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Title — Sujet
RETURN BIDS TO: Social Media Analysis Services
RETOURNER LES Solicitation No. — N° de I'invitation Date
SOUMISSIONS A: th
Commissioner of Canada Elections 1000026027 October 197, 2018
Commissaire aux élections fédérales Solicitation Closes — L'invitation prend fin | Time Zone
ppsc-sppc.acquisitions@ppsc-sppc.gc.ca ;t BSPM Fuseau horaire
Attn: Edith Hamann :

on —le November 30t, 2018 EST (Ottawa)
REQUEST FOR PROPOSAL F.0.B. - F.AB.
DEMANDE DE PROPOSITION Plant-Usine: [] Destination: [X]  Other-Autre: []

Address Enquiries to: - Adresser toutes questions a :

Proposal To: Commissioner of Canada o
Elections ppsc-sppc.acquisitions@ppsc-sppc.gc.ca

We hereby offer to sell to Her Majesty the Queen in Telephone No. — N° de téléphone :

right of Canada, in accordance with the terms and
613-668-9501

conditions set out herein, referred to herein or

attached hereto, the goods, services, and Destination — of Goods, Services, and Construction:
construction listed herein and on any attached Destination — des biens, services et construction :
sheets at the price(s) set out thereof. See Herein
See Herein
Proposition aux: Commissaire aux Vendor/firm Name and address
élections fédérales Raison sociale et adresse du fournisseur/de I’entrepreneur

Nous offrons par la présente de vendre a Sa
Majesté la Reine du chef du Canada, aux
conditions énoncées ou incluses par référence
dans la présente et aux annexes ci-jointes, les
biens, services et construction énumérés ici sur
toute feuille ci-annexées, au(x) prix indiqué(s). Facsimile No. — N° de télécopieur
Telephone No. — N° de téléphone

InStrUCtl(_)ns : See,Herem . Name and title of person authorized to sign on behalf of Vendor/firm
Instructions: Voir aux presentes Nom et titre de la personne autorisée a signer au nom du fournisseur/de
I'entrepreneur

Issuing Office — Bureau de distribution
Public Prosecution Service of Canada
Service des poursuites pénales du Canada
Acquisitions Division

284 Wellington Street

Place Bell

Ottawa, ON K1A OHS8

(type or print)/ (taper ou écrire en caracteres d'imprimerie)

Signature Date
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PART 1 - GENERAL INFORMATION

1.1 Security Requirements
1. At the date of bid closing, the following conditions must be met:
(@) the Bidder must hold a valid organization security clearance as indicated in Part 6 -

Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 6
- Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. For additional information on security requirements, Bidders should refer to the Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

12 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.4 Trade Agreements

The requirement is subject to the provisions of the World Trade Organization Agreement on Government
Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), the Canada-European
Union Comprehensive Economic and Trade Agreement (CETA), and the Canadian Free Trade
Agreement (CFTA).
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PART 2 - BIDDER INSTRUCTIONS

21 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

“Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2003 incorporated
by reference above is deleted in its entirety and replaced with the following:

a. atthe time of submitting an arrangement under the Request for Supply Arrangements
(RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility
and Suspension Policy. During this procurement process, the Bidder must immediately inform
Canada in writing of any changes affecting the list of names"“.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days

2.2 Submission of Bids
Bids must be submitted only to Commissioner of Canada Elections (CCE) by the date, time and place
indicated on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile to CCE will not be accepted.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed,
Canada will inform the Bidder of a time frame within which to provide the information. Failure to comply
with Canada’s request and meet the requirement within the prescribed time frame will render the bid
non-responsive.
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Definitions
For the purposes of this clause,"former public servant” is any former member of a department as defined
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed
Forces or a former member of the Royal Canadian Mounted Police. A former public servant may be:

a. anindividual;

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. asole proprietorship or entity where the affected individual has a controlling or major

interest in the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Service. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c.
R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members
of Parliament Retiring Allowances Act, R.S. 1985, ¢. M-5, and that portion of pension payable to the
Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based,;

period of lump sum payment including start date, end date and number of weeks;
number and amount (professional fees) of other contracts subject to the restrictions of a
work force adjustment program.

@~ooooTp

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.
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2.4 Enquiries - Bid Solicitation
All enquiries must be submitted in writing to the Contracting Authority no later than 5 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. Items identified as "proprietary" will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws
Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Quebec.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Due to the nature of the bid solicitation, bids transmitted by epost Connect service and by facsimile will
not be accepted.

Canada requests that bidders provide their bid in separately bound sections as follows:
Section I: Technical Bid — one electronic copy (MS Word or PDF)
Section II: Financial Bid — one electronic copy (MS Word of PDF)

Section Ill: Certifications — one electronic copy (MS Work or PDF)

Prices must appear in the financial bid only. No prices must be indicated in any other section of the
bid.

Canada requests that bidders follow the format instructions described below in the preparation of
their bid:

(a) formatted to print on 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a humbering system that corresponds to the bid solicitation.

Section I Technical Bid
In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section I Financial Bid
Bidders must submit their financial bid in accordance with the Annex B - Basis of Payment.

