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TITLE

Bid solicitation #1000203881, issued under the framework of the E60ZN-16TSPS Supply Arrangement for
Task and Solutions Professional Services (TSPS), for the provision of the following professional services:
Category 3.8 Financial Specialist — Senior to provide financial and contractual support services to the
Director of Materiel and Assets Management Directorate (MAMD).

PART 1 - GENERAL INFORMATION

1.1 Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:

Part 1
Part 2

Part 3

Part 4

Part 5

Part 6

Part 7

General Information: provides a general description of the requirement;

Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Bid Preparation Instructions: provides bidders with instructions on how to prepare their bid;

Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria that must be addressed in the bid, and the basis of
selection;

Certifications: includes the certifications and additional information to be provided,;

Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Resulting Contract Clauses: includes the clauses and conditions that will apply to any
resulting contract.

The Attachments include: the List of Suppliers, the TSPS Flexible Grid, the Pricing Schedule,
Technical Criteria, Additional Certifications Requirements Precedent to Contract Award and Additional
Certifications Required with the Bid.

The Annexes include: the Statement of Work, Basis of Payment and Security Requirements Check

List.

The list of suppliers being invited to bid on this bid solicitation is provided as Attachment 1 to Part 1.
This list will not be updated if additional suppliers request copies of the bid solicitation.

1.2 Summary

121

This bid solicitation is being issued to satisfy the requirement of the Department of Indian
Affairs and Northern Development (DIAND) for the provision of Task and Solutions
Professional Services, Category 3.8 Financial Specialist - Senior. It is intended to result in the
award of one (1) contract with one (1) 18-month period irrevocable option allowing Canada to
extend the term of the contract.

1.2.2 The requirement is subject to the provisions of the: “World Trade Organization Agreement on

1.2.3

Government Procurement (WTO-AGP)”, the North American Free Trade Agreement
(NAFTA)” the Canada-European Union Comprehensive Economic and Trade Agreement
(CETA), the Canadian Free Trade Agreement (CFTA)”, the Canada-Chile Free Trade
Agreement (CCFTA), the Canada-Peru Free Trade Agreement (CPFTA), the Canada-
Columbia Free Trade Agreement (CColFTA), and the Canada-Panama Free Trade
Agreement (CPanFTA).

The resulting Contract is not to be used for deliveries within a Comprehensive Land Claims
Settlement Area (CLCSA). All requirements for delivery within a CLCSA are to be processed
individually.
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1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make
the request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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ATTACHMENT 1 TO PART 1, LIST OF SUPPLIERS

Only selected TSPS SA Holders currently holding a TSPS SA under the E60ZT-16TSPS series of
SAs are invited to compete. SA Holders may not submit a bid in response to this bid solicitation
unless they have been invited to do so. However, should an uninvited SA Holder wish to be
invited, it may contact the Contracting Authority to request an invitation at any time prior to five
business days before the published bid closing date, and an invitation will be made to that SA
Holder unless it would not be consistent with the efficient operation of the procurement process. In
no circumstance will such an invitation require Canada to extend a bid closing date. The following
SA Holders have been initially invited to bid on this requirement.

SA Holders that are invited to compete as a joint venture must submit a bid as that joint venture SA
Holder, forming no other joint venture to bid. Any joint venture must be already qualified under the
E60ZT-16TSPS series as that joint venture at the time of bid closing in order to submit a bid.

1092009 Ontario Inc.

Altis Human Resources (Ottawa) Inc.
ARTEMP PERSONNEL SERVICES INC
Belham PDS Inc.

Contract Community Inc.

Dare Human Resources Corporation
Excel Human Resources Inc.

IBISKA Telecom Inc.

Lannick Contract Solutions Inc.

10 MaxSys Staffing & Consulting Inc.

11 NATTIQ INC.

12 Quallium Corporation

13 Raymond Chabot Grant Thornton Consulting Inc.
14 The VCAN Group Inc.

15 Turtle Island Staffing Inc.

O©ooO~NO O, WNPE
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PART 2 — BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

2.2

2.3

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are
set out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-
and-guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and
Government Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22), Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 3 of Section 01, Integrity Provisions - Bid, of Standard Instructions 2003 incorporated by
reference above is deleted in its entirety and replaced with the following:

a. at the time of submitting an arrangement under the Request for Supply Arrangements (RFSA), the
Bidder has already provided a list of names, as requested under the Ineligibility and Suspension
Policy. During this procurement process, the Bidder must immediately inform Canada in writing of
any changes affecting the list of names.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 calendar days.
Submission of Bids

Bids must be submitted only to the location and by the date, time and place indicated on page 1 of
the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.

Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, bidders must
provide in writing before contract award for each question below, the answer and, as applicable, the
information required.

If the Contracting Authority has not received the answer to the question and, as applicable, the
information required by the time the evaluation of bids is completed, Canada will inform the Bidder of
a time frame within which to provide the answer and, as applicable, the information required. Failure
to comply with Canada’s request and meet the requirement within the prescribed time frame will
render the bid non-responsive.

Definitions
For the purposes of this clause,

"former public servant" is any former member of a department as defined in the Financial
Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former
member of the Royal Canadian Mounted Police. A former public servant may be:

(8) anindividual,

(b) an individual who has incorporated;

(c) a partnership made of former public servants; or

(d) a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.
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"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable
pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services
Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation
Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-
11, the Members of Parliament Retiring Allowances Act, R.S., 1985, c. M-5, and that portion of
pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension?
Yes( ) No( )

If so, the Bidder must provide the following information for all FPS in receipt of a pension, as
applicable:

(a) name of former public servant; and
(b) date of termination of employment or retirement from the Public Service.

By providing this information, bidders agree that the successful Bidder’s status, with respect to being
a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive?

Yes( ) No( )

If so, the Bidder must provide the following information:

a) name of former public servant;

b) conditions of the lump sum payment incentive;

c) date of termination of employment;

d) amount of lump sum payment;

e) rate of pay on which lump sum payment is based,;

f) period of lump sum payment including start date, end date and number of weeks; and

g) number and amount (professional fees) of other contracts subject to the restrictions of a work
force reduction program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.
2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar
days before the bid closing date. Enquiries received after that time may not be answered.
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Bidders should reference as accurately as possible the numbered item of the bid solicitation to which
the enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in
order to enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary
nature must be clearly marked "proprietary" at each relevant item. Iltems identified as “proprietary” will
be treated as such except where Canada determines that the enquiry is not of a proprietary nature.
Canada may edit the question(s) or may request that the Bidder do so, so that the proprietary nature
of the question(s) is eliminated and the enquiry can be answered to all bidders. Enquiries not
submitted in a form that can be distributed to all bidders may not be answered by Canada.

