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REQUEST FOR PROPOSAL (RFP) FOR DUCT CLEANING AT DEPARTMENT OF NATIONAL
DEFENCE, CFB COLD LAKE, ALBERTA
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PART 1 - GENERAL INFORMATION

11 Introduction

The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the
bid solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their
bid;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be
conducted, the evaluation criteria which must be addressed in the bid, and the basis of
selection;

Part 5 Certifications and Additional Information: includes the certifications and additional

information to be provided;

Part 6 Security Requirements: includes specific requirements that must be addressed by
offerors; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any
resulting contract

The Annexes include the Statement of Work, Basis of Evaluation/Payment, the Security Requirements
Checklist, the DND 626 Task Authorization Form, the Task Authorization Usage Report, and Electronic
Payment Instruments.

1.2 Summary

1.2.1  Work under this Contract comprises the supply of all labour, materials, tools, equipment,
transportation and supervision necessary to clean all hot and cold ducts; remove, clean and replace all
registers grills and diffusers; clean blower, fan blades and housing; clean hot air plenum chamber and
heat exchanger interior and exterior; clean flues and chimneys; provide access openings in ductwork as
required; clean ductwork with extendable steel brushes; and clean heating and cooling coils located at the
Department of National Defence, 4 Wing Cold Lake, Cold Lake, AB, as per schedule and on an “as and
when requested” basis.

The period of the Contract is for three (3) years from award date. The Work is to be performed during the
period of August 1, 2019 to July 31, 2022. (Estimated dates - subject to completion of the security
clearance requirements.)

1.2.2 There are security requirements associated with this requirement. For additional information,
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract Clauses. For
more information on personnel and organization security screening or security clauses, Bidders should
refer to the_Contract Security Program of Public Works and Government Services Canada
(http://lwww.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.2.3 The requirement is subject to the provisions of the World Trade Organization Agreement on

Government Procurement (WTO-AGP), the North American Free Trade Agreement (NAFTA), the

Canada-European Union Comprehensive Economic and Trade Agreement (CETA), the Comprehensive
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and Progressive Agreement for Trans-Pacific Partnership (CTPP), and the Canadian Free Trade
Agreement (CFTA).

1.2.4 This bid solicitation allows bidders to use the epost Connect service provided by Canada Post
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions,
and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the

request to the Contracting Authority within 15 working days of receipt of the results of the bid solicitation
process. The debriefing may be in writing, by telephone or in person.

PART 2 - BIDDER INSTRUCTIONS
21 Standard Instructions, Clauses and Conditions
The 2003 standard instructions is amended as follows:
Section 08, entitled Transmission by facsimile or by epost Connect, is amended as follows:
subsection 2. is deleted entirely and replaced with the following:
2. epost Connect
a. Unless specified otherwise in the bid solicitation, bids may be submitted by using the
epost Connect service provided by Canada Post Corporation.
i. PWGSC regional offices: The only acceptable email address to use with epost

Connect for responses to bid solicitations issued by PWGSC regional offices is
identified in the bid solicitation.

b. To submit a bid using epost Connect service, the Bidder must either:

i. send directly its bid only to the specified PWGSC Bid Receiving Unit, using its
own licensing agreement for epost Connect provided by Canada Post
Corporation; or

ii. send as early as possible, and in any case, at least six business days prior to the
solicitation closing date and time, (in order to ensure a response), an email that
includes the bid solicitation number to the specified PWGSC Bid Receiving Unit
reguesting to open an epost Connect conversation. Requests to open an epost
Connect conversation received after that time may not be answered.

c. If the Bidder sends an email requesting epost Connect service to the specified Bid
Receiving Unit in the bid solicitation, an officer of the Bid Receiving Unit will then initiate
an epost Connect conversation. The epost Connect conversation will create an email
notification from Canada Post Corporation prompting the Bidder to access and action the
message within the conversation. The Bidder will then be able to transmit its bid
afterward at any time prior to the solicitation closing date and time.

d. If the Bidder is using its own licensing agreement to send its bid, the Bidder must keep
the epost Connect conversation open until at least 30 business days after the solicitation
closing date and time.

e. The bid solicitation number should be identified in the epost Connect message field of all
electronic transfers.
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f. It should be noted that the use of epost Connect service requires a Canadian mailing
address. Should a bidder not have a Canadian mailing address, they may use the Bid
Receiving Unit address specified in the solicitation in order to register for the epost
Connect service.

g. For bids transmitted by epost Connect service, Canada will not be responsible for any
failure attributable to the transmission or receipt of the bid including, but not limited to, the
following:

i. receipt of a garbled, corrupted or incomplete bid;
ii. availability or condition of the epost Connect service;
iii. incompatibility between the sending and receiving equipment;
iv. delay in transmission or receipt of the bid;
V. failure of the Bidder to properly identify the bid;

Vi. illegibility of the bid;
Vil. security of bid data; or,
viii. inability to create an electronic conversation through the epost Connect service.

h. The Bid Receiving Unit will send an acknowledgement of the receipt of bid document(s)
via the epost Connect conversation, regardless of whether the conversation was initiated
by the supplier using its own license or the Bid Receiving Unit. This acknowledgement
will confirm only the receipt of bid document(s) and will not confirm if the attachments
may be opened nor if the content is readable.

i. Bidders must ensure that that they are using the correct email address for the Bid
Receiving Unit when initiating a conversation in epost Connect or communicating with the
Bid Receiving Unit and should not rely on the accuracy of copying and pasting the email
address into the epost Connect system.

j- A bid transmitted by epost Connect service constitutes the formal bid of the Bidder and
must be submitted in accordance with section 05.

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 days

2.2 Submission of Bids

Bids must be submitted only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit specified below, by the date and time indicated on page 1 of the bid solicitation.