3.1.1 Electronic Payment of Invoices — Bid
Payment of invoices by Electronic Payment.

3.1.2 SACC Manual Clauses

Section Il Certifications
Bidders must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1

(@)

(b)

41.1

Evaluation Procedures

Bids will be assessed in accordance with the entire requirement of the bid solicitation including

the technical and financial evaluation criteria.

An evaluation team composed of representatives of Canada will evaluate the bids.

Technical Evaluation

4.1.1.1 Mandatory Technical Criteria

“Bidder” means the person or entity (or, in the case of a joint venture, the persons or entities) submitting a bid to
perform a contract for goods, services or both. It does not include the parent, subsidiaries or other affiliates of the
Bidder, or its subcontractors. Mandatory requirements are evaluated on a simple “Met or Not Met” basis. Failure
by a Bidder to meet any one of the mandatory requirements will render the Bidder’s proposal non-responsive
and will not be given further consideration. The treatment of mandatory requirements in any procurement
process is absolute.

Mandatory Technical Criteria

Item

Requirement

Met

Not
Met

Cross reference to proposal

M1

Education and Credentials: All proposed

resources must have obtained:

i. Successful completion of two (2) years of a
post-secondary school program with
acceptable specialization in social science,
or a low enforcement related field (i.e. Law,
Police Science, Criminology, etc); or

ii. A certificate of police basic training from a
provincial or municipal police force or the
Royal Canadian Mounted Police (i.e. Depot
Division).

A copy of the degree, diploma or certificate, or
with respect (ii), proof acceptable to Canada,
must be included in the bid.

M2

Security: Each proposed resource must have a
valid and current “Secret” or “Top Secret”
clearance.

M3

Police Record: Each proposed resource must
provide a Police Records Check, which was
obtained within the six (6) months prior to the
closing of the RFP, or proof that a Police
Records Check has been requested within such
timeframe. The Police Records Check is
required to demonstrate that the resource has
no criminal convictions, outstanding entries,
probation and prohibitions orders, or criminal
charges (whether stayed, withdrawn or
dismissed) that, in the opinion of the
Commissioner, will prevent the Bidder from
carrying out the work.
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M4 Experience using social media to
investigate: Bidders must demonstrate that
each proposed resource has a minimum of sixty
(60) months of experience, as of the closing
date of the RFP, in investigations using open
source information on the Internet, including the
use of social media as an investigative tool. To
demonstrate this experience, Bidders must
describe when and how the experience was
obtained and provide a reference for each
project.

M5 Experience using social media analytical
tools: Bidders must demonstrate that each
proposed resource has a minimum of sixty (60)
months of experience, as of the closing date of
the RFP, in the use of analytical tools to support
regulatory or criminal investigations and/or
identify detect current and emerging risks. To
demonstrate this experience, Bidders must
describe when and how the experience was
obtained and provide a reference for each
project.

M6 Experience in the collection of evidence:

i. Bidders must demonstrate that each
proposed resource has a minimum of sixty
(60) months of experience, as of the closing
date of the RFP, in investigating or assisting
investigators in collecting open source data
to a criminal evidentiary standard. To
demonstrate this experience, Bidders must
describe when and how the experience was
obtained and provide a reference for each
project.

ii. Bidders must demonstrate that each of the
proposed resources has a minimum of sixty
(60) months of experience, as of the closing
date of the RFP, in investigating matters for
which judicial authorizations pursuant to the
Criminal Code of Canada were obtained to
either search for or require the production of
relevant criminal evidentiary materials. To
demonstrate this experience, Bidders must
describe when and how the experience was
obtained and provide a reference for each
project.
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M7

Previous Projects: Bidders must have
provided services outlined in the Statement of
Work for a minimum of five (5) year prior to the
closing date of this RFP. Bidders must
demonstrate they meet this requirement by
providing the following information for each

project:
i.

The Contract information may be used to verify
the information provided.

Organization name and contract
information;

Project date; and

A description of the work performed by
the resource and the outcome.
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4.1.1.2 Point Rated Technical Criteria — Interview

Solicitation Number: 1000026027

The interview will be conducted in English and French (for the Bilingual position). If the Commissioner, at his sole
discretion, determines that the proposed resource is not bilingual, the proposed resource will be deemed non-
responsive and will not be given further consideration.

No. Point rated technical criterion Bid preparation Instructions Weighting points
RT1 | Experience in assisting Maximum of 10 points
investigators in collecting and
analysing open source data to a Response shows very
criminal evidentiary standard good experience = 10 pts
Response shows good
experience =7 pts
Response shows limited
experience = 4pts
Response shows poor
experience =0 pts
RT2 | Experience in analyzing open Maximum of 10 points
source and social media
information to detect current or Response shows very
emerging trends or risks. good experience = 10 pts
Response shows good
experience = 7 pts
Response shows limited
experience = 4pts
Response shows poor
experience =0 pts
RT3 | Ability to communicate effectively Maximum of 10 points

orally

Response shows very
good oral communication
abilities = 10 pts

Response shows good
oral communication
abilities = 7 pts

Response shows limited
oral communication
abilities = 4pts

Response shows poor oral
communication abilities =
0 pts

Total points:
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Criteria Weight Definitions — the following terms used in the point rated interview evaluation detailed above are
defined as follows:

Very Good (10 points): Interview response demonstrates an excellent understanding of the related
requirements. Exceeds expectations, provides an excellent opportunity of success and demonstrates the ability
of the Bidder to easily achieve the requirement.

