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1 GENERAL 

1.01 WORK COVERED BY CONTRACT DOCUMENTS 

.1 Work of this Contract comprises renovation of the entrance pavilion, located 
at 1 Wellington Street, Ottawa. 

.2 The project involves alterations to an existing building. The Contractor 
shall visit the site to familiarize themselves with the existing conditions 
prior to the work. 

.3 The east elevation of the building will require access from a neighbouring 
property. Contractor to coordinate access to the neighbouring property with 
assistance from the Departmental Representative. The Departmental 
Representative shall pay all fees associated with accessing the neighbour’s 
property if applicable. Contractor to take great care to protect the 
neighbouring property and shall repair any and all damage caused by 
construction at no additional cost to the Departmental Representative. 

.4 Contractor to provide adequate hoarding, as required to protect the public 
from construction activities. Contractor to coordinate the requirements 
with the Departmental Representative as required to provide adequate 
protection to the satisfaction of the Departmental Representative. 

.5 Contractor to provide scaffolding as required to complete with work. The 
use of motorized lifts and/or boom trucks will not be permitted on site. 

.6 Contractor to immediately notify the Departmental Representative of 
existing conditions that contradict these documents. 

1.02 CONTRACT METHOD 

.1 Construct Work under stipulated price contract.  

1.03 WORK SEQUENCE 

.1 Not used. 

1.04 CONTRACTOR USE OF PREMISES 

.1 Limit use of premises for Work, storage and for access, to allow:  
.1 Departmental Representative occupancy.  
.2 Work by other contractors.  
.3 Public usage.  
.4 Neighbour occupancy on east elevation.  

.2 Coordinate use of premises under direction of Departmental Representative.  

.3 Obtain and pay for use of additional storage or work areas needed for 
operations under this Contract.  

.4 Remove or alter existing work to prevent injury or damage to portions of 
existing work which remains.  
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.5 Repair or replace portions of existing work which has been altered during 
construction operations to match existing or adjoining work, as directed 
by Departmental Representative.  

.6 At completion of operations condition of existing work: equal to or better 
than that which existed before new work started.  

1.05 OWNER OCCUPANCY 

.1 Departmental Representative will occupy premises during entire construction 
period for execution of normal operations.  

.2 Cooperate with Departmental Representative in scheduling operations to 
minimize conflict and to facilitate Owner usage.  

1.06 ALTERATIONS, ADDITIONS OR REPAIRS TO EXISTING BUILDING 

.1 Execute work with least possible interference or disturbance to building 
operations, occupants, public, neighbor, and normal use of premises. Arrange 
with Departmental Representative to facilitate execution of work.  

.2 Accept liability for damage, safety of equipment and overloading of existing 
equipment.  

1.07 EXISTING SERVICES 

.1 Notify, Departmental Representative and utility companies of intended 
interruption of services and obtain required permission.  

.2 Where Work involves breaking into or connecting to existing services, give 
Departmental Representative 48 hours notice for necessary interruption of 
mechanical or electrical service throughout course of work. Minimize 
duration of interruptions. Carry out work at times as directed by governing 
authorities with minimum disturbance to pedestrian, vehicular traffic and 
neighbour operations. 

.3 Provide alternative routes for personnel, pedestrian and vehicular traffic.  

.4 Establish location and extent of service lines in area of work before 
starting Work. Notify Departmental Representative of findings.  

.5 Submit schedule to and obtain approval from Departmental Representative 
for any shut-down or closure of active service or facility including power 
and communications services. Adhere to approved schedule and provide notice 
to affected parties.  

.6 Provide temporary services when directed by Departmental Representative 
to maintain critical building and tenant systems.  

.7 Provide adequate bridging over trenches which cross sidewalks or roads to 
permit normal traffic.  

.8 Where unknown services are encountered, immediately advise Departmental 
Representative and confirm findings in writing.  
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.9 Protect, relocate or maintain existing active services. When inactive 
services are encountered, cap off in a manner approved by authorities having 
jurisdiction.  

.10 Construct barriers in accordance with Section 01 56 00 - Temporary Barriers 
and Enclosures. 

