I*I Public Works and Travaux publics et
Government Services ~ Services gouvernementaux

Canada Canada

RETURN BIDS TO:

RETOURNER LES SOUMISSIONS A:
Bid Receiving Public Wor ks and Gover nment
Services Canada/Réception des soumissions
Travaux publics et Services gouver nementaux
Canada

Room 100,

167 Lombard Ave.

Winnipeg

M anitoba

R3B 0T6

Bid Fax: (204) 983-0338

REQUEST FOR PROPOSAL
DEMANDE DE PROPOSITION

Proposal To: Public Works and Government
Services Canada

We hereby offer to sell to Her Majesty the Queen in right
of Canada, in accordance with the terms and conditions
set out herein, referred to herein or attached hereto, the
goods, services, and construction listed herein and on any
attached sheets at the price(s) set out therefor.

Proposition aux: Travaux Publics et Services
Gouvernementaux Canada

Nous offrons par la présente de vendre a Sa Majesté la
Reine du chef du Canada, aux conditions énoncées ou
incluses par référence dans la présente et aux annexes
ci-jointes, les biens, services et construction énumérés
ici sur toute feuille ci-annexée, au(x) prix indiqué(s).

Comments - Commentaires

Vendor/Firm Name and Address
Raison sociale et adresse du
fournisseur/de I'entrepreneur

Issuing Office - Bureau de distribution

Public Works and Government Services Canada - Western

Region

Room 100

167 Lombard Ave.
Winnipeg
Manitoba

R3B 0T6

Canadid

Title - Sujet

Temporary Kitchen Help

Solicitation No. - N° de I'invitation Date
WO0117-18V026/A 2018-12-03

Client Reference No. - N° de référence du client
WO0117-18Vv 026

GETS Reference No. - N° de référence de SEAG
PW-$WPG-010-10721

File No. - N° de dossier CCC No./N° CCC - FMS No./N° VME

WPG-8-41102 (010)

Solicitation Closes - L'invitation prend fin| I'me Zone

Fuseau horaire
at-a 02:00 PM Central Standard Time

on - le 2019-01-14 csT

F.O.B. - FA.B.
Plant-Usine: j Destination: ’7‘ Other-Autre: j

Address Enquiries to: - Adresser toutes questions a: Buyer Id - Id de I'acheteur
Maki, Christie wpo010

Telephone No. - N° de téléphone FAX No. - N° de FAX
(204) 891-6126 ( ) (204) 983-7796

Destination - of Goods, Services, and Construction:
Destination - des biens, services et construction:
DEPARTMENT OF NATIONAL DEFENCE

BLDG 129, 17 MSS-SUPPLY

PO BOX 1700 STN FORCES

WINNIPEG

Manitoba

R3J3Y5

Canada

Instructions: See Herein

Instructions: Voir aux présentes

Delivery Required - Livraison exigée Delivery Offered - Livraison proposée

See Herein

Vendor/Firm Name and Address
Raison sociale et adresse du fournisseur/de I'entrepreneur

Telephone No. - N° de téléphone
Facsimile No. - N° de télécopieur

Name and title of person authorized to sign on behalf of Vendor/Firm
(type or print)

Nom et titre de la personne autorisée a signer au nom du fournisseur/
de I'entrepreneur (taper ou écrire en caractéres d'imprimerie)

Signature Date

Page 1 of -de 1




Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0117-18V026/A wpg010
Client Ref.No. - N° de réf. du client File No. - N° du dossier CCC No./N°CCC - FMS No./N°VME
WO0117-18V026 WPG-8-41102

TABLE OF CONTENTS

PART 1 - GENERAL INFORMATION 3
1.1 INTRODUCTION cutititetitictestesteeteetesteebeesessessseseeseesseseessessessessessessessessessasssssessesssssessesssessesssssessessens essesssessessensensons 3
T2 SUMMARY oottt ettt et et e et et e ste et e st e sbesbsebesbesbeebeeasessebseasenbesseasesbessanbeabe b e be b e b e sbe et e ebeshes sbebeebesbesteebeebeersereens 3
J1.3  DEBRIEFINGS....cuvititetitistestestietestestseteesessessseseesessseseessessessessensessassessessansantessessestestessssssesssssssseses sesessesssessessensensons 4

PART 2 - BIDDER INSTRUCTIONS, 4
2.1  STANDARD INSTRUCTIONS, CLAUSES AND CONDITIONS .....ccuirtiiirireteeetessessissessessesseesessessseseesesssessessessensens 4
2.2 SUBMISSION OF BIDS....c.viitititiciitictieeciecteee e est et ettt es et e testebesbssbssbesbesassbesbesassbsessensessessensensassensenss sensensensen 4
2.3 FORMER PUBLIC SERVANT ..ooottitiitiitiere ittt ess et estesesessessessessesssstessesssesessesssessesssssessessensensessensessessessessessessesses s 5
2.4  ENQUIRIES - BID SOLICITATION .eetititirtertisteeristieteetesseeseeseeseeseessessessessesessessessessessesssssessssssessessessessesessossessessans 6
2.5 APPLICABLE LAWS ...ttt sttt eat st et est et et es b et et et st et e sbesbaebesbesbeebeebeebsebsebsensentessens eebseneeneennen 6
2.6 IMPROVEMENT OF REQUIREMENT DURING SOLICITATION PERIOD.......ccoivieiiitictectectectececieceerecsreeesneseennens 7

PART 3 - BID PREPARATIONINSTRUCTIONS 7
3.1 BIDPREPARATION INSTRUCTIONS ....cctitititiritetitestestissessessesssesessesseeseesessesssessessessessessensessesessessessessessessestenss 7

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 9
4.1 EVALUATION PROCEDURES ....ciiiitieteitietectectr st et s estessesesesssssestessassestesaesssessssssssessessensensessensensensessessassessessessens 9
4.2 BASIS OF SELECTION.....iitiitirtitiitietectestisteetesseeseeseesseseessessessessessessessassessessesssetessssssessesssssessessensessessesensons seessensenss 9

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION 9
5.1 CERTIFICATIONS REQUIRED WITHTHE BID ..cuviiiitititiiticticstecteee ettt ettt esae st sbesbasassbesbesnnenene 9
5.2  CERTIFICATIONS PRECEDENT TO CONTRACT AWARD AND ADDITIONAL INFORMATION......cceevirviererrervierenne 10

PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 10
6.1  SECURITY REQUIREMENTS ...cctittiitiitiereereireeseessestessessessessesessessessessessesssesessesssessesessssssessessessessesessessesessessassenses 10

PART 7 - RESULTING CONTRACT CLAUSES 11
7.1 STATEMENT OF WORK ...uiitiitictictiitictiee sttt et eseess et essesessessessessessssssstessasasssessessssssessssssssessensensensessensensssensons 11
7.2  STANDARD CLAUSES AND CONDITIONS.....cciieiiitiiriereereeeeseesretesessessessessessesseessssessseseessessessessessessessessessessessenns 13
7.3  SECURITY REQUIREMENTS ...cctittiitietieriereeteeseesrestessessessessessesessessessessesssssessesssessessssssssessessensessesensensessessessassenses 13
T4 TERM OF CONTRACT uvitititietecte st eteetestesteebeeseestessessessessessessessessessessassastessesssssessessssssessssssssessensensensessense sensensons 14
.5 AUTHORITIES..cutiutitteueettetetetestestestestestesbssbeebessesssebeebesbsessessessessessensessessensessassastesbesssatasbesbesbsebesas besbesseetessesanesnns 14
7.6 PROACTIVE DISCLOSURE OF CONTRACTS WITH FORMER PUBLIC SERVANTS....ccovviitiereiecreeecreneeeerenens 15
T.T  PAYMENT wotiiticttcte ettt ettt et e ste st esbesbssbesbesaesbsebesbesbeebeebsessessessensessessensessarsantessesssatessesbesb ensenbesesseatessessnesnns 15
7.8 INVOICING INSTRUCTIONS ....vietietiitietiereiteerteseesrestessessessessesesessessessessesssssessesssessesesssessessessensessensensensessensessansen sns 16
7.9  CERTIFICATIONS AND ADDITIONAL INFORMATION.....cviitititititietestestiereeresseessessessessessessessesessessessessessessssseens 17
T. 10 APPLICABLE LAWS ...ttt sttt et eas s st ess e et et et et e s e b ebe st asassbesbesassbaebesbssbsessensensessens beebesnsennons 17
7.11 PRIORITY OF DOCUMENT S...uictiitiitictiete ettt ettt et ese et estestestessssssstessesssssessessssssssessssssessessensessensensensessensessassenses 17
7.12 INSURANCE REQUIREMENT S...ociviiuiiuiitritistitestestestestesaesseesessesssessessessessessensensensessessassessesssssessessssssessessensossensenes 17
T.13  SACC MANUAL CLAUSES.....ictiitiitectietecte ettt et essessetessessestessssssstessssssstessesassssssessssssessessensessensensansossensessassensas 17