Note: For bidders choosing to submit using epost Connect for bids closing at the Bid Receiving Unit, the
email address is:
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ROReceptionSoumissions.WRBidReceiving@tpsgc-pwgsc.gc.ca

Note: Bids will not be accepted if emailed directly to this email address. This email address is to be used
to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to send bids
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect.

2.3 Former Public Servant - Competitive Bid

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPS, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed, Canada
will inform the Bidder of a time frame within which to provide the information. Failure to comply with
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive.

Definitions
For the purposes of this clause, "former public servant” is any former member of a department as defined

in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

an individual,

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

oo

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension” means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act, 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S., 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes( ) No( )
If so, the Bidder must provide the following information, for all FPS in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
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published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

A contract awarded to a FPS who has been retired for less than one year and who is in receipt of a
pension as defined above is subject to the fee abatement formula, as required by Treasury Board Policy.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes( ) No( )

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

@~rooooTw

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

2.4 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than 10 calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary” at each relevant item. ltems identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Alberta.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

PART 3 - BID PREPARATION INSTRUCTIONS

3.1. Bid Preparation Instructions
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If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in
accordance with section 08 of the 2003 standard instructions. The epost Connect service has the
capacity to receive multiple documents, up to 1GB per individual attachment.

The bid must be gathered per section and separated as follows:

Section |: Technical Bid
Section Il: Financial Bid
Section lll: Certifications
Section IV: Additional Information (if applicable)

If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid in
separately bound sections as follows:

Section I: Technical Bid (1 hard copy)
Section II: Financial Bid (1 hard copy)
Section lll: Certifications (1 hard copy)
Section IV: Additional Information (1 hard copy if applicable)

If there is a discrepancy between the wording of the soft copy on electronic media (if applicable) and the
hard copy, the wording of the hard copy will have priority over the wording of the soft copy.

If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods, and
if there is a discrepancy between the wording of any of these copies and the electronic copy provided
through epost Connect service, the wording of the electronic copy provided through epost Connect
service will have priority over the wording of the other copies.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of hard
copy of their bid:

(a) use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) use a humbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its
objectives, bidders should:

1) use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from
a sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of
colour printing, printing double sided/duplex, using staples or clips instead of cerlox,
duotangs or binders.

Section I Technical Bid

In their technical bid, Bidders should demonstrate their understanding of the requirements contained in
the bid solicitation and explain how they will meet these requirements. Bidders should demonstrate their
capability in a thorough, concise and clear manner for carrying out the work.

The technical bid should address clearly and in sufficient depth the points that are subject to the
evaluation criteria against which the bid will be evaluated. Simply repeating the statement contained in
Page 8 of - de 29
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the bid solicitation is not sufficient. In order to facilitate the evaluation of the bid, Canada requests that
Bidders address and present topics in the order of the evaluation criteria under the same headings. To
avoid duplication, Bidders may refer to different sections of their bids by identifying the specific paragraph
and page number where the subject topic has already been addressed.

Section Il: Financial Bid
Bidders must submit their financial offer in accordance with the Annex B, Basis of Evaluation.

3.1.1 Electronic Payment of Invoices - Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex F
Electronic Payment Instruments, to identify which ones are accepted.

If Annex F Electronic Payment Instruments is not completed, it will be considered as if Electronic Payment
Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Instruments will not be considered as an evaluation criterion.
3.1.2 Exchange Rate Fluctuation

C3011T (2013-11-06), Exchange Rate Fluctuation

Section Ill: Certifications

Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

€)) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.

4.1.1 Technical Evaluation
4.1.1.1 Mandatory Technical Criteria

Failure to meet any of the following mandatory criteria at solicitation closing will render your submission
non-compliant and it will be given no further consideration.

a) Compliance with the terms and conditions contained in this document.
b) Bidder must provide pricing for all items listed in Annex B.

4.1.2 Financial Evaluation
The Evaluated Price will be calculated in the following method:

The unit price quoted for each item will be multiplied by the estimated quantity to arrive at a total price per
item. The total prices per item will be aggregated to determine the Total Assessed Bid Price.

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price - Bid
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4.2 Basis of Selection

A bid must comply with all of the requirements of the bid solicitation and meet all mandatory technical
evaluation criteria to be declared responsive. The responsive bid with the lowest evaluated price will be
recommended for award of a contract.

PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION

Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during
the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’'s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the

Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
offer, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://www.tpsgc-pwagsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwagsc.gc.ca/ci-
if/politigue-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.htmi#).
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Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract
award.

PART 6 - SECURITY REQUIREMENTS

6.1 Security Requirements
1. Before award of a contract, the following conditions must be met:
(a) the Bidder must hold a valid organization security clearance as indicated in Part 7 -

Resulting Contract Clauses;

(b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 7
- Resulting Contract Clauses;

(c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire
discretion of the Contracting Authority.

3. For additional information on security requirements, Bidders should refer to the_Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

PART 7 - RESULTING CONTRACT CLAUSES

7.1 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex A.
7.1.1 Task Authorization

The Work to be performed under the Contract will be on an "as and when requested basis" using a Task
Authorization (TA). The Work described in the TA must be in accordance with the scope of the Contract.

7.1.1.1 Task Authorization Process

1. The Project Authority will provide the Contractor with a description of the task using the "Task
Authorization Form for non-DND clients" or "DND 626, Task Authorization Form" or "Task
Authorization” form specified in Annex D.

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description
of the deliverables, and a schedule indicating completion dates for the major activities or
submission dates for the deliverables. The TA will also include the applicable basis (bases) and
methods of payment as specified in the Contract.
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3. The Contractor must provide the Project Authority, within five (5) calendar days of its receipt, the

proposed total estimated cost for performing the task and a breakdown of that cost, established in
accordance with the Basis of Payment specified in the Contract.

