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10.A.7 - CONTRACTOR SAFETY AND SECURITY

1 PURPOSE

a) To ensure that when maintenance or repair work performed by contractors aboard a
Canadian Coast Guard (CCG) vessel or at a CCG Station and the workplace is under
the control of CCG that these guidelines shall be followed to maintain the health and
safety of all persons onboard, protection of the environment and.te.ensure the security
of the vessel.

b) To guide CCG employees in regard to their responsibilities'in‘the workplace during the
performance of work by contractors.

c) To ensure that contractors follow Occupational Health and Safety (OHS) procedures
in accordance with applicable Federal and Provincial OHS regulations as appropriate

d) To ensure that maintenance and repair work contracts follow, where applicable, the
Guide on the Safety Responsibilities of DFQ.in Relation to Contractual Agreements,
Partnering & Volunteers.

DEFINITIONS

The definitions and terms that follow are to'befused exclusively in the context of this procedure.

Employee A persontemployed by an employer.
A person who employs one or more employees and includes an
Employer employers’ organization and any person who acts on behalf of an
employer.

A competent person is an individual with specialized knowledge
Competent Person for the task at hand with publicly recognized accreditation in the
Designated Responsible relevant field, who has been designated by the owner or its
worksite representative to accomplish certain tasks.

Ensuring that all reasonable precautions are taken, under the

Due Diligence particular circumstances, to prevent injuries or accidents in the
workplace.
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A crew member or other appropriate personnel, approved by the
Commanding Officer, who is accompanying another person(s)
without the appropriate level of security clearance onboard the
vessel for tours or for the purpose of maintenance to equipment
onboard. in order to ensure the escorted person is engaged only
in activities for which they were granted access.

Escort

An escort shall remain with the person(s) at all times while
onboard.

Failure to conform to acceptable standards that could jeopardize
the safety or security of all persons and or the vessel/CCG
station.

Major Safety or Security
Infraction

Failure to conform to acceptable standards that could jeopardize
the safety or security of a person aboard a vessel or ata CCG
station.

Minor Safety or Security
Infraction

A qualified person is in respect of a specific duty, a person who,
because of their knowledge, training and experience, is qualified
to perform that duty safely and properly.

Qualified Person

Program for the systemic monitoring and evaluation of the various
Quality Assurance aspects of a project, service, or facility.to ensure that standards of
quality are being met.

Any place where an employee is‘engaged in work for the

Workplace
employer.

When CCG employees are actively working on the site, the
workplace is then considered to be the CCG’s responsibility under
Part Il of the Canada Labour Code. The CCG’s obligations in
relation to the safety of the workplace under its control still apply
when work is being performed by contractors and subcontractors.

Workplace under the
control of the CCG

When the contractor has custody and control of the vessel and
CCG employees are only doing quality assurance (QA) work
related:to the contract, the worksite (vessel) is NOT considered a
workplace under the control of the CCG for the purpose of the
Canada Labour Code, Part II

Workplace NOT under
the control of the CCG

2 RESPONSIBILITIES

2.1 COMMANDING OFFICER

a) The Commanding Officer shall ensure that the vessel’s crew are aware of CCG’s
responsibility to safeguard the safety and health of all personnel, including contractors,
present at the worksite onboard CCG vessels or at CCG stations as applicable.
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2.2

2.3

2.4

2.5

b) The Commanding Officer shall ensure that contractors receive the CCG basic

shipboard or shore facilities safety familiarization which shall cover, but is not limited
to, knowledge of the following items:

all contractors follow applicable OHS regulations, in accordance with CCG
safety/security/environmental requirements

Fire alarm and conduct to follow in case of fire or other emergency situations,
Restricted areas spaces,

Known risks and hazards encountered at the worksite (asbestos, fire fighting'systems,
hazardous materials, flammables etc).

Shall ensure that daily toolbox safety briefings are conducted with the contractor and
that proper communications and work coordination is established with
contractor/shipboard personnel.

Shall ensure that all infractions are corrected or addressed in a timely manner.

COMMANDING OFFICER OR THEIR DELEGAT)

a) The Commanding Officer or their delegate shall stop any unsafe work performed by

any individual including a Contractor or their representative; when the activity puts any
person, asset or the environment at risk.

COMMANDING OFFICER AND CONTRACTOR

a)

b)

The Commanding Officer and Contractor are‘responsible to ensure that Risk
Assessments are completed before any work commences aboard any CCG
vessel/station - Procedure 7.A.L

Any crew member who is Knowledgeable and possesses the appropriate skill sets is
considered qualified to assist in completing the required Risk Assessments.

Contractors or their representative engaged in work associated with real properties;
such as buildings, structures and accommodations shall be given a Basic Safety
Familiarization. They are not required to complete a risk assessment unless they
choose to do so.

SHIPBOARD OFFICER OR SHORE SIDE MANAGER

a)

The Shipboard Officer or Shore Side Manager: who arranges the services of a
contractor to perform work on a CCG vessel shall ensure the contractor is provided
with=clear definitions of work and appropriate instructions for all shipboard
maintenance tasks. They are also to ensure that the contractor follows Occupational
Health and Safety (OHS) procedures in accordance with the applicable Federal and
Provincial OHS regulations.

