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PART 1 - GENERAL INFORMATION 

1.1 Introduction 
The bid solicitation is divided into seven parts plus attachments and annexes, as follows: 
 
Part 1 General Information: provides a general description of the requirement; 
 
Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid 

solicitation; 
 
Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid; 
 
Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be 

conducted, the evaluation criteria that must be addressed in the bid, and the basis of 
selection; 

 
Part 5 Certifications and Additional Information: includes the certifications and additional information 

to be provided; 
 
Part 6 Security, Financial and Other Requirements: includes specific requirements that must be 

addressed by Bidders; and 
 
Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any 

resulting contract. 
 

 The Annexes, Appendices and Attachments include the Statement of Work, the Basis of Payment, 
Security Requirements, the Security Requirements Checklist, the Electronic Payment Instruments, the 
Federal Contractors Program for Employment Equity - Certification, the Insurance Requirements, the 
Task Authorization Form 572 and any other annexes, appendices, and attachments.  

 

1.2 Summary 
 Public Services and Procurement Canada (PSPC) has a requirement for third party professional 

services advice in support of marine sector insurance, and more specifically to ship design and 
construction as well as ongoing service requirements.  The professional advisory services are 
required on an “as and when requested” basis, in order to support Canada in understanding the 
application, cost and benefit implications of commercial insurance portfolios, which are used to 
mitigate risks associated with ship design, construction and/or ongoing service requirements.  

The period of the resultant contract will be three years from date of contract award with up to five 
additional years, exercisable as options at Canada’s discretion. 
 

1.2.2 The initial Scope of Work for this requirement is limited to providing the services identified herein for 
Canada’s Large Combat Ship Construction Projects.  However, it is possible that the professional 
services for design, construction and ongoing services requirements in support of marine sector 
insurance may also be required by Canada’s Large Non-Combat Ship Construction Projects as well as 
other marine-related procurements.   

 
 The requirement therefore contains an option to extend the required professional advisory services to 

Canada’s non-combat ship projects as well as other marine-related procurements.  Details of the 
option can be found at Sub-Article 7.4.3. 
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 There are security requirements associated with this requirement.  For additional information, 
consult Part 6 – Security, Financial and Other Requirements, and Part 7 – Resulting Contract 
Clauses.  For more information on personnel and organization security screening or security 
clauses, Bidders should refer to the Contract Security Program of Public Works and Government 
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website. 

 The Work to be performed is detailed under Annex A - Statement of Work of the resulting contract 
clauses. 

1.3 Debriefings 
Bidders may request a debriefing on the results of the bid solicitation process. Bidders should 
make the request to the Contracting Authority within 15 working days from receipt of the results of 
the bid solicitation process. The debriefing may be in writing, by telephone or in person. 

1.4 Trade Agreements 
The requirement is subject to the provisions of the Canadian Free Trade Agreement (CFTA). 

1.5 Federal Contractors Program (FCP) for Employment Equity 
The Federal Contractors Program (FCP) for employment equity applies to this procurement; refer to 
Part 5 – Certifications and Additional Information, Part 7 – Resulting Contract Clauses and the annex 
titled Federal Contractors Program for Employment Equity – Certification. 

1.6 epost Connect Service 
This bid solicitation allows bidders to use the epost Connect service provided by Canada Post 
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder 
Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further 
information. 

 
 
 

  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 2 - BIDDER INSTRUCTIONS 

2.1 Standard Instructions, Clauses and Conditions 
All instructions, clauses and conditions identified in the bid solicitation by number, date and title 
are set out in the Standard Acquisition Clauses and Conditions Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-
manual) issued by Public Works and Government Services Canada. 

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 

The 2003 (2018-05-22) Standard Instructions - Goods or Services - Competitive Requirements, 
are incorporated by reference into and form part of the bid solicitation. 

2.1.1 The 2003 standard instructions is amended as follows: 
 

2.1.1.1 Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is 
amended as follows:  
 
 Delete: 60 days 
 Insert: 90 days 
 

2.1.1.2 Section 08, entitled Transmission by facsimile or by epost Connect, is amended as follows: 
 

 Delete: Subsection 2 in its entirety. 
 Insert: 2. epost Connect 
 

 a. Unless specified otherwise in the bid solicitation, bids may be submitted by 
using the epost Connect service provided by Canada Post Corporation. 

  
i. PWGSC, National Capital Region: The only acceptable email address to 

use with epost Connect for responses to bid solicitations issued by PWGSC 
headquarters is: tpsgc.dgareceptiondessoumissions-
abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca or, if applicable, the email 
address identified in the bid solicitation.  

ii. PWGSC regional offices: The only acceptable email address to use with 
epost Connect for responses to bid solicitations issued by PWGSC regional 
offices is identified in the bid solicitation.  

b. To submit a bid using epost Connect service, the Bidder must either:  

i. send directly its bid only to the specified PWGSC Bid Receiving Unit, using 
its own licensing agreement for epost Connect provided by Canada Post 
Corporation; or  

ii. send as early as possible, and in any case, at least six business days prior 
to the solicitation closing date and time, (in order to ensure a response), an 
email that includes the bid solicitation number to the specified PWGSC Bid 
Receiving Unit requesting to open an epost Connect conversation. 
Requests to open an epost Connect conversation received after that time 
may not be answered. 

 
c. If the Bidder sends an email requesting epost Connect service to the specified 

Bid Receiving Unit in the bid solicitation, an officer of the Bid Receiving Unit will 
then initiate an epost Connect conversation. The epost Connect conversation 
will create an email notification from Canada Post Corporation prompting the 
Bidder to access and action the message within the conversation. The Bidder 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
https://www.canadapost.ca/web/en/products/details.page?article=epost_connect_send_a
mailto:tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca
mailto:tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca
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will then be able to transmit its bid afterward at any time prior to the solicitation 
closing date and time. 

d. If the Bidder is using its own licensing agreement to send its bid, the Bidder 
must keep the epost Connect conversation open until at least 30 business days 
after the solicitation closing date and time.  

e. The bid solicitation number should be identified in the epost Connect message 
field of all electronic transfers. 

f. It should be noted that the use of epost Connect service requires a Canadian 
mailing address. Should a bidder not have a Canadian mailing address, they 
may use the Bid Receiving Unit address specified in the solicitation in order to 
register for the epost Connect service. 

g. For bids transmitted by epost Connect service, Canada will not be responsible 
for any failure attributable to the transmission or receipt of the bid including, but 
not limited to, the following:  

i. receipt of a garbled, corrupted or incomplete bid; 
ii. availability or condition of the epost Connect service; 
iii. incompatibility between the sending and receiving equipment; 
iv. delay in transmission or receipt of the bid; 
v. failure of the Bidder to properly identify the bid; 
vi. illegibility of the bid;  
vii. security of bid data; or, 
viii. inability to create an electronic conversation through the epost Connect 

service. 

h. The Bid Receiving Unit will send an acknowledgement of the receipt of bid 
document(s) via the epost Connect conversation, regardless of whether the 
conversation was initiated by the supplier using its own license or the Bid 
Receiving Unit. This acknowledgement will confirm only the receipt of bid 
document(s) and will not confirm if the attachments may be opened nor if the 
content is readable. 

i. Bidders must ensure that that they are using the correct email address for the 
Bid Receiving Unit when initiating a conversation in epost Connect or 
communicating with the Bid Receiving Unit and should not rely on the accuracy 
of copying and pasting the email address into the epost Connect system.   

j. A bid transmitted by epost Connect service constitutes the formal bid of the 
Bidder and must be submitted in accordance with section 05. 

2.1.1.3 Section 11, Rights of Canada of 2003, Standard Instructions Goods and Services is amended as 
follows: 

 Insert: h) accept, or waive, a non-material error of form in a Bidder’s proposal or, where 
practical to do so, request a Bidder to correct a non-material error of form in the 
Bidder’s proposal provided there is no change in the price quoted. 
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2.2 Submission of Bids 
Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid 
Receiving Unit by the date, time and place at the address specified below by the date and time 
indicated in the bid solicitation. 

Bid Receiving Unit – PWGSC 
Core 0B2 – Door 103 
Place du Portage, Phase III 
11 Laurier Street 
Gatineau, PQ K1A 0S5 
 

Note:  For bidders choosing to submit using epost Connect for bids closing at the Bid Receiving Unit in 
the National Capital Region (NCR) the email address is: 

 
tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca 
 
Note: Bids will not be accepted if emailed directly to this email address. This email address is to be 
used to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to send 
bids through an epost Connect message if the bidder is using its own licensing agreement for epost 
Connect. 
 
Due to the nature of the bid solicitation, bids transmitted by facsimile or email to PWGSC will not 
be accepted. 

 
2.3 Former Public Servant 

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum 
payment must bear the closest public scrutiny, and reflect fairness in the spending of public funds. 
In order to comply with Treasury Board policies and directives on contracts awarded to FPSs, 
bidders must provide the information required below before contract award. If the answer to the 
questions and, as applicable the information required have not been received by the time the 
evaluation of bids is completed, Canada will inform the Bidder of a time frame within which to 
provide the information. Failure to comply with Canada’s request and meet the requirement within 
the prescribed time frame will render the bid non-responsive. 

 Definitions 

For the purposes of this clause, “former public servant" is any former member of a department as 
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian 
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public 
servant may be: 

a) an individual; 
b) an individual who has incorporated; 
c) a partnership made of former public servants; or 
d) a sole proprietorship or entity where the affected individual has a controlling or major interest 

in the entity. 

"lump sum payment period" means the period measured in weeks of salary, for which payment 
has been made to facilitate the transition to retirement or to other employment as a result of the 
implementation of various programs to reduce the size of the Public Service. The lump sum 
payment pension period does not include the period of severance pay, which is measured in a like 
manner. 

  

mailto:tpsgc.dgareceptiondessoumissions-abbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca
https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/1/2003/active
http://laws-lois.justice.gc.ca/eng/acts/f-11/
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"pension" means a pension or annual allowance paid under the Public Service Superannuation 
Act (PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary 
Retirement Benefits Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions 
payable pursuant to the Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence 
Services Pension Continuation Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension 
Continuation Act , 1970, c. R-10, and the Royal Canadian Mounted Police Superannuation Act, 
R.S., 1985, c. R-11, the Members of Parliament Retiring Allowances Act, R.S. 1985, c. M-5, and 
that portion of pension payable to the Canada Pension Plan Act, R.S., 1985, c. C-8. 

 Former Public Servant in Receipt of a Pension 
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes ( ) No ( ) 

If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as 
applicable: 

a) name of former public servant; 
b) date of termination of employment or retirement from the Public Service. 

By providing this information, Bidders agree that the successful Bidder’s status, with respect to 
being a former public servant in receipt of a pension, will be reported on departmental websites as 
part of the published proactive disclosure reports in accordance with Contracting Policy Notice: 
2012-2 and the Guidelines on the Proactive Disclosure of Contracts.  

 Work Force Adjustment Directive 

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force 
Adjustment Directive? Yes ( ) No ( ) 

If so, the Bidder must provide the following information: 

a) name of former public servant; 
b) conditions of the lump sum payment incentive; 
c) date of termination of employment; 
d) amount of lump sum payment; 
e) rate of pay on which lump sum payment is based; 
f) period of lump sum payment including start date, end date and number of weeks; 
g) number and amount (professional fees) of other contracts subject to the restrictions of a work 

force adjustment program. 

For all contracts awarded during the lump sum payment period, the total amount of fees that may 
be paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes. 

2.4 Enquiries - Bid Solicitation 
All enquiries must be submitted in writing to the Contracting Authority no later than 5 calendar 
days before the bid closing date. Enquiries received after that time may not be answered. 

Bidders should reference as accurately as possible the numbered item of the bid solicitation to 
which the enquiry relates. Care should be taken by Bidders to explain each question in sufficient 
detail in order to enable Canada to provide an accurate answer. Technical enquiries that are of a 
proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as 
"proprietary" will be treated as such except where Canada determines that the enquiry is not of a 
proprietary nature. Canada may edit the question(s) or may request that the Bidder do so, so that 
the proprietary nature of the question(s) is eliminated, and the enquiry can be answered to all 
Bidders. Enquiries not submitted in a form that can be distributed to all Bidders may not be 
answered by Canada. 

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/S-24/page-2.html
http://laws-lois.justice.gc.ca/eng/acts/C-17/page-1.html
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/D-1.3/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws.justice.gc.ca/eng/acts/R-10.6/
http://laws-lois.justice.gc.ca/eng/acts/R-11/page-19.html
http://laws-lois.justice.gc.ca/eng/acts/M-5/index.html
http://laws-lois.justice.gc.ca/eng/acts/C-8/index.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ContPolNotices/2012/10-31-eng.asp
http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=14676&section=text
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2.5 Applicable Laws 
Any resulting contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory 
of their choice without affecting the validity of their bid, by deleting the name of the Canadian 
province or territory specified and inserting the name of the Canadian province or territory of their 
choice. If no change is made, it acknowledges that the applicable laws specified are acceptable to 
the Bidders. 
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PART 3 - BID PREPARATION INSTRUCTIONS 

3.1 Bid Preparation Instructions 
 If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its 

bid in accordance with Section 08 of the 2003 standard instructions, as modified by Part 2, Sub-
section 2.1.1.2. The epost Connect system has a limit of 1GB per single message posted and a 
limit of 20GB per conversation.     

The bid must be gathered per section and separated as follows: 

Section I:   Technical Bid 
Section II:   Financial Bid 
Section III:   Certifications 
Section IV:   Additional Information 

 If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its 
bid in separately bound sections as follows: 

Section I:   Technical Bid - 2 hard copies 
Section II:   Financial Bid - 1 hard copies 
Section III:   Certifications – 1 hard copy 
Section IV:   Additional Information - 1 hard copies 
 

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, 
the wording of the hard copy will have priority over the wording of the soft copy. 
 
No prices must be indicated in any other section of the bid. 

 
 If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery 

methods, and if there is a discrepancy between the wording of any of these copies and the 
electronic copy provided through epost Connect service, the wording of the electronic copy 
provided through epost Connect service, the wording of the electronic copy provided through 
epost Connect service will have priority over the wording of the other copies.  
 
Due to the nature of the of the bid solicitation, bids transmitted by facsimile will not be accepted. 
Prices must appear in the financial bid only.   

Canada requests that bidders follow the format instructions described below in the preparation of 
hard copy of their bid: 

a) use 8.5 x 11 inch (216 mm x 279 mm) paper; 
b) use a numbering system that corresponds to the bid solicitation. 

 

 In April 2006, Canada issued a policy directing federal departments and agencies to take the 
necessary steps to incorporate environmental considerations into the procurement process Policy 
on Green Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada 
in reaching its objectives, bidders should: 

a) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a 
sustainably-managed forest and containing minimum 30% recycled content; and  

b) use an environmentally-preferable format including black and white printing instead of colour 
printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or 
binders. 

 
 
 

https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573
https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573
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3.2 Section I: Technical Bid 
 In their technical bid, Bidders should demonstrate their understanding of the requirements 

contained in the bid solicitation and explain how they will meet these requirements. Bidders 
should demonstrate their capability in a thorough, concise and clear manner for carrying out the 
work. 

