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PART 1 - GENERAL INFORMATION 
 
1.1 Security Requirements 

 
1. There is no security requirement applicable. 
 
1.2 Statement of Work 

 
The work to be performed is detailed under Annex A of the resulting contract clauses. 
 
1.3 Debriefings 
 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the 
request to the Contracting Authority within 15 working days from receipt of the results of the bid solicitation 
process. The debriefing may be in writing, by telephone or in person. 
 

PART 2 - BIDDER INSTRUCTIONS 
 
2.1 Standard Instructions, Clauses and Conditions 
 
 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out 
in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 
 
Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation 
and accept the clauses and conditions of the resulting contract. 
 
The 2003 2016-04-04 Standard Instructions - Goods or Services - Competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 
 
“Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2003 incorporated by 
reference above is deleted in its entirety and replaced with the following: 

 
a. at the time of submitting an arrangement under the Request for Supply Arrangements (RFSA), 

the Bidder has already provided a list of names, as requested under the Ineligibility and 
Suspension Policy. During this procurement process, the Bidder must immediately inform Canada 
in writing of any changes affecting the list of names“. 

 
Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is amended as 
follows:  
 
Delete: 60 days 
Insert: 90 days 
 
2.2 Submission of Bids 
 
Bids must be submitted only to proposals.propositions@neb-one.gc.ca  by the date, time and place indicated 
on page 1 of the bid solicitation. 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
mailto:proposals.propositions@neb-one.gc.ca
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2.3 Former Public Servant 
 
Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment must 
bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to comply with 
Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide the information 
required below before contract award. If the answer to the questions and, as applicable the information 
required have not been received by the time the evaluation of bids is completed, Canada will inform the 
Bidder of a time frame within which to provide the information. Failure to comply with Canada’s request and 
meet the requirement within the prescribed time frame will render the bid non-responsive. 
 
Definitions 
 
For the purposes of this clause,"former public servant" is any former member of a department as defined in 
the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces or a 
former member of the Royal Canadian Mounted Police. A former public servant may be: 

a. an individual; 
b. an individual who has incorporated; 
c. a partnership made of former public servants; or 
d. a sole proprietorship or entity where the affected individual has a controlling or major 

interest in the entity. 
 

"lump sum payment period" means the period measured in weeks of salary, for which payment has been made 
to facilitate the transition to retirement or to other employment as a result of the implementation of various 
programs to reduce the size of the Public Service. The lump sum payment period does not include the period 
of severance pay, which is measured in a like manner. 
 
"pension" means a pension or annual allowance paid under the Public Service Superannuation Act (PSSA), R.S., 
1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits Act, R.S., 1985, c. S- 
24 as it affects the PSSA. It does not include pensions payable pursuant to the Canadian Forces  
Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation Act, 1970, c. D-3, the Royal  
Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police  
Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, 
and that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 
 
Former Public Servant in Receipt of a Pension 
 
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes (  ) No (  ) 
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable: 
 

i. name of former public servant; 
ii. date of termination of employment or retirement from the Public Service. 

 
By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a 
former public servant in receipt of a pension, will be reported on departmental websites as part of the 
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the   
Guidelines on the Proactive Disclosure of Contracts. 
 
Work Force Adjustment Directive 
 
Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force Adjustment 
Directive? Yes (  ) No (  ) 
 
If so, the Bidder must provide the following information: 

a. name of former public servant; 
b. conditions of the lump sum payment incentive; 

http://laws-lois.justice.gc.ca/eng/acts/f-11/
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&amp;section=text
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&amp;section=text
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c. date of termination of employment; 
d. amount of lump sum payment; 
e. rate of pay on which lump sum payment is based; 
f. period of lump sum payment including start date, end date and number of weeks; 
g. number and amount (professional fees) of other contracts subject to the restrictions of a work force 

adjustment program. 
 
For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid to a 
FPS who received a lump sum payment is $5,000, including Applicable Taxes. 
 
2.4  Enquiries - Bid Solicitation 
 
All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days 
before the bid closing date. Enquiries received after that time may not be answered. 
 
Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the 
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to 
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be 
clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as such 
except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the 
question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is 
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be 
distributed to all Bidders may not be answered by Canada. 

