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PART 1 - GENERAL INFORMATION

1.1 Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:

Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 
solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted, 
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to 
be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting 
contract.

The Annexes include the Statement of Work, Basis of Payment, Evaluation Criteria and the Task 
Authorization Form 572. 

1.2 Summary

Veterans Affairs Canada has the requirement for various Graphic Design Services in Prince Edward 
Island. The Contract will be for one year with three additional optional one-year periods. 

The requirement is subject to the provisions of the Canadian Free Trade Agreement (CFTA). 

This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 
Corporation to transmit their bid electronically.  Bidders must refer to Part 2 entitled Bidder Instructions, 
and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information."

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid 
solicitation process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada.
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Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22) Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation.

2.2 Submission of Bids

Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:

Bid Receiving Public Works and Government Services Canada/Réception des soumissions Travaux 
publics et Services gouvernementaux Canada

1713 Bedford Row
Halifax, N.S. / Halifax, (N.É.)
B3J 1T3

Bid Fax: (902) 496-5016
Bid Email: TPSGC.RAReceptionSoumissionsNE-ARBidReceivingNS.PWGSC@tpsgc-pwgsc.gc.ca
Bids/Offers will be not be accepted if emailed directly to this email address. This email is to initiate an 
ePost Connect conversation, as detailed in the Standard Instructions. 

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment 
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to 
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must 
provide the information required below before contract award. If the answer to the questions and, as 
applicable the information required have not been received by the time the evaluation of bids is 
completed, Canada will inform the Bidder of a time frame within which to provide the information. 
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame 
will render the bid non-responsive.

Definitions

For the purposes of this clause,"former public servant" is any former member of a department as 
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian 
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant 
may be:

a. an individual;

b. an individual who has incorporated;

c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in 
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has 
been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum payment 
period does not include the period of severance pay, which is measured in a like manner.
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"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement 
Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant 
to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension 
Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, 
c. R-10, and the Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the 
Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension 
payable to the Canada Pension Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension

As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( )

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable:

a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being 
a former public servant in receipt of a pension, will be reported on departmental websites as part of 
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts. 

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( )

If so, the Bidder must provide the following information:

a. name of former public servant;

b. conditions of the lump sum payment incentive;

c. date of termination of employment;

d. amount of lump sum payment;

e. rate of pay on which lump sum payment is based;

f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work 
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be 
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days 
before the bid closing date. Enquiries received after that time may not be answered.
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Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must 
be clearly marked "proprietary" at each relevant item. Items identified as “proprietary” will be treated as 
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit 
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada.

2.5 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Nova Scotia. 

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is 
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Basis for Canada's Ownership of Intellectual Property

Veterans Affairs Canada has determined that any intellectual property rights arising from the performance 
of the Work under the resulting contract will belong to Canada, for the following reason, as set out in the 
Policy on Title to Intellectual Property Arising Under Crown Procurement Contracts: the main purpose of 
the Contract, or of the deliverables contracted for, is to generate knowledge and information for public 
dissemination. 

PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in 
accordance with section 08 of the 2003 standard instructions. Bidders must provide their bid in a single 
transmission. The epost Connect service has the capacity to receive multiple documents, up to 1GB per 
individual attachment.  

The bid must be gathered per section and separated as follows:

Section I: Technical Bid
Section II: Financial Bid
Section III: Certifications

If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid in 
separately bound sections as follows:

Section I:  Technical Bid (two (2) hard copies)
Section II: Financial Bid (one (1) hard copy)
Section III:  Certifications (one (1) hard copy)

If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods, and 
if there is a discrepancy between the wording of any of these copies and the electronic copy provided 
through epost Connect service, the wording of the electronic copy provided through epost Connect 
service will have priority over the wording of the other copies.

Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid.
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Canada requests that bidders follow the format instructions described below in the preparation of hard 
copy of their bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary 
steps to incorporate environmental considerations into the procurement process Policy on Green 
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its 
objectives, bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from 
a sustainably-managed forest and containing minimum 30% recycled content; and 

2) use an environmentally-preferable format including black and white printing instead of 
colour printing, printing double sided/duplex, using staples or clips instead of cerlox, 
duotangs or binders.

Section I: Technical Bid

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their 
capability and describe their approach in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in 
the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that 
Bidders address and present topics in the order of the evaluation criteria under the same headings. To 
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph 
and page number where the subject topic has already been addressed.

Section II: Financial Bid

3.1.1 Bidders must submit their financial bid in accordance with Annex B, Basis of Payment.

Section III: Certifications
Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including 
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation
Mandatory and point rated technical evaluation criteria are included in Annex C, Evaluation Criteria. 

4.1.2 Financial Evaluation
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4.1.2.1 Mandatory Financial Criteria
The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB 
destination, Canadian customs duties and excise taxes included.

4.2 Basis of Selection

To be declared responsive, a bid must: 

a) comply with all the requirements of the bid solicitation; 
b) meet all mandatory technical evaluation criteria; and 
c) obtain the required minimum of 225 points overall for the technical evaluation criteria 

which are subject to point rating. The rating is performed on a scale of 300 points.  

Bids not meeting (a) or (b) or (c) will be declared non responsive. The responsive bid with the highest 
number of points will be recommended for award of a contract, provided that the total evaluated price 
does not exceed the budget available for this requirement. 

PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract. 

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during 
the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences 

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the 
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions – Required Documentation



Page 8 of - de 26

In accordance with the section titled Information to be provided when bidding, contracting or entering into 
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be 
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a 
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP 
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social 
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if 
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract 
award.

PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 

6.1 Statement of Work

The Contractor must perform the Work in accordance with the Statement of Work at Annex A. 

6.1.1 Task Authorization

The Work to be performed under the Contract will be on an "as and when requested basis" using a Task 
Authorization (TA). The Work described in the TA must be in accordance with the scope of the Contract.

6.1.1.1 Task Authorization Process

Task Authorization:

The Work or a portion of the Work to be performed under the Contract will be on an "as and when 
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance 
with the scope of the Contract.

Task Authorization Process:

2. The Project Authority will provide the Contractor with a description of the task using the Task 
Authorization Form for non-DND clients (PWGSC-TPSGC 572). 

3. The Task Authorization (TA) will contain the details of the activities to be performed, a description 
of the deliverables, and a schedule indicating completion dates for the major activities or 
submission dates for the deliverables. The TA will also include the applicable basis (bases) and 
methods of payment as specified in the Contract.

3. The Contractor must provide the Project Authority, within seven (7) calendar days of its receipt, 
the proposed total estimated cost for performing the task and a breakdown of that cost, 
established in accordance with the Basis of Payment specified in the Contract.



Page 9 of - de 26

4. The Contractor must not commence work until a TA authorized by the Project Authority has been 
received by the Contractor. The Contractor acknowledges that any work performed before a TA 
has been received will be done at the Contractor's own risk.

6.1.1.2 Task Authorization Limit

The Technical Authority may authorize individual task authorizations up to a limit of $15,000.00. 
Applicable Taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Contracting 
Authority before issuance.

6.1.1.3 Minimum Work Guarantee - All the Work - Task Authorizations

1. In this clause, 

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" 
clause set out in the Contract; and

"Minimum Contract Value" means $8,000.00.  

2. Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract 
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with 
paragraph 3. In consideration of such obligation, the Contractor agrees to stand in readiness 
throughout the Contract period to perform the Work described in the Contract. Canada's maximum 
liability for work performed under the Contract must not exceed the Maximum Contract Value, unless 
an increase is authorized in writing by the Contracting Authority.

3. In the event that Canada does not request work in the amount of the Minimum Contract Value during 
the period of the Contract, Canada must pay the Contractor the difference between the Minimum 
Contract Value and the total cost of the Work requested.

4. Canada will have no obligation to the Contractor under this clause if Canada terminates the Contract 
in whole or in part for default.

6.1.1.4 Periodic Usage Reports - Contracts with Task Authorizations

The Contractor must compile and maintain records on its provision of services to the federal 
government under authorized Task Authorizations issued under the Contract.

The Contractor must provide this data in accordance with the reporting requirements detailed below. If 
some data is not available, the reason must be indicated. If services are not provided during a given 
period, the Contractor must still provide a "nil" report.

The data must be submitted on a quarterly basis to the Contracting Authority.

The quarterly periods are defined as follows:

1st quarter: April 1 to June 30;

2nd quarter: July 1 to September 30;

3rd quarter: October 1 to December 31; and

4th quarter: January 1 to March 31.

The data must be submitted to the Project and Contracting Authority no later than 14 calendar days 
after the end of the reporting period.
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Reporting Requirement- Details

A detailed and current record of all authorized tasks must be kept for each contract with a task 
authorization process. This record must contain: 

For each authorized task:

i. the authorized task number or task revision number(s);

ii. a title or a brief description of each authorized task;

iii. the total estimated cost specified in the authorized Task Authorization (TA) of each task, 
exclusive of Applicable Taxes;

iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task;

v. the start and completion date for each authorized task; and

vi. the active status of each authorized task, as applicable.

For all authorized tasks:

i. the amount (exclusive of Applicable Taxes) specified in the contract (as last amended, as 
applicable) as Canada's total liability to the contractor for all authorized TAs; and

ii. the total amount, exclusive of Applicable Taxes, expended to date against all authorized TAs.

6.2 Standard Clauses and Conditions
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.2.1 General Conditions

2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part of the 
Contract.

6.3 Security Requirements

6.3.1 There is no security requirement applicable to the Contract.

6.4 Term of Contract

6.4.1 Period of the Contract

The period of the Contract is from date of Contract to February 29, 2020 inclusive. 

6.4.3 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 
three (3) additional one (1) year periods under the same conditions. The Contractor agrees that, during 
the extended period of the Contract, it will be paid in accordance with the applicable provisions as set 
out in the Basis of Payment.
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Canada may exercise this option at any time by sending a written notice to the Contractor at least 14
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment.

6.5 Authorities

6.5.1 Contracting Authority

Name:        Leanne Nowakowski
Title:         Supply Specialist

Public Works and Government Services Canada
Acquisitions Branch, Atlantic Region

Address:    1713 Bedford Row
Halifax, NS B3J 3C9

Telephone:    (902) 403-7112
Facsimile:     (902) 496-5016
E-mail address: Leanne.Nowakowski@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority.

6.5.2 Project and Technical Authority

The Project Authority for the Contract is: To be Announced.

