12), Multiple Payments

7.5.4 SACC Manual Clauses

SACC Manual clause A9117C (2007-11-30), T1204 - Direct Request by Customer Department

7.5.5 Electronic Payment of Invoices – Call-up (filled at the award)

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

a. Visa Acquisition Card;
b. MasterCard Acquisition Card; 
c. Direct Deposit (Domestic and International);
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
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f. Large Value Transfer System (LVTS) (Over $25M) 

7.6 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 

Each invoice must be supported by:

a. a copy of time sheets to support the time claimed;

2. Invoices must be distributed as follows: 

The original must be forwarded to the following addresses t for certification and payment: 

Zone 1 – Building 715 Peel :
PWGSC – att. Josée L’heureux
715 Peel, Montreal, QC, H3C 4L7

Zone 2 – Building 1001 St-Laurent :
PWGSC – att. Céline Périard
800 de la Gauchetière West
Suite 7300 Montreal Qc H5A 1L6

Zone 3 – Building 3600 Casavant :
PWGSC – att. Céline Périard
800 de la Gauchetière West
Suite 7300 Montreal Qc H5A 1L6

7.7 Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex D. The Contractor 
must maintain the required insurance coverage for the duration of the Contract. Compliance with the 
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award 
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, 
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less 
than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies.
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1. GENERAL

The contract documents (conditions, standing offer, general safety) must be read in conjunction 
with these specifications and the general clauses.

2. SCOPE OF WORK

2.1 General

2.1.1 The Contractor shall provide labour at the rates indicated in the price table in 
Schedule “A” and shall provide all the tools needed to perform the tasks described 
in 2.2 below related to the building.

2.1.2 Materials may be provided by the building technical officer, or the Contractor may be 
requested to provide materials. The Contractor will be reimbursed for materials in 
accordance with the terms of Section 6 of these specifications.

2.1.3 The Contractor must respond to routine service requests within three hours of 
receiving the notice sent by the building technical officer. In an emergency, the 
response time must not exceed one hour.

2.1.4 Services must not be provided unless a service request has been made.

2.2 Work likely to be requested

2.2.1 Installation and Repair Service:

The Contractor may be mandated to provide install, replace, lubricate, adjust 
and/or repair garage doors, accessories and buildings. The list below includes, but 
is not limited to, the following major components:

o Curved rails
o Guide rail supports
o Balancing springs
o Galvanized steel top roller guides
o Roller supports, hinges and cables
o Rollers
o Weatherstripping
o Chain pulley
o Limit switches
o Controls, motors, remote controls and relays
o Any other components

2.2.2 Preventive Maintenance Services:

The Contractor may be mandated to carry out various maintenance work in order 
to preserve the integrity and operation of garage doors at an acceptable and safe 
level. This maintenance may include, but is not limited to, the following 
maintenance tasks:

o Check the operation of the doorstop at different stages: at intermediate 
stages, ensure that all mechanical and electrical safety components 
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function properly (i.e. photoelectric cell, brake, stop switches, push buttons, 
ramps, etc.);

o Ensure that the motor does not overheat, that it does not vibrate 
excessively and that it does not make any abnormal noises;

o Ensure that the contact detectors are clean and replace them as required;
o Ensure the solidity of the wiring and connections, clean as required;
o Clean motor, gear box and chain, clean as required;
o Check whether the signal and lights are operational, replace as required;
o Check manual operation of the break release and the manual motor 

disengagement, and whether the chain and sprockets work properly;
o Check condition of door;
o Check whether the locking devices and limit stops are working properly;
o Check condition of bars, grease as required;
o Check for wear, winding, broken wires in the lifting cables;
o Check lifting cables’ anchor points for solidity, repair or replace as required;
o Check rollers, roller brackets, hinges and lattices for solidity, repair or 

replace as required;
o Clean and grease all roller cushions as required;
o Check guide assembly, fasteners and hangers, for solidity;
o Check torsion springs for appropriate seal, adjustment and tightness;
o Check condition of belt, adjust or repair if required, if necessary;
o Check condition of feed chain, adjust, repair and grease as required, if 

necessary;
o Check all pulleys for alignment;
o Check whether the counterweights and pins are worn or damaged.
o Check seals and weatherstripping;
o Check the door’s cushions.

2.2.3 Tools

The Contractor shall provide all tools and equipment required to perform the work 
in accordance with the manufacturers’ instructions and/or any applicable standards 
and in a professional manner.
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3. LABOUR

3.1 Only qualified staff with the appropriate certification will be allowed to perform the electrical 
work.

3.2 The Contractor will supervise its employees to ensure that their conduct is appropriate and 
that their movement within the buildings is limited to the specific requirements of the work 
to be performed. 

3.3 The Building Technical Authority reserves the right to refuse access and insist on the 
replacement of any person he or she deems to display unacceptable behaviour.

3.4 The Building Technical Authority will make available to the Contractor a person to provide 
guidance as needed during the work period.

3.5 The Contractor will assume full liability for any omissions, breakage, incompetence or 
involvement of its staff.

4. HOURLY RATES

4.1 Hourly rates for hours worked on site must include:

a. Labour including supervision, allowances, certification fees and liability insurance;
b. Travel time to the site;
c. All transportation expenses (e.g. gasoline, mileage, parking, vehicles, etc.)
d. Tools;
e. Ladders, scafflding, lifting equipment (when required)
f. Overhead and profit;
g. Any other incidental expenses other than supply of materials and replacement parts 

relating to the delivery of labour;
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5. MATERIAL

5.1 Material shall be reimbursed at net cost, as supported by invoices, plus the mark-up as 
established in the pricing table in this offer. “Net cost” means amounts reasonably and 
properly paid by the Offeror in respect of materials required for and used in the Work, and 
includes packing, handling and delivery charges, less any discounts received by the 
Offeror. The Offeror’s mark-up on material covers overheads, profit, and all other 
expenses.

5.2 The material provided must be genuine, new and free of any defects. Replacement parts 
shall come from the equipment manufacturers. Where it is impossible to obtain authentic 
replacement parts or materials, the Contractor shall use parts or materials equal in quality 
to or better than the original parts or equipment; substitutes shall be approved by the 
Department or its representative.

6. HOURS OF WORK, SECURITY

“Completed work shall be billed according to the Price Table as in Appendix “A” as follows:

7:00 a.m. to 4:00 p.m., Monday to Friday: day rate;
4:00 p.m. to 1:00 a.m., Monday to Friday: evening rate;
1:00 a.m. to 7:00 a.m., Monday to Friday, weekends and statutory holidays.

Work will be done primarily during the day. A pass will be required at all times in order to gain 
access to the site.

7. WORKING CONDITIONS

The working conditions are those prescribed by the Department of Labour of Canada.

8. BUILDING MANAGER

The building manager and Building Technical Authority are the only persons authorized to sign
invoices and purchase forms for materials.

9. SITE SECURITY

9.1 The Contractor and representatives of the Contractor’s firm must comply with the building 
security rules.

9.2 The Contractor will provide directives, notices and signs to inform the Building Technical 
Authority and the building occupants of the work being done.