ANNEX A 18
STATEMENT OF WORK ..ottt ettt sttt et et b e st e st st e st b st sse st esesbe st ese st essseene s e sbensarsans 18

ANNEX B 34
BASIS OF PAYMENT ...ttt sttt sttt ss st e st et e b et ese st e st sbe st esesaesesbenssbestene st esbenssbensaresean 34

ANNEX C 36

Page 1 of - de 43



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0117-18V026/A wpg010
Client Ref. No.- N° de réf. du client File No. - N° du dossier CCC No./N°CCC - FMS No./N°VME
WO0117-18V026 WPG-8-41102
SECURITY REQUIREMENTS CHECK LIST.....ooiitirrtrrirrinenerereserereeseseseseseees e e e e saeaeaes 36
ANNEX D 39
INSURANCE REQUIREMENTS ...ttt ettt et 39
ANNEX E 40
TASK AUTHORIZATION FORM ...ttt ettt sttt sttt sttt sttt sttt sa e es 40
ANNEX F 42
TASK AUTHORIZATION USAGE REPORT.......ciieieteteiteeieieteteieieieie ettt bbbttt bbbttt seses 42
ANNEX G TO PART 3 OF THE BID SOLICITATION 43
ELECTRONIC PAYMENT INSTRUMENTS ...ttt sttt se s 43

Page 2 of - de 43



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0117-18V026/A wpg010
Client Ref.No. - N° de réf. du client File No. - N° du dossier CCC No./N°CCC - FMS No./N°VME
WO0117-18V026 WPG-8-41102

PART 1 - GENERAL INFORMATION

1.1 Introduction
The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to
be provided,;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work, the Basis of Payment, Security Requirements, the Security
Requirements Checklist, the Electronic Payment Instruments, the Insurance Requirements, DND 626
Task Authorization Form and any other annexes.

1.2 Summary

A Task Authorization Contractis required for the provision of Temporary Kitchen Help for the Department
of National Defence in Winnipeg, MB.

A Contractor is required to provide food senices support personnel, specifically kitchen helpers, and a
contract coordinator for the Department of National Defence (DND), Canadian Forces Base (CFB) 17
Wing located in Winnipeg Manitoba.

Food senices support personnel will be involved in the preparation of food, sening meals; receiving or
shipping to/from the storeroom and providing cleaning duties in the kitchen or dinning areas.

The Contract will be in effect for one (1) year, from approximately March 1, 2019 to February 29 2020,
with The Department of National Defence resening the right to exercise up to two (2) options periods of
one (1) year each.

There are security requirements associated with this requirement. For additional information, consult Part
6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses. For more
information on personnel and organization security screening or security clauses, Bidders should refer to
the_Contract Security Program of Public Works and Government Senices Canada (http://www.tpsgc-
pwgsc.gc.calesc-src/introduction-eng.html) website”.
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The requirement is subject to the provisions of the World Trade Organization Agreement on Government
Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), the Canada-European
Union Comprehensive Economic and Trade Agreement (CETA), and the Canadian Free Trade
Agreement (CFTA).

This bid solicitation allows bidders to use the epost Connect senice provided by Canada Post
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions,
and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Senices Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22) Standard Instructions - Goods or Senices - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Senices - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 days

2.2 Submission of Bids

Offers must be submitted only to the Public Works and Government Senices Canada (PWGSC)
Bid Receiving Unit specified below by the date and time indicated on page 1 of the RFSO:

BRU: Western Region Bid Receiving Unit (Winnipeg)
Address: Room 100, 167 Lombard Avenue
Winnipeg, Manitoba R3B 0T6

E-post Connect: ROReceptionSoumissions.WRBIidReceiving@tpsgc-pwgsc.gc.ca (Bids/Offers
will be not be accepted if emailed directly to this email address. This email is to initiate an ePost
Connect conwersation, as detailed in the Standard Instructions.)

BidFax:  (204) 983-0338
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2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must
provide the information required below before contract award. If the answer to the questions and, as
applicable the information required have not been received by the time the evaluation of bids is
completed, Canada will inform the Bidder of a time frame within which to provide the information.
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame
will render the bid non-responsive.

Definitions

For the purposes of this clause "former public servant" is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant
may be:

a. anindividual;
b. anindividual who has incorporated,;

c. apartnership made of former public servants; or

d. asole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has
been made to facilitate the transition to retirement or to other employment as a result of the
implementation of various programs to reduce the size of the Public Senice. The lump sum payment
period does not include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970,
¢. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the
Members of Parliament Retiring Allowances Act, R.S. 1985, ¢. M-5, and that portion of pension
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the abowve definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Senice.
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By providing this information, Bidders agree that the successful Bidder's status, with respect to being
a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:
a. name of former public servant;
b. conditions of the lump sum paymentincentive;
c. date of termination of employment;
d. amount of lump sum payment;
e. rate of pay on which lump sum paymernt is based;
f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum paymentis $5,000, including Applicable Taxes.

2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 10 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. ltems identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Manitoba.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
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specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Improvement of Requirement During Solicitation Period

Should bidders consider that the specifications or Statement of Work contained in the bid solicitation
could be improved technically or technologically, bidders are invited to make suggestions, in writing, to
the Contracting Authority named in the bid solicitation. Bidders must clearly outline the suggested
improvement as well as the reason for the suggestion. Suggestions that do not restrict the level of
competition nor favour a particular bidder will be given consideration provided they are submitted to the
Contracting Authority at least 10 days before the bid closing date. Canada will have the right to accept or
reject any or all suggestions.

PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

o If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid
in accordance with section 08 of the 2003 standard instructions. Bidders must provide their bid in a
single transmission. The epost Connect senice has the capacity to receive multiple documents, up to
1GB per individual attachment.

The bid must be gathered per section and separated as follows:
Section I: Technical Bid

Section ll: Financial Bid
Section lll: Certifications

o If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid
in separately bound sections as follows:

Section I: Technical Bid (1 hard copy)
Section Il: Financial Bid (1 hard copy)
Section lll: Certifications (1 hard copy)

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy,
the wording of the hard copy will have priority over the wording of the soft copy.

e If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods,
and if there is a discrepancy between the wording of any of these copies and the electronic copy
provided through epost Connect senice, the wording of the electronic copy provided through epost
Connect senice will have priority over the wording of the other copies.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the
bid.

Canada requests that bidders follow the format instructions described below in the preparation of
hard copy of their bid:

(a) use 8.5x 11 inch (216 mm x 279 mm) paper;
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(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies totake the
necessary steps to incorporate environmental considerations into the procurement process Policy
on Green Procurement (https:/Mmww.ths-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada
in reaching its objectives, bidders should:

1) use 8.5x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I: Technical Bid

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
Bidders address and present topics in the order of the evaluation criteria under the same headings. To
awid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section Il: Financial Bid

3.1.1 Bidders must submit their financial bid in accordance with the Basis of Paymentin Annex B.

3.1.2 Electronic Payment of Invoices — Bid

If you are willing to accept payment of inwices by Electronic Payment Instruments, complete Annex G
Electronic Payment Instruments, to identify which ones are accepted.

If Annex G Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of inwices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.3 Exchange Rate Fluctuation
C3011T (2013-11-06), Exchange Rate Fluctuation
3.1.4 SACC Manual Clauses

Section lll: Certifications
Bidders must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

@ Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical, and financial" evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
4.1.1 Technical Evaluation

4.1.1.1.Mandatory Technical Criteria
Bidder must complete the Compliance Matrix detailed in Annex A2 Minimum Mandatory Criteria.
Completion is defined as indication of compliance and cross-reference to each mandatory criterion as
outlined in Annex A2 Minimum Mandatory Criteria.
4.1.2 Financial Evaluation

4.1.2.1 Mandatory Financial Criteria

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price

4.2 Basis of Selection
4.2.1 Mandatory Technical Criteria

SACC Manual Clause A0031T (2010-08-16), Basis of Selection — Mandatory Technical

PART 5 - CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during
the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder's

certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid
Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences
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In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website
(http:/Iwww.tpsgc-pwgsc.gc.calci-iffdeclaration-eng. html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
areal procurement agreement of the Ineligibility and Suspension Policy (http:/www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Dewelopment Canada (ESDC) - Labour's website (https:/Avww.canada.ca/en/femployment-social-
development/programs/employment-equity/federal-contractor-program.htmi#).

