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PART 1 - GENERAL INFORMATION

11 Introduction
The bid solicitation is divided into seven parts plus attachments and annexes, as follows:
Part 1 General Information: provides a general description of the requirement;

Part 2 Bidder Instructions: provides the instructions, clauses and conditions applicable to the bid
solicitation;

Part 3 Bid Preparation Instructions: provides Bidders with instructions on how to prepare their bid,;

Part 4 Evaluation Procedures and Basis of Selection: indicates how the evaluation will be conducted,
the evaluation criteria that must be addressed in the bid, and the basis of selection;

Part 5 Certifications and Additional Information: includes the certifications and additional information to
be provided;

Part 6 Security, Financial and Other Requirements: includes specific requirements that must be
addressed by Bidders; and

Part 7 Resulting Contract Clauses: includes the clauses and conditions that will apply to any resulting
contract.

The Annexes include the Statement of Work, the Basis of Payment, Security Requirements, the Security
Requirements Checklist, the Electronic Payment Instruments, the Federal Contractors Program for
Employment Equity - Certification, the Insurance Requirements, the DND 626 Task Authorization Form
and any other annexes.

1.2 Summary

1.21  To supply labour, supervision, transportation, tools, materials and equipment required for
Vacuum, Duct and Heavy Cleaning Services at Garrison Petawawa on an "as and when
requested basis" in accordance with the Statement of Work in Annex “A”.

The period of the resulting Contract will be for three (3) years from Contract Award to 31 August
2022.

It is the intention of Canada to award one (1) Contract for this requirement.

The Vacuum, Duct and Heavy Cleaning Services is to be provided to the various Delivery Points
in accordance with the Basis of Payment, Annex “B”.

1.2.2 There are security requirements associated with this requirement. For additional information,
consult Part 6 - Security, Financial and Other Requirements, and Part 7 - Resulting Contract
Clauses. For more information on personnel and organization security screening or security
clauses, Bidders should refer to the Contract Security Program of Public Works and Government
Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.2.3 The requirement is subject to the provisions of the North American Free Trade Agreement
(NAFTA) and the Canadian Free Trade Agreement (CFTA).
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1.2.4 There is a mandatory site visit associated with this requirement. Consult Part 2 — Bidder
Instructions.

1.2.5 This bid solicitation allows bidders to use the epost Connect service provided by Canada Post
Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder

Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further
information.

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.
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PART 2 - BIDDER INSTRUCTIONS
21 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government
Services Canada.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2019-03-04), Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 90 days

2.2 Submission of Bids

Bids must be submitted only to the Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:

Bid Receiving Public Works and Government Services Canada

Petawawa Procurement

Building S-111, Rm C-114

101 Menin Rd. Garrison Petawawa

Petawawa, Ontario, K8H 2X3

Bid Fax: (613) 687-6656

Email address for epost Connect service: TPSGC.orreceptiondessoumissions-
orbidreceiving.PWGSC@tpsgc-pwgsc.gc.ca

Note: Bids will not be accepted if emailed directly to this email address. This email address is to be used
to open an epost Connect conversation, as detailed in Standard Instructions 2003, or to send bids
through an epost Connect message if the bidder is using its own licensing agreement for epost Connect.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must provide
the information required below before contract award. If the answer to the questions and, as applicable
the information required have not been received by the time the evaluation of bids is completed, Canada
will inform the Bidder of a time frame within which to provide the information. Failure to comply with
Canada’s request and meet the requirement within the prescribed time frame will render the bid non-
responsive.
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Definitions

For the purposes of this clause, “former public servant" is any former member of a department as defined
in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian Armed Forces
or a former member of the Royal Canadian Mounted Police. A former public servant may be:

an individual;

an individual who has incorporated;

a partnership made of former public servants; or

a sole proprietorship or entity where the affected individual has a controlling or major interest
in the entity.

aoow

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation of
various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation
Act, 1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the
Royal Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament
Retiring Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension
Plan Act, R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as applicable:

a. name of former public servant;
b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being a
former public servant in receipt of a pension, will be reported on departmental websites as part of the
published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and the
Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()

If so, the Bidder must provide the following information:

name of former public servant;

conditions of the lump sum payment incentive;

date of termination of employment;

amount of lump sum payment;

rate of pay on which lump sum payment is based;

period of lump sum payment including start date, end date and number of weeks;

~ooooTp
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g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be paid
to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than five (5) calendar days
before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. ltems identified as “proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.6 Mandatory Site Visit

It is mandatory that the Bidder or a representative of the Bidder visit the work site. Arrangements have
been made for the site visit to be held at Garrison Petawawa, 4 CDSG, 101 Menin Road, Building S-111,
Room C-114 on Wednesday, 10 July, 2019. The site visit will begin at 10:00 a.m. (EDT) at Garrison
Petawawa, 4 CDSG, 101 Menin Road, Building S-111, Room C-114.

Bidders must communicate with the Contracting Authority no later Tuesday, 9 July, 2019 at 14:00 p.m.
(EDT) to confirm attendance and provide the name(s) of the person(s) who will attend. Bidders will be
required to sign an attendance sheet. Bidders should confirm in their bid that they have attended the site
visit. Bidders who do not attend the mandatory site visit or do not send a representative will not be given
an alternative appointment and their bid will be declared non-responsive. Any clarifications or changes to
the bid solicitation resulting from the site visit will be included as an amendment to the bid solicitation.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in
accordance with section 08 of the 2003 standard instructions. The epost Connect system has a limit of
1GB per single message posted and a limit of 20GB per conversation.

The bid must be gathered per section and separated as follows:

Section |: Financial Bid
Section Il: Certifications

If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid in
separately bound sections as follows:

Section I: Financial Bid (1 hard copy)
Section II: Certifications (1 hard copy)

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, the
wording of the hard copy will have priority over the wording of the soft copy.

If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods, and
if there is a discrepancy between the wording of any of these copies and the electronic copy provided
through epost Connect service, the wording of the electronic copy provided through epost Connect
service will have priority over the wording of the other copies.

If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, the
wording of the hard copy will have priority over the wording of the soft copy.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

Canada requests that bidders follow the format instructions described below in the preparation of hard
copy of their bid:

a) use 8.5x 11 inch (216 mm x 279 mm) paper;
b) use a numbering system that corresponds to the bid solicitation.

In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary
steps to incorporate environmental considerations into the procurement process Policy on Green
Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its
objectives, bidders should:

1) use 8.5x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a
sustainably-managed forest and containing minimum 30% recycled content; and

2) use an environmentally-preferable format including black and white printing instead of colour

printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or
binders.
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Section I: Financial Bid
3.1.1  Bidders must submit their financial bid in accordance with the "Basis of Payment in Annex "B".
3.1.2 Electronic Payment of Invoices — Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “D”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “D” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.