9.3 Materials shall be delivered to the place designated by the technical officer. The
Contractor’s representatives must clear that place upon receipt of materials unless 
otherwise authorized by the Building Technical Authority.
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9.4 The Contractor or its representatives must sign in and out at the place designated by the 
Building Technical Authority or his or her authorized representative. They must indicate 
the time in and time out and state the reasons for the visit.

10. PERSONAL PROTECTION AND PROTECTION OF PROPERTY

10.1 All necessary safety measures and precautions must be taken to protect persons and 
property from accidents or damage while maintenance or repair work is performed.

10.2 The Contractor will be held expressly and fully liable for any accidents or damage to 
persons or property as a result of its activities on the premises. 

10.3 Special care must be taken to prevent claddings and finished surfaces from being soiled, 
scratched, damaged or bumped by equipment, ladders, scaffolding or other items that may 
be used while performing the work.

11. FIRE PROTECTION

The fire protection standards are those prescribed by the Fire Commissioner of Canada.

12. COOPERATION

12.1 The Contractor shall cooperate with other Contractors and/or employees of the 
Department.

12.2 The Contractor shall take all necessary measures with the Building Technical Authority
before starting the work.

12.3 The Contractor shall telephone the Building Technical Authority upon arriving at the site, 
when leaving the site for any reason and when leaving the site once the work is complete.

13. WORKSHEET

13.1 After each repair or service call, provide two (2) copies of a worksheet accompanied by 
documentation for the replacement parts. The worksheet shall identify the work performed, 
the parts replaced and/or repaired, and the number of hours worked by each individual 
assigned to the job. The Contractor shall submit separate worksheets for maintenance 
jobs and repair jobs. Worksheets for emergency calls shall identify not only the information 
indicated above, but also the date and exact time of the call, the name of the person 
making the call, the Contractor’s arrival time at the premises and the Contractor’s
departure time.

13.2 The Building Technical Authority will keep a copy signed by the Contractor. The second 
copy will remain the property of the Contractor.

13.3 When the Building Technical Authority is not on site, the Contractor must subsequently 
send the Officer a copy of the worksheet signed by the authorized representative on duty.

13.4 PWGSC must have received the worksheet(s) before paying the invoice.
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14. CLEAN-UP

The Contractor shall remove from the site and dispose of away from the building any debris
generated by the work performed under this contract and shall clean up the work area at the end
of every shift.

END OF SECTION
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1. GENERAL SAFETY

.1 GENERAL CLAUSES

.1 By accepting the resulting contract, the Contractor agrees to assume all of the 
responsibilities normally assigned to the Principal Contractor and the Employer under 
the Act respecting occupational health and safety and to supervise the work. 

.2 The Contractor must manage its activities so as to ensure that the health and safety of 
its employees and the occupants of the building or facility and the public and the 
protection of the environment always take precedence over cost and scheduling 
concerns.  Further, the Contractor shall meet all of the requirements of these 
Specifications.

.3 The Contractor shall comply at all times with the provisions of the Act respecting 
occupational health and safety, the Safety Code for the construction industry and the 
Regulation respecting occupational health and safety where they apply. 

.4 The Contractor shall perform all work in accordance with the latest editions of the 
National Fire Code of Canada, the National Building Code of Canada and the Canadian 
Electrical Code and any other applicable codes or standards..

.5 The Contractor shall submit to the technical officer a prevention program specific to any 
activities the Contractor is likely to carry out in the building at least (10) days prior to the 
start of work. The Contractor shall thereafter update the prevention program if the work 
proceeds differently than initially planned.  The Building Technical Authority may, after 
receiving the Contractor’s program and at any time during the work, require that the 
program be modified or expanded to better reflect the actual situation in the work area. 
The Contractor must make any such required corrections before starting the work.

The program must be based on the risks identified and must take into account the 
information and requirements contained in these Specifications.  The program shall 
remain in force throughout the term of the Contract and must satisfy the following 
requirements:

Include the company’s policy on health and safety;
Include an organization chart of health and safety responsibilities;
Identify the risks specific to each category of task to be performed in execution of
the Contract and the corresponding preventive measures, based on regulatory
requirements;
Identify the person responsible for applying the preventive measures;
Take into account risks that may affect the health and safety of workers, occupants
of the building or facility and the public;
Include first aid and emergency response standards;
Include a procedure in case of accident;
Include a worksite inspection checklist based on the content of the risk identification;
Include any repair tasks that may be assigned under this Contract;
Include a written undertaking from all parties to adhere to the prevention program..

.6 In addition to the program specified in the previous section, in all cases where the work 
to be performed constitutes a construction site within the meaning of the Act respecting 
occupational health and safety, R.S.Q., c. S-2.1, the Contractor must prepare and 
submit to the Building Technical Authority a prevention program tailored to the work to 
be carried out, which must also be forwarded to the CNESST and the Association 
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paritaire pour la santé et la sécurité du travail, in accordance with section 198 of the 
Act. All the requirements related to that program are the same as the requirements 
listed in the previous section.

.7 For all cases where the work to be performed is in a construction site within the meaning 
of the Act respecting occupational health and safety R.S.Q.., c. S-2.1, a notice of 
opening of an establishment must be sent to the CNESST before the beginning of work 
and a copy must be forwarded to the Building Technical Authority. A copy of this notice 
must be clearly posted on the site. When the site is closed, the notice of closing of a 
construction site must be submitted to the CNESST with a copy to the Building 
Technical Authority.

.8 The Contractor must submit the following documents to the Building Technical 
Authority:

A copy of the training certificates required for application of these specifications and
safe planning of the work (for example, general health and safety for construction
sites, asbestos, lockout procedures, first aid, etc.);
A copy of the safety data sheet for every controlled product used on the worksite, at
least three days before the product is used;
Confirmation of the medical examinations of its supervisory employees and all
employees. Where a medical examination is required under a statute, regulations, a
directive, specifications or an accident prevention program.  The Contractor shall
thereafter promptly submit confirmations of medical exams for all persons new to the
worksite;
A copy, signed and sealed by an engineer of all the plans and compliance certificates
required under the Safety Code for the Construction Industry (S-2.1, r.  4), any other
statute or regulation, or any other clause of the specifications or the contract. A copy
of these documents must also be sent to the CNESST and be available on the work
site at all times;
A mechanical inspection certificate for the machinery used to perform the work.  (e.g.
elevating platforms);
An investigation report, within 24 hours following any accident that results in an injury
or incident that brings to light a potential hazard;
A copy, within 24 hours, of any inspection report, notice of correction or
recommendations issued by federal or provincial inspectors.

.9 The Contractor shall ensure that the material, equipment, tools and protective devices 
used to carry out the work are maintained and kept in good condition.  Equipment, tools 
or protection equipment that cannot be installed or used without compromising the 
health and safety of workers or the public is deemed to be inadequate for the work to 
be performed. The Technical Authority reserves the right to prohibit the use of 
equipment or tools deemed dangerous, defective or inappropriate.  

.10 The Contractor must ensure that its employees have received the training and 
information needed to perform their tasks safely and that all the necessary tools and 
protective devices are available, comply with the applicable standards, statutes and 
regulations and are used.

.11 The Contractor must take such measures as are needed to enforce and ensure 
compliance with the health and safety requirements set out in the contract documents, 
provincial regulations, applicable standards and the prevention program specific to the 
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work and to comply promptly with any order or notice of correction issued by the 
Commission de la santé et de la sécurité du travail (CSST).