 The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated. Simply repeating the statement 
contained in the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, 
Canada requests that Bidders address and present topics in the order of the evaluation criteria 
under the same headings. To avoid duplication, Bidders may refer to different sections of their 
bids by identifying the specific paragraph and page number where the subject topic has already 
been addressed. 

3.3 Section II: Financial Bid 
 Bidders must submit their financial bid in Canadian funds and in accordance with the Basis of 

Payment in Annex B. 

 Electronic Payment of Invoices – Bid 
If you are willing to accept payment of invoices by Electronic Payment Instruments, complete 
Attachment 3 Electronic Payment Instruments, to identify which ones are accepted. 

If Attachment 3 Electronic Payment Instruments is not completed, it will be considered as if 
Electronic Payment Instruments are not being accepted for payment of invoices.  

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion. 

 Exchange Rate Fluctuation 
The requirement does not offer exchange rate fluctuation risk mitigation. Requests for exchange 
rate fluctuation risk mitigation will not be considered. All bids including such provision will render 
the bid non-responsive. 

3.4 Section III:   Certifications 
Bidders must submit the certifications and additional information required under Part 5. 

3.5 Section IV: Additional Information 
3.5.1 Bidder’s Proposed Sites or Premises Requiring Safeguarding Measures 
 
 As indicated in Part 6 under Security Requirements, the Bidder must provide the full addresses of the 

Bidder’s and proposed individuals’ sites or premises for which safeguarding measures are required for 
Work Performance: 

 
 Street Number / Street Name, Unit / Suite / Apartment Number  

 City, Province, Territory / State 
 Postal Code / Zip Code 
 Country 

 
3.5.2 The Company Security Officer must ensure through the Contract Security Program that the Bidder and 

proposed individuals hold a valid security clearance at the required level, as indicated in Part 6 – 
Security, Financial and Other Requirements.  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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 In Section IV of their bid, bidders must provide: 

a) the legal name of the business; 
b) their Procurement Business Number (PBN) 
c) the name of the contact person (including the person’s mailing address, phone numbers 

and email address) authorized by the Bidder to enter into communications with Canada 
with regards to their bid, and any contract that may result from their bid; 

d) for Part 2, article 2.3, Former Public Servant, of the bid solicitation:  the required answer 
to each question; and, if the answer is “yes”, the required information. 
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION 

4.1 Evaluation Procedures 
a) Bids will be assessed in accordance with the entire requirement of the bid solicitation 

including the technical and financial evaluation criteria. 
b) An evaluation team composed of representatives of Canada will evaluate the bids. 

 Technical Evaluation 
Mandatory and point rated technical evaluation criteria are included in Attachment 1 – Bid 
Evaluation Criteria. 

 Financial Evaluation 
For bid evaluation and Contractor selection purposes only, the evaluated price of a bid will be 
determined in accordance with the Pricing Schedule detailed in the Financial Evaluation Section 
of Attachment 1 – Bid Evaluation Criteria. 

4.2 Basis of Selection – Highest Combined Rating of Technical Merit and Price 
 To be declared responsive, a bid must:  

a) comply with all the requirements of the bid solicitation; 
b) meet all the mandatory evaluation criteria;  
c) obtain the required minimum of 45 points overall for the technical evaluation criteria which are 

subject to point rating.  The rating is performed on a scale of 60 points. 

 Bids not meeting (a) or (b) or (c) will be declared non-responsive. 

 The selection will be based on the highest responsive combined rating of technical merit and 
price. The ratio will be 70% for the technical merit and 30% for the price.  

 To establish the technical merit score, the overall technical score for each responsive bid will be 
determined as follows: total number of points obtained / maximum number of points available 
multiplied by the ratio of 70%. 

 To establish the pricing score, each responsive bid will be prorated against the lowest evaluated 
price and the ratio of 30%.  

 For each responsive bid, the technical merit score and the pricing score will be added to 
determine its combined rating.  

 Neither the responsive bid obtaining the highest technical score nor the one with the lowest 
evaluated price will necessarily be accepted.  The responsive bid with the highest combined rating 
of technical merit and price will be recommended for award of a contract.  In the event two or 
more responsive bids have the same highest combined rating of technical merit and price, the 
responsive bid that obtained the highest overall score for all the point rated technical criteria 
detailed in Attachment 1 (Bid Evaluation Criteria) will be recommended for award of a contract. 
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 The table below illustrates an example where all three bids received are responsive and the 
selection of the contractor is determined by a 70/30 ratio of the technical merit and price, 
respectively.  The total available points equals 60 and the lowest evaluated price is $250,000.00. 

 

Basis of Selection – Highest Combined Rating of Technical Merit (70%) and Price (30%) 

 Bidder 1 Bidder 2 Bidder 3 

Overall Technical Score 55/60 45/60 50/60 

    

Bid Evaluated Price C$260,000.00 C$255,000.00 C$250,000.00 

Calculations 

Technical 
Merit Score 

(55/60) x 70 = 
64.17 (45/60) x 70 = 52.50 (50/60) x 70 = 58.33 

Pricing 
Score 

(250,000K/260,000) 
x 30 = 28.85 

(250,000/255,000) x 
30 = 27.27 

(250,000/250,000) x 
30 = 30.00 

Combined Rating 93.02 79.77 88.33 

Overall Rating 1st 3rd 2nd 

 

Based on the scoring in the above Table, and the established Basis of Selection, a contract would 
be awarded to Bidder 1.  
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PART 5 - CERTIFICATIONS AND ADDITIONAL INFORMATION 
 
Bidders must provide the required certifications and additional information to be awarded a contract.  

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless 
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any 
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the 
bid evaluation period or during the contract period. 

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s 
certifications. Failure to comply and to cooperate with any request or requirement imposed by the 
Contracting Authority will render the bid non-responsive or constitute a default under the Contract. 

5.1 Certifications Required with the Bid 
Bidders must submit the following duly completed certifications as part of their bid. 

 Integrity Provisions - Declaration of Convicted Offences  
In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide 
with their bid, if applicable, the declaration form available on the Forms for the Integrity Regime 
website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further 
consideration in the procurement process. 

5.2 Certifications Precedent to Contract Award and Additional Information  
The certifications and additional information listed below should be submitted with the bid, but 
may be submitted afterwards. If any of these required certifications or additional information is not 
completed and submitted as requested, the Contracting Authority will inform the Bidder of a time 
frame within which to provide the information. Failure to provide the certifications or the additional 
information listed below within the time frame provided will render the bid non-responsive. 

 Integrity Provisions – Required Documentation 
In accordance with the section titled Information to be provided when bidding, contracting or 
entering into a real procurement agreement of the Ineligibility and Suspension Policy 
(http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Bidder must provide the 
required documentation, as applicable, to be given further consideration in the procurement 
process. 

 Federal Contractors Program for Employment Equity - Bid Certification 
By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the 
Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for 
employment equity "FCP Limited Eligibility to Bid" list  available at the bottom of the page of the 
Employment and Social Development Canada (ESDC) - Labour's website 
(https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-
contractor-program.html#). 

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the 
Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the 
time of contract award. 

Canada will also have the right to terminate the Contract for default if a Contractor, or any 
member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited 
Eligibility to Bid” list during the period of the Contract. 

  

http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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The Bidder must provide the Contracting Authority with a completed annex titled Federal 
Contractors Program for Employment Equity - Certification, before contract award. If the Bidder is 
a Joint Venture, the Bidder must provide the Contracting Authority with a completed annex 
Federal Contractors Program for Employment Equity - Certification, for each member of the Joint 
Venture. 

5.3 Additional Certifications Precedent to Contract Award 
 Conflict of Interest Declaration Certification 

See Attachment 2 
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS 

6.1 Security Requirements 
 Before award of a contract, the following conditions must be met: 

a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - 
Resulting Contract Clauses; 

b) the Bidder's proposed individuals requiring access to classified or protected information, 
assets or sensitive work sites must meet the security requirements as indicated in Part 7 - 
Resulting Contract Clauses; 

c) the Bidder must provide the name of all individuals who will require access to classified or 
protected information, assets or sensitive work sites; 

d) the Bidder’s proposed location of work performance and document safeguarding must meet 
the security requirements as indicated in Part 7 - Resulting Contract Clauses; 

e) the Bidder must provide the addresses of proposed sites or premises of work performance 
and document safeguarding as indicated in Part 3 - Section IV Additional Information. 

 Bidders are reminded to obtain the required security clearance promptly. Any delay in the award 
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire 
discretion of the Contracting Authority.  

 For additional information on security requirements, Bidders should refer to the Contract Security 
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website. 

6.2 Insurance Requirements 

The Contractor must comply with the insurance requirements specified in Article 7.15, Part 7 – 
Resulting Contract Clauses. The Contractor must maintain the required insurance coverage for the 
duration of the Contract. Compliance with the insurance requirements does not release the 
Contractor from or reduce its liability under the Contract. 

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its 
obligation under the Contract and to ensure compliance with any applicable law. Any additional 
insurance coverage is at the Contractor's expense, and for its own benefit and protection. 

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award 
of the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the 
insurance policy complying with the requirements is in force. For Canadian-based Contractors, 
coverage must be placed with an Insurer licensed to carry out business in Canada, however, for 
Foreign-based Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no 
less than “A-”. The Contractor must, if requested by the Contracting Authority, forward to Canada a 
certified true copy of all applicable insurance policies. 

  

http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html
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PART 7 - RESULTING CONTRACT CLAUSES 
 

THIS DOCUMENT CONTAINS A SECURITY REQUIREMENT 
 

The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 

7.1 Statement of Work  
Work described at Annex A, Statement of Work, will be performed under the Contract on an “as 
and when” requested basis”. 

 Task Authorization 
The Work to be performed under the Contract will be on an "as and when requested basis" using 
a Task Authorization (TA). The Work described in the TA must be in accordance with the scope of 
the Contract. 

 Task Authorization Process 
The Technical Authority, or Contracting Authority, will provide the Contractor with a description of 
the task using the Task Authorization form specified at Appendix A-2. The task description, 
inclusive of any amendment, of any Work must fall within the scope of the Statement of Work, 
Annex A. 

The Task Authorization (TA) will contain the details of the activities to be performed, a description 
of the deliverables, and a schedule indicating completion dates for the major activities or 
submission dates for the deliverables. The TA will also include the applicable basis (bases) and 
methods of payment as specified in the Contract. 

The Contractor must provide the Technical Authority and Contracting Authority, within 5 calendar 
days of its receipt, the proposed total estimated cost for performing the task and a breakdown of 
that cost, established in accordance with the Basis of Payment specified in the Contract. 

The approved Task Authorization (TA), inclusive of any amendments, for any Work will be issued 
under the Contract through the use of the Task Authorization form duly completed and signed. 

The Contractor must not commence work until a TA authorized by the Technical Authority, or 
Contracting Authority, has been received by the Contractor. The Contractor acknowledges that 
any work performed before a TA has been received will be done at the Contractor's own risk. 

 Task Authorization Limit 
The Technical Authority may authorize individual task authorizations up to a limit of $25,000.00, 
Applicable Taxes included, inclusive of any revisions. Prior to contacting the Contractor regarding 
a Task Authorization, the Technical Authority must first consult with the Contracting Authority. 

Any task authorization to be issued in excess of that limit must be authorized by the Contracting 
Authority before issuance. 

 Canada's Obligation - Task Authorizations 
Canada's obligation with respect to the Work under the Contract that is performed through task 
authorizations is limited to the total amount of the actual tasks performed by the Contractor. 

7.2 Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the 
Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and 
Government Services Canada. 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual
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 General Conditions 

2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part of 
the Contract. 

7.3 Security Requirements 
 The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, 

hold a valid Designated Organization Screening (DOS) with approved Document Safeguarding at 
the level of PROTECTED B, issued by the Canadian Industrial Security Directorate (CISD), Public 
Works and Government Services Canada (PWGSC). 

 
 The Contractor/Offeror personnel requiring access to CANADIAN/FOREIGN PROTECTED 

information, assets or work site(s) must EACH hold a valid RELIABILITY STATUS, granted or 
approved by the CISD/PWGSC 

 
 Processing of PROTECTED materiel electronically at the Contractor/Offeror's site is NOT 

permitted under this Contract/Standing Offer. 
 

 Subcontracts which contain security requirements are NOT to be awarded without the prior written 
permission of CISD/PWGSC. 

 
7.3.5 The Contractor/Offeror must comply with the provisions of the: 
 
 (a)  Security Requirements Check List and security guide (if applicable), attached at Annex C; 
 (b)  Industrial Security Manual (Latest Edition) 

7.3.6 Where safeguarding measures are required in the performance of the Work, the Contractor must 
diligently maintain up-to-date information related to the Contractor’s and proposed individuals’ sites or 
premises for the following addresses: 

  Street Number / Street Name, Unit / Suite / Apartment Number 
  City, Province, Territory / State 
  Postal Code / Zip Code 
  Country 
 
7.3.7 The Company Security Officer must ensure through the Contract Security Program that the Contractor 

and individuals hold a valid security clearance at the required level. 
 

7.4 Term of Contract 
 Period of the Contract 

The period of the Contract is from date of Contract award to 31 March 2022. 

 Option to Extend the Contract. 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up 
to 5 additional years under the same conditions. The Contractor agrees that, during the extended 
period of the Contract, it will be paid in accordance with the applicable provisions as set out in the 
Basis of Payment. 

Canada may exercise this option at any time by sending a written notice to the Contractor at least 
30 calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. 

https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual/3/2035/active
http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html


Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 20 of 59 

 
 

 Option to Extend Services to include Canada’s Large Non-Combat Ship Construction 
Projects and other marine-related procurements. 
The Contractor grants Canada the irrevocable option to extend the required insurance services 
identified in the Statement of Work to include Canada’s Large Non-Combat Construction Projects as 
well as other marine-related procurements.  The Contractor agrees that, should Canada exercise this 
option, it will be paid in accordance with the applicable provisions as set out in the Basis of Payment. 
 

 Canada may exercise this option at any time during the contract period, including any exercised option 
period, by sending a written notice to the Contractor.  The option may only be exercised by the 
Contracting Authority, and will be evidenced through a contract amendment. Once Canada has 
exercised this option, it will remain in force for the duration of the Contract. 
 

 End of Contract Period 
At least ninety (90) days prior to the end of the Contract period (including any extension or option 
period then in effect), the Contractor shall provide to the Procurement Authority (with a copy to the 
Contracting Authority) a complete list of all Work in Process (WIP) and Task Authorizations in 
progress, together with a description of the status for each, including percentage completed and 
estimated time to complete. Any WIP which the Contractor believes cannot be completed before 
the end of the Contract period must be specifically identified and the rationale as to why it cannot 
be completed must be explained.  

For work that is identified as not being capable of completion prior to the expected end of the 
Contract, The Contracting Authority will, at its discretion: 

a) direct the Contractor to terminate such Work, in which case the rights of the Contractor shall 
be determined under the Termination for Convenience provisions of the Contract; or  

b) exercise the Wind-Down option, as provided in Article 7.4.5, and amend the applicable Task 
Authorization, if required, using the PWGSC 572 amendment form. 

