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PART 1 - GENERAL INFORMATION

1.1 Security Requirements

There are no security clearances requirements , but there are security requirements indicated in Section
6.1 for this requirement.

1.2 Statement of Work

The Work to be performed is detailed under the Statement of Work at Annex "A".

1.3 Debriefings

Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the
request to the Contracting Authority within 15 working days from receipt of the results of the bid
solicitation process. The debriefing may be in writing, by telephone or in person.

1.4 Trade Agreements

The requirement is subject to the provisions of the Canadian Free Trade Agreement; Canada-Chile Free
Trade Agreement; Comprehensive and Progressive Agreement for Trans-Pacific Partnership; Canada-
Colombia Free Trade Agreement; Canada-European Union Comprehensive Economic and Trade
Agreement; Canada-Honduras Free Trade Agreement; Canada-Korea Free Trade Agreement; North
American Free Trade Agreement; Canada Panama Free Trade Agreement; Canada-Peru Free Trade
Agreement; Canada—Ukraine Free trade agreement & the World Trade Organization Agreement on
Government.

1.5 Procurement Ombudsman

The Office of the Procurement Ombudsman (OPQO) was established by the Government of Canada to
provide an independent avenue for suppliers to raise complaints regarding the award of contracts under
$25,000 for goods and under $100,000 for services. You have the option of raising issues or concerns
regarding the solicitation, or the award resulting from it, with the OPO by contacting them by telephone at
1-866-734-5169 or by e-mail at opo-boa@opo-boa.gc.ca. You can also obtain more information on the
OPO services available to you at their website at www.opo-boa.gc.ca.
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PART 2 - BIDDER INSTRUCTIONS

2.1 Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set
out in the Standard Acquisition Clauses and Conditions Manual (SACC) (https://buyandsell.gc.ca/policy-
and-guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and
Government Services Canada.

Revision to Departmental Name: As this solicitation is issued by Fisheries and Oceans Canada (DFO),
any reference to Public Works and Government Services Canada or PWGSC or its Minister contained in
any term, condition or clause of this solicitation, including any individual SACC clauses incorporated by
reference, will be interpreted as reference to DFO or its Minister.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (2018-05-22) Standard Instructions - Goods or Services - Competitive Requirements, are
incorporated by reference into and form part of the bid solicitation.

Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is
amended as follows:

Delete: 60 days
Insert: 120 days

2.2 Submission of Bids

Bids must be submitted only to Fisheries and Oceans Canada (DFO) Bid Receiving Unit by the date, time
and place indicated on page 1 of the bid solicitation.

Due to the nature of the bid solicitation, bids transmitted by facsimile to DFO will not be accepted.

For this requirement we require one (1) Bilingual at the advanced level Resource and two (2) English
Essential Resources.

A separate proposal must be submitted for each proposed Resource.

A Bidder may submit bid proposals for more than one (1) consultant requirements (English Resource[s] or
bilingual Resource).

A Bidder can propose the same Resource for both requirements (English Resource and bilingual
Resource). However, one Resource cannot be awarded more than one (1) contract, as all three (3)
Resources may be required to provide services at the same time.

2.3 Former Public Servant

Contracts awarded to former public servants (FPS) in receipt of a pension or of a lump sum payment
must bear the closest public scrutiny, and reflect fairness in the spending of public funds. In order to
comply with Treasury Board policies and directives on contracts awarded to FPSs, bidders must
provide the information required below before contract award. If the answer to the questions and, as
applicable the information required have not been received by the time the evaluation of bids is
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completed, Canada will inform the Bidder of a time frame within which to provide the information.
Failure to comply with Canada’s request and meet the requirement within the prescribed time frame
will render the bid non-responsive.

Definitions

For the purposes of this clause, "former public servant” is any former member of a department as
defined in the Financial Administration Act, R.S., 1985, c. F-11, a former member of the Canadian
Armed Forces or a former member of the Royal Canadian Mounted Police. A former public servant
may be:

a. an individual;
b. anindividual who has incorporated;
c. a partnership made of former public servants; or

d. a sole proprietorship or entity where the affected individual has a controlling or major interest in
the entity.

"lump sum payment period" means the period measured in weeks of salary, for which payment has been
made to facilitate the transition to retirement or to other employment as a result of the implementation
of various programs to reduce the size of the Public Service. The lump sum payment period does not
include the period of severance pay, which is measured in a like manner.

"pension" means a pension or annual allowance paid under the Public Service Superannuation Act
(PSSA), R.S., 1985, c. P-36, and any increases paid pursuant to the Supplementary Retirement Benefits
Act, R.S., 1985, c. S-24 as it affects the PSSA. It does not include pensions payable pursuant to the
Canadian Forces Superannuation Act, R.S., 1985, c. C-17, the Defence Services Pension Continuation Act,
1970, c. D-3, the Royal Canadian Mounted Police Pension Continuation Act , 1970, c. R-10, and the Royal
Canadian Mounted Police Superannuation Act, R.S., 1985, c. R-11, the Members of Parliament Retiring
Allowances Act, R.S. 1985, c. M-5, and that portion of pension payable to the Canada Pension Plan Act,
R.S., 1985, c. C-8.

Former Public Servant in Receipt of a Pension
As per the above definitions, is the Bidder a FPS in receipt of a pension? Yes () No ()
If so, the Bidder must provide the following information, for all FPSs in receipt of a pension, as
applicable:
a. name of former public servant;

b. date of termination of employment or retirement from the Public Service.

By providing this information, Bidders agree that the successful Bidder’s status, with respect to being
a former public servant in receipt of a pension, will be reported on departmental websites as part of
the published proactive disclosure reports in accordance with Contracting Policy Notice: 2012-2 and
the Guidelines on the Proactive Disclosure of Contracts.

Work Force Adjustment Directive

Is the Bidder a FPS who received a lump sum payment pursuant to the terms of the Work Force
Adjustment Directive? Yes () No ()
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If so, the Bidder must provide the following information:
a. name of former public servant;
b. conditions of the lump sum payment incentive;
c. date of termination of employment;
d. amount of lump sum payment;
e. rate of pay on which lump sum payment is based;
f. period of lump sum payment including start date, end date and number of weeks;

g. number and amount (professional fees) of other contracts subject to the restrictions of a work
force adjustment program.

For all contracts awarded during the lump sum payment period, the total amount of fees that may be
paid to a FPS who received a lump sum payment is $5,000, including Applicable Taxes.

24 Enquiries - Bid Solicitation

All enquiries must be submitted in writing to the Contracting Authority no later than seven (7) calendar
days before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the
enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to
enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must
be clearly marked "proprietary" at each relevant item. ltems identified as "proprietary” will be treated as
such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit
the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is
eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be
distributed to all Bidders may not be answered by Canada.

25 Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their
choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of their choice. If no change is
made, it acknowledges that the applicable laws specified are acceptable to the Bidders.
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PART 3 - BID PREPARATION INSTRUCTIONS

3.1 Bid Preparation Instructions

Canada requests that bidders provide their bid in separately bound/saved sections as follows:

Section I: Technical Bid (1) one soft copy in PDF format by email
Section Il: Financial Bid (1) one soft copy in PDF format by email
Section lll: Certifications (1) one soft copy in PDF format by email

The maximum size per email (including attachments) is limited to 10MB. If the limit is exceeded, your
email might not be received by DFO. It is suggested that you compress the email size or send multiple
emails to ensure delivery. Bidders are responsible to send their proposal and to allow enough time for
DFO to receive the proposal by the closing period indicated in the RFP.

