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INVITATION TO TENDER (ITT) 
 

PROJECT TITLE: 
 

Construction of Pedestrian Entrance Canopy and Roof Modifications at CFIA’s 
Quarantine Inspection Station located at Woodstock New Brunswick (Border 

Crossing at Houlton, ME) 
 

TENDER CLOSING DATE AND TIME: 
 

November 16, 2018 @ 3:00 p.m. hours (ADT) 
____________________________________ 

EMAIL TENDER TO: 
 

Canadian Food Inspection Agency (CFIA) 
Aimée Legault 

Email : Aimee.Legault@canada.ca 
ITT # E0197 

 
IMPORTANT NOTICE TO BIDDERS 
 
Tenders must be delivered to the email address indicated above prior to the tender closing 
date and time.  The CFIA will not assume responsibility for tenders received after the 
tender closing date and time. Tenders directed to any location other than that stated above 
will not be considered. The CFIA will not assume responsibility for misdirected tenders. 
 
WEB SITES 
 
The connection to some of the Web sites in the solicitation documents is established by the use of 
hyperlinks. The following is a list of the addresses of the Web sites: 
 
Insurance Terms 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual/5/R/R2900D/2 
 
Certificate of Insurance Appendix D 
 
SACC Manual 
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual 
 
Schedules of Wage Rates for Federal Construction Contracts 
http://www.rhdcc-hrsdc.gc.ca/eng/labour/employment_standards/contracts/schedule/index.shtml 
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TABLE OF CONTENTS - INTRODUCTION 
 

This ITT is divided into seven parts plus appendices and schedules, as follows: 
 

PART 1 –   GENERAL INFORMATION: Provides a general description of the requirement 
and additional general information on debriefings and conflict of interest. Refers to 
the Work Specification under Schedule 1. 

 
PART 2 –   BIDDER INSTRUCTIONS: Provides the instructions, clauses and conditions 

applicable to this ITT, and refers to additional General Instructions to Bidders 
identified as R2710T. States that the Bidder agrees to be bound by the clauses and 
conditions contained in all parts of this ITT. 

 
PART 3 –   TENDER PREPARATION INSTRUCTIONS: Provides bidders with instructions  
 on how to prepare their tender, and refers to additional General Instructions to 

Bidders identified as R2710T. More particularly, it is a mandatory requirement that 
bidders use and submit the Tender and Acceptance Form (provided under Appendix 
A). The Tender and Acceptance Form specifies mandatory information that must be 
provided by the bidders. 

 
PART 4 –   EVALUATION PROCEDURES AND BASIS OF SELECTION: Indicates how 

the evaluation will be conducted, the evaluation criteria that must be addressed in the 
tender and the basis of selection, as applicable. 

 
PART 5 –   CERTIFICATIONS: Indicates the certification requirements applicable under this 

ITT and the resulting contract.  
 
PART 6 –   FINANCIAL AND OTHER REQUIREMENTS: Includes specific requirements 

that must be addressed by bidders at the tender closing date and time, or prior to 
contract award, as applicable. Refer to all relevant clauses and conditions set out in 
the SACC Manual issued by PWGSC.  

 
PART 7 –   RESULTING CONTRACT CLAUSES: Refers to the Tender and Acceptance 

Form (provided under Appendix A) which specifies the documents, clauses and 
conditions that will apply to any resulting contract (including Appendix B in the case 
of a joint venture, Schedule 1, and clauses incorporated by reference).   

 
The following documents are incorporated by reference and are set out in the Standard 
Acquisition Clauses and Conditions (SACC) Manual, issued by Public Works and 
Government Services Canada (PWGSC), and form part of this ITT.  
 
R2710T (2015-07-03) General Instructions to Bidders. Reference to R2710T, GI08 Bid 
Security Requirements; paragraph 1) is hereby amended as follows: 
 
Delete: The Bidder shall submit a bid security with the bid in the form of a bid bond or a security 
deposit in an amount that is equal to not less than 10 percent of the bid amount.  
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Insert: The Bidder shall submit a bid security with the bid in the form of a bid bond or a security 
deposit in the amount of $5,000.00. (For more details, refer to PART 6 FINANCIAL AND 
OTHER REQUIREMENTS, Article 1 Bid Deposit, of the ITT). 
 
The following is a list of all appendices and schedules that are attached hereto and form 
part of this ITT: 
   
 APPENDIX A – TENDER AND ACCEPTANCE FORM, RESULTING CONTRACT CLAUSES 
 APPENDIX B – JOINT VENTURE CERTIFICATION 
 APPENDIX C –  CONTRACT ADMINISTRATION FORMS 
 APPENDIX D – CERTIFICATE OF INSURANCE 
 SCHEDULE 1 – WORK SPECIFICATIONS  
 SCHEDULE 2 – DRAWINGS  
 
 
PART 1 – GENERAL INFORMATION 
 
1.  Summary 
 
1.1 Only one contract may result from this competitive ITT. Work under the resulting contract will 

involve the addition of a new pedestrian entrance canopy and roof modifications at CFIA’s 
Quarantine Inspection Station located at 1403 route 95, Woodstock NB as detailed in Schedule 1 - 
Work Specifications. 
 

1.2 The work under any resulting contract is to be completed no later than December 15, 2018. 
 
2.  Debriefings 
 
2.1 After contract award, bidders may request a debriefing on the results of the ITT. Bidders should 

make the request to the Contracting Authority within 15 working days of receipt of notification that 
their tender was unsuccessful. The debriefing may be provided in writing, by telephone or in person. 

 
3. Conflict of Interest – Unfair Advantage 
 
3.1  In order to protect the integrity of the procurement process, bidders are advised that the CFIA may 

reject a tender in the following circumstances: 
 

 (a) if the Bidder, any of its subcontractors, any of their respective employees or former employees 
was involved in any manner in the preparation of the ITT or in any situation of conflict of 
interest or appearance of conflict of interest; 

 
(b) if the Bidder, any of its subcontractors, any of their respective employees or former employees 

had access to information related to the ITT that was not available to other bidders and that 
would, in the CFIA's opinion, give or appear to give the Bidder an unfair advantage. 

 
3.2  The experience acquired by a bidder who is providing or has provided the goods and services 

described in the ITT (or similar goods or services) will not, in itself, be considered by the CFIA as 
conferring an unfair advantage or creating a conflict of interest. This bidder remains however subject 
to the criteria established above. 

 
3.3  Where the CFIA intends to reject a tender under this section, the Contracting Authority will inform 

the Bidder and provide the Bidder an opportunity to make representations before making a final 
decision.  Bidders who are in doubt about a particular situation should contact the Contracting 
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Authority before the tender closing date and time.  By submitting a tender, the Bidder represents that 
it does not consider itself to be in conflict of interest nor to have an unfair advantage. The Bidder 
acknowledges that it is within the CFIA's sole discretion to determine whether a conflict of interest, 
unfair advantage or an appearance of conflict of interest or unfair advantage exists. 

 
4. Code of Conduct for Procurement  
 
4.1 This ITT incorporates the Code of Conduct for Procurement issued by Public Works and 

Government Services Canada (PWGSC) (http://www.tpsgc-pwgsc.gc.ca/app-acq/cndt-cndct/index-
eng.html). To comply with the Code of Conduct for Procurement, bidders must respond to bid 
solicitations in an honest, fair and comprehensive manner, accurately reflect their capacity to satisfy 
the requirements stipulated in the bid solicitation and resulting contract, submit bids and enter into 
contracts only if they will fulfill all obligations of the contract. To ensure fairness, openness and 
transparency in the bidding process, the following activities are prohibited: 

 
 (a)   payment of a contingency fee by any party to a contract to a person to whom the Lobbying Act, 

1985, c. 44 (4th Supplement) applies; 
 (b)   corruption and collusion in the bidding process for contracts for the provision of goods and 

services. 
 