 Wind-down Option 
The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up 
to ninety (90) days under the same terms and conditions, including payment, as the last period of 
performance. This option is solely for the completion of Work in Process (WIP) identified by the 
Contractor and accepted by Canada as being unable to be completed prior to the end of the 
Contract period. No new Work or Task Authorizations shall be permitted or authorized within this 
option period. Canada is not required to utilize any or all of its options pursuant to Article 7.4.2 
before exercising this wind-down option period. 
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7.5 Authorities 

 Contracting Authority 
The Contracting Authority for the Contract is: 

Jason Kwan 
Supply Specialist 
Public Works and Government Services Canada 
Acquisitions Branch 
National Shipbuilding Strategy Program Management Office (NSS PgMO) 
Suite 703, 270 Albert Street 
Ottawa, Ontario 
K1A 0S5 
 
Telephone:  613-947-9339 
E-mail address: Jason.Kwan@pwgsc-tpsgc.gc.ca  

The Contracting Authority is responsible for the management of the Contract and any changes to 
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract based on verbal or written requests 
or instructions from anybody other than the Contracting Authority.  

 Technical Authority 
The Technical Authority will be determined on a Task by Task basis at the time a Task 
Authorization is to be issued. 

The Technical Authority is the representative of the department or agency for whom the Work is 
being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technical matters may be discussed with the Technical 
Authority, however the Technical Authority has no authority to authorize changes to the scope of 
the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 

7.5.3 Project Authority 
 
 To be inserted at Contract Award 

 
The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the 
scope of the Work can only be made through a contract amendment issued by the Contracting 
Authority. 

  

mailto:Jason.Kwan@pwgsc-tpsgc.gc.ca
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 Procurement Authority 
The Procurement Authority will be determined on a Task by Task basis at the time a Task 
Authorization is to be issued. 

The Procurement Authority is the representative of the department or agency for whom the Work 
is being carried out under the Contract. The Procurement Authority is responsible for the 
implementation of tools and processes required for the administration of the Contract. The 
Contractor may discuss administrative matters identified in the Contract with the Procurement 
Authority, however the Procurement Authority has no authority to authorize changes to the scope 
of the Work or the terms and conditions of the Contract.  Changes to the scope of the Work, or to 
the terms and conditions of the Contract, can only be made through a contract amendment issued 
by the Contracting Authority. 

 Contractor's Representative 
To be determined at Contract award 

7.6 Inspection and Acceptance 
Inspection and acceptance will be done in accordance with the General Conditions. 

7.7 Proactive Disclosure of Contracts with Former Public Servants 
By providing information on its status, with respect to being a former public servant in receipt of a 
Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this 
information will be reported on departmental websites as part of the published proactive 
disclosure reports, in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board 
Secretariat of Canada. 

7.8 Payment 
 Bases of Payment 

The Contract contains multiple bases of payment as detailed below. The applicable basis of payment 
will be identified in each Task Authorization and will be determined based on the scope of work 
applicable to that Task Authorization.  
 

 Firm Price Task Authorizations (TA) 
In consideration of the Contractor satisfactorily completing all of its obligations under the 
authorized Task Authorization, the Contractor will be paid the firm lot price specified in the 
authorized TA, determined in accordance with the basis of payment at Annex B. Customs duties 
are included, and Applicable Taxes are extra. 

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work 
specified in the authorized TA, unless they have been authorized, in writing, by the Contracting 
Authority before their incorporation into the Work specified in the authorized TA. 

 Ceiling Price Task Authorizations (TA) 
For authorized Task Authorizations (TA) subject to a ceiling price, the Contractor will be paid for 
the Work specified in the authorized Task Authorization, in accordance with the Basis of Payment 
at Annex B, to the ceiling price identified within the TA. 

Canada's liability to the Contractor under the authorized task authorization must not exceed the 
limitation of expenditure or ceiling price as specified in the authorized task authorization. Custom 
duties are included and Applicable Taxes are extra.  

http://laws-lois.justice.gc.ca/eng/acts/P-36/FullText.html
http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/contpolnotices/siglist-eng.asp
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No increase in the liability of Canada or in the price of the Work specified in the authorized task 
authorization resulting from any design changes, modifications or interpretations of the Work will 
be authorized or paid to the Contractor unless these design changes, modifications or 
interpretations have been authorized, in writing, by the Contracting Authority before their 
incorporation into the Work. 

 
7.8.1.3 Task Authorizations with a Limitation of Expenditure 
 
 For authorized Task Authorizations (TA) subject to a limitation of expenditure, the Contractor will be 

paid for the work performed, in accordance with the Basis of payment at Annex B, to a limitation of 
expenditure specified within the individual authorized Task Authorization, Customs Duties are included, 
and Applicable Taxes are extra. 

 

 Limitation of Expenditure – Cumulative Total of all Task Authorizations 
Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations 
(TAs), inclusive of any revisions, must not exceed the sum of $ (to be inserted at contract award). 
Customs duties are included, and Applicable Taxes are extra. 

No increase in the total liability of Canada will be authorized or paid to the Contractor unless an 
increase has been approved, in writing, by the Contracting Authority. 

The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum: 

a) when it is 75 percent committed, or 
b) four (4) months before the contract expiry date, or 
c) as soon as the Contractor considers that the sum is inadequate for the completion of the 

Work required in all authorized TAs, inclusive of any revisions,  

whichever comes first.  

If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority, a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

 Progress Payments 
 Canada will make progress payments in accordance with the payment provisions of the Contract, 

no more than once a month, for cost incurred in the performance of the Work, up to 100% of the 
amount claimed and approved by Canada if: 

a) an accurate and complete claim for payment using form PWGSC-TPSGC 1111, Claim for 
Progress Payment, and any other document required by the Contract have been submitted in 
accordance with the invoicing instructions provided in the Contract; 

b) the amount claimed is in accordance with the basis of payment; 
c) the total amount for all progress payments paid by Canada does not exceed 100% percent of 

the total amount to be paid under the Contract; 
d) all certificates appearing on form PWGSC-TPSGC 1111 have been signed by the respective 

authorized representatives. 

 The balance of the amount payable will be paid in accordance with the payment provisions of the 
Contract upon completion and delivery of all work required under the Contract if the Work has 
been accepted by Canada and a final claim for the payment is submitted." 

  

http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/1111-eng.html
http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/1111-eng.html
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 Progress payments are interim payments only. Canada may conduct a government audit and 
interim time and cost verifications and reserves the rights to make adjustments to the Contract 
from time to time during the performance of the Work. Any overpayment resulting from progress 
payments or otherwise must be refunded promptly to Canada. 

 Electronic Payment of Invoices – Contract (if applicable) 
The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):  

a) Direct Deposit (Domestic and International); 
b) Electronic Data Interchange (EDI);  
c) Wire Transfer (International Only); 
 

 Time Verification 
Time charged and the accuracy of the Contractor's time recording system are subject to 
verification by Canada, before or after payment is made to the Contractor. If verification is done 
after payment, the Contractor must repay any overpayment, at Canada's request. 

 
7.9 Invoicing Instructions – Progress Payment Claim – Supporting Documentation 

 The Contractor must submit a claim for payment using form PWGSC-TPSGC 1111, Claim for 
Progress Payment.  Each claim must show:  

a. all information required on form PWGSC-TPSGC 1111; 
b. all applicable information detailed under the section entitled "Invoice Submission" of the 

general conditions; 
c. a list of all expenses; 

 Each claim must be supported by:  

a. a copy of time sheets to support the time claimed; 
b. a copy of the invoices, receipts, vouchers for all direct expenses, travel and living expenses; 
c. a copy of the monthly progress report. 

Applicable Taxes must be calculated on the total amount of the claim.  

 The Contractor must prepare and certify one original and two (2) copies of the claim on form 
PWGSC-TPSGC 1111, and forward it to the Technical Authority identified in each Task 
Authorization for appropriate certification after inspection and acceptance of the Work takes place. 
The Technical Authority will then forward the original and two (2) copies of the claim to the 
Contracting Authority for certification and onward submission to the Payment Office for the 
remaining certification and payment action. Also the Contractor must email the claim(s) to 
TPSGC.PASNCNFactures-APNSSInvoices.PWGSC@tpsgc-pwgsc.gc.ca 

 The Contractor must not submit claims until all work identified in the claim is completed. 

7.10 Certifications and Additional Information 

 Compliance 
Unless specified otherwise, the continuous compliance with the certifications provided by the 
Contractor in its bid or precedent to contract award, and the ongoing cooperation in providing 
additional information are conditions of the Contract and failure to comply will constitute the 
Contractor in default. Certifications are subject to verification by Canada during the entire period 
of the Contract. 

http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/1111-eng.html
http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/1111-eng.html
http://www.tpsgc-pwgsc.gc.ca/app-acq/forms/1111-eng.html
mailto:TPSGC.PASNCNFactures-APNSSInvoices.PWGSC@tpsgc-pwgsc.gc.ca
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 Federal Contractors Program for Employment Equity - Default by the Contractor 

The Contractor understands and agrees that, when an Agreement to Implement Employment 
Equity (AIEE) exists between the Contractor and Employment and Social Development Canada 
(ESDC)-Labour, the AIEE must remain valid during the entire period of the Contract. If the AIEE 
becomes invalid, the name of the Contractor will be added to the "FCP Limited Eligibility to Bid” 
list. The imposition of such a sanction by ESDC will constitute the Contractor in default as per the 
terms of the Contract. 

7.11 Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties 
determined, by the laws in force in Ontario. 

7.12 Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the 
wording of the document that first appears on the list has priority over the wording of any 
document that subsequently appears on the list.  

a) the Articles of Agreement; 
b) the general conditions 2035 (2018-06-21) Higher Complexity - Services; 
c) Annex A, Statement of Work; 
d) Annex B – Basis of Payment 
e) Annex C, Security Requirements Check List; 
f) Attachment 5, Corporate Non-Disclosure Agreement 
g) Attachment 2, Conflict of Interest Declaration Certification 
f) the signed Task Authorizations (including all of its annexes, if any) 
f) the Contractor's bid dated _______, as clarified on _______” or “, as amended on_________” 

  

https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#s4
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7.13 Foreign Nationals (Canadian Contractor) 
The Contractor must comply with Canadian immigration requirements applicable to foreign 
nationals entering Canada to work temporarily in fulfillment of the Contract. If the Contractor 
wishes to hire a foreign national to work in Canada to fulfill the Contract, the Contractor should 
immediately contact the nearest Service Canada regional office to enquire about Citizenship and 
Immigration Canada's requirements to issue a temporary work permit to a foreign national. The 
Contractor is responsible for all costs incurred as a result of non-compliance with immigration 
requirements. 
 

7.14 Foreign Nationals (Foreign Contractor) 
The Contractor must comply with Canadian immigration legislation applicable to foreign nationals 
entering Canada to work temporarily in fulfillment of the Contract. If the Contractor wishes to hire 
a foreign national to work in Canada to fulfill the Contract, the Contractor should immediately 
contact the nearest Canadian Embassy, Consulate or High Commission in the Contractor's 
country to obtain instructions, information on Citizenship and Immigration Canada's requirements 
and any required documents. The Contractor is responsible to ensure that foreign nationals have 
the required information, documents and authorizations before performing any work under the 
Contract in Canada. The Contractor is responsible for all costs incurred as a result of non-
compliance with immigration requirements. 
 

7.15 Insurance Requirements 
 Commercial General Liability Insurance 

The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 
not less than $2,000,000 per accident or occurrence and in the annual aggregate. 

The Commercial General Liability policy must include the following:  

a) Additional Insured: Canada is added as an additional insured, but only with respect to liability 
arising out of the Contractor's performance of the Contract. The interest of Canada should 
read as follows: Canada, as represented by Public Works and Government Services Canada. 

b) Bodily Injury and Property Damage to third parties arising out of the operations of the 
Contractor. 

c) Products and Completed Operations: Coverage for bodily injury or property damage arising 
out of goods or products manufactured, sold, handled, or distributed by the Contractor and/or 
arising out of operations that have been completed by the Contractor. 

d) Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and 
Slander, False Arrest, Detention or Imprisonment and Defamation of Character. 

e) Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must 
protect all insured parties to the full extent of coverage provided. Further, the policy must 
apply to each Insured in the same manner and to the same extent as if a separate policy had 
been issued to each. 

f) Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to 
the Contract, extend to assumed liabilities with respect to contractual provisions. 

g) Employees and, if applicable, Volunteers must be included as Additional Insured. 
h) Employers' Liability (or confirmation that all employees are covered by Worker's 

compensation (WSIB) or similar program) 
i) Broad Form Property Damage including Completed Operations: Expands the Property 

Damage coverage to include certain losses that would otherwise be excluded by the standard 
care, custody or control exclusion found in a standard policy. 
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j) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty 

(30) days written notice of policy cancellation. 
k) If the policy is written on a claims-made basis, coverage must be in place for a period of at 

least 12 months after the completion or termination of the Contract. 
l) Owners' or Contractors' Protective Liability: Covers the damages that the Contractor 

becomes legally obligated to pay arising out of the operations of a subcontractor. 
m) Advertising Injury: While not limited to, the endorsement must include coverage piracy or 

misappropriation of ideas, or infringement of copyright, trademark, title or slogan. 
n) All Risks Tenants Legal Liability - to protect the Contractor for liabilities arising out of its 

occupancy of leased premises. 
o) Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor for 

liabilities arising from damages caused by accidental pollution incidents. 
p) Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. 

J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this 
clause, have the right to pursue or defend on behalf of Canada as an Additional Named 
Insured under the insurance policy, the Insurer must promptly contact the Attorney General of 
Canada to agree on the legal strategies by sending a letter, by registered mail or by courier, 
with an acknowledgement of receipt. 

For the province of Quebec, send to: 
Director Business Law Directorate 
Quebec Regional Office (Ottawa) 
Department of Justice 
284 Wellington Street, Room SAT-6042 
Ottawa, Ontario, K1A 0H8 
 
For other provinces and territories, send to: 
Senior General Counsel 
Civil Litigation Section 
Department of Justice 
234 Wellington Street, East Tower 
Ottawa, Ontario K1A 0H8 

 A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-
defend any action brought against Canada. All expenses incurred by Canada to co-defend such 
actions will be at Canada's expense. If Canada decides to co-defend any action brought against it, 
and Canada does not agree to a proposed settlement agreed to by the Contractor's insurer and 
the plaintiff(s) that would result in the settlement or dismissal of the action against Canada, then 
Canada will be responsible to the Contractor's insurer for any difference between the proposed 
settlement amount and the amount finally awarded or paid to the plaintiffs (inclusive of costs and 
interest) on behalf of Canada. 

 Errors and Omissions Liability Insurance 
The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance, 
and maintain it in force throughout the duration of the Contract, in an amount usual for a contract 
of this nature but for not less than $1,000,000 per loss and in the annual aggregate, inclusive of 
defence costs. 

If the policy is written on a claims-made basis, coverage must be in place for a period of at least 
12 months after the completion or termination of the Contract. 

