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REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Proposal To: Public Prosecution Service of
Canada

We hereby offer to sell to Her Majesty the Queen in
right of Canada, in accordance with the terms and
conditions set out herein, referred to herein or
attached hereto, the goods, services, and
construction listed herein and on any attached
sheets at the price(s) set out thereof.

Proposition aux: Service des poursuites
pénales du Canada

Nous offrons par la présente de vendre & Sa
Majesté la Reine du chef du Canada, aux
conditions énoncées ou incluses par référence
dans la présente et aux annexes ci-jointes, les
biens, services et construction énuméreés ici sur
toute feuille ci-annexées, au(x) prix indiqué(s).

Instructions : See Herein
Instructions: Voir aux présentes

Issuing Office — Bureau de distribution
Public Prosecution Service of Canada
Service des poursuites pénales du Canada
Acquisitions Division

284 Wellington Street

Place Bell

Ottawa, ON K1A OH8

Canada

Title - Sujet

Facilities Services and Furniture Reconfigurations
Solicitation No. - N° de l'invitation Date

1000025475 July 19', 2018
Solicitation Closes - L'invitation prend | Time Zone

finat-a Fuseau horaire
2:00PM

on — August 13 2018 EST

F.0.B. - F.AB.

Plant-Usine: [] Destination: [X]  Other-Autre: []

Address Enquiries to: - Adresser toutes questions a :

ppsc-sppc.acquisitions@ppsc-sppc.gc.ca

Telephone No. — N° de téléphone :

613-668-9501

Destination - of Goods, Services, and Construction:
Destination — des biens, services et construction :
See Herein

See Herein

Vendor/firm Name and address
Raison sociale et adresse du fournisseur/de I’entrepreneur

Facsimile No. — N° de télécopieur
Telephone No. — N° de téléphone

Name and title of person authorized to sign on behalf of
Vendor/firm

Nom et titre de la personne autorisée a signer au nom du
fournisseur/de I'entrepreneur

(type or print)/ (taper ou écrire en caractéres d’'imprimerie)

Signature Date
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PART 1 - GENERAL INFORMATION

11 Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to
be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work, the Basis of Payment, Security Requirements, the Security
Requirements Checklist, the Electronic Payment Instruments, the Insurance Requirements, the Task
Authorization Form 572 and any other annexes.

1.2 Summary

1.2.1 The Public Prosecution Service of Canada’s (PPSC) Administrative Division requires a
Contractor to implement small projects and furniture reconfiguration services at its Headquarters
Office located at 160 Elgin Street, Ottawa, Ontario on an “as and when requested” basis for
approximately twenty-eight (28) months including all options.

1.2.2 There are security requirements associated with this requirement. For additional information,
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract
Clauses. For more information on personnel and organization security screening or security
clauses, Bidders should refer to the_Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by humber, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2017-04-27) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

“Subsection 3.a) of Section 01, Integrity Provisions - Bid of Standard Instructions: 2003 incorporated by
reference above is deleted in its entirety and replaced with the following:

a. atthe time of submitting an arrangement under the Request for Supply Arrangements
(RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility
and Suspension Policy. During this procurement process, the Bidder must immediately inform
Canada in writing of any changes affecting the list of names “.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days

2.1.1 SACC Manual Clauses
2.1.1.1 Access to Facilities and Equipment - B9028C (2007-05-25)

Canada's facilities, equipment, documentation and personnel are not automatically at the
disposal of the Contractor. If access to government premises, computer systems (micro
computer network), working space, telephones, terminals, documentation and personnel
for consultation is required by the Contractor to perform the Work, the Contractor must
advise the Contracting Authority of the need for such access in a timely fashion. If the
Contractor's request for access is approved by Canada and arrangements are made to
provide access to the Contractor, the Contractor, its subcontractors, agents and
employees must comply with all the conditions applicable at the Work site. The
Contractor must further ensure that the facilities and equipment are used solely for the
performance of the Contract.

2.2 Submission of Bids

Bids must be submitted BY EMAIL ONLY to the Public Prosecution Service of Canada (PPSC) at (ppsc-
sppc.acquisitions@ppsc-sppc.gc.ca) by the date, time and place indicated on page 1 of the bid
solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile to PPSC will not be accepted.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to comply
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with Canada’s request and meet the requirement within the prescribed time frame will render the bid
non-responsive.

Definitions

For the purposes of this clause,"former public servant” is any former member of a department as
defined in the Einancial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant may
be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest
in the entity.

aoow

"lump sum payment period” means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c.
R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members
of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the
Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based,;

period of lump sum payment including start date, end date and number of weeks;
number and amount (professional fees) of other contracts subject to the restrictions of a
work force adjustment program.

@~ooooe

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.
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2.4 Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than 2 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws
Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Improvement of Requirement during Solicitation Period

Should bidders consider that the specifications or Statement of Work contained in the bid solicitation
could be improved technically or technologically, bidders are invited to make suggestions, in writing, to
the Contracting Authority named in the bid solicitation. Bidders must clearly outline the suggested
improvement as well as the reason for the suggestion. Suggestions that do not restrict the level of
competition nor favor a particular bidder will be given consideration provided they are submitted to the
Contracting Authority at least 5 days before the bid closing date. Canada will have the right to accept or
reject any or all suggestions.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions
Due to the nature of the bid solicitation, bids transmitted by epost Connect service and by facsimile will
not be accepted.

Canada requests that bidders provide their bid as follows:

Section I: Technical Bid - 1 electronic copy in MS Word or PDF format
Section II: Financial Bid — 1 electronic copy in MS Word or PDF format
Section llI: Certifications — 1 electronic copy in MS Word or PDF format

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.
Canada requests that bidders follow the format instruction described below in the preparation of their bid:
a. formatted to print on 8.5 x 11 inch (216 mm x 279 mm) paper; and
b. use a humbering system that corresponds to the bid solicitation.