ALL EMPLOYEES INCLUDING CONTRACTOR EMPLOYEES

a)

All employees including contractor employees shall report immediately to their
supervisor any circumstance in the workplace that is likely to be hazardous to the
health, safety and security of employees or other persons granted access to the
workplace by the employer.
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3.2

3.3

3.4

3.5

b) All employees including contractor employees witnessing an infraction that could
jeopardize the safety and security of the crew and/or vessel shall take all reasonable
and necessary precautions including stopping the action immediately to ensure the
health and safety of employees and any person likely to be affected by any person’s
acts or omissions and report immediately to their supervisor.

INSTRUCTION

CONTRACTOR REQUIREMENTS

a) Before any work is started the contractor shall become familiar with this procedure.and
others as appropriate to the work being performed. The contractor and their
employees shall comply with these procedures or have procedures with thessame
intent in place which, at the discretion of the Shipboard Officer or Shore Side
Manager, meet or exceed those established for the CCG.

SECURITY

a) A valid minimum security screening at the Reliability Status levelis required for any
contractor to be granted unescorted access to a workplace contralled by the CCG
regardless of the work they are performing. Prior to letting a contract it is a
requirement of the Policy on Government Security (PGS).and DFO Departmental
Policy that a Security Requirement Check List (SRCL) be completed.

Note 1: It is strongly suggested that the appropriate level of security screening,
for all contractors, be indicated on the SRCL.Ensuring that all contractors
have the appropriate level of security screening will reduce the necessity for
providing escorts for un-cleared contracters:

ANY PERSON

a) Any person including contractors that does not have, at minimum, a valid Reliability
Status shall be escorted and briefed on the areas they have been granted access and
the restricted areas of the.vessel or station as applicable.

b) Under no circumstance shall a person be given access to classified assets or
information unless they have a valid SECURITY CLEARANCE (Level 1 Confidential,
Level 2 Secret, and.Level 3 Top Secret) commensurate to the level of the asset or
information being accessed and a clearly demonstrated need to know requirement.

ANY CONTRACTOR

a) Any.contractor who sails with the vessel is considered to be a supernumerary and as
such shall meet the requirements as stipulated in Procedure 6.D.1, i.e. security
clearance and medical fithess.

LIABILITY

a) When the vessel or station is under the custody and control of the CCG, the CCG is
responsible for the safety of the workplace in relation to all persons aboard including
contractors and subcontractors. In those circumstances, the CCG shall ensure that the
activities of every contractor and subcontractor do not endanger the health and safety
of CCG employees or the security of the vessel, or stations as applicable.
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3.6

3.7

b)

When the vessel or station is NOT under the custody and control of the CCG, in order
to reduce the risks of liability, the CCG, as vessel owner, should be satisfied that the
Contractor has acceptable processes in place to prevent accidents and to reduce the
risk of damage to the vessel. If applicable, prior to contract start, the Contractor shall
provide the CCG with documentation indicating processes for care and custody of
the vessel, the protection of equipment, and the conduct of hazardous activities

(e.g., burning and welding, confined space entry, etc).

Note 1. These examples are not limitative and are subject to the specific
conditions under which the work is undertaken.

MINOR SAFETY OR SECURITY INFRACTION

a)

b)

c)

Any CCG employee observing a minor Safety or Security infraction shall.report it to
their supervisor. The CCG supervisor shall in turn advise the contractor’s supervisor.

The Contracting Authority Representative, if applicable, shall be informed of the
infraction.

All minor infractions shall be logged in the Deck log book.

MAJOR SAFETY OR SECURITY INFRACTION

a)
b)

c)

d)

9)

h)

Work shall be stopped immediately.

Any CCG employee observing a major Safety or Security infraction shall report it to
their supervisor. The CCG supervisor shall in turn-advise the contractor’s supervisor.

The Contracting Authority Representative, if-applicable, shall be informed of
the infraction.

Corrective actions shall be taken before work resumes.
All major infractions shall be logged in the Deck log book.

For any major infraction related to health, safety or security, the responsible CCG
supervisor shall report therincident to the Superintendent, Fleet Safety and Security
and provide copies,of all documentation, (i.e. the investigation report, immediate
corrective action taken, measures to prevent reoccurrence etc). in a timely fashion

CCG Fleet Safety;.Security, Quality, and Environmental Requirements and
Expectations for,Contractors is an information document intended as a handout to
familiarise"contractors with the expectations of the CCG.

The Contractors Basic Safety Familiarization is a record which will verify that a basic
safety briefing has been given, understood and acknowledged by the contractor.
This record shall be completed for all contractors working on CCG vessels or at a
CCG site, This record shall be retained at the worksite for a period of two (2) years.

DOCUMENTATION

Log Book entries

Pre-Job Safety Assessment

Site-Specific Work Procedure and Checklists
Records of Safety Briefings

Page 5 of 5
Effective Date: 2012/09/01






	FSM Cover Page Ed 4 (ENG)v1
	V4 Table of Contents Eng
	1.0_E
	1 OBJECTIVES OF THE ISM CODE 
	2 SAFETY MANAGEMENT OBJECTIVES OF THE DEPARTMENT OF FISHERIES AND OCEANS
	3 FUNCTIONAL REQUIREMENTS
	4 DESCRIPTION OF VESSELS
	5 LOCATION
	6 TYPE OF MANAGEMENT
	7 PRECEDENCE

	2.0_Eng
	1 HEALTH, SAFETY, SECURITY AND ENVIRONMENTAL POLICY
	1.1 General
	1.2 All CCG employees 