4.2 By submitting a tender, the Bidder certifies that it meets the above requirements. 
 
4.3 Bidders further understand that the commission of certain offences may render them ineligible to be 

awarded a contract.  By submitting a tender, the Bidder declares that it has never been convicted of 
an offence under section 121 (Frauds on the government and Contractor subscribing to election 

fund), section 124 (Selling or Purchasing Office), section 380 (Fraud committed against Her 

Majesty) or section 418 (Selling defective stores to Her Majesty) of the Criminal Code of Canada, or 
under paragraph 80(1)(d) (False entry, certificate or return) subsection 80(2) (Fraud against Her 

Majesty) or section 154.01 (Fraud against Her Majesty) of the Financial Administration Act. 
 
5.   Estimated Budget 
 
 5.1 The budget to complete all work described in this ITT is estimated at $ 30,000.00 plus applicable 

taxes. This disclosure of project funds does not commit the CFIA to pay such amount.  
 
PART 2 – BIDDER INSTRUCTIONS 
 
1. Standard Instructions, Clauses and Conditions 
 

1.1 All instructions, clauses and conditions identified in this ITT by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions (SACC) Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-
conditions-manual ) issued by Public Works and Government Services Canada (PWGSC). 
These instructions, clauses and conditions identified in this ITT and resulting contract are 
incorporated by reference into and form part of this ITT and resulting contract as though 
expressly set out in the ITT and resulting contract. 

 
1.2 Bidders who submit a tender agree to be bound by the instructions, clauses and conditions of this 

ITT and accept the clauses and conditions of the resulting contract. 
 
1.3 Any references made to “PWGSC”, “Canada”, “Her Majesty” or the “Minister” in the documents, 

clauses and conditions applicable to this ITT and resulting contract shall be a reference made to the 
CFIA, unless the context indicates otherwise. 
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2. Appendix A (Construction Tender Instructions) 
 
2.1 R2710T (2015-07-03) General Instructions to Bidders is reference herein and forms part of this ITT; 

it contains instructions to bidders that apply to this ITT. If there is a conflict between the provisions 
of R2710T and this ITT document, this ITT document prevails. 

 
2.2 Without limiting the generality of sections 5 and 11 of Appendix A, the CFIA reserves the right to: 
 
 (a) reject any or all tenders received in response to the ITT; 
 (b) enter into negotiations with bidders on any or all aspects of their tenders;  
 (c) accept any tender in whole or in part without negotiations; 
 (d) cancel the ITT at any time;  
 (e) reissue the ITT;  
 (f) if no responsive tenders are received and the requirement is not substantially modified, reissue 

the ITT by inviting only the bidders who bid to resubmit tenders within a period designated by 
the CFIA; and,  

 (g) negotiate with the sole responsive Bidder to ensure best value to the CFIA. 
 
3.      Definition of Bidder 
 
3.1 "Bidder" means the person or entity (or, in the case of a joint venture, the persons or entities) 

submitting a tender to perform a contract for goods, services or both. It does not include the parent, 
subsidiaries or other affiliates of the Bidder, or its subcontractors. 

  
4.   Submission of Tenders 
 
4.1     The CFIA requires that each tender, at the tender closing date and time or upon request from the 

Contracting Authority, be signed by the Bidder or by an authorized representative of the Bidder; the 
signature is required in Appendix A, under the signature block reserved for the Bidder. (If a tender is 
submitted by a joint venture Bidder, it is requested to also complete and sign Appendix B and to 
submit it along with Appendix A) 

 
4.2     It is the Bidder's responsibility to: 
 
        (a) obtain clarification of the requirements contained in the ITT, if necessary, before submitting a 

tender; 
 (b) prepare its tender in accordance with the instructions contained in the ITT; 
        (c) submit by the tender closing date and time a complete tender; 
        (d) send its tender to the address specified on page 1 of the ITT; 
 (e) ensure that the Bidder's name, return address, the ITT number, and ITT closing date and time 

are clearly visible on the envelope or the parcel(s) containing the tender; and, 
 (f) provide a comprehensible and sufficiently detailed tender, including all requested pricing 

details, that will permit a complete evaluation in accordance with the criteria set out in the ITT. 
 
4.3 Tenders will remain open for acceptance for a period of not less than sixty (60) days from the tender 

closing date and time of the ITT. The CFIA reserves the right to seek an extension of the tender 
validity period from all responsive bidders in writing, within a minimum of three (3) working days 
before the end of the tender validity period. If the extension is accepted by all responsive bidders, the 
CFIA will continue with the evaluation of the tenders.  If the extension is not accepted by all 
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responsive bidders, the CFIA will, at its sole discretion, either continue with the evaluation of the 
tenders of those who have accepted the extension or cancel the ITT. 

 
4.4 Tender documents and supporting information may be submitted in English or French. 
 
4.5 Tenders received on or before the stipulated tender closing date and time will become the property of 

the CFIA and will not be returned.  All tenders will be treated as confidential, subject to the  
provisions of the Access to Information Act, R.S. 1985, c. A-1 and the Privacy Act, R.S. 1985, c. P-
21. 

 
4.6 Unless specified otherwise elsewhere in the ITT, the CFIA will evaluate only the documentation 

provided with a bidder's tender. The CFIA will not evaluate information such as references to Web 
site addresses where additional information can be found, or technical manuals or brochures not 
submitted with the tender.  

 
5. Late Tenders 
 
5.1 The CFIA will return tenders delivered after the stipulated tender closing date and time. 
 
6.      Delayed Tenders 
 
6.1. A tender delivered to the CFIA National Procurement & Contracting Service Centre, 

Commissionaire/Reception Desk (as specified at page 1 of the ITT) after the tender closing date and 
time will NOT be considered. Misrouting, traffic volume, weather disturbances, labour disputes or 
any other causes for the late delivery of tenders are not acceptable reasons for the tender to be 
accepted by the CFIA. 

 
7.      Legal Capacity 
 
7.1 The Bidder must have the legal capacity to contract.  If the Bidder is a sole proprietorship, a 

partnership or a corporate body, the Bidder must provide, if requested by the Contracting Authority, 
a statement and any requested supporting documentation indicating the laws under which it is 
registered or incorporated together with the registered or corporate name and place of business.  This 
also applies to bidders submitting a tender as a joint venture.  

 
8.   Enquiries and Other Communications – Solicitation Period 
 
8.1 To ensure the integrity of the competitive tender process, enquiries and other communications 

regarding this ITT, from the issue date of the ITT up to the tender closing date and time, are to be 
directed ONLY to the Contracting Authority named below. Enquiries and other communications are 
not to be directed to any other government official(s). Failure to comply with this requirement may 
result in the tender being declared non-responsive. 

 
Contracting Authority: 

 
 Aimée Legault   Contracting Officer       TEL: 613-773-7672 
                     
  
 E-mail: aimee.legault@canada.ca 
 
8.2 All Enquiries must be received prior to 13:00 hours, Ottawa time, 2 (two) working day prior to the 

tender closing date and time to allow sufficient time to provide a response. Enquiries received after 
this date and time may not be answered.  
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8.3 All enquiries must be in writing. Bidders should reference as accurately as possible the numbered 

item of the ITT to which the enquiry relates. Care should be taken by bidders to explain each 
question in sufficient detail in order to enable the CFIA to provide an accurate answer.  Technical 
enquiries that are of a proprietary nature must be clearly marked "proprietary" at each relevant item.  
Items identified as "proprietary" will be treated as such except where the CFIA determines that the 
enquiry is not of a proprietary nature. The CFIA may edit the questions or may request that the 
Bidder do so, so that the proprietary nature of the question is eliminated, and the enquiry can be 
answered with copies to all bidders. Enquiries not submitted in a form that can be distributed to all 
bidders may not be answered by the CFIA. 

 
8.4 To ensure consistency and quality of information provided to bidders, significant enquiries received 

and the replies to such enquiries will be provided simultaneously to bidders to which the ITT has 
been sent, without revealing the sources of the enquiries. 