2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of
their choice without affecting the validity of their bid, by deleting the name of the Canadian province or
territory specified and inserting the name of the Canadian province or territory of their choice. If no
change is made, it acknowledges that the applicable laws specified are acceptable to the bidders.
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PART 3 — BID PREPARATION INSTRUCTIONS
3.1 Bid Preparation Instructions
Canada requests that bidders provide their bid as separate attachments to their Email as follows:

Section I:  Technical Bid, one (1) electronic copy;
Section II:  Financial Bid one (1) electronic copy;
Section lll: Certifications one (1) electronic copy; and
Section IV: Additional Information one (1) electronic copy.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the
bid.

It is the bidder’s responsibility to ensure their bid doesn’t exceed 10MB as this is DIAND’s limitation
for electronic documents.

Canada requests that bidders follow the format instructions described below in the preparation of their
bid:

(&) use 8.5x 11 inch (216 mm x 279 mm) paper; and
(b) use a numbering system that corresponds to the bid solicitation.

Submission of Only One Bid: A Bidder, including related entities, will be permitted to submit only
one bid in response to this bid solicitation. If a Bidder or any related entities participate in more
than one bid (participating means being part of the Bidder, not being a subcontractor), Canada will
provide those Bidders with two (2) working days to identify the single bid to be considered by
Canada. Failure to meet this deadline will result in all the affected bids being disqualified.

For the purposes of this Article, regardless of the jurisdiction where any of the entities concerned is
incorporated or otherwise formed as a matter of law (whether that entity is a natural person,
corporation, partnership, etc), an entity will be considered to be "related” to a Bidder if:

a) they are the same legal entity (i.e., the same natural person, corporation, partnership,
limited liability partnership, etc.);

b) they are "related persons" or "affiliated persons" according to the Canada Income Tax
Act;

c) the entities have now or in the two years before bid closing had a fiduciary relationship
with one another (either as a result of an agency arrangement or any other form of
fiduciary relationship); or

d) the entities otherwise do not deal with one another at arm's length, or each of them does
not deal at arm's length with the same third party.

e) Individual members of a joint venture cannot participate in another bid, either by
submitting a bid alone or by participating in another joint venture.

3.2 Section I: Technical Bid

In their technical bid, bidders should demonstrate their understanding of the requirements contained
in the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate
their capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained
in the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests
that bidders address and present topics in the order of the evaluation criteria under the same
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headings. To avoid duplication, bidders may refer to different sections of their bids by identifying the
specific paragraph and page number where the subject topic has already been addressed.

Part 4, Evaluation Procedures, contains additional instructions that bidders should consider when
preparing their technical bid.

3.3 Section II: Financial Bid

A. Bidders must submit their financial bid in Canadian funds and in accordance with the pricing

schedule detailed in Attachment 1 to Part 3. The total amount of Applicable Taxes must be
shown separately.

Bidders must submit their rates FOB destination; Canadian customs duties and excise taxes
included, as applicable; and Applicable Taxes excluded.

When preparing their financial bid, Bidders should review clause 4.1.2, Financial Evaluation, of
Part 4 of the bid solicitation; and article 7.7, Payment, of Part 7 of the bid solicitation.

Payment of Invoices by Credit Card

Government of Canada Acquisition Cards (credit cards) will not be accepted for payment of
invoices.

Electronic Payment

Method of invoice payment by the Department of Indian Affairs and Northern Development is
by direct deposit to the Bidders/Offerors’ financial institution of choice.

If not registered for direct deposit payments, by entering into this procurement process, the
Bidder/Offeror agrees to provide the information required to establish direct deposit by registering
with the Department of Indian Affairs and Northern Development Electronic Payment Request
form (http://www.aadnc-aandc.gc.ca/eng/1362499152985/1362499322435) at contract award, and
submit the form to the address provided.

3.4 Section llI: Certifications

In Section Il of their bid, bidders should submit the certifications and additional information required
under Part 5.

3.5 Section IV: Additional Information

In Section IV of their bid, bidders should provide:

1.
2.
3.

their legal name;
their Procurement Business Number (PBN);

the name of the contact person (provide also this person’s mailing address, phone and facsimile
numbers and email address) authorized by the Bidder to enter into communications with Canada
with regards to their bid, and any contract that may result from their bid;

for Part 2, article 2.3, Former Public Servant, of the bid solicitation: the required answer to each
question; and, if the answer is yes, the required information;

for Part 6, article 6.1, Security Requirement, of the bid solicitation:

a) for each individual who will require access to classified or protected information, assets or
sensitive work sites:

1) the name of the individual,
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2) the date of birth of the individual; and
3) if available, information confirming the individual meets the security requirement as
indicated in Part 7 - Resulting Contract Clauses;
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ATTACHMENT 1 TO PART 3, PRICING SCHEDULE

The Bidder should complete this pricing schedule and include it in its financial bid once completed. As a
minimum, the Bidder must respond to this pricing schedule by including in its financial bid for each of the
periods specified below its quoted all-inclusive fixed daily rate (in Can $) for each of the resource
categories identified.

The volumetric data included in this pricing schedule are provided for bid evaluated price determination
purposes only. They are not to be considered as a contractual guarantee. Their inclusion in this pricing
schedule does not represent a commitment by Canada that Canada’s future usage of the services
described in the bid solicitation will be consistent with this data.

PERIOD NAME PROPOSED FIXED PER LEVEL OF
RESOURCE DIEM RATE EFFORT TOTAL
(in Cdn $) (estimated)* (in Cdn $)

A B C=AxB

Period 1 — Contract award to March 31, 2019

la | Financial Specialist— Senior 150 days

Total Period 1:

Optional Period 1 — April 1, 2019 to September 30, 2020

la | Financial Specialist — Senior 250 days

2 EVALUATED PRICE (GST/HST excluded):
(i.e., sum of: Total Period 1 + Total Optional Periods ) $

3 GST or HST Insert GST or HST amount, as applicable: |

Definition of a Day/Proration

A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no
provision for annual leave, statutory holidays and sick leave. Time worked which is more or less than a
day will be prorated to reflect actual time worked in accordance with the following formula:

(Hours worked x applicable firm per diem rate) + 7.5 hours

i.  All proposed personnel must be available to work outside normal office hours during the duration
of the Contract.

ii. No overtime charges will be authorized under the Contract. All time worked will be compensated
according to paragraph above.