Section I: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability and describe their approach in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section II:  Financial Bid
Bidders must submit their financial bid in accordance with the Basis of Payment in Annex B

3.1.1 Exchange Rate Fluctuation
C3011T (2013-11-06), Exchange Rate Fluctuation — The requirement does not offer exchange
rate fluctuation risk mitigation. Requests for exchange rate fluctuation risk mitigation will not be
considered. All bids including such provision will render the bid non-responsive.

Section lll: Certifications
Bidders must submit the certifications required under Part 5.
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PART 4 - BASIS OF SELECTION

4.1 Evaluation Procedures

a.

b.

Solicitation Number: 1000025475

Bids will be assessed in accordance with the entire requirement of the bid solicitation

including the technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria
The bid must meet the mandatory technical criteria specified below. The Bidder must provide the
necessary documentation to support compliance with this requirement.

Mandatory requirements are evaluated on a simple “Met or Not Met” basis. Failure by a Bidder to
meet any one of the mandatory requirements will render the Bidder’s proposal non-responsive
and will not be given further consideration. The treatment of mandatory requirements in any
procurement process is absolute.

Mandatory Technical Criteria (MT)

For the purpose of the mandatory technical criteria specified below, the experience of the Bidder and its
(subcontractors, affiliates and suppliers) will be considered.

The Bidder’'s Proposed Resources

Experience

Number

Mandatory Technical Criterion

Met /
Not Met

Cross Reference to
Proposal

MT1

The Bidder must demonstrate that it has completed five (5)

projects within the last five (5) years involving the relocation

of at least 20 people. The relocation includes the move of

workstations, office suites, small computer accessories and

other goods as identified in the Statement of Work. One

project must have involved Teknion systems furniture and

Artopex case goods.

The projects must be presented in less than a page each and

must include the following:

- Name of Client Organization

- Start and end date

- Client reference and current telephone number and
email address

- Number of people moved

- List of items/assets moved, and quantities

- Brief description of the services provided including
systems furniture used.

Canada will contact the references to verify/validate the
information provided and to assess the performance of the
Bidder.
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4.1.1.2 Point Rated Technical Criteria

Point Rated Technical Criteria

Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the table
inserted below.

Number |Point Rated Technical Criterion — Reference Check Questions |Points

\Were the movers regularly punctual? Yes, always: 5 pts
RT1 Yes, usually: 3 pts
Rarely: 0 pts
\Were there occasions where the movers and/or installers did not  [No incidents: 5 pts
RT2 [attend the site as planned? Yes, 1-2 incidents: 3 pts

Yes, 3 or more incidents: 0 pts

\Were there occasions where the work did not get completed, as  [No incidents: 5 pts
RT3 [per the Contract? Yes, 1-2 occasions: 3 pts
Yes, 3 or more occasions: 0 pts

\Were the installers able to troubleshoot issues and proactive in Yes, always: 5 pts
suggesting alternatives to improve workstations, furniture, and Yes, usually: 3 pts

RT4  |plan layouts? Rarely: 0 pts
Did the Contractor return the quotes in a timely manner? Yes, always: 5 pts
RT5 Yes, usually: 3 pts
Rarely: 0 pts

\While communicating with each other, were the movers and/or Yes, always: 5 pts
RT6 |installers respectful of their surroundings and kept conversations [Yes, usually: 3 pts

brief? Rarely: 0 pts

Did the movers keep their work area clean and pick up after Yes, always: 5 pts

RT7 [themselves once the job was done? Yes, usually: 3 pts
Rarely: 0 pts

\Were the movers and/or installers careful to avoid damage to Yes, always: 5 pts

RT8 [furniture and building? Yes, usually: 3 pts
Rarely: 0 pts

Did the movers and/or installers complete their job following Health|Yes, always: 5 pts

RT9 [|and Safety guidelines? Yes, usually: 3 pts
Rarely: 0 pts

\Were the movers respectful of building and internal department  [Yes, always: 5 pts

RT10 [policies? Yes, usually: 3 pts
Rarely: 0 pts

Total Score:
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Basis of Selection
SACC Manual Clause A0027T (2012-07-06), Basis of Selection — Highest Combined Rating of
Technical Merit and Price.

To be declared responsive, a bid must:

a. comply with all the requirements of the bid solicitation;
b. meet all mandatory criteria; and
C. obtain the required minimum of 30 points overall for the technical evaluation criteria

which are subject to point rating. The rating is performed on a scale of 50 points.
Bids not meeting a, b, or c will be declared non-responsive.

The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 60% for the technical merit and 40% for the price.

To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 60%

To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 40%.

For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.

Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined
rating of technical merit and price will be recommended for award of a contract.

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total available
points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)

Bid Evaluated Price

Bidder 1 Bidder 2 Bidder 3
) 115/135 89/135 92/135
Overall Technical Score
$55,000.00 $50,000.00 $45,000.00

Calculations

Technical Merit Score

115/135 x 60 =51.11 89/135 x 60 = 39.56 92/135 x 60 = 40.89

Pricing Score 45/55 x 40 = 32.73 45/50 x 40 = 36.00 45/45 x 40 = 40.00
Combined Rating 83.84 75.56 80.89
Overall Rating 1st 3rd 2nd
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during
the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

51 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide
with their bid, if applicable, the Integrity declaration form available on the Forms for the Integrity
Regime website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further
consideration in the procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation
In accordance with the section titled Information to be provided when bidding, contracting or
entering into a real procurement agreement of the Ineligibility and Suspension Policy
(http://mww.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Bidder must provide the
required documentation, as applicable, to be given further consideration in the procurement
process.