 
9.      Price Justification – Sole Responsive Tender Received 
 
9.1 In the event that the Bidder's tender is the sole responsive tender received, the Bidder must provide, 

on the request of the CFIA, one or more of the following price justification: 
 
 (a) a current published price list indicating the percentage discount available to the Government of 

Canada; or 
 (b) a copy of paid invoices for the like quality and quantity of the goods, services or both sold to 

other customers; or 
 (c) a price breakdown showing the cost of direct labour, direct materials, purchased items, 

engineering and plant overheads, general and administrative overhead, transportation, etc., and 
profit; or 

 (d) price or rate certifications; or 
 (e) any other supporting documentation as requested by the CFIA. 
 
10. Conduct of Evaluation 
 
10.1 In conducting its evaluation of the tenders, the CFIA may, but will have no obligation to, do the 

following: 
 
 (a) seek clarification or verification from bidders regarding any or all information provided by them 

with respect to the ITT and/or examine their technical, managerial, and financial capabilities to 
determine if they are adequate to meet the requirements of the ITT, as applicable; 

       (b) contact any or all references supplied by bidders to verify and validate any information 
submitted by them; 

        (c) request, before award of any contract, specific information with respect to bidders' legal status; 
        (d) conduct a survey of bidders' facilities and/or examine their technical, managerial, and financial 

capabilities to determine if they are adequate to meet the requirements of the ITT, as applicable; 
        (e) correct any error in the extended pricing of tenders by using unit pricing and any error in 

quantities in tenders to reflect the quantities stated in the ITT (if applicable to this ITT); in the 
case of error in the extension of prices, the unit price will govern; 

        (f) verify any information provided by bidders through independent research, use of any 
government resources or by contacting third parties; 

(g) interview, at the sole costs of bidders, any bidder and/or any or all of the resources proposed by 
bidders to fulfill the requirement of the ITT; 

(h) waive minor irregularities in tenders received if the CFIA determines that the variation of the 
tender from the exact requirements set out in the ITT can be corrected or waived without being 
prejudicial to other Bidders. 
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10.2 Bidders will have the number of days specified in the request by the Contracting Authority to 

comply with any request related to any of the above items. Failure to comply with the request may 
result in the tender being declared non-responsive. 
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11.   Applicable Laws 
 
11.1 Any resulting contract must be interpreted and governed, and the relations between the parties 

determined, by the laws in force in the province of Canada where the work will be performed, and 
by the federal laws of Canada applicable in that province.  

 

12.      Mandatory Site Visit  
 
12.1        It is mandatory that the Bidder or a representative of the Bidder visit the work site, and failure to   

comply with this mandatory requirement will result in the tender being declared non-responsive and 
disqualified. Arrangements have been made for the site visit to be held on the date and time 
indicated below, and at the location also indicated below: 

 
 Date and Time:  November 5, 2018 at 10:00 a.m. (ADT) 
 Location: 1403 Route 95, Woodstock NB. 
 Contact on site: Karen Ritchie, Area Accommodation Officer  

 
12.2        Bidders should communicate in writing with the Contracting Authority (by e-mail to: 

aimee.legault@canada.ca) no later than 2 working days before the scheduled visit to confirm 
attendance and provide the names of the person(s) who will attend. Bidders (or their representative, 
as applicable) will be required to sign an attendance form. Bidders who do not attend or that do not 
make arrangements to send a representative will not be given an alternative appointment and their 
tenders will be disqualified. Any clarifications or changes to the ITT resulting from the site visit will 
be issued as an amendment to the ITT. 

 
12.3 In addition to the above requirements, if a tender will be submitted by a joint venture Bidder, it is 

requested to notify in writing the Contracting Authority (prior to the scheduled site visit) as to 
whether or not a representative of the joint venture Bidder has been appointed to attend the 
scheduled visit on behalf of all the members of the joint venture, and to provide the name of that 
representative member (if applicable) as well as the names of all the members of the joint venture 
Bidder. If the CFIA receives no such prior confirmation that a representative has been appointed to 
attend the scheduled visit on behalf of all the members of the joint venture, then all members of the 
joint venture must attend the scheduled visit, and failure to do so will result in the tender being 
declared non-responsive. Should a tender be submitted by a joint venture Bidder, it is requested that 
the Bidder confirms in its tender whether or not a representative of the joint venture Bidder has 
attended the scheduled visit on behalf of all the members of the joint venture. (For more information 
as to what may constitute a joint venture Bidder, please consult Appendix B attached to this ITT.) 

 
 
13. Entire Requirement 
 
13.1 The ITT documents contain all the requirements relating to the ITT. Any other information or 

documentation provided to or obtained by a Bidder from any source are not relevant. Bidders should 
not assume that practices used under previous contracts will continue, unless they are described in 
this ITT. Bidders should also not assume that their existing capabilities meet the requirements of the 
ITT simply because they have met previous requirements. 
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 PART 3 – TENDER PREPARATION INSTRUCTIONS 
 
1. Format of Tender - Tender and Acceptance Form (Appendix A) 
 
1.1 A Tender and Acceptance Form is attached hereto under Appendix A.  It is a mandatory requirement 

that Bidders use and submit the Tender and Acceptance Form (Appendix A) and, more particularly, 
that bidders specify the MANDATORY INFORMATION as required thereunder. The Tender and 
Acceptance Form provides a common form (format) in which bidders provide all relevant 
information for the purposes of the evaluation, contract award and administration of any resulting 
contract. Failure to submit Appendix A and to specify the mandatory information will result in the 
tender being declared non-responsive and disqualified. 

 
2. Additional Construction Tender Instructions (R2010T) 
 
2.1 R2010T contains additional instructions to bidders on how to prepare their tender. If there is a 

conflict between the instructions of R2010T and Appendix A, the instructions under Appendix A 
prevail. 

 

PART 4 – EVALUATION PROCEDURES AND BASIS OF SELECTION 
 
1.  Tenders will be assessed in accordance with the entire requirement of the ITT. 
 
2. An evaluation team composed of representatives of the CFIA will evaluate the tenders. The CFIA 

may hire any independent consultant, or use any Government resources, to evaluate any tender. Not 
all members of the evaluation team will necessarily participate in all aspects of the evaluation. 

 
3. If  the CFIA seeks clarification or verification from the Bidder about its tender, the Bidder will have 

2 working days (or a longer period if specified in writing by the Contracting Officer) to provide the 
necessary information to the CFIA. Failure to meet this deadline will result in the tender being 
declared non-responsive.   

 
4. If the CFIA wishes to survey the Bidder’s facilities, the Bidder must make its facilities available for 

this purpose within 2 working days (or a longer period if specified in writing by the Contracting 
Officer) of a request by the Contracting Authority. 

 
5. If the CFIA conducts reference checks, wherever information provided by a reference differs from 

the information supplied by the Bidder, the information supplied by the reference will be the 
information evaluated. 

 
6. Mandatory Requirements  
 
6.1 The tender will be reviewed to determine whether it meets the mandatory requirements of the ITT. 

All elements of the ITT that are mandatory requirements to be met at the tender closing date and 
time are identified as such, and specifically with the words “must” or “mandatory”. Tenders that do 
not comply with each and every mandatory requirement at the tender closing date and time will be 
considered non-responsive and be disqualified.  

 
7. Evaluation of Equipment, Material and/or Products 
 
7.1 Not Applicable  
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8. Conditions Precedent to Contract Award 
 
8.1 Wherever this ITT specifies that a requirement is a Condition Precedent to Contract Award, it shall 

be construed as a requirement that must be met prior to contract award (as opposed to a mandatory 
requirement that must be met at the tender closing date and time pursuant to section 6 above of 
PART 4), and the Contracting Authority may, before award of any contract, seek clarification from 
the Bidder and/or make verification to validate any information submitted by the Bidder in this 
regard. This includes the right of the CFIA to verify the Bidder’s technical, managerial and financial 
capabilities to adequately meet specific requirements of the work as detailed in this ITT. Failure to 
comply with the request of the Contracting Authority within the time frame as provided in the 
request may render the tender non-responsive. 

 
9.  Basis of Selection 
 
9.1 A tender, must meet all the mandatory evaluation criteria and comply with all the other requirements 

of the ITT, as applicable, to be declared responsive. The responsive tender with the lowest fixed 
lump sum price (in total, i.e. for all applicable work, including GST/HST) will be recommended for 
award of a contract.  

