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PART 1 - GENERAL INFORMATION 

1.1 Introduction 

The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 

Part 1 General Information: provides a general description of the requirement; 

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 
solicitation; 

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 
the evaluation criteria that must be addressed in the bid, and the basis of selection; 

Part 5 Certifications and Additional Information: includes the certifications and additional information to 
be provided; 

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 
addressed by Bidders; and 

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 
contract. 

The Annexes include the Statement of Work, the Basis of Payment, Security Requirements/Security 
Requirements Checklist, the Electronic Payment Instruments and any other annexes.  
 
1.2 Summary 

1.2.1 Agriculture and Agri-Food Canada (AAFC) has a requirement for services for support activities for 
the invention assessment, market study, brokering and educational components of intellectual 
property management. AAFC researchers continually discover new inventions during the course 
of performing research and development activities. These inventions may have commercial 
potential for companies willing to invest in pre-commercial technologies.  

Under the Public Servants Inventors Act, public servants must disclose any new inventions that 
they have developed in the course of their employment. As an outcome of the disclosure 
process, the Office of Intellectual Property and Commercialization (OIPC) may wish to 
commercialize certain technologies for which the Crown owns the intellectual property rights.  
The OIPC may therefore require business advice to improve its offer of service procedures and 
to continue to offer support to the AAFC community based on sound, objective information. 

It is anticipated that the contract will be effective for a one (1) year period with the irrevocable 
option to extend the term of the Contract by up to three (3) additional one (1) year periods.  

1.2.2 There are security requirements associated with this requirement. For additional information, 
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract 
Clauses. For more information on personnel and organization security screening or security 
clauses, Bidders should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website. 

1.2.3 The requirement is subject to the provisions of the Canadian Free Trade Agreement (CFTA). 

1.2.4 The requirement is limited to Canadian services.  

1.2.5 This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 
Corporation to transmit their bid electronically.  Bidders must refer to Part 2 entitled Bidder 
Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further 
information. 
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1.3 Debriefings 

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person. 
 
 

PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 

The 2003 (2018-05-22), Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  

Delete:  60 days 
Insert: 120 days 

 
2.2 Submission of Bids 

Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation: 

Bid Receiving Unit (BRU): Western Region 

Physical delivery address:  Public Works and Government Services Canada 
ATB Place North Tower 
10025 Jasper Ave./10025 ave. Jaspe 
5th floor/5e étage 
Edmonton, AB 
T5J 1S6 

epost Connect service email 
address: 

ROReceptionSoumissions.WRBidReceiving@tpsgc-pwgsc.gc.ca 

 (Bids/Offers will be not be accepted if emailed directly to this email 
address. This email is to initiate an ePost Connect conversation, as 
detailed in the Standard Instructions.) 
 

Bid facsimile number:  (780) 497-3510 
 
2.3 Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPS, offerors must provide 
the information required below before the issuance of a standing offer. If the answer to the questions and, 
as applicable the information required have not been received by the time the evaluation of offers is 
completed, Canada will inform the Offeror of a time frame within which to provide the information. Failure 
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to comply with Canada’s request and meet the requirement within the prescribed time frame will render 
the offer non-responsive. 

2.3.1 Definitions 

For the purposes of this clause, 

"former public servant" is any former member of a department as defined in the Financial Administration 
Act R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a former member of the 
Royal Canadian Mounted Police. A former public servant may be: 

a. an individual;  
b. an individual who has incorporated;  
c. a partnership made of former public servants; or  
d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 

the entity.  

"lump sum payment period" means the period measured in weeks of salary, for which payment has been 
made to facilitate the transition to retirement or to other employment as a result of the implementation of 
various programs to reduce the size of the Public Service. The lump sum payment period does not 
include the period of severance pay, which is measured in a like manner. 

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act 
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits 
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the 
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation 
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the 
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament 
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension 
Plan Act, R.S., 1985, c. C-8. 

2.3.2 Former Public Servant in Receipt of a Pension 

As per the above definitions, is the Offeror a FPS in receipt of a pension?    

YES (  ) NO (  ) 

If so, the Offeror must provide the following information, for all FPS in receipt of a pension, as applicable: 

a. name of former public servant;  
b. date of termination of employment or retirement from the Public Service.  

By providing this information, Offerors agree that the successful Offeror's status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the 
Guidelines on the Proactive Disclosure of Contracts.  

2.3.3 Work Force Adjustment Directive 

Is the Offeror a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive?  