Good (7 points): Interview response demonstrates a good understanding of the requirements. Meets minimum
expectations, provides an opportunity of success and demonstrates the ability of the Bidder to achieve the
requirement.

Limited (4 points): Interview response demonstrates a limited understanding of the requirements. Does not
address all expectations, provides a limited opportunity of success and demonstrates the ability of the Bidder to
achieve some but not the entire requirement.

Poor (0 points): Interview response does not demonstrate the Bidder understand the requirements. Does not
meet expectations, does not provide an opportunity of success and does not demonstrate the ability of the Bidder
to achieve the requirement or no answer provided.

4.1.2 Financial Evaluation
SACC Manual Clause A0220T (2014-06-26), Evaluation of Price
The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB
destination, Canadian customs duties and excise taxes included.

4.2 Basis of Selection

4.2.1 SACC Manual Clause A0027T (2012-07-06), Basis of Selection — Highest Combined Rating of
Technical Merit and Price.

To be declared responsive, a bid must:

a. comply with all the requirements of the bid solicitation;
b. meet all mandatory criteria; and
C. obtain the required minimum of 15 points overall for the technical evaluation criteria

which are subject to point rating. The rating is performed on a scale of 30 points.
4.2.2 Bids not meeting a, b, or ¢ will be declared non-responsive.

4.2.3 The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 60% for the technical merit and 40% for the price.

4.2.4 To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 60%

4.2.5 To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 40%.

4.2.6  For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.
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4.2.7 Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined
rating of technical merit and price will be recommended for award of a contract.

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 60/40 ratio of technical merit and price, respectively. The total available
points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%)

Bidder 1 Bidder 2 Bidder 3

115/135 89/135 92/135
Overall Technical Score

$55,000.00 $50,000.00 $45,000.00

Bid Evaluated Price

Technical Merit Score

115/135x 60 = 51.11

89/135 x 60 = 39.56

92/135 x 60 = 40.89

Calculations

Pricing Score

45/55 x 40 = 32.73

45/50 x 40 = 36.00

45/45 x 40 = 40.00

Combined Rating

83.84

75.56

80.89

Overall Rating

1st

3rd

2nd
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://lwww.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.htmi#).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract
award.
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Additional Certifications Precedent to Contract Award

Status and Availability of Resources — SACC Manual Clause A3005T (2010-08-16)

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every
individual proposed in its bid will be available to perform the Work as required by Canada's
representatives and at the time specified in the bid solicitation or agreed to with Canada's
representatives. If for reasons beyond its control, the Bidder is unable to provide the services of
an individual named in its bid, the Bidder may propose a substitute with similar qualifications
and experience. The Bidder must advise the Contracting Authority of the reason for the
substitution and provide the name, qualifications and experience of the proposed replacement.
For the purposes of this clause, only the following reasons will be considered as beyond the
control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation,
dismissal for cause or termination of an agreement for default.

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder
certifies that it has the permission from that individual to propose his/her services in relation to the
Work to be performed and to submit his/her résumé to Canada. The Bidder must, upon request
from the Contracting Authority, provide a written confirmation, signed by the individual, of the
permission given to the Bidder and of his/her availability.

Education and Experience

SACC Manual Clause A3010T (2010-08-16), Education and Experience

The Bidder certifies that all the information provided in the résumés and supporting material
submitted with its bid, particularly the information pertaining to education, achievements,
experience and work history, has been verified by the Bidder to be true and accurate.
Furthermore, the Bidder warrants that every individual proposed by the Bidder for the requirement
is capable of performing the Work described in the resulting contract.

Avoidance of Political Partisanship
The Bidder certifies that:

a. he/she or its officers and employees who will be responsible for the performance of the
work or supervising the carrying out of the work set out in the Contract and, if applicable,
the identifiable resource, is/are not presently, or will not become engaged during the term
of the Contract, should the Bidder be issued a Contract, in politically partisan activities at
the federal, provincial or territorial level. Politically partisan activities include actively or
publicly supporting or opposing the election of any federal, provincial or territorial political
party or candidate for federal, provincial or territorial elective office, or any federal,
provincial or territorial referendum committee;

b. he/she or its officers and employees who will be responsible for the performance of the
work or supervising the carrying out the work set out in the Contract and, if applicable,
the identified resource, shall not perform work or supervise work for or on behalf of any
federal, provincial or territorial political party nor any candidate for federal, provincial or
territorial elective office, nor any person, body, agency or institution with politically
partisan purposes or objectives at the federal, provincial or territorial level, nor any
federal, provincial or territorial referendum committee, where the performance or
supervision of such work raises a reasonable apprehension of political partisanship.
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

PWGSC FILE # Common PS SRCL #19

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET,
issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government
Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED information,
assets or sensitive work site(s) must EACH hold a valid SECRET as required, granted or
approved by the CISD/ PWGSC.