Canada will have the right to declare a bid non-responsiwe if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract
award.

5.2.3 Additional Certifications Precedent to Contract Award

5.2.3.4 Education and Experience

5.2.3.4.1 SACC Manual clause A3010T (2010-08-16) Education and Experience

PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS

6.1 Security Requirements
1. Before award of a contract, the following conditions must be met:

@ the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,

assets or sensitive work sites must meet the security requirements as indicated in Part 7
- Resulting Contract Clauses;
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(©) the Bidder must provide the name of all individuals who will require access to classified or

protected information, assets or sensitive work sites;

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire
discretion of the Contracting Authority.

3. For additional information on security requirements, Bidders should refer to the_Contract Security
Program of Public Works and Government Senices Canada (http:/Avww.tpsgc-pwgsc.gc.calesc-
src/introduction-eng.html) website.

PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

7.1 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.
7.1.2 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance
with the scope of the Contract.

7.1.2.1 Task Authorization Process
Task Authorization:

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in
accordance with the scope of the Contract.

Task Authorization Process:

1. The Project Authority will provide the Contractor with a description of the task using the DND 626,
Task Authorization Form.

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description
of the deliverables, and a schedule indicating completion dates for the major activities or
submission dates for the deliverables. The TA will also include the applicable basis (bases) and
methods of payment as specified in the Contract.

3. The Contractor must provide the Project Authority, within 2 calendar days of its receipt, the

proposed total estimated cost for performing the task and a breakdown of that cost, established in
accordance with the Basis of Payment specified in the Contract.

4. The Contractor must not commence work until a TA authorized by the Project Authority has been
received by the Contractor. The Contractor acknowledges that any work performed before a TA
has been received will be done at the Contractor's own risk.
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7.1.2.2 Task Authorization Limit

The Project Authority may authorize individual task authorizations up to a limit of $25,000, Applicable
Taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Project Authority
and the Contracting Authority before issuance.

7.1.2.4 Minimum Work Guarantee - All the Work - Task Authorizations

1. In this clause,

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure”
clause set out in the Contract; and
"Minimum Contract Value" means 5%.

2. Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with
paragraph 3. In consideration of such obligation, the Contractor agrees to stand in readiness
throughout the Contract period to perform the Work described in the Contract. Canada's

maximum liability for work performed under the Contract must not exceed the Maximum Contract
Value, unless an increase is authorized in writing by the Contracting Authority.

3. In the event that Canada does not request work in the amount of the Minimum Contract Value
during the period of the Contract, Canada must pay the Contractor the difference between the
Minimum Contract Value and the total cost of the Work requested.

4. Canada will have no obligation to the Contractor under this clause if Canada terminates the
Contract in whole or in part for default.

7.1.2.5 Periodic Usage Reports - Contracts with Task Authorizations

The Contractor must compile and maintain records on its provision of senices to the federal
government under authorized Task Authorizations issued under the Contract.

The Contractor must provide this data in accordance with the reporting requirements detailed below or
in Annex F. If some data is not available, the reason must be indicated. If senices are not provided
during a given period, the Contractor must still provide a "nil" report.

The data must be submitted on a quarterly basis to the Contracting Authority.
The quarterly periods are defined as follows:

1st quarter: April 1 to June 30;

2nd quarter: July 1 to September 30;

3rd quarter: October 1 to December 31; and

4th quarter: January 1 to March 31.

The data must be submitted to the Contracting Authority no later than 10 calendar days after the end
of the reporting period.
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Reporting Requirement- Details

A detailed and current record of all authorized tasks must be kept for each contract with a task
authorization process. This record must contain

For each authorized task:
i.  theauthorized task number or task revision number(s);
ii.  atitle ora brief description of each authorized task;

iii.  the total estimated cost specified in the authorized Task Authorization (TA) of each task,
exclusive of Applicable Taxes;

iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task;
V. the start and completion date for each authorized task; and
i the active status of each authorized task, as applicable.

For all authorized tasks:

i.  theamount (exclusive of Applicable Taxes) specified in the contract (as last amended, as
applicable) as Canada's total liability to the contractor for all authorized TAs; and

ii.  thetotal amount, exclusive of Applicable Taxes, expended to date against all authorized TAs.

7.1.2.6 Task Authorization - Department of National Defence

The administration of the Task Authorization process will be carried out by the Department of National
Defence, 17 Wing, 17 MSS Foods.This process includes monitoring, controlling and reporting on
expenditures of the contract with task authorizations to the Contracting Authority

7.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https:/buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Senices Canada.

7.2.1 General Conditions

2035 (2018-06-21), General Conditions - Higher Complexity - Senices, apply toand form part of the
Contract.

7.3 Security Requirements

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

PWGSC FILE N° W0117-18-V026

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,
hold a valid Designated Organization Screening (DOS), issued by the Canadian Industrial
Security Directorate (CISD), Public Works and Government Senices Canada (PWGSC).
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2. The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a

valid RELIABILITY STATUS, granted or approved by CISD/PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4, The Contractor/Offeror must comply with the provisions of the:
a) Security Requirements Check List and security guide (if applicable), attached at Annex C;

b) Industrial Security Manual (Latest Edition).

7.4 Term of Contract
7.4.1 Period of the Contract
The period of the Contract is from approximately 1 March 2019 to 29 February 2020 inclusive.

7.4.3 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 2
additional 1 year period(s) under the same conditions. The Contractor agrees that, during the
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out
in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least 10
calendar days before the expiry date of the Contract. The option may only be exercised by the
Contracting Authority, and will be evidenced for administrative purposes only, through a contract
amendment.

7.4.5 Delivery Points

Delivery of the requirement will be made to delivery point(s) specified at Annex A of the Contract.

7.5 Authorities

7.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Christie Maki

Title: Procurement Specialist
Public Works and Government Senices Canada
Acquisitions Branch

Address: 100-167 Lombard Ave, Winnipeg MB R3B 0T6

Telephone: 204-891-6126

Facsimile: 204-983-7796
E-mail address: christie.maki@pwgsc.gc.ca
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The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

7.5.2 Project Authority

The Project Authority for the Contractis:

To be determined

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes tothe scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.
7.5.3 Contractor's Representative

Name:

Title:

Organization:

Address:

Telephone:

Facsimile:

E-mail address:

7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.7 Payment

7.7.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the authorized
Task Authorization (TA), the Contractor will be paid firm unit prices in accordance with the basis of
payment, in Annex B, as specified in the authorized TA. Customs duties are included and Applicable
Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the
Work, unless they have been authorized, in writing, by the Contracting Authority before their
incorporation into the Work.

7.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations
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1. Canada’s total liability to the Contractor under the Contract for all authorized Task Authorizations

(TAs), inclusive of any revisions, must not exceed the sum of $ TBD . Customs duties are
included and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada will be authorized or paid to the Contractor unless an
increase has been approved, in writing, by the Contracting Authority.

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:
a. whenitis 75 percent committed, or
b. four (4) months before the contract expiry date, or

c. as soon as the Contractor considers that the sum is inadequate for the completion of the
Work required in all authorized TAs, inclusive of any revisions,
whichever comes first.

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority, a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

7.7.3 Monthly Payment

SACC Manual clause H100C (2008-05-12) Monthly Payment

7.7.4 T1204 - Direct Request by Customer Department

SACC Manual clause A9117C (2007-11-30) T1204 - Direct Request by Customer Department

7.7.5 Discretionary Audit

SACC Manual Clause C0705C (2010-01-11) Discretionary Audit

7.7.6 Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):
To be determined

7.7.7 Time Verification

SACC Manual clause C0711C (2008-05-12) Time Verification

7.8 Invoicing Instructions

1. The Contractor must submit inwices in accordance with the section entitled "Invoice Submission" of
the general conditions. Inwices cannot be submitted until all work identified in the invoice is completed.

2. Inwices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.
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7.9 Certifications and Additional Information
7.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

7.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Manitoba.

7.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

@ the Articles of Agreement;
(b) the general conditions 2035 (2018-06-21), General Conditions - Higher Complexity - Senices;
© Annex A, Statement of Work;

(d) Annex B, Basis of Payment;

(e Annex C, Security Requirements Check List;

® Annex D, Insurance Requirements;

(h) the signed Task Authorizations (including all of its annexes, if any);
0] the Contractor's bid dated

7.12 Insurance Requirements

The Contractor must comply with the insurance requirements specified in Annex D. The Contractor
must maintain the required insurance coverage for the duration of the Contract. Compliance with the
insurance requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional
insurance coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority withinten (10) days after the date of award
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors,
cowverage must be placed with an Insurer licensed to carry out business in Canada, howeer, for
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less
than “A-". The Contractor must, if requested by the Contracting Authority, forward to Canada a
certified true copy of all applicable insurance policies.