5.2.2 Status and Availability of Resources
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every
individual proposed in its bid will be available to perform the Work as required by Canada’'s
representatives and at the time specified in the bid solicitation or agreed to with Canada's
representatives. If for reasons beyond its control, the Bidder is unable to provide the services of
an individual named in its bid, the Bidder may propose a substitute with similar qualifications
and experience. The Bidder must advise the Contracting Authority of the reason for the
substitution and provide the name, qualifications and experience of the proposed replacement.
For the purposes of this clause, only the following reasons will be considered as beyond the
control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation,
dismissal for cause or termination of an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder
certifies that it has the permission from that individual to propose his/her services in relation to
the Work to be performed and to submit his/her résumé to Canada. The Bidder must, upon
request from the Contracting Authority, provide a written confirmation, signed by the individual,
of the permission given to the Bidder and of his/her availability. Failure to comply with the
request may result in the bid being declared non-responsive.
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Education and Experience

SACC Manual Clause A3010T (2010-08-16), Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material
submitted with its bid, particularly the information pertaining to education, achievements,
experience and work history, has been verified by the Bidder to be true and accurate.
Furthermore, the Bidder warrants that every individual proposed by the Bidder for the requirement
is capable of performing the Work described in the resulting contract.
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS

6.1 Security Requirements
6.1.1 At the date of bid closing, the following conditions must be met:

a. the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

b. the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 7
- Resulting Contract Clauses;

C. the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

6.1.2. For additional information on security requirements, Bidders should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid

solicitation.

7.1 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex A.

7.1.1 Optional Goods and/or Services
The Contractor grants to Canada the irrevocable option to acquire the goods, services or both
described at Annex A of the Contract under the same conditions and at the prices and/or rates
stated in the Contract. The option may only be exercised by the Contracting Authority and will be
evidenced, for administrative purposes only, through a contract amendment.
The Contracting Authority may exercise the option at any time before the expiry of the Contract
by sending a written notice to the Contractor.

7.1.2 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in
accordance with the scope of the Contract.

7.1.2.1 Task Authorization Process:

a. The Contract Authority will provide the Contractor with a description of the task
using the Task Authorization form specified in Annex D.

b. The Task Authorization (TA) will contain the details of the activities to be
performed, a description of the deliverables, and a schedule indicating
completion dates for the major activities or submission dates for the deliverables.
The TA will also include the applicable basis (bases) and methods of payment as
specified in the Contract.

C. The Contractor must provide the Project or Technical Authority, within 2 calendar
days of its receipt, the proposed total estimated cost for performing the task and
a breakdown of that cost, established in accordance with the Basis of Payment
specified in the Contract.

d. The Contractor must not commence work until a TA authorized by the
Contracting Authority has been received by the Contractor. The Contractor
acknowledges that any work performed before a TA has been received will be
done at the Contractor's own risk.
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7.1.2.2 Minimum Work GuaranteeTask Authorization Process:

a. Inthis clause, “Maximum Contract Value” means the amount specified in the
“Limitation of Expenditure” clause set out in the Contract; and

“Minimum Contract Value” means a minimum of 8 hours per month at the rate of the
Installer as per Annex B — Basis of payment.

b. Canada’s obligation under the Contract is to request Work in the amount of the
Minimum Contract Value or, at Canada’s option, to pay the Contractor at the end of
the Contract in accordance with paragraph c. In consideration of such obligation, the
Contractor agrees to stand in readiness throughout the Contract period to perform
the Work described in the Contract. Canada’s maximum liability for work performed
under the Contract must not exceed the Maximum Contract Value, unless an
increase is authorized in writing by the Contracting Authority.

c. Inthe event that Canada does not request work in the amount of the Minimum
Contract Value during the period of the Contract, Canada must pay the Contractor
the difference between the Minimum Contract Value and the total cost of the Work
requested.

d. Canada will have no obligation to the Contractor under this clause if Canada
terminates the Contract in whole or in part for default.

Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-

acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

7.2.1

7.3
7.3.1

General Conditions

2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of
the Contract.

Security Requirements
The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

7.3.1.1 The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer/Supply Arrangement, hold a valid Designated Organization Screening (DOS),
issued by the Canadian Industrial Security Directorate (CISD), Public Works and
Government Services Canada (PWGSC).

7.3.1.2 The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH
hold a valid RELIABILITY STATUS, granted or approved by CISD/PWGSC.

7.3.1.3 Subcontracts which contain security requirements are NOT to be awarded without the
prior written permission of CISD/PWGSC.

7.3.1.4 The Contractor/Offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at
Annex C;
b. Industrial Security Manual (Latest Edition).
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Term of Contract
Period of the Contract
The period of the Contract is from date of the Contract to March 31, 2019.

Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up
to two (2) additional one (1) year period(s) under the same conditions. The Contractor agrees
that, during the extended period of the Contract, it will be paid in accordance with the applicable
provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor
before the expiry date of the Contract. The option may only be exercised by the Contracting
Authority, and will be evidenced for administrative purposes only, through a contract
amendment.

Authorities
Contracting Authority
The Contracting Authority for the Contract is:

Name: Edith Hamann

Title: Acquisitions Officer

Public Prosecution Service of Canada

Address: 160 Elgin Street, Place Bell, Ottawa, ON K1A OH8
Telephone: 613-668-9501

E-mail address: ppsc-sppc.acquisitions@ppsc-sppc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not
perform work in excess of or outside the scope of the Contract based on verbal or written
requests or instructions from anybody other than the Contracting Authority.