Under any resulting contract, Canada will not accept travel and living expenses that may need to be
incurred by the contractor for any relocation of resources required to satisfy its contractual obligations.
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PART 4 — EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including the
technical evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation

The Joint Venture Experience clause below must be inserted in the bid solicitation. Any change to the
text of the clause must be approved by Legal Services before the modified clause can be inserted in the
bid solicitation.

The Joint Venture Experience clause below must be inserted in the bid solicitation. Any change to the
text of the clause must be approved by Legal Services before the modified clause can be inserted in the
bid solicitation.

4.1.1.1 Joint Venture Experience

a) Where the Bidder is a joint venture with existing experience as that joint venture, it may
submit the experience that it has obtained as that joint venture.

Example: A bidder is a joint venture consisting of members L and O. A bid solicitation
requires that the bidder demonstrate experience providing maintenance and help desk
services for a period of 24 months to a customer with at least 10,000 users. As a joint venture
(consisting of members L and O), the bidder has previously done the work. This bidder can
use this experience to meet the requirement. If member L obtained this experience while in a
joint venture with a third party N, however, that experience cannot be used because the third
party N is not part of the joint venture that is bidding.

b) A joint venture bidder may rely on the experience of one of its members to meet any given
technical criterion of this bid solicitation.

Example: A bidder is a joint venture consisting of members X, Y and Z. If a solicitation
requires: (a) that the bidder have 3 years of experience providing maintenance service, and
(b) that the bidder have 2 years of experience integrating hardware with complex networks,
then each of these two requirements can be met by a different member of the joint venture.
However, for a single criterion, such as the requirement for 3 years of experience providing
maintenance services, the bidder cannot indicate that each of members X, Y and Z has one
year of experience, totaling 3 years. Such a response would be declared non-responsive.

c) Joint venture members cannot pool their abilities with other joint venture members to satisfy a
single technical criterion of this bid solicitation. However, a joint venture member can pool its
individual experience with the experience of the joint venture itself. Wherever substantiation
of a criterion is required, the Bidder is requested to indicate which joint venture member
satisfies the requirement. If the Bidder has not identified which joint venture member satisfies
the requirement, the Contracting Authority will provide an opportunity to the Bidder to submit
this information during the evaluation period. If the Bidder does not submitted this
information within the period set by the Contracting Authority, its bid will be declared non-
responsive.

Example: A bidder is a joint venture consisting of members A and B. If a bid solicitation
requires that the bidder demonstrate experience providing resources for a minimum number
of 100 billable days, the bidder may demonstrate that experience by submitting either:
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Contracts all signed by A;

Contracts all signed by B; or

Contracts all signed by A and B in joint venture, or

Contracts signed by A and contracts signed by A and B in joint venture, or
Contracts signed by B and contracts signed by A and B in joint venture.

O O O O O

that show in total 100 billable days.

d) Any Bidder with questions regarding the way in which a joint venture bid will be evaluated
should raise such questions through the Enquiries process as early as possible during the bid
solicitation period.

4.1.1.2 Flexible Grid

Refer to attachment 1 part 4

4.1.1.3 Mandatory Technical Criteria

Each bid will be reviewed to determine whether it meets the mandatory requirements of the bid
solicitation. Any element of the bid solicitation that is identified specifically with the words “must” or
“‘mandatory” is a mandatory requirement. Bids that do not comply with each and every mandatory
requirement may be considered non-responsive and may be disqualified. The Mandatory evaluation
criteria are described in Attachment 2 to Part 4.

4.1.1.4 Point Rated Technical Criteria

Each bid will be rated by assigning a score to the rated requirements, which are identified in the bid
solicitation by the word "rated” or by reference to a score. Point-rated technical criteria not addressed will
be given a score of zero. The rated requirements are described in Attachment 2 to Part 4.

4.1.2 Financial Evaluation

4.1.2.1 For bid evaluation and Contractor selection purposes only, the evaluated price of a bid will be
determined in accordance with the Pricing Schedule detailed in Attachment 1 to Part 3.

4.1.2.2 Mandatory Financial Criteria
Refer to Attachment 2 to Part 4.

4.2 Basis of Selection

4.2.1 Highest Combined Rating of Technical Merit and Price

SACC Manual Clause A0027T (2012-07-16), Basis of Selection — Highest Combined Rating of
Technical Merit and Price

4.2.1.1 To be declared responsive, a bid must:
a. comply with all the requirements of the bid solicitation; and
b. meet all mandatory criteria; and
c. obtain the required minimum points specified for the point rated technical criteria.

4.2.1.2 Bids not meeting (a) or (b) or (c) will be declared non-responsive.

4.2.1.3 The selection will be based on the highest responsive combined rating of technical
merit and price. The ratio will be 70% for the technical merit and 30% for the price.
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4214

4215

42.1.6

42.1.7

42.1.8

4219

To establish the technical merit score, the overall technical score for each
responsive bid will be determined as follows: total number of points obtained /
maximum number of points available multiplied by the ratio of 70%.

To establish the pricing score, each responsive bid will be prorated against the
lowest evaluated price and the ratio of 30%.

For each responsive bid, the technical merit score and the pricing score will be
added to determine its combined rating.

Neither the responsive bid obtaining the highest technical score nor the one with the
lowest evaluated price will necessarily be accepted. The responsive bid with the
highest combined rating of technical merit and price will be recommended for award
of a contract.

The table below illustrates an example where all three bids are responsive and the
selection of the contractor is determined by a 70/30 ratio of technical merit and
price, respectively. The total available points equals 135 and the lowest evaluated
price is $45,000 (45).

In the event that more than one (1) Offeror has the same Total Score, the Offeror
with the Highest Technical Score will be ranked higher.

Basis of Selection - Highest Combined Rating Technical Merit (70%) and Price (30%)

Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 115/135 89/135 92/135
Bid Evaluated Price $55,000.00 $50,000.00 $45,000.00

Calculations

Technical Merit Score

115/135 x 70 = 59.62|89/135 x 70 = 46.14|92/135 x 70 = 47.70

Pricing Score 45/55 x 30 = 24.54 |45/50 x 30 = 27.00 |45/45 x 30 = 30.00
Combined Rating 84.16 73.14 77.70
Overall Rating 1st 3rd 2nd
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ATTACHMENT 1 TO PART 4, TSPS FLEXIBLE GRID

In preparing their response, Bidders are encouraged to consult the TSPS Annex A: Streams and
Categories website at: http://www.tpsgc-pwgsc.gc.ca/app-aca/spc-cps/aact-tbps-anna-eng.html ) for

additional information (such as Certifications Examples).