Regardless of the number of workers assigned to the work, the Contractor must 
designate a person to act as workplace health and safety officer and give that person 
the authority to order work stopped or resumed when the person deems such action 
necessary for health and safety reasons.

.12 Without limiting the scope of the preceding paragraph, the Building Technical Authority
may at any time order that work be stopped if he or she believes there is a hazard or 
risk to the health and safety of the employees assigned to the work, of the public or of 
the environment.

The Contractor shall take all measures necessary to ensure effective communication 
of health and safety-related information. When they arrive on the premises, all workers 
must be informed of any special features of the prevention program, their obligations 
and their rights. It must keep and update a log in which it has entered the information 
given to the workers and the signatures of all the workers who received this information.

The Contractor must inform its workers that they have the right to refuse any work which 
might constitute a hazard to their health or safety.

.13 The Contractor shall inspect the work site and submit a duly completed work site 
inspection sheet to the Building Technical Authority every working day or at an interval 
determined with the Building Technical Authority on the call-up form.

.14 The Contractor shall promptly take such measures as are needed to correct instances 
of non-compliance with statutes and regulations and hazardous situations identified by 
a government inspector, the Building Technical Authority or the PSPC health and safety 
coordinator or in the course of a periodic inspection.  Submit to the Building Technical 
Authority written confirmation of any measures taken to correct violations and 
hazardous situations.

.15 The Contractor agrees to comply with first aid and emergency response standards in 
accordance with the applicable policies and regulations and any other clause of the 
specifications.

.16 The Contractor shall review the building and facility evacuation procedure and provide 
its employees with the training and information they need to apply the procedure.

.17 For all cases in which the work constitutes a construction site as defined in the Act 
respecting occupational health and safety, R.S.Q., c. S-2.1, a representative of the 
Contractor with decision-making authority will attend all meetings at which occupational 
health and safety is discussed involving a construction site. The Contractor must set up 
a work site committee and hold meetings in compliance with the requirements of the 
Safety Code for the Construction Industry, S-2.1, r. 4.

.18 For all cases in which the work constitutes a construction site as defined in the Act 
respecting occupational health and safety, R.S.Q., c. S-2.1, the following information 
and documents must be posted in an area that workers can access easily:

Notice of opening of the construction site;
Identification of Principal Contractor;
Company’s health and safety policy;
Site-specific prevention program;
Emergency plan;
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Safety data sheets for all controlled products used on the work site;
Minutes of worksite committee meetings;
Names of worksite committee representatives;
Names of the first aid attendants;
Action reports and correction notices issued by the CNESST.

.19 The Contractor must mark off and control access to the work area and install barricades 
as needed.

.20 The Contractor must take all necessary measures to keep the workplace clean and 
orderly throughout the work and must ensure that, at the end of each work day, the 
workplace is free of any hazards.

.21 Where a worker works alone in an isolated place where it is impossible to ask for 
assistance, the Contractor shall identify the risks related to the situation and provide the 
Building Technical Authority with a procedure for preventing those risks and quickly 
getting help in an emergency.

.22 Where a hazard not identified in the Specifications arises as a result of or in the course 
of the work, the Contractor shall stop work immediately, implement temporary protective 
measures for workers and the public, and notify the Building Technical Authority orally 
and in writing. The Contractor shall then submit the necessary changes for approval 
before proceeding with the prevention program to ensure that work can resume safely.

.23 In the event of an incident, the Contractor shall take such measures as are needed, 
including stoppage of work, to ensure the health and safety of workers and the public 
and shall contact the Building Technical Authority promptly.

.24 Sealing guns and other cartridge devices shall not be used without authorization from 
the Building Technical Authority.

The above notwithstanding:

Every person who uses a sealing gun shall have a training certificate and shall meet
all the requirements set out in section 7 of the Safety Code for the construction
industry (S-2.1, r.  4);

Every cartridge device shall be used in accordance with the manufacturer’s
instructions and the applicable standards and regulations.

.25 On the worksite, the Contractor shall consider the following conditions in developing a 
safe work plan:

If the Contractor is asked to carry out work where asbestos dust is likely to be released, 
the Contractor shall comply with the requirements of section 3.23 of the Safety Code 
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for the construction industry, the Act respecting occupational health and safety (R.S.Q., 
c. S-2.1).

If the Contractor is asked to do roofing work, the Contractor shall indicate in its 
prevention program the measures to be taken to prevent falls.

The Contractor may be asked to do work near a body of water or holding pond. The 
Contractor shall indicate in its prevention program the measures to be taken to prevent 
the risk of drowning, electric shock and electrocution.

If the Contractor is asked to do work at heights in the building, the Contractor shall 
indicate in its prevention program the measures to be taken for work at heights.

The Contractor may be asked to inspect or check electrical rooms. The Contractor shall 
indicate in its prevention program the measures it plans to take to protect people in
those areas. The Contractor may be asked to do work in confined spaces.

If the Contractor is asked to do work in confined spaces, the Contractor shall include in 
its prevention program the measures it intends to take when working in these areas, 
and take into account the requirements of section 3.21 of the Safety Code for the 
Construction Industry, the Act Respecting Occupational Health and Safety, (R.S.Q., c. 
S-2.1).

The Contractor may be asked to do work in laboratories. The Contractor shall contact 
the Building Technical Authority to determine whether special procedures need to be 
taken. 

2. SPECIFIC CLAUSES

.1 Lock-out

.1 Whenever work is being done on electrically powered equipment or equipment 
powered by any other source of energy, the Contractor shall convey a lock-out 
procedure to the Departmental Representative and implement it.

.2 The supervisory personnel and all the workers involved or affected by the work 
for which the lock-out is required must have received training on the lock-out
provided by a recognized entity; the Contractor must send the certificates for this 
training to the Departmental Representative.

.3 Before undertaking a lock-out operation on equipment in an occupied site, the 
Contractor shall coordinate its work with the site representative if the power cut-
off could have an effect on site operations or on the occupants.

.4 Before undertaking a lock-out operation on equipment, the Contractor shall obtain 
from the site representative all the information necessary to identify the closure 
points for the equipment to be subjected to lock-out, check this information, 
perform the lock-out and then conduct “Zero-Energy” testing before doing the 
work.

.5 The Contractor must complete the Lock-out form supplied by the site 
representative, where applicable.
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2. Work of an electrical nature

.1 The Contractor shall ensure that all work of an electrical nature is performed by 
qualified employees under provincial regulations on professional training and 
qualification. 

.2 Any work on electrical equipment must be done with the power turned off, unless 
it is not possible to completely disconnect this equipment. 

.3 The Contractor must comply with all the requirements in the “Lock-out” paragraph 
in this section.

.4 The Contractor shall notify the Departmental Representative in writing regarding 
any work that must be done on live equipment. It must demonstrate to the 
Departmental Representative that the work would be impossible to do with the 
power turned off and supply all the information needed to complete and obtain a 
live-line work permit (method of work, assessment of the electrical arc level, flash 
protection boundary, protection equipment, etc.) before starting the work.