1.08 DOCUMENTS REQUIRED 

.1 Maintain at job site, one copy each document as follows:  
.1 Contract Drawings.  
.2 Specifications.  
.3 Addenda.  
.4 Reviewed Shop Drawings.  
.5 List of Outstanding Shop Drawings.  
.6 Change Orders.  
.7 Other Modifications to Contract.  
.8 Field Test Reports.  
.9 Copy of Approved Work Schedule.  
.10 Health and Safety Plan and Other Safety Related Documents.  
.11 Other documents as specified.  

2 PRODUCTS 

2.01 NOT USED 

.1 Not used.  

3 EXECUTION 

3.01 NOT USED 

.1 Not used.  

END OF SECTION 
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1 GENERAL 

1.01 DEFINITIONS 

.1 Activity: element of Work performed during course of Project. Activity 
normally has expected duration, and expected cost and expected resource 
requirements. Activities can be subdivided into tasks.  

.2 Bar Chart (GANTT Chart): graphic display of schedule-related information. 
In typical bar chart, activities or other Project elements are listed down 
left side of chart, dates are shown across top, and activity durations are 
shown as date-placed horizontal bars. Generally Bar Chart should be derived 
from commercially available computerized project management system.  

.3 Baseline: original approved plan (for project, work package, or activity), 
plus or minus approved scope changes.  

.4 Construction Work Week: Monday to Friday, inclusive, will provide five day 
work week and define schedule calendar working days as part of Bar (GANTT) 
Chart submission.  

.5 Duration: number of work periods (not including holidays or other nonworking 
periods) required to complete activity or other project element. Usually 
expressed as workdays or workweeks.  

.6 Master Plan: summary-level schedule that identifies major activities and 
key milestones.  

.7 Milestone: significant event in project, usually completion of major 
deliverable.  

.8 Project Schedule: planned dates for performing activities and the planned 
dates for meeting milestones. Dynamic, detailed record of tasks or 
activities that must be accomplished to satisfy Project objectives. 
Monitoring and control process involves using Project Schedule in executing 
and controlling activities and is used as basis for decision making 
throughout project life cycle.  

.9 Project Planning, Monitoring and Control System: overall system operated 
by Departmental Representative to enable monitoring of project work in 
relation to established milestones.  

1.02 REQUIREMENTS 

.1 Ensure Master Plan and Detail Schedules are practical and remain within 
specified Contract duration.  

.2 Plan to complete Work in accordance with prescribed milestones and 
timeframe.  

.3 Limit activity durations to maximum of approximately 10 working days, to 
allow for progress reporting.  

.4 Ensure that it is understood that Award of Contract or time of beginning, 
rate of progress, Interim Certificate and Final Certificate as defined times 
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of completion are of essence of this contract.  

1.03 ACTION AND INFORMATIONAL SUBMITTALS 

.1 Submit Project Schedule to Departmental Representative within 10 working 
days of receipt of acceptance of Master Plan.  

1.04 MASTER PLAN 

.1 Structure schedule to allow orderly planning, organizing and execution of 
Work as Bar Chart (GANTT).  

.2 Departmental Representative will review and return revised schedules within 
5 working days.  

.3 Revise impractical schedule and resubmit within 5 working days.  

.4 Accepted revised schedule will become Master Plan and be used as baseline 
for updates.  

1.05 PROJECT SCHEDULE 

.1 Develop detailed Project Schedule Plan. 

.2 Ensure detailed Project Schedule includes, as a minimum, milestone and 
activity types as follows:  
.1 Award.  
.2 Shop Drawings, Samples.  
.3 Permits.  
.4 Mobilization.  
.5 Completion.  

1.06 PROJECT SCHEDULE REPORTING 

.1 Update Project Schedule on bi-weekly basis reflecting activity changes and 
completions, as well as activities in progress.  

1.07 PROJECT MEETINGS 

.1 Discuss Project Schedule at bi-weekly site meetings, identify activities 
that are behind schedule and provide measures to regain slippage. Activities 
considered behind schedule are those with projected start or completion 
dates later than current approved dates shown on baseline schedule.  

.2 Weather related delays with their remedial measures will be discussed and 
negotiated.  