3. The Contractor MUST NOT remove any PROTECTED/CLASSIFIED information from the
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware
of and comply with this restriction.

4. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/ PWGSC.

5. The Contractor/Offeror must comply with the provisions of the:
a) Security Requirements Check List and security guide (if applicable), attached at Annex C;

b) Industrial Security Manual (Latest Edition)

6.2 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions
2010B (2018-06-21), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract.

6.3.2 Supplemental General Conditions

6.3.2.1 An Oath of Secrecy
The Parties hereby agree to sigh any document that is necessary for the execution of this
Contract, including but not limited to, an oath of secrecy pertaining to information contained in the
Register of Electors, lists of electors and/or any record placed under the responsibility and/or
owned by Elections Canada or the Commissioner of Canada Elections.
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6.4 Term of Contract
6.4.1 Period of the Contract
The period of the Contract is from January 1, 2019 to December 1st, 2019.

6.4.3 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to three
(3) additional one (1) year period(s) under the same conditions. The Contractor agrees that, during the
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in
the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor before the
expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will be
evidenced for administrative purposes only, through a contract amendment.

6.5 Authorities
6.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Edith Hamann

Title: Acquisitions Officer

The Office of the Commissioner of Canada Elections

Address: 160 Elgin Street, Place Bell, 12" Floor, Ottawa, ON K2P 2C4
Telephone: 613-668-9501

E-mail address: edith.hamann@ppsc-sppc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is: (To be completed at Contract award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: o
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.
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6.5.3 Contractor's Representative
(To be completed at Contract award)

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada

6.7 Payment

6.7.1 Basis of Payment
The Contractor will be paid for its costs reasonably and properly incurred in the performance of the Work
in accordance with the Basis of Payment in Annex B. Applicable Taxes are extra.

6.7.2 Limitation of Expenditure
1. Canada's total liability to the Contractor under the Contract must not exceed $
Customs duties are (to be included at contract award) and Applicable Taxes are
extra.

2. Noincrease in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by
the Contracting Authority before their incorporation into the Work. The Contractor must not
perform any work or provide any service that would result in Canada's total liability being
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must
notify the Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75% committed, or
b. four months before the contract expiry date, or
c. as soon as the Contractor considers that the contract funds provided are inadequate for
the completion of the Work,
whichever comes first.

3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

6.7.3 Method of payment
SACC Manual clause H1008C (2008-05-12) Monthly payments

Canada will pay the Contractor on a monthly basis for work performed during the month
covered by the invoice in accordance with the payment provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract
have been submitted in accordance with the invoicing instructions provided in the
Contract;

b. all such documents have been verified by Canada;

c. the Work performed has been accepted by Canada
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6.7.4 SACC Manual Clauses
The following SACC manual clauses are incorporated by reference and form part of this Contract:

4008 (2008-12-12) Personal Information

A7017C (2008-05-12) Replacement of Specific Individuals
A9068C (2010-01-11) Government Site Regulations
B9028C (2007-05-25) Access to Facilities and Equipment
CQ705C (2010-01-11) Discretionary Audit

C0711C (2008-05-12) Time Verification

6.7.5 Electronic Payment of Invoices — Contract
The Contractor accepts to be paid using the following Electronic Payment Instrument(s):

a. Direct Deposit (Domestic and International);

6.8 Invoicing Instructions

SACC Manual Clause H5001C (2008-12-12)

The Contractor must submit invoices in accordance with the section entitled “Invoice Submission” of the
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed.

Each invoice must be supported by:
a. A copy of time sheets to support the time claimed,;
b. A copy of the monthly progress report.

Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the following address for certification and
payment:

Office of the Commissioner of Canada Elections

Attn: Claire Courchesne — Financial and Adminstrative Assistant
PO Box 8000, Station T

Ottawa, ON K1G 371

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Quebec.

Page 19 of - de 29


https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/4/4008/2
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A7017C/2
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A9068C/2
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/B/B9028C/1
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/C/C0705C/7
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/C/C0711C/2
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/H/H5001C/3

I*I Public Prosecution  Service des poursuites S
' Service of Canada  pénales du Canada Solicitation Number: 1000026027

6.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) 2010B (2018-06-21), General Conditions - Professional Services (Medium Complexity);
(c) Annex A, Statement of Work;

(d) Annex B, Basis of Payment

(e) Annex C, Security Requirements Check List;
) Annex D, Non-disclosure Agreement
(9) the Contractor's bid dated (insert date of bid) (insert at the time of contract award) “, as

6.12 Non-disclosure Agreement

The Contractor must obtain from its employee(s) or subcontractor(s) the completed and signed non-
disclosure agreement, attached at Annex D — Non-disclosure Agreement, and provide it to the Project
Authority before they are given access to the information by or on behalf of Canada in connection with the
Work.
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ANNEX A - STATEMENT OF WORK

1. TITLE
Social Media Analysis Services

2. OBJECTIVES
The Commissioner of Canada Elections (CCE) is responsible for ensuring that the Canada Elections Act
(the Act) is complied with and enforced.