4, The Contractor must not commence work until a TA authorized by the Project Authority has been
received by the Contractor. The Contractor acknowledges that any work performed before a TA
has been received will be done at the Contractor's own risk

7.1.1.2 Task Authorization Limit

The Project Authority may authorize individual task authorizations up to a limit of $ 15,000.00, Applicable
Taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Contracting Authority
before issuance.

7.1.1.3 Minimum Work Guarantee - All the Work - Task Authorizations

1. In this clause,

"Maximum Contract Value" means the amount specified in the "Limitation of Expenditure" clause
set out in the Contract; and

"Minimum Contract Value" means . (to be inserted at contract award)

2. Canada's obligation under the Contract is to request Work in the amount of the Minimum Contract
Value or, at Canada's option, to pay the Contractor at the end of the Contract in accordance with
paragraph 3. In consideration of such obligation, the Contractor agrees to stand in readiness
throughout the Contract period to perform the Work described in the Contract. Canada's
maximum liability for work performed under the Contract must not exceed the Maximum Contract
Value, unless an increase is authorized in writing by the Contracting Authority.

3. In the event that Canada does not request work in the amount of the Minimum Contract Value
during the period of the Contract, Canada must pay the Contractor the difference between the
Minimum Contract Value and the total cost of the Work requested.

4, Canada will have no obligation to the Contractor under this clause if Canada terminates the
Contract in whole or in part for default.

7.1.1.4 Periodic Usage Reports - Contracts with Task Authorizations

The Contractor must compile and maintain records on its provision of services to the federal government
under authorized Task Authorizations issued under the Contract.

The Contractor must provide this data in accordance with the reporting requirements detailed below and
in Annex E. If some data is not available, the reason must be indicated. If services are not provided
during a given period, the Contractor must still provide a "nil" report.

The data must be submitted on a quarterly basis to the Contracting Authority.

The quarterly periods are defined as follows:
1st quarter: April 1 to June 30;
2nd quarter: July 1 to September 30;
3rd quarter: October 1 to December 31; and
4th quarter: January 1 to March 31.
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The data must be submitted to the Contracting Authority no later than 15 calendar days after the end of
the reporting period.

Reporting Requirement- Details
A detailed and current record of all authorized tasks must be kept for each contract with a task
authorization process. This record must contain:

For each authorized task:
i. the authorized task number or task revision number(s);
ii. a title or a brief description of each authorized task;
iii. the total estimated cost specified in the authorized Task Authorization (TA) of each task,
exclusive of Applicable Taxes;
iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task;
V. the start and completion date for each authorized task; and
Vi. the active status of each authorized task, as applicable.

For all authorized tasks:
i. the amount (exclusive of Applicable Taxes) specified in the contract (as last amended, as
applicable) as Canada's total liability to the contractor for all authorized TAs; and
ii. the total amount, exclusive of Applicable Taxes, expended to date against all authorized TAs

7.1.1.5 Task Authorization - Department of National Defence

The administration of the Task Authorization process will be carried out by the Project Authority. This
process includes monitoring, controlling and reporting on expenditures of the contract with task
authorizations to the Contracting Authority.

7.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada.

7.2.1 General Conditions

2035 (2018-06-21) General Conditions - Higher Complexity - Services, apply to and form part of the
Contract.

7.3 Security Requirements

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract:

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing Offer,
hold a valid Designated Organization Screening (DOS), issued by the Contract Security Program
(CSP), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a
valid RELIABILITY STATUS, granted or approved by CISD/PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:
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a) Security Requirements Check List and security guide (if applicable), attached at Annex C;
b) Industrial Security Manual (Latest Edition).

7.4 Term of the Contract

7.4.1 Period of the Contract

The period of the Contract is from August 1, 2019 to July 31, 2022.
7.5 Authorities

7.5.1 Contracting Authority

The Contracting Authority is:

Brent Peters

Procurement Specialist

Public Works and Government Services Canada
Acquisitions Branch, Western Region

ATB Place, North Tower

5t Floor — 10025 Jasper Avenue

Edmonton, AB T5J 1S6

Telephone: 780-235-8279

Facsimile: 780-497-3510

E-mail address: Brent.Peters@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

7.5.2 Project Authority (will be inserted at contract award)

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

7.5.3 Contractor's Representative (should be completed by Bidder at time of offer)

Name:
Title:

Organization:
Address:

Telephone: - -

Facsimile: - -

E-mail address:

Procurement Business Number (PBN):
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7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.7 Payment
7.7.1 Basis of Payment - Firm Unit Price(s) - Task Authorizations

In consideration of the Contractor satisfactorily completing all of its obligations under the authorized Task
Authorization (TA), the Contractor will be paid the firm price stipulated in the authorized TA, calculated in
accordance with the Basis of Payment in Annex "B". Customs duties are included and Applicable Taxes
are extra, if applicable.

Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work,
unless they have been authorized, in writing, by the Contracting Authority before their incorporation into
the Work.

7.7.2 Limitation of Expenditure - Cumulative Total of all Task Authorizations

1. Canada’s total liability to the Contractor under the Contract for all authorized Task Authorizations
(TAs), inclusive of any revisions, must not exceed the sum of $ (to be inserted at
contract award). Customs duties are included and Applicable Taxes are extra.

2. No increase in the total liability of Canada will be authorized or paid to the Contractor unless an
increase has been approved, in writing, by the Contracting Authority.

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:

a. when itis 75 percent committed, or
b. four (4) months before the contract expiry date, or

c. as soon as the Contractor considers that the sum is inadequate for the completion of the
Work required in all authorized TAs, inclusive of any revisions,
whichever comes first.