Financial Specialist Consultant Flexible Grid
Levels of Expertise

Senior; Minimum 95 pts

Intermediate: Minimum 70 pts

Junior: Minimum 50 pts

Relevant Education to the Consultant Category
University (PhD, Graduate, Undergraduate, degree): 35 pts
College or CEGEP Diploma/Certificate: 25 pts
Professional Certification

Relevant Professional Certification: 15 pts

Relevant Experience in Consultant Category
21 yrs and <2 yrs: 12-23 months — 10 pts

22 yrs and <4 yrs: 24-47 months — 20 pts

24 yrs and <6 yrs: 48-71 months — 25 pts

=6 yrs and <8 yrs: 72-95 months — 35 pts

=8 yrs and <10 yrs: 96-119 months — 50 pts

210 yrs: 120 + months — 60 pts

NCR#10716346 - v1
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ATTACHMENT 2 TO PART 4, TECHNICAL CRITERIA

Mandatory Technical Criteria

The bid must meet the mandatory technical criteria specified below. The Bidder must provide the
necessary documentation to support compliance with this requirement.

Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each mandatory
technical criterion should be addressed separately.

Mandatory Technical Criteria (MT)

Number

Mandatory Technical Criterion

Cross Reference to
proposal

Met Y/N

M1

The Bidder must propose one (1) Senior Financial
Specialist.

The Bidder must provide a detailed résumé for the
proposed resource that demonstrates how the
resource meets the flexible grid* by clearly describing
relevant project descriptions of the resource’s work
experience.

*Proof of education and certification must be included
in the proposal.

M2

The Bidder’s proposed resource must have a
minimum of ten (10) years of demonstrated
experience working within a federal governmental
organization in a financial management capacity*.

*Financial management capacity is defined as
extraction of financial and non-financial information,
with a view to validating and interpreting the results to
be able to make and/or recommend financial and non-
financial decisions.

M3

The Bidder’s proposed resource must have a
minimum of five (5) years of demonstrated experience
within the last seven (7) years using SAP to generate
reports, analyze financial and non-financial
information, validate the results and make or
recommend corrective measures.

M4

The Bidder’s proposed resource must have a
minimum of three (3) years of demonstrated
experience within the last five (5) years in each of the

NCR#10716346 - v1
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following:

a) analysing and keeping Salary Forecasting
Tool (SFT) reports updated; and

b) interpreting SFT data; and

¢) making corrections to SFT reports; and

d) using the information to generate forecasts to
be included in the Financial Status Reporting
(FSR).

M5

The Bidder’s proposed resource must have a
minimum of three (3) years of demonstrated
experience within the last five (5) years preparing
reports and analysing and explaining variances in the
Financial Status Reporting (FSR) Solution.

M6

The proposed resource must be fluently bilingual in
both official languages.

NCR#10716346 - v1
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Point Rated Technical Criteria

Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the
tables inserted below.

Bids which fail to obtain the required minimum number of points specified will be declared non-
responsive. Each point rated technical criterion should be addressed separately.

Rated Technical Requirements:
Resource Experience (RTR)

Max. Points

Points
Awarded

Cross Reference to
proposal

R1

In reference to M3, the Bidder’'s proposed resource
has more than five (5) years of demonstrated
experience.

5 points for each additional year to a maximum of 15
points.

Maximum
15 points

R2

In reference to M4, the Bidder’s proposed resource
has more than three (3) years of demonstrated
experience.

5 points for each additional year to a maximum of 15
points.

Maximum
15 points

R3

In reference to M5, the Bidder’s proposed resource
has more than three (3) years of demonstrated
experience.

5 points for each additional year to a maximum of 15
points.

Maximum
15 points

R4

The Bidder’'s proposed resource has three (3) years
of demonstrated experience within the last seven (7)
years performing the following tasks:

a. Branch or project costing or forecasting;
b. Branch or project planning;
c. Branch or project financial reporting.

To demonstrate this experience, the Bidder is to
provide a brief description of the Branch/project
experience including the number of months/years, the
name of organization and the resource’s role.

- demonstrated experience in only one criterion =
5 points

- demonstrated experience in two criteria = 10
points

- demonstrated experience in all three criteria = 15

points

Maximum
15 points

NCR#10716346 - v1
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R5 The Bidder’s proposed resource has one (1) year of
demonstrated experience using a Business Decision
Support (BDS) Forecast Tool.

Experience = 3 points
No experience = 0 points

MAXIMUM AVAILABLE POINTS

63

MINIMUM POINTS REQUIRED 70%

44

NCR#10716346 - v1
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by bidders to Canada are subject to verification by Canada at all times.
Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made
by the Bidder is found to be untrue, whether made knowingly or unknowingly, during the bid evaluation
period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.

511

51.2

Declaration of Convicted Offences

As applicable, pursuant to subsection Declaration of Convicted Offences of section 01 of the
Standard Instructions, the Bidder must provide with its bid, a completed Declaration Form
(www.tpsgc-pwgsc.gc.calci-iffformulaire-form-eng.html), to be given further consideration in
the procurement process.

Additional Certifications Required with the Bid
Refer to Attachment 1 to Part 5, Additional Certifications Required with the Bid.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed
and submitted as requested, the Contracting Authority will inform the Bidder of a time frame within
which to provide the information. Failure to provide the certifications or the additional information
listed below within the time frame specified will render the bid non-responsive.

521

52.2

Integrity Provisions - List of Names

Bidders who are incorporated, including those bidding as a joint venture, must provide a
complete list of names of all individuals who are currently directors of the Bidder.

Bidders bidding as sole proprietorship, as well as those bidding as a joint venture, must
provide the name of the owner(s).

Bidders bidding as societies, firms or partnerships do not need to provide lists of names.

Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if
the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for
employment equity "FCP _Limited Eligibility to Bid" list
(http://www.labour.gc.ca/eng/standards_equity/eg/emp/fcp/list/inelig.shtml) available from
Employment and Social Development Canada (ESDC) - Labour's website.

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of
the Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid “list
at the time of contract award.

Canada will also have the right to terminate the Contract for default if a Contractor, or any
member of the Contractor if the Contractor is a Joint Venture, appears on the “ECP Limited
Eligibility to Bid” list during the period of the Contract.
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The Bidder must provide the Contracting Authority with a completed Federal Contractors
Program for Employment Equity certification before contract award. If the Bidder is a Joint
Venture, the Bidder must provide the Contracting Authority before contract award with a
completed Federal Contractors Program for Employment Equity certification for each member
of the Joint Venture. Attachment 1 to Part 5, Additional Certifications Precedent to Contract
Award, includes a copy of the certification.