For bids transmitted by email, DFO will not be responsible for any failure attributable to the transmission
or receipt of the email bid. DFO will send a confirmation email to the Bidders when the submission is
received.

Prices must appear in the financial bid only. No prices must be indicated in any other section of the bid.

A separate proposal must be submitted for each proposed Resource.

A Bidder may submit bid proposals for more than one (1) consultant requirements (English Resourcel[s]
or bilingual Resource).

A bidder can propose the same Resource for both requirements (English Resource[s] and bilingual
Resource). However, one Resource cannot be awarded more than one (1) contract, as all three (3)
Resources may be required to provide services at the same time.

Section I: Technical Bid

In their technical bid, Bidders should explain and demonstrate how they propose to meet the
requirements and how they will carry out the Work.

Section ll: Financial Bid
Bidders must submit their financial bid in accordance with the Basis of Payment (Annex B).

3.1.1  Electronic Payment of Invoices - Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex “D”
Electronic Payment Instruments, to identify which ones are accepted.

If Annex “D” Electronic Payment Instruments is not completed, it will be considered as if Electronic
Payment Instruments are not being accepted for payment of invoices.

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.
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3.1.2 SACC Manual Clauses
Section lll: Certifications
Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1 Evaluation Procedures

(a) Bids will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria.

(b) An evaluation team composed of representatives of Canada will evaluate the bids.
411 Technical Evaluation

4.1.1.1 Mandatory Technical Criteria
Proposals will be evaluated in accordance with the mandatory evaluation criteria as detailed herein.
Bidders’ Proposals must clearly demonstrate that they meet all Mandatory Requirements for the proposal
to be considered for further evaluation. Proposals not meeting the mandatory criteria will be excluded
from further consideration.
The Crown reserves the right to validate all information provided in the bid.
The Bidder must include the following table in their proposal, indicating that their proposal meets the
mandatory criteria, and providing the proposal page number or section that contains information to verify
that the criteria has been met.
It is mandatory that the following information be provided by the Supplier:
Proposed Resource Name:
Only one (1) Box can be marked per proposed Resource

ICS-Based Exercise Support Resource (Bilingual Resource at the Advanced Level) D

ICS-Based Exercise Support Resource (English Resource at the Advanced Level)

No. | Mandatory Requirement Criteria Met Proposal Cross-
(v) reference Page

M1 | Within the bid submission, the Bidder must provide a
detailed, up-to-date resume for the proposed resource.
The resume submitted must be in chronological order
and include relevant training and work experience as it
relates to the requirements of the work to be performed
under this contract.
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M2

The Bidder must provide proof that the proposed
resource has received Incident Command System (ICS)
accreditation at the ICS-400 level by a recognized
institution.

Proof is considered to be a copy of the certification or
equivalent (e.g. a letter from the certification authority)
and must be provided with the bid.

CCG recognizes certification or equivalent from the
following: ICS Canada, National Wildfire Coordinating
Group, Federal Emergency Management Agency, US
Coast Guard, Canadian Interagency Forest Fire Centre,
National Fire Academy and United States Department of
Agriculture.

M3

The Bidder’s proposed resource must have at least 5
years’ experience in the field of emergency/incident
management in an operational environment.

The Bidder must demonstrate this experience with
project examples. For each project example cited as
experience, the Bidder must within their proposal provide
one (1) reference and include the following information
identified on the proposed resource’s resume:
a) The name of the client organization (to whom
the services were provided);
b) The name, title, telephone number and e-mail
address of the Project Authority (Project
Authority may be contacted to validate
information provided in the bid submission);
c) A brief description of the type and scope of
services that meets the identified criteria
provided by the resource; and
d) The dates and duration of the project
(indicating the years/months of engagement and
the start and end dates of the work).

M4

The Bidder must demonstrate that the proposed
resource has gained experience developing a minimum
of two (2) complex* incident management exercises in
an operational environment.

*Complex exercise is defined as at least a Type 3
incident (exercise) which extends into multiple
operational periods and where a written Incident Action
Plan is required for each operational period.
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M5 | The Bidder must demonstrate that the proposed
resource has gained experience facilitating a minimum
of two (2) complex* incident management exercises in
an operational environment.

*Complex incident management exercise is defined as at
least a Type 3 incident (exercise) which extends into
multiple operational periods and where a written Incident
Action Plan is required for each operational period.

POINT RATED TECHNICAL EVALUATION CRITERIA

Point rated criteria is used to establish the minimum requirements by setting a passing mark that a
response must meet to be considered valid.

ICS-BASED EXERCISE SUPPORT RESOURCE

Evaluation of Exercise Development, Facilitation and Evaluation Consultant
Point Rated Criteria

The experience of the proposed resource must be clearly identified by providing a
summary/description of the previous projects/work experience and indicating when the work was
carried out. In the case where the timelines of two or more projects or experience overlap, the
duration of time common to each project/experience will not be counted more than once.

For each project example cited as experience, the Bidder must within their proposal provide
one (1) reference and include the following information identified on the proposed resource’s
resume:
a) The name of the client organization (to whom the services were provided);
b) The name, title, telephone number and e-mail address of the Project Authority (Project
Authority may be contacted to validate information provided in the bid submission);
c) A brief description of the type and scope of services that meets the identified criteria
provided by the resource; and
d) The dates and duration of the project (indicating the years/months of engagement and
the start and end dates of the work).

Note to Bidder: Exercises designed and facilitated as part of ICS training courses do not constitute
acceptable project examples for the purposes of this requirement. Acceptable exercise examples
include discussion-based exercises (such as seminars, workshops and tabletop exercises) and
operations-based exercises (such as drills, functional exercises and full-scale exercises) whose
length was at least one day.

Cross
) Reference
Rated Technical Criterion w Point Breakdown to
Points Proposal
[Bidder to
provide]
R1 The Bidder should demonstrate 5 points per project, up to a
that the proposed resource has 15 points maximum of 3 projects.
gained experience developing

Page 10 of - de 35



il

Fisheries and Oceans
Canada

Péches et Océans
Canada

Solicitation No. — N° de l'invitation :

FP802-190046

complex* incident management
exercises in an operational
environment

*Complex exercise is defined as at
least a Type 3 incident (exercise)
which extends into multiple
operational periods and where a
written Incident Action Plan is
required for each operational
period.

Note:

For the purpose of R1, the
examples provided under
Mandatory Requirement
M4 will not be considered
— the examples provided
here must be in addition
to the minimum of two (2)
projects provided as per
MA4.

the training certification or
equivalent (e.g. a letter from the
certification authority with the
name, supplier, duration and date
of exercise training) and should be
provided with the bid. Formal

R2 The Bidder should demonstrate ; ;
that the proposed resource has 5 EY:):;T;E?Y: g][o?fecrt&:gtgo a
gained experience facilitating prol ’
complex* incident management
exercises in an operational .
environment Note.
For the purpose of R2, the
*Complex incident management 15 points examples prov:dgd under
exercise is defined as at least a %vaﬁtlezgﬁgiﬂiﬁé d
Type 3 incident (exercise) which _ the examples provided
extends into multiple operational here must tfe inpa ddition
periods and where a written to the minimuWwo(Z)
Incident Action Plan is required for =" .
each operational period. projects provided as per
MS5.
R3 The Bidder should demonstrate
that the proposed resource has
gained experience evaluating
complex* incident management
exercises in an operational
environment
*Complex exercise is defined as at | 15 points 5 pom’Fs per p;cgect, luptto a
least a Type 3 incident (exercise) maximum ot 3 projects.
which extends into multiple
operational periods and where a
written Incident Action Plan is
required for each operational
period.
R4 The Bidder should demonstrate
that the proposed resource has
received formal training in exercise
development by a recognized
institution. 5 points will be allocated
Proof is considered to be a copy of 5 points for proof of exercise

development training by a
recognized institution.
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training should consist of a
minimum of 30 training hours.