4, If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority, a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

7.7.3 Single Payment

Canada will pay the Contractor upon completion and delivery of the Work in accordance with the payment
provisions of the Contract if:

a. an accurate and complete invoice and any other documents required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract;

b. all such documents have been verified by Canada,;

c. the Work delivered has been accepted by Canada

7.7.4 Electronic Payment of Invoices - Contract (if applicable)
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The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

Visa Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

PooTo

7.7.5 Discretionary Audit

SACC Manual Clause C0705C (2010-01-11), Discretionary Audit

7.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission”
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:
a. copy of time sheets to support the time claimed;
b. a copy of the release document and any other documents as specified in the Contract;
c. acopy of the invoices, receipts, vouchers for all direct expenses, and all travel and living
expenses;
2. Invoices must be distributed as follows:

a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

7.9 Certifications and Additional Information

7.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the contract.

7.9.2 Workers Compensation

The Contractor must maintain its account in good standing with the applicable provincial or territorial
Workers' Compensation Board for the duration of the Contract

7.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in . (to be completed prior to offer award)

7.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently

appears on the list.
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a) the articles of agreement;

b) the general conditions 2035 (2018-06-21), General Conditions - Higher Complexity - Services;

C) Annex A, Statement of Work;

d) Annex B, Basis of Evaluation;

e) Annex C, Security Requirements Checklist;

f) the signed Task Authorizations (including all of its annexes, if any);

0) Contractor's bid dated (insert date of bid), as clarified on (if applicable) or as
amended on (if applicable).

7.12  Insurance
SACC Manual Clause G1005C (2016-01-28), Insurance - No Specific Requirement
7.13 SACC Manual Clauses

A9062C (2011-05-16), Canadian Forces Site Regulations
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ANNEX A

STATEMENT OF WORK

1. Description of Work

Work under this Contract comprises the supply of all labour, materials, tools, equipment, transportation
and supervision necessary to clean all hot and cold ducts; remove, clean and replace all registers grills
and diffusers; clean blower, fan blades and housing; clean hot air plenum chamber and heat exchanger
interior and exterior; clean flues and chimneys; provide access openings in ductwork as required; clean
ductwork with extendable steel brushes; and clean heating and cooling coils located at the Department of
National Defence, 4 Wing Cold Lake, Cold Lake, AB, as per schedule and on an “as and when requested”
basis.

2. Scope Of Work
a. Fan and motor shall be removed from the air-handling cavity;

b. Vacuum hose shall be brought into building and placed in a location ensuring maximum
vacuum;

c. Allregisters, grilles and diffusers to be completely covered to reduce vacuum loss;

d. Vacuum shall be started in a gradual manner, drawing the air from the registers toward the
furnace or air handling unit;

e. Each register, grille and diffuser cover shall be removed one at a time and the portable
electric blower hose inserted in the duct entrance, both the portable blower and truck-
mounted vacuum unit shall be operated at full capacity until the duct is clean. Repeat
process on each register grille and diffuser;

f. The exterior top and sides of the heat exchanger must be cleaned by brushing and direct
blowing with the portable electric blower while the cleaning system is under operation;

g. Allregisters, grilles and diffusers shall be cleaned by washing and brushing;

h. Fans shall be thoroughly brush-cleaned including blades;

i. Where access is not adequate to permit thorough cleaning of the complete system, access
openings shall be cut and after the cleaning is complete shall be closed, using cover plates

of 0.478mm, sheet metal screws and heat resistant duct tape;

j- In Gas Fired (propane or natural gas) or Oil Fired Furnaces, combustion chamber and heat
exchanger shall be brushed and vacuumed cleaned;

k. Smoke pipe from furnaces and hot water heater to chimney shall be removed, brushed,
vacuumed and reinstalled. Smoke pipe joints shall be metal screwed with a minimum of
three screws per joint;

I.  The Contractor shall provide his own washtubs and shall not use the building facilities except
to draw water. Dirty water shall be disposed through a floor drain;

m. Drop sheets shall be used in work areas and traffic areas;

Page 18 of - de 29



Sollicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

W6895-190029/A EDM 206
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No. - N° CCC /FMS No. - N° VME
W6895-190029 EDM-8-41278

n. On completion of cleaning the Contractor shall light any gas or oil appliances cleaned and
ensure they are operating properly;

0. The Contractor shall submit a daily report to the Technical Authority or his representative,
listing all work executed under this Contract. The report shall include a deficiency list;

p. The Contractor shall carry out the work specified in this Contract between the hours of 0730
and 1600, Monday to Friday, excepting any public holidays, which may occur during the
specified periods;

g. Contractor is responsible to ensure that no materials or tools will damage or degenerate the
finish components or surrounding surfaces they come in contact with. Procurement of
materials used under this Contract shall be the responsibility of the Contractor;

r. Conduct cleaning and disposal operations to comply with local ordinances and anti-pollution
laws;

s. Store volatile waste in covered metal containers and remove from premises at end of each
working day;

t. Provide adequate ventilation during use of volatile or noxious substances. Use of building
ventilation systems is not permitted for this purpose;

u. Equipment Required:

i. Shall include a truck-mounted vacuum unit capable of providing a minimum of 566
cubic metres of vacuum airflow per minute through a flexible vacuum hose not less
than 200 mm diameter;

ii. Air Blowing Equipment shall be in conjunction with the truck-mounted vacuum unit. It
shall be a portable electric blower 115 volts, 15 amperes maximum, capable of
producing a velocity of 823 metres per minute at the nozzle opening;

iii. Provide all hoods, adaptor’s plates and shields as required to effectively close off
access areas for maximum evaluation of the equipment or ducts to be cleaned;

iv. Provide steel flue brush full size dimension of the chimney flue being clean; and

v. Provide sealable containers for removing soot, scale and debris from the site.

v. Execute work with the least possible interference or disturbance to occupants;

w. Technical Authority will arrange project meeting and assume responsibility for setting times,
recording and distributing minutes;

x. Contractor shall be responsible to schedule the cleanings, with the exception of the "as and
when requested" work, and the schedule must meet the approval of the Technical Authority.
The agreed upon schedules must not be changed without approval of both parties;

y. Response Time: For "as and when requested" work, the Contractor shall reply to an
authorized request within 48 hours and the work will be performed within a time frame
mutually agreed to by both parties and as stated on the authorization form; and

z. Estimates: Where an estimate of the cost of performing specific work is required, the
Technical Authority will provide the Contractor with a statement of the work required and the
Contractor must provide the Technical Authority with an estimate of the cost of performing
the specified work in accordance with the pricing provision of the Contract. The Contractor
must not undertake any of the specified work unless and until an authorized request is
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issued by the Technical Authority. The estimated cost stated in the authorized request must
not be exceeded without the specific written authorization of the Technical Authority.