.5 The live-line work permit must, at a minimum, contain the following:

Description of the circuit, the equipment and location;

Justification for the need to do live-line work;

Description of the work safety practices to be used

Conclusions of the shock hazard analysis;

Definition of the shock protection boundary;

Conclusions of the flash hazard analysis;

Description of the flash protection boundary;

Description of the personal protection equipment required;

Description of the methods to be used for restricting access to unqualified
persons;

Proof that an information session has been held;

Approval signature for the live-line work (by a person in authority or the owner).

.6 If due to the operational needs of the site occupants, the Contractor has to do
live-line work, it must obtain all the information necessary to complete a live-line 
work permit (method of work, assessment of the electrical arc level, flash 
protection boundary, protection equipment, etc.) and have it signed by the site 
representative designated by the Departmental Representative before the start of 
the work.

.7 In addition to the requirements indicated in the paragraphs above, the Contractor 
shall comply with the requirements of standard CSA Z462, Workplace Electrical 
Safety Standard.  

.3 Fall risk prevention

.1 The Contractor shall provide the equipment needed to work at heights (e.g. 
ladders, stepladders, elevating platforms, scaffolding).
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.2 Anyone who uses an elevating platform (scissor lift, or telescoping, articulated or 
rotating elevating platform. etc.) must have received training to do so.

.3 Workers shall wear a safety harness on all elevating, telescoping, articulated or 
rotating platforms.

.4 A danger zone must be identified around any elevating platform.

.5 Any opening in a platform or in a roof must be surrounded by a guardrail or 
blocked with a cover attached to the platform and strong enough to withstand the 
loads to which it will be subjected, regardless of the dimensions of this opening 
and the height of the fall that would ensue from it.

.6 Anyone working less than two metres from a location presenting the risk of a fall 
three metres or over must use a safety harness in compliance with the regulatory 
requirements, unless there is a guardrail or some other element offering an 
equivalent level of safety.

.7 Notwithstanding regulatory requirements, the Departmental Representative may 
order the installation of guardrails or the use of safety harnesses for certain 
particular situations presenting the risk of a fall of less than three metres.

The Departmental Representative may also order the installation of a guardrail or 
the use of safety harnesses for certain temporary installations presenting the risk 
of a fall of less than three metres.

.4 Asbestos

Before starting work likely to generate asbestos dust, the Contractor shall:

.1 Provide a written procedure covering all of the items listed in section 3.23 of the 
Safety code for the construction industry S-2.1, r-4.

.2 Show that all workers concerned have been trained in asbestos hazards and the 
procedure described above (ASP Construction) (s. 3.23.7).

.3 Show that it has in hand all the equipment needed to comply with the procedure 
and safely perform the work.

.5 Special conditions for confined spaces 

.1 For each confined space to which the Contractor must have access, the 
Contractor must include in its prevention program a written procedure identifying 
the following:

The tools needed to perform the work.

The equipment installed or to be installed in the enclosed space and the 
measures to be taken to install, use, maintain, protect or move that equipment.

Pipes and conduit entering the enclosed space.

Risks and the safety measures to be taken depending on the work to be 
performed;

Contaminants that might be encountered in the confined space;

Appropriate rescue methods and equipment and emergency measures.



PSPC

Ref. : R.004236.004
General Safety

February 2018

Page 8 of 12

.2 The Contractor must complete an access permit for any entry into a confined 
space. It must convey a copy of its initially filled-out permit beforehand to the 
Building Authority, who may request that it be changed if the contents are not 
complete.  The permit is valid for an entire shift and shall take into account the 
information in the evaluation report and the specific conditions of the work to be 
performed.

.3 The Contractor must complete a Hot Work permit issued by the Building Authority 
where the work to be performed includes welding, cutting or any other activity that 
produces a flame or sparks.

.4 All persons who have access to a confined space, including the Custodian, shall 
hold the following training certificates:

PSPC safety for work in enclosed spaces (ASP Construction or equivalent
course)

Occupational first aid and CPR (organization recognized by the CNESST)

Use of ventilation devices (ASP Construction or equivalent course)

Use of safety harnesses (ASP Construction or equivalent course)

Use and maintenance of respiratory protection devices (ASP Construction
or equivalent course)

Gas detection devices (ASP Construction or equivalent course).

Where supplied-air devices or self-contained respirators are to be used, full
training in the preparation, maintenance and use of the devices
(manufacturer, supplier or recognized organization).

In remote areas where there is no local emergency response unit, the
Contractor shall designate persons to carry out rescue operations in
confined spaces. The rescuers designated by the Contractor shall complete
relevant training in the use of rescue equipment.

.5 Anyone who has to use a supplied air respirator must present a medical certificate 
which confirms their ability to use this sort of device. This certificate will be valid 
for a term of two (2) years.

.6 Employees required to work in sewage collection systems or similar systems shall 
be vaccinated against infectious diseases, that is, against diphtheria and tetanus, 
in accordance with the immunization program prescribed by Health Canada, and 
for work at the Correctional Service Canada, against hepatitis “B”. 

.7 Vaccination against diphtheria and tetanus is strongly recommended for work in 
confined spaces.

.8 The Contractor shall establish an emergency and rescue procedure with 
municipal and ambulance services. The procedure, telephone numbers and 
location of the nearest telephone shall be clearly posted near the work location.

.9 Before entering the confined space and continuously thereafter, the Contractor 
shall take readings of the concentration of oxygen, flammable gases and any toxic 
gases likely to be present, in particular carbon monoxide and hydrogen sulphide, 
and make sure that no one enters the confined spaces if the gas concentrations 
are not within regulatory limits. The readings must be recorded in the entry permit. 
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The detection devices used shall be calibrated and adjusted by a qualified person 
in accordance with the manufacturer’s instructions so that the alarms comply with 
the limits set out in the permit.

.10 The Contractor shall supply its own gas detection devices and keep them in 
working order. The Departmental Representative may have the Contractor’s
devices checked for accuracy by a qualified person at any time. If a detection 
device fails to comply, work must be stopped immediately, and all workers must 
exit the enclosed space. Where that occurs, no claim for lost time will be 
accepted.

.11 If the alarm on a detection device sounds, all workers shall leave the confined 
space. The Contractor must then determine the source of the contamination, 
neutralize it and ventilate the confined space in order to eliminate any remaining 
contaminant and keep individuals out of the confined space until the oxygen and 
gas levels have returned to normal.

.12 Compressed gas cylinders and welding machines shall not be taken into confined 
spaces. Such equipment shall remain outside and shall not block any entrance or 
exit. All cylinders shall be properly secured.

.13 Electric tools and devices used to access confined spaces shall be grounded and, 
if necessary, designed to be explosion-proof. All equipment shall be connected to 
a ground fault interrupter or step-down transformer. The Contractor shall, at its 
own expense, have a qualified electrician modify any power outlets and/or circuit 
breakers it plans to use which do not meet these criteria.

.14 The Contractor shall provide a ventilation system in order to keep the contaminant 
levels below the allowable limits.

.15 The Contractor shall post signs to stop unauthorized persons from entering the 
confined space.

.16 Where it is impossible to keep the noise level below 85 dB, the Contractor shall 
provide all workers with ear protectors appropriate to the desired level of 
attenuation and the work to be performed.

.17 The Contractor must ensure that all workers wear the required personal protective 
equipment.

.18 The Contractor must assign a qualified person to act as a safety watcher. The 
safety watcher must:

Be familiar with the procedure for working in enclosed spaces.