The CCE requires the services of three (3) Offerors (two (2) English essential and one (1) bilingual) to
provide social media analysis services to support investigators as required.

3. BACKGROUND

The CCE requires the professional services of Offerors to provide social media and open source analysis
to assist CCE investigators in the context of specific investigations and to detect current and emerging risks
to the integrity of the electoral process. The Offerors must also provide training and guidance to CCE’s
users prior to and during the next general election.

4. TASKS
The Offerors will:

Social media analysis and support services

a. Provide ongoing investigative support as required; based on the needs of ongoing investigations
of violations of the Act and to detect current and emerging risks to the integrity of the Canadian
electoral process.

b. Provide technical support to investigators and management on open source and social media
related issues.

c. Implement social media collection and analysis strategies for collection, collation and analysis of
open source and social media content including, but not limited to, Twitter, Facebook, blogs,
chatrooms, message boards, social networks and video and image sharing websites.

Prepare written reports and other documents.

Assist investigators in the collection of evidence from the Internet and Social Media.

Submit all originals and copies of notes, documents, reports and other related material or evidence.

Assist with the presentation of electronic evidence in judicial proceedings.

Give oral testimony during judicial proceedings.

Regularly brief investigators and management on open source or social media issues and/or trends
relating to the electoral process.

S@~oo0

4.1 EQUIPMENT
The Offerors shall use the equipment provided by the CCE:

a. Only for the purpose of carrying out his or her activities pertaining to the call-up; and
b. In compliance with applicable information technology policies.

The Offerors shall return the Equipment, as instructed by the Technical Authority, upon completion of the
call-up.
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5. LOCATION OF WORK / HOURS OF WORK / TRAVEL
The majority of the Work will be completed at the CCE's offices where the Offeror will be provided with a
work station.

The Offeror with the pre-approval of the Technical Authority may perform the Work at his or her premises.

The Offeror shall be available between the hours of 7:00 a.m. to 5:00 p.m. Monday to Friday for up to five
days per week ‘as and when requested, in accordance with the call-up.

On an urgent basis, the Offeror with the pre-approval of the Technical Authority may be required to
provide the Work over weekends, evenings and statutory holidays.

The Offeror must be able to be onsite at the CCE’s offices within forty-eight (48) hours of being notified
(by telephone and/or email) should their services be required on an urgent basis.

The Offeror with the pre-approval of the Technical Authority may be required to travel to perform the
Work.

6. DOCUMENTATION REQUIREMENTS
The Offeror shall document his or her activities in relation to the call-up (all such documentation
collectively referred to as “Work Documentation”).

The Work Documentation will form part of an operational file that the Offeror will create and maintain in
good order.

The operational file will entail both a paper and electronic component.

Work Documentation may be subject to the provisions of the Privacy Act and the Access to Information
Act.

During the Term of the Contract, the Offeror shall retain and shall not destroy any Work Documentation
and, within 15 days prior to the end of the Term of the Contract, shall deliver to the Technical Authority all
such Work Documentation.

7. FORMAT OF DELIVERABLES
The Offerors will provide all Work Documentation to the Project Authority electronically using software
compatible with in MS Office Suite products or as directed by the Project Authority.

8. LANGUAGE OF WORK
Work{LJ1] will be performed and delivered in English and French.

9. LOCATION OF WORK

The Offerors are required to attend meetings at the CCE'’s offices at 22 Eddy, Gatineau. Any work
created by the Offerors other than at 22 Eddy, Gatineau, Quebec, and identifiable as being created for
the CCE must be safeguarded as per the Government of Canada Security Policy.

10. CCE CODE OF CONDUCT
The Offerors shall, throughout the Term of the Contract, provide the services set out in section 4 in the
manner set forth in this section 5.

The Offerors shall maintain effective working relationships with the personnel of the CCE, PPSC,
complainants, respondent and others by:

¢ demonstrating patience and tact;
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e by working both independently and as part of a team;
o fostering a positive and professional work environment; and
e acting with discretion at all times.

The Offerors will be required to remain familiar and current with legislation that affects the Work.
Currently, the following legislation is applicable in the performance of the work:

Canada Elections Act

Criminal Code (R.S.C., 1985, c. C-46)

Access to Information Act (R.S.C., 1985, c. A-1)
Privacy Act (R.S.C., 1985, c. P-21)

Canada Evidence Act (R.S.C., 1985, c. C-5)

11. MEDIA REQUESTS

During the Term of the Contract and thereafter, the Offerors shall not comment publicly or interact with
the media in connection with the Work performed and shall direct any media requests related thereto
directly to the CCE’s Manager, Communications, Policy and Engagement.
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ANNEX B — BASIS OF PAYMENT

Initial Contract period
January 15t 2019 — December 31st 2019

(B)

©

(D)