2 PRODUCTS 

2.01 NOT USED 

.1 Not used.  
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3 EXECUTION 

3.01 NOT USED 

.1 Not used.  

END OF SECTION 
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1 GENERAL 

1.01 ADMINISTRATIVE 

.1 Submit to Departmental Representative submittals listed for review. Submit 
promptly and in orderly sequence to not cause delay in Work. Failure to 
submit in ample time is not considered sufficient reason for extension of 
Contract Time and no claim for extension by reason of such default will 
be allowed.  

.2 Do not proceed with Work affected by submittal until review is complete.  

.3 Present shop drawings, product data, samples and mock-ups in SI Metric units.  

.4 Where items or information is not produced in SI Metric units converted 
values are acceptable.  

.5 Review submittals prior to submission to Departmental Representative. This 
review represents that necessary requirements have been determined and 
verified, or will be, and that each submittal has been checked and 
coordinated with requirements of Work and Contract Documents. Submittals 
not stamped, signed, dated and identified as to specific project will be 
returned without being examined and considered rejected.  

.6 Notify Departmental Representative, in writing at time of submission, 
identifying deviations from requirements of Contract Documents stating 
reasons for deviations.  

.7 Verify field measurements and affected adjacent Work are coordinated.  

.8 Contractor's responsibility for errors and omissions in submission is not 
relieved by Departmental Representative's review of submittals.  

.9 Contractor's responsibility for deviations in submission from requirements 
of Contract Documents is not relieved by Departmental Representative review.  

.10 Keep one reviewed copy of each submission on site.  

1.02 SHOP DRAWINGS AND PRODUCT DATA 

.1 Refer to CCDC 2 GC 3.11.  

.2 The term "shop drawings" means drawings, diagrams, illustrations, 
schedules, performance charts, brochures and other data which are to be 
provided by Contractor to illustrate details of a portion of Work.  

.3 Submit drawings stamped and signed by professional engineer registered or 
licensed in Ontario, Canada.  

.4 Indicate materials, methods of construction and attachment or anchorage, 
erection diagrams, connections, explanatory notes and other information 
necessary for completion of Work. Where articles or equipment attach or 
connect to other articles or equipment, indicate that such items have been 
coordinated, regardless of Section under which adjacent items will be 
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supplied and installed. Indicate cross references to design drawings and 
specifications.  

.5 Allow 10 days for Departmental Representative's review of each submission.  

.6 Adjustments made on shop drawings by Departmental Representative are not 
intended to change Contract Price. If adjustments affect value of Work, 
state such in writing to Departmental Representative prior to proceeding 
with Work.  

.7 Make changes in shop drawings as Departmental Representative may require, 
consistent with Contract Documents. When resubmitting, notify [Departmental 
Representative] in writing of revisions other than those requested.  

.8 Accompany submissions with transmittal letter, containing:  
.1 Date.  
.2 Project title and number.  
.3 Contractor's name and address.  
.4 Identification and quantity of each shop drawing, product data and 

sample.  
.5 Other pertinent data.  

.9 Submissions include:  
.1 Date and revision dates.  
.2 Project title and number.  
.3 Name and address of:  

.1 Subcontractor.  

.2 Supplier.  

.3 Manufacturer.  
.4 Contractor's stamp, signed by Contractor's authorized representative 

certifying approval of submissions, verification of field 
measurements and compliance with Contract Documents.  

.5 Details of appropriate portions of Work as applicable:  
.1 Fabrication.  
.2 Layout, showing dimensions, including identified field 

dimensions, and clearances.  
.3 Setting or erection details.  
.4 Capacities.  
.5 Performance characteristics.  
.6 Standards.  
.7 Operating weight.  
.8 Wiring diagrams.  
.9 Single line and schematic diagrams.  
.10 Relationship to adjacent work.  

.10 After Departmental Representative's review, distribute copies.  

.11 Submit one electronic copy of shop drawings for each requirement requested 
in specification Sections and as Departmental Representative may reasonably 
request.  

.12 Submit electronic copies of product data sheets or brochures for 
requirements requested in specification Sections and as requested by 
Departmental Representative where shop drawings will not be prepared due 
to standardized manufacture of product.  