7.13 SACC Manual Clauses

A9062C (2011-05-16) Canadian Forces Site Requlations
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ANNEX A
STATEMENT OF WORK

TEMPORY KITCHEN HELP SERVICES

STATEMENT OF WORK

1. Overview

A Contractoris required to provide food services support personnel, specifically kitchen helpers, and a
contract coordinator for the Department of National Defence (DND), Canadian Forces Base (CFB) 17
Wing located in Winnipeg Manitoba.

Food services support personnel will be involved in the preparation of food, serving meals; receiving or
shipping to/from the storeroom and providing cleaning duties in the kitchen or dining areas.

The intent of the contract is to supplement the current CF food services workforce comprised of
members of the Canadian Forces, Public servants and non-publicly funded employees.

The Contract will be in effect for one (1) year, from approximately March 1, 2019 to February 29 2020,

with The Department of National Defence reserving the right to exercise up to two (2) options periods of
one (1) year each.

2. Work Sites
Service will be provided in the following DND Kitchens:

Building Combined Mess 61
Building Officers Mess 76

3. Language of Work
The Contractor must provide resources that are capable of fluently expressing themselves in English.

4. Reference Document

4.1 Food Safety Code of Practice for Canada’s Foodservice Industry (Canadian Restaurant and
Foodservices Association.)

5 Resource Requirements

5.1Coordinator

5.1.1 The Contractor must provide the services of a Coordinator to be available during regular
working hours, early shift 06:00 till 14:30, late shift runs from 10:30 till 19:00. When operational
requirements require, shifts may be increased to provide feeding 24 hours a day. The

Coordinator will be responsible for acting on behalf of the Contractor, ensuring the smooth
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conduct of operations and compliance with deadlines including liaising with the Project
Authority (PA). The services of the Coordinator will be considered as part of the overhead for
this contract and will not be included as a category of personnel.

5.1.2 The Coordinator must be on site a minimum of one (1) half day per week to pass information to
the resources regarding any DND updates and changes that may affect the scheduled work
when resources are utilized for extended time periods (greater than 1 week). The exception to
this is from the 13 Dectill the first of January as this follows a major leave period for operations.

5.1.3 The Coordinator must be available within 2 hours of notification by the PA and be preparedto
appear on site during any incident where a Contractor representative is required to oversee its

resources.

5.1.4 The Contractor must provide the Coordinators name(s), telephone numbers(s) and email
address(s) to the PA.

5.1.5 Minimum Qualifications. At a minimum, the Coordinator must have:
A minimum of three (3) years experience within the last ten (10) years in the field of personnel
management and a demonstrated ability to recruit, coordinate, assign, trainand supervise

personnel; and

A minimum of two (2) years of experience with institutional food services facilities within the
last ten (10) years.

5.2Kitchen Helper

The Contractor must supply resources to meet the requirements and perform the duties set out in
Annex Al.

5.2.1 Schedule of Services

5.2.2 Estimated quantity and category of resources required on a daily as and when requested basis
are as follows:

5.2.3 Daily Services- Estimated Number of Persons required by resource category.

Resource Category General Daily Service

# of People # of days per year # of hours per day
Kitchen Helper 2 261 8
Kitchen Helper 2 104 8

*The hours in question reflect actual hours worked and do not include break of a half hour for lunch or
supper. The two employees set at 104 days per year are the back fill for the main workers set at 261
days ayear.

5.3 Estimated Surge, Special Events and Extraordinary Circumstances
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The following estimate Surge is provided as information only. As a minimum, sufficient resources must
be available to fulfill these requirements.

Resources may be required for major events, extraordinary circumstances/disaster, as and when
requested by use of atask Authorization.

Labour Category Estimated Number of Persons required by resource category

# of People # of Daysper year  # of Hours per day

Kitchen Helper 9 30 8
Cleaner 1 30 8
Line Cook 4 30 8
Short Order Cook 3 30 8
Warehouse clerk 1 30 8

* The hours per day reflect the actual hours to be worked and do not include breaks. (subject tochange
if facility requires)

5.4Kitchen Hours: Services will be required between 0600 and 19:00 hrs, daily.
Services are required daily, year round, with the exception of the Christmas break (normally 20 Dec-5
Jan).

5.5Schedule Notification: The schedule of each shift may vary depending on the work site and time of
year. The PA will normally inform the contractor Coordinator seven (7) days in advance of the
requirement. However, in order to meet critical operational demands, advanced notice may be shorter
(eg three (3) hours notice).

5.6Schedule Changes: Whenever possible, the PA will advise the Contractor of any changeto the
schedule with seven (7) days advanced notice, but the schedule may be subject to change on a daily
basis due to operational requirements.

Example: On Monday, October (7) the PA will notify the Contractor, in Writing/email as to the number
of staff required for the period from Monday, October 14 to Sunday, October 20t.

6. Availability of the Contractor and Resources
The Contractor must provide the PA with contact information that ensures the Contractor can be
reached twenty-four hours a day, seven days a weekyear round.

7. Resource Availability On-site
The Contractor must ensure that the resources are on site and ready to work on time, in accordance
with each scheduled work shift.

8. Assignment and Replacement of resources

8.1The Contractor must provide a replacement for any resource who:
a. is unable to provide services as required and scheduled;
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b. fails to comply with DND’sfood services and hygiene and sanitation directives or order in effect; and
c. becomes a disturbance to the effective operation of the facility through disruptive behaviour.

Depending on the confirmed requirements and the instructions of the PA, the Contractor must replace
his resources no later than two (2) hours after being notified that a resource has left during scheduled
working hours.

If a requirement cannot be fulfilled, the Contractor will notify the PA in writing. This notification must
be received within two hours of failing to meet the requirement. The PA will file the notices and if the
Contractor repeatedly display negligence, carelessness or abuse in failing to meet the requirement set
out in this document, a “Notice of Non-Compliance” (See Annex A3) must be initiated by the PA, and
forwarded to the PWGSC Contracting Authority.

Contractor’s Failure to provide resources

If the Contractor requires an individual to work more than the regular hours the Contractor will be
responsible to pay for any overtime incurred.

In the event that a resource employed by the Contractor repeatedly display negligence, carelessness or
abuse in failing to meet the requirements set out in this document, a “Unsatisfactory Performance
Report” must be initiated by the PA, and forwarded to the PWGSC Contracting Authority.

A resource who has received three (3) unsatisfactory performance reports will not be assigned to any
other work in DND kitchens.

10.Resources Training and Requirements
Prior to commencement of services, the Contractor must ensure each resource has received the
following minimum training and orientation:

General explanation of the individual’s duties and assignment;

Explanation of the operation of kitchen equipment with the assistance of a qualified individual and of
the safety procedures to be followed when using and cleaning within the kitchen;

Basic training on the WHMIS (Workplace Hazardous Materials Information System) program. The
minimum length of training required varies according to the duties of eachresource and the number of
materials with which he or she is in daily contact. Ineach case, the Contractor must insure that the
resource has received the appropriate training;

The applicable provisions of the Canada Labour Code, in order to ensure that work procedures are
carried out in complete safety. Including, but not limited to the reporting, to the Coordinator, of any
hygiene and safety problems encountered in the performance of his or her duties, with a view to
preventing accidents, injuries, infestations and the transmission of disease;

Explanation of the procedure in the event of an accident and first aid procedures;

Page 21 of - de 43



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

WO0117-18V026/A wpg010
Client Ref.No. - N° de réf. du client File No. - N° du dossier CCC No./N°CCC - FMS No./N°VME
WO0117-18V026 WPG-8-41102

Explanation of the procedure in the event of fire and location of alarms, fire protection and firefighting
equipment;

Location of the notice board where local directives on safety are posted;

The Food Safety code of Practice published by the Canadian Restaurant and Foodservices Associations
(CRFA);

The policy of the federal government and of DND regarding harassment in the workplace;
Explanation of the rules and principles of hygiene;
Explanation of the Contractors time monitoring methodology and work schedules;

Visit to and Familiarity with the premises and introduction to the PA and other DND personnel and/or
co-workers;

Explanation of the context, organization and line of reporting (immediate supervisor, etc); and
Explanation of the policy on parking visits and use of telephone.
11 Certification of Compliance

Prior to commencement of services, the PA must receive proof the resource has received the
aforementioned training and orientation.

Within twenty-four (24) hours of request by PA, the Contractor must provide all relevant information
confirming the resources have all minimum required qualifications.