3.1.3 Exchange Rate Fluctuation
SACC Manual Clauses C3011T (2013-11-06), Exchange Rate Fluctuation
Section Il: Certifications

Bidders must submit the certifications and additional information required under Part 5.
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PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION
41 Evaluation Procedures

a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the financial evaluation criteria.

b) An evaluation team composed of representatives of Canada will evaluate the bids.
411 Financial Evaluation
4.1.1.1 Mandatory Financial Criteria

Any bid which fails to meet the following mandatory requirements will be deemed non-responsive and will
receive no further consideration:

a) Bidders must submit their financial bid in accordance with the Basis of Payment in Annex "B";

b) Bidders must submit firm lot prices for items for all years listed in Annex "B” Basis of Payment —
Part | — Firm Lot Price;

c) Bidders must submit firm hourly rates for items for all years listed in Annex "B" Basis of Payment
— Part [l — DND 626 -Task Authorization; and

d) Bidders must submit a mark-up percentage (%) for items for all years listed in Annex “B” Basis of
Payment Part Il — Materials.

4.1.1.2 Financial Evaluation Criteria

Bids will be evaluated based on the prices detailed in Annex “B” — Basis of Payment.

The price used in the evaluation will be the Evaluated Price which is calculated as follows:

For Annex "B” Basis of Payment — Part | — Firm Lot Price - Firm Requirement — Annual and Semi - Annual
Requirement - The extended price for each year will be calculated by multiplying the Firm Yearly Usage
by the Bidder’s corresponding Firm Lot Price.

For Annex "B" Basis of Payment — Part Il - DND 626 -Task Authorization —"As and When Requested"
Work - The extended price for each year will be calculated by multiplying the Yearly Estimated Hour(s)
Usage by the Bidder’s corresponding Firm Hourly Rate.

For Annex "B" Basis of Payment — Part Ill — Materials - The extend price for each year will be calculated
by multiplying the Yearly Estimated Value by the Bidder’'s Mark-up % and adding the value to the Yearly
Estimated Value.

Example: (Mark-up % x Yearly Estimated Value) + Yearly Estimated Value

(5% x $40,000.00) + $40,000.00 = $42,000.00 ($2,000.00 + $40,000.00)

The Evaluated Price of the bid will be the sum of the extended prices for all years from Annex "B" Basis of
Payment — Parts |, Part Il and Part lll.

4.1.1.3 Evaluation of Price

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price - Bid
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4.2 Basis of Selection

SACC Manual clause AQ069T (2007-05-25), Basis of Selection
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue, whether made knowingly or unknowingly, during
the bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s
certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the Integrity declaration form available on the Forms for the Integrity Regime website

(http://www.tpsgc-pwgsc.gc.ca/ci-if/declaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame specified will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politique-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP
Limited Eligibility to Bid" list available at the bottom of the page of the_ Employment and Social
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid list at the time of contract
award.
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5.2.3 Additional Certifications Precedent to Contract Award
5.2.3.1 Board of Directors Certification
In accordance with the Ineligibility and Suspension Policy, Section 17, Bidders are required to provide a

list of their Board of Directors as part of their bid. Bidders are requested to complete Annex “G” Additional
Certification Information 1. Board of Directors.

5.2.3.2 Procurement Business Number (PBN)

In accordance with Section 2, Procurement Business Number, of the Standard Instructions, Contractors
are required to have a Procurement Business Number (PBN) as part of their bid. Bidders are requested to
complete Annex “G” Additional Certification Information 2. Procurement Business Number (PBN).

Suppliers may register for a PBN online at Supplier Registration Information (SRI). For non-Internet
registration, suppliers may contact the InfoLine at 1-800-811-1148 to obtain the telephone number of the
nearest Supplier Registration Agent.
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PART 6 - SECURITY, FINANCIAL AND OTHER REQUIREMENTS
6.1 Security Requirements
1. Before award of a contract, the following conditions must be met:

a) the Bidder must hold a valid organization security clearance as indicated in Part 7 -
Resulting Contract Clauses;

b) the Bidder's proposed individuals requiring access to classified or protected information,
assets or sensitive work sites must meet the security requirements as indicated in Part 7 -
Resulting Contract Clauses;

c) the Bidder must provide the name of all individuals who will require access to classified or
protected information, assets or sensitive work sites;

2. Bidders are reminded to obtain the required security clearance promptly. Any delay in the award
of a contract to allow the successful Bidder to obtain the required clearance will be at the entire
discretion of the Contracting Authority.

3. For additional information on security requirements, Bidders should refer to the_Contract Security
Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-
src/introduction-eng.html) website.

6.2 Insurance Requirements

The Bidder must provide a letter from an insurance broker or an insurance company licensed to operate
in Canada stating that the Bidder, if awarded a contract as a result of the bid solicitation, can be insured
in accordance with the Insurance Requirements specified in Annex “E”.

If the information is not provided in the bid, the Contracting Authority will so inform the Bidder and provide
the Bidder with a time frame within which to meet the requirement. Failure to comply with the request of
the Contracting Authority and meet the requirement within that time period will render the bid non-
responsive.
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PART 7 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

71 Statement of Work
The Contractor must perform the Work in accordance with the Statement of Work at Annex "A".
7.1.2 Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the Task Authorization (TA)
must be in accordance with the scope of the Contract.

7.1.2.1 Task Authorization Process

Task Authorization

The Work or a portion of the Work to be performed under the Contract will be on an "as and when
requested basis" using a Task Authorization (TA). The Work described in the TA must be in accordance
with the scope of the Contract.

Task Authorization Process

1. The Project Authority will provide the Contractor with a description of the task using the DND 626,
Task Authorization form specified in Annex “F”.

2. The Task Authorization (TA) will contain the details of the activities to be performed, a description
of the deliverables, and a schedule indicating completion dates for the major activities or
submission dates for the deliverables. The TA will also include the applicable basis (bases) and
methods of payment as specified in the Contract.

3. The Contractor must provide the Project Authority, within five (5) calendar days of its receipt, the
proposed total estimated cost for performing the task and a breakdown of that cost, established in
accordance with the Basis of Payment specified in the Contract.

4. The Contractor must not commence work until a TA authorized by the Project Authority has been
received by the Contractor. The Contractor acknowledges that any work performed before a TA
has been received will be done at the Contractor's own risk.

7.1.2.2 Task Authorization Limit

The Project Authority may authorize individual task authorizations up to a limit of $40,000.00. Applicable
Taxes included, inclusive of any revisions.

Any task authorization to be issued in excess of that limit must be authorized by the Contracting Authority
before issuance.
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7.1.2.3 Canada's Obligation - Portion of the Work - Task Authorizations

SACC Manual Clause B9031C (2011-05-16) Canada's Obligation - Portion of the Work - Task
Authorizations

7.1.2.4 Periodic Usage Reports - Contracts with Task Authorizations

The Contractor must compile and maintain records on its provision of services to the federal government
under authorized Task Authorizations issued under the Contract.