.13 Submit electronic copies of test reports for requirements requested in 
specification Sections and as requested by Departmental Representative. 



1 Wellington Street SUBMITTAL PROCEDURES Section 01 33 00 
Curtain Wall Building Study  February 11, 2019 
Project No. 40002825  Page 3 
 
 

.1 Report signed by authorized official of testing laboratory that 
material, product or system identical to material, product or system 
to be provided has been tested in accord with specified requirements.  

.2 Testing must have been within 3 years of date of contract award for 
project.  

.14 Submit 6 electronic copies of certificates for requirements requested in 
specification Sections and as requested by Departmental Representative. 
.1 Statements printed on manufacturer's letterhead and signed by 

responsible officials of manufacturer of product, system or material 
attesting that product, system or material meets specification 
requirements.  

.2 Certificates must be dated after award of project contract complete 
with project name.  

.15 Submit electronic copies of Operation and Maintenance Data for requirements 
requested in specification sections and as requested by Departmental 
Representative. 

.16 Delete information not applicable to project.  

.17 Supplement standard information to provide details applicable to project.  

.18 If upon review by Departmental Representative, no errors or omissions are 
discovered or if only minor corrections are made, copies will be returned 
and fabrication and installation of Work may proceed. If shop drawings are 
rejected, noted copy will be returned and resubmission of corrected shop 
drawings, through same procedure indicated above, must be performed before 
fabrication and installation of Work may proceed.  

.19 The review of shop drawings by Public Works and Government Services Canada 
(PSPC) is for the sole purpose of ascertaining conformance with general 
concept.  
.1 This review shall not mean that PSPC approves detail design inherent 

in shop drawings, responsibility for which shall remain with 
Contractor submitting same, and such review shall not relieve 
Contractor of responsibility for errors or omissions in shop drawings 
or of responsibility for meeting requirements of construction and 
Contract Documents.  

.2 Without restricting generality of foregoing, Contractor is 
responsible for dimensions to be confirmed and correlated at job site, 
for information that pertains solely to fabrication processes or to 
techniques of construction and installation and for coordination of 
Work of sub-trades.  

1.03 SAMPLES 

.1 Submit for review samples in duplicate as requested in respective 
specification sections. Label samples with origin and intended use.  

.2 Deliver samples prepaid to Departmental Representative's business address.  

.3 Notify Departmental Representative in writing, at time of submission of 
deviations in samples from requirements of Contract Documents.  

.4 Where colour, pattern or texture is criterion, submit full range of samples.  

.5 Adjustments made on samples by Departmental Representative are not intended 
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to change Contract Price. If adjustments affect value of Work, state such 
in writing to Departmental Representative prior to proceeding with Work.  

.6 Make changes in samples which Departmental Representative may require, 
consistent with Contract Documents.  

.7 Reviewed and accepted samples will become standard of workmanship and 
material against which installed Work will be verified.  

1.04 CERTIFICATES AND TRANSCRIPTS 

.1 Immediately after award of Contract, submit Workers' Compensation Board 
status.  

.2 Submit transcription of insurance immediately after award of Contract.  

2 PRODUCTS 

2.01 NOT USED 

.1 Not Used.  

3 EXECUTION 

3.01 NOT USED 

.1 Not Used.  

END OF SECTION 
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1 GENERAL 

1.01 REFERENCE STANDARDS 

.1 Canada Labour Code, Part 2, Canada Occupational Safety and Health Regulations  

.2 Province of Ontario  
.1 Occupational Health and Safety Act and Regulations for Construction 

Projects, R.S.O. 1990, c.0.1, as amended and O. Reg. 213/91 as amended 
- Updated 2005.  

1.02 ACTION AND INFORMATIONAL SUBMITTALS 

.1 Submit in accordance with Section 01 33 00 - Submittal Procedures.  

.2 Submit site-specific Health and Safety Plan: Within 7 days after date of 
Notice to Proceed and prior to commencement of Work. Health and Safety Plan 
must include:  
.1 Results of site-specific safety hazard assessment.  
.2 Results of safety and health risk or hazard analysis for site tasks 

and operation found in work plan.  