2.5 Applicable Laws 

Any resulting contract must be interpreted and governed, and the relations between the parties determined, 
by the laws in force in Alberta. 
 
Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their 
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory 
specified and inserting the name of the Canadian province or territory of their choice. If no change is made, it 
acknowledges that the applicable laws specified are acceptable to the Bidders. 
 
 
PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
Canada requests that the Bidder submits its bid electronically to proposals.propositions@neb-one.gc.ca.  
 
The bid must be gathered per section and separated as follows: 

 
Section I:   Technical Bid 
Section II:   Financial Bid 
Section III:   Certifications 

 
Section I: Technical Bid 
 
In their technical bid, Bidders should explain and demonstrate how they propose to meet the requirements 
and how they will carry out the Work. 
 
The technical bid should address clearly and in sufficient depth the points that are subject to the evaluation 
criteria against which the bid will be evaluated. Simply repeating the statement contained in the bid 
solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that Bidders 
address and present topics in the order of the evaluation criteria under the same headings. To avoid 
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duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph and 
page number where the subject topic has already been addressed. 
 
 
Section II: Financial Bid 
 
Bidders must submit their financial bid in accordance with the Basis of Payment. 
 
3.1.1  Electronic Payment of Invoices – Bid 
 

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “D” 
Electronic Payment Instruments, to identify which ones are accepted. 

If Annex “D” Electronic Payment Instruments is not completed, it will be considered as if Electronic Payment 
Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

 
3.1.3 SACC Manual Clauses 
 
 
Section III: Certifications 
 
Bidders must submit the certifications and additional information required under Part 5. 
 
 
 

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 
 
4.1 Evaluation Procedures 
 
(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including the 

technical and financial evaluation criteria. 
 
(b) An evaluation team composed of representatives of Canada will evaluate the bids. 
 
 4.1.1 Technical Evaluation 
 

4.1.1.1 Mandatory Technical Criteria :  

 
 
Item No. Mandatory Technical Criteria (M) Met /Not Met Proposal Page# 
M1 Bidder must be certified in Active Engagement™ training, 

facilitation, coaching and mentoring. 
This requirement is met by providing documentary proof 
with the Bid submission  
 

  

M2 The Bidder must be willing and able  to develop and deliver 
the workshops in Calgary, AB by April 15, 2019 
a. Bidder must demonstrate how they will meet such 
requirement including but not limited to providing a plan 
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and schedule of potential dates.  
b. All training must be provided in person at NEB office in 
Calgary, AB.  
 

M3 Bidder must provide current and detailed resume(s) of all 
proposed resources. 

  

M4 Bidder must have experience developing and delivering 
Active Engagement™ training. 
To prove this, the Bidder must provide a minimum of two 
references for workshops delivered. Based on the 
information provided by the references, an assessment will 
be made of the provider’s suitability and technical 
competence to complete the work.  
Note: Any previous work with the NEB cannot be used as a 
reference. To satisfy this requirement, bidders are required 
to include in their submission: 
• Name of the organization to which Active Engagement™ 
workshops were provided 
• Contact name and telephone number 
• When the workshops were delivered. 

  

 
 
 
4.1.1.2 Point Rated Technical Criteria 
 
 
Item No Point-rated Requirements Maximum 

Points 
Bidder’s Score 

R1 Number of years of paid experience in delivering Active 
Engagement™ training 

• Up to 24 months – 5 points 
• 24 to 48 months – 10 points 
• 48 months or above – 20 points 

 

20 Points  

R2 Bidder has provided two examples or previous work based 
on the reference list provided in M4 that describe their skill 
in delivering Active Engagement™ training.  At a minimum 
the examples will outline in a maximum of 2 pages: 

• Steps taken to understand the client’s needs 
• How the proposed workshop was designed to 

address the client’s needs 
• Workshop participant numbers 
• Evidence of strategies recommended to support 

the sustainability of the training following the 
workshops 

• Feedback from the client regarding workshop 
delivery 

Up to 20 points for each example provided. 
 