Project Authority
The Project Authority for the Contract is: (inserted at contract award)

Name:

Title:

Organization:

Address:

Telephone: _ - -
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is
being carried out under the Contract and is responsible for all matters concerning the technical
content of the Work under the Contract. Technical matters may be discussed with the Project
Authority; however, the Project Authority has no authority to authorize changes to the scope of
the Work. Changes to the scope of the Work can only be made through a contract amendment
issued by the Contracting Authority.
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7.5.3 Contractor's Representative
(Inserted at contract award)

7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.7 Payment

7.7.1 Basis of Payment
The Contractor will be paid for the Work specified in the authorized task authorization, in
accordance with the Basis of payment at Annex B.

Canada'’s liability to the Contractor under the authorized task authorization must not exceed the
limitation of expenditure specified in the authorized task authorization. Custom duties are
included and Applicable Taxes are extra.

No increase in the liability of Canada or in the price of the Work specified in the authorized task
authorization resulting from any design changes, modifications or interpretations of the Work will
be authorized or paid to the Contractor unless these design changes, modifications or
interpretations have been authorized, in writing, by the Contracting Authority before their
incorporation into the Work.

7.7.2 Limitation of Expenditure
7.7.2.1 Canada's total liability to the Contractor under the Contract for all authorized Task
Authorizations (TAs), inclusive of any revisions, must not exceed the sum of $ (to be
inserted at contract award). Applicable Taxes are extra.

7.7.2.2 No increase in the total liability of Canada will be authorized or paid to the Contractor
unless an increase has been approved, in writing, by the Contracting Authority.

7.7.2.3 The Contractor must notify the Contracting Authority in writing as to the adequacy of this

sum:
a. when it is 75 percent committed, or

b. four (4) months before the contract expiry date, or

C. as soon as the Contractor considers that the sum is inadequate for the

completion of the Work required in all authorized TAs, inclusive of any revisions,
whichever comes first.
7.7.2.4 If the notification is for inadequate contract funds, the Contractor must provide to the

Contracting Authority, a written estimate for the additional funds required. Provision of
such information by the Contractor does not increase Canada's liability.
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Method of Payment - Single payments — H1000C (2008-05-12)

Canada will pay the Contractor upon completion and delivery of the Work in accordance with the
payment provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by  the
Contract have been submitted in accordance with the invoicing instructions
provided in the Contract;

b. all such documents have been verified by Canada;
C. all Work performed has been accepted by Canada.

Electronic Payment of Invoices — Payment by Direct Deposit

Payments by direct deposit will be subject to section 16, Payment Period and section 17, Interest
on Overdue Accounts, set out in 2035, General Conditions - Higher Complexity - Services (the
version of the document listed under "Revision History" dated nearest to but not later than the
validity date of the Contract) forming part of this Contract.

To complete or amend a direct deposit registration, the Contractor must complete and submit to
the Contracting Authority the Direct Deposit Enrolment Form (separate forms are available for
Canadian and United States vendors). The form can be obtained from the Department of Justice
internet site at http://www.justice.gc.ca/eng/contact/enrol-inscri.html.

It is the sole responsibility of the Contractor to ensure that the information and account number
submitted to Canada via their Direct Deposit Enrolment Form is up to date. Should the
Contractor’s information within the Direct Deposit Enrolment Form not be accurate or up to date,
the provisions identified herein under section 16, Payment Period and section 17, Interest on
Overdue Accounts, set out in 2035, General Conditions - Higher Complexity - Services (the
version of the document listed under "Revision History" dated nearest to but not later than the
validity date of the Contract) forming part of this Contract will not apply, until the Contractor
corrects the matter.

Discretionary Audit
The following are subject to government audit before or after payment is made:

a. The amount claimed under the Contract, as computed in accordance with the Basis of
Payment, including time charged.

b. The accuracy of the Contractor's time recording system.

C. The estimated amount of profit in any firm-priced element, firm time rate, firm overhead
rate, or firm salary multiplier, for which the Contractor has provided the appropriate
certification. The purpose of the audit is to determine whether the actual profit earned on a
single contract if only one exists, or the aggregate of actual profit earned by the Contractor
on a series of negotiated contracts containing one or more of the prices, time rates or
multipliers mentioned above, during a particular period selected, is fair and reasonable
based on the estimated amount of profit included in earlier price or rate certification(s).

d. Any firm-priced element, firm time rate, firm overhead rate, or firm salary multiplier for
which the Contractor has provided a "most favoured customer" certification. The purpose
of such audit is to determine whether the Contractor has charged anyone else, including
the Contractor's most favoured customer, lower prices, rates or multipliers, for like quality
and quantity of goods or services.
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Any payments made pending completion of the audit must be regarded as interim payments
only and must be adjusted to the extent necessary to reflect the results of the said audit. If
there has been any overpayment, the Contractor must repay Canada the amount found to be in
excess.

7.7.6 Time Verification
Time charged and the accuracy of the Contractor's time recording system are subject to
verification by Canada, before or after payment is made to the Contractor. If verification is done
after payment, the Contractor must repay any overpayment, at Canada's request.

7.8 Invoicing Instructions

The Contractor must submit invoices in accordance with the section entitled “2035 12 (2013-03-21) -
Invoice Submission” of the general conditions. Invoice cannot be submitted until all work identified in the
invoice is completed.

Each invoice must be support by:
a. A copy of time sheets to support the time claims;
b. A copy of release documents and any other documents as specified in the Contract;
Invoices must be distributed as follows:
The original must be forwarded to the following address for certification and payment:
Caroline Richard
Administrative Coordinator Administrative Services
Public Prosecution Service of Canada
284 Wellington Street, Place Bell, 12" Floor, Ottawa, ON K1A OH8

Tel: 613-946-7991
Email: caroline.richard@ ppsc-sppc.gc.ca

7.9 Certifications and Additional Information

7.9.1 Compliance
Unless specified otherwise, the continuous compliance with the certifications provided by the
Contractor in its bid or precedent to contract award, and the ongoing cooperation in providing
additional information are conditions of the Contract and failure to comply will constitute the
Contractor in default. Certifications are subject to verification by Canada during the entire period
of the Contract.