.3 Submit digital copies of Contractor's authorized representative's work site 
health and safety inspection reports to Departmental Representative as per 
their request.  

.4 Submit copies of reports or directions issued by Federal, Provincial and 
Territorial health and safety inspectors.  

.5 Submit copies of incident and accident reports.  

.6 Departmental Representative will review Contractor's site-specific Health 
and Safety Plan and provide comments to Contractor within 5 days after receipt 
of plan. Revise plan as appropriate and resubmit plan to Departmental 
Representative within 5 days after receipt of comments from Departmental 
Representative.  

.7 Departmental Representative's review of Contractor's final Health and Safety 
plan should not be construed as approval and does not reduce the Contractor's 
overall responsibility for construction Health and Safety.  

.8 On-site Contingency and Emergency Response Plan: address standard operating 
procedures to be implemented during emergency situations.  

1.03 FILING OF NOTICE 

.1 File Notice of Project with Provincial authorities prior to beginning of 
Work.  

.2 Contractor shall be responsible and assume the Principal Contractor role 
for each work zone location and not the entire complex. Contractor shall 
provide a written acknowledgement of this responsibility with 3 weeks of 
contract award. Contractor to submit written acknowledgement to CSST along 
with Ouverture de Chantier Notice.  
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.3 Contractor shall agree to install proper site separation and identification 
in order to maintain time and space at all times throughout life of project.  

1.04 SAFETY ASSESSMENT 

.1 Perform site-specific safety hazard assessment related to project.  

1.05 MEETINGS 

.1 Schedule and administer Health and Safety meeting with Departmental 
Representative prior to commencement of Work.  

1.06 PROJECT/SITE CONDITIONS 

.1 Work at site will involve contact with:  
.1 Departmental Representative 
.2 Public. 
.3 Tenants. 

1.07 GENERAL REQUIREMENTS 

.1 Develop written site-specific Health and Safety Plan based on hazard 
assessment prior to beginning site Work and continue to implement, maintain, 
and enforce plan until final demobilization from site. Health and Safety 
Plan must address project specifications.  

.2 Departmental Representative may respond in writing, where deficiencies or 
concerns are noted and may request re-submission with correction of 
deficiencies or concerns.  

1.08 RESPONSIBILITY 

.1 Be responsible for health and safety of persons on site, safety of property 
on site and for protection of persons adjacent to site and environment to 
extent that they may be affected by conduct of Work.  

.2 Contractor will be responsible and assume the role of Constructor as described 
in the Ontario Occupational Health and Safety Act and Regulations for 
Construction Projects.  

.3 Comply with and enforce compliance by employees with safety requirements 
of Contract Documents, applicable federal, provincial, territorial and local 
statutes, regulations, and ordinances, and with site-specific Health and 
Safety Plan.  

1.09 COMPLIANCE REQUIREMENTS 

.1 Comply with Ontario Occupational Health and Safety Act, R.S.O. 1990, c. 0.1 
and Ontario Regulations for Construction Projects, O. Reg. 213/91.  

.2 Comply with Canada Labour Code, Canada Occupational Safety and Health 
Regulations.  

1.10 UNFORSEEN HAZARDS 

.1 When unforeseen or peculiar safety-related factor, hazard, or condition occur 
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during performance of Work, follow procedures in place for Employee's Right 
to Refuse Work in accordance with Acts and Regulations of Province having 
jurisdiction and advise Departmental Representative verbally and in writing.  

.2 When unforeseen or peculiar safety-related factor, hazard, or condition occur 
during performance of Work, advise Health and Safety coordinator and follow 
procedures in accordance with Acts and Regulations of Province having 
jurisdiction and advise Departmental Representative verbally and in writing.  

1.11 HEALTH AND SAFETY COORDINATOR 

.1 Employ and assign to Work, competent and authorized representative as Health 
and Safety Coordinator. Health and Safety Coordinator must:  
.1 Have working knowledge of occupational safety and health regulations.  
.2 Be responsible for completing Contractor's Health and Safety Training 

Sessions and ensuring that personnel not successfully completing 
required training are not permitted to enter site to perform Work.  

.3 Be responsible for implementing, enforcing daily and monitoring 
site-specific Contractor's Health and Safety Plan.  