Ensure constant communication with all employees working in a confined 
space. The instructions applied shall be adapted to confined spaces. The 
Contractor shall select means of communication taking into account the 
identified hazards and other pertinent factors, that is, the protective equipment 
workers are required to wear, noise levels in and near confined spaces, 
remoteness, lighting conditions, etc.

Be familiar with the gas detection devices and ensure that they are in working 
order throughout the performance of the work;

Be familiar with the back-up ventilation systems and ensure that they are 
functioning properly throughout the work period.
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Be familiar with emergency procedures.

Ensure that:

All workers entering the confined space observe the Contractor’s work
procedure.

Working conditions and the work environment inside the confined space
are not detrimental to the workers’ health and safety.

.19 The custodian shall remain at the entrance to the confined space as long as there 
is a worker in the space.

.20 The Contractor shall designate a person to be in charge of safety in confined 
spaces. This person shall be on site at all times.

.21 The same person may not serve as custodian and confined spaces safety officer 
unless he or she is able to meet the requirements of both positions.

.6 Hot work

.1 Hot work means any work that involves the use of an open flame or which may 
produce heat or sparks, such as the following work: riveting, welding, cutting, 
grinding, milling, burning and heating, etc.

.2 At the start of each work shift and for each sector, the Contractor must obtain a 
“Hot Work permit” issued by the Building Authority.

.3 A working handheld extinguisher appropriate to the fire hazard shall be available 
and readily accessible within a 5-metre radius of any flame or source of sparks or 
intense heat.

.4 The Contractor must designate a person to continuously monitor fire risks for a 
minimum period of one hour after the end of any hot work. This person must sign 
the section of the permit designated for this purpose and give it to the Building 
Authority after that hour has elapsed.

.7 Welding and cutting

In addition to the conditions set out in the preceding paragraphs, the Contractor must 
comply with the following requirements:

Welding and cutting must be performed in accordance with the requirements set out
in the Safety Code for the Construction Industry, S-2.1, r.4. and the CSA standard
W117.2 Safety in Welding, Cutting and Allied Processes.

Suspend any activity that produces gases, vapours or flammable or combustible dust
in the proximity of welding or cutting work.

Store compressed gas cylinders on a fireproof surface and ensure that the room is
well ventilated.

Store compressed gas cylinders at least six meters away from cylinders containing
flammable gas (e.g. acetylene) or such combustible materials as oil and grease
unless they are separated by a wall made of non-combustible material as specified
in section 3.13.4. of the Safety Code for the Construction Industry, S-2.1, r.4.

Store cylinders far from any heat source.
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Do not store cylinders near stairs, exits, hallways or elevators.

To avoid the risk of explosion, do not allow acetylene to come into contact with such
metals as silver, mercury, copper and brass alloys containing more than 65%
copper;

Make sure that all electric arc welding equipment has the required voltage rating and
is grounded.

Make sure that the lead wires of the electric welding equipment are not damaged;

Place the welding equipment on a flat surface protected from the weather.

Install flame-retardant sheet metal where welding is being done overhead or there
is a risk of falling sparks.

Remove or protect flammable or combustible materials located 15 metres or closer
to the welding work.

Never weld or cut on closed containers.

Do not cut, weld or carry out open-flame work on a tank, pipe or other container that
may contain a flammable or explosive substance or residue unless:

Air samples have been taken, indicating that the work can be done safely, or

Measures have been taken to ensure worker safety.

END OF SECTION
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Annex B – Basis of payment

INSTRUCTIONS

1. Complete basis of payment form corresponding to the building for which you wish to bid and submit in a separate
sealed envelope, with the proponent’s name, solicitation number, selected zone and « Financial Offer » typed on
the outside.

2. For firms wishing to bid for several zones, provide a clearly identified envelope for each zone : Zone 1 – Montreal
and/or Zone 2 – Longueuil and/or Zone 3 St-Hyacinthe

3. Prices shall not include applicable taxes and must be in Canadian dollars.

4. The Department makes no commitment to pay the Contractor the amounts for the materials and labour shown.
The Department will, however, pay to the Contractor the amounts negotiated for each repair authorized by the
Departmental Representative. The Contractor will be paid for work at an hourly rate plus materials based on the
general provisions of the specifications and will not be entitled to any other compensation for any difference
between the hours negotiated for each repair and the hours actually worked. The Contractor will be paid only for
the materials authorized and used in performing the work and shall obtain prior approval from the building’s
technical lead or an authorized representative before starting any work.

5. The above hourly rates shall include all labour costs related to work done by employees, as stated in the
specifications.
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ZONE 1 - BUILDING 715 PEEL, MONTREAL

ANNEX B 

BASIS OF PAYMENT

Pricing table for the firm period of contract (2 years) 

REPAIRS

Materials : Estimated maximum amount for repair materials only 
for the contract period : (A1) 20,000.00 $

Labour : Labour charge for repairs for full term of contract

Number of hours
(approximate)

Hourly rate

1 Technician       
(regular hours, Monday 
to Friday, 7 am to 4 
pm)

230 X _______ $ = ________ $

1 Technician       
(evening rate, Monday 
to Friday, 4 pm to 1 
am)

30 X _______ $ = ________ $ 

1 Technician
(from 1 am to 7 am, 
Monday to Friday, 
weekends and 
holidays)

30 X _______ $ = ________ $

Total Labour: (B2) _____________$ 

Total (A1) +(B2): _______________$
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ZONE 1 - BUILDING 715 PEEL, MONTREAL

ANNEX B 

BASIS OF PAYMENT

Pricing table for option years (3 years) 

Option Year 1 Option Year 2 Option Year 3

Materials :
Estimated maximum amount for 

repair materials only
(A1) 10,000.00$ (A1) 10,000.00$ (A1) 10,000.00$

Labour : Labour charge for repairs

Number of 
hours  

(approximate)
Hourly rate

1 Technician        
(regular hours, 
Monday to Friday, 
7 am to 4 pm)

115  X     _______ $ _________ $ _________ $ _________ $

1 Technician        
(evening rate, 
Monday to Friday, 
4 pm to 1 am)

15 X      _______ $ _________ $ _________ $ _________ $

1 Technician 
(from 1 am to 7 
am, Monday to 
Friday, weekends 
and holidays)

15  X      _______ $ _________ $ _________ $ _________ $

Total Labour: (B2) $ (B2) $ (B2) $ 

Total (A1) + (B2) 
Option Year 1

_________ $

Total (A1) + (B2) 
Option Year 2

_________ $

Total (A1) + (B2) 
Option Year 3

_________ $
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ZONE 2 - BUILDING 1001 ST-LAURENT, LONGUEUIL

ANNEX B

BASIS OF PAYMENT

Pricing table for the firm period of contract (2 years) 

REPAIRS

Materials : Estimated maximum amount for repair materials only 
for the contract period : (A1) 6,000.00 $

Labour : Labour charge for repairs for full term of contract

Number of hours
(approximate)

Hourly rate

1 Technician       
(regular hours, Monday 
to Friday, 7 am to 4 
pm)

30 X _______ $ = ________ $

1 Technician       
(evening rate, Monday 
to Friday, 4 pm to 1 
am)

8 X _______ $ = ________ $

1 Technician
(from 1 am to 7 am, 
Monday to Friday, 
weekends and 
holidays)

8 X _______ $ = ________ $

Total Labour: (B2) _____________$ 

Total (A1) +(B2): _______________$
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ZONE 2 - BUILDING 1001 ST-LAURENT, LONGUEUIL