	2 DRUG, ALCOHOL AND PSYCHOACTIVE SUBSTANCES POLICY
	3 POSTING
	4 DOCUMENTATION

	3.0_E
	1 SHORE-BASED ORGANIZATION CHART
	2 WORK DESCRIPTIONS – SHORE-BASED PERSONNEL - HEADQUARTERS
	2.1 Commissioner / Deputy Commissioner, Operations Canadian Coast Guard (CCG)
	2.2 Director General, Fleet
	2.3 Director Marine Personnel
	2.4 Manager, Professional Development 
	2.5 Director, Operational Support  
	2.6 Manager, Policies and Standards   
	2.7 Manager, Helicopter Support   
	2.8 Manager, Operational Requirements   
	2.9 Manager, Readiness   
	2.10 Director, Fleet Operational Business 
	2.11 Director, Fleet Safety and Security 
	2.12 Manager, ISM Code Compliance & Audit    
	2.13 Manager, Continuous Improvement    
	2.14 Compliance Auditors, Safety and Security    
	2.15 Director General, Integrated Technical Services
	2.16 Director, Service Delivery 
	2.17 Manager, Asset Class - Vessels     
	2.18 Director, Engineering Services  
	2.19 Director Marine Engineering 
	2.20 Manager, Hull Mechanical and Electrical     
	2.21 Manager, Vessel Maintenance     
	2.22 The Director, Integrated Logistics Support 
	2.23 The Logistic Element Managers     
	2.24 Manager, Health, Safety and Environmental Compliance     

	3 WORK DESCRIPTIONS – SHORE-BASED PERSONNEL – REGIONS
	3.1 Assistant Commissioner, CCG
	3.2 Regional Director, Fleet
	3.3 Marine Superintendent 
	3.4 Superintendent, Regional Operations Centre     
	3.5 The Superintendent, Fleet Safety and Security
	3.6 Regional Director, Integrated Technical Services
	3.7 Superintendent, Marine Engineering      

	4 SHIP-BASED ORGANIZATION CHART
	4.1 General

	5 WORK DESCRIPTIONS – SEAGOING PERSONNEL
	5.1 General
	5.2 Commanding Officer
	5.3 Chief Officer
	5.4 Navigation Officers
	5.5 Chief Engineer
	5.6 Senior Engineer
	5.7 Engineer Officers
	5.8 Electrical Officers
	5.9 Logistics Officers
	5.10 Ice Service Specialist
	5.11 Helicopter Pilot and Engineer


	4.0_Eng
	1 DESIGNATED PERSON(S) ASHORE 
	2 THE DIRECTOR OF FLEET SAFETY AND SECURITY 
	4 THE DIRECTOR FLEET SAFETY AND SECURITY AND SUPERINTENDENT FLEET SAFETY AND SECURITY 

	5.0_Eng
	1.1 Commanding Officer 

	6.0_Eng
	1 VESSEL COMPLEMENT
	1.1 Commanding Officer
	1.2 Crew Certification
	1.3 Crewing Level

	2 SAFETY MANAGEMENT SYSTEM — FAMILIARIZATION
	3 TRAINING
	4 SUPERNUMERARY PERSONNEL CARRIED ABOARD CCG VESSELS

	6.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Marine Superintendent 
	2.3 Marine Superintendent, and/or the Commanding Officer 
	2.4 Commanding Officer 
	2.5 Superintendent, Fleet Safety and Security 
	2.6 Director General, Fleet 
	2.7 All seafarers 

	3 INSTRUCTION
	3.1 General
	3.2 Assignments
	3.3 Exemption Process - Certification and Crewing Requirements

	4 DOCUMENTATION
	5 VESSEL’S CREWING PROFILES

	6.A.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Marine Superintendent 
	2.3 Commanding Officer 
	2.4 All seafarers 

	3 INSTRUCTION
	3.1 Medical Fitness
	3.2 Changes to Medical Condition
	3.3 Medical Evacuation (Medevac)
	3.4 Medication
	3.5 Recommended Immunisation:

	4 DOCUMENTATION

	6.B.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Directors and Superintendents 
	2.2 Commanding Officer 

	3 INSTRUCTION
	3.1 Frequency
	3.2 Shipboard Familiarization
	3.3 Pre-Deployment Familiarization
	3.4 Shore Site Familiarization

	4 DOCUMENTATION

	6.C.1_Eng
	1  PURPOSE
	2 RESPONSIBILITIES
	2.1 Director General, Fleet in consultation with the Director General, Integrated Technical Services, 
	2.2 Assistant Commissioner, Canadian Coast Guard (CCG) for regionally-based shore employees, and the Director General, Fleet and Director General, Integrated Technical Services for Headquarters’ employees, 
	2.3 Fleet Training Coordinator, (or designated individual)

	3 INSTRUCTION
	3.1 Identify Training Requirements
	3.2 Maintain Auditable Records

	4 DOCUMENTATION

	6.D.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Fleet shore-management team 
	2.2 Fleet shore management team and the Commanding Officer 
	2.3 Superintendent Operational Business or delegate
	2.4 The Regional Security Officer (RSO) 
	2.5 Commanding Officer 
	2.6 Supernumerary Personnel 