Name: _________
Title: _________
Organization: __________
Address: __________

Telephone: ___-___-_____
Facsimile: ___-___-_____
E-mail address: ____________

The Technical Authority the Project Authority is: To be Announced. 

Name: _________
Title: _________
Organization: __________
Address: __________

Telephone: ___-___-_____
Facsimile: ___-___-_____
E-mail address: ____________

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority.
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6.5.3 Contractor's Representative

Name:         ________________________________

Title:         ________________________________

Organization:     ________________________________

Address:     ________________________________

Telephone:     ________________________________

Facsimile:     ________________________________

E-mail address: ________________________________ 

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will 
be reported on departmental websites as part of the published proactive disclosure reports, in 
accordance with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

6.7 Payment

6.7.1 Basis of Payment

In consideration of the Contractor satisfactorily completing all of its obligations under the authorized 
Task Authorization (TA), the Contractor will be paid the firm unit price in accordance with the basis of 
payment, in Annex B, as specified in the authorized TA. Customs duties are included and Applicable 
Taxes are extra.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into 
the Work.

6.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations

1. Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations 
(TAs), inclusive of any revisions, must not exceed the sum of $30,000.00 . Customs duties are 
included and Applicable Taxes are extra.

2. No increase in the total liability of Canada will be authorized or paid to the Contractor unless an 
increase has been approved, in writing, by the Contracting Authority.

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum: 

a. when it is 75 percent committed, or

b. four (4) months before the contract expiry date, or
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c. as soon as the Contractor considers that the sum is inadequate for the completion of the 
Work required in all authorized TAs, inclusive of any revisions, 
whichever comes first. 

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority, a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

6.7.3 Single Payment

Canada will pay the Contractor upon completion and delivery of the Work in accordance with the 
payment provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract;

b. all such documents have been verified by Canada;

c. the Work delivered has been accepted by Canada.

6.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 

Each invoice must be supported by: 

a. a copy of time sheets to support the time claimed;

2. Invoices must be distributed as follows: 

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment. 

b. One (1) copy must be forwarded to the Contracting Authority identified under the section 
entitled "Authorities" of the Contract.

6.9 Certifications and Additional Information

6.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract. 

6.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Nova Scotia. 

6.11 Priority of Documents
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If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.

(a) the Articles of Agreement;
(b) the general conditions 2035 (2018-06-21), Higher Complexity – Services; 
(c) Annex A, Statement of Work;
(d) Annex B, Basis of Payment;
(e) the signed Task Authorizations (including all of its annexes, if any);
(f) the Contractor's bid dated ______. 

6.12 Insurance

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under 
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by 
the Contractor is at its own expense and for its own benefit and protection. It does not release the 
Contractor from or reduce its liability under the Contract.
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Annex A – Statement of Work

1. Purpose

To ensure high-quality, creative design for communications products published and prepared 
by—and on behalf of—Veterans Affairs Canada (VAC), to both external and internal audiences. 

2. Design Considerations

VAC provides information on programs and services to diverse and evolving target audiences, 
including:

War service veterans who served during the Second World War and the Korean War; 
Current and former Canadian Armed Forces members;
Families and caregivers of veterans;
Current and former members of the Royal Canadian Mounted Police (RCMP);
Certain allied veterans and eligible civilians, 
Veteran stakeholders; and
Canadians in general.

Special needs: The average age of war service veterans is 92, as of June 2017. A significant 
number of veterans in that cohort, and also current and former members of the Canada Armed 
Forces and RCMP, have physical disabilities and/or mental health issues. These factors must be 
taken into account during the design process of all VAC communications products. Age can affect 
visual acuity so elements such as larger type size, sufficient white space, uncluttered graphics / 
illustrations / lists / tables should be considered and implemented in the design where required.

Literacy levels: Plain language with simple, clear layout and design is the best way to reach 
veteran clients of all ages to enhance their ability to read and take in information conveyed. 
Consideration should be given to the following when developing design concepts:

Spacing and placement of elements
Type style and size, text wrapping
Ink colours used
Graphics, Illustrations, photos and other images
Size, bleeds, and the other pre-stress and print considerations, such as paper stock
End use of the product, for example, interior/exterior, promotional item/print product
File formats for production and lower resolution previews during approval process

Materials produced under the Graphic Services standing offer may include, but are not limited to, 
the following:

Photographic files for colour correction/photo retouching;
Scans of photos or documents;
Visuals appropriate for the production of print, Web, social media or promotional 
materials;
Original artwork files transferred electronically or by portable media, collected for output, 
and in PDF format;
Laser proofs of the design artwork;
PDFs of the designed artwork; and
Files suitable for offset, high-resolution output.
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3. Design Deliverables

Work to be carried out at the contractor’s facilities with progress meetings/consultations 
held at locations designated by the Project Authority;
The Project Authority will supply the Contractor with all copy materials, photographs, and 
appropriate Federal Identity Program graphics;
Key graphic elements, including illustrations, will be developed as required by the 
contractor, according to direction from the Project Authority;
The contractor must abide by and adhere to the policies, guidelines and style and format 
of the Government of Canada and Veterans Affairs Canada, provided by the Project 
Authority at the time of call-up (refer to Section 5 – Legislation and Related Policies);
Once the final artwork is inspected and approved the Project Authority or other 
designated authority, no changes to the material or product will be made by the 
Contractor;
Upon authorization of the Project Authority, the Contractor will be required to forward 
print-ready files to the production facility /contractor by the Project Authority;
Print ready artwork will be provided to the Project Authority using current file transfer 
tools;
The Contractor must be capable of providing finished product in English and/or French 
when applicable; and
The Contractor may be required to store an electronic version of original materials 
developed under a contract, and will maintain an inventory of such materials.