The Contractor must provide this data in accordance with the reporting requirements detailed below. If
some data is not available, the reason must be indicated. If services are not provided during a given
period, the Contractor must still provide a "nil" report.

The data must be submitted on a quarterly basis to the Contracting Authority.
The quarterly periods are defined as follows:

1st quarter: 1 September to 30 November;
2nd quarter: 1 December to 28 February;
3rd quarter: 1 March to 31 May; and

4th quarter: 1 June to 31 August.

The data must be submitted to the Contracting Authority no later than fifteen (15) calendar days after the
end of the reporting period.

Reporting Requirement

A detailed and current record of all authorized tasks must be kept for each contract with a task
authorization process. This record must contain:

For each authorized task:

i. the authorized task number or task revision number(s);
ii. a title or a brief description of each authorized task;
iii. the total estimated cost specified in the authorized Task Authorization (TA) of each task,
exclusive of Applicable Taxes;
iv. the total amount, exclusive of Applicable Taxes, expended to date against each authorized task;
V. the start and completion date for each authorized task; and
Vi. the active status of each authorized task, as applicable.

For all authorized tasks:
i. the amount (exclusive of Applicable Taxes) specified in the contract (as last amended, as
applicable) as Canada's total liability to the contractor for all authorized TAs; and
ii. the total amount, exclusive of Applicable Taxes, expended to date against all authorized TAs.
7.1.2.5 Task Authorization - Department of National Defence
The administration of the Task Authorization process will be carried out by the Department of National
Defence Garrison Petawawa, Real Property Operations (RP Ops) Petawawa, Project Authority. This

process includes monitoring, controlling and reporting on expenditures of the contract with task
authorizations to the Contracting Authority.
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7.2 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acaquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

7.21 General Conditions

2035 (2018-06-21), General Conditions - Higher Complexity - Services, apply to and form part of the
Contract.

7.2.2 Supplemental General Conditions

4012 (2012-07-16), Supplemental General Conditions - Goods — Higher Complexity, apply to and form
part of the Contract.

7.3 Security Requirements

7.3.1 The following security requirements (SRCL and related clauses provided by the Contract Security
Program) apply and form part of the Contract.

1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing
Offer, hold a valid Designated Organization Screening (DOS) issued by the Canadian Industrial
Security Directorate (CISD), Public Works and Government Services Canada (PWGSC).

2. The Contractor/Offeror personnel requiring access to sensitive work site(s) must EACH hold a
valid RELIABILITY STATUS, granted or approved by CISD/PWGSC.

3. Subcontracts which contain security requirements are NOT to be awarded without the prior
written permission of CISD/PWGSC.

4. The Contractor/Offeror must comply with the provisions of the:

a. Security Requirements Check List and security guide (if applicable), attached at Annex “C”;
b. Industrial Security Manual (Latest Editions).

7.4 Term of Contract
7.41 Period of the Contract

The period of the Contract is from 1 September 2019 to 31 August 2022 inclusive.
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7.5 Authorities
7.5.1 Contracting Authority
The Contracting Authority for the Contract is:

Name: Sharon McCartney
Title: Supply Officer
Public Works and Government Services Canada
Acquisitions Branch
Directorate: Ontario Region/Petawawa Procurement
Address: Bldg. S-111, Rm C-114
101 Menin Rd. Garrison Petawawa
Petawawa, ON, K8H 2X3

Telephone: 613-545-8674
Facsimile: 613-545-8067
E-mail address: Sharon.McCartney@pwgsc-tpsgc.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

7.5.2 Project Authority
The Project Authority for the Contract is: (to be inserted at contract award)

Name:

Title:
Organization:
Address:

Telephone: - -

Facsimile: - -
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority; however, the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

Page 18 of - de 40



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

W6889-190044/A pet908
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W6889-190044 PET-8-49052

7.5.3 Contractor's Representative

Name and telephone number of the person responsible for: (to be completed by the bidder)
General Enquires:

Name:

Telephone: - -

Facsimile: - -
E-mail address:

Delivery Follow-up:

Name:

Telephone: - -
Facsimile: - -
E-mail address:

7.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.

7.7 Payment

7.71 Basis of Payment — Firm Lot Prices: Part | - Firm Requirement
For the Work described in Periodic and Routine Work of the Statement of Work in Annex “A”.

In consideration of the Contractor satisfactorily completing its obligations under the Contract, the
Contractor will be paid a firm lot price for a cost of $ (to be inserted at contract award)
Customs duties are included and Applicable Taxes are extra.

For the firm price portion of the Work only, Canada will not pay the Contractor for any design changes,
modifications or interpretations of the Work unless they have been approved, in writing, by the
Contracting Authority before their incorporation into the Work.

7.7.2 Basis of Payment — Individual Task Authorization: Part Il - DND 626 -Task Authorization -
“As and When Requested” Work

The Contractor will be paid for the Work specified in the authorized task authorization, in accordance with
the Basis of Payment - Part Il - DND 626 -Task Authorization - “As and When Requested” Work at Annex
IIBYY.

Canada's liability to the Contractor under the authorized task authorization must not exceed
the limitation of expenditure specified in the authorized task authorization. Custom duties are included
and Applicable Taxes are extra.

No increase in the liability of Canada or in the price of the Work specified in the authorized task
authorization resulting from any design changes, modifications or interpretations of the Work will be
authorized or paid to the Contractor unless these design changes, modifications or interpretations have
been authorized, in writing, by the Contracting Authority before their incorporation into the Work.
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7.7.3 Basis of Payment — Cost reimbursable — Limitation of Expenditure: Part lll - Materials

The Contractor will be paid for its costs reasonably and properly incurred in the performance of the Work,
and a profit, in accordance with the Basis of payment in Annex “B”, Part Il — Materials, to a limitation of
expenditure of $ (to be inserted at contract award). Customs duties are included and
Applicable Taxes are extra.

7.7.4 Limitation of Price: Part | - Firm Requirement of Annex “B” Basis of Payment
SACC Manual clause C6000C (2017-08-17), Limitation of Price

7.7.5 Limitation of Expenditure - Cumulative Total of all Task Authorizations: Part Il - DND 626 -
Task Authorization —"As and When Requested" Work of Annex “B” Basis of Payment

1. Canada's total liability to the Contractor under the Contract for all authorized Task Authorizations
(TAs), inclusive of any revisions, must not exceed the sum of $ (to be inserted at
contract award). Customs duties are included and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada will be authorized or paid to the Contractor unless an
increase has been approved, in writing, by the Contracting Authority.

3. The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75 percent committed, or

b. four (4) months before the contract expiry date, or

c. as soon as the Contractor considers that the sum is inadequate for the completion of the
Work required in all authorized TAs, inclusive of any revisions, whichever comes first.