 
PART 5 – CERTIFICATIONS 
 
By submitting a tender, bidders certify that they comply with all the certification requirements applicable 
under the ITT, and especially those set out in the Tender and Acceptance Form attached hereto as 
Appendix A. Appendix B includes additional certification requirements for a Bidder submitting a tender as 
a joint venture. 
 
PART 6 – FINANCIAL AND OTHER REQUIREMENTS 
 
 
1. Bid Deposit (N/A) 

 
2. Bid Financial Security (N/A) 
 
3. Insurance Requirements (Condition Precedent to Contract Award) 
 
3.1 The Bidder must provide a copy of a certificate from an insurance broker or an insurance company 

licensed to operate in Canada stating that the Bidder, if awarded a contract as a result of the ITT, can 
be insured in accordance with the Commercial General Liability Insurance requirements specified 
in R2900D (Insurance Terms) of the SACC Manual, and in the amount of $2,000,000.00. If there is 
a conflict between the Insurance Terms of R2900D and the instructions of this ITT, the Instructions 
of this ITT prevail. 

 
3.2 If the information is not provided in the tender, the Contracting Authority will so inform the Bidder 

and provide the Bidder with a time frame within which to meet the requirement.  Failure to comply 
with the request of the Contracting Authority and meet the requirement within that time period will 
render the tender non-responsive and the tender will be disqualified. 

 
3.3 The CFIA reserves the right to require additional insurance requirements in the event of a tender 

submitted by a Bidder as a joint venture.  

 
PART 7 – RESULTING CONTRACT CLAUSES 
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Consult the Tender and Acceptance Form provided under Appendix A, which specifies the documents, 
clauses and conditions that will apply to any resulting contract. 
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Resulting Contract No.: ______________ 
APPENDIX A 

TENDER AND ACCEPTANCE FORM 
AND RESULTING CONTRACT CLAUSES 

 
PROJECT TITLE: New Pedestrian Canopy and Roof Modifications at CFIA’s Quarantine Inspection 
Station located at Woodstock New Brunswick (Border Crossing at Houlton, ME.) 

 
IMPORTANT INSTRUCTIONS TO BIDDERS 
 
MANDATORY REQUIREMENTS: It is a mandatory requirement that bidders use and submit this 
Tender and Acceptance Form (Appendix A) in response to the ITT, which must be duly completed and 
signed in accordance with all the applicable instructions. In this Tender and Acceptance Form, where 
reference is made to “MANDATORY”, “MANDATORY CRITERIA” or “MANDATORY 
REQUIREMENT”, it is an important indication to bidders that it is a mandatory requirement that bidders 
respond fully to the required mandatory information at the tender closing date and time. Failure to submit 
this Appendix A and failure to meet these mandatory requirements will result in the tender being declared 
non-responsive and disqualified. 

 
If a tender is recommended for award of a contract: The CFIA’s acceptance of a tender (Appendix A) 
duly completed and signed by the successful Bidder must be confirmed in writing by the Contracting 
Authority, who will sign under the signature block reserved for the CFIA. Upon the Contracting 
Authority’s signature, this document (including the appendices, schedules and any other document attached 
hereto, as applicable, and the clauses incorporated hereto by reference) will become the Contract between 
the CFIA and the successful Bidder; such Contract will become effective at the date of the Contracting 
Authority’s signature.  
 
Under any resulting contract, it is understood that a reference made in this Appendix A to the term 
“Bidder” shall mean a reference made to the term “Contractor”, unless the context indicates otherwise.  
If the space provided in this Appendix A to fill in the information is not sufficient, bidders can use a 
separate sheet and attach it to their tender.   
 
A- NAME AND ADDRESS OF THE BIDDER  
 
Business name (the corporate name, if applicable): 
____________________________________________________________________________________ 
 
Laws under which it is registered or incorporated, as applicable: ________________________________ 
 
Address of place of business:  
_______________________________________________ 
_______________________________________________ 
_______________________________________________ 
 
Address of head office, if applicable (if different than the place of business): 
_______________________________________________ 
_______________________________________________ 
_______________________________________________ 
 
Mailing address (if different than the place of business): 
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_______________________________________________ 
_______________________________________________ 
 
GST Business Registration No.:___________________________ 
 
 
 
CONTACT PERSON FOR THE PURPOSE OF THE TENDER (AN AUTHORIZED 
REPRESENTATIVE OF THE BIDDER) 
 
Name: ______________________________________ Title: ____________________________________ 
 
Telephone No.:__________________ Fax:_______________ Cell:_________________  
 
E-mail address: __________________________________________________________________ 

 
B- OFFER (AND INFORMATION ON TENDER) 
 
The undersigned Bidder hereby offers to the CFIA, to furnish all necessary design, labour, materials, 
products, tools, plant, and equipment, as applicable, and to execute and complete in a satisfactory and 
workmanlike manner all the work required under any resulting contract and as described in Schedules 1 
and 2, for the consideration of the Total Tendered Amount set forth in Part II (Financial Information and 
Applicable Requirements of this Section B). 

 
The tables: Parts I and II below contain tables to be completed by the bidders. If a contract is awarded, 
these tables (as completed below by the successful Bidder) will form part of any resulting contract, subject 
to any modification (if applicable) confirmed in writing by the CFIA Contracting Authority.  
 
PART I: MANAGEMENT (AND EXPERIENCE) INFORMATION AND APPLICABLE 

REQUIREMENTS 
 
1. Proposed Individual(s) 
 
The Bidder proposes the following individuals for the performance of the work (or any part thereof) under 
any resulting contract.  
 
It is a MANDATORY CRITERIA to include in the table below, at a minimum, the name of the individual 
assigned: (e.g. Site Superintendent, General Contractor’s Site Superintendent or Lead Foreman or 
Subcontractor’s Site Superintendent or Lead Foreman.) 
 

NAMES AND TITLE OF PROPOSED 
INDIVIDUALS  

(MANDATORY CRITERIA) 

BRIEF DESCRIPTION OF THE WORK OR TASKS TO 
BE PERFORMED  
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2. Subcontractor(s) 
 
Bidders are requested to check mark (�) the applicable box below to confirm whether parts of the work 
will be subcontracted under any resulting contract: 
 

  � No         /  � Yes  
 
The bidders who want to subcontract any part of the work (only for such bidders) are requested to specify 
in the table below each part of the work that will be subcontracted under any resulting contract and the 
name and address of the subcontractor that will perform such part of the work. 
 

PART OF THE WORK 
 

SUBCONTRACTOR (Name and Address) 
 

  
 

  
 

  
 

  
 

 
 
3. Experience of the proposed Site Superintendent, General Contractor’s Site Superintendent or 
 Lead Foreman or Subcontractor’s Site Superintendent or Lead Foreman. 
 
3.1 The Site Superintendent, General Contractor’s Site Superintendent or Lead Foreman or 

Subcontractor’s Site Superintendent or Lead Foreman must have a minimum of three (3) roof 
repair projects. 

  
The Bidder must identify three (3) similar projects that they have completed. The project should be 
comparable in scope of work and value as specified under this ITT. For each project, provide a 
reference that can be contacted to confirm and validate the identified projects. 
 
A project will be considered by the CFIA, at its sole discretion, as being “similar” to the work described 
under this ITT, and especially if the project was similar in scope in terms of value and complexity.  
 
Any past project specified by the Bidder may have been performed by the Bidder and/or any proposed 
subcontractor and/or any affiliate of the Bidder. In the case of a tender submitted by a joint venture, the 
tender can describe the previous experience on project(s) of one or more joint venture members to meet the  
experience requirement on past projects – that is, one similar project could be described for one joint 
venture member and another project could be described for another joint venture member, as long as the 
minimum total of number of projects is met (if two members of the joint venture worked on the same 
project, it will count as one project). 
 