40 Points  

R3 Bidder provides examples of supplemental tools and 
resources developed: 

• Tools and resources are based on the principles of 
Active Engagement™  

• Tools and resources are relevant to the NEB work 

20 Points  
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environment 
• Tools and resources are user-friendly 
• Resources exist in or can be adapted to an online 

environment 
   

 Total Scores 80 Points  
 Minimum Total Scores 56 Points  
 
 
 
4.2 Basis of Selection 
 
4.2.1  Highest Combined Rating of Technical Merit (70%) and Price (30%) 
 
SACC Manual Clause A0027T , Basis of Selection – Highest Combined Rating of Technical Merit and Price 
applies to the solicitation. 
 

1. To be declared responsive, a bid must: 
i. comply with all the requirements of the bid solicitation; 
ii. meet all mandatory criteria; and  
iii. obtain the required minimum of 56 points required for the point rated section 

 
The rating is performed on a scale of 100 points; and 

2. Bids not meeting (i) or (ii) or (iii) will be declared non-responsive. 
3. The selection will be based on the highest responsive combined rating of technical merit and price. 

The ratio will be 70% for the technical merit and 30% for the price. 
4. To establish the technical merit score, the overall technical score for each responsive bid will be 

determined as follows: total number of points obtained / maximum number of points available 
multiplied by the ratio of 70%. 

5. To establish the pricing score, each responsive bid will be prorated against the lowest evaluated 
price and the ratio of 30%. 

6. For each responsive bid, the technical merit score and the pricing score will be added to determine 
its combined rating. 

7. Neither the responsive bid obtaining the highest technical score nor the one with the lowest 
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating 
of technical merit and price will be recommended for award of a contract. 

 
 
The table below illustrates an example where all three bids are responsive and the selection of the contractor 
is determined by a 60/40 ratio of technical merit and price, respectively. The total available points equals 135 
and the lowest evaluated price is $45,000 (45). 
 
Basis of Selection - Highest Combined Rating Technical Merit (60%) and Price (40%) 
 
  Bidder 1 Bidder 2 Bidder 3 
Overall Technical Score  115/135 89/135 92/135 
Bid Evaluated Price  $55,000.00 $50,000.00 $45,000.00 

Calculations  Technical Merit Score  115/135 x 60 = 51.11 89/135 x 60 = 39.56 92/135 x 60 = 40.89 
Pricing Score  45/55 x 40 = 32.73 45/50 x 40 = 36.00 45/45 x 40 = 40.00 

Combined Rating  83.84 75.56 80.89 
Overall Rating  1st 3rd 2nd 
 
 

http://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/5/A/A0027T/active
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PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  
 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the 
bid evaluation period or during the contract period. 
 
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 
 

5.1 Certifications Precedent to Contract Award and Additional Information 
 
The certifications and additional information listed below should be submitted with the bid, but may be 
submitted afterwards. If any of these required certifications or additional information is not completed and 
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to 
provide the information. Failure to provide the certifications or the additional information listed below 
within the time frame provided will render the bid non-responsive. 
 
5.1.1 Status and Availability of Resources 
 
The Bidder certifies that, should it be awarded a contract as a result of the bid solicitation, every individual 
proposed in its bid will be available to perform the Work as required by Canada's representatives and at the 
time specified in the bid solicitation or agreed to with Canada's representatives. If for reasons beyond its 
control, the Bidder is unable to provide the services of an individual named in its bid, the Bidder may propose 
a substitute with similar qualifications and experience. The Bidder must advise the Contracting Authority of 
the reason for the substitution and provide the name, qualifications and experience of the proposed 
replacement. For the purposes of this clause, only the following reasons will be considered as beyond the 
control of the Bidder: death, sickness, maternity and parental leave, retirement, resignation, dismissal for 
cause or termination of an agreement for default. 
 
If the Bidder has proposed any individual who is not an employee of the Bidder, the Bidder certifies that it has 
the permission from that individual to propose his/her services in relation to the Work to be performed and  
to submit his/her résumé to Canada. The Bidder must, upon request from the Contracting Authority, provide 
a written confirmation, signed by the individual, of the permission given to the Bidder and of his/her 
availability. Failure to comply with the request may result in the bid being declared non-responsive. 
 