Resource

Estimated
number of days

Firm hourly rate

Total Cost (BxC)

Resource — Bilingual 220
Resource — English only 220
Resource — English only 220

Total price Initial Contract period

Option Year 1
January 15t 2020 — December 315t 2020

(B)

©

(D)

Resource

Estimated
number of days

Firm hourly rate

Total Cost (BxC)

Resource — Bilingual

220

number of days

Resource — English only 220
Resource — English only 220
Total price Option Year period
Option Year 2
January 15t 2021 — December 315t 2021 (®) © (©)
Resource Estimated Firm hourly rate Total Cost (BxC)

Resource — Bilingual

220

Resource — English only

220

Resource — English only

220

Total price Option Year period
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?;rﬂ?aw fgrz?{)zz _ December 315t 2022 (B) © (D)
Resource Estimated Firm hourly rate Total Cost (BxC)
number of days
Resource — Bilingual 220
Resource — English only 220
Resource — English only 220

Total price Option Year period

For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. Payment
will be for days actually worked with no provision for annual leave, statutory holidays and sick leave. If time
worked is more or less than a day, the fixed daily rate will be prorated to reflect actual time worked in
accordance with the following formula:

Hours worked X applicable firm per diem rate
7.5 hours

1. All proposed personnel must be available to work outside normal office hours during the duration of the

Contract.
2. No overtime charges will be authorized under the Contract. All time worked will be compensated

according to paragraph above.
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ANNEX C — SECURITY REQUIREMENT CHECK LIST

Contracl MUmDer / Numeéra du contrel
l* Govarnment  Gouvernement

of Ganada du Canaca

Sacurily Classification / ClagsiScation da sdcunte
Linclassified

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS

PART A CONTRACTINFORKMATION f FARTIE A - INFORMATION CONTRACTUELLE
1, Originaling Government Deparment or Organization / 2, Branch or Directorale ! Direclion géndrale ou Direction
Minlzsére ou organisma gouvememental d'erigine PPSC Alberta raglon
[, ) Subcontrac! Mumber /| Numéro du contral de sous-fraifance 3, by Mane and Address af SBubeontraclor f Mom el adregse duy sous-lraitand
Al Homeniuk 10 Enallsh Wey. StAIert, AB, TAN 768

4, Briel Dascriplion of Wark ! Bréve descriplion ou trevall

Services of the Corps of Commissionsires, Morthern Albarta Dividion ard investigator io camy oul an investigation minling to 2 condio: of inteness with an employes of AGara
Riaglon, Cormpany name of Al Homanak |s : CorConcopt Solfors oo, PO box 2341 Ciladal, 51, Albart A3, TEN TGE

5. ) Wil The suppller requive acoess 1o Conroled Gooda? ' m{ Mo Tea
Le faumigseur aura-Hi ecoés 4 des marchandises conlrdléas? Hon Ol
5. ) Will tha supplier require access 1o unclasssiled mililary lechnical dala subject to the provishons of the Technical Dela Canirol 7| ho e
Regulations? ! Mon Ol

Lo faumisseur aura-1-i aocés 4 des donndes techniques militaires non classiftes qul sanl assujolfies aux dsposiions du Riglement
sur e conlrle des donndes tachnlmuas?

B. Indicale the type of access required [ indiquer b typa d'eccés raquis

6. &) Will ihe supplier and fts empleyess requine access (o PROTECTED andlor CLASSIFIED information or assels? l:I Mo | ] es
L Faumigseur ainsl que |es amployés swont-is acods 4 des ranseignements ou & des bieng PROTEGES alfou CLASSIFIEST Mon | Oul
[Speaify the level of access using the charl in Question 7. ¢}

{Précizar e niveau d'acchs en ulilisant le labless gui se rouve & la question 7. c)

No Yed
Mon il

G, ) WWAll the supplier end its employeas {a.g. doaners, malrienance personnel) require access to relriclad sccose erean? No eocass 1o
PROTECTED andicr CLASSIFIED informalion of agests is pammilled.
Le faumisseur ot ses employés (p, ax. neltayeurs, personnel d'entratien) auront-is accks A des zones d'accis resireintes? L'acods
i des renseignements ou & des biens PROTESES eliou CLASSIFIES n'esl pas aulorise.

6. ¢} Iz this a commergal courier o delivery requiremeant with no cvernight storaga? Nov Yo
Slagil-il d'un canlral de messagerls ou de livralson commarciale sans anlreposage de nuil? Hon Ol

7. ) Indicate the type of mformalion that the supplier will be required to access { Indiquer ks type dinfarmadion auquel s fowmisseur devra avoir aocis

Canada [,r] |_ NATO | GTAN |_| | Faraign { Etranger
7. ] REIEESE resincions | Restnolons relatives @ [a difusion - _

Mo refease reshiclions Al NATO couniries ~ 1 Mo releass resiiclions
Aucune resiriciion ralative ﬁ \f L Tous les pays de FNOTAN Aucuna restrciion relativa
# la diffusion & la diffusian

Mot releazable D

A e pas diffuser

Resfricted focf Limila & : D Resticted to: £ Limitd & - - Restricted to; FLimibé & D
Spacify country(les): | Prdciser le(s) pays | Spaciy countrples) | Préciser leis) pays | Specify counlryies), Préciser lefa) pays !