The following endorsement must be included: 

Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty 
(30) days written notice of policy cancellation or any changes to the insurance policy. 

http://laws-lois.justice.gc.ca/eng/acts/J-2/
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7.16 Conflict of Interest Management Requirements 
 Introduction 

In order to ensure the independence and ongoing integrity of the assistance provided by the 
Contractor to Canada, the Contractor must be and remain independent from the shipyards, its 
major suppliers or partners, and other entities with which Canada is negotiating or conducting ship 
design or shipbuilding-type work for the National Shipbuilding Strategy (NSS), such as, without 
limitation, a ship integrator or provider of in-service support.   

Definitions: 
Contractor Team (Team):  includes all Contractor, subcontractor and consultant personnel 
performing Work pursuant to this Contract, including employees, experts and support staff. 

Conflict of Interest: is as defined in the 2035 (2018-06-21) - General Conditions – Higher 
Complexity – Services. 

 Relationships 
For the purposes of this Contract, Contractor relationships that fall under the following two 
categories of types of relationships would be, or be perceived to be, a Conflict of Interest: 

a) Relationship Type A:  where the Contractor, its affiliates or Team member(s) has a 
financial interest in an entity listed at paragraph 7.16.4 

b) Relationship Type B:  where the Contractor, its affiliates or Team member(s) trades goods 
or services with, or otherwise performs work for, an entity listed at paragraph 7.16.4. 

The Contractor, its affiliates and Team members must not have a Type A relationship. 

The Contractor, its affiliates and Team members must not have a Type B relationship where the 
goods or services traded, or the work otherwise performed, is related to any active Government of 
Canada’s Marine procurement projects including, but not limited to, the OOSV, OFSV, JSS, 
AOPS or CSC projects. If the Contractor, its affiliates and/or Team members has a Type B 
relationship for other work (whether it is for the Government of Canada or another entity), the 
Contractor must adhere to the restrictions as described at paragraph 7.16.3.  

The list of entities at paragraph 7.16.4 can be amended periodically at Canada’s discretion to 
include other organizations which, at the time of the issuance of this Contract, are as-yet unknown 
to Canada, but with which Canada will be conducting shipbuilding, ship design work, or in-service 
support for the NSS Projects (currently the OOSV, OFSV, JSS, AOPS, and CSC projects), such 
as, without limitation, a ship integrator, repairer or provider of in-service support. 

The Contractor must continually disclose the nature of its relationship(s) as described herein for 
the life of the Contract, by providing a revised Conflict of Interest Declaration Certification Form 
(Attachment 2 to this RFP) to the Contracting Authority, as either: 

a) The Contractor’s relationship(s) with any of the entities listed at paragraph 7.16.4 changes; 
b) A new entity is added to the list at paragraph 7.16.4. 

 Relationship-Containment Restrictions 
This clause 7.16.3 applies only to the extent that an allowable Type B relationship exists. 

Only Team members may be involved in Work pursuant to this Contract.  Team members must 
not discuss the Work with persons outside of the Team; 

Team members must not perform of have access to other work that would create a situation, or 
could be perceived to create a situation, of Conflict of Interest.  Such work must not be discussed 
with Team members; 

 

The contents of files including but not limited to information, data, documentation, 
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communications, etc., relating to Work pursuant to this Contract must be segregated, both 
physically and electronically, in a secure format such that only the members of the Team have 
access to said files;  

Team members must only perform Work in offices and workstations that are separate from non-
Team members, or otherwise adequately secure locations; 

The Contractor must have a written policy, shared with all employees, subcontractors and 
consultant personnel, that describes these requirements, and that includes provisions such that 
the breach of these requirements could result in sanctions up to and including dismissal or 
termination of contract for default; 

The Contractor must ensure that all Team members agree in writing that he/she understands, 
accepts, and will adhere to the policy as described in the immediate previous paragraph above. 

 List of Entities 
a) Vancouver Shipyards Co. Ltd. 
b) Seaspan ULC 
c) Irving Shipbuilding Inc. 
d) Bath Iron Works 
e) Fleetway Inc., Canada 
f) Lockheed Martin Canada Inc., Canada 
g) Odense Maritime Technology A/S, Denmark 
h) Alion Science and Technology Canada 
i) Computer Sciences Canada Inc., Canada 
j) Imtech Marine & Offshore B.V., Netherlands 
k) STX Canada Marine Inc., Canada 
l) Thales Canada Inc. 
m) BMT Fleet Technology Ltd. 
n) Oceanic Consulting Corporation 
o) Chantier Davie Canada Inc. 

  

7.17 Non-Disclosure Agreement 
The Contractor or subcontractor(s) must complete and sign the Corporate Non-Disclosure Agreement, 
attached at Attachment 5, and provide it to the Contract Authority before it is given access to 
information by or on behalf of Canada in connection with the Work.  
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ANNEX A - STATEMENT OF WORK 

1. TITLE 
 

Insurance and Risk Consulting Services. 
 
 
2. OBJECTIVE 
 

To provide expert advice on commercial insurance and its application to large ship capital 
projects of the Royal Canadian Navy. Canada has an immediate requirement for such advice 
and it is expected that this requirement will continue well into the construction of the Canadian 
Surface Combatant project.   

 
 
3. SPECIFICS TO THIS REQUIREMENT 
 
3.1. This requirement is for the Department of Public Services and Procurement Canada (PSPC). 
 
3.2. Description of Requirement:  
 
3.2.1. The National Shipbuilding Strategy (NSS) is a long-term project to renew Canada's federal 

fleet of combat and non-combat vessels. The NSS will deliver much-needed vessels to the 
Royal Canadian Navy and the Canadian Coast Guard, provide economic benefits to 
Canadians and rebuild Canada’s shipbuilding industry. Following a competitive, fair, open 
and transparent process, the Government of Canada established long-term strategic 
relationships with two Canadian shipyards: Irving Shipbuilding (ISI) in Halifax for the combat 
ship package of work and Vancouver Shipyards (VSY) for the non-combat ship package of 
work.  

 
3.2.2. The Royal Canadian Navy (RCN) is recapitalizing the surface fleet under the “Strong, Secure, 

Engaged” Canada Defence Policy. Central to this capital program is the replacement of the 
Halifax-class frigates and Iroquois-class destroyers with the Canadian Surface Combatant 
(CSC). This project will deliver fifteen ships, beginning in the early 2020s. The Warship 
Design and Design Team will be competitively selected and the ships will be built by ISI, 
Canada’s prime contractor. 

 
3.2.3. The Arctic and Offshore Patrol Ships (AOPS) procurement precedes the CSC project and is 

also a requirement of the RCN. The project will equip the RCN with six Arctic and Offshore 
Patrol vessels that will conduct sovereignty and surveillance operations in Canada’s 
Exclusive Economic Zone, including the Arctic. The RCN will also use the AOPS to support 
other units of the Canadian Armed Forces in the conduct of maritime-related operations and 
to support other government departments in carrying out their mandates, as required.  The 
first AOPS is expected to be accepted by Canada in 2019.  
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3.2.4. The Treasury Board (TB) Framework for the Management of Risk and the TB Guideline on 

Self-insurance provides context for Departments on how, and when, risk is apportioned and 
how it may be financed. Whereas Canada normally self-insures its own risks, including those 
to its assets, contractors may be required to maintain commercial insurance in order to 
ensure that funds are available to pay for loss or damage caused by contractors that Canada 
may sustain. For the Combat package of work under the NSS, ISI (the prime contractor)) has 
implemented an insurance portfolio to provide financial protection to the work in progress. 

 
3.3. Scope of Work 
 
3.3.1. PSPC has a requirement for a contract to obtain professional advice in support of marine 

sector insurance, and more specifically to ship design and construction and/or ongoing 
services requirements. The professional advice is required in order to support PSPC and 
Department of National Defense (DND) in understanding the cost and benefit implications of 
such an insurance portfolio comprised of various types of insurance to mitigate associated 
risks associated with the Definition (Design) and Implementation (Build) phases for the 
Canadian Surface Combatant. PSPC’s requirement also extends to advice that is needed to 
support the Implementation phase of the AOPS project.  

 
3.3.2. On an as-and-when required basis, Canada will require the Contractor to provide expert 

advice, through detailed reviews, analyses and assessments of insurance requirements 
during these phases. Specifically, the Contractor is required to advise Canada on all 
insurance matters related to the design and construction and/or services requirements, 
namely: 
a) Insurance policies that are maintained, or ought to be maintained, by the shipbuilder, 

and/or its sub-contractor(s); 
b) Review and analysis of insurance policies and related documentation; 
c) Review and analysis of insurance proposals from the shipbuilder, including coverage and 

cost submissions; 
d) Review and analysis of shipyard insurance strategy; 
e) Analysis of insurance market conditions and events; 
f) Analysis of the shipbuilder’s insurance claims; 
g) Analysis of self-insurance or alternative risk financing measures, including risk sharing 

between the shipbuilder Canada, that might be applicable for the build phase.  
 
3.3.3. In addition, the Contractor will be required to provide professional advice, on an as-and-when 

required basis, on subjects related to marine sector insurance.  Such services may include, 
but are not limited to:  

 
a) reviewing insurance programs and providing opinions on the effectiveness of the 

program(s); 
b) assessing deductible amounts and costs of product;  
c) reviewing risk financing methods and identifying which application may be the most 

advantageous for Canada;  
d) conducting a gap review of risk management programs;  
e) providing advice and insight with respect to specialty insurance lines for large projects 

and whether or not other risk financing tools may be more fiscally prudent to Canada;  
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f) providing advice with respect to claims and financial recovery; 
g) providing options and applications of loss control programs;  
h) providing any other requirements that may fall within the Insurance and Risk Consulting 

Services; and  
i) participating in  risk review workshops.   

 
3.3.4. The provision of advice or support for the following are specifically excluded from the scope 

of work: 
 

a) Insurance Broker services to procure and maintain insurance;  
b) Quantitative risk assessments; and 
c) Claim Adjustment and/or Claim Administration. 

 
3.4. Required Services 
 
3.4.1. The Contractor’s function shall provide all requested advice and support pertaining to the 

identified areas of analysis.  The Contractor must have the capabilities to provide advice and 
recommendations for: 

 
a) commercial insurance and surety markets including interpretation of insurance policy 

wordings; 
b) risk financing options and methodology; 
c) risk finance benchmarking and best practices; 
d) risk management information systems (RMIS); 
e) claim management practices and processes; 
f) loss prevention and reduction practices and processes; 
g) commercial Insurance and Risk, including benchmarking and best practices; 
h) detailed knowledge of risk financing models, including other options and methodology; 
i) sound technical directives regarding the application of loss prevention methods; and 
j) Contractual risk analysis. 

 
3.4.2. A detailed reporting mechanism is essential for all deliverables expected of the Contractor. It 

will be the Contractor’s responsibility to ensure that its proposed reporting formats are 
compatible to the Technical Authority's own databases and that the Contractor’s reporting is 
made readily available in current and easily adaptable electronic environment. 

 
4. TASKS 
 
4.1. Work will be carried out under the Contract on a task by task basis in accordance with the 

process detailed within the Contract document.  
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4.2. For each Task, the Contractor shall: 
 

a) prepare and deliver work plans and estimates in accordance with the requirements set in 
the tasks; 

b) consult with stakeholders from Canada as required; 
c) prepare recommendations and deliverables as required; support Canada as required; 
d) attend meetings with Canada to discuss the requirements of a task; 
e) identify external stakeholders and interviews needed for a task; 
f) identify all relevant documentation needed to be reviewed; and  
g) conduct all the activities identified in the work plan. 

 
 
5. RESOURCES 
 
5.1. The roles of required resources include but are not limited to the following: 
 
5.1.1. Senior Consultant: 

a) Leading the review of insurance programs and providing opinions on the effectiveness 
of the program, deductible amounts and costs of product; 

b) Leading the review of insurance options and risk financing methods to determine 
which application may be the most advantageous Canada; 

c) Leading the conduct of a gap analysis of risk management programs; 
d) Providing advice and insight with respect to specialty insurance lines for marine 

design and construction projects and whether or not other risk financing tools may be 
more fiscally prudent to Canada; 

e) Providing advice with respect to claims and financial recovery from other parties; 
f) Providing options and applications of loss control programs; 
g) Providing any other requirements that may fall within the Risk Management Services; 
h) Conducting quality assurances on all deliverables; 
i) Providing direction and approving deliverables prior to submission to clients; 
j) Providing progress reports to the Technical Authority; 
k) Facilitating and maintaining open communication with the Technical Authority; and 
l) Making presentations to Canada representatives. 
Minimum Education and Experience: 
At a minimum the Senior Consultant must: 
a) Possess and currently maintain in good standing, a recognized risk management 

designation such as: Canadian Risk Management (CRM), Fellow in Risk 
Management, (FRM), Certified in Risk and Information Systems Control (CRISC), 
Chartered Insurance Professional (CIP), Associate of the Insurance Institute of 
Canada (AIIC), Fellow of Chartered Insurance Practitioner (FCIP), Fellows of the 
Society of Actuaries (FSA), Professional Risk Manager (PRM), PMI Risk Management 
Professional (PMI-RMP), Chartered Accountant (CA), Certified Management 
Accountant (CMA), Certified General Accountant (CGA), Certified Internal Auditor 
(CIA), Certification in Control Self-Assessment (CCSA), Certified Information Systems 
Auditor (CISA), Chartered Enterprise Risk Analyst (CERA), and RIMS Fellow (RF); 
and 
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b) Possess an undergraduate degree from a Canadian University or Canadian 
recognized University. The University degree must be from a recognized Canadian 
University, or if obtained outside of Canada, be approved by a recognized Canadian 
academic credentials assessment Service i.e. identified at: 
http/www.cicic.ca/413/assessment-of-credentials-for-employment-in-canada.canada; 
and 

c) Have 10 years of related work experience as a Senior Consultant in the marine design 
and construction insurance within the past 15 years OR have 20 years of marine 
insurance experience as a Senior Consultant within the past 25 years. 

 
5.1.2. Consultant: 

a) Reviewing insurance portfolios and compare findings against insurance industry 
standards and practices; 

b) Preparing various risk financing scenarios and illustrate the application to insurance 
program in question; 

c) Reviewing risks and provide methods of risk mitigation and provide a gap analysis; 
d) Providing clarification of insurance specialty lines and their application on specific 

projects; 
e) Reviewing claims processes and review claims settlements; 
f) Evaluating loss control programs and explain advantages and disadvantages of 

program application, including the impact on insurance premiums; 
g) Participating in sessions in order to provide expertise to special projects; 
h) Preparing reports; presentations and briefing notes. 
Minimum Educational/Experience 
At a minimum the Consultant must: 
a) Possess and currently maintain in good standing, a recognized risk management 

designation: Canadian Risk Management (CRM), Fellow in Risk Management (FRM), 
Certified in Risk and Information Systems Control (CRISC), Chartered Insurance 
Professional (CIP), Associate of the Insurance Institute of Canada (AIIC), Fellow of 
Chartered Insurance Practitioner (FCIP), Fellows of the Society of Actuaries (FSA), 
Professional Risk Manager (PRM), PMI Risk Management Professional (PMI-RMP), 
Chartered Accountant (CA), Certified Management Accountant (CMA), Certified 
General Accountant (CGA), Certified Internal Auditor (CIA), Certification in Control 
Self-Assessment (CCSA), Certified Information Systems Auditor (CISA), Chartered 
Enterprise Risk Analyst (CERA), and RIMS Fellow (RF); and 

b) Possess an undergraduate degree from a Canadian University or Canadian 
recognized University. The University degree must be from a recognized Canadian 
University, or if obtained outside of Canada, be approved by a recognized Canadian 
academic credentials assessment Service i.e. identified at: 
http/www.cicic.ca/413/assessment-of-credentials-for-employment-in-canada.canada; 
and 

c) Have 5 years of related work experience in the marine design and construction 
insurance as a Consultant within the past 7 years, OR have 10 years of marine sector 
insurance experience as a Consultant within the past 15 years. 
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5.1.3. Junior Consultant/Account Assistant: 

a) Collecting and collating qualitative and quantitative data; 
b) Conducting research; 
c) Conducting preliminary analyses; 
d) Compiling background documentation; and 
e) Providing assistance with the development of briefing notes, presentations, papers 

and reports. 
 Minimum Educational/Experience 

At a minimum the Account Assistant must: 
a) Possess a secondary school diploma or General Education Development (GED) 

certificate; and 
b) Have 3 years of marine sector insurance work experience within the past 5 years.  