7.10 Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.

7.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

the Articles of Agreement;

2035 (2016-04-04), General Conditions - Higher Complexity — Services;
Annex A, Statement of Work;

Annex B, Basis of Payment;

Annex C, Security Requirements Check List;

Annex D, Taks Authorization;

the Contractor's bid dated , (inserted at contract award)

@~oooop
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7.12  Insurance

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by
the Contractor is at its own expense and for its own benefit and protection. It does not release the
Contractor from or reduce its liability under the Contract.

SACC Manual clause G1005C (2016-01-28) Insurance
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ANNEX A - STATEMENT OF WORK

Title
Facilities Services and Furniture Reconfigurations

Summary

The Public Prosecution Service of Canada’s (PPSC) Administrative Division requires a Contractor to
implement small projects and furniture reconfiguration services at its Headquarters Office located at 160
Elgin Street, Ottawa, Ontario on an “as and when requested” basis for approximately twenty-eight (28)
months including all options.

Background

PPSC Accommodations receives requests on a frequent basis for various move and installation services
throughout the workplace and is seeking a Contractor to provide these services an “as and when
required basis”.

Tasks
The Contractor must carry out, to the satisfaction of PPSC, on an “as and when required basis”, through
Task Authorizations (TAS), the required services that include but are not limited to the following:

Category 1 - Move services
- Moving office furniture, workstations systems, office equipment, computers, filing cabinets, records and
other similar effects;

- Packing, crating, loading, uncrating, unpacking, unloading, assembling and clean up at the end of each
Mmove;

Category 2 — Dismantling and Installation Services
- Dismantling and installation of various systems furniture products, such as; Teknion. Could also include
the dismantling and installation of any other type of furniture, workstations, and/or Artopex case goods;

- Reconfiguration of workstations, like Teknion but could include other types of workstations as well;
- Install small accessories (keyboard trays, artwork, whiteboards etc.)

Category 3 - Disposal Services

- Transport garbage and complete disposal of special waste on a quarterly basis (i.e., bring paint back to
an authorized disposal unit, dispose of lightbulbs, and disposal of large and bulky items such as broken
furniture);

Category 4 — Warehousing and Inventory Services

- The Contractor must have access to onsite or offsite storage facility locations within the NCR on short
notice, if required. The Contractor will be responsible to store and organize all furniture components and
products within the facilities;

- The Contractor is responsible for creating, providing and maintaining an updated inventory of all
material, equipment and furniture stored. If requested by the Project Authority, the Contractor must be
able to provide an inventory report within 24 hours;

- The Contractor must provide lifting equipment, wrapping material, etc. for the proper storage of goods
and or disposal as well as all warehousing handling, including loading and unloading from trucks;

- The Contractor personnel must store all products as per manufacturers recommended practices and
abide by all specific site health and safety practices.
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General Services — Equipment, Materials and Supplies

- The Contractor must have the ability to correspond via email with PPSC in order to receive Task
Authorizations.

- The Contractor is to prepare furniture and effects lists, and identify any items found to be damaged or
scratched prior to moves. The damage is to be verified by the Project Authority or its delegate, prior to
the item being moved.

- The Contractor must wrap all articles subject to breakage, denting, scratching, marring, soiling, chafing,
or damage with padding or other appropriate materials.

- The Contractor is responsible for delivering all products in a clean ready to be installed and/or utilized
state.

- The Contractor must provide all appropriate managerial, administrative, direct labour personnel, tools,
lifting equipment, wrapping materials, supplies and transportation that are necessary to accomplish all
required services properly, safely and in a timely manner.

- The Contractor must ensure that all Contractor employees performing any work under the Contract are
suitable for the type of work performed. Labour employed to perform services under this Contract shall
be experienced and competent in the performance of the specific tasks to which they are assigned.

-The contractor will respond within 48 hours of notice being given;

Limitations and Constraints
The contractor may be required to work outside of regular office hours: regular office hours are from

08:00 to 17:00 Monday to Friday.

NOTE: Overtime charges for Statutory Holidays are based upon the province of work for the employee
and the Statutory Holiday guide for the Province.

Personnel assigned to perform services must be able to read and understand floor plans and various
furniture layouts;

Language
The work shall be performed in either official language, English and/or French.
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ANNEX “B” - BASIS OF PAYMENT

The rates below include the following expenses that may need to be incurred to satisfy the terms of the
Contract:

All travel and living expenses for work performed within the National Capital Region (NCR). The NCR is
defined in the National Capital act, R.S.C. 1985, c. N-4, S.2. The National Capital Act is available on the
Justice Website: http://laws-lois.justice.gc.ca/eng/acts/N-4/

Any travel expenses for travel between the Contractor’s place of business and the NCR;

Any travel and living expenses for the relocation of resources to satisfy the terms of any resulting
contract. These expenses cannot be charged directly and separately from the professional fees to any
contract that may result from the bid solicitation;

The supply of any items for which the Contractor must use in order to carry out its duties within the
Statement of Work, which included but is not limited to: dollies, screen carts, computer carts, floor
protection sheets, corner protectors, fridge carts, furniture glides/skates, blankets, furniture pads and the
personnel’s toolkit; and

Any parking charges the Contractor may occur when their vehicle(s) are not in use.
The Contractor shall be paid the following firm all-inclusive hourly rate(s) in Canadian Funds, GST or HST

extra as applicable, for each resource category listed below, for work and services performed pursuant to
this Contract.