ANNEX B

BASIS OF PAYMENT

Pricing table for option years (3 years)

Option Year 1 Option Year 2 Option Year 3

Materials :
Estimated maximum amount for 

repair materials only
(A1) 3,000.00$ (A1) 3,000.00$ (A1) 3,000.00$

Labour : Labour charge for repairs

Number of 
hours  

(approximate)
Hourly rate

1 Technician        
(regular hours, 
Monday to Friday, 
7 am to 4 pm)

15  X     _______ $ _________ $ _________ $ _________ $

1 Technician        
(evening rate, 
Monday to Friday, 
4 pm to 1 am)

4 X      _______ $ _________ $ _________ $ _________ $

1 Technician 
(from 1 am to 7 
am, Monday to 
Friday, weekends 
and holidays)

4  X      _______ $ _________ $ _________ $ _________ $

Total Labour: (B2) $ (B2) $ (B2) $ 

Total (A1) + (B2) 
Option Year 1

_________ $

Total (A1) + (B2) 
Option Year 2

_________ $

Total (A1) + (B2) 
Option Year 3

_________ $
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ZONE 3 - BUILDING 3600 CASAVANT, ST-HYACINTHE

ANNEX B

BASIS OF PAYMENT

Pricing table for the firm period of contract (2 years) 

REPAIRS

Materials : Estimated maximum amount for repair materials only 
for the contract period : (A1) 15,000.00 $

Labour : Labour charge for repairs for full term of contract

Number of hours
(approximate)

Hourly rate

1 Technician       
(regular hours, Monday 
to Friday, 7 am to 4 
pm)

40 X _______ $ = ________ $

1 Technician       
(evening rate, Monday 
to Friday, 4 pm to 1 
am)

10 X _______ $ = ________ $

1 Technician
(from 1 am to 7 am, 
Monday to Friday, 
weekends and 
holidays)

10 X _______ $ = ________ $

Total Labour: (B2) _____________$ 

Total (A1) +(B2): _______________$
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ZONE 3 - BUILDING 3600 CASAVANT, ST-HYACINTHE

ANNEX B

BASIS OF PAYMENT

Pricing table for option years (3 years)

Option Year 1 Option Year 2 Option Year 3

Materials :
Estimated maximum amount for 

repair materials only
(A1) 7,500.00$ (A1) 7,500.00$ (A1) 7,500.00$

Labour : Labour charge for repairs

Number of 
hours  

(approximate)
Hourly rate

1 Technician        
(regular hours, 
Monday to Friday, 
7 am to 4 pm)

20  X     _______ $ _________ $ _________ $ _________ $

1 Technician        
(evening rate, 
Monday to Friday, 
4 pm to 1 am)

5 X      _______ $ _________ $ _________ $ _________ $

1 Technician 
(from 1 am to 7 
am, Monday to 
Friday, weekends 
and holidays)

5  X      _______ $ _________ $ _________ $ _________ $

Total Labour: (B2) $ (B2) $ (B2) $ 

Total (A1) + (B2) 
Option Year 1

_________ $

Total (A1) + (B2) 
Option Year 2

_________ $

Total (A1) + (B2) 
Option Year 3

_________ $



** TO BE FILLED OUT AND RETURNED WITH BID **
MANDATORY TECHNICAL CRITERIA

BUILDING/CONTRACT - NO 1
Name of client organization or Company Name: ____________________________________

Name and title of client contact Name:  ____________________________________
Title:    ____________________________________

Telephone and facsimile number of  
client contact

Phone No.: _________________________________
Fax No.:     _________________________________

Location/site of the project or contract: _____________________________________________

Value of the project or contract $_______________________

Performance period of the project or 
contract (indicate month and year)
(must have occurred within the last 3 years)

From:  Month  _____________ Year ____________
To:      Month  _____________  Year ____________

The type, brand and model of the door, as well as a description of the work or maintenance must be 
provided:   ____________________________________________________ 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

BUILDING/CONTRACT - NO 2
Name of client organization or Company Name: ____________________________________

Name and title of client contact Name:  ____________________________________
Title:    ____________________________________

Telephone and facsimile number of  
client contact

Phone No.: _________________________________
Fax No.:     _________________________________

Location/site of the project or contract: _____________________________________________

Value of the project or contract $_______________________

Performance period of the project or 
contract (indicate month and year)
(must have occurred within the last 3 years)

From:  Month  _____________ Year ____________
To:      Month  _____________  Year ____________

The type, brand and model of the door, as well as a description of the work or maintenance must be 
provided:   ____________________________________________________ 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________



ANNEX D 

COMMERCIAL GENERAL LIABILITY INSURANCE

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout the duration
of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000 per accident or
occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a. Additional Insured: Canada is added as an additional insured, but only with respect to liability arising out of the
Contractor's performance of the Contract. The interest of Canada should read as follows: Canada, as represented
by Public Works and Government Services Canada.

b. Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.

c. Products and Completed Operations: Coverage for bodily injury or property damage arising out of goods or
products manufactured, sold, handled, or distributed by the Contractor and/or arising out of operations that have
been completed by the Contractor.

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and Slander, False
Arrest, Detention or Imprisonment and Defamation of Character.

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect all insured
parties to the full extent of coverage provided. Further, the policy must apply to each Insured in the same manner
and to the same extent as if a separate policy had been issued to each.

f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the Contract, extend
to assumed liabilities with respect to contractual provisions.

g. Employees and, if applicable, Volunteers must be included as Additional Insured.

h. Employers' Liability (or confirmation that all employees are covered by Worker's compensation (WSIB) or similar
program)

i. Broad Form Property Damage including Completed Operations: Expands the Property Damage coverage to
include certain losses that would otherwise be excluded by the standard care, custody or control exclusion found
in a standard policy.

j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days written
notice of policy cancellation.

k. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months after
the completion or termination of the Contract.

l. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes legally obligated to
pay arising out of the operations of a subcontractor.

m. Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. J-2, s.1, if a suit is
instituted for or against Canada which the Insurer would, but for this clause, have the right to pursue or defend on
behalf of Canada as an Additional Named Insured under the insurance policy, the Insurer must promptly contact
the Attorney General of Canada to agree on the legal strategies by sending a letter, by registered mail or by
courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate, 
Quebec Regional Office (Ottawa), 
Department of Justice, 
284 Wellington Street, Room SAT-6042, 
Ottawa, Ontario, K1A 0H8



For other provinces and territories, send to:

Senior General Counsel, 
Civil Litigation Section, 
Department of Justice 
234 Wellington Street, East Tower 
Ottawa, Ontario K1A 0H8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any action 
brought against Canada. All expenses incurred by Canada to co-defend such actions will be at Canada's expense. 
If Canada decides to co-defend any action brought against it, and Canada does not agree to a proposed settlement 
agreed to by the Contractor's insurer and the plaintiff(s) that would result in the settlement or dismissal of the action 
against Canada, then Canada will be responsible to the Contractor's insurer for any difference between the 
proposed settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive of costs and interest) 
on behalf of Canada. 
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SECURITY REQUIREMENTS CHECK LIST (SRCL)
L1STE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERSI.. • .- . .