 

6. DELIVERABLES 
 

6.1. For each task the Contractor shall include a Work Plan, consisting of: 
 

a) Detailed description of the proposed approach and methodology (including data 
gathering tools, method of analysis, and any software required); 

b) List of required resources including resumes; 
c) Detailed schedule for the conduct of the work to be performed, including major activities 

and deliverables; and 
d) Price 

 
6.2. The Contractor shall develop a draft report (and revisions as required) and a final report 

consisting of: 
 

a) the work performed under the task; 
b) Approach and assumptions; 
c) Discussion; 
d) Key findings; 
e) Conclusions; 
f) Constraints; and  
g) Recommendations. 

 
6.3. All deliverables shall be submitted in Contractor format in three hard copies and one soft copy 

in Microsoft Office. Any interim reports can be delivered in one soft copy only. 
 
6.4. Electronic copy deliverables shall be prepared and delivered in Microsoft Office 2000 

products with margins consistent with letter size paper. All paper copy deliverables shall be 
prepared and delivered on letter size paper. 

 
6.5. Once submitted, the reports shall become the sole property of Canada and be so annotated 

with the following legend” "© Her Majesty the Queen in Right of Canada 2011". 
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6.6. All deliverables shall be submitted to the DND Technical and PSPC Project Authorities for 

approval. Should any deliverable not be in accordance with the requirements of the SOW 
and/or to the satisfaction of the DND Technical Project Authorities, the Project Authority shall 
have the right to reject it or require its correction at the sole expense of the Contractor. 

 
 
7. WORK SCHEDULE 
 
7.1. The contract kickoff meeting must be held no later than 10 business days following contract 

award. 
 
7.2. Work Plans must be delivered no later than 5 business days following the award of each 

subsequent task. 
 
 
8. LANGUAGE REQUIREMENTS  
 
8.1. The Contractor's representatives must have the ability to provide services as well as the 

required reports and documents in English. 
 
 
9. RESOURCE REQUIREMENTS 
 
9.1. Resources for Insurance and Risk Consulting Services, may include but are not limited to the 

following: 
 

a) Senior Consultant; 
b) Consultant; and 
c)  Junior Consultant/Account Assistant 

 
9.2. The categories described above in 9.1 are not intended to correspond to any one contractor's 

definition or categorization as such definitions or categorizations may vary between 
contractors. 
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APPENDIX A-1 - TASKING ASSESSMENT PROCEDURE 
 

1. Where a requirement for a specific task is identified, a draft PWGSC 572 Task Authorization Form (TA 
Form) attached at Appendix 2 will be provided to the Contractor. Once a draft TA Form is received, the 
Contractor must submit to the Contractual Authority an estimate to supply the requested Resource 
Categories based on the information identified in the TA Form and complete the Resources Assessment 
Criteria and Response Tables at Appendix 3. The quotation must be signed and submitted to Canada within 
the time for response identified in the TA Form. The Contractor will be given a minimum of 72 hours 
turnaround time to submit a quotation. 

2. For each proposed resource the Contractor must supply a résumé. The same individual must not be 
proposed for more than one Resource Category. The résumés must demonstrate that each proposed 
individual meets the qualification requirements described (including any certification or work experience 
requirements). With respect to the proposed resources: 

3. Proposed resources must be employees of the Contractor. 

4. For educational requirements for a particular degree, designation or certificate, Canada will only consider 
educational programmes that were successfully completed by the resource before the date the draft Task 
Authorization was first issued to the Contractor. 

5. For work experience, Canada will not consider experience gained as part of an educational programme.  

6. For any requirements that specify a particular time period (e.g., 2 years) of work experience, Canada will 
disregard any information about experience if the résumé does not include the relevant dates (month and 
year) for the experience claimed (i.e., the start date and end date). Canada will evaluate only the duration 
that the resource actually worked on a project or projects (from his or her start date to end date), instead of 
the overall start and end date of a project or a combination of projects in which a resource has participated.  

7. A résumé must not simply indicate the title of the individual's position, but must demonstrate that the 
resource has the required work experience by explaining the responsibilities and work performed by the 
individual while in that position. Only listing experience without providing any supporting data to describe 
responsibilities, duties and relevance to the requirement, or reusing the same wording as the TA Form, will 
not be considered "demonstrated" for the purposes of the assessment. The Contractor should provide 
complete details as to where, when, month and year, and how, through which activities/responsibilities, the 
stated qualifications / experience were obtained. In situations in which a proposed resource worked at the 
same time on more than one project, the duration of any overlapping time period will be counted only once 
toward any requirements that relate to the individual's length of experience. 

8. Once the quotation has been accepted by the Contractual Authority, the TA Form will be signed by Canada 
and provided to the Contractor for signature. The TA Form must be appropriately signed by Canada prior to 
commencement of any work. The Contractor must not commence work until a validly issued TA Form (the 
Task Authorization) has been received, and any work performed in its absence is done at the Contractor's 
own risk. 

  



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 38 of 59 

APPENDIX A-2 - TASK AUTHORIZATION FORM 
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APPENDIX A-3 - TEAM ASSESSMENT CRITERIA FOR A TASK AUTHORIZATION 
To facilitate resource assessment, Contractors must prepare and submit a response to a draft Task 
Authorization using the tables provided in this Appendix.  When completing the resource grids, the specific 
information which demonstrates the requested criteria and reference to the page number of the résumé should 
be incorporated so that Canada can verify this information. The tables should not contain all the project 
information from the resume. Only the specific answer should be provided. 
 

Proposed Project Representative’s Name: _________________________ 
Proposed Project Management Specialist’s Name: _________________________ 
Proposed Cost Analyst’s Name:_________________________ 
 
The Bidder MUST demonstrate that the proposed resources meet the requirements stated in the SOW 

Criteria Mandatory Requirement 
Bidder’s response 

Insert Page # of 
Resume 

Met Not 
Met 
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APPENDIX A-4 - CERTIFICATIONS AT THE TASK AUTHORIZATION STAGE 
 
The following Certifications are to be used, as applicable. If they apply, they must be signed and attached to the 
Contractor's quotation when it is submitted to Canada. 
 
 
Education and Experience 
 
The Contractor certifies that all the information provided in the résumés and supporting material submitted with 
its proposal to Task Authorization, particularly the information pertaining to education, achievements, experience 
and work history, has been verified by the Contractor to be true and accurate. Furthermore, the Contractor 
warrants that every individual proposed by the Contractor for the requirement is capable of performing the Work 
described in the resulting Task. 
 
 
________________________________________  ____________________ 
Print name of authorized individual & sign above    Date 
 
 
 
Availability of Resources 
 
The Contractor certifies that, should it be authorized to provide services under this Task Authorization, the 
persons proposed in the quotation will be available to commence performance of the Work within the time 
specified in the Task Authorization Form, and will remain available to perform the Work in relation to the 
fulfillment of the requirement.  
 
If the Contractor has proposed any individual who is not an employee of the Contractor, the Contractor certifies 
that it has permission from that individual to propose his/her services in relation to the Work to be performed 
under the Task Authorization and to submit his/her résumé to Canada. The Contractor must, upon request from 
the Contracting Authority, provide a written confirmation, signed by the individual, of the permission given to the 
Contractor and of his/her availability. 
 
 
________________________________________  ___________________ 
Print name of authorized individual & sign above   Date 
 
 
 
Language - English 
 
The Contractor certifies that the proposed resource(s) in response to this draft Task Authorization is/are fluent in 
English. The individual(s) proposed must be able to communicate orally and in writing in English without any 
assistance and with minimal errors. 
 
 
_____________________________________    ___________________ 
Print name of authorized individual & sign above    Date  
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Security 
 
The Contractor certifies that, should it be authorized to provide services under this Task Authorization, the 
resources proposed in the quotation meet the security requirements of the contract as specified in Article 7.3 – 
Security Requirements and Annex C – Security Requirements Checklist. 
 
 
 
_______________________________________  ________________________ 
Print name of authorized individual & sign above   Date 
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ANNEX B – Basis of Payment 
 

 
1. Professional Fees 

In accordance with the Contract and each Task Authorization, the Contractor will be paid a firm price, a 
ceiling price or a limitation of expenditure to be negotiated, prior to the issuance of each Task 
Authorization, using the fixed per diem rates in Canadian dollars, including overhead, G&A, mark-up 
and profit, customs duties as per the following Tables. Goods and Services Tax or Harmonized Sales 
Tax (GST/HST) is extra, if applicable. 

1.1. Fixed Per Diem Labour Rates – From Contract Award to 31 March 2022 
 

Table B-1 – Contract Period Fixed Per Diem Rates Per Resource Category 

Resource 
Categories 

Year 1 
(Contract Award to 

31 Mar 2020) 

Year 2 
(1 Apr 2020 to 31 

Mar 2021) 

Year 3 
(1 Apr 2021 to 31 

March 2022) 

Senior Consultant   
 

Consultant   
 

Junior Consultant   
 

 

1.2. Fixed Per Diem Labour Rates - Optional Contract Periods 
The fixed per diem rates for each option period will be based on the previous years’ fixed per diem rate 
plus 2%.  For example, the fixed per diem rates for Option Year 1 will be the fixed per diem rates for 
Year 3 plus 2% escalation.  Table B-1 below illustrates how option year fixed per diem rates will be 
calculated. 

 

Table B-1 – Optional Contract Periods Per Diem Rates Per Resource Category 

Resource 
Categories 

Option Year 
1 
(1 Apr 2022 
to 31 Mar 
2023) 

Option Year 
2 

(1 Apr 2023 
to 31 Mar 

2024) 

Option Year 
3 

(1 Apr 2024 
to 31 Mar 

2025) 

Option Year 
4 

(1 Apr 2025 
to 31 Mar 

2026) 

Option Year 
5 

(1 Apr 2026 
to 31 Mar 

2027) 
Senior 
Consultant Year 3 + 2% 

Exercised 
Option Year 

1 + 2% 

Exercised 
Option Year 2 

+ 2% 

Exercised 
Option Year 

3 + 2% 

Exercised 
Option Year 

4 + 2% 

Consultant Year 3 + 2% 
Exercised 

Option Year 
1 + 2% 

Exercised 
Option Year 2 

+ 2% 

Exercised 
Option Year 

3 + 2% 

Exercised 
Option Year 

4 + 2% 

Junior 
Consultant Year 3 + 2% 

Exercised 
Option Year 

1 + 2% 

Exercised 
Option Year 2 

+ 2% 

Exercised 
Option Year 

3 + 2% 

Exercised 
Option Year 

4 + 2% 
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1.3. For the purposes of this Contract, a day is defined as 7.5 hours exclusive of meal breaks. Payment will 
be make for days actually worked with no provision for annual leave, statutory holidays and sick leave. 
Time worked which is more or less than a day shall be prorated to reflect actual time worked in 
accordance with the following formula: 

 
 

 

2. Travel and Living Expenses 
2.1. The Contractor will be reimbursed for the authorized travel and living expenses reasonably and properly 

incurred in the performance of the Work, at cost, without any allowance for overhead or profit, in 
accordance with the meal, and private vehicle allowances specified in Appendices B, C and D of the 
National Joint Council Directive, and with the other provisions of the directive referring to "travelers", 
rather than those referring to "employees".  Canada will not pay the Contractor for any incidental 
expense allowance for authorized travel. 

2.2. All travel must have the prior authorization of the Contract Authority. All payments are subject to 
government audit. 

  

Hours Worked x Fixed Daily Rate 
 7.5 
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ANNEX C - SECURITY REQUIREMENTS CHECK LIST 
 

 



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 46 of 59 

 



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 47 of 59 



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 48 of 59 

 



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 49 of 59 

ATTACHMENT 1 - BID EVALUATION CRITERIA 
3. Instructions 
3.1. It is recommended that the Bidder include a grid in their proposals, cross-referencing statements of 

compliance with the supporting data in their proposals. Note: the compliance grid, by and of itself does 
not constitute demonstrated evidence. 

3.2. In their technical bid, bidders should demonstrate their understanding of the requirements contained in 
the bid solicitation and explain how they will meet these requirements.  Bidders should demonstrate 
their capability and describe their approach in a thorough, concise and clear manner for carrying out the 
work. 

3.3. The technical bid should address clearly and in sufficient depth the points that are subject to the 
evaluation criteria against which the bid will be evaluated.  Simply repeating the statement contained in 
the bid solicitation is not sufficient.  In order to facilitate the evaluation of the bid, Canada requests that 
the bidders address and present topics in the order of the evaluation criteria under same headings.  To 
avoid duplication, bidders may refer to different sections of their bids by identifying the specific 
paragraph and page number where the subject topic has already been addressed. 

3.4. Definition of Project: A project is a group of activities designed to produce a unique product, service or 
result. It is temporary in that it has a defined beginning and end in time, and therefore defined scope 
and resources. Also it is unique in that it is not a routine operation, but a specific set of operations 
designed to accomplish a singular goal.   

4. Mandatory Technical Criteria 
4.1. Each project summary should include the name, phone number or e-mail of client reference. Canada 

reserves the right to request and contact Client references to validate information in the proposal. 

4.2. The bid must meet the mandatory technical criteria specified below. The Bidder must provide the 
necessary documentation to support compliance with this requirement. 

4.3. Bids which fail to meet the mandatory technical criteria will be declared non-responsive. Each 
mandatory technical criterion should be addressed separately. 

Mandatory Technical Criteria (MT) 
 
For the purpose of the mandatory technical criteria specified below, the experience of the Bidder will 
be considered. 
 
Number Mandatory Technical Criterion 
MTSC 1 
 
Senior 
Consultant 
 
 
 

The bidder must clearly demonstrate that the proposed resource meet the 
minimum mandatory Education and Experience requirements listed in paragraph 
5.1.1 of the Statement of Work. 
 