Graphic services to be provided by the contractor include but are not limited to:

Creative consultation (research and creative examination of the products and/or designs 
to be developed);
Estimate of creative development costs;
Preparation of mock-ups (fabrication process only—visual recording of the design 
interpretations as a result of the creative consultation);
Illustration (produced in black and white, specially mixed colours or full colour);
Typesetting and layout in electronic format; and
Page Layout (the process of putting all the elements together up to final print-ready 
artwork to be used by the printer to print a final product and/or to be used for electronic 
publishing).

4. Terms and Conditions 

Ownership and Control
All information used, processed, handled, stored, and recorded by the Contractor for the 
purposes of fulfilling the requirements of the Contract, regardless of the format, medium, and 
physical characteristics, remains under the ownership and control of VAC. All applicable Federal 
legislations apply under all circumstances, even when such information is in the sole custody of 
the Contractor. 

In accepting this contract, the Contractor acknowledges that VAC maintains ownership and 
control over all personal information and any other information that is collected, created, 
captured, received, used, processed, handled, stored, and recorded by the Contractor when 
fulfilling the requirements outlined in the Contract.

Upon delivery of the final requirements of the contract, the Contractor must ensure that all 
information referenced above is returned to the Project Authority.
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Approvals: All proofs and deliverables are subject to the approval of the Project Authority or 
other designated government contact. Failure to provide deliverables on time or of inferior quality 
that can be attributed to the Contractor will result in termination of the contract.

Meetings: The Contractor agrees to meet with the Project Authority, as required, to 
develop/produce all deliverables within prescribed deadlines, to be determined in advance by the 
Project Authority. The Contractor needs to be able to attend progress meetings/consultations, 
face-to-face (on short notice; within two hours).

5. Handling of Personal Information 

The Contractor acknowledges that Veterans Affairs Canada is bound by the Privacy Act with 
respect to the protection of personal information as defined in the Act. The Contractor must keep 
private and confidential any such personal information collected, created or handled by the 
Contractor under the contract, and must not collect, use, copy, disclose, dispose of or destroy 
such personal information except in accordance with the Privacy Act and the delivery provisions 
of the contract https://www.priv.gc.ca/en/privacy-topics/privacy-laws-in-canada/the-privacy-act/

All personal information is under the control of Veterans Affairs Canada, and the Contractor has 
no right in or to that information. The Contractor must deliver to the project authority all such 
personal information in whatever form, including all working papers, notes, memoranda, reports, 
data in machine-readable format or otherwise, and documentation which have been made or 
obtained in relation to the contract, within 30 days of the completion or termination of the contract, 
or at such earlier time as the project authority may request. Upon delivery of the personal 
information to the Project Authority, the Contractor will have no right to retain that information in 
any form and must ensure that no record of the personal information remains in the Contractor's 
possession.

Requests for Information
Should the Contractor receive a request for information from a third party the Contractor must 
advise the Project Authority. Following consultation with the VAC Access to Information and 
Privacy Coordinator, the Project Authority will provide the Contractor with guidance and direction 
on handling the request.

Requests for Personal Information under the Privacy Act
Should the Contractor receive a request for personal information under the Privacy Act, the 
Contractor must immediately contact the VAC Project Authority who in turn will contact the 
appropriate office (VAC ATIP Coordinators Office) for direction on how to handle the request.

Access to Information
Records created by the Contractor, and under the control of Veterans Affairs Canada (VAC), are 
subject to the Access to Information (ATI) Act.  The Contractor acknowledges the responsibilities 
of VAC under the ATI Act and must assist VAC in discharging these responsibilities.  

Collection of Personal Information
Personal information collected about clients by the Contractor for the provision of services 
covered by the contract shall be collected in accordance with the following requirements.

1. Authorized in legislation and confirmed that it has been so authorized by the Project 
Authority.

2. The Contractor(s) shall notify individuals from whom it collects personal information.
a. of the purpose for collecting it
b. of any statutory authority for the collection
c. whether the response is voluntary or required by law;
d. of any possible consequences of refusing to respond;
e. of the individuals right of access to and correction of the information; and 
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f. of the number of personal information banks in which the personal information will be 
retained.

3. Limited to that which is required for the administration of services and benefits necessary for 
the contractor(s) to comply with the contract (there shall be a demonstrable need for each 
piece of personal information collected:

4. Unless otherwise directed in writing, information is to be collected directly from the individual 
to whom the information relates; and

5. If information is collected from a third party, it is to be collected with the clients consent or 
with an appropriate legislative authority authorizing collection.

The Contractor(s) must work with the Project Authority to determine the personal information 
elements that will be collected to fulfill the requirements of the contract, and to develop the 
notification statement that will be used when collecting personal information from clients.