	3 INSTRUCTION
	3.1 General
	3.2 Statement of Medical Fitness
	3.3 Security Documentation
	3.4 Minors

	4 DOCUMENTATION

	7.0_Eng
	1 ISM CODE REQUIREMENTS
	2 PLANS

	7.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Department Heads and or the Site Supervisor Responsible 
	2.3 All team members 

	3 INSTRUCTION
	3.1 General
	3.2 Safety Self-Check

	4 DOCUMENTATION

	7.A.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet or delegate 
	2.2 Marine Superintendent or delegate 

	3 INSTRUCTION
	3.1 General
	3.2 Changeover Notes
	3.3 Change of Command Document

	4 DOCUMENTATION

	7.A.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet and Commanding Officer 
	2.2 Commanding Officer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	7.A.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 Bridge Organization
	3.2 Night Orders
	3.3 Consumable Fuel 

	4 DOCUMENTATION

	7.A.5_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 Departure
	3.2 Arrival
	3.3 Entering and Departing Locks

	4 DOCUMENTATION

	7.A.6_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Superintendent, Marine Engineering 
	2.2 Commanding Officer 

	3 INSTRUCTION
	4 DOCUMENTATION

	7.A.7_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 Watertight doors:
	3.2 Sounding:
	3.3 Draughts:
	3.4 Deck scuppers:

	4 DOCUMENTATION

	7.A.8_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Chief Engineer and Chief Officer 
	2.3 Chief Officer 
	2.4 Officer-of-the-Watch 
	2.5 Superintendent, Marine Engineering 
	2.6 Director General, Integrated Technical Services 

	3 INSTRUCTION
	3.1 Maintaining Stability Data 
	3.2 Maintenance of Stability 
	3.3 47 Foot “Cape” Class SAR Lifeboats

	4 DOCUMENTATION

	7.A.9_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Chief Engineer 
	2.2 Engineer of the Watch 

	3 INSTRUCTION
	3.1 Chief Engineer’s Standing Orders
	3.2 Taking Over the Watch
	3.3 Conducting the Watch
	3.4 Handing Over the Watch

	4 DOCUMENTATION

	7.A.10_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Chief Engineer 
	2.2 Superintendent, Marine Engineering 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	7.A.11_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 National Coordination Centre (NCC)
	2.3 Regional Operations Center
	2.4 Commanding Officer 
	2.5 All personnel 

	3 INSTRUCTION
	3.1 Vessel Inspections
	3.2 Health Hazard Alerts
	3.3 Food Safety

	4 DOCUMENTATION

	7.A.12_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet or Delegate 
	2.2 Commanding Officer 
	2.3 Chief Engineer 
	2.4 Regional Operations Centre (ROC) 

	3 INSTRUCTION
	3.1 General
	3.2 Shore Supply
	3.3 Water Produced Aboard
	3.4 Engineer Officer-of-the-Watch 
	3.5 Disinfection
	3.6 Potable Water Testing
	3.7 Connections to the Potable Water System
	3.8 Potable Water Tank Inspections
	3.9 Record Retention
	3.10 Training Media

	4 DOCUMENTATION

	7.B.1_Eng
	1 PURPOSE
	1.1 General

	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet or Regional Director, Integrated Technical Services 
	2.2 Commanding Officer 
	2.3 Any CCG official who engages a commercial diving service 
	2.4 National Diving Safety Coordinator, or the Regional Diving Safety Coordinators 

	3 INSTRUCTION
	3.1 General
	3.2 Basic Requirements
	3.3 Planning of Diving Operations
	3.4 Conduct of Diving Operations
	3.5 Search and Rescue Tasking

	4 DOCUMENTATION
	CCGS __________________________________________________   


	7.B.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Marine Superintendent 
	2.3 Supervisors 
	2.4 All personnel 

	3 INSTRUCTION
	3.1 Climb Plans
	3.2 Inspections and Records
	3.3 Post Arrest Inspections

	4 DOCUMENTATION

	7.B.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officers in consultation with Chief Engineers
	2.2 Entry Supervisors 

	3 INSTRUCTION
	3.1 General
	3.2 Entry Supervisor 
	3.3 Testing the Atmosphere
	3.4 Precautions Required Where Atmosphere is Known or Suspected to be Unsafe
	3.5 Emergency

	4 DOCUMENTATION

	7.B.4_Eng
	1.1 Hotwork 
	2 RESPONSIBILITIES
	2.1 Chief Engineer 
	2.2 Immediate Supervisor 
	2.3 Personnel performing hotwork 

	3 INSTRUCTION
	3.1 General
	3.2 Prior to performing Hotwork
	3.3 Personnel Safety
	3.4 Performing Hotwork
	3.5 Post Hotwork

	4 DOCUMENTATION

	7.B.5_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Chief Engineer or delegate 
	2.3 Department Heads 

	3 INSTRUCTION
	3.1 Systems
	3.2 Locks and Tags
	3.3 Removing Lockouts and Tagouts

	4 DOCUMENTATION

	7.B.6_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Chief Engineer, or delegate 
	2.3 employee 

	3 INSTRUCTION 
	3.1 General
	3.2 Categories of Hazardous Situations
	3.3 Application 
	3.4 System under testing, troubleshooting and return to service.