YES (  )  NO (  ) 

If so, the Offeror must provide the following information: 

a. name of former public servant;  
b. conditions of the lump sum payment incentive;  
c. date of termination of employment;  
d. amount of lump sum payment;  
e. rate of pay on which lump sum payment is based;  
f. period of lump sum payment including start date, end date and number of weeks;  
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g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program.  

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid 
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 
2.4 Enquiries - Bid Solicitation 

All enquiries must be submitted in writing to the Contracting Authority no later than THREE (3) calendar 
days before the bid closing date. Enquiries received after that time may not be answered. 

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 
 
2.5 Applicable Laws 

Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Alberta.  

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders. 
 
2.6 Basis for Canada's Ownership of Intellectual Property 

The Agriculture and Agri-Food Canada has determined that any intellectual property rights arising from 
the performance of the Work under the resulting contract will belong to Canada, for the following reasons, 
as set out in the Policy on Title to Intellectual Property Arising Under Crown Procurement Contracts: 
statutes, regulations or prior obligations of Canada to a third party or parties preclude Contractor 
ownership of the Intellectual Property Rights in Foreground Information; and the Intellectual Property in 
Foreground Information consists of material subject to copyright, with the exception of computer software 
and all documentation pertaining to that software; 
 
 

PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 

a) If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its 
bid in accordance with section 08 of the 2003 standard instructions. Bidders must provide their 
bid in a single transmission. The epost Connect service has the capacity to receive multiple 
documents, up to 1GB per individual attachment.  The bid must be gathered per section and 
separated as follows: 

Section I:  Technical Bid 
Section II:  Financial Bid 
Section III:  Certifications 
Section IV:  Additional Information 

b) If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its 
bid in separately bound sections as follows: 
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Section I:  Technical Bid (1 hard copy or 1 fax copy) 
Section II:  Financial Bid (1 hard copy or 1 fax copy) 
Section III:  Certifications (1 hard copy or 1 fax copy) 
Section IV:  Additional Information (1 hard copy or 1 fax copy) 

c) If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery 
methods, and if there is a discrepancy between the wording of any of these copies and the 
electronic copy provided through epost Connect service, the wording of the electronic copy 
provided through epost Connect service will have priority over the wording of the other copies. 

d) Prices must appear in the financial bid only.  No prices must be indicated in any other section of 
the bid. 

e) Canada requests that bidders follow the format instructions described below in the preparation of 
hard copy of their bid: 

(i) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
(ii) use a numbering system that corresponds to the bid solicitation. 

f) In April 2006, Canada issued a policy directing federal departments and agencies to take the 
necessary steps to incorporate environmental considerations into the procurement process Policy 
on Green Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada 
in reaching its objectives, bidders should: 

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from 
a sustainably-managed forest and containing minimum 30% recycled content; and  

2) use an environmentally-preferable format including black and white printing instead of 
colour printing, printing double sided/duplex, using staples or clips instead of cerlox, 
duotangs or binders. 

 
3.1.1 Section I: Technical Bid 

BIDDER INSTRUCTIONS:  

a. Canada requests Bidders submit a separate bid for EACH individual Workstream. Bidders 
may submit a bid for one (1) or both Workstreams identified in the solicitation. 

b. A maximum of two (2) Contracts may be issued: one Contract for each Workstream.  

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work. 
Bidders should describe their capability and experience and the project management team. 

The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed. 
 
3.1.2 Section II: Financial Bid 

3.1.2.1 Bidders must submit their financial bid in accordance with Annex “B” - Basis of Payment.  
 
3.1.2.2  Electronic Payment of Invoices – Bid 

The Bidder must complete Annex “D” - Electronic Payment Instruments to identify which 
electronic payment instruments they are willing to accept. 
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If you are willing to accept payment of invoices by Electronic Payment Instruments, complete 
Annex “D” - Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “D” - Electronic Payment Instruments is not completed, it will be considered as if 
Electronic Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

3.1.3 Section III: Certifications 

Bidders must submit the certifications and additional information required under Part 5. 
 
3.1.4 Section IV: Additional Information 

3.1.4.1 Bidder’s Proposed Sites or Premises Requiring Safeguarding Measures 

3.1.4.1.1 As indicated in Part 6 under Security Requirements, the Bidder must provide the full addresses 
of the Bidder’s and proposed individuals’ sites or premises for which safeguarding measures are 
required for Work Performance: 

Street Number / Street Name, Unit / Suite / 
Apartment Number  

 

City, Province, Territory / State  

Postal Code / Zip Code  

Country  
 

3.1.4.1.2 The Company Security Officer must ensure through the Contract Security Program that the 
Bidder and proposed individuals hold a valid security clearance at the required level, as 
indicated in Part 6 – Security, Financial and Other Requirements. 