7. ¢} Lewvel of information / Miveau dinformalion

FROTECTED A D HATO UNGLASSIFIED D PROTECTED A EI
PROTEGE A NATD NON CLASSIFIE PROTEGE A

FROTECTELD B HATO RESTRICTED D PROTECTED B I:I
PROTEGE B v MATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C D NATO CONFIDENTIAL [j PROTECTED G |"_-|
PROTEGEC HWATO CONFIDENTIEL - PROTEGE

CONFIDEMTIAL I:' MATO SECRET I: COMFIDENTIAL I:'
CONFIDEMTIEL HWATO SECRET CONFIZENTIEL

SECRET |:| COSMIC TOP SECRET E SECRET |:|
SECRET COSMIC TRES SECRET SECRET

TOP SECRET ] TOP SECRET I:'
TRES SECRET L] TRES SECRET

TOF SECRET (SK3NT) . TOP SECRET (S1GINT) I:I
TRES SECRET [SIGINT) — TRES SECRET (SIGINT)
TBSSCT 360-10H2004/12) [“Security Classication ! Claselication de sécurlla

it Canad

Page 26 of - de 29



Service des poursuites
pénales du Canada

Public Prosecution
Service of Canada

i+l S

Coniract MumBer { Numére du conlal

Governmant G nament
Bell o e

Solicitation Number: 1000026027

Securily Classification / Classificetion de séourite
) Unciagaified

2. Wil 1he supplier requine Elm&altﬂ PROTECTED andfor CLASSIFIED COMEEC information or aseals?
L& fournissewr aura-t-0 socis 3 des renssignements ou 4 des blens COMSER désignds PROTEGES etfou CLASSIFIES?
If Yas, Indicala the level of sensilivily:
Dlars Faffirmative, Indiguer le nivesu de sensiollilg =

G, Wil the supplier require accass lo extremely sensitive INFOSEC information or asseds?
L& fournisseur aurs-t-§ Booés 4 des renscignoments ou b des biens INFOSEC de natura extrémament délicate?

Sheart Titleds) of material ! Tire(s) abrégé(s) du matérel :
Dacument Mumber / Mumdéro du documant @
FART B - PERS *PLIER} I PARTIE B . PERSOMMNEL [FOURNISSELR)
A m) Personnel secuty screaning level required ! Niveau de confrdle de la séouribd du parsornal requls

SITE ACCESS
|:| ACCES ALY EMPLACEMENTS

Spacial commants:
Commentaires spdoialx ;

Ma Yes
Mon Cud

RELIABILITY STATUS ] CONFIDENTIAL SECRET I:' TOR SEGRET
COTE DE FIABILITE CONFIDENTIEL 1 SECRET TRES SECRET

TOPF SECRET- SIGINT WATO CONFIDENTIAL NATO SECRET |:| COSMIC TOP SECRET
|:| TRES SECRET - SIGINT HATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

NOTE: I muiple levels of sereening are dentified, a Securily Classiicalion Guide must be provided.

REMARGUE : 5i phisbeurs niveax de conbrdle de sécuriié sont requis, un quide de classification de la sécurilé doil lre fourni,

R0 by May unscraenad parsonnel be used for porlions of fhe work?
D personnel sands sulosisalion sdeuritaine paut-il ga velr conflar des partiaa du travall?
If Yies, will unscreenad personnel ba ascortad?
Dang 'affirmative, k2 parsonnel en guastion sare-t-I escaoré?

OE PROTECTION (FOURK

INFORMATION | ASSETS | FIEMBEIGNEMENTE.I’BIEH&

11. &) Will the suppller ba required to racalve and stare FROTECTED andfor CLASSIFIED infarmalion or assels onils eile or
pramlsesf
Le foumiseeur sera-t-il fenu de recevolr ef d'entreposer sur place des renseignements ou des bens PROTEGES eliou
CLASSIFIEST

11, ) Will fhe supplier be required to safeguard COMBEC infarmation or assets?
Le fournisasur sera-tl enu de protégar das renseignemants ou des blans COMSEC?

Man E":
. Han

Ma R
Men Oul

PRODUCTION

11, ¢} Wil he production (manulselue, andior repalr andior modfcation) of PROTECTED andfor CLASSIFIED material or eguipment
oeelr 8l the suppliars aile or pramizea?
Les Inslallationg du fourmisseur sendront-elles  la production (fabrcation etfou réparafion etiou modificalicn) de mabéfel PROTEGE
atiou CLASSIFIE?

. Man

INFORMATION TECHNOLOGY (IT) MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1)

1. dj Wil tha suppler ba raquirad o vsa Hs IT systems 1o elecirenically prosass, produca or store PROTECTED andiar CLASSIFIED
Infgrmation ar data?
Les Boumisaewr sara-Hl ber duliliser ses propres syslémes infomaliques pour iraller, produine au sfocker dlactroniguemeant dea
renseignements cu des donndes PROTEGES etfou CLASSIFIES?