.4 Be on site during execution of Work.  

1.12 POSTING OF DOCUMENTS 

.1 Ensure applicable items, articles, notices and orders are posted in 
conspicuous location on site in accordance with Acts and Regulations of 
Province having jurisdiction, and in consultation with Departmental 
Representative.  

1.13 CORRECTION OF NON-COMPLIANCE 

.1 Immediately address health and safety non-compliance issues identified by 
authority having jurisdiction or by Departmental Representative.  

.2 Provide Departmental Representative with written report of action taken to 
correct non-compliance of health and safety issues identified.  

.3 Departmental Representative may stop Work if non-compliance of health and 
safety regulations is not corrected.  

1.14 WORK STOPPAGE 

.1 Give precedence to safety and health of public and site personnel and 
protection of environment over cost and schedule considerations for Work.  

2 PRODUCTS 

2.01 NOT USED 

.1 Not used.  
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3 EXECUTION 

3.01 NOT USED 

.1 Not used.  

END OF SECTION 
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1 GENERAL 

1.01 REFERENCE STANDARDS 

.1 Canadian General Standards Board (CGSB): 
.1 CGSB 1.59-97, Alkyd Exterior Gloss Enamel.  
.2 CAN/CGSB 1.189-00, Exterior Alkyd Primer for Wood.  

.2 Canadian Standards Association (CSA International): 
.1 CSA-O121-M1978(R2003), Douglas Fir Plywood.  

.3 Public Works Government Services Canada (PSPC) Standard Acquisition Clauses 
and Conditions (SACC)-ID: R0202D, Title: General Conditions 'C', In Effect 
as of: May 14, 2004.  

1.02 INSTALLATION AND REMOVAL 

.1 Provide temporary controls in order to execute Work expeditiously.  

.2 Remove from site all such work after use.  

1.03 HOARDING 

.1 Erect temporary site enclosures using 38 x 89 mm construction grade lumber 
framing at 600 mm centres and 1200 x 2400 x 13 mm exterior grade fir plywood 
to CSA O121.  

.2 Apply plywood panels vertically, flush and butt jointed.  

.3 Provide at least one pedestrian door as directed and conforming to applicable 
traffic restrictions on adjacent streets. Equip gates with locks and keys.  

.4 Erect and maintain pedestrian walkways including roof and side covers, 
complete with signs and electrical lighting as required by law.  

.5 Paint public side of site enclosure in selected colours with one coat primer 
to CAN/CGSB 1.189 and one coat exterior paint to CGSB 1.59. Maintain public 
side of enclosure in clean condition.  

1.04 WEATHER ENCLOSURES 

.1 Provide weather tight closures to unfinished door and window openings, tops 
of shafts and other openings in floors and roofs.  

.2 Design enclosures to withstand wind pressure and snow loading.  

1.05 ACCESS TO SITE 

.1 Provide and maintain access roads, sidewalk crossings, ramps and 
construction runways as may be required for access to Work.  
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1.06 PUBLIC TRAFFIC FLOW 

.1 Provide and maintain competent signal flag operators, traffic signals, 
barricades and flares, lights, or lanterns as required to perform Work and 
protect public.  

1.07 FIRE ROUTES 

.1 Maintain access to property including overhead clearances for use by 
emergency response vehicles.  

1.08 PROTECTION FOR OFF-SITE AND PUBLIC PROPERTY 

.1 Protect surrounding private and public property from damage during 
performance of Work.  

.2 Be responsible for damage incurred.  

1.09 PROTECTION OF BUILDING FINISHES 

.1 Provide protection for finished and partially finished building finishes 
and equipment during performance of Work.  

.2 Provide necessary screens, covers, and hoardings.  

.3 Confirm with Departmental Representative locations and installation 
schedule 3 days prior to installation.  

.4 Be responsible for damage incurred due to lack of or improper protection.  

1.10 WASTE MANAGEMENT AND DISPOSAL 

.1 Separate waste materials for reuse and recycling. 

2 PRODUCTS 

2.01 NOT USED 

.1 Not Used.  

3 EXECUTION 

3.01 NOT USED 

.1 Not Used.  

END OF SECTION 
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