Note: The Project Authority will review and approve all forms that the Contractor(s) proposes to 
use in support of the collection of information. After initial approval, if changes or amendments 
are made by the contractor, during the life of the contract, the forms shall be re-approved by the 
Project Authority. The Contractors employees shall effectively identify themselves to the 
individuals from whom they are collecting personal information and provide individuals with a 
means to verify that they are actually working on behalf of the Project Authority and authorized to 
collect the information.

Use of Personal Information
Unless otherwise directed in writing, the Contractor must use all personal information solely for 
the purpose(s) for which it was provided, as determined by the Department to which the 
information belongs and in accordance with the requirements of the Contract. Any secondary use 
of such information, including research, shall be approved by each of the Departments.  

Disclosure of Personal Information
Information in the custody of the Contractor must not be disclosed or transferred to a third party, 
except in accordance with specifics of the Contract, without the written permission of the 
Department to which the information belongs.

If the Contractor receives any request for disclosure of personal information for a purpose not 
authorized under the contract, or if it becomes aware that disclosure may be required by law, the 
Contractor shall immediately notify the Project Authority about the request or demand for 
disclosure and shall not disclose the information without the written permission of the Department 
to which the information belongs. Information from any one (1) specific Department must not be 
shared with any of the other Departments unless authorized by the specific Department to which 
the information belongs.

Notification of Non-Compliance or Breach of Privacy and Security
The Contractor must notify, in writing, the Project Authority, Veterans Affairs Canada and the 
Contracting Authority immediately of any reason it does not comply with the Privacy and Security 
provisions of the Contract in any respect. The Contractor must promptly notify the Project 
Authority of the particulars of the non-compliance and what steps it proposes to take to address, 
or prevent recurrence of the non-compliance. 

The Contractor must notify the Project Authority immediately when it becomes aware of an 
occurrence of breach of privacy or of the security requirements of the Contract. This includes but 
is not limited to:

a. unauthorized access to or modification of the personal information in its custody
b. unauthorized use of the personal information in its custody
c. unauthorized disclosure of the personal information in its custody
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d. A breach of privacy or security with respect to personal information in its custody or with 
respect to any computer system in its custody and that may be used to access personal 
information.  

The Contractor must work with the Department to achieve resolution and compliance with 
Government of Canada privacy and security requirements

Security: There is no security requirement applicable to this Standing Offer.

Timelines: Delays attributable to the Contractor that results in additional production costs may 
result in termination of the Contract. 

6. Legislation and Related Policies

To ensure the integrity and efficacy of VAC communication products, the Contractor must provide 
services and produce materials in compliance with the administrative policies of the Government of 
Canada, including, but not limited to, the following:

The Policy on Communications and Federal Identity of the Government of Canada to ensure that 
communications across the Government are well coordinated, effectively managed, and 
responsive to the diverse information needs of the public;
The Federal Identity Program Manual to ensure that public-facing products confirm to the 
requirements; and
The Standard on Web Accessibility to ensure adherence to the Web Content Accessibility 
Guidelines (WCAG) 2.0.
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Annex B – Basis of Payment

The Contractor will be paid a firm unit price in Canadian dollars, the Goods and Services Tax or
Harmonized Sales Tax excluded.

Description: Estimated
Hours 

Hourly 
Rate 

Extended Price 
(estimated hours x 
hourly rate)

March 1 2019 – February 29, 2020
Hourly Rate for completion of various services in 
accordance with Annex A, Statement of Work 

780 $_______ $_____________

March 1 2020 – February 28, 2021
Hourly Rate for completion of services in 
accordance with Annex A, Statement of Work 

780 $_______ $_____________

March 1 2021 – February 28, 2022
Hourly Rate for completion of services in 
accordance with Annex A, Statement of Work 

780 $_______ $_____________

March 1 2022 – February 28, 2023
Hourly Rate for completion of services in 
accordance with Annex A, Statement of Work 

780 $_______ $_____________

Total Evaluated Price
(sum of all four extended prices) $_____________
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Annex C – Evaluation Criteria 

The technical offers will be evaluated and scored in accordance with the following evaluation criteria. It is 
suggested bidders address these criteria in sufficient depth in their offers as to ensure the evaluation 
team may adequately access capabilities to perform this work.

MANDATORY REQUIREMENTS

Evaluation Criteria Met Not Met

M.1.1  Demonstrated technology to communicate virtually

M.1.2. Experience of the Bidder – two (2) samples submitted
Comments:

BIDS NOT MEETING ALL OF THE MANDATORY REQUIREMENTS WILL BE GIVEN NO FURTHER 
CONSIDERATION.

RATED REQUIREMENTS

Evaluating Rate Requirements

The following scoring grid will be used for the evaluation of the rate criteria. Only the percentage factors 
indicated in the table are to be entered into the evaluation grids that follow.

Percentage Factor Percentage Total Rating Level

0 0%
No details provided as to how the bidder meets the criteria. 
Unable to evaluate.

1 20%

Unacceptable. Very limited description as to how the bidder 
meets the criteria. Extensive weaknesses and / or 
deficiencies that pose major risk (s) to the project.

2 40%

Weak. Limited description as to how the bidder meets the 
criteria. Several weaknesses and / or deficiencies that pose 
moderate risk (s) to the project.

3 60%

Average. Partial description as to how the bidder meets the 
criteria. Limited weaknesses and / or deficiencies that pose 
minor risk (s) to the project.