The PA reserves the right to request, from the Contractor, any resume for any resource.
Dress

12.1 The Contractor must ensure that the resources are properly and appropriately dressed. DND
requires all food services support staff to respect the following:

Underwear must be out of sight;

T-Shirt must not be worn; and

Jeans must not be worn.

Resources assigned to meal preparationand service must wear:

a white cotton uniform (white pants and shirt/blouse, withno lettering, symbols or designs), as normally
used for food services (supplied by DND);
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a hat and hairnet (supplied by DND); and

A white apron (supplied by DND).

Personnel assigned to the dining rooms must wear:
Black pants or skirt (traditional, knee-length) and a white shirt/blouse;
Socks or nylon stockings at all times

The Contractor must ensure that each resource wearsthe standard footwear required in the food
service industry.

The Contractor must ensure any resources assigned as a warehouse clerk wears steel toes boots.
13.Time Sheets

The Contractor must provide an effective system for monitoring the hours of work performed by his
resources. The system must provide detailed reports of the hours worked by each resource on a daily,

weekly and monthly basis.

The PA may at any time request a report from the Contractor in order to verify the hours of work
performed by any resource.

A copy of the time sheets must be submitted with the monthly invoice for the purpose of verifying the
hours worked.

14.Facilities and equipment Supplied by DND

DND will provide office space to the Contractor for occasional counselling of their personnel. Included in
this space will be:

One (1) standard work table or desk;

One (1) office chair; and

One (1) chair for visitors.

15 Security
15.1 Resource provider is responsible for coordinating security clearance for resources. The security

level required is reliability. All employees’ will be accompanied at all times in the kitchen and will not
have access to protected areas.
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Annex Al- Resource Requirements

General
At all times, every resource must:

a Greet and serve customersin acourteous and polite manner;

b. Listen to customer suggestions and complaintsand forward themto the Coordinator; and

C. Report any irregularitiesrelatedto hygiene and safety to theCoordinator, in order to prevent
accidents, injuries, infestationsor the transmission of diseases;

Communicable Diseases: No resource who is known to be infected with a disease likely to be
transmitted through food, or showing symptoms of such disease, is to be permitted to work in the
kitchens. The Contractoris required to report to the PA when any resource handling food is suffering
from a communicable disease or from symptoms which may be indicative of a communicable disease.
Such symptoms could include, but not limited to, jaundice, diarrhea, vomiting, fever, sore throat with
fever, visible infected skin lesions, and discharge from the ears, eyes or nose. Proof of a clean bill of
health must be provided to the PA before the resource(s) will be allowed to returnto work in the
kitchen.

Al. Line Cook

Al.1 At aminimum, thefollowing services must be provided:
1. Ifrequested, adapt recipes to adjust to fluctuations in the number of customers;
2. Cook, roast, broil and fry a variety of foods;
3. Preparesoups, sauces, gravies and casseroles, etc;
4. Preparedesserts ;
5. Cut andslice meat;
6. Preparesalads and vegetables;
7. Prepare box lunches, sandwiches and fish ;
8. Prepare meal portions as well as cafeteria, food fair, table and buffet type services;
9. Prepare decorative dishes for special occasions;

10. Clean cooking utensils and accessories, equipment, materialsand the workplace in general;
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11. Use, cleancommercial fryers and steamers, compartmentalized steam heated tables,
conventional steamers, meat-cutters, mixers, grills, rotisseries, stove-tops, etc;

12. Use, cleanand make minor adjustments to the blades of meat cutters, vegetable choppers and
food mills;

13. Ensure the use of correct products or soaps for cleaning kitchen equipment and accessories
(steamers, ovens, microwave ovens, conventional steamers, refrigeratorsetc.)as well as
determine the timing for wiping, washing and rinsing floor surfaces.

14. Receive, transport and store food and non-food products;
15. Use a trolley to transport large quantities of food from the refrigeratorsto the ovens, etc;
16. Share information with DND personnel;

17. Request direction if a menu item is to be substituted,;

Al.2 Minimum Qualifications
Al1.2.1 At aminimum, all line cooks must have:

a) A post-secondary school level vocational certificate in cooking, consisting of a minimum of
one thousand three hundred fifty (1350) hours, from a recognized institution,

or
b) At least(3) years of experience within the last ten (10) years (from the RFP’s closing date)in
an institutional kitchen setting.
A2 Short Order Cook

A2.1 At aminimum the following services must be provided:

1. Participationin the preparationand serving of meals, eg. Simple cooked dishes, deserts, lunches,
box lunches and salads;

2. Clean the kitchen, dining rooms, service area, receptionand storage areasand equipment;

3. Peel and cut vegetablesand fruits;

IS

. Prepare sandwiches and drinks;

5. Assemble the foods needed for the preparation of a dish;
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6. Perform basic cooking of such dishes as potatoes, pasta, vegtables, pancakes and French toast.

Cooking food quickly on the hot plate (eg. Steak, eggs) and frying prepared foods (eg. French
fries, chicken wings, breaded fried chicken);

7. Use commercial fryers and steamers, compartmentalized steam heated tables, conventional
steamers, meat-cutters, mixers, grills, rotisseries, stove-tops, etc;

8. Transport food and supplies from the storage areasto the work areas;
9. React efficiently to unexpected or last minute changes to menu items or number of customers;

10. Utilize food intelligently, efficiently and economically in order to minimize waste;

A2.2 Minimum Qualifications for Short Order Cook
A2.3 At aminimum, all short order cooks must:
a) Bea registeredapprentice cook;

or
b) Have at least six (6) months experience working as a short order cook within the past five years
(from the RFP’s closing date).

A3. Kitchen Helper

A3.1 Ata minimum, the following services must be provided:

[y

. Take orders from customers, pass themon or carry them out;

2. Serve food to customers by providing either table service, cafeteria service or counter service;

3. Clean the Kitchen, dining rooms, reception and storage areas, as well as the equipment, utensils
and dishes, food service glassware and floors;

4. Peel and cut vegetablesand fruits, prepare sandwiches, salads, box-lunches and drinks;

5. Transport food and supplies from the storage areasto the work areas;

6. React efficiently to unexpected or last minute changes to menu items or number of customers;

7. Use food intelligently, efficiently and economically in order to minimize waste;

8. Use Commercial fryers and steamers, compartmentalized steam heatedtables, conventional

steamers, meat cutters, mixers, grills, rotisseries, stovetops, dishwashers etc;

9. Provide services in all kitchen areassuch as the dish room, pot room, deli, rations, flight feeding
or salad room.

A3.2 Minimum Qualifications for Kitchen Helper

A3.3 At a minimum all Kitchen Helpers must have:

a) Food Safety training National or Provincial Food Safety Training;
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A4 Cleaner

A4.1 At aminimum, the following services must be provided:

1. Ensure all customer areas are clean and clear of obstructions at all times. Specific areasare:
a. Bathroom upstairs and downstairs;
b. Entrance to the kitchen (outside and inside);
c. Serving area;
d. Dining room;
e. East side dining room; and
f. Patio (during seasonal use).

2. Sweep, mop, scrub and polish floors daily in the following locations:

a. entrances;
b. Serving areasincluding mopping of any spills from customer accidents;
c. Bathrooms.

Vacuum the dining room carpet (as required).

Clean walls and windows, as required.

Clean and disinfect kitchen, toilet and bathroom fixtures and floors.

Empty and clean ashtrays and waste containers.
Clean and shovel areassurrounding the building, such as paths and entrance and apply salt/sand
to entrances (up to 30 feet away from building).

8. Pick up debris and empty trash containers.

Nouhkw

Note: On any given shift a resource working as a cleaner must not work in any food position.
A5. Warehouse Clerk (Material Handler)
A5.1 At aminimum, the following services must be provided.

1. Check andrecord the quantity and quality of products received.

2. Handle fresh produce/perishables.
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3. Transport food and supplies from the storage areasto the work areas.

4. Checking laundry items and products when receiving orders. This includes stocktaking,
exchanging and shelving items intended for and returned from the laundry.

5. Load, unload and move products and materials by hand or using basic material handling
equipment.

6. Assist with monthly inventory.

A5.2 Additional Security Requirement- Police Check

The Contractor must ensure that any resource assigned to provide services under the warehouse Clerk
(Material Handler) requirement has undergone a criminal record check. Documentation confirming that
the individual does not have a criminal record will be kept on file by the contractor and will be made
available to the Project Authority within (1) hour of a request.
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AnnexA2

MINIMUM MANDATORY CRITERIA-COMPLIANCE MATRIX

Bidder Name:

INSTRUCTIONS

A complete list of the minimum mandatory criteria are detailed below. Bidders are to clearly
demonstrate compliance with each mandatory criteria.