 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria. 

(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
4.1.1 Technical Evaluation 

Mandatory and point rated technical evaluation criteria are included in Annex “E”. 
 

4.1.2 Financial Evaluation 

4.1.2.1  Financial evaluation criteria are included in Annex “E” - Evaluation Criteria.  

4.1.2.2 SACC Manual Clause A0220T (2014-06-26), Evaluation of Price 
 
4.2 Basis of Selection - Lowest Price per Point 

4.2.1 To be declared responsive, a bid must:  

a. comply with all the requirements of the bid solicitation; 

b. meet all mandatory technical evaluation criteria; and 
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c. obtain the required minimum of 70 percent overall of the points for the technical evaluation 
criteria which are subject to point rating. The rating is performed on a scale of 332 points. 

4.2.2 Bids not meeting (a) or (b) or (c) will be declared non-responsive. Neither the responsive bid that 
receives the highest number of points nor the one that proposed the lowest price will necessarily 
be accepted. The responsive bid with the lowest evaluated price per point will be recommended 
for award of a contract. 

 
 

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 

Bidders must provide the required certifications and additional information to be awarded a contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
 
5.1 Certifications Required with the Bid 

Bidders must submit the following duly completed certifications as part of their bid. 
 
5.1.1 Integrity Provisions - Declaration of Convicted Offences  

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide 
with their bid, if applicable, the Integrity declaration form available on the Forms for the Integrity 
Regime website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further 
consideration in the procurement process. 

 
5.2 Certifications Precedent to Contract Award and Additional Information 

The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive. 
 
5.2.1 Integrity Provisions – Required Documentation 

In accordance with the section titled Information to be provided when bidding, contracting or 
entering into a real procurement agreement of the Ineligibility and Suspension Policy 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Bidder must provide the 
required documentation, as applicable, to be given further consideration in the procurement 
process. 

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification 

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the 
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for 
employment equity "FCP Limited Eligibility to Bid" list available at the bottom of the page of the 
Employment and Social Development Canada (ESDC) - Labour's website 
(https://www.canada.ca/en/employment-social-development/programs/employment-
equity/federal-contractor-program.html#).  
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Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the 
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the 
time of contract award. 

5.2.3 Additional Certifications Precedent to Contract Award 

5.2.3.1 Canadian Content Certification 

5.2.3.1.1 SACC Manual clause A3050T (2014-11-27), Canadian Content Definition. 

5.2.3.1.2 Certification:  

This procurement is limited to Canadian services. The Bidder certifies that: 

(   )  the service offered is a Canadian service as defined in paragraph 2 of clause 
A3050T. 

 
5.2.3.2 Status and Availability of Resources 

The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every 
individual proposed in its bid will be available to perform the Work as required by Canada's 
representatives and at the time specified in the bid solicitation or agreed to with Canada's 
representatives. If for reasons beyond its control, the Bidder is unable to provide the services of 
an individual named in its bid, the Bidder may propose a substitute with similar qualifications 
and experience. The Bidder must advise the Contracting Authority of the reason for the 
substitution and provide the name, qualifications and experience of the proposed replacement. 
For the purposes of this clause, only the following reasons will be considered as beyond the 
control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, 
dismissal for cause or termination of an agreement for default. 

If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder 
certifies that it has the permission from that individual to propose his/her services in relation to 
the Work to be performed and to submit his/her résumé to Canada. The Bidder must, upon 
request from the Contracting Authority, provide a written confirmation, signed by the individual, 
of the permission given to the Bidder and of his/her availability.  

5.2.3.3 Education and Experience 

SACC Manual clause A3010T (2010-08-16), Education and Experience 
 
 

PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 

6.1.1. Before award of a contract, the following conditions must be met: 

(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

(b) the Bidder's proposed individuals requiring access to classified or protected information, 
assets or sensitive work sites must meet the security requirements as indicated in Part 7 
- Resulting Contract Clauses; 

(c) the Bidder must provide the name of all individuals who will require access to classified or 
protected information, assets or sensitive work sites; 

(d) the Bidder’s proposed location of work performance and document safeguarding must 
meet the security requirements as indicated in Part 7 - Resulting Contract Clauses; 
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(e) the Bidder must provide the addresses of proposed sites or premises of work 
performance and document safeguarding as indicated in Part 3 - Section IV Additional 
Information. 

6.1.2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority.  