4 80%

Satisfactory. Complete description as to how the bidder 
meets the criteria. Minimal weaknesses and / or 
deficiencies that will not likely pose any risk to the project.

5 100%

Strong. Comprehensive description as to how the bidder 
meets and / or exceeds all of the criteria. No evident 
weakness and / or deficiency. No inherent risk posed to the 
project.
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R.1.1 EXPERIENCE OF THE BIDDER

The Bidder MUST demonstrate its capability and experience in providing strategy, creative and 
production of communications products by providing two (2) different examples of past projects for clients. 
Each of the two (2) different examples must have been produced and completed within the last five (5) 
years from bid closing. For each example, please include a brief project description (500 words 
maximum) and an explanation of the client’s objectives (500 words maximum). Please provide a 
maximum of ten (10) pages of supporting documentation and samples, per example. 

The two (2) completed suites of creative products must have been designed for social marketing 
campaigns, with products developed for any of the following: print and digital ads, social media graphics, 
posters, pamphlets/brochures, magazines, postcards, infographics and factsheets.

Maximum of 120 points

R.1.1.i. CREATIVITY – MAXIMUM OF 100 POINTS

Achievement of client communications objectives
Assessment of criteria Percentage Factor Points
The degree to which the creative elements contribute to achieving the 
clients’ communications objectives.
Example 1 _____/ 20
Example 2 _____/ 20
Comments:

Effective across many platforms
Assessment of criteria Percentage Factor Points
The degree to which the creative theme/concept was executed 
consistently and effectively across the various platforms.
Example 1 _____/ 10
Example 2 _____/ 10
Comments:

Quality and technically sound creative
Assessment of criteria Percentage Factor Points
The degree to which the submission demonstrates clear elements of 
quality (layout, illustration, use of colour, overall technical 
requirements and photography) and technically sound execution in all 
used media.
Example 1 _____ / 20
Example 2 _____ / 20
Comments:
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R.1.1.ii. STRATEGIC INSIGHT – MAXIMUM OF 20 POINTS

Clear Message
Assessment of criteria Percentage Factor Points
The degree to which the bidder demonstrates a clear message, such 
as: brand is well identified; call to action is well understood and 
supported visually.
Example 1 _____ / 10
Example 2 _____ / 10
Comments:

Total points allocated for EXPERIENCE OF THE BIDDER: _____ / 120 points

R.1.2 UNDERSTANDING OF THE REQUIREMENT – MAXIMUM OF 60 POINTS

Bidders should include in their proposal a comprehensive statement that demonstrates their 
understanding of the project and complexity of public awareness campaigns.

R.1.2 i. PROJECT VISION – MAXIMUM OF 40 POINTS

Opportunities and Challenges
Assessment of criteria Percentage Factor Points
The degree to which the bidder demonstrates an understanding of the 
marketing opportunities, challenges and information needs specific to 
members of the Canadian Armed Forces, Veterans, members of the 
RCMP, as well as their families. _____ / 20
Comments:

Approach and Process
Assessment of criteria Percentage Factor Points
The degree to which the bidder explains the approach they would use 
to develop overall creative direction for potential services and benefits 
campaigns targeting members of the Canadian Armed Forces, 
Veterans, members of the RCMP and their families. Example should 
address the special needs of these audiences as outlined in Annex A 
– Statement of Work. _____ /20
Comments:

R.1.2.ii. RESOURCE MANAGEMENT – MAXIMUM OF 10 POINTS

Resources and Costs
Assessment of criteria Percentage Factor Points
The degree to which the bidder demonstrates how they assign 
resources to projects, how they accurately estimate costs and control 
budgets and timelines. _____ / 10
Comments:
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R.1.2.iii. QUALITY ASSURANCE PROCESS – MAXIMUM OF 10 POINTS

Quality Assurance Process
Assessment of criteria Percentage Factor Points
The degree to which the bidder describes the processes in place to 
ensure quality of creative materials, representation of both official 
languages and compliance with the Government of Canada Policy on 
Communications and Federal Identity. _____ / 10
Comments:

Total points allocated for UNDERSTANDING OF THE REQUIREMENT: _____ / 60 points



Page 25 of - de 26

This evaluation grid below contains the basic criteria. This grid will be used in conjunction with 
the RFP to ensure the evaluation is conducted strictly in accordance with the published criteria.

MANDATORY REQUIREMENTS 
Met

Met or 
Not Met 

Mandatories checked by: Date:
M.1.1. Meetings on short notice (within two hours). Either an account executive or a 
Graphic Designer must be able to meet with the client on short notice. 
Videoconferencing/Skype (or other visual telecommunications tools) is acceptable if the 
meeting cannot be held in-person.
M.1.2 The Contractor’s proposed Graphic Designer must have a minimum of three (3) 
years of expertise within the last five (5) years in proposing and developing new creative 
designs across various mediums (print, social, mobile).