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority, a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

7.7.6 Limitation of Expenditure: Part lll - Materials of Annex “B” Basis of Payment

1. Canada's total liability to the Contractor under the Contract must not exceed $ (to be
inserted at contract award). Customs duties are included and Applicable Taxes are extra.

2. Noincrease in the total liability of Canada or in the price of the Work resulting from any design
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor
unless these design changes, modifications or interpretations have been approved, in writing, by
the Contracting Authority before their incorporation into the Work.

3. The Contractor must not perform any work or provide any service that would result in Canada's
total liability being exceeded before obtaining the written approval of the Contracting Authority.
The Contractor must notify the Contracting Authority in writing as to the adequacy of this sum:

a. whenitis 75% committed, or
b. four months before the contract expiry date, or
c. as soon as the Contractor considers that the sum is inadequate for the completion of the

Work required in all authorized TAs, inclusive of any revisions, whichever comes first.

Page 20 of - de 40



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

W6889-190044/A pet908
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W6889-190044 PET-8-49052

4. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting
Authority a written estimate for the additional funds required. Provision of such information by the
Contractor does not increase Canada's liability.

7.7.7 Single Payment

SACC Manual clause H1000C (2008-05-12), Single Payment

7.7.8 T1204 - Direct Request by Customer Department

SACC Manual Clause A9117C (2007-11-30) T1204 — Direct Request by Customer Department
7.7.9 Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s) (to be
updated at contract award):

Visa Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

Large Value Transfer System (LVTS) (Over $25M)

~poooTp

7.7.10 Time and Contract Price Verification

SACC Manual clause C0710C (2007-11-30), Time and Contract Price Verification

7.8 Invoicing Instructions

1. The Contractor must submit invoices in accordance with the section entitled "Invoice Submission"
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is
completed.

Each invoice must be supported by:

a. a copy of time sheets to support the time claimed;

b. a copy of the Inspection Checklist;

c. acopy of the invoices, receipts, vouchers for all direct expenses, and all travel and living
expenses; and

d. a copy of the Service Report.

2. Invoices must be distributed as follows:
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the
Contract for certification and payment.

b. One (1) copy must be forwarded to the Contracting Authority identified under the section
entitled “Authorities” of the Contract.
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7.9 Certifications and Additional Information

7.9.1 Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

7.10 Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in (to be completed by the Bidder).

7.1 Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

a) the Articles of Agreement;

b) the supplemental general conditions 4012 (2012-07-16), Supplemental General Conditions -
Goods — Higher Complexity;

c) the general conditions 2035 (2018-06-21), General Conditions - Higher Complexity — Services;

Annex “A”, Statement of Work;

Annex “B”, Basis of Payment;

f) Annex “C”, Security Requirements Check List;

g) Annex “D”, Insurance Requirements;

h) the signed Task Authorizations (including all of its annexes, if any); and

i) the Contractor's bid dated . (to be inserted at contract award)

7.12 Insurance - Specific Requirements

The Contractor must comply with the insurance requirements specified in Annex “D”. The Contractor must
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance
requirements does not release the Contractor from or reduce its liability under the Contract.

The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its
obligation under the Contract and to ensure compliance with any applicable law. Any additional insurance
coverage is at the Contractor's expense, and for its own benefit and protection.

The Contractor must forward to the Contracting Authority within ten (10) days after the date of award of
the Contract, a Certificate of Insurance evidencing the insurance coverage and confirming that the
insurance policy complying with the requirements is in force. For Canadian-based Contractors, coverage
must be placed with an Insurer licensed to carry out business in Canada, however, for Foreign-based
Contractors, coverage must be placed with an Insurer with an A.M. Best Rating no less than “A-". The
Contractor must, if requested by the Contracting Authority, forward to Canada a certified true copy of all
applicable insurance policies.

7.13 SACC Manual Clauses

SACC Manual clause A9062C (2011-05-16), Canadian Forces Site Regulations
SACC Manual clause B1501C (2018-06-21), Electrical equipment
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ANNEX “A”
STATEMENT OF WORK

Specification for Vacuum, Duct and Heavy Cleaning services at Garrison Petawawa

1) Identification
a) Work on this requirement comprises the supervision, labour, materials, equipment, and tools
required to carry out vacuum cleaning, duct cleaning, and heavy cleaning services, on a periodic
and as requested basis at Garrison Petawawa.
2) Standards
a) National Fire Code (NFC)
b) Ontario Occupational Health and Safety Act
c) Contractor and workers must have current certification and/or training in:
i) Fall arrest.
i) Confined Space Entry.
i) WHIMIS training.
iv) First aid and CPR.
v) Lock-out/tag out procedures.
3) Safety

a) The contractor must develop a safety plan for this requirement. Each part of the Safety Plan must
specifically address the on-site conditions and include work in elevated positions and confined
spaces.

4) Technical Requirement

a) Work under this requirement includes periodic and routine duct cleaning, and unscheduled “as
and when requested” cleaning of various equipment.

b) The contractor will receive a detailed scope of work for the “as and when requested work”.

c) Service work will normally be required during regular working hours (0700-1600) daily when
requested by the Project Authority (PA).

d) Response time for scheduled service work must be within 24 hours of the request or later as
agreed upon by the PA.

e) The Contractor will be advised of the personnel authorized to request services. Services

undertaken at the request of unauthorized persons must be done at the Contractor’s risk with
regard to non-payment.
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f) The contractor must report to the PA upon arrival at Garrison Petawawa to sign in the contractor’'s
log book and must also sign out at the end of each work day.

g) Work may be carried out in occupied areas. The contractor is responsible to coordinate all access
requirements however some locations may only be available after hours. No additional
compensation will be paid for these instances.

h) Cleaning materials and products must be non-corrosive to prevent defacing of surfaces, and must

be used in accordance with the manufacturers’ recommendations.
In the event repairs to equipment is required the contractor must notify the PA.

Upon completion of the work requirement all tools, equipment, surplus material and debris must
be removed from the work area.

5) Periodic and Routine Work

a)

Periodic work under this requirement includes scheduled routine cleaning of equipment, surfaces
and systems on a semi-annual basis such as;

i) HVAC systems;

i) Hoppers;

i) Stoves and chimneys;
iv) Fireplaces;

Periodic work under this requirement includes scheduled routine cleaning of equipment, surfaces
and systems on an annual basis such as;

i) Building G-104 air handling units (AHU);

i) Building G-104 walls, ceilings, tiles, diffusers and high cleaning;

i) Building P-117 HVAC units (2), exhaust fans (3), ducts, diffusers and grilles;
iv) Building P-118 Pool area AHU, ducts, diffusers and grilles;

v) Building P-119 Theatre AHU, ducts, diffusers and grilles;

vi) Various building paint booths;

6) Unscheduled Work

a)

b)

c)

This requirement may include non-scheduled cleaning of equipment, systems and surfaces as
necessary from time to time;
“As required” work may include such equipment and tasks as;

i) Duct work;

i) Wall and ceiling mounted unit heaters;

iii) Interior and exterior sawdust hopper collection systems;

iv) Large and small paint booths;

v) Walls, ceilings, various building structures;

vi) Vents, diffusers and grilles;

vii) Exhaust fans and destratification fans;

viii) Elevated light fixtures;

ix) HVAC systems, and components;

x) Fungal, animal excrement and deceased carcass removal and disposal.