Initial Contract year — from date of contract award to March 31°,
2019

Category - Services Firm All-inclusive hourly rate
Crew Supervisor To be filled out by Bidder
Mover/Packer To be filled out by Bidder
Installer To be filled out by Bidder
Cube van with licensed Driver To be filled out by Bidder
'I;rgck with 6800kg GVWR and licensed To be filled out by Bidder

river
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Option year 1 — April 151 2019 to March 315!, 2020

Category - Services

Firm All-inclusive hourly rate

Crew Supervisor

To be filled out by Bidder

Mover/Packer

To be filled out by Bidder

Installer

To be filled out by Bidder

Cube van with licensed Driver

To be filled out by Bidder

Truck with 6800kg GVWR and licensed
Driver

To be filled out by Bidder

Option Year 2 — April 1%, 2020 to March 315!, 2021

Category - Services

Firm All-inclusive hourly rate

Crew Supervisor

To be filled out by Bidder

Mover/Packer

To be filled out by Bidder

Installer

To be filled out by Bidder

Cube van with licensed Driver

To be filled out by Bidder

Truck with 6800kg GVWR and licensed
Driver

To be filled out by Bidder

Page 24 of - de 29



I*I Public Prosecution  Service des poursuites
' Service of Canada  pénales du Canada Solicitation Number: 1000025475

ANNEX “C” - SECURITY REQUIREMENTS CHECK LIST

I*I Sovernmen!  Gouvernement i Coniract Number f Nurméeo di conlrat i
of Canads du Canada |

Sacurity Classmcallon | Classbealion de seounts

SECURITY REQUIREMENTS CHECK LIST [SRCL)
LISTE DE VERIFICATION DES EmGENCIG RELATIVES A LA SECURITE (LVERS

PART & - CONTRACT INFORMATION ! PARTIE & - INFORM

. Clnglnmlng Gawermmen Depar‘ln'ml ar Organization / 2. Branch or Direciorate / Direction générale ou Direction
Ministare ou organisme gouvernemental ForkFne  pubiic Prosecutien Service of Canada Adminisiralion Servicas Division

. a) Subconiract NUmDET | Namero du contral de sous-taifance 3. b) Mame and Address of Subcontractor / Nom el adresse ou sous-raiant

4. Brief Descrption of Work ! Bréve descrplion du travail

Moeve sardoss from cerfified Toknien and Aricpex installers/movars, to conduct tha kolowlng tasks: recanfiguration of workslations, mave of (e cabinets, bockcasas, and other
affce lumdune, insiallation of keyboard bays, whitsbeards, and artwark @s outined in the statament of work,

. &) Will the suppber require access to Controded Goods? Mo Yes
Le fournisseur aura-t-il ccéds 4 des marchandises conlrilées? Man [T

5. b) Will ihe suppler require access to uncassibed military technical data subject fo the provisions of the Techmical Data Gonlral . Nn "(es
Regulalions?

Le fournisseur aura-t-il accés a des dmnéas technigues militaires non dassifiées qui sonl assueilies aux dispositions du Réglemﬂrrl
sur e conlrdle des donndes techn
f. indicale he ype of access required Hndwmr le type d"accés raquis

6. a) Will the supplier and fls employees fequire 600855 10 PRUTEG 1ED andior CLASSIFIED informatian or assets? . Tio Yen

| Lefournissewr ainal gue les employés auranl-iis accés & des renseignements ou & des biens PROTEGES etfou CLASSIFIES? i Oui

(Specify the lovel of access wsing the chart in Question 7. )

{Préciser le niveau d'accés en ulilisant ke tableau gul se trouve & |3 guastion 7. c}

6. b) Wil the supplier and fls employees je.g, cloancrs, MAFkENance personnel) requine BCC2sS 10 feiNced ACCERS Areas? Mo ALoess 10 Na Yes
FROTECTED andfor CLASSIFIED information or assels is permitied. . MNan v Oui

Le fournissaur e ses employds (p. ax. nattoyeurs, personnal d'entretien) auront-ils eeods & des zones daccds restremies? L'accas

a des renseignemants ou & des biens PROTEGES etiou CLASSIFIES nest pas autorisé, R

6. ] |5 i @ Commercial coune or delivery requirerment wilhl no ovamight storaga? ) Mo fes
S'agit-ll d'un contral de messagesie ou de fivraison commerciale sans entreposage de nuit? Mo [alT]

7. &) Indicale 1he type of informalian (hal the supplier will ba requirad 0 access | indiquer ke type d'information auguel le Tourmisseur devia avoir acods
canada | | [ NATO / OTAN D ] Foreign ! Etranger

7. b) Relaasa restrictions [ Restictions relatives & (a aiffusion ]
Mo rebeage restrictions All NATO countries Mo release restrictions
Aucune restriclion relatie Tous las pays de MITAN Aucune reslriction mlative I:I
# la diffusion a |la diffusion
Mat relessable I:'
A ne pas diffuser
Restricted loc / Limibé & ; D Restricied to; f Limils & D Resiriched too / Lim®é 4 ; |:]
Specify country(ies): | Préciser la(s) pays : Specify countryles): / Préciser [&(s) pays : Specily countrylies): | Préciser le(s) pays -
7. o) Laval of information 7 Niveau dinformation T
PROTECTED A D MATD UNCLASSIFIED I:] FROTECTED A I—
PROTEGE A HATOD HON CLASSIFIE FROTEGE A EI
PROTECTED B EI MNATO RESTRICTED D PROTECTED B D
PROTEGEB NATO DIFFUSION RESTREINTE FROTEGE B 1
PROTECTED D MATO COMNFIDEMTIAL I: PROTECTED C D |
PROTEGE C | MATD CONFIDENTIEL PROTEGE C
CONFIDENTIAL D MATO SECRET I CONFIDENTIAL I:
COMFIDENTIEL NATD SECRET I CONFIDENTIEL
SECRET I:‘ COSMIC TOR SECRET D SECRET E
SECRET COSMIC TRES SECRET SECRET
TOP SECRET |:| TOP BECRET EI
TRFS SECRET TRES SECRET
[ TOP SECRET [SIGINT) TOP BECRET (SIGINT) EI
TRES SECRET (SIGINT) TRES SECHRET (SIGINT)
TASISCT 350-103(2004/12) I Secunty Clesstication | Classification de sdounig
Canadia