1. Itis requested that the supporting documentation be provided with the bid at solicitation close
and be cross-referenced for each mandatory criteria to outline where in the supporting
documentation it demonstrates compliance. It is the Bidders responsibility to ensure that the
submitted supporting documentation provides detail to prove that the mandatory criteria is
met.

2. If the supporting documentation referenced above has not been provided at bid closing, the
Contracting Authority will notify the Bidder that they must provide supporting documentation
within two (2) business days following notification. Failure to comply with the request of the
Contracting Authority within that time period, will deem the bid non-responsive and the bid will
be given no further consideration.

3. Canada will not evaluate information such as referencesto Web site addresses where additional
information can be found.

4. Bidders must address any concerns with the mandatory criteria in written detail to the
Contracting Authority before bid closing as outlined in the Request for Proposal (RFP) document.

5. Failure to meet all mandatory criteria will result in the bid being deemed non-responsive, and be
given no further consideration.

ITEM
MANDATORY CRITERIA PROPOSAL
REFERENCE

M1 | Bidding Firm

The Bidder must have a minimum of three (3) years continual

M1la | experience (within 5 years from the RFP’s closing date)in the provision
of food services resources.
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ITEM
MANDATORY CRITERIA PROPOSAL
REFERENCE

The Bidder must demonstrate compliance through submission of
document(s) such as a company profile or summary statement, or
resume, or narrative

M1b

The Bidder must demonstrate it is capable of providing the Resources as
described in the Statement of Work.

The Bidder must demonstrate compliance through submission of

document(s) such as a company profile or summary statement or
narrative

Mlc

The Bidder must have provided similar services to Clients in the Public or

the Private Sector: “Similar” means provision of the same type and
number of resources.

Evidence of the bidder’s experience on at least one project or contract
(minimum duration of 1 year), during the last 3 years(from the RFP’s
closing date)., must be addressed in a summary statement or narrative or
Company Profile which details the following:

- Name, location and description of services provided;
- Length of service.
- Type(s) of resources

- Average number of resources / day

M2

Coordinator

The Bidder must provide for the proposed coordinator a detailed resume
that clearly demonstrates the following experience:

- A minimum of three (3) years experience within the last ten (10)
years (from the RFP’s closing date). in the field of personnel
management and a demonstrated ability to recruit, coordinate,
assign, trainand supervise personnel;

AND
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ITEM
MANDATORY CRITERIA PROPOSAL
REFERENCE

- A minimum of two (2) years of experience with institutional food
services facilities within the last ten (10) years (from the RFP’s
closing date).

M3 [ Line cooks
The Bidder must provide detailed resumes for two (2) proposed
personnel. Theresumes will clearly demonstrate how each resource
meets the following :
- A post-secondary school level vocational certificate in cooking,
consisting of a minimum of one thousand three hundred fifty
(1,350) hours, from a recognized institution;
OR
- Atleastthree (3) years of experiencein an institutional kitchen
setting within the last ten (10) years (from the RFP’s closing
date).
M4 | Short order cook

The Bidder must provide, a detailed resume for one (1) proposed
personnel that clearly demonstrates how the resource meets the
following:

- Resource is a registered apprentice cook;

OR

- At leastsix (6) months experience working as a short order cook
within the last five (5) years (from the RFP’s closing date).
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ANNEX A3 - NOTICE OF NON-COMPLIANCE
Notice of: [ Non-compliance by Resource 0 Non-compliance by Contractor

Name of Contractor:

Contractor's Representative:

Date and Time of Notice:

Rank and Name of Complainant:

Kitchen:

PWGSCReference Number: W0117-18V026/001/WPG

1. Reason(s) for Notice (Check as appropriate and give details below)

The Contractor was unable to provide the personnel requested.

The Contractor failed to provide the personnel requested on time.

The Contractor was unable toreplace personnel who did not meet the requirements of the contract
The Contractor failed to comply with some requirements of the contract

The invoices are not in compliance with the terms of the contract

The personnel requested arrived late.

The personnel requested lacked the appropriate training as specified in the statement of work.
The personnel provided, have received three (3) unsatisfactory performance reports

The personnel provided failed to meet the established criteria (dress, deportment, etc.)

No response to a letter
Other:

2. Corrective Action Taken

Requested resources replaced by DND employees.
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Acknowledgement of a complaint to the Contractor's coordinator

Other:

3. Remarks(Give details of non-compliance)
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ANNEX B

BASIS OF PAYMENT

It is MANDATORY that Bidders submit firm prices for the period of the proposed Contract for all items
listed hereafter. This section, when completed, will be considered as the Bidder's financial proposal.

Bidders must provide bids as per unit of issue requested. Itis the responsibility of the bidder to provide
conversion to the unit of issue requested. Failure to do so will render the bid non- responsive without
further consideration.

Should there be an error in the extended pricing of the Bidder's proposal, the unit pricing will prevail
and the extended pricing will be correctedin the evaluation. Any errors in the quantities of the Bidder's
proposal will be changedto reflect the quantities stated in the RFP.

The quantities specified below are provided for evaluation purposes only.

Prices quoted must remain firm for the period of the Contract. Prices MUST include ALL costs associated
with providing the service in accordance with the Statement of Work, Annex A attached herein. GST, if
applicable, is to be shown as a separate item on any resulting invoice. Pricing must be in Canadian
funds. Payment will be made in accordance with the following pricing.

Pricing Periods:

Year #1: 01 March 2019 to 29 February 2020
Option Year#1: 01 March 2020 to 28 February 2021

Option Year#2: 01 March 2021 to 28 February 2022
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ANNEX C

SECURITY REQUIREMENTS CHECK LIST

Government  Gouvernemani | ) "~ Conlract Number | Numéro duconirat
I*I of Canada du Canada | WO117-18-V026
{ 'ﬁmnly Clusiﬁumr\ [ Clﬂslﬂuuon de sécurlé

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRAGT INFORMATION /| PARTIE A - INFORMATIUN CONTRAC TUELLE
1. Onginating Govemment Depanment of Organization /
o dorigine 17 MSSICFB Winnipeg
[ a) Subcaniract Number | Numéro du conlrel de sous-lrallance ]: b} Heme and Address of Subconiractar / Nom ef adresse du sous-raliant

4. Briel Descripiien of Viork / Bréve descripion du avall

I Temp Hola Services

2 Hranch or Direciorate ! Dwection géndérale au Direclion

1 |
5_a) Wil Ihe suppller require access Ib Controlied Goods? [‘j Vos |
Lo fournisseur auca-1-l accés  des marchandises conlrblées?
5. b) VWl the supplier require access lo unclassiied millary techrical data subjeci o the provisions of e Technical Dala Gonirol .'_' Ej-r;;
Regulalions? M’qn
Le lournisseur aura-i-il aczés a des donndes lechniques milllaires non i qui sonl aux du Régl
sur te conlréle des données lechniques? = —
£. Indicale the type of access required / Indiquer |& lype O accés requis
) \Mi the suppller and its empioyees require access (o PROTECTED andior CLASSIFIED informalion or assels? I__| Mo D Yos |
ainsl que les L5 acces d des ou & des blens PROTEGES atiou CLASSIFIES? Hon Qul
IEDH:"Y Ihc level of @ccess using the chadt in Question 7. )
isant I# lableau Qui se lrouve & 1a question 7. c)
6 &) \MII he wnpﬂer and s employees (e g. cleaners. maintenance personnel) requive access lo restricted access areas? No access o
PROTECTED andlor cmssmeo lnlu«rrmion of assets is urmima Mo Mvﬂ
Le ot nl (p. auronl-lis acces A 0es Zones O'acces resireintes? L'acces Mo
A des senseignerr ades bdena  PROTEGES elloy cussmgs n'esl pas aulorisé
5. ¢} I8 this a commercial uunm or delivery requirement wilh no cvemighl slorage? Mo I IYe} |
S'agit-il d'un contral de messagerie ou de livialson commerciale sans enlreposage de nuil? Mon Ol |

qu dig dinfarmation uel le foumisseur devra avoir acots
HATO ! OTAN | | Foreign / &ranger [ |