5.1.2. Education and Experience 
 
The Bidder certifies that all the information provided in the résumés and supporting material submitted with 
its bid, particularly the information pertaining to education, achievements, experience and work history, has 
been verified by the Bidder to be true and accurate. Furthermore, the Bidder warrants that every individual 
proposed by the Bidder for the requirement is capable of performing the Work described in the resulting 
contract 
 

PART 6 - RESULTING CONTRACT CLAUSES  
 
The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 
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6.1 Security Requirements 
 
There is no security requirement applicable to the Contract.  
 
6.2 Statement of Work 
  
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A". 

6.3 Standard Clauses and Conditions 
 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 
 
 
6.3.1 General Conditions 
 
2010B 2018-06-21, General Conditions - Professional Services (Medium Complexity) apply to and form part 
of the Contract. 
 
6.4 Term of Contract 
 
6.4.1 Period of the Contract 
 
The period of the Contract is from date of Contract to January 31st, 2020 inclusive. 
 
 
6.4.3 Option to Extend the Contract 
 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two (2) 
additional one (1) year period under the same conditions. The Contractor agrees that, during the extended 
period of the Contract, it will be paid in accordance with the applicable provisions as set out in the Basis of 
Payment. 
 
Canada may exercise this option at any time by sending a written notice to the Contractor at least five (5) 
calendar days before the expiry date of the Contract. The option may only be exercised by the Contracting 
Authority, and will be evidenced for administrative purposes only, through a contract amendment. 
 
 
6.5 Authorities 
 
6.5.1 Contracting Authority 
 
The Contracting Authority for the Contract is: 
 
Name:   Owuor Okiro 
Title:   Procurement Technical Analyst 
Organization:  National Energy Board 
Address:  Suite # 210, 517 Tenth Avenue, SW  

Calgary, AB T2R 0A8 
Telephone:  403-604-6254 
Facsimile:  403-299-2713 
E-mail address:  Owuor.Okiro@neb-one.gc.ca 
 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2010B/active
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The Contracting Authority is responsible for the management of the Contract and any changes to the Contract 
must be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess 
of or outside the scope of the Contract based on verbal or written requests or instructions from anybody 
other than the Contracting Authority. 
 
6.5.2 Project Authority 
 
The Project Authority for the Contract is: TBD 
 
Name: _________ 
Title: _________ 
Organization: __________ 
Address: __________ 
 
Telephone:  ___ ___ _______ 
Facsimile:  ___ ___ _______ 
E-mail address: ___________ 
 
The Project Authority is the representative of the department or agency for whom the Work is being carried 
out under the Contract and is responsible for all matters concerning the technical content of the Work under 
the Contract. Technical matters may be discussed with the Project Authority, however the Project Authority 
has no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be 
made through a contract amendment issued by the Contracting Authority. 
 
6.5.3 Contractor's Representative: TBD 
 
6.6 Proactive Disclosure of Contracts with Former Public Servants 
 
By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be reported 
on departmental websites as part of the published proactive disclosure reports, in accordance with 
Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 
 

6.7 Payment 
 
6.7.1 Basis of Payment – Firm Price 
 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified in in Annex B for a cost of $ TBD. Customs duties are included 
and Applicable Taxes are extra. 
 
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into the 
Work. 
 
 
6.7.5 Electronic Payment of Invoices – Contract 
 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  
 

a. Visa Acquisition Card; 
b. MasterCard Acquisition Card;  
c. Direct Deposit (Domestic and International); 
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d. Electronic Data Interchange (EDI);  
 

 
6.8 Certifications and Additional Information 
 
6.8.1 Compliance 
 
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in 
its bid or precedent to contract award, and the ongoing cooperation in providing additional information are 
conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications are 
subject to verification by Canada during the entire period of the Contract. 
 
 
6.9 Applicable Laws 
 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Alberta.   
 
 
6.10 Priority of Documents 
 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list.  
 
(a) the Articles of Agreement; 
(b) the general conditions 2010B 2018-06-21 Professional Services (medium complexity); 
(c) Annex A, Statement of Work; 
(d) Annex B, Basis of payment; 
(e) Annex C, Security Requirements Check List); 
(f) the Contractor's bid dated TBD.  
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ANNEX "A" 

STATEMENT OF WORK  
 
1. SCOPE 
 
 

1.1. Objective:  
 
The National Energy Board is pursuing the area of Active Engagement™ to improve its engagement 
both internally and externally. Select staff will attend four-day intensive training on Active 
Engagement: the Practice of Mindful Leadership. This training will be supplemented with 
coaching/mentoring, other tools, and access to online resources. 
 