	4 DOCUMENTATION
	ENERGIZED CIRCUIT WORK PERMIT
	VESSEL: CCGS 

	7.C.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Officer in Charge 
	2.3 ACV Chief Engineer 
	2.4 ACV Commanding Officer 

	3 INSTRUCTION
	3.1 General
	3.2 Competency Check
	3.3 Currency
	3.4 Craft Crew
	3.5 Craft Time Limitations
	3.6 Mission Duty Time
	3.7 Rest Periods
	3.8 Maintenance

	4 DOCUMENTATION
	1 AIR CUSHION VEHICLE OPERATING LIMITS 
	2 RESPONDING TO DISTRESS OR EMERGENCY CALLS

	7.C.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Director General Fleet 
	2.2 DFO Program Managers and Supervisors responsible for the Small Craft, or the Commanding Officer 
	2.3 Small Craft Operators 
	2.4 Coxswain and other personnel involved with Small Craft operations 

	3 INSTRUCTION
	3.1 Training and Qualifications
	3.2 Crewing
	3.3 Small Craft Familiarity 
	3.4 Personal Protective Equipment (PPE)
	3.5 Operational Planning and Preparation
	3.6 Launch, Recovery and Trailering
	3.7 Underway Operations
	3.8 Post-Operation
	3.9 Site Specific Work Instructions
	3.10 Barge Type Craft Stability

	4 DOCUMENTATION

	7.C.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Commanding Officer 
	2.3 Personnel 
	2.4 Superintendent Fleet Safety and Security 
	2.5 Regional Operations Center (ROC), Operations Officer in charge of Helicopter Operations 
	2.6 Manager, Helicopter Support 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	7.C.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 All personnel 
	2.3 Tug Operator 

	3 INSTRUCTION
	3.1 General
	3.2 Planning
	3.3 Ship-Specific procedures
	3.4 Prior to all towing operations

	4 DOCUMENTATION

	7.C.5_Eng
	1 PURPOSE
	Untitled
	2 RESPONSIBILITIES
	2.1 Director General, Fleet or their delegate
	Untitled
	2.2 Regional Director, Fleet or their delegate
	2.3 Commanding Officer 
	2.4 Commanding Officer, or Pilot-in-Command of a CCG helicopter 
	2.5 Commanding Officer, Pilot-in-Command of a CCG helicopter, or Agency Firearms Custodian 
	2.6 Commanding Officer, or Pilot-in-Command of a CCG helicopter 
	2.7 Pilots-in-Command 

	3 INSTRUCTION
	3.1 Vessel Firearms
	3.2 Scientific Party Firearms
	3.3 Law Enforcement Agency Firearms
	3.4 Marine Fishery Officers’ Firearms (CCG employees)
	3.5 Firearms Stowage
	3.6 Training

	4 DOCUMENTATION

	7.D.1_Eng
	1 0BPURPOSE
	2 1BRESPONSIBILITIES
	2.1 4BCommanding Officer 
	2.2 5BAll personnel 

	3 2BINSTRUCTION
	3.1 6BGeneral
	3.2 7BNavigation Bridge and Resources
	3.3 8BSearch and Rescue Dedicated Equipment
	3.4 9BMedical Evacuation
	3.5 10BSAR Operations

	4 3BDOCUMENTATION

	7.D.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Maritime Services Directorate 

	3 INSTRUCTION
	3.1 General
	3.2 Risks inherent in the servicing of floating aids include, but are not limited to:
	3.3 In addition for fixed aids such risks shall include but not be limited to the following;
	3.4 Shore Parties
	3.5 Communications

	4 DOCUMENTATION

	7.D.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Commanding Officer 
	2.3 Senior Scientist

	3 INSTRUCTION
	3.1 General
	3.2 Additional Risks
	3.3 Guidance of laboratory operations 
	3.4 Protection of Shore Parties
	3.5 Use of Radioisotopes Onboard CCG Vessels

	4 DOCUMENTATION

	7.D.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 All personnel aboard 
	2.3 All equipment involved in lifting 

	3 INSTRUCTION
	3.1 General
	3.2 Safety Considerations
	3.3 Training
	3.4 Environmental Response Dedicated Equipment
	3.5 Firefighting
	3.6 Damage Control
	3.7 Towing

	4 DOCUMENTATION

	7.D.5_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Commanding Officer 
	2.3 Chief Engineer 
	2.4 Superintendent, Regional Operations Centre (ROC) 
	2.5 Superintendent Icebreaking Services 

	3 INSTRUCTION
	3.1 General
	3.2 Vessel Capability
	3.3 Training and Experience of Deck Officers
	3.4 Fatigue
	3.5 Ice Escort Operations
	3.6 Other Users of Ice
	3.7 Emergencies
	3.8 Site Specific Work Instructions
	3.9 Vessel Taskings

	4 DOCUMENTATION

	7.D.6_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Enforcement Agency Lead 
	2.3 Coxswains/Boarding Craft Operators 

	3 INSTRUCTION
	3.1 Navigation Safety
	3.2 Boarding Operations 
	3.3 Operation Planning and Preparation
	3.4  Unknown Risk boardings shall be conducted in the following Manner
	3.5 Training and Qualifications

	4 DOCUMENTATION

	7.E.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 The Commanding Officer and Chief Engineer 
	2.3 Chief Engineer 
	2.4 Chief Engineer and Chief Officer 