7.b) Release resinclhions / Resiiclions relalives a b diflusion

Ho release resiictions Al NATO countries — No release resliclions =+
Aucune resiriction relative D Tous les pays de FOTAM | I Aucune resiriclion relathe D {
ala diffusion A la diffusion
Mol releasable |
Ane pas diffuser D |
Restricted to: / Limité & : D Restricted 1o: / Limite a : D Restricled lo: f Limilé & C] |
Specity country(les): / Preciser ie(s) pays : Specify country(las). / Préciser la{s) pays Specity counlry(ies) | Préciser lefs) pays
7.5) Level of Information / Niveau dinformation - |
FROTECTED A I NATO UNCLASSIFIED PROTECTED A "“] |
PROTEGE A s | | NATO NON CLASSIFIE __{ ] PROTEGEA
| PROTECTED B ] NATG RESTRICTED PROTECTED B :]
FROTEGE B HATO DIFFUSION RESTREINTE J| BROTEGE B L_J] |
PROTECTED C ] NATO CONFIDENTIAL PROTECTED C :J {
PROTEGE C L_J| NATO CONFIDENTIEL PROTEGE C L
CONFIDENTIAL NATO SECRET _J CONFIDENTIAL
| CONFIDENTIEL L_J HATO SECRET " - CONFIDENTIEL J
SECRET B COSMIC TOP SECRET :I SECRET :]
SECRET |55 COSMIC TRES SECRET | | SECRET L
TOP SECRET | TOP SECRET
TRES SECRET L] TRES SECRET I
TOP SEGRET (SIGINT) TP SEGRET (SIGINT) __I |
TRES SECRET (SIGIN L] |- = TRES SECRET (SIGINT) L |

TBS/SCT J60-103{200412) Security Classification / Classiicalion de secunia
Unclassifiea

]
5
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I* Government  Gouvernement r ) "~ Conlract Number / Numéro du contrat '
of Canada du Canada i W0117-18-V026
Securly Glassification / Classilicallon de sécurilé
L = __ Unclassified S

PART A (continued) | PARTIE A (sulic)
8. will the supplier require access to PROTECTED andlor CLASSIFIED COMSEC information or assels?
Le foumnisseur aura-l-Il acces a des renseignements ou a des biens COMSEC désignés PROTEGES ellou CLASSIFIES?
I Yes, indicale the level of sensitlvity:
| _Dans I'affirmalive. indiguer le niveau de sensibilité *
9. Will the supplier require access lo exlremely sensilive INFOSEC information or assels?

Le loumisseur aura-tll accés & des renselgnements ou 4 des biens INFOSEC de nalure exirémement délicale?

Short Title(s) of malerial / Tilre(s) abrégé(s) du : |
| Document Number / Numéro du documnent |
PART B - PERSONNEL [SUPPLIER)/ PARTIE B - PERSONNEL (FOURNISSEUR]

10, a) Personnel securily screening level required / Niveau de conlrble de la sécunié du personnel requls

RELIABILITY STATUS CONFIDENTIAL SECRET D TOP SECRET

COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

TOP SECRET-SIGINT NATO CONFIDENTIAL D NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

SITE ACCESS

ACCES AUX EMPLACEMENTS
Special comments:
= 4l

NOTE: Il mulliple levels of sereening are identified, a Security Classificalion Guide must bé provided.
REMARQUE : S! plusleurs niveaux de contrdle de sécurilé sonl requis. un guide de classification de la sécurilé doil étre foumi.

10. b) May unscreened personnel be used for portions of lhe work? No Yes |
Du p 5ans i peul-il se voir conlier des parties du travail? Nen Oui
If Yes. will unscreened personnel be escorted? No Yes
Dans I'affimmalive, le personnel en queslion sera-I-|l escorlé? Non Qui

PART C . SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR
INFORMATION | ASSETS | RENSEIGNEMENTS/BIENS

11 a) Will Ihe supplier be required 1o receive and store PROTECTED andfor CLASSIFIED information or assels on ils sile o No Yes
premises? Non Qui
Le foumisseur sera-l-il lenu de recevoir el d'entreposer sur place des renseignements ou des biens PROTEGES eliou
CLASSIFIES?

11. bj Will the be lo saf d COMSEC informalion or assels? No Yes

Le foumisseur sera-til lenu de proléger des renseignements ou des biens COMSEC? Neo L__|oui

PRODUCTION

11. ¢} Will the production (manufacture, andior repair andfor modification) of PROTECTED andfor CLASSIFIED malerial o equipment
occur al Ihe supplier's sile or premises?

Les inslallations Em fourmisseur sefviront-elies 4 la production (fabrication eVou réparalion ellou modification) de matériel PROTEGE
elou CLASSIFIE?

No Yes
Non| Joul

INFORMATION TECHNOLOGY (IT)MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1)

Mo Yes

11. d) Will the supplier be required 1o use its I T sysiems o elecironically process, produce or store PROTECTED andfor CLASSIFIED N o
lon il

Information or data?
Le foumisseur sera-i-il lenud'uliliser ses propres systémes informatiques pour (raiter, produire ou siocker decironiquement des
renseignements ou des données PROTEGES eliou CLASSIFIES?

No Yes

11. &) Wil there be an electronic link between Ihe supplier’s IT syslems and he govemmenl depariment or agency? e
Di i Nan

1-on d'un Hen entre e du foumisseur el celui du minislére ou de I'agence

gouvenementale?

TESISCT 350-103(2004/12) Security Classificalion / Classificalion de sécurité

Unclassified Cal’lad.é'.
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| Unclassified

PART C - fcontinuad) | PARTIE C - (suito)

f

site(s) or premises

Les uliiisateurs qul remplissent le formulaire manusllsmant dolvenl uliliser ie tableau récapilulalll ci-gessous pour indiquer, pour chague calégorle, les

niveaux de sauvegarde requis aux instailalions du founisseur.

y charl is ¥ d by your

For users completing the form manually use Ibe summary charl below lo indicate the calegory(les) and level(s) of safeguarding required at the suppllers

lo previous queshions.

For users completing the fonm online (via the Intemet), the
d tie |

Dans le cas des ulilisal qui remp laira en ligne (par Inlemet), es réponses aux questions p iles sonl jement saisies
dans le 1ableau récapitulatil
SUMMARY CHART | TABLEAU RECAPITULATIF
Catogury | PROTECTED CLASSFIED HATO COMSEC
Catbgons PROTEGE CLASSIFIE
T MATO NATO | RAT cosMIc PROTECTED P
| 4 |8 |c |cosmoewta | SecRer | SecRer | ResTAICTED | COnRDENTIAL | SECRET s:‘:: PROTEGE ConrbENTIAL | SECRET | SECRET
n !
CONFIDENTIEL TRES NATO HATD cosie |4 (B |C | CoRDENTIEL TRES.
SEcAET | DFFUSION | ConrPENTIEL THES SECRET
RESTRENTE SECRET | =;
Fiannalen | ASSala
Fenssigne ments [ Giens |
Brocucion | |
]
5 n
T Link / |
lien l

12. a) Is the description of the work conlained within Ihis SRCL PROTECTED and/or CLASSIFIED?
La descriplion du Iravall visé par la présente LVERS esl-elle de nature PROTEGEE etiou CLASSIFIEE?

11 Yes, classlfy this form by annotaling tha lop and bottom in the area entitied “Security Classification™.
Dans |'aHfirmative, classifier la pré formulaira an indi t le niveau de sécurilé dans la case Intitulea
a Classification de sécurité » au haut et au bas du formulaira.

12 b) Will the documentalicn allached lo this SRCL be PROTECTED andfor CLASSIFIED?
La i lee 2 la pré LVERS l-elle PROTEGEE el/ou CLASSIFIEE?

If Yos, classity this form by annotating the top and boltom in the area entitied “Security Classification™ and Indicate with

attachmants (e.g. SECRET with Attachmenis),
Dans I'aMirmative, ciassifier is p laire en le niveau de sécurlté dans la case Intlulée

« Classification de sécurité v au Naut et au bas du formulalre et Indiguer qu'll y a des piéces jolnles (p. ex. SECRET avec

das plécas jointes).