3. Warranty
All workmanship carried out under this Task Authorization Contract must be warranted for a period of 12

months from date of repair or replacement. All material/ equipment replaced under this agreement will be
warranted as per the manufacturers warrantee. The Contractor is to supply the Project Authority with the
associated manufacturer warrantees upon completion of the work.

4, Contractor’s Use of Site

a. For execution of the work only, subject to the following:
i. Movement around site will be subject to restrictions imposed by the Project Authority;
ii. Do not unreasonably encumber site with materials or equipment;

iii. Maintain work in tidy condition, free from accumulation of waste products and debris:
and

iv. Execute work with the least possible interference or disturbance to occupants and
normal use of premises.

5. Workmanship

a. Workmanship must be of the best quality, executed by workers skilled and ticketed in the
respective trades for which they are employed. It is the responsibility of the Contractor to
supply fully licensed and accredited employees. All related licenses, tickets and
accreditation are the responsibility of the Contractor and must be provided as proof of
quality of skills required for the terms of this contract.

b. Contractors must not employ any unfit person or anyone unskilled in their respective duties.
The work must not be performed by any person who, in the opinion of the Project Authority, is
incompetent, unsuitable or has been conducting himself/herself improperly. The Project
Authority reserves the right to request dismissal from the worksite, if a worker is deemed
incompetent, careless, insubordinate or otherwise objectionable. Note there is a zero
tolerance policy for intoxication by alcohol or drugs on all federally controlled property and
DND worksites.

c. Decisions as to the quality or fitness of workmanship in cases of dispute rest solely with the
Project Authority, whose decision is final.

6. Operational Security

a. Work carried out within the Operation Zone also known as the General Restricted Area
(GRA) is subject to special and unique security regulations. All Contractors’ employees
must carry company I.D. and GRA pass. Individuals without authorized passes in their
possession will not be permitted to enter the Operation Zone/GRA. If the Project Authority
requires the Contractor to work in the Operation Zone/GRA where their Reliability
clearance does not give them access, the Project Authority will attempt to provide Security
Escorts.

b. The use of cell phones are restricted in the Operation Zone/GRA:
i. Use of cellular phones is prohibited within Refuelling compounds; and
i. Cell phones will not be operated within 15 metres of an aircraft.

c. Contractors must not take any pictures within the Operation Zone/GRA, if required to take
a picture, the Project Authority could take the picture for the Contractor. A request must be
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submitted to the Project Authority well in advance; this request will be considered but might
not be supported due to other requirements.

7. Health & Safety Requirements

a.
b.

All accidents/incidents must be reported to the Project Authority immediately.

All hazardous material must be identified and labelled in accordance with the Workplace
Hazardous Material Information System (WHMIS) and copies of the Material Safety Data
Sheet (MSDS) must be supplied to the Project Authority.

Should any unforeseen or peculiar safety-related factor, hazard, or condition become
evident during the performance of work, Contractor must report it to Project Authority
immediately.

If during execution of contract work, workers uncover or disturb suspected asbestos
products that are not covered in the contract specifications, STOP work in that area and
report to Project Authority immediately.

Smoking (tobacco and cannabis) is not permitted in any DND building or facility. Smoking
tobacco will only be permitted utilizing designated smoking areas located in various
locations throughout the Base. Smoking is not permitted in POL Compound or around any
flammable liquids.

8. Orientation Meeting

a.

A kickoff meeting will be conducted for the Contractor and Project Authority to discuss the
terms of the Task Authorization Contract. This meeting provides both parties an opportunity
to bring forward or answer all inquiries or questions. This meeting will be held prior to initial
call-up to ensure there is no misunderstanding. This meeting may be conducted by
teleconference at the request of the Project Authority. The Project Authority will contact the
Contractor to arrange for this meeting as soon as possible after the issuance of the Task
Authorization Contract. The meeting is expected to last approximately one hour but may
vary from this time frame.

The Contractor’s personnel who will be working on 4 Wing must read and abide by the 4
Wing Cold Lake Fire Orders and Regulations for Contractors, which will be provided by the
Project Authority during the orientation meeting or before the commencement of the work.

The Project Authority will coordinate arrangements for the Contractor to be briefed on Fire
Safety at their orientation meeting before any work is commenced.

Contractors/visitors/subcontractors working with/supporting DND personnel must attend
work-specific briefings by the Project Authority lasting approximately one (1) hour relating
to health, safety, environmental and emergency response procedures. Documentation
including Standing Operating Procedures (SOP's) or other procedures, and safety
standards will be cited or made available to contract/visitor principals on a loan basis for
reference, as applicable.

Contractors must observe On-site Safety, Health and Environmental Standards on
Protection of Property. The Contractor, his employees and/or subcontractors must
undertake and agree to comply with all DND regulations in force at the worksite, including
the observance of all safety, health and environmental standards and those in place to
preserve and protect DND property from loss or damage from all causes including fire.

The Contractor must ensure that all employees and subcontractors that will be working on
the site are fully briefed and have completed and signed the Contractor Safety Orientation
Checklist prior to the start of any portion of the on-site work. A copy of the signhed checklist
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must be provided to the Project Authority. No payments will be issued until all
documentation is in place.