11, ) WAl It be A slectranic link babasen the supplier's |T ayatams ard e govemment depanmanl o sgency?
Dtaposere-l-on d'un lisn dlacironique entme la systéme infarmatiowe du fournieseur ef celul du minsiéne ou da l'sgence
gouvamamantalo?

[ Nen 15

Non 0w

TBSISCT 350-103{2004/1 2) Security Classification | Classification de sdcurilé

Unclnssified

Page 27 of - de 29

Canadi



I*I Public Prosecution  Service des poursuites o
' Service of Canada  pénales du Canada Solicitation Number: 1000026027

Cionlrach Murmbsar  Ruméso du confrat

Bl G S

Securlly Clossioation [ Glessiicafion da seourilé

Tl o)

Fﬁr[tr?&m n;ﬂﬂﬂdu Ihe famm manunl usa Me suremary chart balow lo indicate he categary(las) end level(s) of safaguarding required &l the suppllars
allix(s) o premisns,
Lea ullisataurs qui rempdszant e formulaire maniatiament colvent ulllaer & ableay reapliuiabs cl-dessous paur indiquer, pour chague calégors, ks
niveaun de sauwagarde raquls aug installafians du foumlsseur,
For users complaling tha form onfing (vie the Intarnat), the summary chart ls aidomadioally populsled by your raepanaes to provicus queationa,
Dans e cas das ulllsateurs qul remplissent fe fanmulaira en Bgne (par Internat), les réponees aux quaslicnn précédanies sont autersliquemant salslas
dans b tablamy rdonpllulabf,
SUMMARY CHART | TABLEAU RECAPITULATIF
S | e o cousic
Tar | RO HATO AT comin | PRoTeETE Tor
A B |& | Cosmoedmee | SRCRET | SReRET | REATRIGTSR | CoWFDERMIAL | BEChET Tor ' | PROVEOR | CoWFDEMTIAL | BnoamT | SBeREt
peHrene. ShRkr | RSN | Conmpimi Taaa | [®[C | Coremm -
REamSHIE Bpcper
FAnsois
prmenly | Blane -
Wodia 1 =
m
e
12, ) In the desedplon of lhe wark contalned within Ihls SRCL PROTECTED andior CLASSIFIED? Na Yas
La dascription du trevalf vis4 par ks présents LVERS ast-alks de neture PROTEGEE slfou CLASSIFIEE? Man oul
H Yas, elasslty this form by annotating the top and bottom In the ares entliled “Sacurily Classifcation”,
Dane Faffirmativae, clesaifier |s préasnt formuladre en Indiquant le niveay da sdeurilé dans |a cage Inlliulée
o Clanslflcatlon do séeurtd » au haut of au bas do farmielalre.
| 12. 1) Wil the dacumanistion ettachad 1o his SRCL be PROTECTED andior CLASSIFIEDY 7 |He Yan
Lu dooumentation assonife & o présoie LVERS serad-afle PROTEGEE otioy CLABSIFIEE? . Man Oul
I Yos, classly this form by annotating the lop and bottor In the area entitied "Securlty Classlfication™ and Indicate with
atiwzhments (e.p. SECRET with Attnchmenis).
Dans "afiirmative, clasaifler o présant formulalne an indiguant | nlvesau do séouriié dons In cnse Intibulde
o Clnssifloation de sdourlid n au haut of gu bas du farmulalre of Indbguor quill ¥ m des pléces |ointes (p. @ SECRET avag
dea plicos Jolnioa).
TEESCT 360-1032004112) Spclfity Clessifiaallon § ClasalMeation de adcurild Canadlﬂ
.
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ANNEX D — NON-DISCLOSURE AGREEMENT

I , recognize that in the course of my work as an employee or

subcontractor of , | may be given access to information by or on behalf
of Canada in connection with the Work, pursuant to Contract Number between Her
Majesty the Queen in right of Canada, represented by the Office of the Commissioner of Canada
Elections and , including any information that is confidential or proprietary to

third parties, and information conceived, developed or produced by the Contractor as part of the Work.
For the purposes of this agreement, information includes but not limited to: any documents, instructions,
guidelines, data, material, advice or any other information whether received orally, in printed form,
recorded electronically, or otherwise and whether or not labeled as proprietary or sensitive, that is
disclosed to a person or that a person becomes aware of during the performance of the Contract.

| agree that | will not reproduce, copy, use, divulge, release or disclose, in whole or in part, in whatever
way or form any information described above to any person other than a person employed by Canada on
a need to know basis. | undertake to safeguard the same and take all necessary and appropriate
measures, including those set out in any written or oral instructions issued by Canada, to prevent the
disclosure of or access to such information in contravention of this agreement.

| also acknowledge that any information provided to the Contractor by or on behalf of Canada must be
used solely for the purpose of the Contract and must remain the property of Canada or a third party, as
the case may be.

| agree that the obligation of this agreement will survive the completion of the Contract Number:

Signature Date
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