Na Yes i
Nen Oui

MNo D es
MNon Oui

TBS/SCT 350-103(2004/12) 1 Security Classificalion / Classificalion de sécurite
| L!nclassiﬁuﬂ -

[ ——
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ANNEX D

INSURANCE REQUIREMENTS

1. The Contractor must obtain Commercial General Liability Insurance, and maintain itin force

throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a. Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of

Canada should read as follows: Canada, as represented by Public Works and
Gowvernment Senices Canada.

b. Badily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

c. Products and Completed Operations: Coverage for bodily injury or property damage

arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.

d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy

must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each.

f.  Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions.

g. Employees and, if applicable, Volunteers must be included as Additional Insured.

h. Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

i. Broad Form Property Damage including Completed Operations: Expands the Property
Damage cowerage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

j- Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30)
days prior written notice of policy cancellation or any changes to the insurance policy.

k. If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract.
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ANNEX E
TASK AUTHORIZATION FORM

Natonsl  Cédense
[ L4 [t TASK AUTHORIZATION
AUTORISATION DES TACHES
Cowienct no. = N* g conrat
All invoices/progress claims must show the reference Contract and Task numbers.
Toutes les facturas deivent indiquar les numéres du contrat et de la tiche. Tk e - W o ln et
Amendnment . - N e b modicaion T e wm——— Ty FTEVioiS VEkia — VALY pricAderts
To-A
TO THE CONTRACTOR
vwlnmmw.mmmummm inrme of the sbove
refreecs eanrBCt mmmmmmuwmmmmu
Plaasa nchvisa the [ Invicasiprogrss
Plonsa undersianed ¥ the comploson dals cannol be clalms:
A LENTREPREMEUR
Demreury kocatmn - Enpaains & Y Cors 0TS U Conirat melionid
Clm Wu Inumnunlnnmnlhrull ml'l mmml Fapoui de catle
demance.
Pridre o aviser o sonataig sl 1 iursison e pul e fire dans s didels prascrits. Leg fackires
enonches dnes la coniral
Oste. T ‘of Hemonad Catanes
et o st n Diteres e
(Contract iem n.
N° darticta Sarvices Cost
du conlrat Prix
GSTHST]
| TPSITVH
Total
APPLICABLE ONLY TO PWGEC ™ Autherry sk s e axoeeds tha threshold
spacifiee i the contrmet, q tha oaal vahss of the DND 626 e
HE S'APPLIGUE QU°ALIX TPIGC ; La signial i
ek ra ok ATS D lorsque 1a vabour Lalake du Krrrvalsins DND 626 est
Tor s Cmpanmant & o T
Whm 'M‘:‘m“ummm T lau

(et Fosrea A =
Contagbon Beatn o boendive W3 4362
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Instructions for completing
DND 626 - Task Authorization

Contract na.
Enter the PWGSE contract numibar in full.

Taak no.
Enter the sequential Task number,

Amendment no,
Enter the amendment number. whan the original Task is amended to change
the scope or the value.

Increass/Decreass
Enter the increasa or decrease total dadlar amount including taxes,

Pravious valve
Enter the previous total dollar amount including taxes,

Te
Name of the conlractor,

Dalivery location
Location where the work will be
location

if other than the s

Dellvary/Complation date
Completion date for the task,

for the Department of Natlonal Defance

Signature of the DND person who has delegated Authority for signing DND
626 (level of autharity based on the dailar value of the task and the
equivalent signing authority in the PAM 14). Mote: the person signing in
this block ansures. thal the work is within the scope of the contract, that
smmmmmnmewmmmmmmmthw&
ummmmmnmd@u

Services
Defing wrmmmmamhmwmmumm
mlminghmmsmmhwdm.ﬂnTMMluu
the basis of Mhhw.IIM|mmalbmum
m:mmnmmm}mrmmummm:ug.

ih ¥ | por dierm category hourly rates; travel and
mm;mmmm.m.;mmmwmdﬂmdm
wnammﬁsﬁﬂﬂlﬁnhmhmndmuhsm«m
for this task. Therefons it is not neCcessary 1o restale these ganacal contract
lerms and conditions on the OND 628 Task form.

Cost
The cost of the Task broken oul into the individual cosiad items in Services.

GET/HST
The GST/HST cosl as appropriate.

Tolal

The tatai cost of the task The contractor may not excesd this amount
without the approval of DND indicated on an amended DND E26. The
Amendment value may not exceed S0% (or the
@stablished in the contract) of the original value of the task authorization.
The total cost of a DND 626, including all amendments, may not axceed the
funding imit identifiad in the contraes.

Applicable only to PWGSG contracts

This block only applkes 1o thaso Task Authorization contracts awarded by
PWGSC. The contract will include 5 specified threshald for DND sala
approval of the DND G626 and a percantage for DND Lo approve

mmmmmwmmm Authexily for review
inddunllumpriwlnmﬂvhi!g e contracior to

Nots:
Wmmahumymmpﬂwﬁﬂmd&hhiﬂmhww

MDAMM-MWSMMMDNDW;WWM DND and
FPWGSC for those tasks ovar the DND threshokd.

Instructions pour compléter le formulaire
DND 626 - Autorisation des tAches

N* du contrat
Inscrivez be numéro du contrat de TPSGC an entior,

N de la thche
Inscrivez o numéro de tiche séquanliol,

N* da la modHication
Inserivez ke numéno de medification lorsque la thche onginaks ast modifide
pour &n changer la porée.

Augmentation/Réduction
Inscrives e mmwwﬁmwuhﬁm.ym
las taes.

Valeur pricédents
Inscrivez la montant lolel précédant, y COMpRS les laxes.

A
Nom da lentrepreneur,

Expédiez i
Eﬂdldtnﬁbhmﬂmmuué.simdmduliwmmda
I'entrepranewr.

Date de livraisonid achivement
Date d'achévement de la tche.

pour le minlstira de La Défenss natlonale

Signature du représentant du MON auguel on a délégué o pouvelr
d'apprabiation en ce qui a trait 4 la signature du formalaire OND 626
:nMudwmthmrﬂhmuhmm
Squlvalent mentionnd dans e MAA 1.4), Nota : 1a personne qul signe catte
attache de signature confirme qua les travaux respectent la portée du
mmmeuMmMmmlmrm
cette Wche at que o budget alloud 4 Nunitts ou pour ke projet la pemet,

Services
mmmlhmwmnmhmmh
mnrmmmmmmmwrmumewwmu

pauvent dtre négligas ou
medifidas quant 2 la tche en quastion. 1l mest donc pas nécossaine de
réphlor ces modalités géndrales afférantes au contrat sur bs formulaire DND
626,

Prix
Mentionnaz ke codl de la thche en la répartissant selon fes frais afférents &
chaquo item mentionné dans k rubrdque Services,

TPRTVH
Mentionnez ie montant de la TPS/TVH, 51 y lieu,

Total

Mentionnez la co0t iotal de ia thche. L‘wlmplenmupmlnepsswce
montant sans Fapprobation dy MDN, formuksire DND 626 modifié 4 Fappui,
Le codt de 1 modification ne peut pas Sire supdrew & 50 p, 100 du

de
dambmshatpnurbnmdmmhu}. La colt total spécifié dans ls
formulaire DND 826, y compris toules les medifications, ne peut dépasser le
plafond de financamant mentionnd dans le contral,

Ne s"applique qu'aux contrats de TPSGC
Le prézent ‘applique unk aux de thche

acconddos par TPSGC. mmumhmnmm“ma
MwlmwmdththDNdm selon

Iequal le MON pourra app des Bu DND 626
original, Les taches dont s colt dépasse ces plafonds doivent Stre
& lautorite da TFSGC pour examen at signature

avant qu'on aulorisa Pentraproneur & débiter ke travaux,

Nota :
Leskamnnpauvmlmmmunlhmummm
mmnwbwmunu.mrmmmmuwm
WMmeamthmmmlmeﬂmmh&
taches dont le colt dépasse ko plafond élabli par ha MON.
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ANNEX F

TASK AUTHORIZATION USAGE REPORT

The Contractor must provide quarterly Task Authorization (TA) usage reports. The Contractor agrees that
it is their responsibility to implement a system for tracking TAs under this Contract for the purposes of
providing usage reports. This is to ensure that the Limitation of Expenditure indicated for "as and when
requested" Work under this Contract is not exceeded.

Each Task Authorization Usage Report must include all the completed TAs for goods and senvices
supplied under this Contract.

Task Authorization Usage Report Submission Schedule:

REPORT DUE WORK PERIOD START DATE | WORK PERIOD END DATE
10 July 01 April 30 June

10 October 01 July 30 September

10 January 01 October 31 December

10 April 01 January 31 March

Contract No.: W0117-18V026/001/WPG

Work Period:

The Contractor must provide information on each completed TA using the following format:

TA NUMBER TADOLLAR CUMULATIVE | COMMENTS
VALUE (GST TADOLLAR
INCLUDED) VALUE (GST
INCLUDED)

Total Dollar Value of
TAs for this Period:
Accumulated TAsto
Date (Cumulative
Dollar Value + Period
Dollar Value):

[ ] Check this box if you are submitting a NIL REPORT (We have not done any business with Canada
under this Contract, for this period).

SEND TO:
Christie.maki@pwgsc-tpsgc.gc.ca

Or

Facsimile: (204) 983-7796 Attn: Christie Maki
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ANNEX G to PART 3 OF THEBID SOLICITATION

ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s):

() VISA Acquisition Card,;

( ) MasterCard Acquisition Card;

( ) Direct Deposit (Domestic and International);

() Electronic Data Interchange (EDI);

( ) Wire Transfer (International Only);

() Large Value Transfer System (LVTS) (Over $25M)
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