 
 
 
 
 
 
 



 
ITT#: E0197 
Page 16 of 68 

 
 
 
 
 

MINIMUM OF 

3 SIMILAR 

PROJECTS (refer to 
item 3.1 for a more 

detailed description) 
(MANDATORY 

CRITERIA) 
(It is also requested to 
include a brief 
description of each 
project to facilitate the 
understanding of the 
nature of the project.  
The description should 
include the name of a 
reference and their 
respective phone 
number)   

TITLE/DESCRIPTION 
 

LOCATION 
 

REFERENCE 
CONTACT,   
TEL. NO.  

OR E-MAIL 
ADDRESS 

 

YEAR 
COMPLETED 

 

 
Site 

Superintendent, 
General 

Contractor’s 
Site 

Superintendent 
or Lead 

Foreman or 
Subcontractor’s 

Site 
Superintendent 

or Lead 
Foreman. 

Project 
#1 

 
 
 
 
 

   

Site 
Superintendent, 

General 
Contractor’s 

Site 
Superintendent 

or Lead 
Foreman or 

Subcontractor’s 
Site 

Superintendent 
or Lead 

Foreman. 

Project 
#2 

    

 
Site 

Superintendent, 
General 

Contractor’s 

Project 
#3 

    



 
ITT#: E0197 
Page 17 of 68 

 
Site 

Superintendent 
or Lead 

Foreman or 
Subcontractor’s 

Site 
Superintendent 

or Lead 
Foreman. 

 
 

 
 
NOTE:  
 
If the space provided in the above table to fill in the information is not sufficient, bidders can use a 
separate sheet and attach it to their tender.   
 
Failure to provide the required (MANDATORY) details as specified in the above table will result in 
the tender being declared non-responsive and disqualified. Further, if the results of the references 
contacted cannot confirm and validate the identified projects, the tender will be declared non-
responsive and disqualified.  
 
 
PART II:  FINANCIAL INFORMATION AND APPLICABLE REQUIREMENTS  
 
1. Pricing 
 
Bidders must specify below the Total Fixed Lump Sum Price for the performance of the work under any 
resulting contract. It is requested that bidders also specify below the applicable GST/HST amount and the 
Total Tendered Amount.    
 
1.1 Total Fixed Lump Sum Price:  $__________________, excluding GST/HST.  
 
1.2 Applicable GST/HST Amount:   $__________________ 
 
1.3 TOTAL TENDERED AMOUNT:  $___________________ 
 
For greater certainty, the Bidder agrees that the Total Fixed Lump Sum Price quoted above is inclusive of 
all costs (e.g. for labour, materials, printing, photocopying, materials, equipment, rental, local travel, 
photographs, profit and overhead costs, sales taxes and other taxes except GST/HST and any other 
expenses related to the performance of the work under any resulting contract). 
 
Under any resulting contract, the above Total Tendered Amount shall mean the Contract Price for all 
purposes under the contract.  
 
2. Conditions Precedent to Contract Award 
 
If a tender is recommended for award of a contract, the CFIA reserves the right to request the successful 
Bidder to provide to the Contracting Authority, prior to contract award, a detailed cost breakdown of the 
labour and materials that will apply and be used in the performance of the work under any resulting 
contract. At contract award, the CFIA may include the detailed cost breakdown into the resulting contract.   
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C- RESULTING CONTRACT CLAUSES 
 
The following clauses apply to and form part of any contract resulting from the ITT: 
 

1. The Contractor agrees to supply to the CFIA the services and goods described in the Contract, 
including Schedules 1 and 2, as applicable, in accordance with, and at the prices set out in, the 
Contract.   

 
2. The Tender and Acceptance Form (Appendix A), as completed and signed by the Contractor 

and the CFIA, (including the appendices, schedules and any other document attached hereto, as 
applicable, and the clauses incorporated hereto by reference), constitutes the Contract between 
the Parties, as amended from time to time in accordance with the terms and conditions of the 
Contract; it contains the Articles of Agreement applicable to the Contract.  

 
3. Appendix B (in the case of a Contractor as a joint venture) Appendix C (Contract 

Administration Forms) and Schedules 1 and 2, are attached hereto and form part of any 
resulting Contract; as amended from time to time in accordance with the terms and conditions of 
the Contract.  

 
4. General Conditions: 

  
   GC1 – General Provisions    R2810D  (2015-07-09) 
  GC2 – Administration of the Contract   R2820D  (2016-01-28) 
  GC3 - Execution and Control of the Work  R2830D  (2015-02-25) 
  GC4 - Protective Measures     R2840D  (2008-05-12) 
  GC5 - Terms of Payment     R2850D  (2016-01-28) 
  GC6 - Delays and Changes in the Work   R2860D  (2016-01-28) 
  GC7 - Default, Suspension or Termination of Contract R2870D  (2008-05-12) 
  GC9 – Contract Security    R2890D  (2014-06-26) 
  GC10 – Insurance      R2900D  (2008-05-12) 
 
  Supplemental Conditions 
 
  Allowance Costs for Contract Changes Under GC6.4.1 R2950D  (2015-02-25) 
  GC 3 - Consultant Services     R1220D  (2015-02-25) 
 Certificate of Insurance Form Appendix D 
 
 

4.1 Any amendment issued or any allowable bid revision received before the date and time set 
for solicitation closing; 

4.2 Any amendment incorporated by mutual agreement between the CFIA and the 
Contractor before acceptance of the bid; and 

4.3 Any amendment or variation of the contract documents that is made in accordance with 
the General Conditions 

4.4 The documents identified by title, number and date above are incorporated in the 
Contract by reference and are set out in the Standard Acquisition Clauses and Conditions 
(SACC) Manual, issued by Public Works and Government Services Canada (PWGSC). 
The SACC Manual is available on the PWGSC Web site: https://buyandsell.gc.ca/policy-
and-guidelines/standard-acquisition-clauses-and-conditions-manual 

4.5 Schedules of Wage Rates for Federal Construction Contracts is included by reference and 
may be accessed from the Web site: http://www.rhdcc-
hrsdc.gc.ca/eng/labour/employment_standards/contracts/schedule/index.shtml. 

4.6 The language of the contract documents is the language of the Tender and Acceptance Form 
submitted. 
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5. Period of the Contract and Delivery Date  
 
5.1 The Contract is effective at the date of signature by the Contracting Authority of the Tender and 

Acceptance Form. The period of Contract ends on December 15, 2018. 
 
5.2 The Work shall be performed (and all deliverables must be received) in accordance with the Work 

schedules applicable under any resulting Contract. The Contractor agrees to complete all Work no 
later than December 15, 2018. 

 
6.  CFIA Authorities 
 
6.1 The Contracting Authority for the Contract is: 
 Name: Aimée Legault 
 Title:  Contracting Officer 
 Name of Organization: CFIA National Procurement and Contracting Service Centre 
 Address: 59 Camelot Drive, Ottawa, ON K1A 0Y9 
 Telephone: 613-773-7672  
 E-mail address: aimee.legault@canada.ca 
 

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority, unless a change in the Work is 
made in accordance with the General Conditions referenced in Section 4.  The Contractor must not 
perform work in excess of or outside the scope of the Contract based on verbal or written requests or 
instructions from anybody other than the Contracting Authority, unless requested or instructed in 
accordance with the General Conditions referenced in Section 4. 

 
6.2 The Technical Project Leader/Authority for the Contract is: (The Contracting Authority will identify 

the person at contract award.) 

 

 Name: ____________________________ 
 Title: _____________________________ 
 Company:_______________________ 
 Address:___________________________ 
 __________________________________ 
 Telephone: ______-______-_______ 
 Facsimile: ______-______-_______ 
 E-mail address: _________________________ 
 

The Technical Project Leader/Authority is responsible for all matters concerning the technical 
content of the Work under the Contract.  However, changes to the scope of the Work can only be 
made through a contract amendment issued by the Contracting Authority, or in accordance with the 
General Conditions referenced in Section 4. 

 
6.3 The Engineer for the Contract is: (The Contracting Authority will identify the person at 

 contract award.) 
 