A designated educational
institution is an institution of
learning identified by Employment
and Social Development Canada
(ESDC) to be included on the
Master List of designated
education institutions, or, an
institution accredited by U.S.
Department of Education.

The Bidder should demonstrate
that the proposed resource has
gained experience applying plans,
policies, procedures, regulations
and/or legislation as it applies to
incident management exercise
development.

5 points

1 point per project, up to a
maximum of 5 projects.

The bidder should

demonstrate applying at
least one (1) of the

following items as it applies
to incident management

exercise development:

plans;

policies,
procedures,
regulations, and/or
legislation.

Total Evaluated Score:
(33/55 points minimum)
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4.1.2

Financial Evaluation

SACC Manual Clause A0220T (2014-06-26), Evaluation of Price

The price of the bid will be evaluated in Canadian dollars, Applicable Taxes excluded, FOB destination,
Canadian customs duties and excise taxes included.

4.2

4.21

1.

Basis of Selection

Highest Combined Rating of Technical Merit (70) and Price (30)
To be declared responsive, a bid must:
a. comply with all the requirements of the bid solicitation; and

b. meet all mandatory criteria; and

c. obtain the required minimum of 27 points overall for the technical evaluation criteria
which are subject to point rating.
The rating is performed on a scale of 45 points.

Bids not meeting (a) or (b) or (c) will be declared non-responsive.

The selection will be based on the highest responsive combined rating of technical merit and
price. The ratio will be 70 % for the technical merit and 30 % for the price.

To establish the technical merit score, the overall technical score for each responsive bid will be
determined as follows: total number of points obtained / maximum number of points available
multiplied by the ratio of 70 %.

To establish the pricing score, each responsive bid will be prorated against the lowest evaluated
price and the ratio of 30%.

For each responsive bid, the technical merit score and the pricing score will be added to
determine its combined rating.

Neither the responsive bid obtaining the highest technical score nor the one with the lowest
evaluated price will necessarily be accepted. The responsive bid with the highest combined rating
of technical merit and price will be recommended for award of a contract.

Page 13 of - de 35



I*I Ei:gg(rjigs and Oceans

Péches et Océans
Canada

Solicitation No. — N° de l'invitation :

FP802-190046

The table below illustrates an example where all three bids are responsive and the selection of the
contractor is determined by a 70/30 ratio of technical merit and price, respectively. The total available
points equals 135 and the lowest evaluated price is $45,000 (45).

Basis of Selection - Highest Combined Rating Technical Merit (70%) and Price (30%)

Bidder 1 Bidder 2 Bidder 3
Overall Technical Score 115/135 89/135 92/135
Bid Evaluated Price $55,000.00 $50,000.00 $45,000.00
115/135x 70 89/135x 70 92/135x 70 =

Technical Merit Score =59.63 =46.15 47.70

Calculations Bricing Score 45/55x30= | 45/50 x30= | 45/45x 30 =
9 24.55 27 30.00

Combined Rating 84.18 73.15 77.7
Overall Rating 1st 3rd 2nd
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PART 5 — CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract.

The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless
specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any
certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the
bid evaluation period or during the contract period.

The Contracting Authority will have the right to ask for additional information to verify the Bidder’s

certifications. Failure to comply and to cooperate with any request or requirement imposed by the
Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1 Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.
5.1.1 Integrity Provisions - Declaration of Convicted Offences

In accordance with the Integrity Provisions of the Standard Instructions, all bidders must provide with their
bid, if applicable, the declaration form available on the Forms for the Integrity Regime website
(http://www.tpsgc-pwgsc.gc.ca/ci-if/ldeclaration-eng.html), to be given further consideration in the
procurement process.

5.2 Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be
submitted afterwards. If any of these required certifications or additional information is not completed and
submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to
provide the information. Failure to provide the certifications or the additional information listed below
within the time frame provided will render the bid non-responsive.

5.2.1 Integrity Provisions — Required Documentation

In accordance with the section titled Information to be provided when bidding, contracting or entering into
a real procurement agreement of the Ineligibility and Suspension Policy (http://www.tpsgc-pwgsc.gc.ca/ci-
if/politiqgue-policy-eng.html), the Bidder must provide the required documentation, as applicable, to be
given further consideration in the procurement process.

5.2.2 Federal Contractors Program for Employment Equity - Bid Certification

By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a
Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "ECP
Limited Eligibility to Bid" list available at the bottom of the page of the Employment and Social
Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-
development/programs/employment-equity/federal-contractor-program.html#).

Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if
the Bidder is a Joint Venture, appears on the “ECP Limited Eligibility to Bid*“ list at the time of contract
award.
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5.2.3 Additional Certifications Precedent to Contract Award

5.2.3.1 Contractor's Representative
The Contractor’'s Representative for the Contract is:

Name:
Title:
Address:
Telephone:
Facsimile:
E-mail:

5.2.3.5 Supplementary Contractor Information

Pursuant to paragraph 221 (1)(d) of the Income Tax Act, payments made by departments and
agencies under applicable services contracts (including contracts involving a mix of goods and
services) must be reported on a T4-A supplementary slip.

To enable the Department of Fisheries and Oceans to comply with this requirement, the Contractor
hereby agrees to provide the following information which it certifies to be correct, complete, and
fully discloses the identification of this Contractor:

a) The legal name of the entity or individual, as applicable (the name associated with the
Social Insurance Number (SIN) or Business Number (BN), as well as the address and the
postal code:

b) The status of the contractor (individual, unincorporated business, corporation or
partnership:

c) For individuals and unincorporated businesses, the contractor’'s SIN and, if applicable,
the BN, or if applicable, the Goods and Services Tax (GST)/Harmonized Sales Tax (HST)
number:

d) For corporations, the BN, or if this is not available, the GST/HST number. If there is no BN
or GST/HST number, the T2 Corporation Tax number must be shown:

The following certification signed by the contractor or an authorized officer:

"| certify that | have examined the information provided above and that it is correct and complete”

Signature

Print Name of Signatory
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PART 6 - RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from the bid
solicitation.

6.1 Security Requirements

6.1.1  The supplier and all individuals assigned to work on the contract or arrangement MUST NOT
have access to PROTECTED or CLASSIFIED information/assets.

6.1.2 The supplier and all individuals assigned to work on the contract or arrangement MUST NOT
have unescorted access to restricted access areas of Fisheries and Oceans Canada facilities, or
Canadian Coast Guard vessels.

6.1.3 The supplier and all individuals assigned to work on the contract or arrangement MUST NOT
remove any PROTECTED or CLASSIFIED information/assets from DFO site(s).

6.1.4 Subcontracts or arrangements with a third party are not to be awarded without the prior written
permission of the Contracting Authority (i.e. a new SRCL must be submitted and processed
following the same procedure as for the initial contract).