• Recognized Risk Management Designation 
• Education 
• Experience, the resource should list the projects and their respective value 

for which the activities listed in MTSC 2 to MTSC 4 inclusive have been 
conducted within the ten years preceding this bid solicitation’s posting 
date. The Bidder must provide the following information for each of its 
referenced projects: 

• External client’s name (e.g. Department of National Defence, ABC 
Shipyards); 

• Project description; 
• Project’s total overall value in CDN$; 
• Project’s start date (month and year) and end date (month and year; if 

applicable); 
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• Description of the bidder’s involvement in the project; and 
• Value of the bidder’s contract. 

MTSC 2 
 
Senior 
Consultant 

The bidder must clearly demonstrate that the proposed resource has led the 
review of at least 3 marine design and construction insurance programs in the past 
10 years and provided opinions on the effectiveness of the program, deductible 
amounts and costs of product. 

 
MTSC 3 
 
Senior  
Consultant 

The bidder must clearly demonstrate that the proposed resource has led the 
review of at least 3 marine design and construction insurance options and risk 
financing methods in the past 10 years with the goal to determine which 
application may be the most advantageous. 

 
MTSC 4 
 
Senior  
Consultant 

The Bidder must clearly demonstrate that the proposed resource has performed at 
least 5 of the following tasks on each project referenced against MT1: 

 
a) Leading the conduct of a gap analysis of risk management programs; 
b) Providing advice and insight with respect to specialty insurance lines for 

marine design and construction projects and whether or not other risk 
financing tools may be more fiscally prudent; 

c) Providing advice with respect to claims and financial recovery from other 
parties; 

d) Providing options and applications of loss control programs; 
e) Providing any other requirements that may fall within the Risk 

Management Services; 
f) Conducting quality assurances on all deliverables; 
g) Providing direction and approving deliverables prior to submission to 

clients; 
h) Providing progress reports to the client; 
i) Facilitating and maintaining open communication with the client; and 
j) Making presentations to client representatives. 
 

NOTE: 
 

“Referenced projects” are not the actual contracts between the bidder and the client. 
“Referenced projects” names (and value) of the projects against which the bidder performed 
the work. For example, Bidder X provided services on the OFSV project. In this example, 
the OFSV is the “referenced project” and it is valued over $5M. 

 
*For the purpose of this solicitation, an external client is defined as a client that is external to the 
Bidder's own organization. Parent companies, affiliates, and subsidiaries are considered 
internal. 
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MTC 1 
 
Consultant 
 
 
 

The bidder must clearly demonstrate that the proposed resource meets the 
minimum mandatory Education and Experience requirements listed in paragraph 
5.1.2 of the Statement of Work. 
 

• Recognized Risk Management Designation 
• Education 
• Experience, the resource should list the projects and their respective value 

for which the activities listed in MTC 2 to MTC 4 inclusive have been 
conducted within the ten years preceding this bid solicitation’s posting 
date. The Bidder must provide the following information for each of its 
referenced projects: 

• External client’s name (e.g. Department of National Defence, ABC 
Shipyards); 

• Project description; 
• Project’s total overall value in CDN$; 
• Project’s start date (month and year) and end date (month and year; if 

applicable); 
• Description of the bidder’s involvement in the project; and 
• Value of the bidder’s contract. 

MTC 2 
 
Consultant 

The bidder must clearly demonstrate that the proposed resource has reviewed 
insurance portfolios of at least 3 marine design and construction insurance 
programs in the past 10 years and compare findings against insurance industry 
standards led the review. 

 
MTC 3 
 
Consultant 

The bidder must clearly demonstrate that the proposed resource has prepared 
various risk financing scenarios of at least 3marine design and construction 
insurance options and risk financing methods in the past 10 years and illustrate 
the application to insurance program in question. 

 
MTC 4 
 
Consultant 

The Bidder must clearly demonstrate that the proposed resource has performed at 
least 3 of the following tasks on each project referenced against MT1: 

 
a) Reviewing risks and provide methods of risk mitigation and provide a gap 

analysis; 
b) Providing clarification of insurance specialty lines and their application on 

specific projects; 
c) Reviewing claims processes and review claims settlements; 
d) Evaluating loss control programs and explain advantages and 

disadvantages of program application, including the impact on insurance 
premiums; 

e) Participating in sessions in order to provide expertise to special projects; 
f) Preparing reports; presentations and briefing notes. 
 

NOTE: 
“Referenced projects” are not the actual contracts between the bidder and the client. 
“Referenced projects” names (and value) of the projects against which the bidder performed 
the work. For example, Bidder X provided services on the OFSV project. In this example, 
the OFSV is the “referenced project” and it is valued over $5M. 

 
*For the purpose of this solicitation, an external client is defined as a client that is external to the 
Bidder's own organization. Parent companies, affiliates, and subsidiaries are considered 
internal. 
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MTJC 1 
 
Junior 
Consultant 

The bidder must clearly demonstrate that the proposed resource meets the 
minimum mandatory Education and Experience requirements listed in paragraph 
5.1.3 of the Statement of Work. 
 

• Recognized Risk Management Designation 
• Education 
• Experience, the resource should list the projects and their respective value 

for which the activities listed in MTJC 2. The Bidder must provide the 
following information for each of its referenced projects: 
• External client’s name (e.g. Department of National Defence); 
• Project description; 
• Project’s total overall value in CDN$; 
• Project’s start date (month and year) and end date (month and year; if 

applicable); 
• Description of the bidder’s involvement in the project; and 
• Value of the bidder’s contract 

 
MTJC 2 
 
Junior 
Consultant 
 
 

The Bidder must clearly demonstrate that the proposed resource has performed at 
least 2 of the following tasks on each project referenced against MTJC1: 
 

a) Collecting and collating qualitative and quantitative data; 
b) Conducting research; 
c) Conducting preliminary analyses; 
d) Compiling background documentation; and 
e) Providing assistance with the development of briefing notes, 

presentations, papers and reports. 

NOTE: 
“Referenced projects” are not the actual contracts between the bidder and the client. “Referenced 
projects” names (and value) of the projects against which the bidder performed the work. For 
example, Bidder X provided services on the OFSV project. In this example, the OFSV is the 
“referenced project” and it is valued over $5M. 
 
*For the purpose of this solicitation, an external client is defined as a client that is external to the 
Bidder's own organization. Parent companies, affiliates, and subsidiaries are considered internal. 

 

5. Point Rated Technical Criteria 
5.1. Bids which meet all the mandatory technical criteria will be evaluated and scored as specified in the 

tables inserted below. 

5.2. Experience must be demonstrated and explained in a detailed manner:  simply stating the experience 
has been met will not suffice.  Suppliers must provide details regarding their experience including: 

a) Size, scope, nature and complexity of the work; and 
b) Program or project dates and duration. 

5.3. Bids which fail to obtain the required minimum number of points specified will be declared non- 
responsive.  Each point rated technical criterion should be addressed separately. 

5.4. The following point-rated criteria (i.e. Criteria ID RT1, RT2, RT3 and RT4) will be evaluated using the 
projects referenced to meet Criteria ID MT1. Any additional projects submitted to meet the following 
point- rated criteria (i.e. Criteria ID RT1, RT2, RT3 and RT4) will not be considered by Canada. 

 



Solicitation No. – No de l’invitation Amd. No. - No de la modif Buyer ID – Id de l’acheteur 
EN578-190982  003NSS 
Client Ref. No. - No de réf. du client  File No. - No du dossier 
EN578-19 

Request For Proposal 
Rev. 0 – Feb 07 2019 Page 53 of 59 

 

6. Point Rated Technical Criteria (RT) 
6.1. For the purpose of the point-rated technical criteria specified below, the experience of the Bidder, 

obtained in the projects identified in the mandatory criteria above, will be considered.  The Bidder will 
be awarded points, as specified in the Table below, if it meets a criterion and 0 points if it does not; 
there are no half-points. 

Number Point Rated Technical Criterion Point Allocation MAX Points 
Obtainable 

1 

Management of an insurance portfolio for a commercial 
shipyard, specifically for a military ship design and 
construction project:  
 
(a) Within the last 5 calendar years from the posting of 

this solicitation. 
 
(b) Within the last 10 calendar years from the posting of 

this solicitation. 
 

 
 
 
 

30 
 
 

20 

 
 
 
 
 

30 

 
 
 
 
 
2 

Management of an insurance portfolio for a commercial 
shipyard, specifically for a civilian ship design and 
construction project, such as icebreaker(s)/oil and gas 
exploration platforms: 
 
(a) Within the last 5 calendar years from posting of this 

solicitation. 
 
(b) Within the last 10 calendar years from posting of this 

solicitation 
  

 
 
 
 
 

20 
 
 
15 

 
 
 
 
 
 

20 
 

 
 
3 

Management of an insurance portfolio for a commercial 
shipyard, specifically for a civilian ship design and 
construction project, such as passenger ships and 
ferries: 
 
(a) Within the last 5 calendar years from the posting of 

this solicitation. 
 
(b) Within the last 10 calendar years from posting of this 

solicitation. 

 
 
 
 
 
10 
 
 
  5 

 
 
 
 
 
 

10 

MAXIMUM NUMBER OF POINTS OBTAINABLE  60 
 

 

7. Financial Evaluation 
 

The Bidder must complete the tables contained within this pricing schedule and include it in its financial 
bid once completed.  As a minimum, the Bidder must respond to this pricing schedule by including in 
its financial bid its quoted all-inclusive firm per diem (firm daily rate) (in Canadian $).  For financial 
evaluation purposes only, the Bidder’s quoted Year 1, Year 2 and Year 3 fixed per diem rates are to be 
used to populate the financial evaluation table below. 
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The volumetric data included in this pricing schedule are provided for bid evaluation price 
determination purposes only.  They are not to be considered as a contractual guarantee.  Their 
inclusion in this pricing schedule does not represent a commitment by Canada that Canada’s future 
usage of the services described in the bid solicitation will be consistent with this data. 
 
Travel and living expenses are not to be included in the rates quoted.  Travel and Living expenses will 
be charged separately under the contract in accordance with the Basis of Payment at Sub-Article 7.8.1 
of Part 7 (Resulting Contract Clauses) of this solicitation. 

 

Contract Period (Years 1, 2 and 3)  

Resource 
Category 

 
 

Fixed Per 
Diem Rate 

Year 1 
(in Cdn $) 

 
 

(A) 

Volumetric 
Data 

Estimated 
Level of 
Effort 
Year 1 

(in days) 
 

(B) 

 
 

Fixed Per 
Diem Rate  

Year 2 
(in Cdn $) 

 
 

(C) 

Volumetric 
Data 

Estimated 
Level of 
Effort 
Year 2 

(in days) 
 

(D) 

 
 

Fixed Per 
Diem Rate  

Year 3 
(in Cdn $) 

 
 

(E) 

Volumetric 
Data 

Estimated 
Level of 

Effort 
Year 3 

(in days) 
 

(F) 

 
 
 

Total 
(in Cdn $) 

 
((A)*(B)+(C*D) 

+(E*F)) 

Project 
Representative  26  26 

 
26  

Intermediate 
Project 
Management 
Specialist 

 40  40 
 

40  

Senior Project 
Management 
Specialist 

 40  45 
 

45  

Intermediate 
Costing 
Analyst 

 70  80 
 

80  

Senior Costing 
Analyst  70  85 

 
85  

TOTAL FOR EVALUATION PURPOSES ONLY  
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ATTACHMENT 2 - CONFLICT OF INTEREST DECLARATION CERTIFICATION 
 
The Bidder [or, after award, “Contractor”], __________________________________, represents and warrants 
that: 
 
The Contractor understands that in the course of conducting Work pursuant to this Contract, it will need to 
provide unbiased, independent advice to Canada, and as such its objectivity in performing the Work cannot be 
affected or otherwise impaired by relationships with any entity listed at Article 7.16.4 of this Contract. 
 
The Contractor is not in a situation of conflict of interest that will render it unable to provide impartial advice to 
Canada pursuant to this Contract, or otherwise impair its objectivity in performing work pursuant to this Contract.  
The Contractor’s relationships may be investigated by Canada, as Canada sees fit, and may terminate work 
under this Contract as a result of negative findings from such investigations.   
 
The Contractor does not have a Type A relationship (as defined in Article 7.16.2 of this Contract) with any of the 
entities listed at Article 7.16.4 of this Contract. 

 
The Contractor (choose one of the following): 
 

a. ___ does not have a Type B relationship(s) (as defined in Article 7.16.2 of this Contract) with any of the 
entities listed at Article 7.16.4____ (Article number to be inserted at RFP); or, 

b. ___ does have an allowable Type B relationship(s) (as defined in Article 7.16.2 of this Contract) with one 
or more of the entities listed at Article 7.16.4.  The Contractor agrees to adhere to the requirements at 
Article 7.16.3 in the management of any resulting conflict of interest. 

 
The Contractor has the following Type B relationship(s): 
 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________ 
 
Should the nature of the Contractor’s relationship(s) change at any time after submission of this certification, or if 
Canada adds any new entity to the list provided at Article 7.16.4, the Contractor will immediately disclose a new 
relationship declaration to Canada by submitting a revised copy of this certification to the Contracting Authority 
and Requisitioning Authority. 
 
 
___________________________________  
Name (please print)  
 
 
___________________________________ 
Signature (I have the authority to bind the Bidder [or, after award, “Contractor”]) 
 
 
___________________________________ ___________________________________ 
Title      Date 
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ATTACHMENT 3 - ELECTRONIC PAYMENT INSTRUMENTS 
 
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s): 
 

a) ( ) Direct Deposit (Domestic and International); 
b) ( ) Electronic Data Interchange (EDI);  
c) ( ) Wire Transfer (International Only); 
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ATTACHMENT 4 - FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY CERTIFICATION 
 
I, the Bidder, by submitting the present information to the Contracting Authority, certify that the information 
provided is true as of the date indicated below. The certifications provided to Canada are subject to verification 
at all times. I understand that Canada will declare a bid non-responsive, or will declare a contractor in default, if a 
certification is found to be untrue, whether during the bid evaluation period or during the contract period. Canada 
will have the right to ask for additional information to verify the Bidder's certifications. Failure to comply with any 
request or requirement imposed by Canada may render the bid non-responsive or constitute a default under the 
Contract. 
 
For further information on the Federal Contractors Program for Employment Equity visit Employment and Social 
Development Canada (ESDC) – Labour's Employment and Social Development Canada (ESDC) – Labour's 
website. 
 
Date: ______________(YYYY/MM/DD) (If left blank, the date will be deemed to be the bid solicitation closing 
date.) 
 
Complete both A and B. 
 
Check only one of the following: 
 
( ) A1. The Bidder certifies having no work force in Canada. 
( ) A2. The Bidder certifies being a public sector employer. 
( ) A3. The Bidder certifies being a federally regulated employer being subject to the Employment Equity 

Act. 
( ) A4 The Bidder certifies having a combined work force in Canada of less than 100 permanent full-time 

and/or permanent part-time employees. 
 A5.  The Bidder has a combined workforce in Canada of 100 or more employees; and  
 
 ( ) A5.1. The Bidder certifies already having a valid and current Agreement to Implement 

Employment Equity (AIEE) in place with ESDC-Labour.  
 OR 
 
 ( ) A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity 

(LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to 
completing the form Agreement to Implement Employment Equity (LAB1168), duly 
signing it, and transmit it to ESDC-Labour. 