6.1.3. For additional information on security requirements, Bidders should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

 
 

PART 7 - RESULTING CONTRACT CLAUSES  

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation.  

7.1 Statement of Work  

The Contractor must perform the Work in accordance with the Statement of Work at Annex "A" and the 
Contractor's technical bid entitled ______, dated _______. 
 
7.2 Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
7.2.1 General Conditions 

2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract. 
 
7.2.2 Supplemental General Conditions 

4007 (2010-08-16), Canada to Own Intellectual Property Rights in Foreground Information, apply to and 
form part of the Contract. 
 
7.3 Security Requirements 

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security 
Program) apply and form part of the Contract. 

SECURITY REQUIREMENT FOR CANADIAN SUPPLIER:  PWGSC FILE # 161-052018 

7.3.1.1  The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 
hold a valid Designated Organization Screening (DOS) with approved Document Safeguarding at 
the level of PROTECTED B, issued by the Canadian Industrial Security Directorate (CISD), 
Public Works and Government Services Canada (PWGSC). 

7.3.1.2  The Contractor/Offeror personnel requiring access to PROTECTED information, assets or work 
site(s) must EACH hold a valid RELIABILITY STATUS, granted or approved by the 
CISD/PWGSC. 

7.3.1.3  The Contractor MUST NOT utilize its Information Technology systems to electronically process, 
produce or store PROTECTED information until the CISD/PWGSC has issued written approval.  
After approval has been granted or approved, these tasks may be performed at the level of 
PROTECTED B. 
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7.3.1.4  Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. 

7.3.1.5  The Contractor/Offeror must comply with the provisions of the: 

(a)  Security Requirements Check List and security guide (if applicable), attached at Annex 
“C”; 

(b)  Industrial Security Manual (Latest Edition) 
 
7.3.2 Contractor’s Sites or Premises Requiring Safeguarding Measures 

7.3.2.1 Where safeguarding measures are required in the performance of the Work, the Contractor 
must diligently maintain up-to-date the information related to the Contractor’s and proposed 
individuals’ sites or premises for the following addresses: 

Street Number / Street Name, Unit / Suite / 
Apartment Number: 

 

City, Province, Territory / State:  

Postal Code / Zip Code:  

Country:  
 
7.3.2.2 The Company Security Officer must ensure through the Contract Security Program that the 

Contractor and individuals hold a valid security clearance at the required level. 
 
7.4 Term of Contract 

7.4.1 Period of the Contract 

The period of the Contract is from 2019-04-01 to 2020-03-31 inclusive.  
 
7.4.2 Option to Extend the Contract 

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to three 
(3) additional one (1) year periods (Period 1: 2020-04-01 to 2021-03-31; Period 2: 2021-04-01 to 2022-
03-31; Period 3: 2022-04-01 to 2023-03-31), under the same conditions. The Contractor agrees that, 
during the extended period of the Contract, it will be paid in accordance with the applicable provisions as 
set out in the Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor at least sixty 
(60) calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 
 
7.5 Authorities 

7.5.1 Contracting Authority 

The Contracting Authority for the Contract is: 

Lorraine Jenkinson  
Procurement Specialist  
Procurement Branch, Western Region  
Public Services and Procurement Canada  
ATB Place, North Tower, 5th Floor 
10025 Jasper Avenue NW 
Edmonton, AB T5J 1S6  
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Telephone:  587-337-2458   
Facsimile:  780-497-3510  
Email address:  lorraine.jenkinson@pwgsc-tpsgc.gc.ca   

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 
 
7.5.2 Project Authority 

The Project Authority for the Contract is: 

(To be named in the Contract.)  

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
 
7.5.3  Procurement Authority 

The Procurement Authority for the Contract is: 

(To be named in the Contract.) 

The Procurement Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract. The Procurement Authority is responsible for the implementation of tools 
and processes required for the administration of the Contract. The Contractor may discuss administrative 
matters identified in the Contract with the Procurement Authority however the Procurement Authority has 
no authority to authorize changes to the scope of the Work. Changes to the scope of Work can only be 
made through a contract amendment issued by the Contracting Authority. 
 
7.5.4 Contractor's Representative 

Name:  Telephone:  

Title:  Facsimile:  

Organization:  E-mail address:  
 
7.6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 
 
7.7 Payment 

7.7.1 Basis of Payment 

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of 
the Work, as determined in accordance with the Basis of Payment in Annex “B”, to a limitation of 
expenditure of $________ ( insert the amount at contract award). Customs duties are included and 
Applicable Taxes are extra. 
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7.7.2 Limitation of Expenditure 

7.7.2.1 Canada's total liability to the Contractor under the Contract must not exceed $ _______. Customs 
duties are included and Applicable Taxes are extra. 