 Name: ____________________________ 
 Title: _____________________________ 
 Company:_______________________ 
 Address:___________________________ 
 __________________________________ 
 Telephone: ______-______-_______ 
 Facsimile: ______-______-_______ 
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 E-mail address: _________________________ 
 
 

The Engineer’s functions and authorities are limited to those specified in the applicable General 
Conditions (referenced in Section 4) and Schedules 1 and 2. If the General Conditions (referenced in 
Section 4) and any Schedule conflict, the General Conditions (referenced in Section 4) shall prevail. 
Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority, or in accordance with the General Conditions (referenced in Section 4). 

 
7. Contractor’s Representative(s) 
 (The Contractor will identify the person(s), as applicable, at time of bid closing.)  
  
 Name: ____________________________ 
 Title: _____________________________ 
 Company:_______________________ 
 Address:___________________________ 
 __________________________________ 
 Telephone: ______-______-_______ 
 Facsimile: ______-______-_______ 
 E-mail address: _________________________ 
 
8.  Terms of Payment and Invoicing Instructions 
 
8.1 The Contractor will be paid the Contract Price (i.e. the Total Tendered Amount) included herein and 

in accordance with the Terms of Payment (referenced in Section 4, R2850D), as applicable.   
 
8.2 The Contractor acknowledges that the Contract has been awarded as a result of a competitive  

process. No additional charges will be allowed to compensate for errors, oversights, misconceptions 
or underestimates made by the Contractor when binding for the Contract. The Contractor further 
agrees that the CFIA will not pay the Contractor for any design changes, modifications or 
interpretations of the Work unless they have been approved, in writing, by the CFIA before their 
incorporation into the Work, all in accordance with the terms and conditions of the Contract. 

 
8.3 Invoices are to be submitted to the following contact referencing ITT No. E0197: 
 

CFIA-ACIA (TBD at contract award) 
Insert address 
Telephone:  
Facsimile:   
Attention:   
E-mail address:  
 

9. Requirements for the Access of the Laboratory Facility/Site:  
 

9.1 The Contractor’s personnel requiring access to specific areas of the Laboratory facility/site will be 
escorted at all times by CFIA personnel or a designate. 

 
9.2 As and where requested by CFIA personnel, the Contractor’s personnel shall submit a local proof of 

identity (by means of photo ID) prior to admittance to the facility/site.  
 
9.3 The CFIA reserves the right to deny access to any facility/site, or part thereof, of any Contractor’s 

personnel at any time. 
 
10.     Certifications 
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10.1    Compliance with the certifications provided by the Contractor in its tender is a condition of the 

Contract and subject to verification by the CFIA during the term of the Contract.  If the Contractor 
does not comply with any certification or it is determined that any certification made by the 
Contractor in its tender is untrue, whether made knowingly or unknowingly, the CFIA has the right, 
pursuant to the default provision of the Contract, to terminate the Contract for default. 

 
11. Applicable Laws 
 
11.1 Without limiting the generality of the General Conditions (referenced in Section 4), the Contract 

must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in the province of Canada where the Work is performed, and by the federal laws of Canada 
applicable in that province.  

 
12.     Priority of Documents 
 
12.1 If there is a discrepancy between the wording of any documents that appear on the following list, the 

wording of the document that first appears on the list has priority over the wording of any document 
that subsequently appears on the list: 

 
 (a)     these Articles of Agreement; 
 (b)     General Conditions referenced in Section 4 to the Contract, and Appendix B (in the case of a 

joint venture Contractor); 
 (c)     the PWGSC STANDARD ACQUISITION CLAUSES AND CONDITIONS (SACC)  

identified herein by ID, title and date (incorporated in the Contract by reference);  
 (d)     Schedule 1 and 2 to the Contract; 
 (e)  any document attached to the Contractor’s tender, if applicable. 
 
13. Insurance Requirements 
 
13.1 Without limiting the generality of the General Conditions (R2900D), the Contractor must comply 

with the Commercial General Liability Insurance requirements referenced in Section (R2900D 
Insurance Terms), in the amount of $2,000,000.00.  The Contractor must maintain the required 
insurance coverage for the duration of the Contract.  Compliance with the insurance requirements 
does not release the Contractor from or reduce its liability under the Contract. 

 
13.2 The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 

obligation under the Contract and to ensure compliance with any applicable law.  Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

 
14. Insurance Terms 
 

Insurance Contracts 
 

(a)   The Contractor must, at the Contractor's expense, obtain and maintain insurance contracts in 
accordance with the requirements of the Certificate of Insurance. Coverage must be placed 
with an Insurer licensed to carry out business in Canada. 

(b) Compliance with the insurance requirements does not release the Contractor from or reduce 
its liability under the Contract. The Contractor is responsible for deciding if additional 
insurance coverage is necessary to fulfill its obligation under the Contract and to ensure 
compliance with any applicable law. Any additional insurance coverage is at the Contractor's 
expense, and for its own benefit and protection. 
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2) Period of Insurance 

 
(a) The policies required in the Certificate of Insurance must be in force from the date of 

contract award and be maintained throughout the duration of the Contract. 
 
(b) The Contractor must be responsible to provide and maintain coverage for 

Products/Completed Operations hazards on its Commercial General Liability insurance 
policy, for a period of six (6) years beyond the date of the Certificate of Substantial 
Performance. 

 
3) Proof of Insurance 

 
(a) Before commencement of the Work, and no later than thirty (30) days after acceptance of its 

bid, the Contractor must deposit with Canada a Certificate of Insurance on the form attached 
herein.  

 
(b) Upon request by Canada, the Contractor must provide originals or certified true copies of all 

contracts of insurance maintained by the Contractor pursuant to the Certificate of Insurance. 
 

4) Insurance Proceeds 
 
 In the event of a claim, the Contractor must, without delay, do such things and execute such 
documents as are  necessary to effect payment of the proceeds. 
 

5) Deductible 

 
The payment of monies up to the deductible amount made in satisfaction of a claim must be borne by the 
Contractor. 
 
 
 
15. Contract Financial Security (N/A) 
 
  
16. Joint Venture Contractor (if applicable)  
 
16.1 The Contractor confirms that it is a joint venture and that it is comprised of the members listed in 

Appendix B (Joint Venture Certification).  
 
16.2 With respect to the relationship among the members of the joint venture Contractor, each member 

agrees, represents and warrants (as applicable) that: 
 

(a) a member has been appointed by the other members (if specified in Appendix B), as the 
representative of the joint venture Contractor, and has full authority to act as agent for each 
member regarding all matters relating to the Contract; 

 
(b) by giving notice to the representative of the joint venture Contractor, the CFIA will be 

considered to have given notice to all members of the joint venture Contractor; and 
 

(c) all payments made by the CFIA to the representative of the joint venture Contractor will act 
as a release by all the members. 

 
16.3 All the members agree that the CFIA may terminate the Contract in its discretion if there is a dispute 

among the members that, in the CFIA’s opinion, affects the performance of the Work in any way. 
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16.4 All the members of the joint venture Contractor are jointly and severally or solidarily liable for the 

performance of the entire Contract.  
 
16.5 The Contractor acknowledges that any change in the membership of the joint venture (i.e. a change 

in the number of members or the substitution of another legal entity for an existing member) 
constitutes an assignment and is subject to the assignment provisions of the General Conditions 
(referenced in Section 4). 

 
17. Changes to the Tables of the Tender and Acceptance Form  
 
17.1 No changes can be made to the tables contained herein unless prior written approval has been 

provided by the Contracting Authority or his/her designated representative, in accordance with the 
amendment provisions of the General Conditions (referenced in Section 4) of the Contract.  

 
18. Changes to the Scope of Work  
 
18.1 No changes to the scope of Work can be made unless prior written approval has been provided by 

the Contracting Authority or his designated representative, as applicable, in accordance with the 
General Conditions (referenced in Section 4) of the Contract.  

 
19. Replacement of Specific Individuals  
 
19.1 The Contractor must provide the services of those individuals identified in the Contract to perform 

the Work unless the Contractor is unable to do so for reasons beyond its control. 
 