5.2.3 Attachment 1 to Part 5, Additional Certifications Precedent to Contract Award

Refer to Attachment 1 to Part 5, Additional Certifications Precedent to Contract Award.
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ATTACHMENT 1 TO PART 5,
ADDITIONAL CERTIFICATIONS REQUIRED WITH THE BID

1. SACC Manual Clause A3005T (2010-08-16) Status and Availability of Resources

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every
individual proposed in its bid will be available to perform the Work as required by Canada's
representatives and at the time specified in the bid solicitation or agreed to with Canada's
representatives. If for reasons beyond its control, the Bidder is unable to provide the services of an
individual named in its bid, the Bidder may propose a substitute with similar qualifications and
experience. The Bidder must advise the Contracting Authority of the reason for the substitution and
provide the name, qualifications and experience of the proposed replacement. For the purposes of
this clause, only the following reasons will be considered as beyond the control of the Bidder: death,
sickness, maternity and parental leave, retirement, resignation, dismissal for cause or termination of
an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies
that it has the permission from that individual to propose his/her services in relation to the Work to be
performed and to submit his/her résumé to Canada. The Bidder must, upon request from the
Contracting Authority, provide a written confirmation, signed by the individual, of the permission given
to the Bidder and of his/her availability.

2. SACC Manual Clause A3010T (2010-08-16) Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material
submitted with its bid, particularly the information pertaining to education, achievements, experience
and work history, has been verified by the Bidder to be true and accurate. Furthermore, the Bidder
warrants that every individual proposed by the Bidder for the requirement is capable of performing the
Work described in the resulting contract.

3. Resource Certification

The Bidder has reviewed, understood and signed the certification in Annex D.
4. Certification of Language — Bilingual (English & French — Advanced) — Annex E

By submitting a bid, the Bidder certifies that, should it be awarded a contract as result of the bid
solicitation, every individual proposed in its bid will be:

Bilingual (English & French). The individual proposed must be able to communicate orally and in
writing in English & French without any assistance and with minimal errors.
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PART 6 — SECURITY, FINANCIAL AND OTHER REQUIREMENTS
6.1 Security Requirement

6.1.1 At the date of bid closing, the following conditions must be met:

a. the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

b. the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work site(s) must meet the security requirements as indicated in Part 7 -
Resulting Contract Clauses;

c. the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

6.1.2 Bidders are reminded to obtain the required security clearance promptly. Any delay in the
award of a contract to allow the successful Bidder to obtain the required clearance will be at the
entire discretion of the Contracting Authority.

6.1.3 For additional information on security requirements, Bidders should refer to the Contract
Security Program of Public Works and Government Services Canada (http://www.tpsgc-
pwgsc.gc.ca/esc-src/introduction-eng.html) website.
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PART 7 = RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

The Contract is not to be used for deliveries within a Comprehensive Land Claims Settlement Area

(CLCSA).

All requirements for delivery within a CLCSA are to be processed individually.

7.1 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work in Annex A.

7.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the
Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines

/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

7.2.1

7.2.2

7.2.3

General Conditions

2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part
of the Contract.

Inspection and Acceptance

The Project Authority is the Inspection Authority. All reports, deliverable items, documents,
goods and all services rendered under the Contract are subject to inspection by the Inspection
Authority or representative. Should any report, document, good or service not be in accordance
with the requirements of the Statement of Work and to the satisfaction of the Inspection
Authority, as submitted, the Inspection Authority will have the right to reject it or require its
correction at the sole expense of the Contractor before recommending payment.

Specific Person(s)

The Contractor must provide the services of the following person(s) to perform the Work as
stated in the Contract: TBD

7.3 Security Requirement

The following security requirement (SRCL and related clauses) applies and form part of the
Contract:

Security Requirement for Canadian Supplier: PWGSC File #Common-PS SRCL#6

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer/Supply Arrangement, hold a valid Designated Organization Screening (DOS), issued
by the Canadian Industrial Security Directorate (CISD), Public Works and Government
Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets or
sensitive work site(s) must EACH hold a valid RELIABILITY STATUS, granted or approved
by CISD/PWGSC.

3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from
the identified work site(s), and the Contractor/Offeror must ensure that its personnel are
made aware of and comply with this restriction.

4. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

5. The Contractor/Offeror must comply with the provisions of the:
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a. Security Requirements Check List and security guide (if applicable), attached at
Annex C;

b. Industrial Security Manual (Latest Edition).

7.4 Term of Contract

7.4.1 Period of the Contract

The period of the Contract is from date of Contract to March 31, 2019 inclusive.

7.4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by
one (1) additional one (1) year periods, under the same conditions. The Contractor agrees
that, during the extended period of the Contract, it will be paid in accordance with the applicable
provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at
least five (5) calendar days before the expiry date of the Contract. The option may only be
exercised by the Contracting Authority, and will be evidenced for administrative purposes only,
through a contract amendment.

7.4.3 Termination on Thirty Days’ Notice

Canada reserves the right to terminate the Contract at any time in whole or in part by giving
thirty (30) calendar days written notice to the Contractor.

In the event of such termination, Canada will only pay for costs incurred for services rendered
and accepted by Canada up to the date of the termination. Despite any other provision of the
Contract, there will be no other costs that will be paid to the Contractor as a result of the
termination.

7.5 Authorities

7.5.1

7.5.2

Contracting Authority
The Contracting Authority for the Contract is:

Alma Moyeda

Senior Procurement Officer

Department of Indian Affairs and Northern Development (DIAND)
10 Wellington, Gatineau, Quebec, K1A OH4

Telephone: 819-953-6153
E-mail address: alma.moyeda@canada.ca

The Contracting Authority is responsible for the management of the Contract and any changes
to the Contract must be authorized in writing by the Contracting Authority. The Contractor must
not perform work in excess of or outside the scope of the Contract based on verbal or written
requests or instructions from anybody other than the Contracting Authority.

Project Authority
The Project Authority for the Contract is: (TBD at Task Authorization issuance)

Name:

Title:
Organization:
Address:
Telephone: _ - -
Facsimile: - -
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E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is
being carried out under the Contract and is responsible for all matters concerning the technical
content of the Work under the Contract. Technical matters may be discussed with the Project
Authority; however, the Project Authority has no authority to authorize changes to the scope of
the Work. Changes to the scope of the Work can only be made through a contract amendment
issued by the Contracting Authority.