6.2 Statement of Work

The Contractor must perform the work detailed under Annex “A” Statement of Work.

6.3 Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

6.3.1 General Conditions

2010B (2018-06-21), General Conditions - Professional Services (Medium Complexity) apply to and form
part of the Contract.

6.4 Term of Contract
6.4.1 Period of the Contract
The period of the Contract is from date of Contract award to March 31, 2020 inclusive.

6.4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to
three (3) additional one (1)-year periods, from April 1, 2020 to March 31, 2023, under the same
conditions. The Contractor agrees that, during the extended period of the Contract, it will be paid in
accordance with the applicable provisions as set out in the Basis of Payment.

Canada may exercise this option at any time by sending a written notice to the Contractor at least 30
calendar days before the expiry date of the Contract. The option may only be exercised by the
Contracting Authority, and will be evidenced for administrative purposes only, through a contract
amendment.
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6.5 Authorities

6.5.1 Contracting Authority

The Contracting Authority for the Contract is:

Name: Stephane Julien

Title: Senior Contracting Officer

Fisheries and Oceans Canada

Directorate: Materiel and Procurement Services
Address: 200 Kent Street, (9E0254)

Ottawa, ON K1A OE6

Telephone: 343-548-5181
E-mail address: stephane.julien2@dfo-mpo.gc.ca

The Contracting Authority is responsible for the management of the Contract and any changes to the
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions
from anybody other than the Contracting Authority.

6.5.2 Project Authority
The Project Authority for the Contract is: (fo be provided at the time of contract award)

Name:

Title:
Organization:
Address:

Telephone:
Facsimile: -
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is being
carried out under the Contract and is responsible for all matters concerning the technical content of the
Work under the Contract. Technical matters may be discussed with the Project Authority, however the
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope
of the Work can only be made through a contract amendment issued by the Contracting Authority.

6.5.3 Contractor's Representative - (o be provided at the time of contract award)

6.6 Proactive Disclosure of Contracts with Former Public Servants

By providing information on its status, with respect to being a former public servant in receipt of a Public
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be
reported on departmental websites as part of the published proactive disclosure reports, in accordance
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada.
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6.7

6.7.1

6.7.2

Payment

Basis of Payment

6.7.1.1 In consideration of the Contractor satisfactorily completing all of its obligations under the
Contract, the Contractor will be paid, as specified in Annex “B” for a cost of $ (To be
inserted at contract award) Customs duties are included and Applicable Taxes are
extra.

6.7.1.2 All prices and amounts of money in the Contract are exclusive of the Goods and Services
Tax (GST) or Harmonized Sales Tax (HST), whichever is applicable, unless otherwise
indicated. GST or HST, to the extent applicable, will be incorporated into all invoices and
progress claims for goods supplied or work performed and will be paid by Her Majesty.
The Contractor agrees to remit to Canada Revenue Agency any GST or HST paid or
due.

6.7.1.3 The Contractor will be reimbursed its authorized travel and living expenses reasonably
and properly incurred in the performance of the Work, at cost, without any allowance for
profit and/or administrative overhead, in accordance with the meal, private vehicle and
incidental expenses provided in Appendices B, C and D of the National Joint Council
Travel Directive and with the other provisions of the directive referring to “travelers”,
rather than those referring to “employees”.

All travel must have the prior authorization of the Project Authority.
All payments are subject to government audit.

6.7.1.4 Any payment by Her Majesty under this contract is subject to there being an
appropriation for the fiscal year in which the payment is to be made.

Limitation of expenditure

6.7.2.1 Canada's total liability to the Contractor under the Contract must not exceed $ (To be
inserted at contract award). Customs duties are included, and Applicable Taxes are extra.

6.7.2.2 No increase in the total liability of Canada or in the price of the Work resulting from any
design changes, modifications or interpretations of the Work, will be authorized or paid to the
Contractor unless these design changes, modifications or interpretations have been approved, in
writing, by the Contracting Authority before their incorporation into the Work. The Contractor must
not perform any work or provide any service that would result in Canada's total liability being
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must
notify the Contracting Authority in writing as to the adequacy of this sum:

when it is 75% committed, or

four months before the contract expiry date, or

c. as soon as the Contractor considers that the contract funds provided are inadequate for
the completion of the Work,

oo

whichever comes first.
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6.7.3

6.7.2.3 If the notification is for inadequate contract funds, the Contractor must provide to the
Contracting Authority a written estimate for the additional funds required. Provision of such
information by the Contractor does not increase Canada's liability.

Method of Payment - Monthly

Canada will pay the Contractor on a monthly basis for work performed during the month covered by
the invoice in accordance with the payment provisions of the Contract if:

a.

b.

C.

6.7.4

an accurate and complete invoice and any other documents required by the Contract have been
submitted in accordance with the invoicing instructions provided in the Contract;

all such documents have been verified by Canada;
the Work performed has been accepted by Canada

Electronic Payment of Invoices — Contract

The Contractor accepts to be paid using any of the following Electronic Payment Instrument(s):

6.8

6.9

6.9.1

a. MasterCard Acquisition Card;
b. Direct Deposit (Domestic and International);
c. Wire Transfer

Invoicing Instructions
6.8.1 Payments will be made provided that:

6.8.1.1 The invoice(s) must be emailed to DFO Accounts Payable, at the email address
indicated below:

Email: DFO.invoicing-facturation.MPO@canada.ca

Certifications and Additional Information

Compliance

Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications
are subject to verification by Canada during the entire period of the Contract.

6.10

Applicable Laws

The Contract must be interpreted and governed, and the relations between the parties determined, by the
laws in force in Ontario.
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6.11  Priority of Documents

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the
document that first appears on the list has priority over the wording of any document that subsequently
appears on the list.

(a) the Articles of Agreement;

(b) the general conditions 2010B (2018-06-21) - Professional Services (Medium Complexity );

(c) Annex A, Statement of Work;

(d) Annex B, Basis of Payment;

(e) Annex C, Security Requirements Check List (if applicable);

(f) the Contractor's bid dated (insert date of bid) (If the bid was clarified or amended, insert
at the time of contract award: “, as clarified on " or*“, as amended on ” and
insert date(s) of clarification(s) or amendment(s))
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6.12 Procurement Ombudsman

6.12.1 The Contractor confirms that it has read the Code of Conduct for Procurement and agrees to be
bound by its terms.

6.12.2 The office of the Procurement Ombudsman (OPQO) was established by the Government of
Canada to provide an independent avenue for suppliers to raise complaints regarding the award of
contracts under $25,000.00 for Goods and under $100,000.00 for Services. You have the option of
raising issues or concerns regarding the solicitation, or the award resulting from it,. With the OPO by
contacting them by telephone at 1-866-734-5169 or by e-mail at opo-boa@opo-boa.gc.ca. You can also
obtain more information on OPO services available to you on their website at www.opo-boa.gc.ca.

6.12.3 For further information, the Contractor may refer to the following PWGSC site:

http://www.tpsgc-pwgsc.gc.ca/app-acg/cndt-cndct/contexte-context-eng.html

6.13 Insurance G1005C (2016-01-28)

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under
the Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by
the Contractor is at its own expense and for its own benefit and protection. It does not release the
Contractor from or reduce its liability under the Contract.