19.2 If the Contractor is unable to provide the services of any specific individual identified in the 

Contract, it must provide a replacement with similar qualifications and experience.  The replacement 
must meet the criteria used in the selection of the Contractor and be acceptable to the CFIA.  The 
Contractor must, as soon as possible, give notice to the Contracting Authority of the reason for 
replacing the individual and provide: 

 
 (a) the name, qualifications and experience of the proposed replacement; and 
 
 (b) proof that the proposed replacement has the required security clearance granted by the CFIA, if 

applicable. 
 
19.3 The Contractor must not, in any event, allow performance of the Work by unauthorized replacement 

persons.  The Contracting Authority may order that a replacement stop performing the Work.  In 
such a case, the Contractor must immediately comply with the order and secure a further 
replacement in accordance with section 18.2.  The fact that the Contracting Authority does not order 
that a replacement stop performing the Work does not relieve the Contractor from its responsibility 
to meet the requirements of the Contract. 

 
20. Subcontracts 
 
20.1 If no subcontractor has been identified in the table contained in Section B (Part 1, section 2) at the 

time of the award of the Contract, the Contractor must, if it wants to subcontract any part of the 
work, obtain the Contracting Authority's written consent before subcontracting or permitting the 
subcontracting of any part of the Work.  If any subcontractor has been identified in the table in 
question at the time of the award of the Contract, and if the Contractor wants to replace any such 
subcontractor or to add any new subcontractor, the Contractor must obtain the Contracting 
Authority's written consent before subcontracting or permitting the subcontracting of any part of the 
Work.  
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20.2 In any subcontract, the Contractor must, unless the Contracting Authority agrees in writing, ensure 

that the subcontractor is bound by conditions compatible with and, in the opinion of the Contracting 
Authority, not less favourable to the CFIA than the conditions of the Contract. 

 
20.3 Even if the CFIA consents to a subcontract, the Contractor is responsible for performing the Contract 

and the CFIA is not responsible to any subcontractor.  The Contractor is responsible for any matters 
or things done or provided by any subcontractor under the Contract and for paying any 
subcontractors for any part of the Work they perform. 

 
20.4 In the Contractor’s opinion the subcontractors named hereunder are reliable and competent to 

perform that part of the work for which each is listed. 
 
21. Conduct of the Work  
 
21.1    The Contractor represents and warrants that: 
 
        (a)     it is competent to perform the Work; 
        (b)     it has everything necessary to perform the Work, including the resources, facilities, labour, 

technology, equipment, and materials; and 
        (c)     it has the necessary qualifications, including knowledge, skill, know-how and experience, and 

the ability to use them effectively to perform the Work. 
 
21.2 The Contractor must: 
 
        (a)  perform the Work diligently and efficiently; 
        (b)  except for Government Property, supply everything necessary to perform the Work; 
 (c)     use, as a minimum, quality assurance procedures, inspections and controls generally used and 

recognized by the industry to ensure the degree of quality required by the Contract; 
 (d)  select and employ a sufficient number of qualified people; 
 (e)  perform the Work in accordance with standards of quality acceptable to the CFIA and in full 

conformity with the Specifications and all the requirements of the Contract; 
 (f)     provide effective and efficient supervision to ensure that the quality of workmanship meets 

the requirements of the Contract. 
 
21.3 The Work must not be performed by any person who, in the opinion of the CFIA, is incompetent, 

unsuitable or has been conducting himself/herself improperly. 
 
21.4 All services rendered under the Contract must, at the time of acceptance, be free from defects in 

workmanship and conform to the requirements of the Contract.  If the Contractor is required to 
correct or replace the Work or any part of the Work, it will be at no cost to the CFIA. 

 
21.5  The CFIA’s facilities and personnel are not available to the Contractor to perform the Work unless 

the Contract specifically provides for it.  The Contractor is responsible for advising the Project 
Leader in advance if it requires access to the CFIA’s facilities or personnel to perform the Work.  
The Contractor must comply and ensure that its employees and subcontractors comply with all 
security measures, standing orders, policies or other rules in force at the site where the Work is 
performed. 

 
21.6 Unless the Contracting Authority orders the Contractor to suspend the Work or part of the Work 

pursuant to the applicable terms of the Contract, the Contractor must not stop or suspend the Work 
or part of the Work pending the settlement of any dispute between the Parties about the Contract.  
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21.7 The Contractor must provide all reports that are required by the Contract and any other information 

that the CFIA may reasonably require from time to time. 
 
21.8 The Contractor is fully responsible for performing the Work.  The CFIA will not be responsible for 

any negative consequences or extra costs if the Contractor follows any advice given by the CFIA 
unless the Contracting Authority provides the advice to the Contractor in writing and includes a 
statement specifically relieving the Contractor of any responsibility for negative consequences or 
extra costs that might result from following the advice. 

 
22. Specifications and Drawings 
 
22.1 All specifications and drawings provided by the CFIA or on behalf of the CFIA to the Contractor in 

connection with the Contract belong to the CFIA and must be used by the Contractor only for the 
purpose of performing the Work. 

 
23. Entire Agreement 
 
23.1 The Contract constitutes the entire and only agreement between the Parties and supersedes all 

previous negotiations, communications and other agreements, whether written or oral, unless they 
are incorporated by reference in the Contract.  There are no terms, covenants, representations, 
statements or conditions binding on the Parties other than those contained in the Contract. 
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D-  ACKNOWLEDGEMENT AND CERTIFICATIONS OF THE BIDDER 
 
By submitting a tender, the Bidder agrees, acknowledges and certifies that: 
 

1. The tender   � is  /  � is not  (place check mark (�) in the applicable box) submitted as a joint 
venture. (If the Bidder is a joint venture, complete Appendix B and submit it with the Tender and 
Acceptance Form. The Tender and Acceptance Form shall either be signed by all members of the 
joint venture or by the member that has been duly appointed to act on behalf of all members of the 
joint venture (as specified in Appendix B attached herein).) 

 
2. It is competent and has the technical, managerial, and financial capabilities to adequately meet all 

the requirements of the ITT, as applicable 
 
3. All statements and information specified in and accompanying the tender are accurate and factual, 

and we (the Bidder) are aware that the CFIA reserves the right to verify any information provided in 
this regard and that untrue statements may result in the tender being declared non-responsive. 

 
4. Should a verification by the CFIA disclose untrue statements, the CFIA shall have the right to treat 

any contract resulting from this tender as being in default, to take the work out of the Contractor’s 
hands and to take any other action as deemed appropriate by the CFIA, and the CFIA assumes no 
liability towards the Contractor, its employees, subcontractors, agents or toward any other person for 
any damage (including indirect or incidental damage).   

 
5. We have read and agree to be bound by the terms and conditions applicable to this ITT and the 

resulting contract.  
 
6. This Tender and Acceptance Form, together with the attachments, if any, constitutes the complete 

tender and is made subject to the provisions contained herein. 
 
7. This tender is irrevocable for 60 days after the tender closing date and time, and in the event that bid 

security is provided with this tender it will be forfeited if the Bidder refuses a contract as a result of 
this ITT.  

 
8. This complete Tender and Acceptance Form together with and subject to all the provisions contained 

herein shall, when accepted and executed on behalf of CFIA constitute a binding Contract between 
the Contractor and the CFIA. 

  



 
ITT#: E0197 
Page 27 of 68 

 
E-  SIGNATURES 
 
EXECUTED ON BEHALF OF THE BIDDER (THE CONTRACTOR UNDER ANY RESULTING 
CONTRACT)  

 
by:  __________________________________________________ 

    [Signature of the authorized representative - MANDATORY) 
 
 
   __________________________________________________ 
   [Print name and title] 
 
 
   __________________________________________________ 
   [Date] 

 
(I declare that I have the authority to bind the Bidder for all applicable purposes under 
this Tender and Acceptance Form and any resulting contract.) 