Page 25 of - de 29
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Service of Canada  pénales du Canada Solicitation Number: 1000025475
I* Government  Couvernarment Contract Number | Muméro du cantrat —
of Canada du Canada

Security Classificalion / Classilication de securite

inwad) | PARTIE A [suife)
B, Will the supplier require aceess lo PROTECTED and/or CLASSIFIED COMSED information or assels? Mo e
Le faurnisseur aura-t-il accds & des renseignements ou & des biens COMSED désignds PROTEGES etfou CLASSIFIES? Mon Oui
1f Yes, Indicate the level of sensitivity:
Dars Faffirmnative, indiquer e niveau de sensibilité : -
B Will the supplier reguire access to exiremely sensitive INFOSEC information or assels? N Na Yeg |
Le fournisssur aura-t-ll acces & des renseignements ou 3 des biens INFOSEC de nalure exirémement délicala? Nan O

Short Titkes) of maleris / Tilre(s) abrégé(s) du malériel ;
Cocument Number / Numéno du docurnent

ART B - PERSONNEL {SUPPLIER) | PARTIE B - PERSONNEL (FOURNI R}
10. &) Personnel security screaning level required | Niveau de confrale de la sécurité du personnel requis
RELIABILITY STATUS CONFIDEMTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET
I:l TOF SECRET= SHZINT MATD CONFIDENTIAL MNATO SECRET COSMIC TOP SECRET
TRES SECRET — SIGINT MATD CONFIDENTIEL MNATO SECRET COSMIC TRES SECRET

SITE ACCESS |
D ACCES AUX FMPLACEMENTS

Special commants:
Cgﬁninerﬂalrus spdoiau - Gontractor te be escorled ai all limas on PPSC grounds

NOTE: H muitiple levels of screening are idenified, a Security Classification Guide must be proviged
REMARGUE . 5l plusieurs niveaux de contréle de sécurité sont requis, un guide de classification de la sécurité doit &re fourni,

10. by May unscreened personnel be used for portions of the work? I Mo Yes
Du personnel sans autorisation sécuritaire peut-ll se voir confier des paries du ravail? I Mon O
If ¥es, will unscreenad personned be escorted? Mo I“_‘—l'rea
Dana laffirmative, @ pérsonned on quastion sare-til escona? Mon T

PART C - SAFEGUARDS (SUPFLIER) | PARTIE C - MESURES OE PROTECTION (FOURNISSEUR)
| INFORMATION | ASSETS | RENSEIGNEMENTS | BIENS

|11, &} Will he supplier be required to recsive and store PROTECTED andior CLASSIFIED information or assels an its sile or 1": ] IYes |
pramisas ¥ Man (i
Le foumissaur sera-t-i tanu de recevoir et d'enfreposer sur place des renseignements ou des blens PROTEGES eou
CLASSIFIES?

11. b} Wil the supplier be required 1o safeguard COMSEC information or assets? ] Y5
Le fourmigseur sera-i-il kemu de protéger des rensaignaments ou des biens COMSEC? Mon [T}

PRODUCTION

11, c) Wil the: production {manufacture, andfor repalr andfor modification) of PROTECTED andior CLASSIFIED matanal o egquipmen [ Mo Yes
ooour af the supplar's site o premises? v Mo Oui
Las installations ou foumissaur sefviront-elles A la production (fabrication abou réparetion etiou modificalion) de maléhiel PROTEGE
etiou CLASSIFIE?

| INFORMATION TECHNOLDGY (IT)MEDIA | SUPFORT RELATIF A LA TEGHNOLOGIE DE L'INFORMATION (T])

11, d) Will the supplier be required to use its IT syslems o eleclonically process, produce or store PROTECTED andior CLASSIFIED M oz |

| information or daiz? Man Qul
Le foumnisseur sere-H tenu d'uliiser ses propres systémes informaliques pour traiter, produlre ou stocker echioniquenent des
renseignements o des dennies PROTEGES ebiou CLASSIFIES?

1. &) Wl Shere be an electronic link between the suppliar's T systams and the govemment department of agency? Ma fes
Disposera-t-on d'un lien dacironique entre la systéme informatique du fourmisseur et ceki du rminiskére ou de I'agencae Maon Cul
pouvamementale?

TESSCT 350-103(200412) Security Classfication / Clazsification de sécurité -
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'*I E\?fﬂ{;:"m‘ Gouvermnement Contract Number | Numéra du cantral
nacla du Canada

Security Classification / Classificetion de sécurité

For users mmlng te farm man Iy usie: the susmmary chart below 1o indicate the category(ies) and levelis) of safequarding required 81 the supgplier's