• Originating Government Department or Organization I PublicWorks and GovernmentS~rvfC8S 12.Branch or Directorate I DIrection generale ou Dlrecllon
Minlsfere ou organlsme gouvememen1al d'origine canada lSI .

• a) Subcontract Number I Numero du contral do sous-trsUancc r.b) Name and Address of SubconlraCfor I Nom eladresse du sous-trnllant

4. Brief Descr1ptlon of Work (artwe descrtption du travail
Ent & repam1lan portea de gllrage

o

D

-f7l No riVes
~ Non L-JOuJ

f7l No nyes
L!.J NonLJ Oul

11'1 No DYes
l.!....JNon OUI

Restricted to; J llmlt~ a :
Speclfy country(les): / Preciser le(s) pays :

No release restrictions
Aucune restriction relative
a la diffusion

D

Rf"-stricted to: I Umlle a : 0
Specify country(lcs): I Prcclscr leCs)pays :

Not releasable
A ne pas diffuser

5. a) \Nillthe supplier require access fa Controlled Goods?
le foumisseur aUT8-H acres iJ des marchBndisBS contrOlees?

5. b) \\1111the supplier requJre access to unclasslfled military technical data subject to the provisions of the Technical Data Control
Regulations?
la foumlsS6ur aura+D accils '8 des donnees techniques mUltalres non dassiflees qui sont assuJeftles au:.: dlsposillons du Reglement
sur Ie controls des donnees technluues? .

Indicate the type of access required Ilndlquer 10type d'aooOs requls

6. a) VII1J1the suppller and Its employees require access to PROTECTED and/orCLASSIFIED Information or assets?
Lo foumJsseur alnsl que Ies employes auront.11s ecces a des renselgnements ou A dos biens PRO~G~S eVou CLASSIFiEs?
(Specify the level of access using the chart In Question 7. c)
{Preciser Ie nJveau d'acms en utllisant Ie tableau (lui se lrouve 8 Ie Question 7. c)

6. b) Will tf:ie supplier and its employees (e.g. cleanen;, malnlenance personnel) require access to resbicted access areas? No access to D No I..; IYes
PROTECTED and/or CLASSIFIED informaUonor assels Is permltled. Non L!....JOul
Le foumlsseur al ses employ~ Cp. ex. nelloyeurs, personnel d'enlrctlen) auront-lls BcOOs Ii des zones d'acces restrelntes? L'acces
A des rensel~mcmcnts au il des biens PROTEG~S ot/au ClASSIFIES n'est Das "utOOs6-

6. c) Is lh[S a commercial courier or dellvmy requirement wnh no ov~rnlght storage? t1l No UYes
8'agll-l1d'uncontratdemassagerlaauderM'alsoncommerdalesansentrepasagedenult? L..:..JNon Oul

7.8 lndlcate the of Infonnal10nthat the au lIerwill be r ulred to access/lndl uer Ie e d'informaUotlau uella foumlss6urdevra avolr acces

Canada r I NATO I DTAN r 1 Foreign / Etranger r
7. b Release restrlcUons I Restrictions relatives a la dlffuslon

No release reslrictlons D AU NATO countries
Aucune restriction relative Taus les pays de !,OTAN
a Is diffusion

D
Restricted to: / LimllA a : 0
Specify collnlry(fes): I Preclser le(s) pays:

D
D
D
D
D

. c level of Informalion I Niveau cfinformatlon

PROTECTEDA 0
PRarEGEA
PROTECTED B D
PROTEGES
PROTECTEOC
PROTEGEC
CONFIDENTIAL
CONADENTIEL
SECRET
SECRET
TOP SECRET
TRESSECRET
TOP SECRET (SIGIND
TRES SECRET (SIGINTI

NATO UNCLASSIFIED PROTECTED A .D
NATO NON CLASSIFIE PROTEGE A
NATO RESTRICTED PROTECTED S D
NATODIFFUSIONRESTREINTE PROTEGEB
NATO CONFIDENTIAL PROTECTED C D
NATO CONFIDENTiEL PROTEGE C
NATO SECRET CONFIOENTIAL D
NATO SECREf CONFIDENTIEl

.1.i\1I~~:~P
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Security C1assillcation I ClassificatIon de seeurile
UNCLASSlFIBJ

. . - ., ' ..
8. WII the supplier require Sa:8$S to PROTECTED and/or CLASSIFIED COMSEC InfonnaUon or assets? [{]No DYes

la foumlsseur aura-I-ll acces a des renselgnements au a des bIens COMSEC des!gnes PROTEGEs el/ou ClASSIFI~S? Non Oul
lfYes.1ndlcale the level ofsenslllvlty:
Dans raffirmat!ve Indlnuer 10 nlveau de sonslbJnte :

9. \'ViII the supplier require access to extremely sensitive INFOSEC Information or assets? [(]No DYes
la foumlsseur aUl&t-l1 occes a des renselgnemenls au a des biens INFOSEC de nature extrf!mement deJlcate? of Non Oul

Short Tlllc(s) of materlal I Tltl'B(s) abrego(s) du materiel :
Document Number I Numilro du documenf :.. - , - • .. - .. - , • •

O. a) Personnel security screening level required / Nlveau de conlrille de lfi securltc du personnel requls

[(] RElJABIUTY STATUS 0 CONFIDENTJAL DSECRET 0 TOP SECRET
COTE DE FIABIUn; CONF'DENTIEL SECRET TRESSECRET

0 TOP SECRET - SIG1NT 0 NATO CONFIDENTIAL o NATO SECRET 0 COSMIC TOP SECRET

TRES SECRET - SIGINT NATO CONFIDENTJEl NATO SECRET COSMIC TREs SECRET

0 SITE ACCESS
ACCEs AUX EMPLACEMENTS'

Spedal comments:
Porte de garage des immeubles du 715 Peel et 1001 St-Laurent Longueuil.

Commentalres spedaux :

NOTE; If muUlpIe IeIlels of scceeolng are ktenli1ied. a 5eOlfD:y C1assificBtion Guide must be pn:Mded.
REMARQUE: SI nhJsleurs niveaux de conlmle de securitA sonl mnuls un nulde de c1.1sslflcation de la secunte dolt etre fouml

O. b) May unsaeened personnef be used for portions of the work? ONO [{.lYes
Du pcnlonncl sans aulorlsallon s8cur1talre peut-ll se wlr conficr des parties du trawn? Non Oul

If Ye.. wUI unscreened personnel be escorted? ONO [(]Yes
Dans I'sfflnnatlve. Ie personn~l en qU6stJon sera-l.D escorh!l? Non Qui

... . - . -- - . - • "". . . . -
INFORMATION I ASSETS I RENSEJGNEMENTS J BIENS

11. a) Will the $uppllar be required to reeel've and store PROTECTED and/or CLASSIFIED Informalicn or assets on Its site or [{]NO DYes
premises? Non Qui

Le foumisseur sera-t-ll tenu de recevolr at d'entreposer sur place des renselgnements au dBS biens PROT~:GES eUou
ClASSIFiEs?