9. Environmental Protection Procedures

a. The following are disposals regulations:
i. Burying of rubbish or waste materials on site is prohibited;

ii. Do not dispose of waste or volatile materials, such as mineral spirits, oil or paint
thinner into waterways, storm or sanitary sewers;

iii. Costs associated with appropriate removal, transportation and disposal of wastes is
the responsibility of the Contractor; and

iv. The Contractor must dispose of all rubbish and residue in accordance with existing
provincial and/or municipal regulations and/or bylaws.

b. Do not pump contaminated water into waterways, storm drains, sanitary sewers, or drainage
systems.

c. Control the disposal or runoff of contaminated water or other harmful substances in
accordance with local authority requirements.

d. Do not dump excavated fill, waste material or debris in waterways.

e. The Contractor must immediately notify the Project Authority of any damage incident.

10. Special Procedures: Airports in Use

a. When operating within the 4 Wing areas the following restrictions apply:
i. Do not disrupt airport business except as permitted by Project Authority;

ii. Provide temporary protection for safe handling of public, personnel, pedestrians and
vehicular traffic; and

iii. Provide barricades and lights where directed.

iv. In areas of airport not closed to aircraft traffic, the Contractor must:

v. Obtain Project Authority’s approval on scheduling of work;

vi. Control movements of equipment and personnel as directed by Project Authority;
vii. Obey signals and directions from escort instantly;
viii. For all services that are required on the airfield an escort will be provided; and

ix. All personnel must be aware of Jet Blast (exhaust) from running and turning aircraft
when working on the aerodrome. Jet Blast is extremely hot and forceful.

b. The Contractors must be aware of the following FOD Controls:

i.  Where travel routes cross active runways, taxiways or aircraft parking aprons, the
Contractor and/or his desighate must broom clean debris from area immediately;

ii.  Where access routes cross active runways, taxiways or parking aprons, the
Contractor and/or his designate must keep crossings free of mud and debris at all
times; and

iii. FOD Control must be exercised on a continuous basis in vicinity of aircraft, runways or
aprons. Control all blowing debris at all times, stop and check vehicle tires at all
designated FOD Check.
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ANNEX B

BASIS OF EVALUATION/PAYMENT
Bidder to complete the following pricing table:

e Firm Rates must include all applicable expenses, including travel time and personnel expenses to
perform the work and must remain firm for the period of the Contract.

e Firm service call rate will be paid only on the initial day of the call-out. Should the work carry over to
subsequent days, only the labour rates will apply.

e Firm all-inclusive daily, per person rate for overnight stays will be when required, and upon prior
authorization of the Technical Authority for work that carries over to subsequent days.

e Firm Rates must be in Canadian Dollars (CAD).
e Firm Rates must not include GST; GST will be added to the invoice as a separate line item.
e Firm Rates are FOB the delivery points specified in Annex A.
e Estimated usages are for evaluation purposes only.
A B C D E
Est. Year 1 Year 2 Year 3 Exk Tg til B
# Description Yearly (dates (dates (dates gAicg +
Usage TBD) TBD) TBD) (AXD)+(AXE)
Service call including travel
costs and first hour on on-site
productive labour complete
1 with vacuum truck for:
a) Operator 30calls| $ $ $ $
[call [call [call
b) Helper 30calls| $ $ $ $
[call [call /call
Hourly labour rate in addition to
the above complete with
vacuum truck for:
2 | a) Operator 500 $ $ $
hours /hour /hour /hour
b) Helper 500 $ $ $ $
hours /hour /hour /hour
All-inclusive daily, per person
rate for overnight stay must
3 include all cost for 33 days| $ $ $ $
accommodations, meals /day /day /day
incidentals and any other /person /person /person
applicable charges
Total Evaluated Bid Price (before tax) | $
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ANNEX C

SECURITY REQUIREMENTS CHECK LIST

I T—— " Contract Number / Numéro du contrat
I * of Canada du Canada ‘ w6895 160028

Security Classification / Classification de sécurité
UNCLASSIFIED

SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE (LVERS
PART A - CONTRACT INFORMATION /| PARTIE A - INFORMATION CONTRACTUELLE
1. Onginating Government Department or Organization / Netional Defence . Branch or Directorate / Direction générale ou Direction
Min'siére ou organisme gouvernemental d'origine RP OPs Det Cold Lake

3. a) Subcontract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant

4. Brief Description of Work / Brave description du lravail

Duct Clean'ng and AHU cleaning
5. 8) Will the supplier require access to Controlled Goods? No Yes
Le fournisseur aura-1-il accés 4 des marchandises contrblées? Non Oui
5. b) Will the suppler require access to unclassified military fechnical data subject to the provisions of the Technical Data Control No Yes
Regulations? Non Oul

Le fournisseur aura-t-il accés & des données techniques militaires non classifiées qui sont assujetlies aux dispositions du Reglement
sur le contréle des données techniques?

B. Indicate the type of access required  Indiguer le type d'accés requis

6. a) Will the supplier and s employees require access to PROTECTED andfor CLASSIFIED information or assels? No Yes
Le foumisseur ainsi que les empioyés auront-ils accés A des renseignements ou a des biens PROTEGES et/ou CLASSIFIES? Non Oui
(Specify the ieval of access using the chart in Queslion 7. ¢)

(Préciser le niveau d'accés en utilisant le tableau qui se trouve 4 la question 7. ¢)

b) Wll the supplier and ils employees (e.g. cleaners, maintenance personnel) require access la restricted access areas? No access 1o [:l No Yes
PROTECTED andfor CLASSIFIED information of assets is permitted. Non Qui
Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils acces a des zones d'acces restreintes? L'accés

2 des renseignements ou & des biens PROTEGES el/ou CLASSIFIES n'est pas aulorise.