7.7.2.2 No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum:  

a. when it is 75 percent committed, or 
b. four (4) months before the contract expiry date, or 
c. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 
whichever comes first. 

7.7.2.3 If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 
7.7.3 Monthly Payment    

Canada will pay the Contractor on a monthly basis for work performed during the month covered by the 
invoice in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b. all such documents have been verified by Canada; 

c. the Work performed has been accepted by Canada. 
 
7.7.4 SACC Manual clauses  

A9117C (2007-11-30), T1204 - Direct Request by Customer Department  
C0710C (2007-11-30), Time and Contract Price Verification   
C0711C (2008-05-12), Time Verification   
 
7.7.5 Electronic Payment of Invoices – Contract 

Contracting officers must reproduce below, the information from Annex “E” - Electronic Payment 
Instruments, in which were identified electronic payment instruments accepted by the Contractor and 
renumber accordingly. 

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  

a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
d. Electronic Data Interchange (EDI);  
e. Wire Transfer (International Only); 
f. Large Value Transfer System (LVTS) (Over $25M) 
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7.8 Invoicing Instructions 

7.8.1 The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 

Each invoice must be supported by:  

a.  a copy of time sheets to support the time claimed; 
b. a copy of the release document and any other documents as specified in the Contract; 
c. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living 

expenses.  

7.8.2 Invoices must be distributed as follows:  

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment.  

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract. 

 
7.9 Certifications and Additional Information 

7.9.1 Compliance 

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract.  
 
7.10 Applicable Laws 

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in ____________ (insert the name of the province or territory as specified by the Bidder in 
its bid, if applicable). 
 
7.11 Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 

(a) the Articles of Agreement; 
(b) the supplemental general conditions 4007 (2010-08-16), Canada to Own Intellectual Property 

Rights in Foreground Information; 
(c) the general conditions 2035 (2018-06-21), General Conditions - Higher Complexity - Services; 
(d) Annex A, Statement of Work; 
(e) Annex B, Basis of Payment; 
(f) Annex C, Security Requirements Check List; 
(g) the Contractor's bid dated ______, (insert date of bid) (If the bid was clarified or amended, insert 

at the time of contract award:", as clarified on _______" or ",as amended on _______" and insert 
date(s) of clarification(s) or amendment(s)). 

 
7.12 SACC Manual clauses 

A2000C (2006-06-16), Foreign Nationals (Canadian Contractor) 
A9068C (2010-01-11), Government Site Regulations   
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7.13 Insurance Requirements 

SACC Manual clause G1005C (2016-01-28), Insurance - No Specific Requirement  
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ANNEX “A” - STATEMENT OF WORK 

 
1. TITLE: 

Support activities for the invention assessment, market study, brokering and educational components of 
intellectual property management. 
 
2. BACKGROUND: 

Agriculture and Agri-Food Canada (AAFC) researchers continually discover new inventions during the 
course of performing research and development activities. These inventions may have commercial 
potential for companies willing to invest in pre-commercial technologies.  

Under the Public Servants Inventors Act, public servants must disclose any new inventions that they have 
developed in the course of their employment. As an outcome of the disclosure process, the Office of 
Intellectual Property and Commercialization (OIPC) may wish to commercialize certain technologies for 
which the Crown owns the intellectual property rights.  

Before pursuing the commercialization route, the invention must be assessed for marketing and technical 
criteria to determine its suitability to be advanced to a commercial product.  Once the decision is made to 
pursue the commercial route, OIPC will seek to attract a partnership to advance the technology towards 
commercialization. In these cases, widely varied commercialization studies are required to make the 
appropriate decisions regarding the opportunity to protect and commercialize the technology.   

In addition to technology protection and commercialization tasks, the OIPC offers the AAFC community 
support on all matters where IP could be an issue (partnerships, contracting, data distribution, scientific or 
non-scientific publications, dissemination of work, etc.). The OIPC may therefore require business advice 
to improve its offer of service procedures and to continue to offer support to the AAFC community based 
on sound, objective information. 
 
3. OBJECTIVE: 

AAFC requires the services of a Consultant with a strong understanding of agricultural technologies, 
intellectual property, the processes involved in commercializing early stage technologies, and specializing 
in the promotion of early stage intellectual property to provide four main services:   

3.1 Invention assessments - required during the evaluation of an invention to obtain an objective 
image of the quality of technologies evaluated compared to existing solutions on the market 
so that decisions can be made about the protection of Crown-owned technologies. 