1.2. Background:  
 
This contract supports achievement of results in the following core responsibilities: 
 

I. Energy Adjudication,   
II. Safety and Environment Oversight,   

III. Energy Information,  
IV. Engagement, and  
V. Internal Services.  

 
2. REQUIREMENT: 
 
The contractor will provide training, coaching and/or mentoring for up to 20 staff identified by the 
National Energy Board in Calgary, at a suitable location identified by the Board.  
 
 

2.1. Deliverables and Acceptance Criteria: 
 
The contractor will provide training, coaching and/or mentoring, and supplemental tools and 
learning resources to National Energy Board staff in Calgary as described below: 
 

1) A four-day intensive training on Active Engagement: the Practice of Mindful 
Leadership. A day is described as at least 7.5 hours excluding any breaks;   

 
2) Individual and/or team coaching and mentoring on the practice of Active 

Engagement™;  
 

3) Develop tools (e.g. meeting agenda, online learning resources) based on Active 
Engagement™ principles for use by NEB employees. 

 
 

2.2. Support Provided by the NEB: 
 
The National Energy Board will: 
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1) Provide the venue suitable for conducting the training; 

  
2) Provide required audio visual equipment for the training; 

 
3) Provide security tags and escorts (as required) to the Contractor while on the 

premises identified for the training; and 
 

4) Provide access to the training venue during the designated times. 
 

5) Provide sample NEB templates (e.g. meeting agenda) 
 
 

2.3. Timeframe and Delivery Dates: 
 
Training is tentatively scheduled for February/March 2019 with coaching and mentoring support 
to follow, dates for which will be determined.  
 
Training is to be completed prior to 15 April 2019.   
 
Coaching is to be provided and supplemental tools and learning resources are to be developed and 
available by 31 December 2019. 
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ANNEX "B" 

BASIS OF PAYMENT 

 
In consideration of the Contractor satisfactorily completing all of its obligations under the Statement of Work, 
the Contractor will be paid in accordance with the basis of payment below. Custom duties are included and 
Applicable Taxes are extra. 
 
 

 
 
Requirement 

 
Estimated 
Number of 
hours/tools 

 
Total amount proposed 
in Cad $ 

 
A four-day intensive training on Active Engagement: the Practice 
of Mindful Leadership.  
Note:  
A day is described as at least 7.5 hours excluding any breaks; 

 
 
 

30 

 

Individual and/or team coaching and mentoring on the practice 
of Active Engagement™; 

 
5 

 

Develop tools (e.g. meeting agenda, online learning resources) 
based on Active Engagement™ principles for use by NEB 
employees. 
 

 
2 

 

 
Bid amount 

  

 
 
 
Note: 

I. Any travel deemed necessary at the beginning of work under the Contract must have prior 
authorization of the Project authority and will be subject to the travel directive of the National 
Joint Council. http://www.njc-cnm.gc.ca/directive/d10/en 

II. All submitted rates should include all administration costs, management personnel costs and 
any other related costs 

III. The volumetric data provided in the basis of payment is only for bid evaluation purposes and 
does not constitute a guarantee or estimate of the amount of work that can be anticipated. 

 
 
 
 
 
 
 
 

http://www.njc-cnm.gc.ca/directive/d10/en
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ANNEX "C" 

SECURITY REQUIREMENTS CHECK LIST 
 

(next four pages) 
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ANNEX “D” to PART 3 OF THE BID SOLICITATION  
 
ELECTRONIC PAYMENT INSTRUMENTS 
 
The Bidder accepts any of the following Electronic Payment Instrument(s): 
 

(   ) VISA Acquisition Card; 

(   ) MasterCard Acquisition Card; 

(   ) Direct Deposit (Domestic and International); 

(  ) Electronic Data Interchange (EDI);  

(   ) Wire Transfer (International Only); 
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