6. c) Is this a commercial courier or delivery requirement with no overnight storage? No Yes
$'agit-il d'un conlrat de messagerie ou de livraison commerciale sans entreposage de nult? Non Qui

7. a) Indicate the type of information that the suppiier will be required to access / Indiquer le type d'information auquel le fournisseur devra avoir acces
Canada I | | NATO / OTAN | | I Foreign | Etranger D

7. b) Release restrictions / Reslrictions relatives a la diffusion

No release restrictions All NATO countries No release restrictions

Aucune resltriction relative Tous les pays de 'OTAN Aucune restriction relative |:l

4 la diffusion a la diffusion

Not releasable D

A ne pas diffuser

Restricted to: / Limiié a : I:l Restricted to" / Limité a D Restricted to' / Limité a : D
Specify country(ies): / Préciser le(s) pays Speclify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s) pays

7. ¢) Level of information / Niveau d'information

PROTECTED A D NATO UNCLASSIFIED D PROTECTED A D
PROTEGE A NATO NON CLASSIFIE PROTEGE A

PROTECTED B NATO RESTRICTED PROTECTED B D
PROTEGE B NATO DIFFUSION RESTREINTE PROTEGE B

PROTECTED C D NATO CONFIDENTIAL PROTECTED C I:]
PROTEGE € NATO CONFIDENTIEL PROTEGE C

CONFIDENTIAL I:l NATO SECRET D CONFIDENTIAL D’
CONFIDENTIEL NATO SECRET CONFIDENTIEL

SECRET [:] COSMIC TOP SECRET D SECRET D
SECRET COSMIC TRES SECRET SECRET

TOP SECRET :I TOP SECRET D
TRES SECRET | TRES SECRET

TOP SECRET (SIGINT) :] TOP SECRET (SIGINT) D
TRES SECRET (SIGINT) TRES SECRET (SIGINT)
TBS/SCT 350-103(2004/12) Security Classfication / Glassiicalion e secunié

UNCLASSIFIED Canadlél'
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Conltract Number / Numéro du contrat

Security Classification / Classification de sécurité
UNCLASSIFIED

PART A (continued) | PARTIE A (suite)

Short Title(s) of material / Titre(s) abrégé(s) du materiel :
Document Number / Numéro du document :

PART B - PERSONNEL (SUPPLIER| / PARTIE B - PERSONNEL (FOURNISSEUR)
0. a) Personnel security screening level required / Niveau de contréle de la sécurité du personnel requis

SITE ACCESS
ACCES AUX EMPLACEMENTS

[]

Special commenits:

8 Will the supplier require access lo PROTECTED and/or CLASSIFIED COMSEC information or assets? No Yes
Le fournisseur aura-t-ll accés & des renseignements ou & des blens COMSEC désignés PROTEGES elou CLASSIFIES? Non Qui
If Yes, indicale the level of sensitivity:
Dans |'affirmative, indiguer le niveau de sensibilité :

9. Will the supplier require access lo exiremely sensitive INFOSEC Information or assets? . No Yes
Le fournisseur aura-I-il ecces & des renseignemenis ou & des biens INFOSEC de nature exrémement délicate? E Non Oui

RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET- SIGINT NATO CONFIDENTIAL NATO SECRET D COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRES SECRET

Commentaires spéciaux :

NOTE: If mulliple levels of screening are identified, a Security Classification Guide must be provided.
REMARQUE : Si plusieurs niveaux de conirble de sécurits sont r

uis, un guide de classification de la sécurilé doit étre fourni.

10. b) May unscreened personnel be used for portions of the work?
Du personnel sans aulorisation sécuritaire peut-il se voir confier des parties du travail?

: ¥ . - A
If Yes, will unscreened personnel be escorted?0ry AN o 1Ses, u.nsaregn&/ ‘PQP& f‘_‘l'lqy U"J()y
Dans I'affirmative, Iz personnel en question sera-l-il escorté? Qeocess L‘Lbé\g Mece Yo A0he.

PART C - SAFEGUARDS (SUPPLIER) / PARTIE C - MESURES DE PROTECTION (FOURNISSEUR)
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS

No Yes

L]

Non Oui
No  es
Noiw . Jui

11. &) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on ifs site or . No Yes
premises? Non Qui
Le foumisseur sera-t-il lenu de recevoir el d'entreposer sur place des renseignements ou des biens PROTEGES etiou
CLASSIFIES?

11. b) Will the supplier be required to safeguard COMSEC information or assels? 7 Na Yes
Le fournisseur sera-t-il tenu de protéger des renseignements ou des biens COMSEC? . Non Qui

PRODUCTION

11. ¢) Will the production (manufaciure, and/or repalr and/or modification) of PROTECTED andior CLASSIFIED material of equipment Ne Yes
occur al the supplier's site or premises? Non Qui
Les installalions du fourmnisseur servironl-elles a la production (fabrication etou réparation eou modification) de matérie! PROTEGE
el/ou CLASSIFIE?

INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T)

11.d) Will lhe supplier be required 1o use its IT syslems Lo electronically process, praduce or store PROTEGTED and/or CLASSIFIED No Yes
information or data? Non Oui
Le foumisseur sera-t-il tenu d'utiliser ses propres systémes informaliques pour Wraiter, produire ou stocker électroniquement des
renseignements ou des données PROTEGES et/ou CLASSIFIES?

11.e) Will there be an electronic link between the supplier's IT systems and the govemment depariment or agency? No Yes
Disposera-t-on d'un lien &lectronique enlre fe systéme informatique du fournisseur et celui du ministére ou de I'agence Non Oul
gouvemementale?

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité

UNCLASSIFIED
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Govemnmeni. [ Golvermenmeint Contract Number / Numéro du contrat
I * of Canada du Canada w6895 180029

Security C[a“iﬁcﬁmjﬁim?ﬂm" de sécurité

PART C - (continued) | PARTIE C - {suite)
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the supplier's

site(s) or premises.
Les ulilisateurs qui remplissent le formulaire manuellement doivent utiliser le tableau récapilulatif ci-dessous pour indiquer, pour chaque catégorie, les

niveaux de sauvegarde requis aux installations du foumnisseur.