3.2 Business Opportunity Documents - required to commence the marketing promotion process. 

3.3 Brokering - deals between AAFC and potential recipients.   

3.4 Support/Advice Services on certain subject areas related to intellectual property and 
commercialization.  

 
4. SCOPE OF WORK: 

The Consultant will be required to provide, but is not limited to, the following: 

4.1 Invention Assessments and Business Opportunity Documents: 
 

4.1.1 Review the Invention Disclosure along with other pertinent documentation provided by 
the inventor(s) and/or Project Authority, including literature searches, prior-art, etc. 

4.1.2 Develop an in-depth questionnaire to assess whether the invention has 
commercial/market potential. 

4.1.3 Provide a draft of the questionnaire to the Project Authority for review. 
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4.1.4 Make changes as required and produce a final questionnaire. 

4.1.5 Provide the questionnaire to the inventor(s) for completion. 

4.1.6 Interview the inventor(s) to determine what applications and markets might exist for the 
invention, identify potential receptors and what additional work is required for proof-of-
concept and further development. 

4.1.7 Provide definition of the technology and description of potential applications for new or 
existing products. Comparison with existing technologies/products on the market, 
potential advantages of the technology and the state of the art, etc. 

4.1.8 Conduct secondary research to substantiate the market trends, size, growth rate, life 
cycle, key industry players, market fit for the invention, and determine main competitors. 

4.1.9 Evaluate the commercial potential of the technology/invention, including, but without 
being limited to, communicating with key institutions in the invention’s field of application. 

4.1.10 Write a Draft Report (Invention Assessment and/or Business Opportunity Document) and 
provide to the Project Authority in electronic format for review. 

A. Invention Assessment Reports must include the following information: 

a. Title of the Technology 
b. Consultant’s file reference number 
c. AAFC’s file reference 
d. Mode of Protection 
e. Stage of Development 
f. Fields of Application 
g. Competitive Advantage 
h. Receptor Capacity 
i. Personal involvement of inventor 
j. Availability of AAFC staff / resources 
k. Timeliness / Market Readiness 
l. Capital Intensity  
m. Benefits to Canada 

B. Business Opportunity Document Reports must include the following   information: 

a. Title of the technology 
b. Market Sector Size 
c. Market Sector Growth 
d. Description of Technology (Technical and Business) 
e. Utility of Technology 
f. Stage of Technology Development 
g. Fields of Application 
h. Competitive Advantage 
i. Potential Receptors 

 
4.1.11 Make any changes as required and provide a Final Report for each study in electronic 

format with recommendations on the marketability of the invention assigned. 
 

4.2 Brokering: 

  4.2.1 Link and adapt of the technology to the business profile of potentially receptive firms. 
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4.2.2 Meet in person with stakeholders from potentially receptive firms and presentation of the 
technology to confirm their interest. 

4.2.3 Initiate talks with interested firms about commercialization opportunities. 

4.2.4 Prepare and provide a final report to the Project Authority in hard copy and electronic 
format. The report may be required in either official language, and it must include: 

a. Results and analyses 
b. One-page summary 
c. Bibliographical references 

 
4.3 Support/Advice Services: 
 

4.3.1 Provide business advice to facilitate decision making within the OIPC. 

4.3.2 Provide advice on the implementation of new business procedures in the OIPC Group 

4.3.3 Market Studies for sectors on interest to AAFC, alignment with other stakeholders (e.g 
business incubators) and educational materials (case studies). 

4.3.4 Technology watch for any other technologies of interest to AAFC. 

4.3.5 Prepare and provide a final report to the Project Authority in hard copy and electronic 
format. The report may be required in either official language, and it must include: 

a. Results and analyses 
b. One-page summary 
c. Bibliographical references 

 
5. REPORTING AND COMMUNICATIONS: 

5.1 The Consultant will be responsible to communicate with AAFC's Commercialization Officers, 
scientists, and Business Development Manager.  

5.2 In addition to the timely submission of all deliverables and fulfillment of the obligations specified 
within the Contract, it is the responsibility of the contractor to facilitate and maintain regular 
communication with AAFC.  Communication is defined as all reasonable effort to inform all parties 
of the plans, decisions, proposed approaches, implementation and results of work, to ensure the 
project is progressing well and in accordance with expectations.   

5.3 Communications may include: phone calls, emails, faxes, mailing and meetings.  In addition, the 
Contractor is to immediately notify AAFC of any issues, problems or areas of concern in relation 
to any work completed under the contract as they arise. 