7.5.3 Contractor's Representative (TBD at Contract award)

Name:

Title:

Organization:
Address: __
Telephone: _ - -
Facsimile: __ - -
E-mail address:

7.6 Payment
7.6.1 Basis of Payment - Limitation of Expenditure

The Contractor will be reimbursed for the costs reasonably and properly incurred in the
performance of the Work, as determined in accordance with the Basis of Payment in Annex
B, to a limitation of expenditure of $TBD at Contract award. Customs duties are included
and Applicable Taxes are extra.

7.6.2 Canada’s Total Liability

Limitation of Expenditure

1. Canada's total liability to the Contractor under the Contract must not exceed $ TBD at
Contract award. Customs duties are included and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada or in the price of the Work resulting from any
design changes, modifications or interpretations of the Work, will be authorized or paid to
the Contractor unless these design changes, modifications or interpretations have been
approved, in writing, by the Contracting Authority before their incorporation into the Work.
The Contractor must not perform any work or provide any service that would result in
Canada's total liability being exceeded before obtaining the written approval of the
Contracting Authority. The Contractor must notify the Contracting Authority in writing as to
the adequacy of this sum:

a.when it is 75 percent committed, or
b.four (4) months before the contract expiry date, or

c.as soon as the Contractor considers that the contract funds provided are inadequate for
the completion of the Work,

whichever comes first.

7.6.3 Method of Payment

Canada will pay the Contractor on a monthly basis for work performed during the month
covered by the invoice in accordance with the payment provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have
been submitted in accordance with the invoicing instructions provided in the Contract;
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b. all such documents have been verified by Canada;

7.6.4 Discretionary Audit
C0705C (2010-01-11), Discretionary Audit

7.7 Invoicing Instructions

1.The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:

a. a copy of time sheets to support the time claimed,;

b. a copy of the release document and any other documents as specified in the Contract;

c. acopy of the invoices, receipts, vouchers for all direct expenses, and all travel and living
expenses;

2. Invoices must be distributed as follows:

The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for
certification and payment.

7.8 Electronic Payment

Method of invoice payment by the Department of Indian Affairs and Northern Development is by
direct deposit to the Bidders/Offerors’ financial institution of choice.

If not registered for direct deposit payments, by entering into this procurement process, the Bidder/Offeror
agrees to provide the information required to establish direct deposit by registering with the Department of
Indian Affairs and Northern Development Electronic Payment Request form (http://www.aadnc-
aandc.gc.ca/eng/1362499152985/1362499322435) at contract award, and submit the form to the
address provided.

7.9 Certifications
7.9.1 Compliance

The continuous compliance with the certifications provided by the Contractor in its bid and the
ongoing cooperation in providing additional information are conditions of the Contract.
Certifications are subject to verification by Canada during the entire period of the Contract. If
the Contractor does not comply with any certification, fails to provide the additional information,
or if it is determined that any certification made by the Contractor in its bid is untrue, whether
made knowingly or unknowingly, Canada has the right, pursuant to the default provision of the
Contract, to terminate the Contract for default.

7.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined,
by the laws in force in Ontario.

7.11 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording
of the document that first appears on the list has priority over the wording of any document that
subsequently appears on the list.
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(a) the Articles of Agreement;

(b) the general conditions 2035 (2016-04-04), General Conditions - Higher Complexity - Services;
(c) Annex A, Statement of Work;

(d) Annex B, Basis of Payment;

(e) Annex C, Security Requirements Check List;

(f) Supply Arrangement Number E60ZN-16TSPS/xxx/ZN (the “Supply Arrangement”); and

(g) the Contractor's bid dated (TBD).

7.12 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a
Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this
information will be reported on departmental websites as part of the published proactive
disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board
Secretariat of Canada.
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ANNEX A, STATEMENT OF WORK

SW1 PROJECT TITLE:
Financial Specialist - Senior
SW2 BACKGROUND:

The Materiel and Assets Management Directorate (MAMD) is responsible for procurement services;
procurement policy, reporting and training; assets and real property management, among other functions.
The Director, who reports to the Director General, Corporate Accounting and Materiel Management, is
responsible for the delivery of contracts and the management of important funding allocated as part of the
departmental Real Property Management Action Plan.

There is a need for a senior financial resource to assist the Director in budget forecasting, salary and
O&M, and overall budget tracking for the Directorate operations and ongoing initiatives.

With the recent creation of two new departments (Indigenous Services Canada and Crown-Indigenous
Relations and Northern Affairs Canada), there are complexities in forecasting and tracking transition
costs.

SW3 OBJECTIVE:

To provide financial and contractual support services to the Director of MAMD.
SW4 SCOPE OF WORK:

The Contractor’s work will include the following (but not limited to):

. Identify the Directorate’s financial and non-financial objectives so as to improve its performance;
Analyze the business requirements continuously and provide recommendations in view of the
budget forecast;

Prepare reports on budget commitments, expenditures and forecasts;

Analyze spending trends and provide appropriate recommendations;

Analyze costs for specific activities (direct project costs, overhead, maintenance costs, etc.);
Track documents and maintain filing system;

Audit and process timesheets and invoices;

Perform financial risk analysis;

Evaluate financial management procedures;

Design, develop and implement financial procedures as required,;

Keep SAP financial management system, SFT salary forecast tool, and Financial Status Reporting
(FSR) up-to-date;

Use the Business Decision Solution (BDS) Forecast tool to review and update actual expenditures
and commitments;

Perform research to correct errors in the SAP financial management system;

Conduct inquiries or research to resolve financial issues;

Prepare a variety of financial tables and reports using Excel;

Provide information and advice to senior management concerning financial and accounting matters;
Provide recommendation to improve the Directorate’s financial activities, keeping in mind the sound
stewardship of public funds;

Prepare briefing notes and similar documentation to senior management as requested,;

. Draft response to several corporate requests, as required.
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SW5 LOCATION OF WORK:
The financial specialist will work on-site at 10 Wellington St. Gatineau, Quebec
The Contractor shall be responsible for all costs related to its own personal expenses within the NCR.

DIAND is not responsible for the Contractor’s travel and associated costs between the Contractor’s
business facility and DIAND’s facilities in the NCR.
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ANNEX B, BASIS OF PAYMENT
A- Contract Period (From Contract award to March 31, 2019)

During the period of the Contract, for Work performed in accordance with the Contract, the Contractor will
be paid as specified below.

1.0 Professional Fees

Initial Contract Period:
Contract award date to March 31, 2019
B C D
(B) © (D) ©®
Category of Level of Estimated No. of | Fixed Per Diem 1ol Co_st B
. CxD=E
Personnel Expertise Days Rate
3.8 Financial . $
Specialist Senior 150 $
Total Estimated Cost, Initial Contract Period: $

For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks.
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and
sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate must be prorated to
reflect the actual time worked.