	3 INSTRUCTION 
	3.1 General
	3.2 Fuel Samples
	3.3 Security of Fuel & Oil Supplies: 

	4 DOCUMENTATION

	7.E.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Chief Engineer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	7.E.3_Eng
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Chief Engineer 
	2.3 Commanding Officer, Chief Engineer and the Superintendent Marine Engineering 

	3 INSTRUCTION
	3.1 Oversee / Operate System
	3.2 Treating Black and Grey Water
	3.3 Holding Tanks
	3.4 Disposal of Black and Grey Water

	4 DOCUMENTATION

	7.E.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	4 DOCUMENTATION

	7.E.5_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 All persons who are handling hazardous materials 

	3 INSTRUCTION
	3.1 General
	3.2 Handling and Storage
	3.3 Disposal
	3.4 Material Safety Data Sheets (MSDS)

	4 DOCUMENTATION

	7.E.6_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 General
	3.2 Station mode vessels
	3.3 Garbage Record Log 
	3.4 Processing
	3.5 Shred Food Waste
	3.6 Compact Glass and Light Metals
	3.7 Incinerate
	3.8 Stored Waste
	3.9 Dispose With Proper Authorities

	4 DOCUMENTATION

	7.E.7_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 All employees 
	2.3 Operators of equipment 

	3 INSTRUCTION
	3.1 General
	3.2 Fuel Consumption Guides

	4 DOCUMENTATION

	7.E.8_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 General
	2.2 Commanding Officer 
	2.3 Chief Engineer who engages the services of a contractor 
	2.4 Chief Engineer 
	2.5 Certified person 
	2.6 Superintendent Fleet Safety and Security (SFSS)

	3 INSTRUCTION
	3.1 General
	3.2 Maintenance and Leak Testing
	3.3 Service Logs
	3.4 Markings Required On Systems
	3.5 Inventory
	3.6 Maintenance of Records

	4 DOCUMENTATION

	8.0_Eng
	1 EMERGENCY PREPAREDNESS 
	2 SHIP AND SHORE BASED CONTINGENCY PLANS AND EXERCISES
	3 VESSEL PREPARDNESS FOR DEALING WITH EMERGENCIES

	8.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Director, Operational Support 
	2.2 Regional Director, Fleet 
	2.3 The Commanding Officer 
	2.4 Superintendent Regional Operations Centre 
	2.5 Marine Superintendent 
	2.6 Superintendent Marine Engineering 
	2.7 Director and Superintendents Fleet Safety and Security 

	3 INSTRUCTIONS
	3.1 General
	3.2 General Directions to Commanding Officers
	3.3 Reporting
	3.4 Muster Lists and Bunk Cards
	3.5 Vessel alongside
	3.6 Record Keeping
	3.7 Actions to be Taken

	4 DOCUMENTATION

	8.A.2_Eng
	1 PURPOSE
	1.1 General

	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet 
	2.2 Regional Director, Integrated Technical Services 
	2.3 Superintendent, Regional Operations Centre 
	2.4 Commanding Officer 

	3 INSTRUCTION
	3.1 General
	3.2 Exercises
	3.3 Other Emergency Exercises
	3.4 Schedule
	3.5 National Headquarters 
	3.6 Regions 
	3.7 Shipboard
	3.8 Communication Checks
	3.9 Reporting

	4 DOCUMENTATION

	8.B.1_Eng
	1 PURPOSE
	1.1 General

	2 RESPONSIBILITIES
	2.1 Director General, Fleet or delegate
	2.2 Regional Director, Fleet or delegate
	2.3 All Vessel personnel 
	2.4 All CCG personnel 

	3 INSTRUCTION
	3.1 General
	3.2 Day Boats, Helicopters, Hovercraft

	4 DOCUMENTATION

	8.B.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Chief Engineer 

	3 INSTRUCTION
	3.1 Fire Patrols
	3.2 Fire Detection Systems
	3.3 Fire Prevention
	3.5 Public Address System

	4 DOCUMENTATION

	8.B.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Director General, Fleet 
	2.2 Commanding Officers 
	2.3 Personnel trained in the principles of First Aid 

	3 INSTRUCTION
	3.1 Reference
	3.2 First Aid Attendants
	3.3 First Aid Supplies and Equipment
	3.4 Physician Services
	3.5 Records

	4 DOCUMENTATION

	9.0_Eng
	1 REPORTS OF NON-CONFORMITIES AND OBSERVATIONS
	2 INCIDENT REPORTS AND INVESTIGATIONS
	3 SHIPBOARD OCCUPATIONAL HEALTH AND SAFETY COMMITTEES

	9.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Personnel 
	2.2 Commanding Officer / Shore Site Manager 
	2.3 Director/Superintendent, Fleet Safety and Security 

	3 INSTRUCTION
	3.1 Reporting 
	3.2 Corrective Action
	3.3 Timelines for corrective action
	3.4 Reviewing NCR/Observations

	4 DOCUMENTATION

	9.B.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 All employees 
	2.2 Non-Fleet Employee(s) 
	2.3 Supervisor 
	2.4 Commanding Officer 
	2.5 Regional Operations Centre 
	2.6 Superintendent, Fleet Safety and Security 
	2.7 Marine Superintendent
	2.8 Manager, Helicopter Support 
	2.9 Incident Investigation Reports 