Page 22 of - de 35



I*I Fisheries and Oceans  Péches et Océans
Canada Canada
Solicitation No. — N° de l'invitation :

FP802-190046

ANNEX "A" - STATEMENT OF WORK

Incident Command System (ICS)-Based Exercise Support: Development, Facilitation,
Evaluation and Training

1.0 INTRODUCTION

The Canadian Coast Guard (Coast Guard) is the Canadian federal government agency charged with
maintaining a safe, secure and clean environment in Canadian waterways and coastal oceans. To fulfill
this mandate, the Coast Guard utilizes a fleet of ships, aids to navigation, environmental response
equipment and other facilities. The Coast Guard has implemented the Incident Command System (ICS)
as its standard incident management methodology in order to improve operational effectiveness and
interoperability with external agencies when responding to all-hazard maritime incidents.

The conduct of exercises while applying the principles and concepts of ICS enables Coast Guard and
Department of Fisheries and Oceans (DFO) employees to apply the skills and knowledge gained through
classroom instruction to scenarios within a structured exercise while executing their respective assigned
functions as part of an incident management team.

Exercises also allow Coast Guard to validate the readiness of its response community through the
exercising of the response arrangements in our contingency plans. This improves the effectiveness of
response training, validates contingency plans and other critical response reference materials, practices
and develops response techniques and procedures, and improves the design and execution of future
exercises.

Exercising aims to incorporate the same cooperative management approach amongst the response
community partners that would occur during the response to an incident. Exercises are coordinated at
various levels and include stakeholders across Coast Guard and DFO, departments/agencies from
Federal, Provincial and Municipal governments, international organizations and governments, as well as
partners such as coastal communities, stakeholders and Indigenous communities, and the private
industry.

2.0 BACKGROUND

The implementation of ICS at Coast Guard ensures effective overall command, control and coordination
regardless of the scope, scale and complexity of an incident and enables a standardized approach to all-
hazard incident response, events and operations, including:
e Environmental Response;
Humanitarian Assistance;
Maritime Security;
Planned Security Events;
Coast Guard Internal Incidents; and
Major Maritime Incidents.

ICS-based exercises and the leveraging of existing operational program exercises play a significant role
in Coast Guard readiness. They also help to clarify the roles and responsibilities assigned to Coast Guard
employees and senior management (director or equivalent and above).

In order to support exercise development, execution and evaluation, Coast Guard wishes to hire up to

three (3) resources who can support, facilitate and evaluate incident management exercises while
applying the principles and features of ICS.
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3.0 PURPOSE OF REQUEST FOR PROPOSALS

The purpose of this Request for Proposals is to solicit proposals, on a competitive basis, to establish
contract(s) for the delivery of all-hazard, ICS-based exercise support services to Coast Guard/DFO,
particularly with design, facilitation, evaluation and exercise-specific training. The Contract would be for
the 2019-2020 fiscal year (from time of Contract award to March 31, 2020), with the possibility of three (3)
option years:

e Option year 1 — from April 1, 2020 to March 31, 2021;
e Option year 2 — from April 1, 2021 to March 31, 2022; and,
e Option year 3 — from April 1, 2022 to March 31, 2023.

Exercise support services will be provided on an “as and when” required basis as part of this Contract.

The contracts will be awarded individually to one or more bidders (i.e. the resources can be provided
individually by separate Bidders, or all three (3) resources can be provided by a single Bidder).
e One (1) contract is for one Bidder to supply one (1) Resource who is fully bilingual in
French and English at the advanced level.
o The other two (2) contracts are for one or more Bidders to supply up to two (2)
Resources who are proficient in English at the advanced level.

Please refer to section 15 of this Annex for more information regarding language requirements.

PLEASE NOTE:

o A separate proposal must be submitted for each proposed Resource.

o A Bidder may submit a bid proposal for both consultant requirements (English Resource[s] or
bilingual Resource).

o The bidder can propose the same Resource for both requirements (English and bilingual).
However, one Resource cannot be awarded more than one (1) contract as all three (3)
Resources may be required to provide services at the same time.

4.0 RELEVANT INFORMATION / MATERIAL

Canadian Coast Guard homepage
http://www.ccg-gcc.gce.ca/

Treasury Board Travel directive
http://www.njc-cnm.gc.ca/directive/d10/v10/s98/en%22%20/1%20%22s98-tc-tm

5.0 SCOPE OF SERVICES

The Bidder shall propose one (1), or up to three (3), Resources to provide all-hazard, ICS-based exercise
support services to Coast Guard across Canada. These resources shall provide exercise support services
(development, execution, evaluation as well as exercise-specific training) to the Manager, Office of
Incident Management or his/her representative(s) for the contract period. Reporting to the Manager,
Office of Incident Management, the Bidder’'s proposed Resource(s) shall provide all-hazard, ICS-based
exercise support services including but not limited to the following tasks:

5.1 Researching and reviewing Coast Guard programs, fleet services and incident
management plans and key documentation for the purpose of inclusion in upcoming exercises;
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5.2 Contributing to the development of exercises, such as understanding the client’s needs,
defining scope and objectives of the exercise, identifying the approach and techniques to be
used, and developing expected actions/scenarios/evaluation criteria;

5.3 Developing or contributing to the development of exercise materials and documentation
that include, but are not limited to: exercise plans; master task lists; control plans; evaluation
handbooks; participant handbooks; scenario narratives; master sequence of events

lists (MSELSs); evaluation checklists; forms; and feedback surveys;

54 Facilitating, mentoring, coaching and/or supporting the delivery of exercises, intended for
Coast Guard, other Government departments, industry and/or stakeholder personnel;

5.5 Delivering short, specific individual or collective training in direct relation to exercises;
5.5 Performing analysis of material and information gathered during exercises;

5.6 Analyzing and evaluating exercises;

5.7 Facilitating “hotwashes” (post-exercise debriefs);

5.8 Developing after-action reports (AARs) or similar documents and contributing to
improvement plans;

5.9 Delivering briefings (including development of presentations) on major results and
findings after exercise evaluations;

5.10  Writing, reviewing, editing and formatting documents and reports;

5.1 Developing exercise-related briefings, presentations and project management
documents.

Exercises will be based on ICS methodology and principles, and their scenarios may include but are not

limited to the following categories:

Environmental Response;
Humanitarian Assistance;

Maritime Security;

Planned Security Events;

Coast Guard Internal Incidents; and
Major Maritime Incidents.

Exercises will include discussion-based exercises such as seminars, workshops, and tabletop exercises,
as well as operations-based exercises such as drills, command post exercises and full-scale operational
exercises. Participants will range from working level to senior management from Coast Guard and its
partners.

6.0 CLIENT SUPPORT

The Manager, Office of Incident Management or his/her representative(s) will act as the overall

coordinator of the services to be delivered under these Contracts.
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The Manager, Office of Incident Management or his/her representative(s) will provide all applicable Coast
Guard documentation that the Bidder’s proposed Resource(s) may require to complete their activities.

7.0 TRAINING AND REPLACEMENT OF CONTRACTOR RESOURCES

With the exception of any familiarization training necessary for the Coast Guard environment, all training
of Contractor resources is to be provided at the Contractor’s expense. Familiarization training will not
include training on any of the software tools or systems used by the Coast Guard. Training of Resources
must not interfere with the contracted level of service and all costs are to be borne by the Contractor.

The Contractor will be responsible to ensure that all proposed Resources are assigned for the duration of
the agreement and are not replaced without due cause. In the event that a Resource is to be replaced, it

will be the Contractor’s responsibility to ensure that there is no negative effect on the delivery of services

covered by the Contract.