For users completing the form online (via the Internet), the summary chart is aulomatically populated by your responses to previous questions.
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses aux questions précédentes sont aulomatiquement saisies

dans le lableau récapitulatif.
SUMMARY CHART / TABLEAU RECAPITULATIF

Ceiego'y PROTECTED CLASSIFIED NATO COMSEC
Catégorin PROTEGE CLASSIFIE
Tor NATO NATO NATQ COSMIC PROTECTED Tor
A | B | C | ConFiDENTIAL SECRET SECRET RESTRICTED | CONFIDENTIAL | SEcRET Ter ProTéGE CONFIDENTIAL | SECRET SEGRET
SECRET
CONFIDENTIEL Tres NATO NATO cosmc A | B | © | CONFIDENTIEL Tres
SECRET CIFFUSION | CONFIDENTIEL TRES SECRET
RESTRENTE SECRET

informalion f Assels
Renseignemeants | Bisns
Production

T Media /
T

Link 7
1en leclrorig.e

Yes

12. a) Is the description of the work contained within this SRCL PROQTECTED and/or CLASSIFIED?
Oui

La description du travall visé par la présente LVERS est-elle de nature PROTEGEFE et/ou CLASSIFIEE?

If Yes, classify this form by annotating tha top and bottom In the area entitled “Security Classiication".
Dans l'affirmative, classifier lo présent formulaire en indiquant le niveau de sécurité dans la case intltulée « Classification

de sécurité » au haut ot au bas du formulaire.

Yes

12 b) Will the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED?
Oui

La documentation associée 4 la présente LVERS serat-elle PROTEGEE et/ou CLASSIFIEE?

If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification” and Indicate with

attachments (e.g. SECRET with Atlachments).
Dans I'affirmative, classifier le présant formulalre en indiquant la niveau de sécurité dans la case intitulée « Classification

de sécurité » au haut et au bas du formulalre et indiquer qu'll v a des pidces jointes (p. ex. SECRET avec des piéces
jointes).

TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité Sl
incLrseeD Canadi
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ANNEX D
DND 626 TASK AUTHORIZATION FORM

| L [t TASK AUTHORIZATION

AUTORISATION DES TACHES

Contract no. — N* du contrat
All invoices/progress claims must show the reference Contract and Task numbers.
Toutes les factures doivent indiquer les numéros du contrat et de la tache. Tk, — 17 0% 1k thche

: 18 modification increaseDecreass - Augmentation Reduction s valug — Valeur precedente.

To-A
TO THE CONTRACTOR

You are requested to supply the following services in accordance with the terms of the above
reference contract. Cmly services included in the contract shall be supplied against this task,

Please advise the undemgned rf the oompletlan date cannot be met. Invoices/progress claims
shall be set out in the contract.

A L'ENTREPRENEUR
Vous étes prié de fournir les services suivants en conformité des termes du contrat mentionné

ci-dessus. Seuls les services mentionnés dans le contrat doivent étre fournis 4 'appul de cette
demande.

Delivery location — Expediez a

Priére d"aviser le signataire si la livraison ne peut se faire dans Ies d&lals preserits. Les factures
doivent étre établies selon les instructions énoncées dans le contr:

Delivery/Completion date — Date de

Cate far the of Mational Defence
pour le ministére de la Défense nationale

Contract item no.
Ne d'article Services %o_it
du contrat f
GST/HST
TPSITVH
Total

APPLICABLE ONLY TO PWGSC CONTRACTS: The Contract Authority signature is required when the total value of the DND 826 exceeds the threshold
specified in the contract

HNE S'APPLIQUE QU'AUX CONTRATS DE TPSGC : Lasig de l'autorité est requise lorsque la valeur totale du farmulaire DND 626 est
supérieure au seull précisé dans le contrat.

for the Department of Public Works and Government Services.
pour le ministére des Travaux publics et services
OND 626 (01-05) Trrssgry Forms Mansgernens §
Congepbon | Gesson des lommelaines 9934062
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ANNEX E

TASK AUTHORIZATION USAGE REPORT

The Contractor must provide quarterly Task Authorization (TA) usage reports. The Contractor agrees that
it is their responsibility to implement a system for tracking TAs under this Contract for the purposes of
providing usage reports. This is to ensure that the Limitation of Expenditure indicated for "as and when
requested” Work under this Contract is not exceeded.

Each Task Authorization Usage Report must include all the completed TAs for goods and services
supplied under this Contract.

Task Authorization Usage Report Submission Schedule:

PERIOD OF WORK REPORT DUE
1stquarter: 01 April to 30 June 15 July

2 quarter: 01 July to 30 September 15 October

3 quarter: 01 October to 31 December 15 January

4th quarter: 01 January to 31 March 15 April

The Contractor must provide information on each completed TA using the following format:

TA NUMBER TA DOLLAR VALUE CUMULATIVE TA COMMENTS
(GST INCLUDED) DOLLAR VALUE (GST
INCLUDED)

Total Dollar Value of
TAs for this Period:

Accumulated TAs to
Date (Cumulative
Dollar Value + Period
Dollar Value):

[ ] Check this box if you are submitting a NIL REPORT (We have not done any business with Canada
under this Contract, for this period).

SEND TO:

PWGSC.WRPAEDM-ROAAEDM.TPSGC@pwgsc-tpsgc.gc.ca

Or

Facsimile: (780) 497-3510
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ANNEX F TO PART 3 OF THE BID SOLICITATION
ELECTRONIC PAYMENT INSTRUMENTS
(Bidder to complete as applicable)
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s):
() VISA Acquisition Card,;
() MasterCard Acquisition Card;
( ) Direct Deposit (Domestic and International);

( ) Electronic Data Interchange (EDI);

() Wire Transfer (International Only).
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