 
6. LANGUAGE REQUIREMENTS: 

6.1 Document preparation and communication with the inventors may be required in either of 
Canada's official languages (English or French) as requested by the Commercialization Officer or 
Business Development Manager. 

6.2 Work will be performed, and dealings with federal public servants and inventors will be in the 
official language of their choice.  
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ANNEX “B” - BASIS OF PAYMENT 

 
 
 Unit Prices will remain firm for the duration of the periods shown. 

 Prices must be submitted for all three (3) years as shown. 

 Estimated Usages are for evaluation purposes only, actual usage may vary from the amounts shown. 
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ANNEX “C” - SECURITY REQUIREMENTS CHECK LIST 

 
 
 
 
 
 

 

  









Lorraine Jenkinson Procurement Specialist

2018-12-01587-337-2458 780-497-3593 lorrainejenkinson@pwgsc.
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ANNEX “D” - ELECTRONIC PAYMENT INSTRUMENTS 

 
 
 
As indicated in Part 3, clause 3.1.2, the Bidder must complete the information requested below, to identify 
which electronic payment instruments are accepted for the payment of invoices. 
 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

(  ) VISA Acquisition Card; 

(  ) MasterCard Acquisition Card; 

(  ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(  ) Wire Transfer (International Only); 

(  ) Large Value Transfer System (LVTS) (Over $25M)  
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ANNEX “E” – EVALUATION CRITERIA 

 
A. Mandatory Technical Criteria:  

Failure to meet any of the following mandatory technical criteria at bid closing will render the Bid 
non-responsive and it will be given no further consideration. 

Curriculum vitae or other documentation must be included to demonstrate compliance to the mandatory 
technical criteria.  

If the supporting documentation is not provided at Bid closing, the Contracting Authority will notify the 
Bidder that they must provide supporting documentation within two (2) business days following 
notification. Failure to comply with the request of the Contracting Authority within that time period, will 
deem the Bid non-responsive and the Bid will be given no further consideration. 

B. Point Rated Technical Criteria: 

i. Each evaluation criterion has a number allotment ("weight") that reflects its importance within the Bid. 
The degree to which the Bid satisfies the requirement of each criterion will be assessed and a rating 
will be assigned ranging from 0 to 4, as described below. A score will be assessed by multiplying the 
weight by the rating. 

(4 = clearly meets all requirements, 3 = meets most requirements, 2 = meets some requirements,  
1 = minimally meets requirements, 0 = no capability to meet requirements) 

ii. Each Bid must achieve a minimum score of 70% of the maximum total points available overall.  Bids 
that fail to achieve this score will be considered technically unacceptable and will be given no further 
consideration. 

 
A. Mandatory Technical Criteria: 

A.1 
Proposals for STREAM 1 – Invention Assessments and Business Opportunity 
Documents 

YES NO 

1.1 The Firm 

The Bidder must demonstrate the ability to offer services in both official languages 
either through staff or through contracted translators at no additional charge to 
Canada. 

  

1.2. Education and Experience: 

The Proposal must include the names of two (2) resources who collectively meet all 
the following qualifications.   

If more than two (2) resources are provided, only the first two (2) will be evaluated.  

a) One must have a Ph.D. in life sciences or agriculture. 
b) One must have an MBA. 
c) Both must have experience: 

 In conducting reviews of invention disclosures. 
 An understanding of the agriculture, food and biotechnology sector. 
 An understanding of Intellectual Property. 
 An understanding of basic research, applied research, prototype, pilot 

scale, large scale production and marketing. 

  



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de l'acheteur 
01R11-190310/A    edm607 
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME 

01R11-190310 EDM-8-41100   
 

Page 29 of - de 31 

1.3. Reference Projects   

a) The two resources must demonstrate they have collectively prepared three (3) 
Invention Assessments for early stage technologies, analyzing the following criteria: 

i. Stage of Technology in the innovation chain 
ii. Potential Fields of Application for invention  
iii. Competitive Advantage for invention 
iv. Identification of Target Market 
v. Receptor Identification and Capacity  
vi. Timeliness/Market Readiness  
vii. Capital Intensity  
viii. Benefits to Canada  
ix. Personal involvement of inventor 
x. Availability of resources  

  

b) The two resources must demonstrate they have collectively prepared three (3) 
Business Opportunity Documents for early stage technologies, analyzing the 
following criteria: 

i. Title of the technology 
ii. Market Sector Size 
iii. Market Sector Growth 
iv. Description of Technology 

a. Technical 
b. Business 

v. Utility of Technology 
vi. Stage of Technology Development 
vii. Fields of Application  
viii. Competitive Advantage  
ix. Potential Receptors 

  

A.2 Proposals for STREAM 2 – Brokering and Support/Advice Services YES NO 

2.1 The Firm 

The firm must demonstrate the ability to offer services in both official languages 
either through staff or through contracted translators at no additional charge to 
Canada. 