Should the Resource(s) named in the Bidder’'s proposal not be available for any reason, the Contractor
shall immediately make available a fully qualified replacement Resource at the same or higher level, and
at the same or lower cost as the Resource whom they are replacing. It should be noted that the
replacement personnel would be evaluated in accordance with the criteria set in this Request for
Proposals for the Resource category being replaced. The Project Authority retains the right to refuse the
proposed replacement Resource(s) in which case, and within a reasonable period of time, alternate
Resource(s) would be proposed.

In advance of the date upon which replacement Resources are to commence work, the Contractor shall
notify in writing Coast Guard’s Project Authority of the reason for the unavailability of the Resource(s)
named in the Contract.

The Contractor shall then provide to the Manager, Office of Incident Management or his/her
representative(s) the name(s) of the proposed Resources and an outline of their qualifications and
experience of the proposed replacement Resources in relation with the Evaluation Criteria pertaining to
this Request for Proposals.

Under no circumstances shall the Contractor allow performance of the services by replacement
Resources that have not been authorized by the Manager, Office of Incident Management or his/her
representative(s).

8.0 DELIVERABLES AND ASSOCIATED SCHEDULE

Interim and final versions of all deliverables will be submitted to the Manager, Office of Incident
Management or his/her representative(s) electronically via e-mail, or in paper copy as required.
Deliverable dates will be agreed upon as required throughout the duration of the Contract(s). Deliverables
will be in English for the English Resources, and as required in either French or English for the bilingual
Resource.

The level of effort below is only an estimate made in good faith and is not to be considered in any way as
a commitment from the Government of Canada.
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Initial Contract

Period Option Year 1 | Option Year 2 | Option Year 3
Required Resources (Date of award (April 1, 2020 (April 1, 2021 (April 1, 2022
to March 31, to March 31, to March 31, to March 31,

2020) 2021) 2022) 2023)

One (1) ICS-Based
Exercise Support Resource

Up to 180 days

Up to 180 days

Up to 180 days

Up to 180 days

(Bilingual Resource)

One (1) ICS-Based
Exercise Support Resource

(English Resource) Up to 180 days

Up to 180 days Up to 180 days | Up to 180 days

One (1) ICS-Based
Exercise Support Resource

(English Resource) Up to 180 days

Up to 180 days Up to 180 days | Up to 180 days

The Resource must provide, in electronic format, each document upon completion to the Manager, Office
of Incident Management or his/her representative(s) for review and comment. Revisions,
recommendations, questions or comments will be provided to the Contractor to correct and/or address.
Once the Manager, Office of Incident Management or his/her representative(s) has approved the draft
document, the final version will be provided in both electronic and hard copy format.

All draft versions must be provided in electronic format only. When required, documents shall be
delivered as required either/both in:

- paper copy utilizing:
o duplex printing
o plain bond recycled paper

- electronic version on an appropriate media (such as DVD, USB etc.) writable format such as:
o Adobe Acrobat

Microsoft Word

Microsoft Excel

MicroSoft PowerPoint.

O O O

9.0 TRAVEL AND LIVING

The Contractor will be reimbursed its authorized travel and living expenses reasonably and properly
incurred in the performance of the work, at cost, without any allowance for profit and/or administrative
overhead, in accordance with the meal, private vehicle and incidental expenses provided in Appendices
B, C and D of the National Joint Council Travel Directive and with the other provisions of the directive
referring to "travelers”, rather than those referring to "employees”.

The Contract awarded as a result of this Request for Proposal will include a Provisional Cost Allowance
to cover authorized travel and living expenses, if required. All travel must have the prior authorization of
the Manager, Office of Incident Management or his/her representative(s) and all payments are subject to
government audit.

10.0 PROJECT SCHEDULE
10.1 EXPECTED START AND COMPLETION DATES

Exercise support services are required from the date of contract award to March 31st, 2020.
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Coast Guard/DFO reserves the right to exercise three (3) additional twelve (12) month periods as follows:

e April 1, 2020 to March 31, 2021;
e April 1, 2021 to March 31, 2022; and
e April 1, 2022 to March 31, 2023.

The level of effort is only an estimate made in good faith and is not to be considered in any way as a
commitment from the Government of Canada.

11.0 COORDINATION AND MEETINGS

After the award of a contract, the Contractor is responsible to identify information requirements and
provide adequate and reasonable notice to the Manager, Office of Incident Management or his/her
representative(s) so that appropriate arrangements can be made to help satisfy the requirements of the
Contractor’s proposed Resources.

An initial in-person meeting will be convened at the discretion of the Manager, Office of Incident
Management no sooner than two (2) weeks after the contract is awarded. At this initial meeting, the
Manager, Office of Incident Management or his/her representative(s) will present the proposed
Resource(s) with an outline of work requirements and schedule to complete the scope of work. This
meeting may be held individually with each Resource, or may include more than one Resource.

The validation of exercise documentation, development of tailored scenarios, exercise design and
planning will be done mostly via teleconference and email correspondence. However, the Resources will
be expected to attend and/or facilitate exercise planning meetings in person as required, and may be
expected to attend work planning meetings in person as required.

Exercise support services will be provided throughout Canada in facilities as arranged by the Manager,
Office of Incident Management or his/her representative(s). The Contractor’s proposed Resource(s) will
be given advance notice and are expected to make themselves available for the dates identified.

12.0 CONSTRAINTS

The contract deliverables must be completed no later than four (4) weeks after the completion of each
year of the Contract, including any option years.

13.0 CONFIDENTIALITY

The Contractor and the Contractor’s proposed Resource(s) shall not disclose any information gathered
through assignment or the knowledge of pending assignments.

14.0 QUALITY CONTROL

Contractors may be required to monitor the quality of the services provided by their Resource(s) and
document the findings. Copies of the documentation, detailing findings and remedial actions taken if
required, are to be forwarded to the Manager, Office of Incident Management or his/her representative(s)
as required by the Coast Guard. The Manager, Office of Incident Management or his/her
representative(s) may review this documentation and require further action should it identify any
deficiencies in the performed services when measured against the Contract objectives.

To ensure the quality of all exercise support services, at any time, the Office of Incident Management:
e may have a representative monitor meetings or exercises facilitated/attended by a Resource;
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o may follow up with exercise design teams or participants and ask questions regarding the
conduct of the exercise development and facilitation; and,
e will review the exercise evaluation forms that the participants complete.

15.0

OFFICIAL LANGUAGES

All services rendered as per this Contract must be in English and/or French. (Language competency is
considered in terms of oral, comprehension, and written skills).

Bilingual Resource

The Resource must be proficient in both French and English at the advanced level as described in the

table below.

English Resources

The Resources must be proficient in English at the advanced level as described in the table below.

Legend

Oral

Comprehension

Written

Basic

A person speaking at this

level can:

e ask and answer simple
questions;

e give simple instructions;
and,

e give uncomplicated
directions relating to
routine work situations.

A person reading at this level

can:

e fully understand very
simple texts; grasp the
main idea of texts about
familiar topics; and,

e read and understand
elementary points of
information such as dates,
numbers, or names from
relatively more complex
texts to perform routine job-
related tasks.

A person writing at this level

can:

e write isolated words,
phrases, simple statements
or questions on very familiar
topics using words of time,
place or person.