All unscheduled work will be detailed at the time of task authorization.
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7) Minimum Equipment Requirements

a) The contractor must provide a high-powered truck or trailer mounted vacuum unit with a flexible
vacuum hose of appropriate diameter, with a minimum length of 200 feet. The portable vacuum
system must include an on-board dust collection and filter system.

b) Small portable wet and dry vacuum units which incorporate the use of a Hepa filter.

c) Pressurized air blowing equipment must be used in conjunction with the truck unit. Portable
compressor with hoses and extension components to reach 30m into ductwork.

d) The use of fuel fired equipment is not permitted for indoor use.

e) The contractor will utilize man lifts as necessary for heights up to 35 feet. The use of PPE and fall
arrest is mandatory.

8) Standards for Work
a) Heating Ventilating and Air Conditioning (HVAC) systems

i. Clean and vacuum all components, panels and compartments that comprise the HVAC
unit, from the inlet transition ducting or vibration eliminator to the discharge end
connections. Include all mixing and return duct connections, heating and cooling coils
and heat exchangers, positioning dampers, turning vanes, filter racks and tracks,
condensate trays and drains, motor and fan assembly compartments and access panels;

ii. Use compressed air and vacuum to thoroughly clean the coil face, two sides, including
dampers, housings; and

iii. Clean dust, grime and grease from blades, motor body, grill and fan housing.

b) Hoppers

i. Remove all of the accumulated sawdust and debris from the hopper and remove to an
appropriate off-site waste disposal site;

ii. Vacuum, brush and air blow the interior of the hopper removing all dust, dirt and debris;

iii. Dust collection bags or filters will be removed, shaken, and blown clean using
compressed air blower;

iv. Clean all duct work connected to the hopper;

V. Wipe down exterior of the hopper of accumulated dust, dirt, debris and foreign material;
and

Vi. Operate the hopper to ensure the system runs as designed.
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c) Stoves, Fireplaces and Chimneys

Flue and chimney pipe must be thoroughly brushed through the entire length, with a
properly sized brush, manufactured for that purpose;

Remove all accumulated soot, creosote and particulate after brushing;

The wood burning stove, appliance or fireplace, connections, clean-out and firebox will be
completely brushed, vacuumed and cleaned; and

Clean spilled debris under and around stoves and fireplaces.

d) Air Handling Units (AHU)

Clean and vacuum all components, panels and compartments that comprise the air
handling unit, from the inlet transition ducting or vibration eliminator to the discharge end
connections. Include all mixing and return duct connections, heating and cooling coils
and heat exchangers, positioning dampers, turning vanes, filter racks and tracks,
condensate trays and drains, motor and fan assembly compartments and access panels.

e) Paint Booths

The contractor must coordinate all work schedules with the user to ensure uninterrupted
access;

The contractor must coordinate with the PA for the supply and delivery of replacement
filters;

Clean all tracks, ledges, walls, floors, fixtures and hardware; and

Clean all ductwork that is attached to and forms part of the operation of the paint booth.

f) Duct Work

Utilize controlled brushing techniques with specialized tools that will dislodge dirt and
debris inside the ductwork and push or pull it to the vacuum,;

Access ports must be sealed after use;

All ductwork must be free of dust, dirt, debris; and

The use of chemical biocides or chemical treatments is not permitted.

dg) Unit Heaters, Wall and Ceiling Mounted

iv.

Vacuum both sides of unit heater coils;

Clean interior and exterior of cabinets;

Use compressed air to dislodge debris to ensure free and unobstructed airflow through
the coil and fins; and

Clean all attached deflectors.
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h) Vents, Diffusers, Grilles and Light Fixtures

i. Grilles, diffusers, and vents must be removed and thoroughly cleaned removing all dust,
dirt, debris and foreign material;

ii. Ducts must be hand cleaned up to an “arm’s reach” prior to re-installing the grille, diffuser
or vent; and

iii. Remove dust, grime and grease from light bulbs/tubes, lens, fixture body and hangers.

i) Heavy Cleaning, Fungal, Carcass Removal and Restoration of Surfaces After Spills

i. Heavy cleaning will include a scope of work to be identified at the time of task
authorization;
ii. Work may include the removal of animal or bird carcass, clean-up of droppings or
infestation; and
iii. The contractor must use appropriate methods and cleaning solutions to resolve each
unigue occurrence.

j) Dining Hall Annual High Cleaning Building G-104

i. Includes all walls from floor to ceiling. Wall type may include fabric and painted cinder
block. All ledges, fixtures and suspended lighting. All girders, bracing, posts, beams and
ceiling tiles must be thoroughly cleaned removing all dust, dirt, grease, debris and foreign
material;

ii. Delivery bay including the inside of the overhead doors is included as part of this
requirement;

iii. Commercial kitchen equipment, furniture and cabinets are not included; and
iv. Man lift will be required for this work.

9) Minor Maintenance and Adjustments

a) The contractor must notify the PA when any minor maintenance and repair issues are observed
that require attention and must be corrected while a system is off-line and/or disassembled; and
b) The PA will provide direction as necessary for the repair.
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BASIS OF PAYMENT

Year 1 — 01 September 2019 to 31 August 2020
Year 2 — 01 September 2020 to 31 August 2021
Year 3 — 01 September 2021 to 31 August 2022

Estimated Quantities: The quantities as stated herein are an estimate of the requirement made in good
faith. The Contract will be limited to the actual service and/or repair authorized and performed.

Pricing Instructions: Prices must be quoted as per the unit of issue stated. Pricing provided must be all
inclusive for the service listed. Pricing will include as a minimum: supervision, labour, material, tools,
equipment, and overhead.

All prices are firm, all-inclusive, lot or hourly rate in Canadian dollars, Applicable Taxes excluded, FOB
destination, Canadian customs duties and excise taxes included. Applicable Taxes must be shown as a
separate item on the invoices.

Scheduled - First On-site Productive Hour Firm Hourly Rate: Is an all-inclusive hourly rate for all
supervision, labour, material, tools, equipment, and overhead. (It is only applied to the first hour of on-
site productive labour.)

Scheduled - Additional On-site Productive Hour(s) Firm Hourly Rate: Is an all-inclusive hourly rate
for all supervision, labour, material, tools, equipment, and overhead. (It is only applied after the first
hour of on-site productive labour.)

Materials: Materials must be charged at the Contractor’s cost plus a markup percentage. The mark up is
to include all invoice costs, overhead costs, transportation costs, exchange charges, customs, duty,
brokerage charges, and all other costs plus a mark-up of % excluding HST. (Full price
support upon request by the Project Authority (PA).)