 
Check only one of the following: 
 
( ) B1. The Bidder is not a Joint Venture. 

OR 

( ) B2. The Bidder is a Joint venture and each member of the Joint Venture must provide the Contracting 
Authority with a completed Attachment 4 Federal Contractors Program for Employment Equity - 
Certification. (Refer to the Joint Venture section of the Standard Instructions) 
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ATTACHMENT 5 – CORPORATE NON-DISCLOSURE AGREEMENT  
 

Contract Serial No:  _______________________ 

 

To:  Her Majesty the Queen in Right of Canada as represented by the Minister of Public Works and 
Government Services (Canada) 

____________________ recognizes that in the course of our work as a Contractor to Canada, we may be 
given access to information by or on behalf of Canada in connection with the Work, pursuant to Contract Serial 
No. ________________, including any Information that is confidential or proprietary to third parties, and 
Information conceived, developed or produced by the Contractor as part of the Work. For the purposes of this 
Agreement, Information includes, but is not limited to, any documents, instructions, guidelines, drawings, 
specifications, data, material, advice or any other information whether received orally, in printed form, recorded 
electronically, or otherwise and whether or not labeled as proprietary or sensitive, that is disclosed to a person 
or that a person becomes aware of during the performance of the Contract. 

We agree and shall instruct our employees that we will not reproduce, copy, use, divulge, release or disclose, 
in whole or in part, in whatever way or form any Information described above to any person other than a 
person employed by Canada on a need to know basis or to our employees within our company on a need to 
know basis. We undertake to safeguard the information and take all necessary and appropriate measures, 
including those set out in any written or oral instructions issued by Canada, to prevent the disclosure of or 
access to such information in contravention of this Agreement. We also acknowledge that any Information 
provided to the Contractor by or on behalf of Canada must be used solely for the purpose of the Contract and 
must remain the property of Canada or a third party, as the case may be. 

We agree and shall instruct our employees not to alter, remove or obstruct any confidentiality or proprietary 
notices provided on or in the Information, in whole or in part, and shall reproduce, in full, all such notices and 
markings in any copies, extracts or other documentation that may contain any Information. 

We agree to immediately notify Canada of any breach of this Agreement. 

We shall have each of our employees sign an Employee Acknowledgement agreement with our company that 
acknowledges the terms and obligations contained in this Corporate Non-Disclosure Agreement. We will attach 
copies of the Employee Acknowledgements as annexes to Corporate Non-Disclosure Agreement. 

Nothing in this Agreement shall be construed as preventing the disclosure of any Information to the extent that 
such Information: 

- is or becomes in the public domain through no breach of this Agreement; or 
- is or becomes known to us from a source other than Canada, except any source that is known to us to be 

under an obligation not to disclose the Information. 

We may disclose Information where required to do so by law or order of a court of competent jurisdiction, but 
only to the extent necessary to comply with such law or order and provided that we have provided advance 
written notice to Canada so that Canada, at its sole discretion, may obtain a protective order or its equivalent. 
We shall notify the relevant person or entity to whom the Information is to be disclosed of the confidential or 
proprietary nature of the Information and request that they treat the Information accordingly. Without prejudice, 
we shall comply with all reasonable requests of Canada relating to such disclosure. 
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Unless otherwise permitted by the paragraph immediately above, we shall, on the earlier of Canada’s written 
request or the completion or termination of Contract Serial No. _______________ return (as Canada may 
direct) to the Contracting Authority or destroy (as Canada may direct) all of the Information in our possession 
or under the control of any person to whom such Information may have been disclosed, except the company’s 
legal advisor who may retain one copy of the Information to the extent required to satisfy their professional 
duties or requirements. “Destroy” includes expunging any information held on computers or other electronic 
systems, subject to electronic back-up and archival policies in place at the time of receipt of the request. 

We are liable for any damages, costs, losses and expense arising from a breach of this Agreement caused by 
our company, its employees and representatives. 

The provisions of this Agreement shall survive the termination of this Agreement and/or any return or 
destruction of Information and/or the termination or the completion of Contract Serial No.: _______________. 

This Agreement and the confidentiality obligations imposed hereunder shall terminate ten (10) years after 
completion of Contract Serial No.: _________________. 
 
This Agreement and any dispute or claim arising out of or in connection with it shall be governed by and 
construed in accordance with the laws of the Province of Ontario.   
 

 
 
 
 
 

_______________________________________ 
Full corporate (legal) name 

 
I have authority to bind the Company 

 

Printed Name: _________________ 

 

Signature: _________________ 

 

Date:  _______________ 

 
   
Company Security Officer: 
 

Printed Name: _________________ 

 

Signature: _________________ 

 

Date:  _______________ 
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	4.1.3 Financial Evaluation
	For bid evaluation and Contractor selection purposes only, the evaluated price of a bid will be determined in accordance with the Pricing Schedule detailed in the Financial Evaluation Section of Attachment 1 – Bid Evaluation Criteria.


	4.2 Basis of Selection – Highest Combined Rating of Technical Merit and Price
	4.2.1 To be declared responsive, a bid must:
	a) comply with all the requirements of the bid solicitation;
	b) meet all the mandatory evaluation criteria;
	c) obtain the required minimum of 45 points overall for the technical evaluation criteria which are subject to point rating.  The rating is performed on a scale of 60 points.

	4.2.2 Bids not meeting (a) or (b) or (c) will be declared non-responsive.
	4.2.3 The selection will be based on the highest responsive combined rating of technical merit and price. The ratio will be 70% for the technical merit and 30% for the price.
	4.2.4 To establish the technical merit score, the overall technical score for each responsive bid will be determined as follows: total number of points obtained / maximum number of points available multiplied by the ratio of 70%.
	4.2.5 To establish the pricing score, each responsive bid will be prorated against the lowest evaluated price and the ratio of 30%.
	4.2.6 For each responsive bid, the technical merit score and the pricing score will be added to determine its combined rating.
	4.2.7 Neither the responsive bid obtaining the highest technical score nor the one with the lowest evaluated price will necessarily be accepted.  The responsive bid with the highest combined rating of technical merit and price will be recommended for ...
	4.2.8 The table below illustrates an example where all three bids received are responsive and the selection of the contractor is determined by a 70/30 ratio of the technical merit and price, respectively.  The total available points equals 60 and the ...
	Basis of Selection – Highest Combined Rating of Technical Merit (70%) and Price (30%)
	Based on the scoring in the above Table, and the established Basis of Selection, a contract would be awarded to Bidder 1.


	PART 5 - CERTIFICATIONS AND ADDITIONAL INFORMATION
	Bidders must provide the required certifications and additional information to be awarded a contract.
	The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made by the Bidder ...
	The Contracting Authority will have the right to ask for additional information to verify the Bidder’s certifications. Failure to comply and to cooperate with any request or requirement imposed by the Contracting Authority will render the bid non-resp...
	5.1 Certifications Required with the Bid
	Bidders must submit the following duly completed certifications as part of their bid.
	5.1.1 Integrity Provisions - Declaration of Convicted Offences
	In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their bid, if applicable, the declaration form available on the Forms for the Integrity Regime website (http://www.tpsgc-pwgsc.gc.ca/ci-if/declarat...


	5.2 Certifications Precedent to Contract Award and Additional Information
	The certifications and additional information listed below should be submitted with the bid, but may be submitted afterwards. If any of these required certifications or additional information is not completed and submitted as requested, the Contractin...
	5.2.1 Integrity Provisions – Required Documentation
	In accordance with the section titled Information to be provided when bidding, contracting or entering into a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-if/politique-policy-eng.html), the Bid...

	5.2.2 Federal Contractors Program for Employment Equity - Bid Certification
	By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP Limited Eligibility to Bid" list  available a...
	Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract award.
	Canada will also have the right to terminate the Contract for default if a Contractor, or any member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list during the period of the Contract.
	The Bidder must provide the Contracting Authority with a completed annex titled Federal Contractors Program for Employment Equity - Certification, before contract award. If the Bidder is a Joint Venture, the Bidder must provide the Contracting Authori...


	5.3 Additional Certifications Precedent to Contract Award
	5.3.1 Conflict of Interest Declaration Certification
	See Attachment 2


	5.4

	PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS
	6.1 Security Requirements
	6.1.1 Before award of a contract, the following conditions must be met:
	a) the Bidder must hold a valid organization security clearance as indicated in Part 7 - Resulting Contract Clauses;
	b) the Bidder's proposed individuals requiring access to classified or protected information, assets or sensitive work sites must meet the security requirements as indicated in Part 7 - Resulting Contract Clauses;
	c) the Bidder must provide the name of all individuals who will require access to classified or protected information, assets or sensitive work sites;
	d) the Bidder’s proposed location of work performance and document safeguarding must meet the security requirements as indicated in Part 7 - Resulting Contract Clauses;
	e) the Bidder must provide the addresses of proposed sites or premises of work performance and document safeguarding as indicated in Part 3 - Section IV Additional Information.

	6.1.2 Bidders are reminded to obtain the required security clearance promptly. Any delay in the award of a contract to allow the successful Bidder to obtain the required clearance will be at the entire discretion of the Contracting Authority.
	6.1.3 For additional information on security requirements, Bidders should refer to the Contract Security Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

	6.2 Insurance Requirements

	PART 7 - RESULTING CONTRACT CLAUSES
	The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation.
	7.1 Statement of Work
	Work described at Annex A, Statement of Work, will be performed under the Contract on an “as and when” requested basis”.
	7.1.1 Task Authorization
	The Work to be performed under the Contract will be on an "as and when requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance with the scope of the Contract.
	7.1.1.1 Task Authorization Process
	The Technical Authority, or Contracting Authority, will provide the Contractor with a description of the task using the Task Authorization form specified at Appendix A-2. The task description, inclusive of any amendment, of any Work must fall within t...
	The Task Authorization (TA) will contain the details of the activities to be performed, a description of the deliverables, and a schedule indicating completion dates for the major activities or submission dates for the deliverables. The TA will also i...
	The Contractor must provide the Technical Authority and Contracting Authority, within 5 calendar days of its receipt, the proposed total estimated cost for performing the task and a breakdown of that cost, established in accordance with the Basis of P...
	The approved Task Authorization (TA), inclusive of any amendments, for any Work will be issued under the Contract through the use of the Task Authorization form duly completed and signed.
	The Contractor must not commence work until a TA authorized by the Technical Authority, or Contracting Authority, has been received by the Contractor. The Contractor acknowledges that any work performed before a TA has been received will be done at th...
	7.1.1.2 Task Authorization Limit
	The Technical Authority may authorize individual task authorizations up to a limit of $25,000.00, Applicable Taxes included, inclusive of any revisions. Prior to contacting the Contractor regarding a Task Authorization, the Technical Authority must fi...
	Any task authorization to be issued in excess of that limit must be authorized by the Contracting Authority before issuance.
	7.1.1.3 Canada's Obligation - Task Authorizations
	Canada's obligation with respect to the Work under the Contract that is performed through task authorizations is limited to the total amount of the actual tasks performed by the Contractor.


	7.2 Standard Clauses and Conditions
	All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) i...
	7.2.1 General Conditions
	2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part of the Contract.


	7.3 Security Requirements
	7.3.1 The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer, hold a valid Designated Organization Screening (DOS) with approved Document Safeguarding at the level of PROTECTED B, issued by the Canadian Industr...
	7.3.2 The Contractor/Offeror personnel requiring access to CANADIAN/FOREIGN PROTECTED information, assets or work site(s) must EACH hold a valid RELIABILITY STATUS, granted or approved by the CISD/PWGSC
	7.3.3 Processing of PROTECTED materiel electronically at the Contractor/Offeror's site is NOT permitted under this Contract/Standing Offer.
	7.3.4 Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of CISD/PWGSC.

	7.4 Term of Contract
	7.4.1 Period of the Contract
	The period of the Contract is from date of Contract award to 31 March 2022.

	7.4.2 Option to Extend the Contract.
	The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to 5 additional years under the same conditions. The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with...
	Canada may exercise this option at any time by sending a written notice to the Contractor at least 30 calendar days before the expiry date of the Contract. The option may only be exercised by the Contracting Authority, and will be evidenced for admini...

	7.4.3 Option to Extend Services to include Canada’s Large Non-Combat Ship Construction Projects and other marine-related procurements.
	7.4.4 End of Contract Period
	At least ninety (90) days prior to the end of the Contract period (including any extension or option period then in effect), the Contractor shall provide to the Procurement Authority (with a copy to the Contracting Authority) a complete list of all Wo...
	For work that is identified as not being capable of completion prior to the expected end of the Contract, The Contracting Authority will, at its discretion:
	a) direct the Contractor to terminate such Work, in which case the rights of the Contractor shall be determined under the Termination for Convenience provisions of the Contract; or
	b) exercise the Wind-Down option, as provided in Article 7.4.5, and amend the applicable Task Authorization, if required, using the PWGSC 572 amendment form.


	7.4.5 Wind-down Option
	The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to ninety (90) days under the same terms and conditions, including payment, as the last period of performance. This option is solely for the completion of ...


	7.5 Authorities
	7.5.1 Contracting Authority
	The Contracting Authority for the Contract is:
	The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope of the Contr...

	7.5.2 Technical Authority
	The Technical Authority will be determined on a Task by Task basis at the time a Task Authorization is to be issued.
	The Technical Authority is the representative of the department or agency for whom the Work is being carried out under the Contract and is responsible for all matters concerning the technical content of the Work under the Contract. Technical matters m...

	7.5.4 Procurement Authority
	The Procurement Authority will be determined on a Task by Task basis at the time a Task Authorization is to be issued.
	The Procurement Authority is the representative of the department or agency for whom the Work is being carried out under the Contract. The Procurement Authority is responsible for the implementation of tools and processes required for the administrati...

	7.5.5 Contractor's Representative
	To be determined at Contract award


	7.6 Inspection and Acceptance
	7.7 Proactive Disclosure of Contracts with Former Public Servants
	By providing information on its status, with respect to being a former public servant in receipt of a Public Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be reported on departmental websites as part o...

	7.8 Payment
	7.8.1 Bases of Payment
	7.8.1.1 Firm Price Task Authorizations (TA)
	In consideration of the Contractor satisfactorily completing all of its obligations under the authorized Task Authorization, the Contractor will be paid the firm lot price specified in the authorized TA, determined in accordance with the basis of paym...
	7.8.1.2 Ceiling Price Task Authorizations (TA)
	For authorized Task Authorizations (TA) subject to a ceiling price, the Contractor will be paid for the Work specified in the authorized Task Authorization, in accordance with the Basis of Payment at Annex B, to the ceiling price identified within the...
	Canada's liability to the Contractor under the authorized task authorization must not exceed the limitation of expenditure or ceiling price as specified in the authorized task authorization. Custom duties are included and Applicable Taxes are extra.
	No increase in the liability of Canada or in the price of the Work specified in the authorized task authorization resulting from any design changes, modifications or interpretations of the Work will be authorized or paid to the Contractor unless these...