 
 

 in the presence of:  __________________________________________________ 
     [Signature of Witness] 
 
     __________________________________________________ 
     [Print name and title of Witness] 

 
Space is provided below for other persons to sign, if applicable, or, if necessary, bidders can attach a 
separate sheet for other persons to sign (especially if required in the case of a joint venture Bidder where no 
representative has been identified in accordance with Appendix B; in such a case, the signature of all 
members of the joint venture is required): 
 
 _________________________ __________________________ _________________________ 
(Name - Print)    (Signature)   (Title) 
 
 
ACCEPTED AND EXECUTED ON BEHALF OF THE CFIA 
 

by:  __________________________________________________ 
   [Signature of the authorized representative] 
 
 
   __________________________________________________ 
   [Print name and title] 
 
   __________________________________________________ 

[Date] 
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JOINT VENTURE CERTIFICATION 

 
A joint venture is an association of two or more parties who combine their money, property, knowledge, 
expertise or other resources in a single joint business enterprise, sometimes referred as a consortium, to bid 
together on a requirement.   
 
NOTE TO BIDDERS: If the space provided below to fill in the requested information is not sufficient, 
please attach to this Appendix B additional page(s) as necessary to complete with all relevant information. 
It is requested to Bidders who bid as a joint venture to confirm in section D of the Tender and Acceptance 
Form (Appendix A) that the tender is submitted as a joint venture, and to complete this Appendix B with 
the following information: 
 

1. Composition of joint venture: (names and addresses of all members of the joint venture and 

the Procurement Business Number (PBN) of each member of the joint venture): 
 

•••• _________________________________________________PBN:__________________ 

•••• _________________________________________________PBN:__________________ 

•••• _________________________________________________PBN:__________________ 

•••• _________________________________________________PBN:__________________ 
 

2. The name of the representative of the joint venture, i.e., the member appointed by the other 
members to act on their behalf, if applicable: 
___________________________________________________ 

 
3. The name of the joint venture, if applicable:  

___________________________________________________ 
 

4. Type of joint venture (check mark (√) applicable box): 
 
  � incorporated joint venture 
  � contractual joint venture 
  � other      
  
The Tender and Acceptance Form (Appendix A) and this Appendix B must be signed by all members of 
the joint venture unless a representative of the joint venture has been appointed to represent all members of 
the joint venture. 
 
The Contracting Authority may, at any time, require each member of the joint venture to confirm that the 
representative has been appointed with full authority to act as its representative for the purposes of the 
tender and any resulting contract.  If a contract is awarded to a joint venture, all members of the joint 
venture will be jointly and severally or solidarity liable for the performance of any resulting contract. 
 
 
Signature of all members of the joint venture or of the representative of the joint venture, as 
applicable: 
 
 
_____________________________    ___________________________ _________________ 
 (Print name)    (Signature)    Date   
 
_____________________________    ___________________________ _________________ 
 (Print name)    (Signature)    Date   
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APPENDIX C 

CONTRACT ADMINISTRATION FORMS 
FORMUAIRES D’ADMINISTRATION DE CONTRAT 

 
 
 
 
 
 
 
 
 

 
 
 
1. INTERIM CERTIFICATE OF COMLETION/CERTIFICAT PROVISOIRE 
D’ACHÈMENT 
 
 
 
2. CERTIFICATE OF COMPLETION STATUTORY 
DECLARATION/CERTIFICAT D’ACHÈVEMENT    
 DÉCLARATION SOLENNELLE 
 
 
3. REQUEST FOR CONTRACT/DEMANDE DE PAIEMENT CONSTRUCTION 
 
 
 
4. FINAL CERTIFICATION OF COMPLETION/CERTIFICAT DÉFINITIF 
D’ACHÈVEMENT 
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 APPENDIX D - CERTIFICATE OF INSURANCE 

                                       Page 1 of 2 

 

Description and Location of Work  
 
New Pedestrian Entrance Canopy and Roof Modifications at CFIA’s Quarantine Inspection 
Station located at Woodstock New Brunswick (Border Crossing at Houlton, ME). 

Contract No.  
 

 Project No. 
E0197 

 

Name of Insurer, Broker or Agent          Address (No., Street)               City                    Province        Postal 
Code  
  
 

Name of Insured (Contractor)                                 Address (No., Street)                  City                   Province        Postal 
Code  
 
 

Additional Insured 
Her Majesty the Queen in Right of Canada as represented by the Minister of Public Works and Government Services  
 
 

Type of Insurance 
Insurer Name 

and Policy Number 

Inception 
Date 

D / M / Y 

Expiry 
Date 

D / M / Y 
Limits of Liability 

 
 
 Commercial General            
Liability   
 
 Umbrella/Excess 
Liability 

 
 
 
 
 
 

 
 
 

 
 
 

Per 
Occurrence 
 
 
$ 
 
 
$ 

Annual 
General 
Aggregate 
 
$ 
 
 
$ 

Completed 
Operations 
Aggregate 
 
$ 
 
 
$ 

 
 
 
 
 
I certify that the above policies were issued by insurers in the course of their Insurance business in Canada, are currently in 
force and include the applicable insurance coverage’s stated on page 2 of this Certificate of Insurance, including advance 
notice of cancellation / reduction in coverage. 
 
 
                                                                                                 
Name of person authorized to sign on behalf of Insurer(s) (Officer, Agent, Broker)                                                                               
Telephone number  
 
 
 
_______________________________________________________________________________________________                  
 Signature                                                                                                                                                                                                  
Date  D / M / Y 
                                                                                                                                                                                                                            
 

 

 

 



 
ITT#: E0197 
Page 35 of 68 

 
  

 

CERTIFICATE OF INSURANCE Page 2 of 2 
General 
The insurance policies required on page 1 of the Certificate of Insurance must be in force and must include 
the insurance 
coverage listed under the corresponding type of insurance on this page. 

 
The policies must insure the Contractor and must include Her Majesty the Queen in Right of Canada as 
represented by the Minister of Public Works and Government Services as an additional Insured. 
 
The insurance policies must be endorsed to provide Canada with not less than thirty (30) days notice in 
writing in advance of a cancellation of insurance or any reduction in coverage. 
 
Without increasing the limit of liability, the policies must protect all insured parties to the full extent of 
coverage provided. Further, the policies must apply to each Insured in the same manner and to the same 
extent as if a separate policy had been issued to each. 
  
Commercial General Liability 
The insurance coverage provided must not be substantially less than that provided by the latest edition of 
IBC Form 2100.  
The policy must either include or be endorsed to include coverage for the following exposures or hazards if 
the Work is subject thereto: 
(a) Blasting. 
(b) Pile driving and caisson work. 
(c) Underpinning.    
(d) Removal or weakening of support of any structure or land whether such support be natural or 

otherwise if the work is performed by the insured contractor. 
 The policy must have the following minimum limits: 
(a) $5,000,000 Each Occurrence Limit;  
(b) $10,000,000 General Aggregate Limit per policy year if the policy contains a General Aggregate; and 
(c) $5,000,000 Products/Completed Operations Aggregate Limit. 
Umbrella or excess liability insurance may be used to achieve the required limits. 
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Schedule 1 – Work Specifications 
 
 

 
 
 
1.0 New Roof Snow Guards 
 
The existing and new roofs are to be fit-up with (2) rows of snow guards.  The requirement is to 
provide an individual snow guard to be mounted into the existing purlins in a 2 row staggered 
pattern.  This is intended to control sudden release of snow from the roof that has proven dangerous. 

• provide (2) rows of snow guard for the existing roof and the new 
canopy in an alternating staggered pattern 
• provide butyl tape between each roof guard and roof sheeting. 
• Use galvanized snow guards and fasteners 
• locate existing purlins and ensure the show guards are supported 
by the purlin 

 

2.0 Pedestrian Entrance Canopy Requirement 
 
We require a permanent wood framed canopy for the pedestrian entrance in order to 
divert snow and reduce ice build-up at the entrance.  The requirements are 
summarized as follows:  

 
• Refer to the detailed drawings and specifications 
• Canopy to be a gable roof over the pedestrian entrance  
• Canopy to be tied-in to the walls and roof of the existing building 
• Helical screw pile footings will be used to minimize disturbance of the existing asphalt 
• The outside end of the canopy beam will be mounted to a steel column that will be in turn 
mounted to the helical screw pile 
• Roof & fascia cladding to be ribbed metal sheets to match existing building 
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