	3 INSTRUCTIONS
	3.1 General
	3.2 Hazardous Occurrences, Injuries, Significant Near Misses and Unsatisfactory Conditions
	3.3 The Preliminary Report
	3.4 Message Outline
	3.5 The Amplifying Report (When Required)
	3.6 The Written Report (Incident Investigation Report (IIR))
	3.7 Minor Injuries
	3.8 First Aid Type Injuries
	3.9 Unsatisfactory Conditions and Significant Near Misses
	3.10 Notification of Closure of Reports
	3.11 Reporting to DFO Occupational Health and Safety
	3.12 Security Incident

	4 DOCUMENTATION

	9.B.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commissioner of the CCG 
	2.2 Assistant Commissioner 
	2.3 Superintendent Fleet Safety and Security (SFSS)
	2.4 Lead Investigator 
	2.5 Employees 

	3 INSTRUCTION
	3.1 Invoking an investigation and filling of the report
	3.2 The Investigation Team
	3.3 Conduct of the Investigation
	3.4 Investigation Report
	3.5 Distribution and Communication of Investigation Report

	4 DOCUMENTATION

	9.C.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer
	2.2 The Workplace Health and Safety Committees shall: 
	2.3 All crew 

	3 INSTRUCTION
	3.1 Training

	4 DOCUMENTATION

	10.0_Eng
	1 MAINTENANCE OF THE VESSEL
	2 MAINTENANCE OF THE VESSELS EQUIPMENT

	10.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer in consultation with the Chief Engineer 
	2.2 Superintendent, Marine Engineering 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	10.A.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Director, Integrated Technical Services and the Regional Director, Operational Services 
	2.2 Chief Engineer 
	2.3 Technicians 
	2.4 Superintendent, Marine Engineering 
	2.5 Manager, Hull, Mechanical and Electrical 
	2.6 Class Manager, Vessels 

	3 INSTRUCTION
	3.1 General
	3.2 Electronic Defects
	3.3 Contracting

	4 DOCUMENTATION

	10.A.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Regional Director, Fleet 

	3 INSTRUCTION
	3.1 General
	3.2 Vessel Cold Lay-up
	3.3 Site Specific Work Instructions

	4 DOCUMENTATION

	10.A.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Superintendent, Marine Engineering/Project Officer/Chief Engineer 
	2.2 Superintendent, Marine Engineering 
	2.3 Project Engineer/Chief Engineer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	10.A.5_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer and Chief Engineer 
	2.2 Commanding Officer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	10.A.6_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	10.A.7_Eng
	1 PURPOSE
	2.1 Commanding Officer 
	2.2 Commanding Officer or their delegat) 
	2.3 Commanding Officer and Contractor 
	2.4 Shipboard Officer or Shore side Manager 
	2.5 All employees including contractor employees 

	3 INSTRUCTION
	3.1 Contractor Requirements
	3.2 Security
	3.3 Any person 
	3.4 Any contractor 
	3.5 Liability
	3.6 Minor Safety or Security Infraction
	3.7 Major Safety or Security Infraction

	4 DOCUMENTATION

	10.B.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Senior Deck Officer 

	3 INSTRUCTION
	3.1 Cargo Gear
	3.2 Lifting Appliances
	3.3 Accommodation Ladders
	3.4 Records
	3.5 General

	4 DOCUMENTATION

	10.B.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 Regular Inspections
	3.2 Monthly Inspections
	3.3 Annual Inspections
	3.4 Thirty (30) Month Inspections
	3.5 Three (3) Year Inspections
	3.6 Five (5) Year Inspections

	4 DOCUMENTATION

	11.0_Eng
	1 DOCUMENTATION RELATED TO THE SAFETY MANAGEMENT SYSTEM
	2 DOCUMENT CONTROL
	2.1 Superintendent Fleet Safety and Security (SFSS)
	2.2 Commanding Officer/Site Manager 

	3 VESSEL DATA 

	11.A.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Regional Director, Fleet or Integrated Technical Services 
	2.2 Commanding Officer/Site Manager 
	2.3 Superintendent Fleet Safety and Security (SFSS) 
	2.4 Director, Fleet Safety and Security (DFSS) 

	3 INSTRUCTION
	3.1 SMS Controlled Documents
	3.2 Document Approvals 
	3.3 Issue and Distribution
	3.4 Document Identification
	3.5 Document Inventory/Control Registers
	3.6 Checklists
	3.7 Retention & Disposal of Controlled Documentation

	4 DOCUMENTATION

	11.A.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 
	2.2 Navigating Officer 
	2.3 Superintendent Marine Engineering 
	2.4 Director, Fleet Safety and Security (DFSS)

	3 INSTRUCTION
	3.1 General
	3.2 Charts and Navigation Publications
	3.3 Key Ship Drawings
	3.4 Awareness Videos

	4 DOCUMENTATION

	11.A.3_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officer 

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	11.A.4_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commanding Officers 
	2.2 Chief Engineers 
	2.3 Regional Marine Superintendents 

	3 INSTRUCTION
	3.1 General
	3.2 Deck Log
	3.3 Entries – General
	3.4 Entries in the log shall include but not be limited to the following:
	3.5 Entries - when proceeding to or on arrival from sea
	3.6 Entries – when at sea
	3.7 Note Books
	3.8 Engineroom Log Book
	3.9 Oil Record Book
	3.10 Radio Logs
	3.11 Coast Guard Ship’s Book
	3.12 Maintenance and Retention of Logs