All information in Italics will be removed from any resultant contract.

Part | - Firm Requirement

Description Unit of Issue| Firm Yearly | Year 1 Firm | Year 2 Firm | Year 3 Firm
Usage Lot Lot Lot Price

Annual cleaning during the month of October

1 AC-101 Small Paint Booth. Lot 1 $ - $ - $ -
2 CC-102 Vehicle Paint Booth. Lot 1 $ = $ o $ =
3 H-110 Small Paint Booth. Lot 1 $ - $ - $ -
4 H-112 Vehicle Paint Booth. Lot 1 $ o $ = $ =
5 Y-101 Small Paint Booth. Lot 1 $ = $ o $ =

Page 28 of - de 40



Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur
W6889-190044/A pet908

Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W6889-190044 PET-8-49052

Part | - Firm Requirement

Year 3 Firm
Lot Price

Annual cleaning during the month of July

6

7

P-118 Pool Area AHU, ducts, grilles and
diffusers.

Annual cleaning during the month of January

P-119 Air Handling Units, ducts, grilles and
diffusers. Man lift is mandatory.

Lot

Lot

8

G-104 Dining Hall ceilings and tiles, grilles and
diffusers, high heavy cleaning, kitchen prep,
hallways, dish room, storage and loading
areas, as per clause 8 j).

Lot

10

11

G-104 Air Handling Units as per clause 8 d), f),
h) to include the following equipment: AHU #3,
AHU #4 Supply, AHU #4 Return, AHU #5,

AHU #6.

Annual cleaning during the month of (May-June)

P-117 HVAC units, supply, return and exhaust
ducting, fans, grilles and diffusers as per
clause 8 a), d), f), h). Includes admin,
washroom, common and change room areas.

al cleaning during the month of April & Septe

Y-101 Hopper as per clause 8 b).

Lot

Lot

12

BB-102 Hopper as per clause 8 b).

Semi-Ann

H-110 Hopper as per clause 8 b).

N R |en

0 |eR |en
'

Exhaust Systems, supply and return units, as
per clause 8 a), f).

14 Wood Stove and chimneys, Bush Lane, B, C, Lot $ $ $ -
D and E ranges, (5 total).

15 Fireplaces, building E-9 and 1-103 as per Lot $ $ $ -
clause 8 c¢).

16 H-101 HVAC (4 units) as per clause 8 a), f). Lot $ $ $ -

17 S-111 HVAC (2 units) includes AC11, as per Lot $ $ $ -
clause 8 a), f).

18 H-112 Main vehicle garage, North and South Lot $ $ $ -
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Part Il - DND 626 - Task Authorizations - "As and When Requested” Work
Unit of Issue Yearly Year 3

Estimated Firm Hourly
Hour Usage Rate
1 Scheduled - First On-Site Productive Hour, to Hour 20 $ - $ - $ -
include all supervision, labour, material, tools,
equipment, overhead and one hour of on-site
productive labour. To be charged only once
per call during normal working hours (0700-

1600hrs).

2 Scheduled - Additional On-Site Productive Hour 200 $ - $ - $ -
Hour(s), used in conjunction with item 19.

3 Duct cleaning, all-inclusive work in accordance Hour 500 $ = $ C $ =

with the specification and Scope of Work at
time of Task Authorization.

4 Misc heavy duty cleaning such as Unit heaters, Hour 200 $ - $ - $ =
exhaust fans, convectors, destratification fans,
work required at various heights, all-inclusive.
5 Fungal, Excrement and Deceased animal Hour 30 $ - $ - $ -
carcass removal and disposal.

Part lll - Materials

Description Unit of Issue Yearly Mark Up % | Mark Up % | Mark Up %

Estimated Year 1 Year 2 Year 3
Value
1 Materials must be charged at the Contractor’s | Percentage | $10,000.00
cost to include all invoice costs, overhead
costs, transportation costs, exchange charges,
customs, duty, brokerage charges and all other

costs plus a mark-up of % excluding
HST. Full price support upon request by the
Project Authority.
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ANNEX “C”

SECURITY REQUIREMENTS CHECK LIST

Government  Gouvernement Contract Number / Numéro du contrat
of Canada du Canada WEB89-190044
Security Classification / Classification de sédcudté
‘ W Casetlcn Unclassified

SECURITY REQUIREMENTS CHECK LIST {SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECI
EARTIAZCONTRACHINEORMATIONTIRARTIEIAZINEORMATION € ONTRAGTEUE B
1. Gngrnamrg Gavemmem Dapam»em or Organization / 2. Branch of Directorale / Direction génétale ou Direction
M & d'origine DHD RP Ops Del Pelawawa
F.b}NameandAdd‘msso Sub # Nom etad du sous-traly

T

. @) Subwnlrant Numbar.' Numéro du contrat de sous-traitancs

4. Brief Description of Work / Bréva descrption du travail
Service Centael for the provislon of Vacuurn, Duct and Heavy Cleaning Servces sl varous bulldings throughout Garnison Potawawa. There Is o securlty requiremant fer this
waork thus the need for an SRCL.

5. &) Will the supplier raquire access Io Controllad Goods? o No Vo5
Le fournisseur sura-t-il accés & des marchandises controlées? Nen Oul
5. b) Wil the supplier require access to unciassiied military {echnical data subjed to Ihe provisions of the Technical Data Convrol No [ |Yes
Reguidations? Nan Oul
Le foumissaur aura-t-il aceks A des donndes. it non clagslfides qui sont 1 aux di ions du Ré
sur le contiblo des donndes lechniques? R
. Indicate tha type of sccess required lndrquer le ype d'accés requis =
a Mu tha supplier and its smpﬂoma mquvre BECess o PROTEC TED and/or CLABSIFIED informabion or 2 ho Yes
Uront-its accés A des renseignements ou 3 des blens PROTEGES eltcu CLASSIFIEST Mon oul

ainsi que

Le foumnissaur el ses empiayés (p. e

(Spa&ﬁfy the level of amsss using the charl in Question 7. ¢)
Préciser fe niveau d'acces en utilisant e lableau qui se Irouve & 13 question 7. )
) require access to resiriclad access areas? No access fo D .ﬁ
Nan Oui
3 tles serseignaments ou A Hes Hikns FRDTEGES mu CLASSIFJES n‘e:l as sulc
8. ¢) 15 this 8 commercial courler nrdanwary raw.ﬂramrﬂ with no overnight slerage? a i
& nui

6. b} VWill the supplier 2nd its employees (8.g. cleaners, maintenance persor raoninel
Yes
_S'egit-ll d'un contrat de Sans antr Non D

PROTECTED and/or CLASSIFIED or assela Is
uront-ils acces & des zones d'accés restreintes? L'accés
7.8 'lnd'cale the of information that the supplier will ba ired te accass [ Indiguer le type d'information auguel e foumisseur devra avolr acces ]
Ganade ! i NATO | OTAN l I Forelgn f Etranger