Intermediate

A person speaking at this

level can:

e sustain a conversation
on concrete topics;
report on action taken;

e give straightforward
instructions to
employees; and,

e provide factual
descriptions and
explanations.

A person reading at this level

can:

e grasp the main idea of
most work-related texts;

¢ identify specific details;
and,

e distinguish main from
subsidiary ideas.

A person writing at this level

can:

e deal with explicit information
on work-related topics since
they have sufficient mastery
of grammar and vocabulary.

Advanced A person speaking at this A person reading at this level A person writing at this level
level can: can: can:

e support opinions, and e understand most e write texts where ideas are
understand and express complicated details, developed and presented in
hypothetical and inferences and fine points a coherent manner.
conditioned ideas. of meaning; and,

e have a good
comprehension of
specialized or less familiar
material.

16.0 WORK LOCATION
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The primary contacts from Coast Guard are located in the National Capital Region at 200 Kent Street in
Ottawa, Ontario CANADA. The Resources are required to work remotely at the Contractor’s facility and
attend meetings and exercises in person throughout Canada as required.

Exercise support services will be provided throughout Canada in facilities as arranged by the Manager,
Office of Incident Management or his/her representative(s).
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ANNEX "B" — BASIS OF PAYMENT

TABLE 1 - Initial Contract (Contract award to March 31, 2020)

Name of Resource: Bilingual All-inclusive Estimated # Total
or English fixed Per Diem of Days
Rate
A B C=AXB
180 days
TABLE 2 - Option year 1 (April 1, 2020 to March 31, 2021)
Name of Resource: Bilingual All-inclusive Estimated # Total
or English fixed Per Diem of Days
Rate
A B C=AXB
180 days
TABLE 3 - Option year 2 (April 1, 2021 to March 31, 2022)
Name of Resource: Bilingual All-inclusive Estimated # Total
or English fixed Per Diem of Days
Rate
A B C=AXB
180 days
TABLE 4 - Option year 3 (April 1, 2022 to March 31, 2023)
Name of Resource: Bilingual All-inclusive Estimated # Total
or English fixed Per Diem of Days
Rate
A B C=AXB
180 days
| TOTAL BID PRICE: TABLE 1 + TABLE 2 = TABLE 3+ TABLE 4 = $

ESTIMATE FOR TRAVEL PER RESOURCE : $ 21,876.07 CAD.
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ANNEX "C" - SECURITY REQUIREMENTS CHECK LIST (SRCL)

I*I Government  Gouvernament Cantrasc] Nurnbser | Murméso du conbral
of Canada du Canada

Security Classification / Clagsibealion de seourlé
URCLASSIFIEDR

_ SECURITY REQUIREMENTS CHECK LIST (SRCL)
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SECURITE
PART A - CONTRACT INFORMATION [/ PARTIE A - INFORMATION CONTRACTUELLE
1. Ceiginating Government Deparment or Qrganization f 2. Branch or Direclorate | Direclion génerale ou Direclion
Minisbéra ou organisma gouvermemendal d'origine CANADIAN COAST GUARD OPERATIONS
[. a) Subcontract Number | Mumiéro du contral de sous-traitance 3. b) Name and Address of Subconiraclor / Naom el adresse du sous-Iraitant

4. Brief Descripton of Work | Bréve descripbion du ravail

To eatablish up fe three (3} contracls for the dellvary of al-hazard, 105-besed sxercisa suppon sendces i Cossl GuardDFO, pariculary wish design, Taciination. avalustion end
exerciza-apacific training

5. 8) Wil the supplier require accese to Corrolled Soode? Mo REE)
Le foumisseur aura Ll accés 4 des marchandises cantrilées? Hon Oui

. ) Wil the supplier require access bo unclassified miitary technical data subjest lo the provisions of the Technical Dala Conlro M es
Regulatons? Man Ol

Le fourmisgeur aura-i4l acoés & des donnéss techniques militaires non clessifiées qui sont asswetties aux dispositons du Réglemeant
sur e controde des donndes techniques?
6. Indicate the type of aoccess required | Indiquer |2 type d'Bccés requis [

6. a) Will the supplier and its employess require access to PROTECTED andfor CLASSIFIED information or assels? Mo s
Le feumisseur aingi gue les employés awont-ils scoés A des renselgnements ou & des blens PROTEGES etlou CLASSIFIES? ‘{ Mon i
{Speacify tha level of acoess using the chart in Question 7, ¢}

(Préciser e niveau d'accés en uliligant le fablkeau qui se reove &k quesion 7, <)

6. by Wl The supplier @nd ibs employess (g.0. cleansers, malmenance personnel} reguine secess to resticied access areas? Mo access to v | Mo RCE]
PROTECTED andfor CLASSIFIED information or assets is permilled, Hon i
Le fournisseur et ses employés (p. ex. neftoyeurs, personnel denbretien) aurontils acoés & des rones dacees resireinles? Lacoda
& des renseignements ou 4 des biens PROTEGES etiou CLASSIFIES n'est pas autorisé,

6. £l Iz this 8 commercal courier or delivery requirement with ne avemight storsge [ |:| Yes
S'agit-il d'un contrat do massageria ow de livaison commendale sans entreposage e nuil? Mon Ol

7. 8} Indicate the type of information that the supplier will be required to access ! Indiguer le type dinformation auquel le foumissew devra avoir accis

Canada |_] NATO/ DTAN |_] Foreign ! Etranger [_|

7. b} Release resbiclions / Reslriclions relalives & ka diffusion

Mo release resticlions Al NATD countries Mo relesse restrictions
Aucune restriclion refalive i:l Toug les pays de '0TAN Aucune resinction relative D
a la diffusion a la diffusion
Mol refeasanie |:|
A e pas dilfuser
Resiriched to: § Limité & |:| Restriched toc ! Limité & @ D Resireted to: § Limié 4 D
Specify courtry(ies): f Précisar le(s) pays Specify country(ies): / Préciser ke(s) pays Specify countnpes): | Pricisar leds) pays
7.6 Level of information | Miveau d'informalian
| PROTECTED A |:| | NATO UNCLASSIFIED |:| FPROTECTED A |:|
PROTEGE A | MATE NON CLASSIFIE PROTEGE A
PROTECTED B |:| | NATD RESTRICTED PROTECTED B I:l
FROTEGE B | MATO DIFFUSION RESTREINTE FROTEGE B
| PROTECTED & !:| NATD COMNFIDENTLAL |:| FROTECTED C D
| PROTEGEC L NATD COMFIDENTIEL | PROTEGE C
CONFIDEMNTIAL :l NATO SECRET I:I | COMFIDENTIAL D
CONFIDEMTIEL NATO SECRET | CONFIDENTIEL
SECRET _I COSMIC TOP SECRET I:l SECRET D
SECRET - COSMIC TRES SECRET SECRET
TOF BECRET D TOP SECRET l___|
TRES SECRET TRES SECRET —
TOP SECRET (SIGINT) TOP SECRET {SIGINT) Ij
TRES SECRET (SIGINT} TRES SECRET (SIGINT)
TESSOT 350-103(20041 2) Security Classification | Classification de sécurité
UNCLASSIFIED Canadﬂ
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Contract Number / Murméno du confrat

Government  Gouvernement
du Canada

i

of Canada

Securty Classification / Classification de séourité
_UNCLASSIFIED

FART A fcontinued) | PARTIE A (suite)