RATED REQUIREMENTS (minimum 75% required to be deemed compliant) 
R.1.1 Experience of the Bidder (the Bidder MUST demonstrate its capability and 
experience in providing strategy, creative and production of communications products by 
providing two (2) different examples. Each of the two (2) different examples must have 
been produced and completed within the last five (5) years from bid closing).
Suite of creative products designed for a social marketing campaign.

i. Creativity ____ / 100

ii. Strategic Insight ____ / 20

Sub-total – Experience of the Bidder ____ / 120

1.2 UNDERSTANDING OF THE REQUIREMENT

i. Project Vision ____ / 40

ii. Public Environment ____ / 10

iii. Quality Assurance / Control ____ / 10

Sub-total – Understanding of the Requirement ____ / 60

TOTAL ____ / 180
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Annex D – Task Authorization Form PWGSC-TPSGC 572

Attached. 



Task Authorization
Autorisation de tâche

Instruction for completing the form PWGSC -
TPSGC 572 - Task Authorization
(Use form DND 626 for contracts for the
Department of National Defence)

Instruction pour compléter le formulaire
PWGSC - TPSGC 572 - Authorization de tâche
(Utiliser le formulaire DND 626 pour les
contrats pour le ministère de la Défense)

Contract Number
Enter the PWGSC contract number.

Numéro du contrat
Inscrire le numéro du contrat de TPSGC.

Contractor's Name and Address
Enter the applicable information

Nom et adresse de l'entrepreneur
Inscrire les informations pertinentes

Security Requirements
Enter the applicable requirements

Exigences relatives à la sécurité
Inscrire les exigences pertinentes

Total estimated cost of Task (Applicable taxes
extra)
Enter the amount

Coût total estimatif de la tâche (Taxes applicables
en sus)
Inscrire le montant

For revision only Aux fins de révision seulement

TA Revision Number
Enter the revision number to the task, if applicable.

Numéro de la révision de l'AT
Inscrire le numéro de révision de la tâche, s'il y a lieu.

Total Estimated Cost of Task (Applicable taxes
extra) before the revision
Enter the amount of the task indicated in the authorized
TA or, if the task was previously revised, in the last TA
revision.

Coût total estimatif de la tâche (Taxes applicables
en sus) avant la révision
Inscrire le montant de la tâche indiquée dans l'AT
autorisée ou, si la tâche a été révisée précédemment,
dans la dernière révision de l'AT.

Increase or Decrease (Applicable taxes extra), as
applicable
As applicable, enter the amount of the increase or
decrease to the Total Estimated Cost of Task (Applicable
taxes extra) before the revision.

Augmentation ou réduction (Taxes applicables en
sus), s'il y a lieu
S'il y a lieu, inscrire le montant de l'augmentation ou de
la réduction du Coût total estimatif de la tâche (Taxes
applicables en sus) avant la révision.

1. Required Work: Complete sections A, B, C, and
D, as required.

1. Travaux requis : Remplir les sections A, B, C et
D, au besoin.

A. Task Description of the Work required: A. Description de tâche des travaux requis :

(a) Reason for revision of TA, if applicable:
Include the reason for the revision; i.e. revised
activities; delivery/completion dates; revised costs.
Revisions to TAs must be in accordance with the
conditions of the contract. See Supply Manual 3.35.1.
50 or paragraph 6 of the Guide to Preparing and
Administering Task Authorizations.

(a) Motif de la révision de l'AT, s'il y a lieu : Inclure
le motif de la révision c.-à.-d., les activités révisées,
les dates de livraison ou d'achèvement, les coûts
révisés. Les révisions apportées aux AT doivent
respecter les conditions du contrat. Voir l'article 3.35.
1.50 du Guide des approvisionnements ou l'alinéa 6
du Guide sur la préparation et l'administration des
autorisations de tâches.

(b) Details of the activities to be performed (include
as an attachment, if applicable)

(b) Détails des activités à exécuter (joindre comme
annexe, s'il y a lieu).

(c) Description of the deliverables to be submitted
(include as an attachment, if applicable).

(c) Description des produits à livrer (joindre comme
annexe, s'il y a lieu).

(d) Completion dates for the major activities and/or
submission dates for the deliverables (include as
an attachment, if applicable).

(d) Les dates d'achèvement des activités principales
et (ou) les dates de livraison des produits
(joindre comme annexe, s'il y a lieu).

PWGSC - TPSGC 572 (2014-04)

Complete the following paragraphs, if applicable.
Paragraph (a) applies only if there is a revision to
an authorized task.

Remplir les alinéas suivants, s'il y a lieu : L'alinéa (a)
s'applique seulement s'il y a révision à une tâche
autorisée.



B. Basis of Payment:
Insert the basis of payment or bases of payment that
form part of the contract that are applicable to the task
description of the work; e.g. firm lot price, limitation of
expenditure, firm unit price

B. Base de paiement :
Insérer la base ou les bases de paiement qui font partie
du contrat qui sont applicables à la description du travail
à exécuter : p. ex., prix de lot ferme, limitation des
dépenses et prix unitaire ferme.

Insert Option 1 or 2:

Option 1:
Total estimated cost of Task (Applicable taxes extra):
Insert the applicable cost elements for the task
determined in accordance with the contract basis of
payment; e.g. Labour categories and rates, level of
effort, Travel and living expenses, and other direct costs.

Insérer l'option 1 ou 2

Option 1 :
Coût total estimatif de la tâche (Taxes applicables en
sus) Insérer les éléments applicables du coût de la tâche
établies conformément à la base de paiement du contrat.
p. ex., les catégories de main d'œuvre, le niveau d'effort,
les frais de déplacement et de séjour et autres coûts
directs.