	4 DOCUMENTATION

	11.B.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Commissioner of the Canadian Coast Guard (CCG)
	2.2 Assistant Commissioner, CCG 
	2.3 Director General, Fleet 
	2.4 Regional Director, Fleet, and Regional Director, Integrated Technical Services 
	2.5 All CCG personnel 
	2.6 Commanding Officers 
	2.7 Shore Superintendents 
	2.8 Commanding Officers or Shore Superintendents 
	2.9 Director/Superintendent Fleet Safety and Security 

	3 INSTRUCTION
	3.1 Change
	3.2 Suggestions
	3.3 Fleet Safety Manual Policy/Procedure Approval
	3.4 Site Specific Work Instructions Approval

	4 DOCUMENTATION

	11.C.1_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Superintendent, Regional Operations Centre (ROC) 
	2.2 Commanding Officer 

	3 INSTRUCTION
	3.1 General
	3.2 Mandatory Statements
	3.3 Preparation of Sailing Orders
	3.4 Issue of Sailing Orders
	3.5 Receipt of Sailing Orders
	3.6 Position Reporting
	3.7 Failure to report 
	3.8 Cross Regional Control

	4 DOCUMENTATION

	12.0_Eng
	1 AUDITS
	2 SAFETY MANAGEMENT SYSTEM REVIEW
	2.1 General
	2.2 Incident Investigation Reports 
	2.3 Formal Functional Review of the SMS


	12.A.1_Eng
	1 PURPOSE
	1.1 General
	1.2 Scope
	1.3 Targets

	2 RESPONSIBILITIES
	2.1 Commissioner, Assistant Commissioner and Commanding Officer 
	2.2 Managers 
	2.3 Superintendent Fleet Safety and Security (SFSS)  
	2.4 SFSS, or the Director Fleet Safety and Security (DFSS)

	3 INSTRUCTION
	3.1 General

	4 DOCUMENTATION

	12.A.2_Eng
	1 PURPOSE
	2 RESPONSIBILITIES
	2.1 Reviews of the Safety Management system 
	2.2 Commissioner of the Coast Guard (CCG) 
	2.3 Assistant Commissioner 
	2.4 Commanding Officer 

	3 INSTRUCTION
	3.1 Membership of the Reviews 
	3.2 Vessel Reviews
	3.3 Regional Reviews
	3.4 Headquarters Reviews
	3.5 National Reviews
	3.6 Reviews - General 
	3.7 Functional Review of the SMS

	4 DOCUMENTATION

	13.0_Eng
	1 SAFETY
	1.1 General
	1.2 Interim Safety Management Certificate:
	1.3 OPTIONAL MODIFIED CERTIFICATION PROCESS FOR SAR STATION MODE VESSELS

	2 SECURITY
	2.1 General

	3 DOCUMENTATION

	Annex_A_Eng
	1 ABBREVIATIONS
	2 GLOSSARY – DEFINITIONS
	3 BIBLIOGRAPHY – REFERENCE
	3.1 General


	Annex_B_Eng
	REGISTER - FSM Guidance Documents
	11A2 - Awareness Videos
	11A2 - Key Ship Drawings
	1 BILGE AND BALLAST
	2 CONTROL AND ALARM SYSTEMS
	3 DOCKING PLAN
	4 DOMESTIC BOILERS
	5 ENGINE
	6 FIRE CONTROL PLAN
	7 FIXED FIREFIGHTING SYSTEMS
	8 FUEL TRANSFER
	9 GEARBOX
	10 GENERAL ARRANGEMENT
	11 LIFE SAVING EQUIPMENT PLAN
	12 MANOEUVRING DATA
	13 PNEUMATICS
	14 PROPELLER
	15 PROPULSION SHAFTING
	16 REFRIGERATION
	17 SHELL EXPANSION
	18 SOUNDING & VENT PIPES
	19 STABILITY BOOK
	20 STEERING SYSTEMS
	21 TANKS AND PIPING CAPACITY PLAN
	22 THROUGH HULL VALVES AND GLANDS
	23 WATERTIGHT BOUNDARIES
	24 GMDSS RADIO INSTALLATION
	25 ONE- LINE- ELECTRICAL

	11A2 - List of Controlled Publications
	11A3 - Certificates
	11A4 - Log and Document Retention
	Annex D - Form's Register
	6D1- GSK and Medical Fitness
	RESTRICTIONS

	7A2 - CoC Form Station mode
	7B1 Diving Operations Checklist
	CCGS __________________________________________________   

	7B2 - Sample Work Aloft Over the Side Checklist
	7B3 - Confined Space Entry Permits
	7B4 - Hot Work Authorization Permit
	7B5 - Sample Lockout Tagout Record Sheet
	7B6 - Electrical Safety Energized Circuit Permit
	0BENERGIZED ELECTRICAL WORK PERMIT
	1BVESSEL: CCG 

	7E6 - Garbage Record Log
	Introduction
	Garbage and Garbage Management
	Description of the Garbage
	Entries in the Garbage Record Log

	7E8 - Halocarbon Notices and Contracting
	TYPE OF NOTICE
	INFORMATION TO BE CONTAINED

	9A1 - Blank 2011-NCR
	Vessel/Site : 

	9B1 - Incident Investigation Report
	10A7 - Contractor Safety and Security
	11A3 - Certificates Held by CCG Vessels
	11B1 - Safety Management System Suggestion
	Pre-Job Safety Assessment (PJSA)