	7.8.2 Limitation of Expenditure – Cumulative Total of all Task Authorizations
	Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations (TAs), inclusive of any revisions, must not exceed the sum of $ (to be inserted at contract award). Customs duties are included, and Applicable Taxes ...
	No increase in the total liability of Canada will be authorized or paid to the Contractor unless an increase has been approved, in writing, by the Contracting Authority.
	The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:
	a) when it is 75 percent committed, or
	b) four (4) months before the contract expiry date, or
	c) as soon as the Contractor considers that the sum is inadequate for the completion of the Work required in all authorized TAs, inclusive of any revisions,

	whichever comes first.
	If the notification is for inadequate contract funds, the Contractor must provide to the Contracting Authority, a written estimate for the additional funds required. Provision of such information by the Contractor does not increase Canada's liability.

	7.8.3 Progress Payments
	7.8.3.1 Canada will make progress payments in accordance with the payment provisions of the Contract, no more than once a month, for cost incurred in the performance of the Work, up to 100% of the amount claimed and approved by Canada if:
	a) an accurate and complete claim for payment using form PWGSC-TPSGC 1111, Claim for Progress Payment, and any other document required by the Contract have been submitted in accordance with the invoicing instructions provided in the Contract;
	b) the amount claimed is in accordance with the basis of payment;
	c) the total amount for all progress payments paid by Canada does not exceed 100% percent of the total amount to be paid under the Contract;
	d) all certificates appearing on form PWGSC-TPSGC 1111 have been signed by the respective authorized representatives.

	7.8.3.2 The balance of the amount payable will be paid in accordance with the payment provisions of the Contract upon completion and delivery of all work required under the Contract if the Work has been accepted by Canada and a final claim for the pay...
	7.8.3.3 Progress payments are interim payments only. Canada may conduct a government audit and interim time and cost verifications and reserves the rights to make adjustments to the Contract from time to time during the performance of the Work. Any ov...

	7.8.4 Electronic Payment of Invoices – Contract (if applicable)
	The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):
	a) Direct Deposit (Domestic and International);
	b) Electronic Data Interchange (EDI);
	c) Wire Transfer (International Only);

	7.8.5 Time Verification
	Time charged and the accuracy of the Contractor's time recording system are subject to verification by Canada, before or after payment is made to the Contractor. If verification is done after payment, the Contractor must repay any overpayment, at Cana...


	7.9 Invoicing Instructions – Progress Payment Claim – Supporting Documentation
	7.9.1 The Contractor must submit a claim for payment using form PWGSC-TPSGC 1111, Claim for Progress Payment.  Each claim must show:
	a. all information required on form PWGSC-TPSGC 1111;
	b. all applicable information detailed under the section entitled "Invoice Submission" of the general conditions;
	c. a list of all expenses;

	7.9.2 Each claim must be supported by:
	a. a copy of time sheets to support the time claimed;
	b. a copy of the invoices, receipts, vouchers for all direct expenses, travel and living expenses;
	c. a copy of the monthly progress report.
	Applicable Taxes must be calculated on the total amount of the claim.

	7.9.3 The Contractor must prepare and certify one original and two (2) copies of the claim on form PWGSC-TPSGC 1111, and forward it to the Technical Authority identified in each Task Authorization for appropriate certification after inspection and acc...
	7.9.4 The Contractor must not submit claims until all work identified in the claim is completed.

	7.10 Certifications and Additional Information
	7.10.1 Compliance
	Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in its bid or precedent to contract award, and the ongoing cooperation in providing additional information are conditions of the Contract and fail...

	7.10.2 Federal Contractors Program for Employment Equity - Default by the Contractor
	The Contractor understands and agrees that, when an Agreement to Implement Employment Equity (AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, the AIEE must remain valid during the entire period of the Co...


	7.11 Applicable Laws
	The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in Ontario.

	7.12 Priority of Documents
	If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that first appears on the list has priority over the wording of any document that subsequently appears on the list.
	a) the Articles of Agreement;
	b) the general conditions 2035 (2018-06-21) Higher Complexity - Services;
	c) Annex A, Statement of Work;
	d) Annex B – Basis of Payment
	e) Annex C, Security Requirements Check List;
	f) the Contractor's bid dated _______, as clarified on _______” or “, as amended on_________”


	7.13 Foreign Nationals (Canadian Contractor)
	The Contractor must comply with Canadian immigration requirements applicable to foreign nationals entering Canada to work temporarily in fulfillment of the Contract. If the Contractor wishes to hire a foreign national to work in Canada to fulfill the ...

	7.14 Foreign Nationals (Foreign Contractor)
	The Contractor must comply with Canadian immigration legislation applicable to foreign nationals entering Canada to work temporarily in fulfillment of the Contract. If the Contractor wishes to hire a foreign national to work in Canada to fulfill the C...

	7.15 Insurance Requirements
	7.15.1 Commercial General Liability Insurance
	The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout the duration of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000 per accident or occurrence and in t...
	The Commercial General Liability policy must include the following:
	a) Additional Insured: Canada is added as an additional insured, but only with respect to liability arising out of the Contractor's performance of the Contract. The interest of Canada should read as follows: Canada, as represented by Public Works and ...
	b) Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor.
	c) Products and Completed Operations: Coverage for bodily injury or property damage arising out of goods or products manufactured, sold, handled, or distributed by the Contractor and/or arising out of operations that have been completed by the Contrac...
	d) Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.
	e) Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect all insured parties to the full extent of coverage provided. Further, the policy must apply to each Insured in the same manner and to the sam...
	f) Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the Contract, extend to assumed liabilities with respect to contractual provisions.
	g) Employees and, if applicable, Volunteers must be included as Additional Insured.
	h) Employers' Liability (or confirmation that all employees are covered by Worker's compensation (WSIB) or similar program)
	i) Broad Form Property Damage including Completed Operations: Expands the Property Damage coverage to include certain losses that would otherwise be excluded by the standard care, custody or control exclusion found in a standard policy.
	j) Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days written notice of policy cancellation.
	k) If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months after the completion or termination of the Contract.
	l) Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes legally obligated to pay arising out of the operations of a subcontractor.
	m) Advertising Injury: While not limited to, the endorsement must include coverage piracy or misappropriation of ideas, or infringement of copyright, trademark, title or slogan.
	n) All Risks Tenants Legal Liability - to protect the Contractor for liabilities arising out of its occupancy of leased premises.
	o) Sudden and Accidental Pollution Liability (minimum 120 hours): To protect the Contractor for liabilities arising from damages caused by accidental pollution incidents.
	p) Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C. 1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but for this clause, have the right to pursue or defend on behalf of Can...


	7.15.2 A copy of the letter must be sent to the Contracting Authority. Canada reserves the right to co-defend any action brought against Canada. All expenses incurred by Canada to co-defend such actions will be at Canada's expense. If Canada decides t...
	7.15.3 Errors and Omissions Liability Insurance
	The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance, and maintain it in force throughout the duration of the Contract, in an amount usual for a contract of this nature but for not less than $1,000,000 pe...
	If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months after the completion or termination of the Contract.
	The following endorsement must be included:
	Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days written notice of policy cancellation or any changes to the insurance policy.



	7.16 Conflict of Interest Management Requirements
	7.16.1 Introduction
	In order to ensure the independence and ongoing integrity of the assistance provided by the Contractor to Canada, the Contractor must be and remain independent from the shipyards, its major suppliers or partners, and other entities with which Canada i...

	Definitions:
	Contractor Team (Team):  includes all Contractor, subcontractor and consultant personnel performing Work pursuant to this Contract, including employees, experts and support staff.
	Conflict of Interest: is as defined in the 2035 (2018-06-21) - General Conditions – Higher Complexity – Services.

	7.16.2 Relationships
	For the purposes of this Contract, Contractor relationships that fall under the following two categories of types of relationships would be, or be perceived to be, a Conflict of Interest:
	a) Relationship Type A:  where the Contractor, its affiliates or Team member(s) has a financial interest in an entity listed at paragraph 7.16.4

	The Contractor, its affiliates and Team members must not have a Type A relationship.
	The Contractor, its affiliates and Team members must not have a Type B relationship where the goods or services traded, or the work otherwise performed, is related to any active Government of Canada’s Marine procurement projects including, but not lim...
	The list of entities at paragraph 7.16.4 can be amended periodically at Canada’s discretion to include other organizations which, at the time of the issuance of this Contract, are as-yet unknown to Canada, but with which Canada will be conducting ship...
	The Contractor must continually disclose the nature of its relationship(s) as described herein for the life of the Contract, by providing a revised Conflict of Interest Declaration Certification Form (Attachment 2 to this RFP) to the Contracting Autho...
	a) The Contractor’s relationship(s) with any of the entities listed at paragraph 7.16.4 changes;
	b) A new entity is added to the list at paragraph 7.16.4.


	7.16.3 Relationship-Containment Restrictions
	This clause 7.16.3 applies only to the extent that an allowable Type B relationship exists.
	Only Team members may be involved in Work pursuant to this Contract.  Team members must not discuss the Work with persons outside of the Team;
	Team members must not perform of have access to other work that would create a situation, or could be perceived to create a situation, of Conflict of Interest.  Such work must not be discussed with Team members;
	The contents of files including but not limited to information, data, documentation, communications, etc., relating to Work pursuant to this Contract must be segregated, both physically and electronically, in a secure format such that only the members...
	Team members must only perform Work in offices and workstations that are separate from non-Team members, or otherwise adequately secure locations;
	The Contractor must have a written policy, shared with all employees, subcontractors and consultant personnel, that describes these requirements, and that includes provisions such that the breach of these requirements could result in sanctions up to a...
	The Contractor must ensure that all Team members agree in writing that he/she understands, accepts, and will adhere to the policy as described in the immediate previous paragraph above.

	7.16.4 List of Entities
	a) Vancouver Shipyards Co. Ltd.


	7.17 Non-Disclosure Agreement

	ANNEX A - STATEMENT OF WORK
	1. TITLE
	2. OBJECTIVE
	3. SPECIFICS TO THIS REQUIREMENT
	3.1. This requirement is for the Department of Public Services and Procurement Canada (PSPC).
	3.2. Description of Requirement:
	3.2.1. The National Shipbuilding Strategy (NSS) is a long-term project to renew Canada's federal fleet of combat and non-combat vessels. The NSS will deliver much-needed vessels to the Royal Canadian Navy and the Canadian Coast Guard, provide economic...
	3.2.2. The Royal Canadian Navy (RCN) is recapitalizing the surface fleet under the “Strong, Secure, Engaged” Canada Defence Policy. Central to this capital program is the replacement of the Halifax-class frigates and Iroquois-class destroyers with the...
	3.2.3. The Arctic and Offshore Patrol Ships (AOPS) procurement precedes the CSC project and is also a requirement of the RCN. The project will equip the RCN with six Arctic and Offshore Patrol vessels that will conduct sovereignty and surveillance ope...
	3.2.4. The Treasury Board (TB) Framework for the Management of Risk and the TB Guideline on Self-insurance provides context for Departments on how, and when, risk is apportioned and how it may be financed. Whereas Canada normally self-insures its own ...
	3.3. Scope of Work
	3.3.1. PSPC has a requirement for a contract to obtain professional advice in support of marine sector insurance, and more specifically to ship design and construction and/or ongoing services requirements. The professional advice is required in order ...
	3.3.2. On an as-and-when required basis, Canada will require the Contractor to provide expert advice, through detailed reviews, analyses and assessments of insurance requirements during these phases. Specifically, the Contractor is required to advise ...
	a) Insurance policies that are maintained, or ought to be maintained, by the shipbuilder, and/or its sub-contractor(s);
	b) Review and analysis of insurance policies and related documentation;
	c) Review and analysis of insurance proposals from the shipbuilder, including coverage and cost submissions;
	d) Review and analysis of shipyard insurance strategy;
	e) Analysis of insurance market conditions and events;
	f) Analysis of the shipbuilder’s insurance claims;
	g) Analysis of self-insurance or alternative risk financing measures, including risk sharing between the shipbuilder Canada, that might be applicable for the build phase.
	3.3.3. In addition, the Contractor will be required to provide professional advice, on an as-and-when required basis, on subjects related to marine sector insurance.  Such services may include, but are not limited to:
	3.3.4. The provision of advice or support for the following are specifically excluded from the scope of work:
	3.4. Required Services
	3.4.1. The Contractor’s function shall provide all requested advice and support pertaining to the identified areas of analysis.  The Contractor must have the capabilities to provide advice and recommendations for:
	3.4.2. A detailed reporting mechanism is essential for all deliverables expected of the Contractor. It will be the Contractor’s responsibility to ensure that its proposed reporting formats are compatible to the Technical Authority's own databases and ...
	4. TASKS
	4.1. Work will be carried out under the Contract on a task by task basis in accordance with the process detailed within the Contract document.
	4.2. For each Task, the Contractor shall:
	a) prepare and deliver work plans and estimates in accordance with the requirements set in the tasks;
	b) consult with stakeholders from Canada as required;
	c) prepare recommendations and deliverables as required; support Canada as required;
	d) attend meetings with Canada to discuss the requirements of a task;
	e) identify external stakeholders and interviews needed for a task;
	f) identify all relevant documentation needed to be reviewed; and
	g) conduct all the activities identified in the work plan.
	5. RESOURCES
	5.1. The roles of required resources include but are not limited to the following:
	5.1.1. Senior Consultant:
	a) Leading the review of insurance programs and providing opinions on the effectiveness of the program, deductible amounts and costs of product;
	b) Leading the review of insurance options and risk financing methods to determine which application may be the most advantageous Canada;
	c) Leading the conduct of a gap analysis of risk management programs;
	d) Providing advice and insight with respect to specialty insurance lines for marine design and construction projects and whether or not other risk financing tools may be more fiscally prudent to Canada;
	e) Providing advice with respect to claims and financial recovery from other parties;
	f) Providing options and applications of loss control programs;
	g) Providing any other requirements that may fall within the Risk Management Services;
	h) Conducting quality assurances on all deliverables;
	i) Providing direction and approving deliverables prior to submission to clients;
	j) Providing progress reports to the Technical Authority;
	k) Facilitating and maintaining open communication with the Technical Authority; and
	l) Making presentations to Canada representatives.
	a) Possess and currently maintain in good standing, a recognized risk management designation such as: Canadian Risk Management (CRM), Fellow in Risk Management, (FRM), Certified in Risk and Information Systems Control (CRISC), Chartered Insurance Prof...
	b) Possess an undergraduate degree from a Canadian University or Canadian recognized University. The University degree must be from a recognized Canadian University, or if obtained outside of Canada, be approved by a recognized Canadian academic crede...
	c) Have 10 years of related work experience as a Senior Consultant in the marine design and construction insurance within the past 15 years OR have 20 years of marine insurance experience as a Senior Consultant within the past 25 years.
	5.1.2. Consultant:
	a) Reviewing insurance portfolios and compare findings against insurance industry standards and practices;
	b) Preparing various risk financing scenarios and illustrate the application to insurance program in question;
	c) Reviewing risks and provide methods of risk mitigation and provide a gap analysis;
	d) Providing clarification of insurance specialty lines and their application on specific projects;
	e) Reviewing claims processes and review claims settlements;
	f) Evaluating loss control programs and explain advantages and disadvantages of program application, including the impact on insurance premiums;
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