[7-6) Reloasa resirctons / Resticbans 315 difiusien et
No release restricions ATNATO counfries No release restictions
Avcune restriction relative Tous les peys de 'OTAN Aucune rastiction relative
& la diffusien ala diffusion
Not releasable [j
Ane pas diffuser
Restricled to: / Limité &: D Restricted to! / Limitd &: D

Restricted to: / Limité 4 :

Specify country(ies): / Préciser le(s) pays © Specify country(ies): / Préciser le(s) pays :

Spacity country(ies): / Préclser le(s) pays :

7. ] Level of information / Nivesu dinformaiion B
PROTEGTED A D NATO UNCLASSIFIED PROTECTED A |: I
PROTEGE A MNATO NON CLASSIFIE L FROTEGE A
"PROTECTED B E NATO RESTRICTED PROTECTED B B
PROTEGE B NATO DIFFUSION RESTREINTE || PROTEGE B I_I
PROTECTED G D NATO CONFIDENTIAL | PROTECTED C [:‘
| PROTEGE C NATO CONFIDENTIEL L | PROTEGE C
[ CONFIDENTIAL D NATO SECRET | CONFIDENTIAL E
CONFIDENTIEL NATO SECRET | CONFIDENTIEL
SECRET D COSMIC TOP SECRET [ BECRET D
SECRET COSMIC TRES SECRET - SEGRET ____
Tg; sssgaer D TOES SECRET El‘
TRES SEGRET TRES SECRET
TOP SECRET (SIGINT) :I TOP SECREI' {SIGINT)
TRES SECRET (SIGINT) SECRET (SIGINT)
TES/SCT 350-103(2004/12) [ Seourly Classiication J Glessicalion de sacurite "
Unclassified ‘ :an a d'a
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Contract Number / Numéro du contrat

W5889-180044

E"& Government  Gouvernement
of Canada

du Canada

Securlty Classification / Classlfication de séeuritd '
Unclassified

PART A confinues) | PARTIEA (stiite)
8. Wil the supplier require accass to PROTECTED and/or CLASSIFIED COMSEC information or essels?
Le fournisseur aura-t-1l acchs Ades renselgnements ou 4 des biens COMSEC désignés PROTEGES et/ou CLASSIFIES?

If Yes, indicate the level of sensitivily:
Dans I'effirmaiive, la niveau da sensibllité :

9. WIR the supplier require access lo extremely sensitive INFOSEG infermation or assats?
La foumisseur aura-1-il accés & des renseignements ou & des biens INFOSEC de nalure extrémement délicate?

Shorl Title(s) of material / Titre{s} abrégé(s) du matérel :
Document Number / Numéro du document !
PART:B=PERSUNNE CISUPPUERY/PARTIEIBE PERSONNEL{EOURNISSEUR) :

1D. 2) Personnel security screening leve! required / Niveau de contréle de la sécurilé du personnel requis

SITE ACCESS
D ACCES AUX EMPLACEMENTS

Special comments:

RELIABILITY STATUS CONFIDENTIAL SEGRET TOP BECGRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

D TOP SECRET~ SIGINT NATO CONFIDENTIAL NATO SECRET COSMIC TOP SECRET
TRES SECRET - SIGINT NATO CONFIDENTIEL NATO 8ECRET COSMIC TRES SECRET

No Yes
Non L__iOui

Commaentalres spéciain :

NOTE; If multiple levels of steening are idenified, 2 Securily Classification Guide must be provided.

Du personnel sans sulorisslion sécuritalre peut: sew
if Yes, wil inscreanad personnsi be escorea7tv) DD preva ;‘S’.e_sr wIsSe Mgl \ecf .f’?‘ﬂ_ M)‘G\?"
Dans l'afimative, | nel tion i escol ;

ans . e personnel en question sera- @? 7 QeCeSSE B c m&ﬁﬂ‘:’
PARTC - SAFEGUARDS(SUPPLIER) PARTIEIC- MESURES DEIPROTECTION{EQURNISSEUR]. i ™ AL
INFORMATION [ ASSETS / RENSEIGNEMENTS /BIENS

11. a) Will the supplier be required to recelve and store PROTECTED and/or CLASSIFIED information or assels on iis slle or

pramises?
Le fournisseur sera-t1l tenu de recevoir et d'enlreposer sur place des renseignements ou des biens PROTEGES eliou
CLASSIFIES?

11, b) Will the supplier be required to safeguard COMSEC informaticn or assels?
Le fournlsseur sara-t-Il tenu de protéger des renseignements ou des blens COMSEC?

REMARQUE . Sl plusieurs niveaux de conirdle de séourité sonl requis, un guide de classification de la séowrité doil 8re fournl. .
0, by May unscreened personngl be used for portions of the work? Na
er des pariies du travail? Non

[v]Ne 155

No Yes
Mon Qui

PRODUCTION

11. ¢) Will tha production {manufacture, andfor repalr andior modification) of PROTECTED andfor CLASSIFIED matesial or equipment

ocourat the suppler's site or premises?
Les instalfations du fournisseur serviront-elles & la produstion (fabrication ellou réparation atlou modificaion) de maiénel PROTEGE

ellou GLASSIFIE?

No Yes
Nen Oul

INFORMATION TECHNOLDGY (IT)MEDIA' | SUPPORT RELATIF A LA TECHNOLGGIE DE L'INFORMATION (T1)

11, d}\_'wﬂ the s_upplezbe required to usete [T systems to electronically procees, produce or store PROTECTED andfor CLASSIFIED

infarmation or data?
Le fournisseur sera-Hl tenu d'utillser ses propres systémes Informatiques pour trailer, produlre ou stocker &lectroniquement des
renselgnements ou des données PROTEG!%S etlou CLASSIFIES?

11. &) Will there be an ejectronic link between the supplier’s IT systems and the govemment department or agency?
Disposera-l-cn ¢'un fien électronique entre fe sysiéme informatique du fournisseur et celul du ministare ou de I'agence

golvemementals? .