11. b} WiD the supplier be required to safeguard COMSEe Infonnetlon or assels? [(] No DYes
la foumlsseur sSl'H-t-11lenU de proteger des renseignements ou des biens COMSEC? Non Oui

PRODUCTION

11. 0) Willthe production (manufacllJe. endlor repair andfor modification) of PROTECTED andlor CLASSIFIED malerial or equIpment [{] No DYes
occur at the suppller'6 site or premlses? Non Oul
Las InstallaUons du foumIsseur serviront-eDes a la production (fabrlcaUon eUOlI reparallon eUou modlflcal1on) de mate~ PROTEGE
etJou ClASSIFI~7 .

INFORMATION TECHNOLOGY (IT) MEOlA I SUPPORT RElATIF A LATECHNOLOGIE DE I!INFORMATION (TIl

t 1. d) Wtll the suppJlur be requlmd to use lis IT systems to electronically proooss, produce or stole PROTECTED and/or CLASSIABJ [(]No DYes
rdormallon or data? Non aul

Le foum1sseur sara+ll 1000 d'Ullllser sas ~res systemes klformallques pour trailer, produlre au slocker e1ectrorjquement des
rensegnements ou des donnOOs PROW eUou ClASSIFIES?

11.0) 'MIl there be 8n electronic link between the supplIer's IT systems and the government department or agency? [(] No DYes
Disposora+on d"un lien clectronklue entre Ie systemo InformaUquo du fourn!soour ot oolul du minlslere ou de fagence Non aul

gouvemementalc?
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SOcu1tyC1a •• Ifi~Iiil!,catlonde secur'"

SUM~MRYCHART J TABLEAU RECAPITULATIF

For users compleUng lhe form manually use the summary chart below to indicate the cafegory(les) and level(s) of safeguarding required at the supplier's

slte(s) or premises.
Les utlnsateurs qui remp~ssenlle formula ire manuellement dolYenl U1l11serIe tableau mcapltulatlf c1-.dessous pour lndlquer, pour chaque catAgor1e, los
niveaux de aaLNegerda rP.quls nUX InstaKatlons du fOUrNsSElur.

Fot users completing tha form onllno (lila the Intemef). the summary chart Is automatically populated by your responses 10 provlous questions.
Dans Ie cas deS utlllsaleurtl qui rempllssent Ie formulalre en ligna (par Internet). Ics reponses aU)( questions pMcedentes sont automatJQuement salsles

dans Ie tableau recapltulallf.

Co,,_ PlWT~TEO ClASSIFIED NATO """sec

"""""'" PROTB3t. ct.ASSIFI~

To' NATO NATO NATO ~"" PIlQTEOTED Top

A • C """""""'" ""'''''' •.."''' RE:macrm """"""""'- s""" Top PAOTf'.oe. CC1HflO&ITW- SECREl" "<RET

S""",
",,""""R ,..., NATO NATO """"" A • C ce•• ,,,,,,,,- TR"

5EcA£T DlFRJSION
"""""""" """ """""Rl!5TRmffB -""."lIt 8lIr",

""'-~~r:
~",~'

12. a) ta the description ofthe wor1c'contained wlthln thfs SRCL PROTECTED and/or CLASSIFIED?
La description du travail vise par Ia presente lVERS est-elle de nature PROTtG~Eellou ClASSIFIEE?

If Yes, classIfy this form by pnnotatlng the lop and bottom In the Brea entitlod "Socurlty Classlflcallon".
Dana I'affirmallve, ctossmer Ie present formulalre on Indlquant 10n!voaLl de s6curiM dans la caBe Intltules« Classification
de s&curtt& 1Io au haul 8t au bas du fonnulalre.

12. b) Wllthe documenfaUon altached to thJs SRCl be PROTECTED andiorCLASSIFIED?
La dOQJmentation assode8 a la pr~sente LVERS sera-t-elle PROT~G~ eUOLl CLASSlFIEE1

If Yes, classify this form by annotating the top and boUom In the area ontltled "Security Classlflcatlonu ot1d IndIcate with
attachmonts (e.g. SECRET with Attachments).
Dans I'afflrmattva, classlfler Ie prllsent formulalre en Indlquant Ie nlveau de secur1t6 dans la case Intltulee ( Classification
de securltii D au-haut at au bas du formuralre et Indlquor qu'il y a des pIeces Jolnt09 (p. ~x. SECRET aVec dfls pieces

arnles .

f7l No DYes
l.!.J Non 0Ul

f7l No DYes
L..!.J Non Qul

TBSlSCT 350-103(2004112) Security Classification J Classificnlion de corM
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Securlly Classlftcatlon I Classification de sBcur1le.
UNCLASSIAED

PART 0 • AUTHORIZATION / PARTIE O. AUTORlSATION

DNa
Nan

S)gnatU'"eTIUe - TItre

Passemard. Mireflle

3. Organf2.ation Project Aulhortly I Charge de projal de forganisme

ame (print) - Nom (en Jellres moulees) TItle - 1l1re

Pertard,Cellne AgentcdesImmoublesat Infrastructures

elephone No. - N de telephone Facsimile No. - N° de Millcorieur E.-man addresS'. Adresse tournel

514-496-3694 514-496-3522 cellne.perlatd@lpsgc.gc.co

4. OrganizatIon Securily Authority I Responsable de Ie seCUJite de "organ/sme

arne(print)- Nom (en lelUesmoulees) ntle - TItre Signature

elephone No. ~N de FacslmDeNo. - de lacopleur E-mail address - Adresse comriel
51~ ..4~q,- iU 158 33f1 1ri."R1o.passemard@PWgsc-tP'gc.gc.ca

16. Are there addlllonal lnstrucllons (e.g. Security Guide, Secur1ty ClasslflcaUon Guide) attached?
Des Inl>tructlons supplCmentalres (p. ex. Gulde de securhe, Guide de c1asslflcatlon dela &ltcurllt\) sonl-elles 10lntes1

6. Procurement Officer / Agent d'spprovlslonnemenl

arne (print) - Nom (en roUros moulees)

elephone. No. - N" de tid8phone FocsimOe No. - N° de telecopleur &mall address ~Adresse coun1e1 Cal.

7. Contracting Security Authortty I Autome conlrnclante en ma1j~re de sAcurtt6

AtnR frvinn ••lIJnm (PO IPttrP-1>rnnu1APJI.' LntlA __TItm _

Vanessa Good-Davidson
Agente it la Securite des contrats I Contract Security Officer
Secteur de I. Secunte mdustne-lle, TPSGCI Industnal Security Sector, PWGSC

l,'/IIIt'SSII.GO(l(f-Dll<.'ili"t"'(U tP~St'-Pil 'gst'.gr.Cll

Telephone :fit:l 9.•.1.0.•..n

address - AdrusS6 COUlT1et

TBSlSCT 350-103(2004/12) SecurIty Classltlcatlon I Classlfica110n de deurlt

UNClASSIFIED Canada
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ANNEX F

ELECTRONIC PAYMENT INSTRUMENTS

The Offeror accepts to be paid by any of the following Electronic Payment Instrument(s):

(  ) VISA Acquisition Card;

(  ) MasterCard Acquisition Card;

(  ) Direct Deposit (Domestic and International);

(  ) Electronic Data Interchange (EDI); 

(  ) Wire Transfer (International Only);

(  ) Large Value Transfer System (LVTS) (Over $25M) 