Total Estimated Cost of Professional Fees: $(TBD at Contract award)

B- Option to Extend the Term of the Contract
This section is only applicable if the option to extend the Contract is exercised by Canada.

During the extended period of the Contract specified below, the Contractor will be paid as specified
below to perform all the Work in relation to the Contract extension.

B-1 Extended Contract Period (From April 1, 2019 to September 30, 2020)
Option Period 1

April 1, 2019 to March 31, 2020

(B) © (D) B
No. of Days
Category of Level of For ALL Fixed Per Diem Total Cost =
Personnel Expertise Resources Rate CxD=E
(estimated)
Financial Specialist Senior 250 $ $
Total Estimated Cost, Initial Contract Period: $
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ANNEX C, SECURITY REQUIREMENTS CHECK LIST

SRCL /LVERS #6

I* Government  Gouvernement Contract Number / Numéro du contrat

of Canada du Canada

Security Classification / Classification de sécurité
UNCLASSIFIED

. SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRACT INFORMATION / PARTIE A - INFORMATION CONTRACTUELLE
1. Criginating Government Department or Organization /
Ministére ou organisme gouvernemental d’arigine

3. @) Subcentract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

2. Branch or Directorate / Direction générale ou Direction

4. Brief Description of Work / Bréve description du travail

5. a) Will the supplier require access to Controlled Goods? No Yes
Le fournisseur aura-t-il accés & des marchandises controlées? Non Oui
5. b) Will the supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control No Yes
Regulations? Non Oui

Le fournisseur aura-t-il accés a des données techniques miiitaires non classifiées qui sont assujetties aux dispositions du Réglement
sur le contrdle des données techniques?
6. Indicate the type of access required / Indiguer le type d'acces requis

6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? D No . Yes
Le fournisseur ainsi que les employés auront-ils accés a des renseignements ou & des biens PROTEGES et/ou CLASSIFIES? Non Qui
{Specify the level of access using the chart in Question 7. ¢)

(Préciser le niveau d*accés en utilisant le tableau qui se trouve a la question 7. c)

6. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricted access areas? No access to
PROTECTED and/or CLASSIFIED information or assets is permitted.

Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d’entretien} auront-ils accés a des zones d’acces restreintes? L'acces
a des renseignements ou & des biens PROTEGES et/ou CLASSIFIES n'est pas autorisé.

6. c) Is this a commercial courier or delivery requirement with no overnight storage? No Yes

S'agit-il d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Non Oui

No Yes
Non Qui

7. a) Indicate the type of information that the supplier will be required to access / Indiquer le type d'information auquel Ie fournisseur devra avoir acces

Canada ! NATO / OTAN |:| || Foreign ! Etranger

7. b) Release restrictions / Restrictions relatives 4 la diffusion

No release restrictions All NATO countries No release restrictions
Aucune restriction relative Tous les pays de FOTAN I___| Aucune restriction relative |:|
a la diffusion 4 la diffusion

Not releasable I:I

Ane pas diffuser

Restricted to: / Limité a D Restricted to: / Limité a : I:' Restricted to: / Limité & : |:|
Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s) pays :

7. c) Level of information / Niveau d'information

PROTECTED A NATO UNCLASSIFIED I:I PROTECTED A D
PROTEGE A NATO NON CLASSIFIE PROTEGE A

PROTECTED B ] NATO RESTRICTED PROTECTED B D
PROTEGE B LY NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C it NATO CONFIDENTIAL D PROTECTED C D :
PROTEGE C J NATO CONFIDENTIEL | PROTEGE C

CONFIDENTIAL D NATO SECRET D : CONFIDENTIAL [:l
CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET D : COSMIC TOP SECRET |:| ] SECRET ’:l
SECRET COSMIC TRES SECRET SECRET |
TOP SECRET D TOP SECRET D
TRES SECRET TRES SECRET

TOP SECRET (SIGINT) D TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) TRES SECRET (SIGINT)

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Canad'é:
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Contract Number / Numéro du contrat

l* Government  Gouvernement
of Canada du Canada

Security Classification / Classification de sécurite
UNCLASSIFIED

continued) | PARTIE A (suite) _
8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets? No Yes
Le fournisseur aura-t-il accés & des renseignements ou A des biens COMSEC désignés PROTEGES et/ou CLASSIFIES? Non Qui
If Yes, indicate the level of sensitivity:
Dans l'affirmative, indiquer le niveau de sensibilité : :
9. Will the supplier require access to extremely sensitive INFOSEC information or assets? . No Yes
Le fournisseur aura-t-il accés a des renseignements ou a des biens INFOSEC de nature extrémement délicate? . Non Oui

Short Title(s) of material / Titre(s) abrégé(s) du matériel :
Document Number / Numéro du document :

PART B - PERSONNEL (SUPPLIER) / PARTIE B - PERSONNEL (FOURNISSEUR)

10, a) Personnel security screening level required / Niveau de contréle de la sécurité du personnel requis

RELIABILITY STATUS I:' CONFIDENTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET- SIGINT l:] NATC CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET — SIGINT NATC CONFIDENTIEL NATC SECRET COSMIC TRES SECRET

SITE ACCESS
D ACCES AUX EMPLACEMENTS

Special comments:
Commentaires spéciaux :

NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE : Si plusieurs niveaux de contréle de sécurité sont requis, un guide de classification de la sécurité doit étre fourni.

10. b) May unscreened personnel be used for portions of the work? No Yes
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? Non Qui
If Yes, will unscreened personnel be escorted? No Yes
Dans I'affirmative, le personnel en guestion sera-t-il escorté? Non Oui

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)

INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its site or No Yes
premises? . Non Qui
Le fournisseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTEGES etlou
CLASSIFIES?
11. b) Will the supplier be required to safeguard COMSEC information or assets? . No Yes
Le foumisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC? Non Cui
PRODUCTION
11. ¢) Will the production {manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED material or equipment No Yes
occur at the supplier’s site or premises? . Non Qui
Les installations du fournisseur serviront-elles a la production (fabrication et/ou réparation et/ou modification) de matériel PROTEGE
et/ou CLASSIFIE?
INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI)
11. d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED EO éeﬁ
on ui

information or data?
Le fournisseur sera-t-il tenu d'utiliser ses propres systémes informatiques pour traiter, produire ou stocker électroniquement des
renseignements ou des données PROTEGES et/ou CLASSIFIES?

11. &) Will there be an electronic link between the supplier’s IT systems and the govemment department or agency? Yes
Disposera-t-on d'un lien électronique entre le systéme informatigue du foumisseur et celui du ministére ou de I'agence Qui
gouvernementale?

TBSISCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED Calla_dléI_
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I* Government  Gouvernement
of Canada du Canada

Contract Number / Numéro du contrat

Security Classification / Classification de sécurité
UNCLASSIFIED

PART C - (continued) | PARTIE C - (suite)
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's
site(s) or premises.
Les utilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapitulatif ci-desscus pour indiguer, pour chaque catégorie, les
niveaux de sauvegarde requis aux installations du fournisseur.

dans le tableau récapitulatif. ;
SUMMARY CHART / TABLEAU RECAPITULATIF

For users completing the form online (via the Internet), the summary chart is automatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par intemnet), les réponses aux questions précédentes sont automatiquement saisies

attachments (e.g. SECRET with Attachments).
Dans Paffirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans la case intitulée

des piéces jointes).

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and indicate with

« Classification de sécurité » au haut et au bas du formulaire et indiquer qu’il y a des piéces jointes (p. ex. SECRET avec

Category PROTECTED CLASSIFIED NATO COMSEC
Catégorie PROTEGE GLASSIFIE i
Tor NATO NATCO NATO cosMmIc PROTECTED Tor i
A |B |C | CONFIDENTIAL SECRET SECRET RESTRICTED CONFIDENTIAL | SECRET Tor PROTEGE CONFIDENTIAL SECRET SECRET
SECRET
CONFIDENTIEL TRES NATO NATO COSMIC A B |C | CONFIDENTIEL TRES
SECRET DIFFUSION CONFIDENTIEL TRES SECRET
RESTREINTE SECRET
linformation / Assets
Renseignements / Biens
Production
IT Media /
Suppert TI
IT Link /
Lien électronigue
12. a) Is the description of the work cantained within this SRCL PROTECTED and/or CLASSIFIED? i No Yes
La description du travail visé par la présente LVERS est-elle de nature PROTEGEE et/ou CLASSIFIEE? Non Qui
If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification”.
Dans I'affirmative, classifier le présent formulaire en indiquant le niveau de sécurité dans [a case intitulée
« Classification de sécurité » au haut et au bas du formulaire. i
12. b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? Yes
La documentation associée a la présente LVERS sera-t-elle PROTEGEE etfou CLASSIFIEE? Oui

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité
~ UNCLASSIFIED
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I* Government  Gouvernement Contract Number / Numéro du contrat

of Canada du Canada

Security Classification / Classification de sécurité
UNCLASSIFIED

PART D - AUTHORIZATION / PARTIE D - AUTORISATION

13. Crganization Project Authority / Chargé de projet de I'organisme

Name (print) - Nom (en lettres moulées) Title - Titre Signature
Telephone No. - N° de téléphone Facsimile No. - N° de télécopieur E-mail address - Adresse courriel Date
14. Organization Security Authority / Responsable de la sécurité de I'organisme
Name (print) - Nom (en lettres moulées) Title - Titre Signature
Telephone No. - N° de téléphone Facsimile No. - N° de télécopieur | E-mail address - Adresse courriel Date
15. Are there additional instructions (e.g. Security Guide, Security Classification Guide) attached? No Yes
Des instructions supplémentaires (p. ex. Guide de sécurité, Guide de classification de la sécurit¢) sont-elles jointes? Non Oui
16. Procurement Officer / Agent d'approvisionnement
IName (print) - Nom {en letires moulées) Title - Titre Signature
[Telephone No. - N° de téléphone Facsimile No, - N° de télécopieur E-mail address - Adresse courriel ‘ Date
17. Contracting Security Authority / Autorité contractante en matiére de sécurite
Name (print) - Nom (en lettres moulées) Title - Titre Signature
[Telephone No. - N° de téléphone Facsimile No. - N° de télécopieur E-mail address - Adresse courriel Date
23 - OG- R0le
Danica Zuger
Quality Control Officer|Agente controle de la qualité
Contracts Security Division|Division des contrats sécurité
Danica.zuger@tpsge-pwgsc.gc.ca
Tel/Tél 613-948-1670 Fax/Télec 613-654-4171
TBSISCT 350-103(2004/12) Security Classification / Classification de sécurité 1
|
NGLASSIFED Canadd
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ANNEX D, RESOURCE CERTIFICATION

As a proposed resource for bid solicitation # 1000203881 (candidate name) , confirm
having reviewed and approved the version of my resume that is being used as part of the above-
referenced solicitation process.

The experience, education and project descriptions are accurate and are reflective of my actual
professional resume.

(Resource signature)

Resource name Date
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ANNEX E, LANGUAGE CERTIFICATION

Legend/Lége
nde

Oral

Comprehension

Written

Basic

A person speaking at this level can:

®  ask and answer simple
questions;

e  give simple instructions; and

®  give uncomplicated directions

relating to routine work
situations.

A person reading at this level can:

fully understand very simple texts;
grasp the main idea of texts about
familiar topics; and

read and understand elementary
points of information such as dates,
numbers, or names from relatively
more complex texts to perform
routine job-related tasks.

A person writing at this level

can:

write isolated words,
phrases, simple
statements or
guestions on very
familiar topics using
words of time, place or
person.

Intermediate

A person speaking at this level can:

e sustain a conversation on
concrete topics; report on
actions taken;

e give straightforward instructions
to employees; and

® provide factual descriptions and
explanations.

A person reading at this level can:

grasp the main idea of most work-
related texts;

identify specific details; and
distinguish main from subsidiary
ideas.

A person writing at this level

can:

deal with explicit
information on work-
related topics since
they have sufficient
mastery of grammar
and vocabulary.

Advanced

A person speaking at this level can:

®  support opinions; and
understand and express
hypothetical and conditional
ideas

A person reading at this level can:

understand most complex details,
inferences and fine points of
meaning; and

have a good comprehension of
specialized or less familiar material.

A person writing at this level

can:

write texts where ideas
are developed and
presented in a
coherent manner.

CERTIFICATION OF LANGUAGE - Bilingual English & French - Advanced

in my resume, submitted to

the information and supporting document pertaining to language level, has been verified by the Bidder to
be true and accurate.

(name of the proposed resource) certify that all of the information provided
(bidder name) for the above RFP response, particularly

Compliance with the certifications provided by the Bidder in its bid is a condition of the Contract and
subject to verification to Canada during the term of the Contract. | understand that if the contractor does
not comply with any certification or it is determined that any certification made by the Contractor in its bid
provision of the Contract, to terminate the contract for default.

Print name of authorized individual & sign above

NCR#10716346 - v1
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