Sitefs) or premises.
Les utilisateurs qui remplssent le farmulain manuellement dolvent uiliser be fbleau rdcapituleti o-dessous pour indiguer, pour chague eatégorie, les
niveaus de sauvegarde requis aux installations du faournisseur,
Far users completing the farm online (via the Intemet), the summiany chart is autematically populated by vour responEes lo previous questions.
Dans le cas des uliisaleurs qui remplissent le formulaire en ligne {par Intarnat), les réponges aux questions précédentes sont aulomatiquement salsies
dans le tablesw récapitutatif
SUMMARY CHART / TABLEAL RECAPITULATIF
Calugrry PROTECTED CLARSIFIED AT COMSEC
Caltgoria FROTEGE CLASEIFIE
i Tom THETE HATEr FATO | CioMC | PROTECTED i Tam
A B |C | DoMFENTAL | BEGAET | SEcAsT | ResTmcTen | CORFCERTIAL | SECHET 31'|\:||:- | FrotEcE COMFOENTIAL | SCORET | SSCRET
ELRET
COMFDENTIEL Tres HATC MATE cosac & |B |G | Conroesmm TAES
SECRET | DIFFUSION | CORPDENTIRL TREE SecrET
_ RESTREMIE . SECRET
Irecamaian ¢ Ad et
[Berssignamanis | Bons]
Froduction T 1 B
| |
M Hieda 1 T | -
Eupzen T) | B 1
Lot | l
Lier i etvaigus i I H
12. &) Is the descriplion of the work contained within this 3RCL PROTECTED andior CLASSIFIED? . Mo Yes
La deseriplion du travail visé par la présents LVERS esl-elle de nadure PROTEGEE stiou CLASSIFIEE? Mon Oui
If Yes, classify this form by annotating the top and battom in the area entitled "Security Classification”,
Dans Faffirmative, classifier le présent formulaire en indiguant le niveau de sécurité dans la case Intitulée
o Classification de sécurité » au haut of au bas du formulaire.
12, B) Will the documentation attached bo this SRCL be PROTECTED and/or CLASSIFIED? . Mo Yes
| La documentation associge & la présente LVERS sera-t-alle PROTEGEE eliou CLASSIFIEE? Nan Oui
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and indicate with
attachments (e.g. SECRET with Attachments).
Dans Faffirmative, classifier e présent formulaine en indiquant le niveau de sécurith dans la case intitulée
= Classification de sécurité v au haut et au bas du formulaire et indiguer qu'il y a des pidces jointes (p. ex. SECRET avee
das piéces jointes).

TESISCT A50-103{2004M12) Sacurily Classification / Classfication de sécurite Ca]_ladﬁ
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I*I Public Prosecution  Service des poursuites
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ANNEX “D” - TASK AUTHORIZATION FORM PWGSC-TPSGC 572

I Clear Data - Effacer les données I I Instructions - Page 1 I I Instructions - Page 2 I

l * Public Works and Govemment  Travaux publics et Senvices Annex
Services Canada gouvemementaux Canada Annexe
Task Authorization Contract Number - Numéro du contrat

Autorisation de tache
Contractor's Name and Address - Nom et 'adresse de I'entrepreneur | Task Authorization (TA) No. - N° de |'autorisation de tiche (AT)

Tide of the task, if applicable - Titre de la tiche, sl y a lieu

Total Estimated Cast of Task [A'J_Fllm:ule taxes extra)
Colit total estimatif de |a téche [Taxes applicables &n sus)

§

Security Requirements: This task includes security requirements
Exigences relatives 2 la sécurité : l:eL-E tache comprend des exigences relatives 4 la sécurité

- _ If YES, refer to the Security Requirements Checklist 'SRCL‘ ncluded in the Contract
|:| Ne - Non |:| Ves - Oui S- OUI, woir la Liste de verification des exigences ralative 3 la sécuritd (LVERS) dans le contrat

k

For Revision only - Aux fins de révision seulement

TA Revision Number, if applicable Tml Estimated Cost of Task (Applicable | Incr s=se or Deceass (Applicable taxes
Numéro de révision de AT, s'il y a lieu ES 2xtra) re the revision eutra), as applicable
l.“,.':-ut totzl estl'natl e |2 tache (Taxes | Augmentation ou '\ed.n.—m"u (Taxes
applicables en sus) avant |z révision applicables en sus), sl ¥ a lieu
5 g

Start of the Work for a TA : Work cannot commence Déabut des travaux pour I'AT: Les travaux ne
until a TA has been authorized in accordance with the peuvent pas commencer avant que I'AT soit
conditions of the contract. autorisée conformément au contrat.

1. Required Work: - Travaux requis :

A.Task Description of the Work required - Description de tiche des travaux requis Sem Attached - Ch-jaint D
B. Basis of Payment - Base de paiement Ses Attached - Cl-jaint I:'
C. Cost of Task - Colt de |a tiche Ses Attached - Cl-jaint I:‘
D Method of Payment - Méthode de paiement Ses Attached - Ci-joint |_|

PWGSC - TPSGC 572 (2014-04)
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Annex
Annexe

Contract Number - Numéro du contrat

2. Authorization(s) - Autorisation(s)

By signing this TA, the authorized client and {or) the
PWGSC Contracting Authority certify(ies) that the
content of this TA is in accordance with the
conditions of the contract.

The client's authorization limit is identified in the
contract. When the value of a TA and its revisions is
in excess of this limit, the TA must be forwarded to
the PWGSC Contracting Authority for authorization.

En apposant sa signature sur I'AT, le client
autorisé et (ou) 'autorité contractante de TPSGC
atteste(nt) que le contenu de cette AT respecte
les conditions du contrat.

La limite d'autorisation du client est precisée
dans le contrat. Lorsque la valeur de I'AT et ses
revisions deéepasse cette limite, I'AT doit &tre
transmise a [autorité contractante de TPSGC
pour autorisation.

Name and title of authorized dient - Mom et titre du client autorisé & signer

Signature Date
PWGSC Contracting Authority - Autorité contractante de TPSGC
Signature Date
3. Contractor's Signature - Signature de I'entrepreneur
Name and title of individual authorized - to sign for the Contractor
MNom et titre de |a persenne autorisée 3 signer ad nom de 'entrepraneur
Signature Date

PWGESC - TPSGC 572 [2014-04)
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