[ hen LTt

Securly Classicabon { Classifeation dé Sacunté
Unclassified

TBSISCT 350-103(2004/12)

Page 32 of - de 40

Canadi




Solicitation No. - N° de l'invitation Amd. No. - N° de la modif. Buyer ID - Id de I'acheteur

W6889-190044/A pet908
Client Ref. No. - N° de réf. du client File No. - N° du dossier CCC No./N° CCC - FMS No./N° VME
W6889-190044 PET-8-49052

%E Government  Gouvemement I Conlract Number 7 Numéra du conlral
7 of Canadla du Canada WBB83-190044
Security Classification / Classification de sécurité
U
anually use the summary char below 1o indicate the categoryiles) and level(s) of sateguarding required at Iha supplier's
site(s) or premises.
Les ulilisateurs qui remplissent le formulaire manueliement doivent utiliser le tableau récapitulalil cl-dessous pour Indiquer, pour chague catégorie, les
niveal de saL de requis aux Ir du i
For users completing the form online {via the Inlernet), the summary chart s aufomalically lated by your o i tions.
Dans le cas des ulllisateurs qui remplissent le formulaire en ligne (par Intemat), les réponses aux questions précédenies sont aul ig saisies
dans fe lableau récapitulalit t
SUMMARY CHART ! TABLEAU RECAPITULATIF
Categay PROTECTED CLASSIFIED HATC COMSEC
Catégode PROTEGE CLASSIFIE
Tor | NATO HATD WATO | o FOTED Tor
A |B |G |Coweioewmar | SFCRET | SECRET | RESTAICTED | CONFIOENTML | SECRET s:rr:-r FROTEGE ConFoenma. | SscRET | SEGRCT
CONRDENTIEL TRES NATO NATO comc (A |8 |¢ | Cowrpeme Tass
Soerrr | DIFFUSION | CONFIDENTIEL TRES SECAET
RESTRENTE SEoRET
42. g Is the description of the work contained within this SRCL PROTECTED andlor CLASSIFIED? No Yes
La description du fravall visé par la présente LVERS ect-ella de nature PROTEGEE etiou CLASSIFIEE? Non Oui
|f Yes, classify this form by annotating the top and bottom In the area ¢ntitled “Securlly Classification”.
Dans l'affirmative, classifier le présent f Jaire en indlg le niveat de sécurité dans la case Intifulée
« Classification de sécurité » gu haut et au bas du formulalre.
12, b) Will the documentaltion atlached to this SRCL be PROTECTED andlor CLASSIFIED? No Yes
La documentation associée & la présente LVERS serat-elie FROTEGEE et/ou CLASSIFIEE? Non Oui
If Yes, classiy this form by ennotating the top and bottem in the area entiled “Security Classification” and Indlicate with
attachments (e.g. SECRET with Attechments).
Dans Faffirmative, classifier le présent formulaire en Indiquant le niveau de sécurité dans la case Intitulie
« Classification de sécurité » ay haut et au bas du formulalre et Indiguer qu’lly a des pldces jointss {p, ex. SEGRET avac
des piices folntes).
L
TBSISCT 350-103(2004/12) Security Classification / Classification de sécurité Camd?i
Unclassified
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To PART 3 OF THE BID SOLICITATION
ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts to be paid by any of the following Electronic Payment Instrument(s):

VISA Acquisition Card;

MasterCard Acquisition Card;

Direct Deposit (Domestic and International);
Electronic Data Interchange (EDI);

Wire Transfer (International Only);

()
()
()
()
()
( ) Large Value Transfer System (LVTS) (Over $25M)
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ANNEX “E”

INSURANCE REQUIREMENTS

Commercial General Liability Insurance

1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for
not less than $2,000,000 per accident or occurrence and in the annual aggregate.

2. The Commercial General Liability policy must include the following:

a.

Additional Insured: Canada is added as an additional insured, but only with respect to
liability arising out of the Contractor's performance of the Contract. The interest of
Canada should read as follows: Canada, as represented by Public Works and
Government Services Canada.

Bodily Injury and Property Damage to third parties arising out of the operations of the
Contractor.

Products and Completed Operations: Coverage for bodily injury or property damage
arising out of goods or products manufactured, sold, handled, or distributed by the
Contractor and/or arising out of operations that have been completed by the Contractor.

Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel
and Slander, False Arrest, Detention or Imprisonment and Defamation of Character.

Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy
must protect all insured parties to the full extent of coverage provided. Further, the policy
must apply to each Insured in the same manner and to the same extent as if a separate
policy had been issued to each.

Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference
to the Contract, extend to assumed liabilities with respect to contractual provisions.

Employees and, if applicable, Volunteers must be included as Additional Insured.

Employers' Liability (or confirmation that all employees are covered by Worker's
compensation (WSIB) or similar program)

Broad Form Property Damage including Completed Operations: Expands the Property
Damage coverage to include certain losses that would otherwise be excluded by the
standard care, custody or control exclusion found in a standard policy.

Notice of Cancellation: The Contractor will provide the Contracting Authority thirty (30)
days prior written notice of policy cancellation or any changes to the insurance policy.

If the policy is written on a claims-made basis, coverage must be in place for a period of
at least 12 months after the completion or termination of the Contract.
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Non-Owned Automobile Liability - Coverage for suits against the Contractor resulting
from the use of hired or non-owned vehicles.

Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, S.C.
1993, c. J-2, s.1, if a suit is instituted for or against Canada which the Insurer would, but
for this clause, have the right to pursue or defend on behalf of Canada as an Additional
Named Insured under the insurance policy, the Insurer must promptly contact the
Attorney General of Canada to agree on the legal strategies by sending a letter, by
registered mail or by courier, with an acknowledgement of receipt.

For the province of Quebec, send to:

Director Business Law Directorate,
Quebec Regional Office (Ottawa),
Department of Justice,

284 Wellington Street, Room SAT-6042,
Ottawa, Ontario, K1A OH8

For other provinces and territories, send to:

Senior General Counsel,

Civil Litigation Section,
Department of Justice

234 Wellington Street, East Tower
Ottawa, Ontario K1A OH8

A copy of the letter must be sent to the Contracting Authority. Canada reserves the right
to co-defend any action brought against Canada. All expenses incurred by Canada to co-
defend such actions will be at Canada's expense. If Canada decides to co-defend any
action brought against it, and Canada does not agree to a proposed settlement agreed to
by the Contractor's insurer and the plaintiff(s) that would result in the settlement or
dismissal of the action against Canada, then Canada will be responsible to the
Contractor's insurer for any difference between the proposed settlement amount and the
amount finally awarded or paid to the plaintiffs (inclusive of costs and interest) on behalf
of Canada.
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ANNEX “F”

DND 626 TASK AUTHORIZATION FORM
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ANNEX “G”

ADDITIONAL CERTIFICATION INFORMATION

1. Board of Directors

In accordance with the Ineligibility and Suspension Policy, Section 17, Bidders are required to provide a
list of their Board of Directors before contract award. Bidders are requested to provide this information in

their bid.

Director Name/Position -

Director Name/Position -

Director Name/Position -

Director Name/Position -

Director Name/Position -

Director Name/Position -

Director Name/Position -

Director Name/Position -

2. Procurement Business Number (PBN)

In accordance with Section 2, Procurement Business Number, of the Standard Instructions,
Contractors are required to have a Procurement Business Number (PBN) before Contract award.

Procurement Business Number -

Suppliers may register for a PBN online at Supplier Registration Information (SRI). For non-Internet
registration, suppliers may contact the InfoLine at 1-800-811-1148 to obtain the telephone number of the
nearest Supplier Registration Agent.
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