  

2.2 Education and Experience:   

 The Proposal must include the names of two (2) resources who collectively meet all 
the following qualifications.   

If more than two (2) resources are provided, only the first two (2) will be evaluated.  

a) One must have a Ph.D. in life sciences or agriculture. 

b) One must have an MBA. 

c) Both must have experience: 

 Demonstrated comprehension of the technical components of early stage 
technologies and where applicable the associated material within a patent 
and its business value. 

 Working with key players in the agriculture, food and biotechnology sectors, 
specifically, parties which have the capacity to commercialize an early stage 
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technology. 
 An understanding of basic research, applied research, prototype, pilot scale, 

large scale production and what is required to advance an early stage 
technology to a commercial output.  

2.3 Reference Projects    

a) The two resources must demonstrate they have collectively facilitated the 
commercialization of three (3) early stage technologies by: 

i. Identifying and communicating the main advantages of the technology. 
ii. Identifying the potential fields of application for invention. 
iii. Contacting companies with the capacity to commercialize. Securing the deal 

through term sheet and/or license negotiation and finalization. 

  

b) The two resources must collectively provide two (2) examples on advisory papers 
regarding intellectual property issues.  These may include best practices in invention 
disclosure evaluations, patent strategies, licensing, royalty management, 
performance management, or other IP related matters. 

  

c) The two resources must collectively provide one (1) example of a market study or 
analysis related to a sector within the Agriculture & Agri-Food sector.  

  

 

 Point Rated Technical Criteria for Stream 1 and 2 

B. Point Rated Technical Criteria for Stream 1 and 2 Weight Rating Score 

1. The bid demonstrates an authoritative understanding of early stage 
technologies and alternative commercialization models. 10   

2. The bid demonstrates an authoritative understanding of the agriculture 
and agri-food sectors. 9   

3. The bid demonstrates a solid understanding of patent processes, claims, 
and patent landscape for specific market sectors. 8   

4. The bid demonstrates the ability to identify potential receptors of the 
technology. 10   

5. The bid demonstrates an understanding of product development, market 
research, and basis corporate finance (return on investment). 10   

6. The bid demonstrates an ability to communicate with subject experts at 
a Ph.D level and discuss technical concepts and product development 
stages involved in technology communication.  

8   

7. The completeness of the team relevant to what is requested in the SOW 
is well demonstrated through the complementarities of skills of its 
members. The roles and responsibilities of all the team members, 
including all subcontractors, are defined. All required key personnel are 
identified and there are qualified back-up personnel identified for all of 
them. 

10   
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8. The management plan as described in the bid follows a methodical 
approach and is complete. The effectiveness of the proposed 
methodology in achieving the objectives of the work under the given 
time and budget constraints is both clear and substantiated. 

10   

9. A comprehensive management risk analysis, including critical issues 
that may jeopardize the successful completion of the project, is provided 
and effective mitigation strategies are described. 

8   

 MAXIMUM TOTAL POINTS AVAILABLE 332.0   

 MINIMUM POINTS ACCEPTABLE (70%) 232.0   

 TOTAL POINTS AWARDED    
 
 
B. CALCULATION OF BID EVALUATION TOTAL COST:  

The Financial bid must be submitted in accordance with the proposed Basis of Payment. Please provide 
firm hourly, inclusive of overhead and fringe benefits and profit, for each year. Should a bid be submitted 
with a subsequent year’s rate left blank, it will be assumed that the rate will remain the same as submitted 
for the previous year. 
 
The Financial bid will be assessed as follows:   

a) Items A.1, A.2, B.1 and B.2 for each Period:  

i. The “Estimated # of Hours Per task” (A) will be multiplied by the “Unit Price Offered” (B) to 
achieve an “Extended Cost Per Task” (C).  

ii. The “Extended Cost Per Task” (C) will be multiplied by the “Estimated # of Tasks” (D) to 
achieve the “Total Cost” (E) for each line item.  

b) For each Period: the “Total Cost” (E) of line items A.1, A.2, B.1, B.2 and C will be added together to 
determine the Subtotal for each Period;  

c) The Subtotal for each period will be added together to determine the Total Evaluated Bid Price.  
 