PWGSC - TPSGC 572 (2014-04)

C. Cost of Task: C. Coût de la tâche :

Option 2:
Total cost of Task (Applicable taxes extra): Insert the
firm unit price in accordance with the contract basis of
payment and the total estimated cost of the task.

Option 2 :
Coût total de la tâche (Taxes applicables en sus) :
Insérer le prix unitaire ferme conformément à la base de
paiement du contrat et le coût estimatif de la tâche.

D. Method of Payment
Insert the method(s) of payment determined in
accordance with the contract that are applicable to the
task; i.e. single payment, multiple payments, progress
payments or milestone payments. For milestone
payments, include a schedule of milestones.

D. Méthode de paiement
Insérer la ou les méthode(s) de paiement établit
conformément au contrat et qui sont applicable(s) à la
tâche; c.-à.-d., paiement unique, paiements multiples,
paiements progressifs ou paiements d'étape. Pour ces
derniers, joindre un calendrier des étapes.

2. Authorization(s):
The client and/or PWGSC must authorize the task by
signing the Task Authorization in accordance with the
conditions of the contract. The applicable signatures and
the date of the signatures is subject to the TA limits set
in the contract. When the estimate of cost exceeds the
client Task Authorization's limits, the task must be
referred to PWGSC.

2. Autorisation(s) :
Le client et (ou) TPSGC doivent autoriser la tâche en
signant l'autorisation de tâche conformément aux
conditions du contrat. Les signatures et la date des
signatures appropriées sont assujetties aux limites
d'autorisation de tâche établies dans le contrat . Lorsque
l'estimation du coût dépasse les limites d'autorisation de
tâches du client, la tâche doit être renvoyée à TPSGC.

3. Contractor's Signature
The individual authorized to sign on behalf of the
Contractor must sign and date the TA authorized by the
client and/or PWGSC and provide the signed original and
a copy as detailed in the contract.

3. Signature de l'entrepreneur
La personne autorisée à signer au nom de l'entrepreneur
doit signer et dater l'AT, autorisée par le client et (ou)
TPSGC et soumettre l'original signé de l'autorisation et
une copie tel que décrit au contrat.



Total Estimated Cost of Task (Applicable
taxes extra) before the revision
Coût total estimatif de la tâche (Taxes
applicables en sus) avant la révision

TA Revision Number, if applicable
Numéro de révision de l'AT, s'il y a lieu

Increase or Decrease (Applicable taxes
extra), as applicable
Augmentation ou réduction (Taxes
applicables en sus), s'il y a lieu

1. Required Work: - Travaux requis :

Contract Number - Numéro du contrat

Annex
Annexe

Task Authorization
Autorisation de tâche

Contractor's Name and Address - Nom et l'adresse de l'entrepreneur

Public Works and Government
Services Canada

Travaux publics et Services
gouvernementaux Canada

Task Authorization (TA) No. - N° de l'autorisation de tâche (AT)

Title of the task, if applicable - Titre de la tâche, s'il y a lieu

Total Estimated Cost of Task (Applicable taxes extra)
Coût total estimatif de la tâche (Taxes applicables en sus)

$ $

Start of the Work for a TA : Work cannot commence
until a TA has been authorized in accordance with the
conditions of the contract.

Début des travaux pour l'AT : Les travaux ne
peuvent pas commencer avant que l'AT soit
autorisée conformément au contrat.

A.Task Description of the Work required - Description de tâche des travaux requis

B. Basis of Payment - Base de paiement

C. Cost of Task - Coût de la tâche

D. Method of Payment - Méthode de paiement
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See Attached - Ci-joint

See Attached - Ci-joint

See Attached - Ci-joint

See Attached - Ci-joint

$

Security Requirements: This task includes security requirements
Exigences relatives à la sécurité : Cette tâche comprend des exigences relatives à la sécurité

No - Non Yes - Oui If YES, refer to the Security Requirements Checklist (SRCL) included in the Contract
Si OUI, voir la Liste de vérification des exigences relative à la sécurité (LVERS) dans le contrat

For Revision only - Aux fins de révision seulement



2. Authorization(s) - Autorisation(s)

By signing this TA, the authorized client and (or) the
PWGSC Contracting Authority certify(ies) that the
content of this TA is in accordance with the
conditions of the contract.

The client's authorization limit is identified in the
contract. When the value of a TA and its revisions is
in excess of this limit, the TA must be forwarded to
the PWGSC Contracting Authority for authorization.

En apposant sa signature sur l'AT, le client
autorisé et (ou) l'autorité contractante de TPSGC
atteste(nt) que le contenu de cette AT respecte
les conditions du contrat.

La limite d'autorisation du client est précisée
dans le contrat. Lorsque la valeur de l'AT et ses
révisions dépasse cette limite, l'AT doit être
transmise à l'autorité contractante de TPSGC
pour autorisation.

Name and title of authorized client - Nom et titre du client autorisé à signer

Signature Date

PWGSC Contracting Authority - Autorité contractante de TPSGC

Signature Date

3. Contractor's Signature - Signature de l'entrepreneur

Name and title of individual authorized - to sign for the Contractor
Nom et titre de la personne autorisée à signer au nom de l'entrepreneur

Signature Date

Contract Number - Numéro du contrat

Annex
Annexe
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