&. Will the supplier require accees to PROTECTED andfor CLASSIFIED COMSEC infarmation or assels? ‘fas
Le fournlgseur aure-1-l sccéa 4 dea renseignaments ou & des biers COMSED désignis PROTEGES ellou CLASSIFIES?Y Qi
IT e, indicate the level of sensifvity:
Dians Maffirmative, indiguer be nveau de sensibillbs | ) o

B, Wil the supplier require access to extremely sansitive INFOSES information or assets? ] Yag
L= fournisseur aura-1-l accés & des renseignements ou 4 des biens INFOSEC de nature extrémement délicate? Han Qi

Short Tille(s) of material § Titre(s) abrégd(s) du matériel
Document Mumber ! Muméro du decument ©

PART B - PERSONMNEL (SUPPLIER) | FARTIE B - PERSONMEL (FOURNISSEUR)
M0, &) Personnel sacurity screening level required | Niveau de contrile de la sécurité du personnel requis

RELIABILITY STATUS CONFICEMTIAL SECRET TOF 3ECRET
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET

I:I TOP SECRET— SIGINT |:| NATO CONFIDENTIAL NATD SECRET | COSMIC TOP SECRET
TRES SECRET - SI3INT NATO CONFIDENTIEL MNATO SECRET COSMIC TRES SECRET

SITE ACCESS
ACCES ALK EMPLACEMENTS

]

Specal comments;
Commentaires spéciaux

MOTE: if multiple levels of screening ane iderfified, a Security Classificalion Guide mus! be provided.
REMARQUE : S| plusiewrs niveaux de contrile de sécuntd sont reaquis, un guide di classificalion de la sécurité doil #re fouml.

Mo
Mo

Mo
Mo

H0. b} May unecreened personnal be used for porfions of the work? |:| o5

Du pareonnel sans autorisation sécuritaire paut-l se voir confier des paties du bravail? Cui
If Yes, will unscrecned personnel be esconed? T
Dans Faffimativa, la personnel an question sera-iHl escorlé? Qi

PART C - SAFEGUARDS (SUPPLIER) /| PARTIE € - MESURES DE PROTECTION (FOURNISSEUR) |
INFORMATION | ASSETS | RENSEIGNEMENTS / BIENS |
11, a) Will the: supplier be requited to recelve and store PROTECTED andior CLASSIFIED information or assets on is site or Ma I'fes |
profmises? o Man O
L& fournisseur sera-1-l lenu de recevolr et d'entreposer sur placa des rensaignamants ou des biens PROTEGES eliou
CLASSIFIEST |
11. b} Wil the supplier ba required to safeguard COMSEC informalion or assels? v Mo 'fes |
Le fournisseur eera-i-il ienu de protéger des ranssignaments ou des biens COMBECT Maon Qi
FRODUCTION
11. ¢) Will the production {manufacture, andior repair andior modification) of PROTECTED andior CLASSIFIED matenal or equipment Ho Yos |
oieeur at the supplisr'e alite or premises ? . Hon Qi
Less instalations du faumsseur sendmnt-lles 8 |e production (febrication ebiou réparation etion modifcaSon) de matiiel PROTEGE
aiiou CLASSIFIE?
INFORMATION TEGHNOLGGY (IT) MEDIA | SUPPORT RELATIF A LA TECHNOLOGIE DE LINFORMATION (T1)
1. o) Will the supplier be required be uge it | T systems 1o electronically prooees, produce or store PROTECTED andior CLASSIFIED _,f Mo VE?'
infarmation or data? Mom [ 0ui
| Le fournisseur sera-Hl tanu d'uliliser ses propes systismes infonmatiques peur tailer, produire ou stoecker dectroniquement des
renseignements ou des données PROTEGES etfou CLASSIFIEST
A1, @) WAl there be an ecironic ink babwesn the suppliers | T systems and the govemment dapartmant or agenoey T Mo Tos
Dispasera-i-on d'un Ben dleciraniue entre e systéme informabque du fournissewr et calu du ministére oo de l'agence Mon Ol

gouvemnameariala?

THSECT 360-103(2004M1 2)

Gecurity Classification | Classification e sAcuile
UNCLASSIFIED

Canadi
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[a I : Murmbear § Muméra du conlrat
l*l Government  Gouvernement TR U

of Canada du Ganada

Security Classification f Classilicalion de secuie
UMCLASEIFIED

f e

Far users completing the form manually use the summary charl below to indicate the categonaies) and level(s) of safequarding required at the suppliers
cite(a) or pramizes.

Les ulilisateurs gui remplissent ke formulalre maneellement dolvent utiliser |e tetdeau récapitulatf ci-dessous pour indiquar, pour chagque calégorie, les
niveals de Salvegande requs au instalations du faumissegr.

For users completing the form anlina {via the Inkemat), the summary chart is automatically populabed by your responses to prsvious questions,
Dianz be cas des ulilissteurs qui remplissent le formulaire en ligne (par Intemet), les répanses aux ques$ons précadantes sonf automatiquarnent saisias
dans le lableau récapihlati,

SUMMARY CHART / TABLEAU RECAPITULATIF

Catogary PROTECTED CLASSIFIED | MATD COMSES
Calhgore PROTEGE CLASEIFIE
Tae HATEY HETTS FATET | comaac | PRoTRETER | =T Far |
& |B |C | Comrmerma SFCAFT | 9RCRET | RESTACTED | COMFDRMTIAL | SECRET Toe PrOTEGE CoknoewTial | SecRer | SecReT
EEGRET
CORFIDENTIEL Teea HATD WATO CrEbbT A B c CERADETIRL TRES
SpomeT CIFFLIEICH CohmDENTIIL TrEs EEcRET
RESTAENTE SECmET
Iriormration § Asaess

ard T)
T Link T
e Mt

12, 2} 15 the descrglion of the work contalned within this SRCL PROTECTED andfor CLASSIFIED? _
La descriplion du travail visé par la présente LVERS est-alle de nafure PROTEGEE etfiou CLASSIFIEE?

If ¥as, classify this form by annotating the top and bottomn in the area entitled “Security Classification™,
Dans Paffirmative, classifier le présent formulaire en indiguant le niveau de sécurité dans la case intitulée
« Classification de sdcuritd » au haut et au bas du formulalre,

Yes
O

12. b) Will the documentation attached la this SRCL be PROTECTED and/or CLASSIFIEDT
La documentation associéde 4 la présents LVERS sera-t-slle PROTEGEE stfou CLASSIFIEET

If Yes, classify this form by annatating the top and bottom in the area entitled “Security Classification™ and indicata with
attachments (e.g9. SECRET with Attachments).

| Dans Faffirmative, classifier le présent farmulaire en indiguant le nivesu de sécuritd dans la case intitulée

| o Classification de sdcurité » au haut et au bas du formulaire of indiguer qu'il y a des pitces jointes (p, ex. SECRET aves
des pléces joinmtes).

TBS/SECT 350-103(200412) Socurity Classification | Classiioation de stourié Ca].la.dﬁ
UMCLASSIFIED
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ANNEX “D” to PART 3 OF THE BID SOLICITATION - ELECTRONIC PAYMENT INSTRUMENTS

As indicated in Part 3, clause 3.1.2, the Bidder must identify which electronic payment instruments they
are willing to accept for payment of invoices.

The Bidder accepts any of the following Electronic Payment Instrument(s):

( ) MasterCard Acquisition Card;
( ) Direct Deposit (Domestic and International);

() Wire Transfer
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